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Pasnen |. O6wme nonoxeHus

1.1. B PeecTpe OOmKHOCTEN rocyaapCTBEHHON rpaxgaHckon cnyxbbl KypraHckon obnacTtu
OOIMKHOCTb 3aMeCcTUTeNd HavanbHWKa oThena Orneku W noneynTenbcTBa — 3aBefyloLlero
CEKTOPOM MO 3aluTe npaB NogoneyvHbIX rpaxagaH MaBHOro ynpasneHus couuanbHOW 3alnThl
HaceneHns KypraHckon obnactu (ganee — 3aMeCcTUTENb HayanbHUK OTAena) OTHOCUMTCS K
kaTeropum «PykoBogutenuny», K rpynne BegyLmx OOSMKHOCTEN roCyLapCTBEHHOW rpaXgaHCKOM
cnyx06bl KypraHckon obnactu.

1.2. Ob6nactb npodeccmoHanbHONn cnyXebHon AOeATenbHOCTU  rOCYAapPCTBEHHOrO
rpaXkaaHCKoro cryxatlero (ganee - rpaxgaHCKuin crnyxalumin):perynmpoBaHue B cpepe Tpyaa u
coumnanbHOro passuTus.

1.3. Bug npodeccrmoHanbHOM cnyxebHOW [OeATEenbHOCTU TPaXXAaHCKOro CriyXallero:
perynupoBaHme B cdepe onekn u noneuntensctBa (PerynupoBaHve B cdpepe onekn wu
noneynTenbCTBa B OTHOLLEHMM HECOBEPLUEHHONMETHUX rpaxaaH, OpraHusauus OeaTenbHOCTU
OpraHoB OMeKM 1 nonevnTenbcTBa cyobekToB Poccunckon denepaumm Hag HeaeecnocobHbIMM
M OrpaHNUYEeHHO [eecrnoCObHbIMW  COBEPLUEHHONETHUMM  rpaxgaHamu, PervoHanbHbIN
rocy4apCTBEHHbIN HAA30p 3a AEATENbHOCTBIO ONEKYHOB U NoneynTenen).

1.4. 3amecTutenb HavanbHWKa oOTAena MNOOYUHAETCA HenocpeaCTBEHHO HavanbHUKY
oTgena onekn u noneynTenbcTBa [MaBHOrO ynpaBrneHWs couManbHOW 3aluTbl HaceneHust
KypraHckown obnacTu.

1.5. 3amecTuTenb HayanbHMKa OTAEeNna Ha3Ha4YaeTCs Ha OOMMKHOCTb M ocBoboXaaeTcsa OT
AOIMKHOCTN HavYanbHUKOM [MaBHOro ynpasrieHusi coumanbHON 3awnTbl HaceneHnsa KypraHckom
obnacTtu B yCTaHOBMNEHHOM MOpPSIAKE.

1.6. B HenocpeacTBEHHOM MNOAYUHEHUN 3aMeCcTUTENd HadanbHUKa OTAenia Haxoadatcs
crneumanucTbl OTAEna OneKkn 1 NoNeYnTensCcTBa B COOTBETCTBUM CO CTPYKTYPOW W LUTATaMW.

1.7. Tlopsagok 3amMelleHns 3amMecTUTend HadarnbHuKa oThena: B nepuog OTCyTCTBUSA
3aMecTUTENs HadanbHWKa OTAeNa ero 3amellaeTr HavanbHWK oTaena onekn U noneyvymTenscTea
[MaBHOro ynpaBneHusi couManbHOM 3awuTbl HaceneHnust KypraHckonm obnactu. 3amectuTenb
HayanbHMKa OTAena 3aMellaeT HayanbHMKa OoTAena Onekn U noneyvumtenbcTtBa [NaBHOMO
ynpaBneHnsa coumnanbHOn 3awmTbl HaceneHnsa KypraHckom obnactu.

1.8. HopmatmBHon 6a3on cnyxebHon OesATenbHOCTM 3aMeCTUTENS HadanbHuKa oThena
ABNAOTCS:

KoHcTtutyums Poccuiickon ®epepaunu;



depepanbHbii 3akoH oT 27 masa 2003 roga Ne 58-d3 «O cucteme rocygapCTBEHHOM
cnyx6bl Poccuiickon ®eaepaummy»;

depnepanbHblii 3akoH oT 27 utonsa 2004 roga Ne 79-d3 «O rocyaapCTBEHHOM rpaXaaHCKoOn
cnyx6e Poccuiickon ®eaepaunmy;

apyrue pepepanbHble 3aKOHbl, B TOM 4ucne dpefeparbHble 3aKOoHbl, perynvpyloime
0COBEHHOCTM NPOXOXAEHWS TOCYAapPCTBEHHON rpaxaaHckon cnyxobl Poccuiickon deaepaumnu;

ykasbl Npe3ngeHTta Poccurckon ®epepaunn; noctaHosneHuna MNpasutensctea Poccumnckon
denepauyunun; HopMaTUBHbIE MPaBOBble aKTbl hedepasribHbIX OpraHoOB UCMOMHUTENBHOM BNAcTM,
perynupyloLwme npoxoxgeHne rocygapCTBEHHOM  rpaxaaHckonm  cnyxbbl  Poccuinckon
denepaunu;

YctaB KypraHckon obnactv u nHble HopMaTuBHbIE MpaBoBble akTbl KypraHckon obnactw,
perynupyroLne npoxoxaeHne rocyaapCTBEHHOM rpaxxaaHckom cnyx6bl KypraHckon obnactu;

WHble HOPMAaTMBHbIE NMPaBOBbIE aKTbl FOCYAapPCTBEHHbIX OPraHoB.

Paszgen Il. KsanudurkaunoHHble TpeboBaHns

2. [Ins 3amelyeHnst OOSMKHOCTM 3aMecTUTENd HadanbHuKa oTaena ycTaHaBfMBalTCS
crnegyowme KeanmdukaunoHHble TpeboBaHus.

2.1. basoBble KBanucpukaumoHHble TpeboBaHuA

2.1.1. IpaxgaHCkM cryxawmin, 3aMeLlaroWwmn AOMKHOCTb  3aMeCcTUTeNs HayarbHuKa
oTaena [LOMmKeH UMETb BbicLlee obpa3oBaHNe He HUXe ypoBHSA Gakanaspuarta.

2.1.2. bes npegbaBneHus TpeboBaHUIN K CTaxy.

2.1.3. [paxpaHckum cnyxawmn, 3amMellarlmin OOSMKHOCTb 3aMeCcTUTens HavarnbHuKa
oTaena aormkeH obnagatb cneaylowmmmn 6a3oBbIMM 3HAHUAMU U YMEHUSIMMU:

1) 3HaHMeM rocyaapcTBeHHOro A3blka Poccuiickon depepaunm (pycckoro a3bika);

2) 3HaHUAAMN OCHOB:

- KoHctutyummn Poccuinckon denepauuu;

- ®epepanbHoro 3akoHa ot 27 masa 2003 roga Ne 58-d3 «O cucteme rocyaapCTBeHHON
cnyx6bl Poccuinckon denepaummy»;

- ®epepanbHoro 3akoHa oT 27 uong 2004 ropa Ne 79-03 «O rocyaapCTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaummy;

- QepepanbHoro 3akoHa oT 25 pekabpsa 2008 roga Ne 273-&3 «O npoTtuBogencTemm
Koppynummy»;

3)3HaHns OCHOB AOKYMEHTOOO0pOTa 1 4eNonpon3BoACTBa:

NnopsiAoK paccMOTpeHUst obpalleHnin rpaxaaH, yCTaHoBNEHHbIN PefepanbHbiM 3aKOHOM
oT 2 mada 2006 r. Ne 59-d3 «O nopsiake paccMoTpeHust obpaLleHni rpaxaaH», B YacTu:

TpeboBaHWi K MMCbMEHHbIM OBpaLLEHNAM rpaxaaH;

NpaBoOBbIX MOCNEACTBMIA, NPeQyCMOTPEHHbIX 3a HapyweHua TpeboBaHUM MO MNopsaky
paccMOTpeHusi obpalleHnin rpaxaaH, YCTaHOBMEHHbIX 3akoHoaaTenbcTBoM Poccuinckon
denepauumn.

OCHOBbl paboTbl C [AOKYMEHTOM, YCTaHOBMEHHble [OCyQapCTBEHHbIM CTaHAAPTOM
Poccuinckon depepaumm NOCT P 6.30-2003 «YHU(pMUMPOBAHHbLIE CUCTEMbI OOKYMEHTaUUMW.
YHudunumpoBaHHasi cMctema opraHM3aunoHHO-pacnopsaanTenbHOM JOKYMEeHTaumn. TpeboBaHus
K ObOpPMNEHNIO OOKYMEHTOBY», YTBEPXAEHHbIM MOCTaHoBneHnem [occtaHgapta Poccuinckon
denepayuu oT 3 mapta 2003 r. Ne 65-ct «O npuHATUM ”n BBeLEHUN B [OEWCTBUE
rocygapCcTBeHHoro ctaHgapta Poccunckon ®egepaumny, B 4acTu:

cocTaBa PeEKBM3NTOB AOKYMEHTOB;

TpeboBaHW K 0OPOPMMEHNIO PEKBU3UTOB JOKYMEHTOB;

BMOOB 6NnaHKoB JOKYMEHTOB;

TpeboBaHu kK GraHkamMm LOKYMEHTOB.

4) 3HaHMAMWN N YMEHNAMM B 06rnacTn MHGPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMNA:

OCHOBHbIE 3HaHMS annapaTHOro M NPorpamMHOro obecneyeHus, yCTpoOMCTBa XpaHeHUs
AaHHbIX;



3HaHMe BO3MOXHOCTEN U OCOBEHHOCTEN NMPUMEHEHUSI COBPEMEHHBLIX WHGOPMALNOHHO-
KOMMYHUKALUMOHHBIX TEXHOMOMMNW B rOCYAAPCTBEHHbLIX OpraHax, BKIll04as WCMOnb30BaHUe
BO3MOXHOCTEN MEXBELOMCTBEHHOIO LOKYMEHTO0O0pOTa;

3HaHuMe obLmMx BonpocoB B 0bnacTtn obecneyeHns MIHPOpPMaLMOHHOM 6e30MacHOCTH;

3HaHME OCHOBHbIX KOMaHZ npu npumeHeHun [1K, OCHOBHbIX MNPUHUMNOB paboTbl C
paboymm CTONoOM, NPUHLMNOB opraHn3aumm annoBon CTPYKTYpbI;

yMEHMS cosgaBaTtb, Nepemewatb WM ygansate annbl, neyatatb 3NEKTPOHHbIX
AOKYMEHTOB.

yMEHMS Nno Co3daHui n OPMaTUPOBAHMIO TEKCTOBbLIX [OOKYMEHTOB, BKIOYas
KOnMpoBaHWe, BCTaBKy M yaaneHue TekcTa, no pabote ¢ Tabnuuamu n KapTMHKaMu B TEKCTOBbIX
N rpadmyecknx pepaktopax, Mo MOoAroTOBKE Mpes3eHTauMi B nporpammax gnsi pabotbl C
npeseHTaunaMn n crangamu;

co3gaHue, OTCbiflka, MOfyYeHne JNEeKTPOHHbIX COOOLWEeHMIA, HanucaHme OTBETOB,
nepecbisika paHee nofyYeHHbIX CoobLWeHNn, paboTa C BNOXEHMAMM B NporpamMmmax asns paboTbl
C 3NEKTPOHHOW NOYTON.

NMOHUMaHWE OCHOBHbIX MPUHUUNOB (PYHKUMOHUPOBaHUA ceTn «WHTepHeT», ucnonb3oBaHue
NMOUCKOBbLIX cuctem cetn «MHTepHeT» ana paboTbl ¢ pecypcamu cetn «IHTEPHET», B TOM Ymncne
nony4yeHms Heob6xoanMon MHopmauun.

2.1.4. YMeHusa rpakgaHCKOro cnyxaulero, 3ameldarollero OMMKHOCTb 3amecTuTens
HayarnbHWKa OTAena BKYaloT criefyolmne yMeHus.

O6bwme ymeHus:

- YMEHMNE MbICIIUTb CUCTEMHO;

- YMEHME NnaHMpoBaThb 1 pauMoHanbHO NCNOoMb30oBaTh paboyee BpeMs;

- YMEeHue JocTuratb pesyneraTa;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHune paboTaTb B CTPECCOBbLIX YCNOBUSX;

- YMEHME COBEpPLUEHCTBOBATbL CBOW NPOGECCUOHANbHbBIN YPOBEHbD.

YnpaBrneH4Yeckue yMeHus:

PYKOBOAUTb MOAYMHEHHBIMKU, 3CPEKTMBHO NNaHMpoBaTb paboTy M KOHTPONMPOBaTbL €e
BbINOSTHEHNE;

ornepaTuBHO NPUHMMATL U peann3oBbiBaTb yNpaBleHYeCKMe peLleHuns;

BECTU [enoBble NeperoBopbl C NpeactaBUTENSMU rOCY4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOrO caMoynpaBneHusl, opraHm3aumm;

3(bpekTMBHO OpraHM3oBbiBaTb paboTy Mo B3aUMOLEWCTBMIO C APYrMMM OpraHamu
rocydapCTBEHHOW BracTW, OpraHamMm MECTHOrMo camMoOynpaBreHud, HPUANYECKUMU NULaMW,
rocyaapCTBEHHbIMU U MYHULIMNASbHBIMUY CIYXXalUMN, HacerneHmew;

OpraHM3oBbIBaTb M NPOBOAUTL 3acedaHns, CoBELLLAHUA 1 apyrme opMbl KOMMEKTUBHOIO
obcyxaeHus;

BNageTb nNpueMamum  MEXIUYHOCTHbIX  OTHOLUEHWA  MOTUBALMW  MOAYMHEHHDIX,
CTUMYNMPOBAHNA OOCTMXKEHUSA pesyrbraToB, hopmupoBaTb 3dEKTUBHOE B3aUMOLAENCTBUE U
paspellatb KOHQSIMKTbI B KOMNJIEKTMBE;

cobntogaTb 3TUKY 4ENOBOro obLLEHNS.

2.2. NMpodeccmoHanbHO-(hyHKLMOHaNbHbIe KBanugpukaunoHHble TpeboBaHuA

2.2.1. paxgaHckun crnyxauwui, 3amMeLlarowmin JOIMKHOCTb 3aMeCcTUTeNd HadvalnbHuKa
oTgena OOMKEH WMETb Bbicllee oOpasoBaHME MO HanpaBneHusIM  NOArOTOBKU
(cneumanbHOCTSIM) npodeccnoHanbHoro obpasoBaHus  «PekomeHayewmble cneumanbHOCTH,
HanpaeneHus nogrotoBku: «CoumanbHasa pabota», «locygapcTBeEHHOE M MyHUUMNanbHoe
ynpasneHuey, «MeHemKMEHT», «OKOHOMUKAY, «YnpaeneHue nepcoHanomy,
«OpucnpyaeHuusny, «lMenarornkay, «lMegarormka M nNCUxXonorusi», UM UHOMY HanpaBneHUHo
MOArOTOBKW (CreumanbHOCTK), ANs1 KOTOPOro 3akoHoaaTenbcTtBoM 06 obpasoBaHun Poccuickom
denepauunu YyCTaHOBMNEHO COOTBETCTBUE AaHHbIM HanpaBneHnam NOArOTOBKM
(cneynanbHOCTAM), yKasaHHOMY B npegblaywmnx nepedvHsx npodeccui, crneumnanbHOCTEN U
HanpaBneHnn NoAroTOBKMU.



2.2.2. [paxgaHCKMN cryxaluumn, 3amMellarolnn OOSMKHOCTb 3aMeCcTUTenNs HavalbHuKa
oTaena, AOMKeH obnagate cregylwyMMn  NpogeccMoHanbHbIMM - 3HAHUAMKM B cdpepe
3akoHogatenbcTBa Poccuinckon denepaumm:

1) KoHBeHUMst 0 npaBax pebeHka;

2)bepepanbHbin  3akoH oT 24 anpensa 2008 roga Ne 48-03 «0O6 oneke wu
NoneyYnTenbCTBEY;

3)denepanbHbll 3akoH OT 29 aekabps 2012 ropa Ne 273-¢3 «O6 obpasoBaHun B
Poccuinckon ®egepaunny;

4)PenepanbcHbin 3akoH OT 21 gekabpsa 1996 roga Ne 159-03 «O [ONONHUTENbHbIX
rapaHTusX Mo couuanbHOM 3awuTe AeTen-cMpoT M AeTen, ocTaBwuxcs 6e3 nonedeHus
poaunTeneny;

5)PenepanbHbin 3akoH oT 24 wmioHa 1999 roga Ne 120-d3 «O6 ocHOBax CUCTEMbI
npounakTukn 6e3Haa30pHOCTM 1 NpaBOHAPYLUEHNN HECOBEPLLUEHHOMNETHNXY;

6)PenepanbHbin 3akoH oT 24 uiona 1998 roga Ne 124-d3 «O6 OCHOBHbLIX rapaHTUSAX
npas pebeHka B Poccuiickon degepaunny;

7)PenepanbHbin 3akoH oT 16 anpens 2001 roga Ne 44-03 «O rocygapcTBeHHOM GaHke
AaHHbIX O AETSAX, ocTaBLmxcs 6e3 nonevyeHnsa poauTteneny;

8)PenepanbHbin 3akoH oT 21 wmona 1997 roga Ne 122-03 «O rocygapCTBeHHOM
perncTpaumnmn npae Ha HeABUXMMOE UMYLLECTBO U COENOK C HAMY;

9)denepanbHbin 3akoH oT 19 masa 1995 roga Ne 81-93 «O rocyaapCTBEHHbIX NOCOOMSAX
rpaxgaHam, UMeLnM SeTeny;

10) ®enepanbHbin 3akoH OT 15 HOAGPA 1997 roga Ne 143-®3 «O6 akTax rpaxgaHCcKoro
COCTOSIHUSY;

11)®PenepanbHbinn 3akoH oT 31 maga 2002 ropga Ne 62-®3 «O rpaxgaHctBe Poccuinckon
depepauyunmny;

12)PepepanbHbin 3akoH OT 15 aBrycta 1996 roga Ne 114-03 «O nopsigke Bble3ga u3
Poccunckon ®enepaunn n sbesna B Poccurickyro denepaumioy;

13)®epnepanbHbii 3akoH oT 15 gekabpa 2001 roga Ne 166-d3 «O rocygapCTBEHHOM
neHcMoHHOM obecneveHnn B Poccunckon degepaumny;

14)depnepanbHbli 3akoH oT 29 gekabpsa 2006 roga Ne 256-®3 «O gononHUTENbHbIX
Mepax rocyfapCTBEHHOW NOALEPKKN CEMEN, UMEIOLLNX AeTeny;

15)®enepanbHbli 3akoH OT 21 Hos6psa 2011 roga Ne 323-d3 «O6 ocHoBax OXpaHbl
340poBbs rpaxaaH B Poccunckon ®epepaunny;

16)®PenepanbHbli 3akoH OT 28 pekabpa 2013 roga Ne 442-03 «O6 ocHoBax
coumanbHoro obcnyxusaHus rpaxxgaH B Poccunckon degepaunny;

17)®enepanbHbli 3akoH oT 21 Hoa6psa 2011 roga Ne 324-03 «O 6GecnnaTHowm
topuanyeckon nomowm B Poccurickon ®epepaunny;

18)PenepanbHbin 3akoH oT 16 uona 1998 roga Ne 102-®3 «O6 wunoteke (3anore
HEeOBWXUMOCTUN)»;

19)®enepanbHbli 3akoH oT 17 gekabps 2001 roga Ne 173-d3 «O TpyaoBbIX NEHCUNAX B
Poccunckon ®epepaunny;

20)3akoH Poccuinckon depepaumm ot 2 wmona 1992 rogpa Ne 3185-1 «O
ncuxnaTpu4ecKon NOMOLLM N rapaHTUAX NpaB rpaxgaH npu ee okasaHumy;

21)3akoH Poccunckon depepauum ot 4 nona 1991 roga Ne 1541-1 «O npusatmnsauyum
XunuuwHoro ooHaa B Poccuiickon ®egepauuny.

2.2.3. NHble npodbeccnoHarnbHble 3HAHWS 3aMecTUTEeNsl HadanbHuKa oTaena OOMKHbI
BKNOYaThb:

1)®opMbl  3aWMTbl NpaB MOAOMEYHbIX HECOBEPLUEHHONMETHUX, HEeAEeecrnoCOBHbIX W
OrpaHMYeHHO AeecnoCobHbIX COBEPLUEHHONETHNX rpaXaaH;

2) OCHOBHble HanpaBreHus OeATeNbHOCTN rocyAapCTBEHHbIX OpraHM3aLmi counanbHOm
obcnyxmBaHMs MO YCTPOWCTBY, 3awuTe MNpaB W 3aKOHHbIX WMHTEPECOB MOAOMNEYHbIX
HEeCOBEPLUEHHONETHNX, HEAEECNOCOOHbIX M OrpaHNYEHHO O0eeCnOCOOHbLIX COBEPLUEHHONETHUX

rpaxxgaH;



3)OCHOBHbIE  HanpaBreHUss TOCYyAapCTBEHHOW MNOMUTMKM B 0OBnactm oOnekn wu
noneYnTenbCTBa, 3aLnTbl NpaB NOAOMNEYHbIX rpaXKaaH;

4)3HaHne CTPYKTYpbl U MOSIHOMOYMI TOCYLApPCTBEHHbIX OPraHoOB U OpPraHOB MECTHOrO
camoynpasneHus B KypraHckon obnactu;

5)Mopagok  npefocTaBreHns roCyAapCTBEHHbLIX YCNYr HACeneHuio U opraHuvsaumsm
nocpeacTBOM NPUMEHEeHU MHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMNIA;

6) Anroput™M NpoBeOEHUS  KOHTPOSbHO-HAL30PHbIX  MEpPonpuATUA KU NOpPsSaoK
0hOPMIEHMNS UX PE3YNLTATOB,

7) OcHoBHble TpeboBaHMSA K YCTPOWCTBY OETEN-CUPOT W [eTen, ocTaBwmxca 6e3
noneyeHns poauTenen, HeaeecrnocoOHbIX COBEPLUEHHONETHUX rpaxadaH, 3awure ux npas,
BEAEHUIO  JIMYHbIX  [deNn  HEeCOBEpLUEHHONETHMX  MNOAOMEYHbIX W HegeecrnoCObHbIX
COBEPLLEHHONETHMX MNOAOMNEYHbIX;

8) [opagok ocywecTBrneHMs couuanbHbIX BbINAAT  AeTAM-CUMpoTaM U AeTam,
ocTaBWMMCsa 6e3 noneyeHnsa poauTenen, nuuam 13 Yucna geTen-cupoT 1 AeTen, OCTaBLUNXCS
6e3 noneyeHnsa poanTenen, yCbIHOBUTENAM, ONEKYHaM (nonevyntensm), NpueMHbIM pOAUTENSIM;

9) OcHoBbI AENONPOM3BOACTBA U NOPAA0K paboTbl co cnyxebHon nHdopmaLmen

10)TpeboBaHna k  o6paboTke nepcoHanbHbIX [aHHbIX O AeTsax-cupoTax, AeTsx,
ocTaBwmxca 6e3 nonevyeHus poauTenen, W rpaxpaaHax, Xenawwux nNpuHATb OeTen Ha
BOCMUTaHUE B CEMbIO.

2.2.4. paxgaHCKuMM criyxauwmi, 3amMeLliarowmin JOMKHOCTb 3aMecTUTenNsl HayarnbHuKa
oTaena, AormkeH obnagatb cneaylowmMmMm NpogeccmoHanbHbIMYU YMEHUSMM:

1)NpUMEHEHNe Ha NpakTUKe 3akoHOoAAaTeSlbHbIX WU HOPMATUBHbLIX MPaBOBbIX AKTOB B
cdepe oneku 1 NonevnTenbCTBa;

2) NpOBOANTb KOHTPONbHO-HAA30pHbIE MEPONPUATUSE NO BOMPOCaM OMEKU N NOonevnTerb-
CTBa;

3)pa3paboTka HOPMaTUBHbLIX MPaABOBbLIX aKTOB, MPAaBOBbLIX AKTOB, Nporpamm (nognpo-
rpamMmm) B ccpepe onekun n NonevmTensbCTBa;

4)NpoBOAUTbL MOHUTOPUHIOBBIE UCCIefoBaHMs B cdhepe Onekn 1 NonevnTenbCcTBea;
COCTaBnATb  CNYXeOHy0 AOKYMEHTaUMI0 aHanuMTUYecKoro, MeTOAMYECcKOro, WHCTPYKTUBHOIMO
XapakTtepa no Bonpocam Ornekun 1 nonevymTensCcTBa;

2.2.5.paXgaHCKMin cny>alimn, 3amMeLlarowmn OOMKHOCTb  3aMeCcTUTens HadasbHuKa
oTAena aormkeH obnagatb cnegyowmmMmmn yHKUMOHANbHbIMU 3HAHUAMM:

1)NOHATME npoekTa HOPMAaTUMBHOMO MNPAaBOBOrO akTa, WHCTPYMEHTbl W 3Tanbl ero
pa3paboTky;

2)NoHATUe, npoLuenypa paccMOTpeHMst 0bpalLeHNin rpaXkaaH;

3)3agaun, Cpokn, pecypcbl U MHCTPYMEHTbI FOCYAapCTBEHHON NOMUTUKM.

4)NpUHLMNBI, METOAbI TEXHOSTOMMU U MEXaHM3Mbl OCYLLIECTBIIEHUS KOHTpons (Haasopa);

5)nopsgok, aTanbl NPoBeAEHNS NPOBEPKY;

2.2.6. [paxgaHCKMW criyxaluumn, 3amMellarolwmnmn OOSMKHOCTb 3aMecTUTeNns HadanbHuKa
oTaena, AoMmkeH obnagatb crnegyowmMMn PyHKUMOHANbHbIMU YMEHNUSIMUA:

1)paspaboTka HOpMaTUBHbLIX NPABOBbLIX aKTOB.

2) NOAroTOBKa CTaTUCTMYECKUX MaTepunanos;

3)okaszaHue KOHCYINbTaTUBHOW W METOOUYECKOM MOMOLLM, pacCMOTpPEeHue 3arnpocoB WU
obpalleHnn rpaxgaH, OopraHoB rocyaapctBeHHon Bnactn Poccunckon depepauumn, opraHoB
rocygapctBeHHon Bnactu KypraHckon obnactu, OpraHoB MECTHOro camoynpaBreHus
MyHUUMNanbHbIX 06pa3oBaHun KypraHckon obnactv, opraHmsaumin no  HanpaereHUsiM
AeaATenbHOCTN oTAena;

4)npoBefeHne NNaHoBbIX M BHEMNSTAHOBbLIX AOKYMEHTaPHbIX, BblE3AHbIX MPOBEPOK,;

5)ocyliecTBneHne KOHTPOMS  MCMOMHEHUs  npeanucaHui, pelleHnn wu - Opyrux
pacnopsianTernbHbIX JOKYMEHTOB;

6)cocTaBneHne cnpasBokK No nToram NPoBeEpPOK.



Paspen lll. JomkHOCTHbIE 0683aHHOCTU

3.1. 3amecTutenb Ha4yanbHUKa otaena obs3aH:

1) cobntogatb KoHcTuTtyumio Poccuiickon depepauunn, denepanbHble KOHCTUTYLMOHHbIE
3aKOHbI, (heaeparnbHble 3aKOHbI, MHblE HOPMAaTUBHbIE NPaBoOBble akTbl Poccuinckon denepaumu,
yCTaB, 3aKOHbl 1 UHble HOPMaTUBHbIE NpaBoBble akTbl KypraHckon obnactu n obecnevmBatb Ux
NCMNONHEHNE;

2) NCNOMHATb JOMKHOCTHbIE 06A3aHHOCTM B COOTBETCTBUMN C AOIMKHOCTHBIM PErMaMeHTOM;

3) MCNONHATL MOPYYEHMS COOTBETCTBYHOLLMX PYKOBOAWUTENEW, AaHHble B npegenax mx
NMOSTHOMOYUK, YCTaHOBMEHHbIX 3akoHoaaTenbcTBOM Poccuiickon ®depepaumm u KypraHckon
obnacty;

4) cobniogatb NpU UCMNONTHEHNN OOMKHOCTHBLIX 06A3aHHOCTEN NpaBa N 3aKOHHbIE NHTEPECHI
rpaxgaH n opraHmsauum;

5) cobntogatb cnyxebHblh pacnopsgok  [MaBHOrO ynpaeneHus couunanbHOW 3aluTbl
HaceneHus KypraHckon obnactu;

6) nogaepXxuBaTb YpoBEHb KBanuukaumm, Heob6xoanmbI ONs Haanexatlero NCNoNHeHUs
AOIMKHOCTHbIX 0683aHHOCTEN;

7) He pasrnawartb CBeAEeHWs, COCTaBMAWME TOCYOAPCTBEHHYKD U WHYK OXpaHSaeMyto
denepanbHbiM 3aKOHOM TaKrHy, a Takke CBEOEHUH, CTaBLUME €My M3BECTHbIMW B CBSI3U C
NCMONMHEHNEM [OOMMKHOCTHbIX 00SA3aHHOCTEN, B TOM YMCNEe CBEOEHMUs, Kacarllumecsa 4YaCTHOW
XM3HN 1 300POBbSA rpaXKaaH Unu 3aTparmearoLme Ux 4YeCTb U JOCTOUHCTBO;

8) OGepeyb rocygapCTBeHHOE MMYLLECTBO, B TOM 4ucCre NpefoCTaBfieHHOe eMy Ans
NCNOMNHEHNA OOMKHOCTHbIX 00S3aHHOCTEN;

9) npeacTaBnsaTb B YCTAHOBNEHHOM NOpsSAKe NpeayCMOTPeHHble dheaeparnbHbiM 3aKOHOM
cBeaeHusi o cebe 1 uneHax CBoen CemMmbM;

10) coobwaTb 0 BbIXOoAe U3 rpaxgaHcTBa Poccuickon degepaumm mnm o npuobpeteHmm
rpaXkgaHcTBa Apyroro rocygapcTea B [eHb BbIxoga U3 rpaxpaHcteBa Poccuiickon ®epepaunmn
NN B AeHb NpUobpeTeHmns rpaxxgaHcTBa Apyroro rocyaapcTea;

11) cobniogaTb orpaHuMyeHusi, BbINOMHATL 0ba3aTenbcTBa U TpeboBaHMs K cryxebHomy
noBeaeHuto, He HapyLaTb 3anperthl, KoTopble YyCTaHOBIEHbI denepanbHbIM
3aKOHOOATEeNbLCTBOM;

12) coobwaTtb npeacTaBUTEN0 HaHMMaTtenss O JfIMYHOM 3auHTEPECOBAHHOCTU MpU
NCMNONMHEHNN OOSMKHOCTHBLIX 00513aHHOCTEN, KOTOpas MOXET NPUBECTU K KOHGIUKTY UHTEPECOB,
NPUHUMAaTbL Mepbl MO NPeAOoTBPALLEHUNIO TAKOro KOHAIIMKTA;

13) yBegomnsaTb MNpeacTaBUTENS HaHUMAaTensi, opraHbl MPOKypaTypbl WAW  Opyrue
rocygapcTBeHHble opraHbl 060 Bcex criydasx obpalleHus K HeMy Kakmx-nnbo nuy B Lensix
CKITOHEHUS ero K COBEPLUEHNIO KOPPYMNUMOHHbBIX NPaBOHapPYLUEHWI;

14) B uUensx opraHuM3auuMuM aHTUMKOPPYMNUMOHHOW paboTbl B CeKTope Mo 3awuTe npaB
NoAoneYHbIX rpaxaaH oThena Ooneku v nonedmtensctBa [NaBHOro ynpaBneHus coumanbHOm
3awwmTbl HaceneHnsa KypraHckon obnacTu (ganee - cektop):

- OKasblBaTb OCYAAPCTBEHHbLIM FPaXK4aHCKMM CIy>KalMM CEeKTopa KOHCYIbTaTUBHYHO
MOMOLLb MO BOMpOCaM, CBA3aHHbIM C NPUMEHEHUEM Ha npakTuke TpeboBaHUM K criy>KebHomy
NoBeAEHNIO M OBLWMX NPUHLMMIOB Cry>KeOHOro NOoBeAEHUS TOCYAAPCTBEHHbIX paXgaHCKNX
cnyxawmx, yteepxaeHHbIx Ykasom [pesmageHta Poccunckon depepauumn ot 12 asrycra 2002
roga Ne 885 «O06 yTBep)kaeHUn obLMX NPUHLMMIOB Cry>KeBHOro NoBeaeHUst roCy4apCTBEHHbIX
cnyxatimx»;

- obecneunTb NpeacTaBneHne rocygapCTBEHHLIMU FPaXKOAHCKMMUK CIy>KaLlMMU cekTopa
B YCTAHOBMEHHbLIN OENCTBYIOLMM 3aKOHOAATENbCTBOM CPOK CBEAEHUM O Joxodax, O pacxodax,
00 nmyuiecTse n obs3aTenbCcTBax UMyLLECTBEHHOIO XapakTepa;

- He3aMeanuTenbHO WHPOPMUPOBATL MNPEACTaBUTENS HaHUMATENss O CTaBLUMX €My
N3BECTHbIMU (bakTax HecobntoaeHUs rocyaapCTBEHHbIMM FPaXX4aHCKUMK CRyXallunuMm cektopa
orpaHu4eHuin, TpeboBaHM K NPeaoTBPALLEHNIO UMM YPErynMpoBaHUN KOHQMKTA MHTEPECOB,
HEBbIMOMHEHNA 00s3aHHOCTEN U TpeboBaHMM K CnyXebHOMYy MOBeAEHMID, YCTAHOBMEHHbIX
AENCTBYIOLLMM 3aKOHOL4ATENbCTBOM;



- obecneynTb O3HAKOMSMIEHME TOCYAAPCTBEHHbLIX PaXOaHCKUX CryXalux cekTopa
C 3aKOHOJATENbLCTBOM O NMPOTUBOAENCTBUM Koppynumm.

3.2. 3amecTuTenb HadyanbHUKa OTAena He BhNpaBe WCMOMHATbL [JaHHOe eMmy
HenpaBomepHoe nopyyeHune. MNpu NonyYyeHnn OT COOTBETCTBYIOLLIErO PYKOBOAUTENS NOPYYEHMS,
ABNAOLLErocs, N0 MHEHUIO 3aMeCcTUTeNsa HavarnbHuKa oThena, HenpaBoOMEpPHbIM, 3amMecTuTeNb
HayanbHWKa oThgena AOMKeH MpeacTaBuTb B NUCbMEHHOW  dopme  0BOCHOBaHMe
HeNnpaBOMEPHOCTM [OaHHOro TMOPYYEHWs C YKasaHMeM MOMOoXeHW 3akoHodaTenbCTBa
Poccunckon ®epepaumm un KypraHckon obnactu, KoOTopble MOryT ObiTb HapylleHbl npwu
WCNOSMMHEHNN [aHHOrO MOPYYEeHUsd, M MNOMy4YUTb OT PyKOBOAMTENSA MNOOTBEPXKAEHWE 3TOro
nopy4yeHus B nNuUCbMeHHOM dopme. B cnyvyae noaTBEepXOAEeHMS PYKOBOAUTENEM [aHHOMO
nopy4YyeHust B MMCbMeHHOM hOpMe OTKa3aTbCs OT €ro UCMOSTHEHUS.

B cnyyae ucnonHeHnsa 3amecTutenem HayanbHWKa OTAena HernpaBOMEPHOro MopyyYeHus
3aMecTuTenb HadvanbHUKa oTaena W [aBWWMA 9TO MNOPYYEHWE PYKOBOAUTESb HecyT
ANCUMNITMHAPHYHO, rpakgaHCcKo-NpaBoBYto, aoMUHUCTPATUBHYHO nnn YrOfIOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUM C dheaeparnbHbIMU 3aKOHaMMU.

3.3. K 065a3aHHOCTSIM 3amecTMTeNs HavyanbHWKa oTAena Takke OTHOCATCS:

1) obLiee pyKoBOACTBO CEKTOPOM MO 3alLMTe NpaB NogoneYHbIX rpaxaaH otaena oneku u
nonevynTenbCcTBa, B Nepuop OTCYTCTBUSA HadanbHUMKa OTAena Oneku u nonevmtenscrea -
OTAENOM OMNeKn 1 NONeYnTenbCTBa;

2) opraHusaumsi OeATenbHOCTM MO CMCTEMATUYECKOMY HaGMAEHUI0 3a UCMOMHEHMEM
TpeboBaHui 3akoHoaaTenbcTBa Poccuinckon ®epepaumm n KypraHckon obnactn no sornpocam
3aWwnTbl NpaB NOAOMEYHbIX rpaxgaH W NpefocTaBreHnst AOMOMNHUTENbHbLIX COLManbHbIX
rapaHTum geTam-cupotam, AeTsM, ocTaBlmMmca 6e3 noneyeHnsa poguTteneun, nuuam us yucna
AETEN-CMPOT U AeTen, ocTaBLUMXca 6e3 noneyeHnsa poantenen;

3) opraHu3auusa MeToanyeckoro obecrnevyeHms AesTeNnbHOCTU NO BOMNpPOcaMm 3allnThbl Npas
MOAOMEYHbIX rpaXaaH W NpeaocTaBrneHust OOMNOMHUTENbHBIX COoUManbHbIX rapaHTUin OeTam-
cvpoTam, OeTsaM, ocTaBliMMca ©e3 noneyeHus poguTenen, nuuam u3 yucna geTen-cupot u
AeTen, ocTaBlUMxcs 6e3 nonevyeHnsa pogutenen;

4) opraHusaumsa 1 yyactue B NOAroTOBKE NMPOEKTOB 3aKOHOB, HOPMAaTUBHbLIX NPAaBOBbLIX aK-
TOB, NpaBoBbIX akToB KypraHckon obnactn, agMMHUCTPATMBHBIX PErMIaMEHTOB MCMOMHEHUS rO-
CYOapCTBEHHbIX (DYHKUMN M MpefocTaBneHns rocyaapCTBEHHbIX YCMyr, NPOEKTOB pasaerios,
HanpaBneHnn rocygapcTBeHHbIX nporpaMmm KypraHckon obnactv no Bonpocam 3aluThbl npas
NOAOMEYHbIX rpaxgaH W npefocTaBneHuss OOMNOSMHUTENbHBIX CounaribHbIX rapaHTUii OeTam-
cvpoTam, AeTsM, ocTaBlumMMmcs 6e3 nonevyeHns poauTenen, nuuam u3 Yynucna geten-cmpoT u ge-
Ten, ocTaBLUMxca 6e3 nonevyeHnsa poauTenen, ¢ y4eTom coumanbHO-3KOHOMUYECKNX, SKOrormye-
CKUX, AemMorpadn4eckmx, aTHOKYNLTYPHbIX U Apyrnx ocobeHHocTen KypraHckon obnactu, obec-
neyeHne nx peanusauum;

5) opraHu3auusa nNoAroTOBKM M MOAMOTOBKA eXekBapTalibHbiX W FOAOBbLIX OTYETOB,
MHPOPMaLUMOHHBIX MaTepuanoB B Annapar MofHOMOYHOro npeactasutens [pesngeHTa B
YP®O, lMpaButenbctBo KypraHckon obGnactv, MHble oOpraHbl NO BoMpocam 3awuTbl npas
NOAOMEYHbIX rpaxgaH W npefocTaBneHnss OOMNOSMHUTENbHBIX CounaribHbIX rapaHTuii OeTam-
cvpoTam, OeTaM, ocTaBliMMca ©6e3 noneyvyeHus poguTenen, nuuam M3 yucna AeTen-cupot u
AeTen, octaBlumxcs 6e3 nonevyeHnsa pogutenen;

6) opraHm3aumsa U KoopanHaunsa OeATEeNbHOCTU NO NPEeAOCTaBEHUIO FOCYAApPCTBEHHbIX
yCnyr opraHamum MeCTHOrO camMoOyrnpaBfeHNs MyHULMNanbHbIX PanioHOB U FOPOACKUX OKPYroB
KypraHckon obnacTtu, ocyLeCcTBRAILWNX NepefaHHble rocygapCTBEHHbIE MOTHOMOYNSA MO Oneke
M NOMeYUTenbCTBY, @ TaKkKe OCYLLUECTBIIEHUIO YKa3aHHbIMW OpraHaMy MeXBeLOMCTBEHHOIO
B3aMMOAEWCTBMS NO OMNeKe U NONeYnTeNbCTBY;

7) opraHmM3aums KOHTPONS 3a OeATEenbHOCTbI0 CeKTopa Mno npefocTaBfeHuto rocyaap-
CTBEHHOW YCrnyrun rpaxgaHam 13 yucrna AeTen-cMpoT B YacTU BO3MELLEHMS MOSIHOW CTOMMOCTU
onnaTbl Npoesaia K MecTy fneyvyeHna n obpaTHo nNnbo oTkasa B BO3MELLEHUWN MOMHOM CTOMMOCTH
onnaTbl Npoe3aa K MecTy fiedeHnsa n obparHo;

1 - ykasbiBaercsa Ans kateropun «Pykosogutenm»



8) okaszaHue KOHCYNbTaTMBHO-MPaBOBOW MOMOLLM rpaxgaHam no BONpocam 3alumTbl Npas
NnodoneYHbIX rpaxgaH W NpedocTaBneHus OOMOSTHUTENbHBLIX COUMalribHbIX rapaHTunM OeTaMm-
cvpoTam, AeTsaMm, ocTaslumMmMmcs 6e3 nonevyeHus poauTenen, nuuam n3 Yynucna geten-cupoT u ae-
Ten, octaBLuMxca 6e3 noneyeHnss poguTtenen;

9) opraHu3aumsi NoAroTOBKU M NOAroTOBKa ouumansHOM MHopMaLumn no Bonpocam, oT-
HOCSALLMMCS K KOMNETEHUUN cekTopa, NpefocTaBnaemMomn ans pasmelleHus Ha cante [naBHoOro
ynpaBneHnsa coumanbHoOn 3awmnTsl HaceneHnsa KypraHckon obnacTu;

10) opraHusaumsa paboTbl U KOHTPOSb 3a KOMMNIEKTOBAHNEM, YY4ETOM M UCMNOSb30BaAHNEM
HOMEHKNAaTYpPHbIX JOKYMEHTOB, (POPMUPYEMBIX B X04e OeATEeNbHOCTU OTAena Oneku n noneyu-
TenbLCTBa;

11) opraHusaums paboTbl MO CBOEBPEMEHHOMY PaCCMOTPEHWUIO CEKTOPOM MO 3aluTe
npaB NOAOMNEYHbIX rpaxaaH obpalleHni rpaxaaH 1 lpuandeckmx nuy, No Bonpocam, BXOASALWMM
B KOMMETEHLMIO CEKTOpa, U HanpaeneHne OTBETOB 3asiBUTENIO B YCTAHOBIIEHHbIN CPOK;

12) opraHusaums paboTbl CekTopa no 3awuTte wHdopmMaumm B COOTBETCTBUM C
yTBepxaeHHbIM MonoxeHnem o6 obpaboTke nepcoHanbHbIX AaHHbIX B [MaBHOM ynpasreHuu
coumanbHon 3awmnTbl HaceneHusa KypraHckon obnacTu.

13) opraHu3aumsi 1 okasaHMe KOHCYNbTaTMBHO-NPAaBOBOM MOMOLLM FpaXKgaHam no BOMpo-
caM Onekun 1 NoneyvnTenbLCTBa;

14) B yactn obecrnevyeHns OOCTYMHOCTM [MaBHOro ynpaBneHusa v ycnyr uHeanvagam, a
TaKKe OKa3aHusl UM NMOMOLLM:

opraHusaumsa paboTbl cekTopa ¢ yvyeTom TpeboBaHMM OOCTYNHOCTU 34aHus [MaBHOro
ynpaBneHna wn npeaocTaBnsieMblX YCNyr ANd WHBanMAOB C OKa3aHMEM MM Heobxoaumon
nomMoLiM; C opraHusaumen (nNpy HeobXxoAUMMOCTM W BO3MOXHOCTW) pPasnuyHbiX  ¢opMm
obcnyXMBaHNSA NHBaNUAOB,

obecrneyeHne WCMNOMHEHUsT B CEKTOpe OpraHuM3aLMOHHO-pacnopsaauTenbHbIX, WHbIX
noKanbHbIX OOKYMEHTOB [MaBHOro ynpaeneHuss Mo BOMpocam [OCTYNHOCTU OOBLEKTOB U
npegocTaBnsaemMbiX YCnyr Ang MHBanuMaoB ¢ OkasaHneM UM HeOBXOo4MMOW MOMOLLM;

yyactme B pa3paboTke (KOPPEeKTUPOBKE) [OOSMKHOCTHBLIX pPernameHToB (MHCTPYKUUR)
COTPYOHUKOB PYKOBOOMMOIO CeKTopa Mo BomnpocamM AOCTYMHOCTUM AN MHBaNuOoB 34aHud
[maBHOro ynpasneHusi u npegocTaBnsaemMblX YCnyr;

BHECEHVWE MNPEanoOXEeHUN  BbIWECTOosWeMY  PYKOBOAWUTENKD WU OTBETCTBEHHOMY
AOIMKHOCTHOMY nuuy [naBHOro ynpaeneHust No BonpocamM agantaumn 3gaHnsa (NoMeLLeHUn,
3aHMMaeMblX OTAeNnoM), HeobXOAMMbIX PEMOHTHbIX paboT, 3akynke BCnoMoraTerbHOro
obopynoBaHNs WM OCHALLEHWs COOTBETCTBYIOLUMX nNoApasgeneHun Aand  opraHvsauuu
AOCTYMHOCTU NpefocTaBnsgeMblX YCNyr U Ux OIMKHOro MHOpMaLNoHHOrO obecnedeHuns;

opraHmsaumst pa3paboTkm OpraHn3aumMoHHbIX 1 MHPOPMAaLMOHHBLIX AOKYMEHTOB
cekTopa (B TOM uucre o nopsigke paboTbl oTaena, O npaBax M 06s3aHHOCTAX MonyyaTenemn
ycriyr, 0 BuAax YCNnyr, cpokax, nopsiake ux npegoctaBrieHUs U yCrnoBuAX OOCTYNHOCTWU) Ons
pasMeLLeHns Ha CTeHAax, UHbIX MH(OPMAUUNOHHbBIX HOCUTENAX, a Takke Ha canTe [MaBHOro
ynpaBneHna — ans MHAOOPMUpPOBaHUSA OOCNYy>XMBAaeMOro HaceneHusi, norpebutenen ycnyr,
npeaocTaBnsieMblX CEKTOPOM, C y4ETOM OCOBEHHOCTEN pasfnUYHbIX KaTeropnini ManoMobusibHbIX
rpaxkgaH;

obecneyeHne Hagnexawlero pasMeLleHnsa Hocutenen nHgopmaumm, Heobxogmmon Ans
obecneveHna GecnpenaTCTBEHHOrO AOCTyna MHBaNMAOB K OObekTaM W ycrnyram, C y4eToMm
OfPaHUYEeHUN UX XU3HeOLeATeNnbHOCTW, B TOM u4ucrne p[ybnupoBaHue Heobxoaumon Ans
NofnyyYeHus ycrnyru 3ByKOBOM M 3pUTENbHON MHGOPMaLMK, a Takke Haanucewn, 3HakoB U UHOW
TEKCTOBOW W rpadmyeckon WHGOpMaUUM 3HaKamu, BbINONIHEHHBIMU peribeHO-TOYEYHbIM
Wwpudptom bpanns n Ha KOHTpacTHOM (pOHe.

Pasgen IV. lNpaBa
4.1. 3amecTuTesnb HavanbHWKa oTAaena MMeeT NpaBo Ha:

1) obecneyeHne Haanexawmnx opraHM3aLnoHHO-TEXHNYECKUX YCNOBUIA, HEOBXOAMMBIX Ans
NCMONMHEHNA JOMKHOCTHbIX 06s3aHHOCTEN;



2) oO3HaKoMfeHne C  OO/MKHOCTHbIM  pernameHToM U WHbIMW  JOKyMeHTamu,
onpegensawwMMmn ero npaBa U 00A3aHHOCTM NO 3amMellaemMon AOMMKHOCTU rpaXK4aHCKOM
CNyXObl, KpUTEPUAMM OUEHKU IPEPEKTUBHOCTU MUCMONHEHUSA OOSMKHOCTHLIX 06si3aHHOCTEN,
nokasaTensiMm pesyrnbTaTUBHOCTU NPOEeCCUOHaNbHOM CryXebHON AeATENbHOCTM N YCNOBUSIMU
AOMKHOCTHOIO POCTa;

3) otaoblx, obecnedynmBaemMbli  YCTAHOBMEHWEM  HOPMAaNbHOW  NPOAOIMKUTENBHOCTM
cny>xebHOoro BpemMeHu, NpefocTaBneHneM BbIXOAHbIX AHEN N Hepabounx npasgHUYHbIX OHEN, a
Takke exXerogHbiX onsia4mBaemMblX OCHOBHOMO M AOMOMHUTENbHbBIX OTMNYCKOB;

4)onnaty Tpyga M OpyrMe  Bbinfnatbl B COOTBETCTBUM C  bedeparnbHbIM
3aKOHOAATENbCTBOM, HOpPMaTMBHbIMKM MpaBoBbiMM  akTamu  KypraHckon obnactm wm  co
CNy>X€BHbIM KOHTPAKTOM;

5) nony4yeHne B yCTaHOBMEHHOM MopsaKke MHoOpMauun 1 matepmanos, HeobXxoaMMbIX AN
WCNOMHEHNS [OSMKHOCTHbIX 00A3aHHOCTENW, a TaKke Ha BHECeHWe npeasiokeHun o
COBEPLLEHCTBOBAHUN LeATeNbHOCTM [MaBHOrO ynpasneHus coumanbHOM 3aluTbl HaceneHus
KypraHckon obnactu;

6) 4OoCTyn B YCTAHOBMEHHOM MOpsiAKe K CBEOEeHUSM, COCTaBMSIOWMM rOCy4apPCTBEHHYIO
TalHy, €Ccrnv WUCMOSIHEHUE [OOSMKHOCTHbLIX 00A3aHHOCTEN CBA3AaHO C WCMOMb30BaHWEM TaKuxX
CBeOeHUN;

7) BOCTYN B YCTAHOBMEHHOM nMOpsAKe B CBA3WM C  UCMOSIHEHMEM  OOSMKHOCTHbIX
00s3aHHOCTEN B rOCyAapCTBEHHbIE  OpraHbl, OpraHbl MECTHOro CcamoynpaBreHus,
obLecTBeHHble 0O0beANHEHUS U UHbIE OpraHu3auuu;

8) o3HaKkoMneHne C OT3blBaMM O €ro nNpodgeccMoHanbHON Cny>XebHON OeATEenbHOCTU U
APYTMMU OOKYMEHTaMu OO BHECEHMS UX B €ro JIM4Hoe [erno, maTepuanamu nu4Horo gena, a
Takke Ha NpmobLueHne K IMYHOMY Aeny ero NUCbMEHHbIX OObACHEHUIN 1 OPYrUX AOKYMEHTOB M
mMaTepuanos;

9) 3awmTy cBeaeHun o cebe;

10) LOMKHOCTHOM POCT HAa KOHKYPCHOW OCHOBE;

11) pononHuTenbHOEe npodeccnoHansHoe obpasoBaHve B Mopsgke, YCTaHOBIEHHOM
3aKoHOAAaTENbCTBOM;

12) 4neHcTBO B NPOJECCUOHAarIbHOM COH3E;

13) paccmoTpeHne  MHAMBUAYalNbHbIX  CRYXeOHbIX CNopoB B  COOTBETCTBUM  C
denepanbHbIM 3aKOHOAATENbCTBOM;

14) npoBeAeHne No ero 3asiBNeHUIo CnyxebHon NpoBepKy;

15) 3awmTy CBOMX MpaB M 3aKOHHbIX WHTEPECOB Ha rOCY4APCTBEHHOW rpaXkgaHCKON
cnyx6e KypraHckon obnactu, Bkntovasi obxanoBaHue B cyq UX HapyLUEHUS;

16) MeguumMHCKoe CTpaxoBaHWe B COOTBETCTBMM C heaeparnbHbiM 3aKOHOAATENbCTBOM;

17) rocygapCTBEHHYIO 3aLUUTY CBOMX XXWU3HWU M 300POBbS, XU3HU U 340POBbSA YreHOB CBOEN
CeMbM, a Takke NpuMHagnexalwero emy MMyLLecTBa;

18) rocynapcTBeHHOe NEHCMOHHOEe obecrnevyeHne B COOTBETCTBUM C doefeparnbHbIM
3aKOHOM,;

4.2. 3amecTuTenb HavyanbHVKa otgena MMeeT NpaBo C NpeaBapuTeNbHbIM YBEAOMIIEHNEM
NpeacTaBuTENA HaHMMAaTENS BbIMOMHATL MHYIO onnadymMBaemyto paboTy, ecrnv 310 He noBneyer
3a co60M KOHQIMKT MHTEPECOB.

4.3. 3amecTuTenb HadanbHUKa OTAena WMMeeT MNpaBO Ha OCYLWECTBEeHWe [ocTyna K
nepcoHanbHbiM  AaHHbIM  (06paboTKy nepcoHanbHbIX AaHHbIX) B [NaBHOM ynpaBneHuu
coumanbHon 3awmnTbl HaceneHusa KypraHckon obnacTu.

Pasgen V. OTBETCTBEHHOCTb

5.1. 3amecTuTenb HayanbHWKa oTgena Hecer ancunnimHapHyro OTBETCTBEHHOCTb 3a
coBepuwieHne gucuuniimHapHOro npocTtyrika, To €CTb 3a HEeWUCnosriHeHne Wi HeHaanexailiee
UCIMOoJTHEHNE MO ero BMHe BO3J10XXEHHbIX Ha HEro AOJMKHOCTHbIX obsi3aHHOCTEN.

B cooTtBeTcTBUM C )J,GI?ICTByPOLLWIM 3aKoOHOOaTerbCTBOM 3aMeCTUTElNb HadalribHMKa oTaena
HEeCEeT rpaXxXgaHCkKo-rnpasoByto, agaMUHUCTPATUBHYKO U YITOJTOBHYHO OTBETCTBEHHOCTb.



5.2. 3amecTuTenb HavanbHWKa oOTAena HeceT MNepcoHanbHYH OTBETCTBEHHOCTb 3a
OopraHu3aumo MeponpuaTUn N0 aHTUKOPPYNUMOHHON paboTe B CcekTope, NpesyCMOTPEHHbIX
nognyHktom 14 nyHkta 3.1. pasgena |l «JomKHOCTHble 0683aHHOCTU» LOMKHOCTHOIO
pernameHTa.?

5.3. 3amecTutenb HavanbHUMKa oOTAeNna HeceT MNepcoHanbHYy OTBETCTBEHHOCTb 3a
cobnogeHne TpeboBaHU, ycTaHoOBReHHbIXx ®PenepanbHbiM 3akoHOM «O nepcoHanbHbIX
AAHHbLIX» U MPUHATBIMU B COOTBETCTBMM C HAM HOPMAaTMBHbIX NPaBOBbIX aKTOB.

Pasgen VI. [NepeyeHb BONpoCoB, MO KOTOPbIM 3aMeCTUTENb HavyanbHWKa oTaena Bnpase unm
0653aH CaMOCTOATENBHO NPUHUMATL YNpaBNeHYEeCKUE U UHbIE peLLeHns

B cooTtBeTcTBUM C 3ameliaemMon AOMKHOCTbIO FOCyAapCTBEHHOM IPaXKAaHCKOW CryXobbl
KypraHckom obnactu n co cBoen KOMNeTEHUNEN 3aMeCTUTENb HayarbHWKa OTAena Brnpaee:
roTOBUTb OTYETHhI, aHanuTu4eckune MaTepwuarnsl, roTOBUTb npeasioXeHns no
COBEpPLLEHCTBOBAHMIO 3aKoHoAATeNbCTBa MO BONpocam, OTHOCALLMMCS K KOMMNETEHUUN cekTopa.

Pasgen VII. NepeyeHb BONpOCOB, MO KOTOPbLIM 3aMECTUTENb HavarbHMKa oTaena
BNpaBe unn obs3aH yyacTBOBaTb NPy NOArOTOBKE NPOEKTOB HOPMAaTUBHbLIX
NpPaBOBbIX aKTOB U (UfN) NPOEKTOB YNpPaBlieHYECKUX U UHBIX PeLLEHUI

3amecTuTenb HavanbHWKa oTAena Mo MOpPYYeHWUo HadvanbHuka [MaBHOrO yrnpaBneHus
coumnanbHOM 3almTbl HaceneHnus KypraHckon obnact  yy4acTByeT B NOArOTOBKE HOPMATUBHbIX
NPaBOBbIX AKTOB U MHbIX PELLUEeHWIA No BOoNpocaMm, OTHOCSLLIMMCS K KOMMNETEHLUM CeKkTopa.

Mpw 3TOM 3aMecTuTeNb HavyanbHWKa OTAena AaeT 3aKMveHus, TOTOBUT MHApopMaLumio No
NpoeKkTam NpaBoOBbIX N HOPMATUBHbLIX NPABOBbLIX aKTOB, B Npeaerax cBoen KOMMNeTeHUUN.

Paszgen VIII. Cpoku 1 npoueaypbl NOAroTOBKU, PACCMOTPEHNS,
NOPSA0K COrnacoBaHUs U NPUHATUSA NPOEKTOB peLUleHnn No 3ameLLaemMomn
AOIMKHOCTUN rocyAapCTBEHHOM rpaxaaHckon cny6bl KypraHckon obnactum

lMogrotoBKka NPOEKTOB OOKYMEHTOB OCYLLECTBMSAETCS B COOTBETCTBUM C TpeboBaHMAMU
3akoHa KypraHckon obnactu ot 8 oktabpa 2004 roga Ne 444 «O HOpMaTMBHbIX NPaBOBbIX aKTax
KypraHckon obnactu», PernameHnTta [lpaBuTtenbctBa KypraHckon obnactv, yTBepXOEeHHOro
noctaHoBneHnem [lpasutenbctea KypraHckon obnactu ot 14 uons 2009 roga Ne 395, lMpasun
[enonpounsBoacTBa B opraHax WCNOfHUTENbHOW Briactu KypraHckon obractu, yTBEPXKAEHHbIX
noctaHoBneHnem [paButenbctBa KypraHckon obnactm ot 24 asrycta 2009 roga Ne480,
coumanbHoOM 3awmTbl HaceneHus KypraHckon obnactu ot 27 despans 2010 roga Ne 443,
WHcTpykumn no genonpoussoactsy B [MpasutenbctBe KypraHckon obnacTtu, yTBepXOEHHON
ykazom [ybepHatopa KypraHckon obnactu ot 5 wmapta 2011 roga Ne72, PernameHTta
opraHusauun gestTensHOCTN MaBHOro yrnpaBneHnsa coumnansHom 3almTbl HaceneHns KypraHckon
obnacTn, yTBepXaeHHOro npukasom [MasHoro ynpasneHns VHCTpykuumn no AenonpounsBoacTBY B
[MaBHOM ynpaBneHuMn coumnanbHOM 3almTbl HaceneHusa KypraHckon obnacTtuv, yTBEpXAEHHOW
npukasomMm [MaBHOro ynpaeneHus coumanbHOW 3awmTbl HaceneHust KypraHckon obnactm ot 23
HosA6pst 2010 roga Ne 1507.

Pasgen IX. MNopsaaok cnyxebHoro B3anmoaenctensa 3aMecTuTenst HavyanbHuKa oTaena B CBA3U
C UCMNOMHEHMEM JOMKHOCTHbIX 06A3aHHOCTEN C rocyaapCTBEHHbIMU IPaXXadaHCKUMK
cnyxawumm KypraHckon obnactu B NpaBuTtensctee KypraHckon obnactw,
rocygapcTBEHHbIMU rpaxaaHCKMmu cnyxawmumm KypraHckorn obnactu
APYruX rocyaapCTBEHHbIX OPraHoB, rpaxxgaHamMmu 1 opraHmsaunamm
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Mopsagok B3anmogencTsnsa npu paspaboTke, cornacoBaHuMu, MOANMUCAHMM MPaBOBbIX,
HOPMAaTMBHbIX MPAaBOBbIX aKTOB M WHbIX OOKYMEHTOB onpegenserca 3akoHoM KypraHckown
obnactn ot 8 oktsabpss 2004 roga Ne 444 «O HopmaTMBHbIX MPaBOBbIX akTax KypraHckon
obnactny», PernameHTom [lpaButenbctea KypraHckon obnacTu, yTBep)X4eHHOro NoCTaHOBIIEHWEM
MpaBuTtenbctBa KypraHckon obnactm ot 14 wmona 2009 roga Ne 395, [Mpasunamu
AEenonpon3BoAcTBa B OpraHax UcCnonHuTenoHon Briactu KypraHckonm obnactv, yTBEPXKAEHHbIX
noctaHosrneHmemMm [paBsutenbctBa KypraHckon obnactu ot 24 aerycta 2009 roga Ne 480,
WHcTpykumen no penonpoussoactsy B [lpaButenbctBe KypraHckonm obnacTtu, yTBepXOEeHHON
ykasom 'ybepHaTopa KypraHckon obnactu ot 5 mapta 2011 r. Ne 72, PernameHTOM opraHnsaumm
AesaTenbHOCTN [MaBHOrO ynpaBneHust coumanbHOW 3awmTbl HaceneHust KypraHckon obnactw,
yTBEPXAEHHBIM NpUKa3oM [MNaBHOrO ynpasfieHusl coumanbHOM 3alunTbl HaceneHuss KypraHckomn
obnactn ot 27 despana 2010 roga Ne 443, VIHCTpykumen no genonpousBoactsy B [MaBHOM
ynpaBfeHnn couunanbHOW 3awuTbl HaceneHus KypraHckon obnactu, yTBEPXXOEHHOW npuKasom
[MaBHOro ynpasneHns coumanbHon 3aWwnTbl HaceneHus KypraHckon obnactu ot 23 Hosibpsa 2010
roga Ne 1507.

B cBoen paborte B3aumopenctByer ¢ [lpaButenbctBom KypraHckonm obnactu, co
CTPYKTYPHbIMW nogpasgeneHvsMyn [naBHOro ynpaeneHusi, NogBefoOMCTBEHHbIMU [NaBHOMY
ynpaBneHnio rocyAapCTBEHHbIMU YYpeXOEHUSMUN.

Mpn ocyLiecTBNeHUN OOMKHOCTHbIX OBsiI3aHHOCTEN 3aMecTuTenb  HayarnbHWKa oTaena
MOXeT  OCyLeCTBMsATb B3aMMOLEWCTBME CO BCEMM OpraHamu rocydapCTBEHHOW BracTu
Poccuinickon ®epepauuun, opraHamm rocygapcTBeHHon Bnactu  KypraHckon —obnactw,
N3bupaTtenbHon komuccuen KypraHckom obnactu, KoHTponbHoO-cyeTHow nanaton KypraHckow
obnactv, MyHuuuMnanbHeiMn 06pasoBaHUAMM W OpraHusauMsMyM B npegenax CBoeu
KOMMeTEeHUMMN.

Pazgen X. NepeyeHb rocygapCTBEHHbIX YCNYT, OKasblBaeMbIX rpaXxgaHamM U opraHMsaumsm
B COOTBETCTBMM C aAMMHUCTPATUBHbLIM PErfTaMeEHTOM

3amecTuTenb HayanbHWKa OTAeNna oKasblBaeT rOCYyAapPCTBEHHYIO YCryry rpaxagaHam v3
yucna OeTten-cupoT Mo BO3MELLEHMIO MOSMTHOW CTOMMOCTM OnnaThbl Npoe3aa K MecTy NeYeHus U1
obpartHo.

Paspgen Xl. Nokasatenun apdekTUBHOCTU N pe3ynbTaTUBHOCTUN NPoddeCCUoHarIbHON
cny>xebHoN OeATenbHOCTM 3aMeCTUTENSA HavanbHUKa oTaena

Pesynbratel  npodeccuoHanbHoW  CnyxebHOW  OeATEeNbHOCTM  XapakTepusyrTcs
cneayrowmnMn nokasaTensamun:

[ONs  OTYETOB, WHMOPMAUMNOHHBIX, WHCTPYKTUBHbLIX, METOAUYECKUX MaTepuarnos,
NMOArOTOBIIEHHbIX CEKTOPOM MO 3aLLMTe npaB NoAoneYHbIX rpaxaaH, no BONpocam 3almTbl npas
NOAOMEeYHbIX rpaxgaH W npefocTaBneHuss OOMNOSMHUTENbHBIX CouuaribHbIX rapaHTuii OeTam-
cvpoTam, OeTaM, ocTaBliMMca 6e3 noneyvyeHus poguTenen, nuuam M3 yucna AeTen-cupot u
aeten, ocrtasBwmxca 6e3 noneyeHna poguTenen, MNOArOTOBMEHHLIX B COOTBETCTBUU C
ycTaHoBreHHbIMy TpeboaHusamu (100 %);

NPOLEHTOM  BbINOMHEHUS  LeneBblx MokKasaTenenl  rocydapCTBEHHbIX  Mporpamm
(nognporpamm) B chepe 3almTbl NpaB NOAOMNEYHbIX rpaxaaH (He meHee 95% oT nnaHa);

OTCYTCTBMEM MpeanucaHumn, cyaebHblx WCKoB, Xanob, noctynuewmnx B [NaBHoe
yrnpaBneHne coumanbHOW 3almTbl HaceneHnsa KypraHckon obnactv B CBA3M C HEHaanexaiimm
BbINOMHEHNEM 06A3aHHOCTEN creumanucTammn cektopa no 3awuTe npas NoAoMNeYHbIX rpaxaaH.

[ONs  MNOBTOPHbIX MOCTYNUBLUMX OBOCHOBaHHbIX >anob® oT obuwero KonuyecTea
noctynusLumx obpawieHun (%).

3amecTutenb HayanbHWKa oTaena o06s3aH  BbINOMHATL pPaboTbl Ha  BbICOKOM
npodgeccuoHanbLHOM ypoBHe, C COBNIogEeHNEM CPOKOB BbINONHEHNS paboT.



[OMKHOCTHOWM perfiameHT COCTaBleH:

HavanbHuK oTaena oneku 1 noneynTensCcTea
[MaBHOro ynpasreHusi coumanbHOM
3awmThbl HaceneHusa KypraHckon obnactm

(moanuce)

O3HakomneH: « » 20 r

(@ .U1.0)

(nognuce)

(@.1.0)



