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[. OOLme nonoxeHus

1.1. Hactoswaa [JormkKHOCTHas  MHCTPYKUMS aupekTopa [ocygapCTBEHHOro
GropkeTHOro yupexaeHus «LllagpuHcknin AeTCkuin JOM-UHTEPHAT ANA YMCTBEHHO OTCTasnbIX
aeten»  (Qanee  COOTBETCTBEHHO-  AUPEKTOp, ydvpexaeHue) paspaboTaHa n
yTBepXxgeHa B COOTBETCTBMM C  MOSIOXeHusMn TpygoBoro kKogekca Poccumnckon
depgepaumm N UHBIX HOPMATUBHBIX aKTOB, PErynupylowmx TpyaoBble NpaBOOTHOLEHNS B
Poccuinckon ®epepaunn.

1.2. Oupektop HasHayaeTcs Ha [OOIMKHOCTb MPMKA3oM HayanbHuka [naBHOro
ynpaBneHus coumanbHon 3awmuTbl HaceneHna KypraHckon obnactu (ganee — [naBHoOe
ynpaesneHue). [Oupektop 4aBNAeTcsa  eOUMHOMUYHBIM -~ UCMOMHUTESIbHBIM  OpraHoM
yuYpexaeHusi, CaMOCTOSTENbHO pellaeT BCe BOMPOCHbI AEATENbHOCTU YyYpexaeHus, 3a
NCKITIOYEHMEM BOMPOCOB, OTHECEHHbIX 3akoHogatenbctBoM Poccunckon Pepepauun um
KypraHckon obnacTtu K BE4EeHUIO NHbIX OPraHoB.

1.3. B nepuog otcytctBus gupekTopa ero 06s3aHHOCTM MCMNOSHAET nuuo,
Ha3Ha4YeHHOe B YCTaAHOBMIEHHOM nMopsake, KOTopoe npuobpeTaeT COOTBETCTBYHOLLNE
npaBa M HeceT OTBETCTBEHHOCTb 3a HaAsiexallee MCMNOoSIHEHME BO3MOXEHHbIX Ha Hero
obs3aHHOCTEN.

1.4. KsanugukauunoHHsle TpeboBaHuna: cpegHee npodeccnoHanbHoe obpasoBaHue
no HanpasneHutio «locyaapCTBEHHOE W MyHUUMNanbHoe yrnpasneHuey», «CoumanbHas
paboTa», cTax paboTbl He MeHee 1 roga Ha pyKOBOASLLEN JOITHKHOCTMU.

1.5. B cBoen paboTe gmMpekTop pyKoBoACTBYETCS:

1) KoHcTuTyumen PO;

2) TpyaoBbiM kogekcom PO;

3 ) HOpMaTMBHbLIMW JOKYMEHTaMM MO BOMpOCcam BbINOSTHAEMOWN paboThl;

4) MeTo4MYECKMMM MaTepumanamm, KacarLmMMmncs CoOOTBETCTBYIOLLMX BOMPOCOB;

5) yctaBOoM yupexaeHus;

6) NnpaBunamMu Tpya4oBOro pacnopsaka yuypexneHus;

7) NpuKasamu HayanbHuKa [(naBHOro ynpasneHus;

8) HacTosLWEN AOMKHOCTHON MHCTPYKLUMEN.

1.6.dupexTop gormkeH obnagatb cnegyowmMm yMEHUSMUN:

1) nnaHnpoBaTb AEATENbHOCTb YYPEXOEHUS, B TOM YMChe pecypcHoe obecneyeHune
(cbvHaHCOBbIE, TEXHUYECKME N KaapOBble PECYPChI);

2) paspabartbiBaTb nporpaMmmbl, paspabartbiBaTb NPOEKTbl HOPMATMBHLIX N METO-
ANYECKUX OOKYMEHTOB, HEOOXOANMBIX A1 BHEAPEHUSA COBPEMEHHbBIX METOOOB U MHCTPY-
MEHTOB OKa3aHusi coumarnbHbIX ycnyr, (hopMMpoBaTb CUCTEMY MOKa3aTenen AeatenbHOo-
CTn paboTHUKOB;

3) opraHu3oBbiBaTb paboTy nepcoHana, CTaBuUTb Lenu 1 opMynupoBaTth 3agaqu,
onpeaensaTb NPUOpUTETHI;

4) BblpabaTtbiBaTb BapuwaHTbl PELUEHUA U OLEeHMBaTb PUCKW, CBA3a@HHbIE C WX
peanusaumnen;



5) aHanusnpoBaTb COLMANbHO-3KOHOMWYECKYHD, COoLUManbHO-AeMOorpaguyeckyto
CUTyauMmio, OaHHble (PUHAHCOBOW N CTAaTUCTUYECKON OTYETHOCTMU;

6) ncnonb3oBaTb UWHPOPMALMOHHO-KOMMYHUKALMOHHBLIE TEXHOMNOrMN, B TOM Yuche
WHTEPHET-PECYPChI;

7) OCyLLEeCTBNATb KOHCYNbTUPOBAHME KIMEHTOB B paMKax KOMMETEHUMU ydpexae-
HWS B OCTYNHOW bopMe, NpeaoTBpaLLaTe BO3MOXHbIE KOH(STMKTHBIE CUTYyauuu;

8) npoBoaMTb NyGNMYHbIE BLICTYMMEHWS, B TOM YMCre B CPeacTBax MacCOBOW UH-
dopmaummn, No BONpocam coumnanbHOro 06cnyXnBaHmsa HaceneHus;

9) rotoBMTb NPE3EeHTaUMOHHbIE U WMH(OPMaLMOHHO-aHaANUTU4YeCKne maTepuansl,
CTaTbW, CNPaBKN O OEATENBHOCTU yYpeXaeHUsa, B TOM Ynucne Ansd neyaTHbIX U 3NEeKTPOH-
HbIX CpeaCTB MaccoBOW MHopmauun.

1.8. AunpexTop OOMKeH 3HaThb:

1) dbepepanbHOe 3akoHOAATENbLCTBO W 3akoHoAaTenbcTBO KypraHckon obnactw,
Apyrne HopmaTuBHbIE NPABOBbIE aKTbl B chepe counanbHOro 06CnyXMBaHUA HaceneHus;

2) OCHOBHble HanpaBneHUs rocygapCTBEHHOW COUManbHOM NOMUTUKK, NONOXEHUSN
cTpaTerun n nporpamMmm B o6siactv coumnanbHOro obcnyxmBaHusa eaepanbHOro U perno-
HanbHOro YPOBHS;

3) coBpeMeHHble MeTOAbl OpraHmM3aunm coumnanbHOro OBCNYXMBAHUA HaceneHus,
BKIOYas MeXAyHapOAHbIV OMbIT;

4) Teopuio yrnpasneHnsa n opraHnsaumm Tpyaa, BKNoYast OCHOBbI NPOEKTHOIO M Npo-
rPamMMHO-L,ENEBOro yrnpaBfeHusi, OCHOBbI YNpaBfeHns NepCoHanoMm;

5) ocHoBbI hrHaHCOBOro, ByxranTepcKkoro n CTaTUCTUYECKOrO yyeTa B OpraHu3aum-
AX coumnanbHOro o6CnyXxmBaHus;

6) OCHOBbI rpakgaHckoro, GrogKeTHOro, Hanoroeoro, TPYAOBOro
3aKoHo4aTeNbCTBa, OCHOBbI 3aKOHOAATENbCTBA O rOCYAAapPCTBEHHbIX 3aKynkax;

7) NpMHUMNbI BI0OKETMPOBAHNS U KOHTPONSA PaCXOAOB;

8) pycckui A3bIK (0enoBOWN CTUIb);

9) OCHOBbI 9TUKN U NCUXOMOrMK AENOBOro 00LEeHUS.

II. MpaBa

2. [InpekTtop nmeeT npaso Ha:

1) ocywiecTBneHne gencTeumn 6e3 JOBEPEHHOCTU OT UMEHU YUPEXKOEHWS;

2) Bblgavy AOBEPEHHOCTU, COBEPLUEHME MHbIX OPUANYECKM 3HAYUMbIX OENCTBUMN;

3) OTKpbITME (3aKPbITUE) B YCTAHOBNEHHOM MOPSAKE CYETOB YUYpeXaeHUs:;

4) ocyliecTBreHne B YCTAHOBMNEHHOM nopsake npuvema Ha paboTy paboTHMKOB
yupexneHus, a Takke 3aknideHne, n3MeHeHne U pacTop)KeHue TPyAoBbIX JOroBOPOB C
HUMW;

5) pacnpegeneHne o6s3aHHOCTEN MeXAy CBOMMM 3aMEeCcTUTENSMU, a B cChnyyae
Heobxo4MMOCTH - Nepeaady MM YacTy CBOMX MOSTHOMOYMIA B YCTAHOBMEHHOM MOPSIAKE;

6) yTBEpXOEeHNe B YCTAHOBSIEHHOM MOPsiAKE CTPYKTYpPbl M LUTATHOrO pacnvcaHus
YUYPEXOAEHUS, MPUHATUE JOKasbHbIX HOPMATUBHbBIX aKTOB, YTBEPXAEHWE MOMNOXEHUN O
CTPYKTYPHbIX Nogpa3geneHusx;

7) Be4eHne KONMeKTUBHbIX MEePEroBOpOB M 3aKIHYEHME KOMMEKTUBHbBIX JOrOBOPOB;

8) noowipeHne paboTHNKOB yYpexXaeHus;

9) npuBneveHve pabOTHUKOB Y4YpEXAEHUS K OUCUMMIMHAPHOM WU MaTtepuarbHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccurickon ®epepaunu;

10)peleHne UWHbIX BOMPOCOB, OTHECEHHble 3aKoHOAATeNnbCTBOM Poccuickon
depgepaumm, yCTaBOM yYpexgeHus U HacToSWUM TPyOoOBbIM LOrOBOPOM K KOMMETEHLUN
pykoBoauTENS;

11) nony4eHne cBOEBPEMEHHO U B NOSTHOM 06beMe 3apaboTHOM NnaTbl;

12) NnpepocTaBneHne emy eXerogHoro onnavynBaemoro oTnycka;

13) nosblWEeHMEe KBanugukauuu.



l1l. ObasaHHOCTU

3.dnpekTtop 0b65a3aH:

1)cobnogate  NpU  UCMNOSIHEHUM  OOSMKHOCTHLIX  00si3aHHOCTENM TpeboBaHus
3akoHogartenbctBa Poccuiickon Pepepauunn, 3akoHogatensctBa KypraHckon obnactw,
HOPMaTUBHbLIX MPaBOBbIX AaKTOB OpraHOB MECTHOrO CcamoyrnpaBfieHus, ycTaBa
yUYpexaeHusi, KONMeKTMBHOro 4OroBopa, CornalleHuni, nokanbHbIX HOPMATUBHBLIX aKTOB U
HacTosILWEN OOMKHOCTHOM MHCTPYKLNN;

2)obecneumBaTtb 3(PPEKTUBHYIO AEATENbHOCTb YYPEXOAEHUS U €ro CTPYKTYPHbIX
nogpasgeneHun, opraHusaumio agMUHUCTPATUBHO-XO3ANCTBEHHON, (PMHAHCOBOW U MHOW
AEATENbHOCTU YYPEXAEHMS;

3)obecneumBaTb NNaHUPOBaHUE AEATENbHOCTM YYPEXOEHUS C y4eToM CpeacTs,
nony4yaembix U3 BCEX WUCTOYHWKOB, HE 3amnpeLleHHbIX 3akoHo4aTenbCTBOM Poccuinckon
depepaunu;

4)obecneynBaTtb LeneBoe M 3A(PPEKTUBHOE MCMNOSMb3OBAHNE [OEHEXHbIX CPeacTB
yuypexaeHusi, a TaKkke WMyLWecTBa, NepedaHHOro YydYpexgeHuto B onepaTuBHOE
ynpaBreHne B yCTaHOBIIEHHOM MOPSAKE;

5)obecneumBaTb CBOEBPEMEHHOE M KA4YeCTBEHHOE BbIMOSTHEHME BCEX AOrOBOPOB U
0053aTenbCTB yUYpexXaeHus;

6)obecneumBate paboTHMKam  yuypexaeHuss ©esonacHble  ycnosus  Tpyaa,
COOTBETCTBYHLLUNE TOCYyLapPCTBEHHbIM HOPMAaTMBHbIM TpeboBaHMAM OXpaHbl Tpyda, a
TaKke couuanbHble rapaHTUM B COOTBETCTBUM C 3aKoHoOaTenbCTBOM Poccumnckon
depepaunuy;

7)co3gaBatb UM cobnogaTte  ycnosus, obecneuymBarolime  AeATENbHOCTb
npeactasutenen pabOTHUKOB, B COOTBETCTBMM C TPYAOBbIM 3aKOHOOATENbCTBOM,
KOMNNEKTMBHbIM LOrOBOPOM, COrfalleHnsIMuY;

8)obecneymBaTtb pa3paboTKy B YCTAHOBMEHHOM MOpsAKe MpaBuil BHYTPEHHETO
TPYAOBOro pacnopsaka;

9)tpeboBaTb cobnOaeHNa paboTHMKaMWU  yYpeXOeHUs npaBusl  BHYTPEHHEro
TPYAOBOro pacnopsaka;

10)obecneymBath BbINMaTy B MOSHOM pasmepe 3apaboTHoM nnaTbl, nocobumn u
WHbIX BbINNaT paboTHMKaM Yy4ypexaeHus B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuiickon ®egepauun, KOnnekTMBHbIM JOrOBOPOM, NpaBuiiaMn BHYTPEHHEro TPy4OBOro
pacnopsgka, TpygoBbIMW JOrOBOpaMu;

13) He pasrmnawaTb CBeOeHUs, COCTaBMsAKOWME TFOCYLAPCTBEHHYKD WU  UHYHO
OXpaHsAeMyl0 3aKOHOM TaWHy, CTaBLUME WU3BECTHbIMU €My B CBSA3U C UCMOSIHEHMEM CBOWUX
AOIMKHOCTHbIX 06513aHHOCTEN;

14) obGecneunBaTtb BbINONHEHNE TpeboBaHMM 3akoHodaTenbcTBa Poccuinckon
depepauyunm No rpaxkgaHckon obopoHe 1 ModmnM3auMoOHHON NOAroTOBKE;

15)o6ecneunBaTtb cobnogeHne 3akoHogatenbcTBa Poccuickon depepauumm npu
BbINOSTHEHUN PMHAHCOBO-XO35IMCTBEHHbIX Onepauuii, B TOM YMCre No CBOEBPEMEHHON U B
nonHoM oO6bemMe ynnaTe BCEX YCTAHOBIEHHbIX 3akoHOAATenbLCTBOM Poccuiickon
depnepaumm Hanoros 1 cbopoB, a Takke nNpeacTaBleHne OTYETHOCTU B NOPSAKE U CPOKM,
KOTOpble YCTaHOBIEHbI 3aKkoHO4aTeNnbCcTBOM Poccuickon denepaumm;

16)cobntopatb ob6a3aTenbLCTBa, CBA3aHHbIE C 4OMYCKOM K FOCYAapCTBEHHOW TanHe;

17) obecneuynBaTb OpraHU3auuio couunanbHoro obCcnyXuBaHus rpaxgaH B
COOTBETCTBUM C TpeboBaHMAMM AENCTBYIOLLENO 3aKOHO4ATENbCTBA;

18)npeacTaBnATb  HayanbHWKY  [NaBHOrO  ynpaBneHUs  NPOeKTbl  MfaHoB
AEATENbHOCTU yYpexXaeHnsa u ot4yeTbl 06 MCMONMHEHUN 3TUX NITAHOB B NOPSAKE M CPOKMW,
KOTOpble YCTaHOBIEHbI 3aKkoHO4aTeNnbCcTBOM Poccuickon denepaumm;

19)o6ecneynBaTb BbINOSIHEHME BCEX MMNAHOBLIX MOKa3aTenen AesTenbHOCTU
yupexaeHus;

20)obecneymBaTb CBOEBPEMEHHOE BbIMOMHEHNE HOPMAaTMBHLIX MPaBOBLIX aKTOB U
NoKanbHbIX HOPMaTUBHbIX aKTOB [NTaBHOro ynpasneHus;



21) obecneuvnBaTb OpraHM3auuil0 MOHUTOPUHIa YAOBMETBOPEHHOCTU rpaxaaH Ao-
CTYMNHOCTbIO M Ka4eCTBOM MpefoCTaBreHnsa couuarnbHbIX YCNnyr, co3gaHve ycnoBun Ons
NpoOBEOEHUST HEe3aBUCMMOM CUCTEMbl  OLIEHKM KayecTBa YCryr, OKa3blBaeMblX
yypexgeHueMm, B yCTaHOBNIEHHOM Mopsiake

22) ocywlecTBnAATb opraHM3aunto paboTbl No obecneyeHnto B yupexaeHnmn Tpedosa-
HUA 3aKoHOAaTenbCTBa MO 3awuTe NepcoHanbHbIX AaHHbIX O KMeHTax, obecnevnBaTb
cobntogeHns paboTHMKkamu TpeboBaHMN KogeKca 3TUKM coLmanbHOro paboTHUKa;

23) ocywecTBnATb OpraHM3auuio NoaroToBKM W pasmelleHna mHdopmaumm o6
ycnyrax, okasblBaeMbIX rpakgaHam, Ha canTe ydpexaeHusi, obecnevyeHme nHPopmMaumnoH-
HOW OTKPBITOCTU YYpEXOEHUSA B YCTAHOBNEHHOM MOPSIAKE;

24)cBOEBPEMEHHO MHPOPMMPOBATL HavasnbHUKA [NMaBHOro ynpasfieHuUst O Havane
npoBeaeHus NpOBEpPOK AEeATenbHOCTH yupexaeHus KOHTPOSbHbIMU n
NnpaBoOOXpPaHUTENbHBIMXU OpraHamu un o6 ux pesynbratax, O Crydaax MpuBreYeHUs
pabOTHUKOB  ydpexaeHuss K agMWHUCTPATUBHOM W YrONIOBHOW OTBETCTBEHHOCTH,
CBSI3aHHbIX C UX paboToM B yupexaeHuu, a Takke HesaMeanmTenbHO coobLaTb 0 criyvasx
BO3HMKHOBEHUS B yYpeXOEeHUN cuTyauuu, NpeacTaBnsiowen yrposy >XM3HU U 3400POBbIO
pPabOTHUKOB;

25)o6ecneymBaTb OpraHM3auunio aHTUKOPPYNUMOHHON PaboThl B yUpEXAEHUN;

26)ocywlecTBUTb  NPU  pacTOPXXEeHUW TpyaoBOro [JoroBopa nepegadvy gen
yuYpexXaeHus BHOBb HAa3HAYEHHOMY OUPEKTOPY B YCTAHOBIIEHHOM MOPSIAKE;

27)npencrtaBnaTb B Cliydae M3MEHEHUs1 NepcoHanbHbIX AaHHbIX COOTBETCTBYHOLLME
AOKyMeHTbl B [NaBHoe ynpaBneHue B TedeHun 10 gHen;

28)MHpopMmpoBaTh HavanbHUKa [NaBHOrO ynpaeneHUs O CBOEW BPEMEHHOM
HeTpyaocnocobHocTn, a Takke 0O oOTcyTcTBMM Ha paboyem mMecTte no Apyrum
YBaXXUTENbHbIM NPUYMHaM;

29) npencraensaTtb B [NaBHOe ynpaBrieHne B YCTAHOBMEHHOM MOpPSAKE CBEAEHUSA O
CBOMX goxoaax, 06 nmyllectse U obs3aTenbCTBax UMYLLECTBEHHOINO XapakTepa, a Takke
0 goxopax, 06 nmyuiectse 1 06s13aTeNbCTBaAX MMYLLECTBEHHOIO Xapakrepa CBOUX Cynpyru
(cynpyra) n HecoBepLUEHHONETHUX AETEN;

30)obecneumBaTb AOCTMKEHNE YCTAHOBIEHHbIX YYPEXOEHUIO €XEroAHbIX 3HAYEHNN
nokasatenen COOTHOLUEHUs1 cpegHen 3apaboTHOM nnaTbl OTAENbHbIX KaTeropumn
pabOTHMKOB YyYpexaeHuss co cpegHen 3apabotHou nnatonm B KypraHckon obnactu,
yKasaHHbIX B AOMOSIHUTENIbHOM COrfalleHun, SBMSIOWEMCS HEeOTbEMSIEMOM 4acTblo
TPYAOBOro 40OroBopa (B crnydae nx yCTaHOBIEHUS);

31) B yactn obecneyeHnss OOCTYNHOCTM OBBLEKTOB U yCryr MHBanugam, a Takke
oKa3aHWsi UM MOMOLLM:

opraHusoBaTb paboTy no obecrneyeHuto AOCTYMHOCTU ANA WHBaNUOOB 34aHUN,
NMOMELLEHWIA, 3aKpEeNIEHHON TEPPUTOPUM YUPEXKAEHNS, OKa3blBAaEMbIX YCIYT;

yTBEPXOAaTb OpraHn3aumoHHO-pacnopsanTenbHble JOKYMEHTbI U UHbIE NOKambHbIe
aKkTbl OpraHusauum no BONPOCaM AOCTYNHOCTM OOBLEKTOB W yCnyr, C onpeneneHvem
OTBETCTBEHHbLIX COTPYAHWKOB, WX [LOSMKHOCTHBIX MHCTPYKUMA W peLleHMemM BOMpOCOB
CUCTEMATUYECKOro 0ByYeHUs (MHCTPYKTaxa);

OpraHuM3oBbIBaTb KOMUCCUMOHHOE obcrnefoBaHue M nacnopTu3auuio obbekta wu
npeaocTaBnsAemMbIxX yCnyr, yreepxgatb [acnopt A4OCTyNHOCTY;

OpraHn3oBbIBaTb B3aMMOAEWCTBME C PasfNUYHbIMKA BHELUHUMMK CTPYyKTypamu Mo
BOMpoOcam OCTYMHOCTM AN MHBanMaoB 00bEKTOB M NpeaoCcTaBnseMblX YCryr;

OpraHuM3oBbIBaTb  peLleHnMe  BOMpPOCOB  CTPOUTENbCTBA, PEKOHCTPYKLNH,
KanutanbHOro M TeKylWero pPeMoHTa, a Takke OCHAalleHWd opraHu3aumm c y4eTom
TpeboBaHW OCTYNHOCTU AN MHBaNAoB;

31)BbINONHATL  WHble 00A3aHHOCTW, NPeayCMOTPEHHble  3aKOHOA4ATENbCTBOM
Poccunckon ®egepaumm n yctaBom yupexneHus.



IV. OTBETCTBEHHOCTb

4.1. OunpekTop HeceT OTBETCTBEHHOCTb 3a HEUCMNOSTHEHNE UMM HEHaAnexatlee uc-
nonHeHne ob6si3aHHOCTEN, NPeayCMOTPEHHbIX 3akoHogaTenbCcTBoM Poccuiickon denepa-
UMM N HacToALLEN JOIMKHOCTHON MHCTPYKLUUEN.

4.2. [upektop HeceT MOMHYK MaTepuanbHyl0 OTBETCTBEHHOCTb 3a NpsMOu
AENCTBUTENbHBLIN yepd, NPUYMHEHHBLIN YYPEXOEHUIO, B COOTBETCTBMM CO cTatben 277
Tpynosoro kogekca Poccurckon degepaumn.

[OupekTop MoXeT ObITb NpuMBREYeH K ANCUUNIIMHAPHOM U MaTepuanbHOW OTBET-
CTBEHHOCTW B nopsgke, yCcTaHOBMEHHOM TpyaoBbiM kogekcom Poccuiickon ®enepauum u
WHbIMW peaepanbHbIMK 3aKOHaAMU, a TakkKe K rpakgaHCKO-NpaBoOBOW, aAMUHUCTPATMBHOMN
N YrorilOBHOW OTBETCTBEHHOCTU B NOPSIAKE, YCTaHOBNEHHOM doeeparnbHbIMU 3aKOHaMM.

C JOMKHOCTHBIMW 00653aHHOCTAMW O3HAKOMIIEH:

(noanuce, gata)






