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|. OBbwme nonoxeHus

1.1. Hactosiwaa [JormkKHOCTHasi  MHCTPYKUMS aupektopa [ocyaapcTBeHHOro
GrogKeTHOro ydpexaeHnsa « KOMnmneKkCHbIN LEHTP coumnanbHOro obenyxmBaHnsa HaceneHus
no  MuLKNHCKOMY, WymuxmHckomy w1 KOpramblwickOMy — pavioHam»  (ganee
COOTBETCTBEHHO- OUPEKTOP, YydpexaeHune) paspaboTaHa n yTBEpXKOEHA B
COOTBETCTBUM C NonoxeHnamu Tpygosoro kogekca Poccurckon defepaumm U UHBIX
HOPMaTMBHbIX aKTOB, pPerynupyrwwmx TpydoBble MpaBoOTHOWweEHNA B Poccumnckomn
depepauyum.

1.2. [MpeKkTop HasHayaeTCcd Ha [AOIMKHOCTb MPUMKA3oM HadanbHuka [naBHOro
ynpaBneHus coumanbHon 3awuTbl HaceneHus KypraHckon obnactu (ganee — [nasHoe
ynpaBnenue). [Oupektop SABNSAETCSs  €OMHOMNUYHBIM ~ UCMONHUTENbHLIM ~ OpraHoMm
yuypexneHusi, cCamoCTOATENbHO pellaeT BCe BOMPOCHI AEATENbHOCTU yypexaeHus, 3a
NCKNIOYEHEM BOMNPOCOB, OTHECEHHbIX 3akoHoAaTenbCcTBOM Poccuickon dPenepauunm m
KypraHckon obnactu K Be4eHUIO NHbIX OPraHoB.

1.3. B nepuopg otcytctBusS gupektopa ero 0643aHHOCTM WCNOMHSAeT Nvuo,
Ha3Ha4YeHHOe B YCTAHOBMEHHOM MOpsiAKe, KoTopoe npuobpeTaeT COOTBETCTBYHOLLME
npaBa U HeceT OTBETCTBEHHOCTb 3a Haasexauwee MCMNOSIHEHME BO3TIOXEHHbIX Ha HEero
obsazaHHoCTEN.

1.4. KsanngukauynoHHsle TpeboBaHus: cpegHee npodeccuoHanbHoe obpasoBaHue
no HanpaeBneHuwo «locygapCTBEHHOE M MyHUUMNanbHOE ynpaeneHue», «CoumanbHas
paboTa», cTax paboTbl He MeHee 1 roga Ha pyKkoBoOAsLLEN OOITHKHOCTMU.

1.5. B cBoer paboTe gMpekTop pyKoBOACTBYETCS:

1) KoHcTuTyumen PO;

2) TpyooBbiM kogekcom Pd;

3 ) HOpMaTMBHbLIMW JOKYMEHTaMM Mo BONPOCaM BbINOHAEMON paboThl;

4) meTogMyYeCKMMN MaTepuanamm, KacarLmMMNUCa COOTBETCTBYIOLLNX BONPOCOB;

5) yctaBoM yupexneHus;

6) npaBunamun TPyAoOBOro pacrnopsiaka y4pexXaeHus;

7) NpyKasamu HayarnbHuKa [MaBHOro ynpasneHus;

8) HacTosILEN OOIMKHOCTHOW MHCTPYKLMEN.

1.6.[upexTop gomkeH obnagatb cnegyrownumMm yMEHUAMMU:

1) NnnaHnpoBaTb OeATENBHOCTb YYPEXAEHMS, B TOM YMCIe pecypcHoe obecneveHne
(dbMHaHCcOBbIE, TEXHUYECKMNE N KaapOoBble Pecypchbl);

2) paspabaTtbiBaTb nporpammbl, paspabaTtbiBaTb MPOEKTbl HOPMATUBHbLIX W
MEeTOANYECKMX [OKYMEHTOB, HEOOXOAUMbIX ANA BHEAPEHUS COBPEMEHHbLIX METOOO0B U
WHCTPYMEHTOB OKasaHusl coumanbHbIX Yycnyr, opmMupoBaTtb CUCTEMY MoKasaTenemn
AesaTenbHOCTN paboTHUKOB;

3) opraHu3oBbiBaTh paboTy nepcoHana, CTaBuTb Lenu u opmynupoBaTb 3agauu,
onpenensiTb NPUOPUTETHI;



4) BblpabaTtbiBaTb BapuaHTbl PELUEHUA U OLEHMBATb PUCKK, CBHA3AHHbIE C WX
peanusaunen;

5) aHanusmnpoBaTb COUMANbHO-3KOHOMUYECKYID, CcouManbHO-geMOorpaguyeckyto
cUTyaumto, AaHHble PMHAHCOBOW U CTAaTUCTMYECKON OTYETHOCTH;

6) ncnonb3oBaTb MHAPOPMALMOHHO-KOMMYHMKALUMOHHbIE TEXHONOIMMK, B TOM 4nUcne
WHTEPHET-PECYPChI;

7) OCyLLeCTBMNATb KOHCYNbTUPOBAHWE KIWMEHTOB B paMKax KOMMETEeHLUU
yyYpexaeHus B 4OCTYNHOM hopMe, NpeaoTBpaLlaTh BO3MOXHbIE KOH(DSIMKTHBIE CUTYaLNN;

8) npoBoauTb MNy6nMYHbLIE BBLICTYNSIEHWUSA, B TOM 4uCne B CpeacTBaxX MacCOBOW
MHopMaLKUK, No BoNpocam coumnanbHOro o6CnyXnBaHusa HaceneHus;

9) roToBMTb NpPE3eHTaUMOHHbIE U WH(OPMALMOHHO-aHaANMTMYECKNE MaTtepuansl,
cTaTbW, CMpaBkM O [OEATENbHOCTU Y4YpexneHus, B TOM 4uUcre Ana nevyaTHbIX W
SNEKTPOHHLIX CPEeACTB MaccoBOW MHGOpMaLMN.

1.8. npekTop AOMmKeH 3HaTb:

1) dbegepanbHOe 3akoHOOATENbCTBO M 3akoHogaTenbcTBO KypraHckon obnactu,
Apyrve HopmaTuMBHbIE NPaBOBbIE aKTbl B chepe coumanbHOro 06cnyxmBaHnsa HaceneHus;

2) OCHOBHble HarnpaBfieHUs rocygapCTBEHHOW COUMAnNbHOM MOSIUTUKN, MOMOXKEHWUS
cTpaterMin un nporpamm B obnactm coumanbHoro obcnyxmBaHusa doegepanbHOro wu
PErMOHanbHOro YPOBHS;

3) COBpEMEHHbIE METOAbl OpraHmM3auumn coumnanbHOro obcnyXmBaHUs HaceneHus,
BKITOMasa MeXAyHapOAHbIV OnbIT;

4) Teopuo ynpaBrieHUst U OpraHusauuu Tpyaa, BKIOYasi OCHOBbI MPOEKTHOrO W
NpOrpaMMHO-LIENEBOro yrnpaBieHUs, OCHOBbI YpaBrieHNs NepPCOHaNoM;

5) ocHoBbl bMHaAHCOBOro, OyxranTepckoro M CTaTUCTUYECKOro YyyeTa B
opraHusaumusax coumanbHoro 06cnyKMBaHus;

6) OCHOBbI rpakaaHcKoro, OtooKeTHoro, HaroroBoro, TpyaoBoro
3aKoHo4aTeNbCTBA, OCHOBbI 3aKOHOAATENbCTBA O rOCYAAPCTBEHHbIX 3aKynkax;

7) NPUHUMNbI BIOAKETUPOBAHMUS U KOHTPOSA Pacxo4oB;

8) pycckumn A3bIK (0eroBOW CTUIb);

9) OCHOBbI 3TUKM N NCUXONOMMK AENOBOrO 0OLLEHNS.

II. MNpaBa

2. [inpekTop umeeT npaBo Ha:

1) ocywiecTBrneHne gencTeumn 6e3 JOBEPEHHOCTM OT UMEHU YUPEXOEHWS;

2) Bblgayy 4OBEPEHHOCTU, COBEPLUEHNE MHbIX OPUANYECKM 3HAYUMbIX JENCTBUN,

3) OTKpbITUE (3aKPbITME) B YCTAHOBNIEHHOM NOPSAKE CHETOB YYpEXOEHUS;

4) ocywecTBneHne B YCTaHOBMIEHHOM Mopsake npuvema Ha paboTy paboTHMKOB
yyYpexaeHus, a Takke 3aknyeHne, N3MeHeHNe U pacTopXKeHne TPyAoBbiX AOrOBOPOB C
HUMW;

5) pacnpegeneHne o00s13aHHOCTEN MeXAdy CBOMMM 3aMeCcTUTENnsMu, a B Cryyae
HeobXxo4MMOCTH - nepefayy UM YacTu CBOMX MOSIHOMOYMIA B YCTAHOBMEHHOM MOPSAKE;

6) yTBEpXOEHMEe B YCTAHOBMEHHOM MOPSAKE CTPYKTYPbl M LWUTATHOMO pacnuMcaHust
YUYPEXOAEeHUS, MPUHATUE NOKalbHbIX HOPMAaTMBHbLIX aKTOB, YTBEPXOEHWE MNOJNIOXKEHUNA O
CTPYKTYPHbIX NoApa3saeneHusix;

7) Be4eH1e KONNMEKTUBHbIX NEPEroBOPOB U 3aKNYEHNE KONMEKTUBHbBIX JOTOBOPOB;

8) noowpeHne paboTHUKOB yupexaeHus;

9) npusBnedeHne pabOTHMKOB YYpEeXAEHUS K OUCUUMNIMHAPHOW M MaTepuanbHOn
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuinckon ®egepauuu;

10)pelueHme WHbIX BOMPOCOB, OTHECEHHble 3aKOHOAATEeNbCTBOM Poccuiickon
denepaumm, yCTaBoM YYpEXOAEHUS N HACTOALMM TPYAOBbIM JOFOBOPOM K KOMMETEHLMM
PYyKOBOAUTENS;

11) nony4yeHne cBOEBPEMEHHO M B NOSTHOM 06beMe 3apaboTHOM NnaTbl;

12) npegocTaBneHne emy eXerogHoro onnadnBaemMoro OTnycka;



13) noBblILWEeHNE KBanudukauum.

I1l. ObsizaHHOCTU

3.[dnpekTop 0b6sa3aH:

1)cobnogate NpU UCMNOSIHEHUM  OOSPKHOCTHBIX — 00si3aHHOCTEN  TpeboBaHWS
3akoHogartenbcTtBa Poccuiickon depepauuun, 3akoHopatenbctBa KypraHckon obnactw,
HOPMaTUBHbIX MPaBOBbIX aKTOB OPraHOB MECTHOIO CaMOYyNpaBrieHusl, yCTaBa YYpexaeHus,
KONNEeKTUBHOIro A0roBopa, CorfalleHuin, JfokasrbHbIX HOPMAaTMBHbBIX aKTOB M HacToALLEN
AOMKHOCTHON UHCTPYKLMNK;

2)obecneyumBatb 3(OMEKTUBHYIO AEATENbHOCTb YYPEXAEHUA U €ro CTPYKTYPHbIX
nogpasgeneHuin, opraHnsaumio agMUHUCTPATUBHO-XO3MCTBEHHOW, (PUHAHCOBOW U UHOW
AeATEeNbHOCTU YYpexaeHus;

3)obecneumBaTb NNaHUpoOBaHME AEATENbHOCTU YYpPEeXOEHWa C y4eTOM CpencTB,
nosiydaemMbIX M3 BCEX MCTOYHMKOB, He 3anpeLlleHHbIX 3akoHoAaTenbCTBOM Poccumnckomn
depepayunu;

4)obecneunBatb LeneBoe M 3(PPEKTUBHOE MCMNONb30BAHNE [OEHEXHbIX CPEencTB
yuypexgeHus, a Takke MWMyLWecTBa, NepefaHHOro YyypexgeHuo B ornepaTtuBHOE
yrnpaBrieHne B yCTaHOBIEHHOM NOpPSKe;

5)obecneymBaTb CBOEBPEMEHHOE M Ka4yeCTBEHHOE BbIMOSIHEHNE BCEX JOrOBOPOB U
00a3aTenbCTB ydpexaeHus;

6)obecneumBatb paboTHMKaAM  ydpexaeHna 6GesonacHble ycrosBus  Tpyaa,
COOTBETCTBYIOLUNE TOCYOAPCTBEHHBIM HOpPMaTUBHbIM TpeboBaHMAM oOXpaHbl Tpyda, a
TaKke coumanbHble rapaHTMm B COOTBETCTBUM C 3aKoHodaTenbCTBOM Poccuinckomn
depepauyunu;

7)cosgaBatb M cobnwgatb  ycroeusi, obecrneyuBawwme  OeATerIbHOCTb
npeacrasutenen pabOTHUKOB, B COOTBETCTBUM C TPYAOBbIM 3aKOHOLATESbCTBOM,
KONNEKTUBHbIM 4OrOBOPOM, COrfalleHNsaMMU;

8)obecneumBaTtb pas3paboTky B YCTAHOBMEHHOM MOpsiAKe MNpaBuil BHYTPEHHEro
TPy4oBOro pacnopsaka;

9)tpeboBaTb cobniogeHns paboTHMKAMWU  YYpeXOeHUs npaBun  BHYTPEHHEro
TPy4OBOro pacnopsifka;

10)obecneunBaTtb BbIiNnaty B MOSIHOM pa3mMepe 3apaboTHOWM nnaTbl, NOcobun n
WHbIX BbiNNat paboTHMKaAM Yy4YpexaeHuss B COOTBETCTBUM C  3aKOHOL4ATENbCTBOM
Poccuinckon depepaumm, KonnekTMBHbIM 4OrOBOPOM, NpaBuiiaMmn BHYTPEHHErO TPYL4OBOro
pacnopska, Tpy4oBbIMW JOrOBOPaMK;

13) He pasrnawartb CBeAEeHWs, COCTaBnslOWMEe TFOCYAAPCTBEHHYID WM UHYHO
OXpaHseMyto 3aKOHOM TalHy, CTaBLUME U3BECTHBIMW €My B CBSA3M C MCMOSIHEHMEM CBOMX
AOIMKHOCTHbIX 06513aHHOCTEN;

14) obecneuymBaTb BbINonHeHWe TpeboBaHM 3akoHogaTenbcTBa Poccuickon
depepaumm No rpaxgaHckon obopoHe 1 MOBMNN3aLMOHHOM NOArOTOBKE;

15)obecneunBatb cobntogeHune 3akoHogatenbcTBa Poccuickon depepaumm npu
BbINOSTHEHUN (PUHAHCOBO-XO3ANCTBEHHbLIX Oornepauuin, B TOM Yucrie No CBOEBPEMEHHON N B
noflHoM oObemMe ynnate BCEX YCTAHOBMEHHbIX 3akoHoAaTenbCTBOM Poccuinckon
depnepaumm Hanoros 1 cbopoB, a Takke npeacraBrieHne OTYETHOCTM B NOPSIAKE U CPOKW,
KOTOpble YCTaHOBMEHbI 3akoHo4aTenb,cTBOM Poccuinckon depepaumm;

16)cobnogate 0b6s3aTenbLCTBA, CBA3aHHbLIE C AOMYCKOM K rOCYy4apCTBEHHON TanHe;

17) obecneuymBaTb OpraHmMsauuio coumanbHOro obcnyxmBaHus rpaxgaH B
COOTBETCTBUM C TpeboBaHMSMN OENCTBYHOLLErO 3aKOHOAATENbCTBA;

18)npeacTaBnaTb  HavanbHUKYy [NaBHOrO  ynpaBneHusi  MpoeKkTbl  MNlaHOB
AEATENbHOCTU YYpEeXOeHUsa N oTyeTbl 00 UCNOMHEHUN 3TUX NNAHOB B MOPSAKE U CPOKMU,
KOTOpble YCTaHOBMNEHbI 3akoHo4aTenb,cTBOM Poccuinckon denepaumm;

19)obecneunBatb BbIMNOSIHEHNME BCEX MNNAHOBLIX MOKasaTenen aeaTenbHOCTU
yypexaeHus;



20)obecneyvnBaTb CBOEBPEMEHHOE BbINOSIHEHNE HOPMATMBHbLIX MPaBOBbLIX aKTOB U
NoKanbHbIX HOPMATUBHbLIX akTOB [[NaBHOro ynpasneHus;

21) obecneuynBaTb OpraHM3auUMio MOHUTOPUHIA YAOBNETBOPEHHOCTU rpaxaaH
AOCTYNHOCTbIO M Ka4eCTBOM MpefoCTaBreHns coumnarnbHbIX YCyr, CoO3gaHne yCrioBun ang
npoBedeHUss  He3aBUCMMOW  CUCTEMbl  OLEHKM  KavecTBa  YCNyr, OKa3blBaeMbIX
yypexgeHueMm, B yCTaHOBIIEHHOM NOpsiaKe

22) OCyLWecCTBNATb oOpraHu3aumio paboTbl No obecneyeHuo B yupexgeHuu
TpeboBaHUN 3akoHOAATEeNbCTBa MO 3alnUTe NEepCOHanbHbIX AaHHbIX O KIMEHTaXx,
obecneunBatb cobnogeHns paboTHukamm TpeboBaHW KoOeKkca ITUMKM COLuManbHOro
paboTHMKa;

23) ocywecTBnATb OpraHM3auuio MOArOTOBKM M pasMelleHus UHgopmauum ob
ycnyrax, OKasblBaeMblX rpaxgaHam, Ha canTe ydpexgeHus, obecneveHue
NHPOPMALMOHHOM OTKPBLITOCTU YYpEXOEHUS B YCTAHOBNEHHOM NOPSAKE;

24)cBOEBPEMEHHO WMHOPMUPOBATL HayanbHUKa [NaBHOroO ynpaeneHus O Hayane
npoBeaeHus NpoBepPOK AEATENbHOCTU yypexaeHus KOHTPOSbHbIMU n
NpaBOOXpPaHUTENbHLIMX OpraHamuM M 06 ux pesynbTaTax, O Crnyyasax npuBnevYeHus
paboOTHUKOB ydpexaeHuss K agMUHUCTPATUBHOM U YrONIOBHOMW OTBETCTBEHHOCTH,
CBSA3aHHbIX C UX paboToNn B yYpexaeHun, a Takke HesameaMTenbHO coobwaTb O criyyasax
BO3HMKHOBEHUSI B yYpEeXOEHUN cuTyauuu, NpeacTaBnsaiolen yrposy XM3HU U 300POBbH
pabOTHMKOB;

25)o6ecneyvmBaTb OpraHM3aLmio aHTUKOPPYMNLUMOHHOM paboThl B y4pexaeHuu;

26)ocywiecTBuTb NpU  pacTopXXeHUW TpydoBOro [oroBopa nepepady gen
yyYpexaeHus BHOBb Ha3Ha4Ye€HHOMY ANMPEKTOPY B YCTAHOBMEHHOM MOPSIAKE;

27)NpeAcTaBnATb B Criydyae U3MeHEHUs1 NepCcoHarnbHbIX AaHHbIX COOTBETCTBYOLLME
AOKyMeHTbl B [NaBHOe ynpasrieHue B TedyeHun 10 gHew;

28)MHopMmnpoBaTb HayanbHMKa [NaBHOro ynpaBfeHUss O CBOEN BPEMEHHOM
HeTpygocnocobHocTn, a Takke 00 oTcyTtcTBUM Ha paboyem MecTe Mo Apyrum
YBaXXUTENbHbIM NPUYMHAM;

29) npeacraBnsaTb B [NaBHOe ynpaBneHne B YCTAaHOBEHHOM Mopsake CBeAEHUSA O
cBOMX goxoAax, 06 nmyuiectse un oba3aTtenbCTBax MMYLLECTBEHHOIO Xapakrepa, a Takke
0 goxofax, 06 nmyuwectese 1 06s13aTeNnbLCTBAX MMYLLLECTBEHHOIO Xapakrtepa CBOMX Cynpyru
(cynpyra) n HeCOBEPLUEHHONETHUX OETEN;

30)obecneumBaTb AOCTMXKEHNE YCTAHOBIIEHHbIX YYPEXOEHUIO eXEeroaHbIX 3HaYeHUN
rnokasatenen COOTHOLWIEHUS cpegHen 3apaboTHOM nnaTtbl OTAENbHLIX KaTeropum
pabOTHMKOB YyypexaeHust co cpeaHen 3apabotHon nnatom B KypraHckon obnactu,
YKa3aHHbIX B [JOMOSMIHUTENBHOM COrfalleHnu, SBASWEMCA HEeOTbEMIIEMOM 4YacTblo
TpyAoBOro goroesopa (B cnyyae nx yCtaHOBIEHMUS);

31) B yactn obecnevyeHns OOCTYNHOCTU OOBLEKTOB M YCNyr MHBaNMgam, a Takke
oKasaHusi UM MOMOLLIN:

opraHu3oBaTtb paboTty no obecneyeHuo [OCTYMHOCTU ANA WMHBANVMAOB 34aHuMN,
NMOMELLIEHNI, 3aKpPENIEHHON TEPPUTOPUM YUPEXAEHMS, OKa3biBaeMbIX YCNYT;

yTBEPXAaTb OpraHU3aunoHHO-pacnopsanTenbHblE AOKYMEHTbI U UHbIE FIOKasibHbIe
aKkTbl OpraHu3auum no BOMpocam OOCTYMHOCTU OOBLEKTOB WM yCnyr, C onpeaeneHnem
OTBETCTBEHHbIX COTPYAHWMKOB, WX LOMMKHOCTHbIX MHCTPYKUMA W pelleHneM BOMpocoB
CUCTEMATUYECKOTO 0ByYeHUsT (MHCTPYKTaxa);

OpraHu3oBbiBaTb KOMUCCUMOHHOE obcrnefoBaHne W nacnopTmsaumio obbekta wu
npeaocTaBnsembIX yCnyr, yreepxxaatb [lacnopt 4OCTYNHOCTY;

OpraHn3oBbiBaTb B3aMMOAENCTBME C Pa3fIUYHBIMU BHELIHUMW CTPYKTYpammu no
BOMpocam JOCTYMHOCTM AN MHBanNuaoB 0O0bEeKTOB 1 NpeaoCTaBAsiEMbIX YCYT;

OpraHn3oBbiBaTb  peELleHne  BOMPOCOB  CTPOUTENLCTBA, PEKOHCTPYKLNN,
KanuTanbHOTO WM TEeKyLlero PeMOHTa, a TakkKe OCHalLEeHUs OpraHu3auum C y4eToMm
TpeboBaHUN JOCTYNHOCTU ANA NHBaNMAOB.;

31)BbINOMNHATE  MHble 0053aHHOCTW, NPEeayCMOTPEHHble  3aKoHOL4ATENbCTBOM
Poccurckon ®efepaumm 1 yCTaBoM yUpeXaeHUs.



IV. OTBETCTBEHHOCTb

4.1. [upekTop HeceT OTBETCTBEHHOCTb 3a HEWUCMOSIHEHWE WM HeHaanexallee
NUCnonHeHne 00si3aHHOCTEN, NPEeaYyCMOTPEHHbIX  3akoHodaTenbCcTBOM  Poccumnckon
denepaumn n HacTosLEeN AOMKHOCTHON UHCTPYKLMEN.

4.2. [unpektop HeceT MOSMHYIO MaTepuarnbHyl0 OTBETCTBEHHOCTb 3a MNPSMON
AEUCTBUTENDBHBIN yLLEepO, MPUYUHEHHDBIA YYPEXOEHUIO, B COOTBETCTBMM CO cTaTtben 277
TpynoBoro kogekca Poccuinckon denepaumn.

Avpektop MoOXeT ObiTb NpPMBMEYEH K AUCUUNIIMHAPHOW W MaTepuanbHOW
OTBETCTBEHHOCTM B Mopsigke, YCTaHOBNEHHOM TpyaoBbiM Kogekcom Poccuinckon
depgepaumm M MHbIMU efepanbHbIMUM 3aKOHaMKM, a Takke K rpaxgaHCKO-NMpaBoOBOM,
aAMWHUCTPATUBHOM W  YrofIOBHOW OTBETCTBEHHOCTW B MOpPSAKe, YCTaHOBIIEHHOM
deeparnbHbIMU 3aKOHaMU.

C OOMKHOCTHBIMM 00651I3aHHOCTAMM O3HAKOMITEH:

(noanucek, nara)



