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|. Obwme NnonoxeHus

1.1. Hactoawaa [OMKHOCTHAA  MHCTPYKUMS aupektopa [ocyoapCTBEHHOro
BroaKeTHOro ydpexaeHnsa « KOMnmneKkCHbIN LeHTp couunarnbHOro obecnyxmBaHust HaceneHus
no Kartanckomy wu [JanmaTtoBCKOMY panoHam» (Oanee COOTBETCTBEHHO- AUPEKTOP,
yuypexgeHue) paspabotaHa UM yTBepXdeHa B COOTBETCTBUM C NOSTIOXXEHNAMMU
Tpyposoro kogekca Poccuinckon  ®depepaumm M WHbIX  HOPMATUBHBLIX — aKTOB,
perynmpylowmx Tpyaosble NnpaBooTHoWeHNA B Poccumnckon degepaumn.

1.2. [OMpeKkTop HasHa4yaeTCd Ha [JOSPKHOCTb MPUKa3oM HadanbHuka [NnaBHOro
ynpaBneHus coumanbHon 3awuTbl HaceneHus KypraHckon obnactu (ganee — [nasHoe
ynpasrieHue). [Oupektop aBNseTca  eAWHOMNWYHLIM  UCMOJSTHUTENbHBIM  OpraHom
yuypexneHusi, cCamoCTOATENbHO pellaeT BCe BOMPOCHI AEATENbHOCTU yypexaeHus, 3a
NCKNIYEHMEM BOMNPOCOB, OTHECEHHbIX 3akoHoAaTenbCcTBOM Poccuickon Penepauum m
KypraHckon obnacTtu K Be4eHUIO NHbIX OPraHoB.

1.3. B nepuopg otcytctBus Oupektopa ero 0683aHHOCTM WUCMOMHSAET Nvuo,
Ha3Ha4YeHHOe B YCTaAHOBMEHHOM MoOpsiaKke, KoTopoe npuobpeTaeT COOTBETCTBYHOLLME
npaBa M HeceT OTBETCTBEHHOCTb 3a Haanexallee UCMONHEHME BO3MOXEHHbIX Ha Hero
obs3aHHOCTEN.

1.4. KBanudukaumoHHble TpeboBaHus: cpeaHee npodeccmoHansHoe obpasoBaHue
no HanpaeneHuwo «locygapcTBeHHOE M MyHUUMNanbHOe YynpasneHue», «CoumanbHas
paboTa», cTax paboTbl He MeHee 1 roga Ha pyKOBOASLLEN OOIKHOCTMW.

1.5. B cBoewn paboTe ANpeKTop pyKOBOLCTBYETCS:

1) KoHcTuTtyumnen PO;

2) TpypoBbIiM kogekcom Pd;

3 ) HOpMaTUBHbLIMM AOKYMEHTaMKU NO BONPOCaM BbINOSIHAEMON paboThl;

4) MeTogMYEeCKMMUN MaTepuanamm, KacarLmMMNUCa COOTBETCTBYIOLLNMX BONPOCOB;

5) yctaBOM yupexaeHus;

6) NnpaBunamun TPyAOBOro pacrnopsiika y4pexneHus;

7) npyKasamun HavanbHuKa NaBHOro ynpaBneHus;

8) HacTosLWEN AOMKHOCTHON MHCTPYKLMEN.

1.6.dnpekTop gormkeH obnagate cnegyowmmMmm yMeHUSIMM:

1) nnaHMpoBaTh AEATENBHOCTb YYPEXAEHUSA, B TOM YMCne pecypcHoe obecneyeHne
(doHaHCcOoBbIE, TEXHUYECKME U KaapOBble PeCcypChbl);

2) paspabaTbiBaTb nporpammbl, paspabatbiBaTb MPOEKTbl HOPMATUBHLIX U
METOAMYECKMX AOKYMEHTOB, HEOOXOAMMbIX ANA BHEAPEHWUS COBPEMEHHbIX METOA0B WU
WHCTPYMEHTOB OKasaHWsa coumarnbHbIX YCNyr, dopMmpoBaTb CUCTEMY MoKa3aTenemn
AEeATEeNbHOCTM PabOTHUKOB;



3) opraHu3oBbiBaTh paboTy nepcoHana, CTaBuTb Lenu u oopmynupoBaTb 3agauu,
onpeaensaTb NPUOPUTETHI,

4) BblpabaTtbiBaTb BapuaHTbl PELUEHUA W OLEHMBATb PUCKK, CBHA3AHHbIE C WX
peanusaunen;

5) aHanusnpoBaTb COUMANbHO-3KOHOMUYECKYID, CcouManbHO-geMOrpaduyeckyto
CUTyaumto, AaHHble PUHAHCOBOW N CTAaTUCTUYECKOW OTYETHOCTY;

6) ncnonb3oBaTb UHHPOPMALMOHHO-KOMMYHUKALUMOHHbIE TEXHONOIMMK, B TOM 4YnUcne
WHTEPHET-PECYPChI;

7) OCyLLeCTBMATb KOHCYNbTUPOBAHWE KINMEHTOB B paMKax KOMMETEeHLUU
yypexneHus B 4OCTYynHOM hopme, npeaoTBpaLlaTh BO3MOXHbIE KOHPSTUKTHbIE CUTYaLUK;

8) npoBoauTb NybnnyHble BLICTYNNEHMS, B TOM 4uCrie B CpeacTBax MacCOBOW
MHopMaLUK, No BoNpocam coumnanbHOro o6CnyXnBaHusa HaceneHus;

9) roToBMTb NpPE3eHTaUMOHHbIE U WH(OPMALMOHHO-aHaANMTMYECKNe MaTtepuansl,
cTaTbW, CMpaBkKM O [OEATENbHOCTU Y4YpexneHus, B TOM 4uUCcre Ana nevyaTHbIX W
SNEKTPOHHLIX CPEeACTB MaccoBOM MHAOPMaL K.

1.8. [npekTop AOMmKeH 3HaTb:

1) dbegepanbHOe 3akoHOOATENbCTBO M 3akoHogaTenbcTBO KypraHckon obnactu,
Apyrve HopmaTMBHbIE NPaBOBbIE aKTbl B chepe coumanbHOro o6CnyxmBaHnsa HaceneHus;

2) OCHOBHble HarnpaBfieHUs rocyaapCTBEHHOW COLMArbHOWM MOSIUTUKN, MOMOXEHWUS
cTpaterMin un nporpamm B obnactm coumanbHoro obcnyxmBaHusa degepanbHOro wu
PErMOHarnbHOro YPOBHS;

3) COBpEMEHHbIE METOAbl OpraHmM3auumn coumnanbHOro obCrnyXmBaHUS HaceneHus,
BKITOYAsa MeXAyHapOAHbIV OMbIT;

4) Teopuo ynpaBrieHUst U OpraHusauuu Tpyda, BKIOYasi OCHOBbI MPOEKTHOrO W
NpOrpaMMHO-LIENEBOro yrnpaBieHUs, OCHOBbI YNpaBrieHUs1 NePCOHANoM;

5) ocHoBbl bMHaAHCOBOro, OyxranTepckoro M CTaTUCTMYECKOro YyyeTa B
opraHusauusax coumanbHoro 06cnyKMBaHus;

6) OCHOBbI rpakaaHcKoro, OlooKeTHoro, HarnoroBoro, TPyaoBOro
3aKoHo4aTeNbCTBA, OCHOBbI 3aKOHOAATENbCTBA O rOCYAAapPCTBEHHbIX 3aKynkax;

7) NPUHUMNbI BIOAKETUPOBAHMUS U KOHTPOSA Pacxo4os;

8) pycckum A3bIK (0eroBOn CTUIb);

9) OCHOBbI 3TUKM N NCUXONOrMK AENOBOrO 0OLLEHNS.

II. MNpaBa

2. [inpekTop umeeT npaBo Ha:

1) ocywiecTBrneHne gencTBun 6e3 JOBEPEHHOCTM OT UMEHU YUPEXOEHWS;

2) Bblgayy 4OBEPEHHOCTU, COBEPLUEHNE MHbIX OPUANYECKM 3HAYNMbIX ENCTBUN,

3) OTKpbITUE (3aKPbITUE) B YCTAHOBNIEHHOM NOPSAKE CHETOB YYpEXOEHUS;

4) ocywecTBneHne B YCTaHOBMIEHHOM Mopsake npuvema Ha paboTy paboTHMKOB
yUYpexaeHus, a Takke 3akrnvyeHne, N3MeHeHNe U pacTopXKeHne TPyAoBbiX AOrOBOPOB C
HUMW;

5) pacnpegeneHne o00s3aHHOCTEN MeXAdy CBOMMMW 3aMeCcTUTEnsMu, a B Cryyae
Heobxo4MMOCTH - nepefayy UM YacTu CBOMX MOSIHOMOYMIA B YCTAHOBMEHHOM MOPSIAKE;

6) yTBEpXOEeHMe B YCTAHOBMEHHOM MOpPSAKE CTPYKTYPbl W LUTATHOMO pacnucaHust
YUYPEXOAEHUS, MPUHATUE NOKalbHbIX HOPMAaTMBHbBIX aKTOB, YTBEPXOEHWE MNONIOXKEHUNA O
CTPYKTYPHbIX NoApasaeneHusix;

7) Be4eHWe KONNMEKTUBHbIX NEPEroBOPOB U 3aKNOYEHNE KONMEKTUBHbBIX JOTOBOPOB;

8) noowpeHne paboTHMKOB yupexaeHus;

9) npusBnedeHne pabOTHMKOB YYpPEXAEHUS K OUCUUNIMHAPHOW M MaTepuanbHOn
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnbcTBOM Poccuinckon ®egepauuu;

10)peweHne WHbIX BOMPOCOB, OTHECEHHblIE 3akoHogaTenbCcTBOM Poccuiickon
denepaumm, yCTaBoOM YYpEXOEHUS N HACTOALMM TPYLAOBbIM JOFOBOPOM K KOMMETEHLMM
PYyKOBOAUTENS;



11) nony4yeHne cBOEBPEMEHHO M B NOSTHOM 06beMe 3apaboTHOM NnaTbl;
12) npegocTaBrieHe emy exerogHoro onfladnBaemMoro oTnycka;
13) noBblILWEeHNE KBanudukauum.

I1l. Oba3aHHOCTU

3.dnpekTop 0b6sa3aH:

1)cobnogate  NpU UCMNOSTHEHUM  OOSMKHOCTHBIX  00si3aHHOCTEN  TpeboBaHWs
3akoHogartenbctBa Poccuiickon ®epepauuun, 3akoHogatenbctBa KypraHckon obnactw,
HOPMaTUBHbIX MPaBOBbIX aKTOB OPraHOB MECTHOIO CaMOyNpaBlieHusl, yCTaBa Y4pexXaeHus,
KONNEeKTUBHOIro A0roBopa, CorfalleHui, fokasibHbIX HOPMAaTMBHbBIX aKTOB M HacTOALLEN
AOMKHOCTHON UHCTPYKLMNK;

2)obecneymBatb 3(OPEKTUBHYIO AEATENBbHOCTb YYPEXAEHUA U €ro CTPYKTYPHbIX
nogpasgeneHuin, opraHnsaumio agMUHUCTPATUBHO-XO3MCTBEHHOW, (PUHAHCOBOW U UHOW
AeATEeNbHOCTU YYpexaeHus;

3)obecneumBaTb NNaHNMpoOBaHME AEATENbHOCTU YYpeXOeHWa C y4eToOM CpencTs,
nosiydaemMbIX M3 BCEX MCTOYHMKOB, He 3aMpeLlleHHbIX 3akoHoAaTenbCTBOM Poccumnckon
depepauyunu;

4)obecneunBatb LeneBoe M 3(PPEKTUBHOE MCMNONb30BAHNE [OEHEXHbIX CPEencTB
yypexaeHus, a TaKkKke WMyWecTBa, MepeaaHHOro YYpexaeHu B onepaTUBHOE
yrnpaBrieHne B yCTaHOBIEHHOM NOpSKe;

5)obecneymBaTb CBOEBPEMEHHOE M KAa4eCTBEHHOE BbIMOSIHEHME BCEX OOMOBOPOB U
00a3aTenbCTB y4pexaeHus;

6)obecneunBatb paboTHMKaAM  ydpexaeHna 6GesonacHble ycrosBus  Tpyaa,
COOTBETCTBYIOLLUME TOCYOAPCTBEHHBbIM HOpPMaTUBHbIM TpeboBaHMAM oOXpaHbl Tpyda, a
TaKke coumanbHble rapaHTMMm B COOTBETCTBUM C 3aKoHodaTenbCTBOM Poccuinckomn
depepauyunu;

7)cosgaBatb M cobnwgatb  ycroeusi, obecrneyuBawwme  OeATeNIbHOCTb
npeacrasutenen pabOTHUKOB, B COOTBETCTBUM C TPYAOBbLIM 3aKOHOLATESbCTBOM,
KONNEKTUBHbIM LOrOBOPOM, COrfalleHNsaAMMU;

8)obecneumBaTtb pas3paboTky B YCTAHOBMEHHOM MOpsiAKEe MNpaBuUil BHYTPEHHEro
TPy4OBOro pacnopsifka;

9)tpeboBaTb cobniogeHna paboTHMKAMWU  YYpEeXOeHUs npaBun  BHYTPEHHEro
TPy4OBOro pacnopsifka;

10)obecneunBaTtb BbiNnaty B MOSIHOM pa3mMepe 3apaboTHOM nnaTbl, Nocobun wn
WHbIX BbiNNat paboTHMKaM YyypexaeHusi B COOTBETCTBUM C  3aKOHOL4ATENbCTBOM
Poccuinckon depepaumm, KoNNekTMBHbIM 4OrOBOPOM, NpaBuiaMmn BHYTPEHHEro TPyL40BOro
pacnopsgka, Tpy4oBbIMW JOrOBOPaMK;

13) He pasrnawartb CBeAEHWs, COCTaBnsOWME [OCYAAPCTBEHHYKD WM UHYHO
OXpaHseMyto 3aKOHOM TalHy, CTaBLUME U3BECTHBIMW €My B CBSA3M C MCMOSIHEHMEM CBOMX
AOIMKHOCTHbIX 06513aHHOCTEN;

14) obecneumBaTb BbINosHeHWe TpeboBaHM 3akoHogaTenbcTBa Poccuickon
depepaumm No rpaxgaHckon obopoHe 1 MOBMNN3aLMOHHOM NOArOTOBKE;

15)obecneunBatb cobntogeHune 3akoHogaTtenbcTBa Poccuiickon depepaumm npu
BbIMONHEHUN (PUHAHCOBO-XO3SANCTBEHHBIX Onepauunn, B TOM Y1Crie Mo CBOEBPEMEHHOW U B
noflHoM o0bemMe ynnate BCEX YCTAHOBMEHHbIX 3akoHoAaTenbCTBOM Poccuinckon
depnepaumm Hanoros 1 cbopoB, a Takke npeacraBreHne OTYETHOCTM B NOPSIAKE U CPOKW,
KOTOpble YCTaHOBMNEHbI 3akoHo4aTen,cTBOM Poccuinckon denepaumm;

16)cobnogate 0b6s3aTenbCTBA, CBA3aHHbIE C AOMYCKOM K rOCYy4apCTBEHHON TanHe;

17) obecneuynMBaTb oOpraHmMsauuio coumanbHOro obCcnyxmBaHuUs rpaxgaH B
COOTBETCTBUM C TpeboBaHMSAMN AENCTBYHOLLErO 3aKOHOAATENbCTBA;

18)npeacTaBnaTb  HavanbHUKYy [NaBHOroO  ynpaBneHusi  MpOeKkTbl  MNlaHOB
AEATENbHOCTU YYpEeXOeHUsa U oTYeTbl 00 MCNOMHEHUN 3TUX NNAHOB B MOPSAKE U CPOKM,
KOTOpble YCTaHOBMNEHbI 3akoHo4aTenscTBoM Poccuinckon denepaumm;



19)obecneunBatb BbINOMIHEHWE BCEX MNAHOBLIX MOKasaTtenen AeaTenbHOCTU
yypexaoeHus;

20)obecne4vnBaTb CBOEBPEMEHHOE BbINOSIHEHNE HOPMATMBHbLIX MPABOBbLIX aKTOB U
NoKanbHbIX HOPMATUBHbLIX akTOB [(NaBHOro ynpaeneHus;

21) obecneunBaTb OpraHU3auuio MOHUTOPUHIa YOOBNETBOPEHHOCTU rpaxaaH
AOCTYNHOCTBIO M KaYeCTBOM MpefoCTaBreHNs coumnarnbHbIX YCNyr, CO3gaHne yCrioBun ang
npoBedeHNUs  He3aBUCMMOW  CUCTEMbl OLEHKM  KavecTBa  YCryr, OKa3blBaeMbIX
yypexaeHmeMm, B yCTaHOBIIEHHOM NOpsiaKe

22) OCyLWeCTBNATb oOpraHu3aumio paboTbl No obecneyeHuo B yupexaeHuu
TpeboBaHUN 3akoHOAATenbCTBa MO 3alnuTe NepCoHalnbHbIX AaHHbIX O KIWEHTaXx,
obecneunBatb cobntogeHna paboTHMkamum TpeboBaHWIM KOAEKca 3TUKM CcoumanbHOro
paboTHMKa;

23) ocywecTBnATb OpraHM3auuio MOArOTOBKM M pasMelleHus UHgopmauumn ob
ycnyrax, OKasblBaeMblX rpaxgaHam, Ha cante ydpexgeHus, obecneveHue
NHPOPMALMOHHOM OTKPBLITOCTU YYpEXOEHUSA B YCTAHOBNEHHOM NOPSAKE;

24)cBOEBPEMEHHO MHOPMUPOBATL HayanbHUKa [NMaBHOroO ynpaeneHUs O Hayane
npoBeaeHus NpoBepPOoK AEATENbHOCTU yypexaeHus KOHTPOSbHbIMU n
NpaBOOXpPaHUTENbHbIMK OpraHamuM M 06 wux pesynbTaTax, O Cryyadx npuBNevYeHUs
paboOTHUKOB ydpexaeHuss K agMUHUCTPATUBHOM U YrONIOBHOM OTBETCTBEHHOCTH,
CBSA3aHHbIX C NX paboToN B y4pexaeHuu, a Takke HesameamMTenbHO coobaTh O criyyasax
BO3HMKHOBEHUSI B YYpEeXOEHUN CUTyaluu, NpeacTaBnsaiolen yrposy XM3HU U 300POBbH
pabOTHMKOB;

25)o6ecneyvnBaTb OpraHM3aLmio aHTUKOPPYMNLUMOHHOM paboThl B y4YpexXaeHuu;

26)ocywiecTBuUTb  NpU  pacTopXXeHUW TpydoBOro [[oroBopa nepepady gen
yyYpexaeHus BHOBb Ha3Ha4Ye€HHOMY AMPEKTOPY B YCTAHOBMEHHOM MOPSIAKE;

27)NpeAcTaBnATb B Criydyae U3MeEHEHUs NepCcoHarnbHbIX AaHHbIX COOTBETCTBYOLLME
AOKyMeHTbl B [NaBHOe ynpasrieHue B TedyeHun 10 gHew;

28)MHopMmnpoBaTb HayanbHMKa [NaBHOro ynpaBfeHUss O CBOEN BPEMEHHOM
HeTpygocnocobHocTn, a Takke 00 oTcyTcTBUM Ha paboyem MecTe MO Apyrym
YBaXXUTENbHbIM NPUYMHAM;

29) npeacraBnsaTb B [NaBHOE ynpaBneHne B YCTAaHOBEHHOM Mopsake CBeAEHUSA O
cBOMX goxoAax, 06 nmyliectse n ob6a3aTtensCTBax MMYLLECTBEHHOIO Xxapakrepa, a Takke
0 goxofax, 06 nmyuwectee 1 06s13aTeNnbLCTBAX MMYLLLECTBEHHOIO Xapakrtepa CBOMX Cynpyru
(cynpyra) n HeCOBEpPLUEHHONETHUX OETEN;

30)obecneumBaTb AOCTMXKEHNE YCTAHOBIIEHHbIX YYPEXOEHUIO eXEeroaHbIX 3HaYeHUN
rnokasatenen COOTHOLWIEHUSs cpeaHen 3apaboTHOW nnaTtbl OTAENbHLIX KaTeropum
pabOTHMKOB YyYypexaeHuss co cpeaHen 3apabotHom nnatom B KypraHckon obnactu,
YKa3aHHbIX B [JOMOSMIHUTENBHOM COrfalleHnmn, SBASWEMCA HEeOTbEMIIEMOM 4YacTblo
TpyAoBOro goroeopa (B cnyyae nx yCtaHOBIEHMUS);

31) B yactn obecnevyeHns OOCTYNHOCTU OOBLEKTOB M YCNyr MHBaANMaam, a Takke
oKasaHusi UM MOMOLLIN:

opraHu3oBaTtb paboTty no obecneyeHuo [OCTYMHOCTU ANA WMHBANVMAOB 34aHuUMN,
NOMELLIEHNI, 3aKpPENIEHHON TEPPUTOPUM YUPEXKAEHMS, OKa3biBaeMbIX YCNYT;

yTBEPXAaTb OpraHU3aunoHHO-pacnopsanTenbHblE AOKYMEHTbI U MHbIE FIOKasibHbIe
aKkTbl OpraHu3auuu no BOMpocam OOCTYMHOCTU OOBLEKTOB WM yCnyr, C onpeaeneHnem
OTBETCTBEHHbIX COTPYAHWMKOB, WX LOMMKHOCTHbIX MHCTPYKUMA W peLleHneM BOMpOCOB
CUCTEMATUYECKOrO 0ByYeHUsT (MHCTPYKTaxa);

OpraHu3oBbiBaTb KOMUCCUMOHHOE obcrnenoBaHne W nacnopTmsaumio obbekta wu
npeaocTaBnsemMbIX YCnyr, yreepxxaatb [acnopt 4OCTYMHOCTY;

OpraHn3oBbiBaTb B3aMMOAENCTBME C Pa3NIUYHBIMU BHELIHUMW CTPYKTYpamu Mo
BOMpocam JOCTYMHOCTM AN MHBanNuaoB 0O0bEKTOB 1 NpeaoCTaBAsiEMbIX YCYT;

OpraHu3oBbiBaTb  peELleHne  BOMPOCOB  CTPOUTENbLCTBA, PEKOHCTPYKLNN,
KanuTanbHOrO WM TEeKyllero pPeMOHTa, a TakKe OCHaLLEeHWUs OpraHu3auum C y4eToMm
TpeboBaHUN JOCTYNHOCTU ANA NHBaNMAOB.;



31)BbINONHATL  MHble 00513aHHOCTW, NPEeAyCMOTPEHHbIE  3aKOHOL4ATENbCTBOM
Poccuinckon ®egepauun n yctaBoM yupexneHus.

IV. OTBETCTBEHHOCTb

4.1. [upekTop HeceT OTBETCTBEHHOCTb 3a HEWUCMOSIHEHWE WM HeHaanexailee
NUCNonHeHne 00si3aHHOCTEN, NPEeaYyCMOTPEHHbIX  3akoHodaTenbCcTBOM  Poccumnckon
denepaumn n HacTosLEeN AOMKHOCTHON UHCTPYKLMEN.

4.2. [unpektop HeceT MOSMHYIO MaTepuarnbHyl0 OTBETCTBEHHOCTb 3a MNPSMOWN
AEUCTBUTENDBHbIN yLEepO, MPUYUHEHHDBIA YYPEXOEHUO, B COOTBETCTBMM CO cTaTtben 277
TpynoBoro kogekca Poccuinckon denepaumn.

Avpektop MoOXeT ObiTb NpPMBREYEH K AUCUUNIIMHAPHOW W MaTepuanbHOW
OTBETCTBEHHOCTM B MopsiAKke, YCTaHOBNEHHOM TpyaoBbiM Kogdekcom Poccuinckon
depgepaumm 1 MHbIMU edepanbHbIMM 3aKOHaMKM, a Takke K rpaxgaHCKO-NpaBOBOM,
aAMWHUCTPATUBHOM W  YrofIOBHOW OTBETCTBEHHOCTW B MOpPSAKe, YCTaHOBIIEHHOM
deaeparnbHbIMU 3aKOHaMW.

C OOMKHOCTHBIMM 00651I3aHHOCTAMM O3HAKOMITEH:

(noanuck, nara)



