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|. OBbwme nonoxeHus

1.1. Hactosiwas [OMKHOCTHAA  WHCTPYKUMA aupektopa [ocygapCTBEHHOro
BrogxeTHOro yupexaeHnsa «KoMnnekCcHblM LEHTP coumanbHOro obcnyxmBaHna HaceneHus
no KeToBCckOMY panoHy» (ganee COOTBETCTBEHHO- ANPEKTOP, yupexaeHue) paspabotaHa
N YTBEPXOEHa B COOTBETCTBUM C nonoxeHnamu TpynooBoro kogekca Poccumnckon
depepaumm 1 MHbIX HOPMATMBHbBIX aKTOB, PErynupylowmnx TpyAoBble NPaBOOTHOLUEHUS B
Poccuinckon ®enepaunn.

1.2. [unpekTop HasHa4YaeTCs Ha [JOSHKHOCTb MNpPUKa3oM HavanbHuka [naBHOro
ynpaBneHus coumanbHon 3awuTbl HaceneHus KypraHckon obnactu (ganee — [nasHoe
ynpasrneHue). [upektop aBNSeTca  €AVHOMUYHBbIM - UCMOSMHUTENbHBIM ~ OpPraHoM
yuYpexaeHusi, CaMOCTOSATENbHO pellaeT BCe BOMPOCbl AEATENbHOCTM YydpexaeHus, 3a
MCKIMIOYEHMEM BOMPOCOB, OTHECEHHbIX 3akoHogatensctBoM Poccunckon depepauuun u
KypraHckon obnacTtu K Be4eHMWIO NHbIX OPraHoB.

1.3. B nepuopg otcytctBusS gupektopa ero 0643aHHOCTM WCNOMHSAEeT Jimuo,
Ha3Ha4YeHHOe B YCTaHOBMEHHOM Mopsake, KoTopoe npuobpeTaeT COOTBETCTBYOLLNE
npaBa M HeceT OTBETCTBEHHOCTb 3a Haanexallee UCMOfHEHME BO3MOXEHHbIX Ha Hero
obs3aHHOCTEN.

1.4. KBanudukaumoHHble TpeboBaHus: cpeaHee npodeccmnoHansHoe obpasoBaHue
no HanpaeneHuw «locygapcTBeHHOE M MyHUUMNanbHOe YynpasneHue», «CoumanbHas
paboTa», cTax paboTbl He MeHee 1 roga Ha pyKOBOASLLEN OOITKHOCTM.

1.5. B cBoewn paboTe ANpeKTop pyKOBOLCTBYETCS:

1) KoHcTuTyumnen PO;

2) TpypoBbIiM kogekcom Pd;

3 ) HOpMaTMBHbLIMM LOKYMEHTaMM MO BONPOCaM BbINONIHAEMON paboThl;

4) MeTogMYEeCKMMUN MaTepmuanamm, KacarLmnmMmca COOTBETCTBYIOLLNX BOMPOCOB;

5) yctaBOM yupexaeHus;

6) NnpaBunamun TPyAOBOro pacrnopsiika y4pexneHus;

7) NpuKasamu HavanbHuKa [(MaBHOro ynpaBneHus;

8) HacTosILEeN OOIMKHOCTHOM MHCTPYKLMEN.

1.6.[QupekTop gomkeH obnagatb cnegyownumMm yMEHUAMMU:

1) nnaHMpoBaTh AEATENBHOCTb YYpEXOEHUS, B TOM YMCIe pecypcHoe obecneveHne
(doHaHCcOoBbIE, TEXHUYECKME U KaapOBble PeCcypChbl);

2) paspabaTbiBaTb nporpammbl, paspabatbiBaTb MPOEKTbl HOPMATUBHLIX U
METOLAMYECKMX AOKYMEHTOB, HEOOXOAMMbIX ANSA BHEAPEHUS COBPEMEHHbIX METOAO0B W
WHCTPYMEHTOB OKasaHWsa coumanbHbIX YCnyr, dopMmpoBaTb CUCTEMY MoOKa3aTenemn
AeATeNbHOCTM PabOTHUKOB,;

3) opraHu3oBbiBaTh paboTy nepcoHana, CTaBuTb Lenu u oopmynupoBaTb 3agauu,
onpenensitb NPUOPUTETDI;

4) BblpabaTtbiBaTb BapuaHTbl PeELIEHMA M OLEHMBATb PUCKKU, CBSA3AHHbIE C WX
peanusauuen;



5) aHanusnpoBaTb COUMANbHO-3KOHOMUYECKYID, CcouManbHO-geMOorpauyeckyto
CUTyauumio, OaHHble PUHAHCOBOW U CTaTUCTUYECKOM OTYETHOCTY;

6) ncnonb3oBaTb UHHPOPMALMOHHO-KOMMYHUKAUMOHHbIE TEXHONOIMMK, B TOM YnUcne
NHTEPHET-PECYPChI;

7) OCyLLeCTBMATb KOHCYNbTUPOBAHWE KINMEHTOB B paMKax KOMMETEeHLUK
yypexaeHus B 4OCTYNHOM hopMe, NpeaoTBpaLlaTh BO3MOXHbIE KOH(DSIMKTHBIE CUTYaLNK;

8) npoBoauTb MNyGnMYHbIE BBLICTYNNEHUSA, B TOM 4uCfe B CpeacTBax MacCOBOW
MHpopmauumn, No BoNpocam counanbHOro 06CnyXnBaHmMa HaceneHus;

9) rotoBUTb MpPEe3eHTaUMOHHbIE U UHOPMALMOHHO-aHaANUTUYECKNE MaTepuansl,
cTaTbW, CMpaBkKM O [OEATENbHOCTU Y4YpexneHus, B TOM 4uUcre Ana nevyaTHbIX W
SNEKTPOHHLIX CPEeACTB MaccoBOW MHAOPMaLMN.

1.8. npekTop AOMmKeH 3HaTb:

1) dbegepanbHOe 3akoHOOATENbCTBO M 3akoHoA4aTenbCTBO KypraHckonm obnactwy,
Apyrve HopmaTuBHbIE NPaBOBbIE aKTbl B chepe coumanbHOro o6cnyxmBaHnsa HaceneHuns;

2) OCHOBHblE HarnpaBfieHUsA roCygapCTBEHHOW COLMAribHOWM MOSIUTUKN, MOMOXEHUS
cTpaterMn n nporpamm B obnactm coumanbHOro obcnyxuBaHus denepansHOro u
PErMoHarnbHOro YPOBHS;

3) COBpEMEHHbIE MEeTOAbl OpraHmM3auun coumnanbHOro obCrnyXmBaHUs HaceneHus,
BKITOYasa MeXAyHapOAHbIV OMbIT;

4) Teopuo ynpaBrieHUst U OpraHusauuu Tpyaa, BKNKOYasi OCHOBblI MPOEKTHOro U
NpOrpaMmMHO-LIENEBOro yrnpaBieHUs, OCHOBbI YNPaBfeHns NepCoOHaNoM;

5) ocHoBbl (bMHaAHCOBOro, OyxranTepckoro M CTaTUCTUYECKOro YyyeTa B
opraHusaumsax coumanbHoro 06cnyKMBaHus;

6) OCHOBbI rpakaaHcKoro, OtogKeTHoro, HarnoroBoro, TpyaoBoro
3aKoHo4aTeNbCTBA, OCHOBbI 3aKOHOAATENbCTBA O rOCYAapPCTBEHHbIX 3aKynkax;

7) NPUHUMNbI BIOAKETUPOBAHMUS U KOHTPOSA Pacxodos;

8) pycckum A3bIK (0enoBon CTUIb);

9) OCHOBbI 3TUKM N NCUXONOMMK AENOBOro 0OLLEHNS.

II. MNpaBa

2. [inpeKkTop umeeT npaBo Ha:

1) ocywiecTBneHne gencTBumn 6e3 JOBEPEHHOCTM OT UMEHU YUPEXOEHWS;

2) Bblgayy 4OBEPEHHOCTU, COBEPLUEHNE MHbIX OPUANYECKM 3HAYNMbIX ENCTBUN,

3) OTKpbITUE (3aKPbITME) B YCTAHOBNIEHHOM NOPSAKE CHETOB YYpEXOEHUS;

4) ocywecTBneHne B YCTaHOBMIEHHOM Mopsgke npuvema Ha paboTy paboTHMKOB
yuYpexaeHus, a Takke 3aknyeHne, N3MEeHEHNe U pacTopXKeHne TPyAoBbiX AOrOBOPOB C
HUMW;

5) pacnpegeneHne o00s13aHHOCTEN MeXAy CBOMMMW 3aMeCcTUTEnsMu, a B Cryyae
HeobXxooMMOCTH - nepefayy UM YacTu CBOMX MOSIHOMOYMIA B YCTAHOBMEHHOM MOPSIAKE;

6) yTBEpXOeHMe B YCTAHOBMEHHOM MOPSAKE CTPYKTYPbl M LWITATHOMO pacnucaHust
YUYPEXOAEHUS, MPUHATUE FOKalbHbIX HOPMAaTMBHbLIX aKTOB, YTBEPXOEHWE MNOSIOXKEHUNA O
CTPYKTYPHbIX NoApa3aeneHusix;

7) BeieH1e KONNEKTUBHbIX NEPEroBOpPOB U 3aKNYEHNE KOMMEKTUBHbBIX JOrOBOPOB;

8) noowpeHne paboTHUKOB yupexaeHus;

9) npusBnedeHne pabOTHMKOB YYpEXAEHUS K OUCUUNIMHAPHOW M MaTepuanbHOn
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOoAaTenbcTBOM Poccuinckon ®egepauuu;

10)pelseHme WHbIX BOMPOCOB, OTHECEHHblE 3aKOHOAATEeNbCTBOM Poccuiickon
denepaumm, yCTaBoOM YYpEXOEHUS N HACTOALWMM TPYAOBbIM JOFOBOPOM K KOMMETEHLMM
pYyKOBOAUTENS;

11) nony4yeHne cBOEBPEMEHHO M B NOSTHOM 06beMe 3apaboTHOM NnaTbl;

12) npegocTaBneHne emy eXerogHoro onnadnBaemMoro OTnycka;

13) noBblWEeHNEe KBanudukauuu.



I1l. ObszaHHOCTU

3.AupekTop 0bs3aH:

1)cobnogate NpU UCNOSIHEHUM  OOSMKHOCTHBIX  00si3aHHOCTEN  TpeboBaHus
3akoHogartenbctBa Poccuiickon ®epepauumn, 3akoHopatenoctBa KypraHckon obnactw,
HOPMaTUBHbIX MPaBOBbIX aKTOB OPraHOB MECTHOIO CaMOyNpaBrieHusl, yCTaBa Y4pexaeHus,
KONEKTMBHOIO [0roBopa, COrfnalleHnin, nokasnbHbIX HOPMaTUBHbIX aKTOB W HaCTOSILLEN
AOMKHOCTHON UHCTPYKLMWK;

2)obecneumBatb 3(OPEKTUBHYIO AEATENBbHOCTb YYPEXAEHUA U €ro CTPYKTYPHbIX
nogpasgeneHnin, opraHn3aunio agMUHUCTPATUBHO-XO3ANCTBEHHOW, (PMHAHCOBOM U MHOW
AEATENbHOCTU YYpEXAEHMS;

3)obecneymBaTb MMaHNPOBaHWE AEATENBbHOCTU YYPEXOAEHUA C y4EeTOM CpencTs,
nony4aembiX U3 BCEX WUCTOYHWKOB, HE 3anpeLleHHbIX 3akoHOAaTenbCTBOM Poccuickon
depepauymu;

4)o6ecneunBaTtb LeneBoe N 3PPEKTMBHOE NCMONb30OBAHWE [LEHEXHbIX CPenCTB
yypexneHusi, a TaKkke MWMYyLWecCcTBa, NepefaHHOro Yy4ypexneHuio B onepaTtuBHOE
yrnpaBrieHne B yCTaHOBIEHHOM NOPSAKE;

5)obecneymBaTb CBOEBPEMEHHOE M KAaYeCTBEHHOE BbIMOSIHEHNE BCEX 4OrOBOPOB U1
06a3aTenbCTB yuYpexaeHus;

6)obecneunBate paboTHMKaAM  ydpexaeHua GesonacHble ycroBust  Tpyaa,
COOTBETCTBYIOLLUNE TOCYOAPCTBEHHBIM HOpPMAaTUBHLIM TpeboBaHMAM OXpaHbl Tpyda, a
Takke coumarnbHble rapaHTUM B COOTBETCTBUM C 3aKOHOLaTeNnbCTBOM Poccuinckon
depepayunuy;

7)cosgaBatb M cobnwogatb  ycnoeusi, obecneyuBawwme  OeATeNbHOCTb
npeacrasutenen pabOTHMKOB, B COOTBETCTBUMM C TPYAOBbIM 3aKOHOL4ATENbCTBOM,
KONJEKTMBHbLIM JOrOBOPOM, COrfalleHnsIMu;

8)obecneymBaTtb pas3paboTky B YCTAHOBMEHHOM Mopsiake npaBuil BHYTPEHHEro
TPy4OBOro pacnopsifka;

9)TpeboBaTb cobniogeHna paboTHUKaMW  yypexaeHus npaBun  BHYTPEHHero
TPy4OBOro pacnopsiaka;

10)obecneunBatb BbINMATy B MOSHOM pasmMepe 3apaboTHOM nnaTbl, Nocobun n
MHbIX BbINNaT paboTHMKaM YyypexaeHuss B COOTBETCTBMM C 3aKOHO4ATENbCTBOM
Poccuiickon ®epepaumm, KONNEKTUBHBIM LOrOBOPOM, NpaBunamMmm BHYTPEHHErO TPYAOBOro
pacrnopsiaka, Tpy4oBbIMWU LOrOBOpaMu;

13) He pasrmawaTb CBeOeHMusl, COCTaBMsOWME TOCYAAPCTBEHHYID WU  WUHYIO
OXpaHAEMY0 3aKOHOM TaKHy, CTaBLUME U3BECTHbIMU EMY B CBSI3M C MCMOSIHEHMEM CBOUX
AOSMKHOCTHbIX 00513aHHOCTEWN;

14) obGecneuymBaTb BbINONHEHME TpeboBaHM 3akoHogaTenbcTBa Poccuiickon
depepaumnm no rpaxkgaHckon obopoHe U MOBMNM3aUNOHHOW NOATrOTOBKE;

15)obecneunBatb cobntogeHne 3akoHogatenbcTBa Poccuiickon depepaumm npu
BbIMNONTHEHUN (DMHAHCOBO-XO3AAMCTBEHHbLIX ONnepauuin, B TOM YMCIie N0 CBOEBPEMEHHON U B
nonHoMm obbeme ynnate BCEX YCTAHOBIIEHHbIX 3akoHOA4ATenbLCTBOM Poccuimnckon
depepaumm Hanoroe 1 cbopos, a Takke NpeacTaBneHne OTYETHOCTM B NOpSaKe U CPOKM,
KOTOpble YCTaHOBIEHbI 3aKkoHO4aTeNbLCTBOM Poccumrckon denepauumm;

16)cobntopaTtb 0b6a3aTeNnbLCTBA, CBA3aHHbIE C A4OMYCKOM K FOCYAapCTBEHHOW TalHe;

17) obecneuynBaTb OpraHM3auMilO0 COLManbHOTO OOCNYXMBaHUA rpaxpgaH B
COOTBETCTBUM C TpeboBaHMSIMU AENCTBYHOLLErO 3aKOHOAATENbCTBA;

18)npeacTaBnATb  HayanbHUKYy [NaBHOrO  ynpaBneHusi  MpoeKkTbl  MNSflaHOB
AEATENbHOCTU YUpPEeXOeHUs N OTY4eTbl 06 MCNONMHEHUN 3TUX MNaHOB B MOPSIAKE U CPOKM,
KOTOpble YCTaHOBIEHbI 3aKOHO4AaTeNLCTBOM Poccurckon denepauumm;

19)o6ecneunBaTb BbINOSIHEHME BCEX MNMAHOBbLIX MOKa3aTenen AesTenbHOCTU
yupexneHus;

20)obecneynBatb CBOEBPEMEHHOE BbIMOMHEHNE HOPMATMBHbIX NPAaBOBbLIX aKTOB U
noKanbHbIX HOPMaTUBHBIX akTOB [[NTaBHOro ynpaBneHus;



21) obecneuynBaTb OpraHM3auUUild MOHUTOPUHIa YOOBMETBOPEHHOCTU rpaXKaaH
AOCTYNHOCTbIO M Ka4eCTBOM MpefoCTaBfeHns counarnbHbIX YCNyr, CO3gaHne yCrioBun ang
npoBedeHVUss  He3aBUCMMOW  CUCTEMbl  OLEHKM  KavecTBa  YCNyr, OKa3blBaeMbIX
yypexgeHmeMm, B yCTaHOBMEHHOM NOPSiAKe

22) OCyLWeCTBNATb OpraHu3aumio paboTbl No obecneyeHuo B yyYpexgeHuu
TpeboBaHMN 3akoHOAATENbCTBa MO 3alnUTe NEepCOHanbHbIX AaHHbIX O KIWEHTaXx,
obecneunBatb cobnogeHns paboTHMkamm TpeboBaHW KoAeKca 3TUKM coumarbHOro
paboTHMKa;

23) ocywecTBnsATb OpraHM3auuio MOAroTOBKM WM pasMeLLeHna MHgopmMaummn ob
ycnyrax, OKasblBaeMblX rpaxgaHam, Ha cante ydpexgeHus, obecneveHue
NHPOPMALMOHHOM OTKPBLITOCTU YYpEXOEHUSA B YCTAHOBNEHHOM NOPSAKE;

24)cBOEBPEMEHHO MHOPMUPOBATL HayanbHUKa [NMaBHOroO ynpaeneHus O Hayane
npoBeaeHus NpoBepPOK AEATENbHOCTU yypexaeHus KOHTPOSbHbIMU n
NpaBOOXpPaHUTENbHLIMX OpraHamuM M 06 ux pesynbTaTax, O Cryyadx npuBNevYeHus
paboOTHUKOB y4pexaeHuss K agMUHUCTPATUBHOM U YrONIOBHOW OTBETCTBEHHOCTH,
CBSA3aHHbIX C NX paboToNn B yYpexaeHun, a Takke HesameaMTenbHO coobuaTh O criyyasax
BO3HMKHOBEHUSI B yYpeXOEeHUN cuTyauuu, NpeactaBnsaiolen yrposy XM3HU U 300POBbH
pabOTHMKOB;

25)o6ecneyvmBaTb OpraHM3aLmio aHTUKOPPYMNLUMOHHOM paboThl B y4pexXaeHuu;

26)ocywiecTBuTb NpU  pacTopXXeHUW TpydoBOro [[oroBopa nepepady gen
yyYpexaeHus BHOBb Ha3Ha4Y€HHOMY AMPEKTOPY B YCTAHOBMEHHOM MOPSIAKE;

27)NpeAcTaBnATb B Criydyae U3MeHEHUs1 NepCoHarnbHbIX AaHHbIX COOTBETCTBYOLLME
AOKyMeHTbl B [NaBHOe ynpasrieHue B TedyeHun 10 gHew;

28)MHopMmnpoBaTb HayanbHUMKa [NaBHOro ynpaBfeHUss O CBOEN BPEMEHHOM
HeTpygocnocobHocTn, a Takke 00 oTcyTcTBUM Ha paboyem MecTe MO Apyrum
YBaXXUTENbHbIM NPUYMHAM;

29) npeactaBnsaTb B [NaBHOE ynpaBneHne B YCTAaHOBAEHHOM MopsaKke CBeAEHUSA O
CcBOMX goxoAax, 06 nmyuiectse n oba3aTtenbCTBax MMYLLECTBEHHOIO Xxapakrepa, a Takke
0 goxofax, 06 nmyuwectese 1 06s13aTeNbLCTBAX MMYLLLECTBEHHOIO Xapakrtepa CBOMX Cynpyru
(cynpyra) n HecoBepLUEHHONETHUX OETEN;

30)obecneumBaTb AOCTMXKEHNE YCTAHOBIIEHHBIX YYPEXOEHUIO eXeroaHblX 3HaYeHUN
nokasatenen COOTHOLWIEHUS cpeaHen 3apaboTHOW nnaTtbl OTAENbHLIX KaTeropumn
pabOTHMKOB YyYypexaeHust co cpeaHen 3apabotHon nnatom B KypraHckon obnactu,
YKa3aHHbIX B [JOMOSMIHUTENBHOM COrfalleHnn, SBASWEMCA HEeOTbEMIIEMOM 4YacTblo
TpyAoBOro goroeopa (B cnydae nx yCtaHOBIEHMUS);

31) B yactn obecnevyeHnss OOCTYNHOCTM OOBLEKTOB M YCRyr MHBanNugam, a Takke
oKasaHusi UM MOMOLLIN:

opraHusoBatb paboTty no obecneyeHuo OOCTYMHOCTU ANA MHBANWMAOB 34aHUN,
NMOMELLLEHNI, 3aKpPENIEHHON TEPPUTOPUM YUPEXAEHMS, OKa3biBaeMbIX YCNYT;

yTBEPXAaTb OpraHU3aunoHHO-pacnopsanTenbHblE AOKYMEHTbI U MHbIE FIOKasibHbIe
aKkTbl OpraHu3auum no BOMpocam AOCTYMHOCTU OOBLEKTOB M YCnyr, C onpeaeneHnem
OTBETCTBEHHbIX COTPYAHWMKOB, WX LOMMKHOCTHbIX MHCTPYKUMA W peLleHneM BOMpocoB
cUCTEMAaTUYECKOro 0ByYeHUst (MHCTpYKTaxa);

OpraHu3oBbiBaTb KOMUCCUOHHOEe obcrefoBaHue W nacnoptmsaumio obbekta wu
npeaocTaBnsemMbIX YCnyr, yreepxxaatb [acnopt 4OCTYNHOCTY;

OpraHn3oBbiBaTb B3aMMOAENCTBUE C PA3fIMYHBIMW BHELHUMMW CTPYKTYpamu Mo
BOMpocam JOCTYMHOCTM AN MHBanNuaoB 0O0bEeKTOB 1 NpeaoCTaBAsiEMbIX YCAYT;

OpraHu3oBbiBaTb  peELleHne  BOMPOCOB  CTPOUTENLCTBA, PEKOHCTPYKLNN,
KanuTanbHOrO W TEeKyLlero pPeMOHTa, a TakKe OCHalLeHUs OpraHu3auunm C y4eToMm
TpeboBaHUM JOCTYNHOCTU AN UHBaNWAOB.;

31)BbINONHATE  MHble 0053aHHOCTW, NPEeayCMOTPEHHble  3aKOHOL4ATENbCTBOM
Poccurckon ®efepaumm n yCTaBoM yUpeXaeHWs.



IV. OTBETCTBEHHOCTb

4.1. [upekTop HeceT OTBETCTBEHHOCTb 3a HEWUCMOSIHEHWE WM HeHaanexailee
NUCNonHeHne 00si3aHHOCTEN, NPEeaYCMOTPEHHbIX  3akoHodaTenbCcTBOM  Poccumnckon
denepaumn n HacTosLEeN AOMKHOCTHON UHCTPYKLMEN.

4.2. [unpektop HeceT MOSMHYIO MaTepuarnbHYyl0 OTBETCTBEHHOCTb 3a MNpPSMON
AEUCTBUTENDBHbIN yLLEepO, MPUYUHEHHDBIA YYPEXOEHUIO, B COOTBETCTBMM CO cTaTtben 277
TpynoBoro kogekca Poccuinckon denepaumn.

Avpektop MoOXeT ObiTb NpPMBREYEH K AUCUUNIIMHAPHOW W MaTepuanbHOW
OTBETCTBEHHOCTM B Mopsigke, YCTaHOBNEHHOM TpyaoBbiM Kogdekcom Poccuinckon
depgepaumm M MHbIMU edepanbHbIMM 3aKOHaMKM, a Takke K rpaxgaHCKO-NpaBOBOM,
aAMWHUCTPATUBHOM W  YrofIOBHOW OTBETCTBEHHOCTW B MOpPSAKe, YCTaHOBIIEHHOM
deeparnbHbIMU 3aKOHaMU.

C OOMKHOCTHBIMM 006513aHHOCTAMM O3HAKOMITEH:

(noanucek, para)



