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OOMKHOCTHOW PEMMAMEHT
rocyfapCTBeHHOro rpaxaaHckoro cnyxaiero KypraHckon obnactu, 3amewjaroLero
OOIMKHOCTb rocyJapcTBeHHOMN rpaxaaHckon cnyx6bl KypraHckon obnactu —
BegyLiero cneymManucta orgena AoKyMeHTauMoHHoro o6ecneyeHuns MasHoro
ynpaBneHus counanbHoOn 3awmTbl HaceneHus KypraHckon obnacrtu

Pasgen |. O6wume nonoxeHus

1.1. B PeecTpe [OMKHOCTENW rOCyQapCTBEHHOW rpaxaaHckon cnyxbbl KypraHckown
obnacTtu OOMKHOCTb BedyLlero cneumanucTa otaena KOHTPOSbHO-OpraHM3aLMOHHON, KaapoBOW
n mobunmsaumoHHon paboTbl [MaBHOrO ynpaBneHWUst CcouManbHOM 3alnUTbl  HaceneHus
KypraHckon obnactu (ganee — Begywumn cneuumanuct) OTHOCUTCA K Kateropuu
«ObecneuvBalolwme cneumanncTbl», K Trpynne Ccrapwmnx LOMMKHOCTEW rOCygapCTBEHHOM
rpaxkgaHckon cnyx6bl KypraHckon obnactu.

1.2. O6nactb npodeccrmoHanbHON CryXebHON AeaATenbHOCTU  roCyAapCTBEHHOMO
rpaXkKaaHCKoro crnyxatlero (ganee - rpaxxgaHCKuin cnyaluun): ynpasneHune B cpepe apxXmBHOro
Aena v 0enonpon3BoacTsa.

1.3. Bug npodeccunoHanbHoOn CcrnyXebHon [eATenbHOCTM FpaX4aHCKOro Cryallero:
KOMMMEKTOBaHNE N AOKYMEHTaUNOHHOe obecnedeHne ynpaBneHus.

1.4. Begywun cneumanucT nNOOYMHAETCA HEMNOCPEACTBEHHO HadalrbHUKY oTaena
KOHTPOSIbHO-OpPraHn3aumoHHOM W kagpoBol paboTbl [MaBHOMoO ynpaBneHus couunanbHOM
3awmTbl HaceneHusa KypraHckon obnacrtu.

1.5.Begywimin cneumanmct HasHavaeTCcs Ha JOMKHOCTb M 0cBOBOXAAaeTCs OT JOMKHOCTU
HayanbHMKOM [T1IaBHOro ynpasneHust coumanbHOn 3almTbl HaceneHna KypraHckon obnactm B
yCTaHOBMEHHOM MOpsiAKe.

1.6. Tlopsgok 3amMelleHus Beayllero cneuuanucra: B nepuos OTCYTCTBUSA BeayLuero
creumanucTa ero 3amellaeT aKCcnepT oTaena LOKYMEHTauMOHHOro obecneveHus, HadanbHUK
oTAena AOKYMeHTaunoHHOro obecnevyeHuns no HarnpasneHnsam geaTenbHOCTI.

1.7. HopmatmnsHoM 6a3on cnyxebHom AeaTenbHOCTU BeAyLero cneymanmcra aBnsatoTCs:

KoHctutyums Poccuiickon ®epepaunu;

®epneparnbHbii 3akoH oT 27 maa 2003 roga Ne 58-3 «O cucteme rocynapCTBeHHOWM
cnyx6bl Poccuinckon denepaummy»;

depnepanbHblv 3akoH oT 27 uionsa 2004 roga Ne 79-d3 «O rocygapCTBEHHOMW rpaXgaHCKON
cnyx6e Poccuinckon denepaummy»;

apyrve degepanbHble 3aKOHbl, B TOM 4ucre pedeparibHble 3aKOoHbI, perynupyoLine
0COBEHHOCTN NPOXOXAEHNSA rOCYAAaPCTBEHHOW rpaxkaaHcKomn cnyobl Poccunckon ®epepaunn;

ykasbl Npe3ngeHTta Poccunckon ®enepaunn; noctaHosneHna MNpasutensctea Poccuinckon
degepauunn; HopMaTMBHbIE NPaBOBbIE aKTbl befeparibHbIX OPraHOB WUCMOMHUTENbHOW BNacTw,
perynupyroline  NpoxXOXAeHWe  rocyaapCTBEHHOW  rpaxgaHckonm  cnyxbbl  Poccuinckon
denepauuu;



YctaB KypraHckon obnactv u vHble HopMaTuBHble NpaBoBble akTbl KypraHckon obnactw,
perynupyoLme npoxoxaeHme rocygapCTBEHHOM rpaxaaHckon cnyxbbl KypraHckon obnactu;
WHblE HOPMAaTMBHbIE NPAaBOBbIE aKTbl FOCY4aPCTBEHHbBIX OPraHoOB.

Pasgen Il. KsanndukaunoHHble TpeboBaHus

2. [Ona 3ameweHna  OOMMKHOCTM  BedylwMh  cneunanuct  yCTaHaBnMBalTCA
cnegyowme ksannukaunoHHble TpeboBaHus.

2.1. ba3oBble KBanucpukaumoHHble TpeboBaHUA

2.1.1. TpaxgaHCKun cnyxawum, 3amewarwmn SOIMKHOCTb BeayLlun  creunanmucr,
AOIKEH MMeTb NpodeccnoHanbHoe obpasoBaHue.

2.1.2. be3 npeabaBneHus TpeboBaHUM K CTaxYy.

2.1.3. paxgaHckMi cnyxalwmn, 3amellarowmi OOSMKHOCTbL Beayllero cneumanucta,
AomkeH obnagath crneayrowmmMmn 6a3oBbIMU 3HAHUAMU N YMEHNAMMU:

1) 3HaHMeM rocygapcTBeHHOro a3blka Poccuiickon ®epepauunm (pycckoro a3blka);

2) 3HaHUAAMU OCHOB:

- KoHctutyummn Poccuinckon degepaumu;

- ®epepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-d3 «O cucrteme rocyaapCTBEHHOM
cnyx6bl Poccuinckon degepaummy;

- ®epgepanbHoro 3akoHa oT 27 wuona 2004 roga Ne 79-03 «O rocyaapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon degepaummy»;

- QepepanbHoro 3akoHa oT 25 pgekabpsa 2008 roga Ne 273-&3 «O npoTtuBogencTemmu
KOppynuumy»;

3)3HaHnsa OCHOB AOKYMeHTOO60pOTa U 4enonpon3BoacTea:

nopsaoK paccMoTpeHust obpalleHnin rpaxgaH, yCcTaHoBNeHHbIn PegepanbHbIM 3aKOHOM
oT 2 mad 2006 r. Ne 59-®3 «O nopsiake paccMoTpeHus obpalleHnn rpaxkaaH», B YacTu:

TpeboBaHM K MUCbMEHHbLIM OOpaLLEeHNaAM rpaxaaH;

NpaBOBbIX MNOCNEACTBMIA, NPEaYCMOTPEHHbLIX 3a HapylweHus TpeboBaHW MO MNOpSAKY
paccMOTpeHusi obpalleHnin rpaxaaH, YCTaHOBMEHHbIX 3akoHopaTtenbcTBoM Poccuinckon
denepaunn.

OCHOBbl paboTbl C [AOKYMEHTOM, YCTaHOBMEHHble [OcygapCTBEHHbIM CTaHAAPTOM
Poccuinckon ®depepaumm NOCT P 6.30-2003 «YHUMUMPOBAHHBIE CUCTEMbI AOKYMEHTALUM.
YHUpmumpoBaHHasa cucteMa opraHm3aLmMoHHO-pacnopsiaAnTENbHON OKyMeHTaumun. TpeboBaHns
K OOOPMIIEHUIO OOKYMEHTOBY», YTBEpPXOEHHbIM MocTaHoBneHnem [occtaHgapTa Poccunckon
denepaunn ot 3 mapta 2003 r. Ne 65-ct «O npuHATMM N BBEAEHUN B OeUCTBUE
rocygapcTBeHHoro ctaHgapta Poccuiickon ®egepaummy, B HacTu:

cocTaBa PeKBM3UTOB AOKYMEHTOB;

TpeboBaHMn K 0OPOPMIEHNIO PEKBU3NTOB AOKYMEHTOB;

BMAOB OnaHKoB AOKYMEHTOB;

TpeboBaHu K GnaHkam OOKYMEHTOB.

4) 3HAHNSIMWN N yMEeHUAMM B 0b6nacTn MHpopmMaLnoHHO-KOMMYHUKALMOHHBIX TEXHOMOIMIA:

OCHOBHbIE 3HAHWA annapaTtHOro M nporpamMHoOro obecnevyeHusi, yCTPOMUCTBA XpPaHEHMS
AaHHbIX;

3HaHMEe BO3MOXHOCTEN M OCODEHHOCTEN NMPUMEHEHUSI COBPEMEHHBLIX WHAOPMALNOHHO-
KOMMYHWKAUMOHHbLIX TEXHOSMOMMM B [OCYAaPCTBEHHbLIX OpraHax, BKMNKOYas WCMNONb30BaHUE
BO3MOXXHOCTEN MEXBELOMCTBEHHOIO JOKYMEHTOOOO0pPOTa;

3HaHne obLLKnx BonpocoB B obnactn obecneyeHmnsa MHPOPMaLUNOHHON 6e30nacHOCTY;

3HaHME OCHOBHbIX KOMaHZ npu npumeHeHun [1K, OCHOBHbIX MNPUHUMNOB pPaboTbl C
paboymm CTONoOM, NPUHLMNOB opraHmn3aumm annoBon CTPYKTYpbI;

yMeHune co3gaBaTtb, nepemewatb W yganate dannbl, nedyaratb SNEKTPOHHbIE
AOKYMEHTbI;

yMeHune Nno co3daHuio u OopPMaTUPOBaAHMIO TEKCTOBbIX [OOKYMEHTOB, BKO4ast
KOMMpoBaHWe, BCTaBKY M yaaneHue TekcTa, no pabote ¢ Tabnuuamm n KapTMHKaMu B TEKCTOBbIX



N rpadunyecknx pepakTopax, MO MNOArOTOBKE npe3eHTauunm B nporpammax ans paboTtbl C
npe3eHTaunsamMm 1 cnangamu;

co3faHuve, OTCbIfKa, MOfydYeHne JrEeKTPOHHbIX COOOLWEeHW, HanucaHme OTBETOB,
nepechbifika paHee NofyYeHHbIX coobLLeHn, paboTa C BIOXEHNAMM B NporpamMmmax ansa padboTsl
C 9NEKTPOHHOW MOYTOW;

NMOHMMaHME  OCHOBHbIX  MPMHUMMNOB  (PYHKUMOHMPOBaHUA  ceTu  «/HTepHeTy,
MCNoNb3oBaHME MNOUCKOBLIX cucTtem cetn «UHTepHeT» ana paboTbl C pecypcamMun CeTU
«MIHTEpHET», B TOM 4ncne nonyv4eHns Heobxogmmon nHgopmaumu.

2.1.4. YMeHus rpaxgaHCKoro cryxallero, 3amMellarolwero AOSMKHOCTb BeayLlero
crneumnanucra, BKNoYaT Crieayowmne yMeHus.

- YMEHMNE MbICIUTb CUCTEMHO;

- YMEHME NfiaHMpoBaTb N pauMOHanbHO NCNOMb30BaTh paboyee BpeMs;

- YMEHWe JoCcTuratb pesyneraTa;

- KOMMYHMKaTUBHbIE YMEHUS;

- YMeHue paboTaTb B CTPECCOBbIX YCIOBUSIX;

- YMEHME COBEpPLLUEHCTBOBATL CBOWN NPOGECCUOHANbHbBIN YPOBEHD.

2.2. NpodeccrmoHanbHO-hbyHKLUNOHaNbHbIe KBanndpukaumoHHble TpedboBaHUA

2.2.1. TpaxpgaHCKuM cnyxawun, 3amellarowmin OOSMKHOCTb Bedyuwlero creuunanucra,
AOMMKEeH WMeTb  npodpeccnoHanbHoe obpasoBaHME MO HanpaBfeHUsIM  MOArOTOBKMU
(cneumanbHoCTAM) NpodeccnoHanbHoro obpasoBanusa «HOpucnpygeHumsy», «focygapcTBeHHoe
n MyHUUMNanbHoe ynpasneHuney, «MeHemXMeHT», «YnpaBneHue
nepcoHanom»,«lokymeHToBegeHue», «[JokymeHTOBEOEHME n AOKYMEHTALNOHHOE
obecneyeHne ynpaBneHUs» WU WMHOMY HamnpaBrneHWto MNOArOTOBKU (cneunanbHOCTW), And
KOTOpOro 3akoHogartensctBoM 00 obpasoBaHum Poccuiickon ®egepaumm yCTaHOBMEHO
COOTBETCTBME [aHHbIM HanpaBfeHUsM MNOArOTOBKM  (CneuuanbHOCTAM), yKa3aHHOMY B
npenblayLmx nepeyvHsx npodeccun, cneunanbHOCTEN N HanpaBieHUW NOArOTOBKN.

2.2.2. paxgaHCKM cryxalwimin, 3amellarolwmnn OOSMKHOCTb Beaylero crneumanucra,
AormkeH obnagatb cnegylowmMmm NpodeccrMoHanbHbiMU 3HAHUAMM B cdhepe 3aKkoHoAaTeNnbCTBa
Poccuiickon ®egepauuu:

1)PenepanbHbin 3akoH oT 2 masa 2006 roga Ne 59-03 «O nopsgke paccMOTpeHus
obpaweHnin rpaxxgaH Poccunckon degepaumnmy.

2) MNocTtaHoeneHue lNpaButensctBa KypraHnckon obnactu ot 14 mnona 2009 roga Ne 395
«O6 yTBepxaeHnn PernameHTa MNpaBuTtensctea KypraHckon obnactmny.

3) MoctaHoBneHue [paButenbctBa KypraHckon obnactu ot 24 asrycta 2009 roga
Ne 480 «O6 yTtBepxaeHun [MpaBun Oenonpou3BOACTBa B OpraHax WMCMOSTHUTENbHOW BriacTu
KypraHckon obnactm».

4) VYkas [ybepHatopa KypraHckon obnactm or 5 mapta 2011 roga Ne72 «O6
yTBEpXKaeHun NHCTpyKumm no genonpouna3soactsy B [pasButenbctee KypraHckon obnactmy».

2.2.3. NHble npodgreccroHanbHble 3HaHWS BeAyLero cneymanncta AOoMmKHbI BKNKOYaTb:

1) ®opmbl BEAeHNSA 0enonpon3BoaCcTBa.

2)Cuctema B3aMMOLENCTBUA B paMKax BHYTPMBEOOMCTBEHHOIMO U MeXBEAOMCTBEHHOIO
3NEKTPOHHOro 4OKYMeHToobopoTa.

3) MeToabl npoBefeHNst aHanu3a 4oKymeHToobopoTa.

4) MNpuHUmMnbl pa3paboTky MHCTPYKLMIA NO AENONPON3BOACTBRY.

5) Cucrtema opraHmsaunoHHO-40KYMEeHTaLMOHHOro obecneyeHus.

6) BHYTpnBEOOMCTBEHHOE 1 MEXBEOOMCTBEHHOE B3aUMOLENCTBUE.

7)Cnocobbl coBepLLUEHCTBOBaHMS AOKYMEHTaLNOHHOro obopoTa.

8)3HaHne opraHn3aunoHHOW CTPYKTYpbl [MaBHOro ynpaeneHnsi coumanbHOM 3alUnThl
HacerneHus KypraHckon obnactu n cuctemsl coumanbHon 3awmnTsl KypraHckon obnactu.

9) 3HaHMe OCHOB apXxMBHOrO Aena.

10) OpraHumszauns [OeaTenbHOCTU MO KOHTPOM 3a  coOnogeHnemM  UCMOSTHEHUS
AOKYMEHTOB.

11)OCHOBbI NfIAaHMPOBaHUSA AEATENbHOCTUN rOCYAapPCTBEHHOMO opraHa.



2.2.4. paxgaHCKMA cryxalwimin, 3amellarolwmnn OOSMKHOCTb Befyllero creumanucra,
AormkeH obnagath crneayrowmMmn NnpogeccnoHanbHbIMM YMEHUSIMUA:

1) Bectn npuem, y4er, 06paboOTKy W perncTpaumio BXOAdAWENA W  UCXOASALLEn
KOppecnoHAEHLMMN.

2)KomnnekToBaTb, XpaHWUTb, YYUTbIBaTb WM WUCMOMb30BaHWE apXUBHbIE [OOKYMEHTHI,
COCTaBNATb apXUBHbIE CMPaBKKN, COCTaBNATb HOMEHKNATypbl Aen.

3) CocTtaBnATb NNaHbl 4eATeNbHOCTM rocyaapCTBEHHOIO OpraHa.

4) OcyLecTBNATb KOHTPOSb 3@ COGNIOAEHNEM UCMONHEHNS JOKYMEHTOB.

2.2.5. paxgaHCKMi cnyxalimn, 3amellarowmi JOSMKHOCTbL Beyllero crneumanucta,
AormkeH obnagatb crneayrowmMmn yHKUMOHANbHbIMU 3HAHUSIMU:

1)3agaun, cpokn, pecypcbl U UHCTPYMEHTbI roCyaapCTBEHHOM MOMUTUKN.

2.2.6. [paxpaHCKun cnyxawmn, 3amellarowmin O0SMKHOCTb BedyLllero cneumanmcta,
AomkeH obnagaTtb criegyrowmMmn yHKUMOHANbHbIMU YMEHNAMM:

1)PaspaboTtka HOpPMAaTMBHbLIX MNPaBOBbLIX AaKTOB MO BOMpocaM  MNPOXOXAEHUSA
rocy4apCTBEHHOWN rpaXxaaHCKomn Cry0bl, KagpoBoro obecneyeHus.

2)OdopmreHne KagpoBonm JOKYMEHTALMN.

3) MNMogroToBKa CTaTUCTUYECKNX MaTepuanos No Kagpam.

4)OKas3aHMe KOHCYNbTaTMBHOM M METOAMYECKOW MOMOLLN, PacCMOTPEHUE 3anpOCOB U
obpalleHnin rpaxkgaH, opraHoB rocygapcTtBeHHoW Bractu Poccuinckon depepauumm, opraHoB
rocyoapctBeHHon Bnactm KypraHckonm obnactu, oOpraHoB MECTHOro camoynpaBsreHns
MyHUUMNanbeHbIX obpasoBaHun KypraHckon obnactu, opraHuMsaumin no  Hanpa.feHUsIM
AeATenbHOCTU oTaena.

Paspnen Ill. JomkHOCTHbIE 06A3aHHOCTH

3.1. Beaywmn cneynanmcTt obs3aH:

1) cobnogate KoHctutyumo Poccuiickon ®epepaumn, denepanbHble KOHCTUTYLMOHHbIE
3aKOHbI, heaeparnbHble 3aKOHbl, UHblE HOPMAaTMBHbIE NMPaBoOBLIE akTbl Poccuiickon degepauuu,
yCTaB, 3aKOHbl 1 UHble HOPMaTUBHbIE NpaBoBble akTbl KypraHckon obnactu n obecnevmBatb UX
NCNOMNHEHNE;

2) NCNOMHATb JOMMKHOCTHbIE 0693aHHOCTM B COOTBETCTBUMN C AOIMHKHOCTHBIM PErMaMeHToM;

3) ucnonHATb NOpyYeHUs COOTBETCTBYIOLLUMX PYKOBOAUTENEW, OaHHble B npegenax ux
NOSTHOMOYNKW, YCTaAHOBMEHHbIX 3akoHogaTenbCcTBoM Poccunckon ®epepaumm mn KypraHckom
obnacTty;

4) cobntogaTb NpU UCMONTHEHUWN OOIMKHOCTHBLIX 00S3aHHOCTEN NpaBa N 3aKOHHbIE NHTEpPECHI
rpaxkgaH u opraHuM3auuim;

5) cobnogatb cnyxebHbin pacnopsgok  [MaBHOrO ynpaBneHus coumanbHOW 3aluuTbl
HaceneHus KypraHckon obnactu;

6) nogaepXxuBaTtb YpOBEHb KBanugukaumm, Heobxoanmbln NS Haanexawlero NCNonHeHUs
AOMKHOCTHbIX 06513aHHOCTEN;

7) He pasrnawaTb CBeAEeHWsl, COCTaBNANLLME FOCYyAAPCTBEHHYIO M MHYID OXpaHSemyto
denepanbHbiM 3aKOHOM TalHy, a Takke CBefeHusi, CTaBliMe eMy W3BECTHbIMU B CBA3UN C
WCNONMHEHNEM [OOSPKHOCTHbLIX 00A3aHHOCTEN, B TOM YMCNe CBEAEHWs, Kacalowmecss YacTHOW
XM3HW 1 300pPOBbS rpaXkaaH unu 3aTparmBaroLime nx YecTb U AOCTOUHCTBO;

8) OGepeyb rocygapCTBeHHOe MMYLLECTBO, B TOM 4ucCrie NpPefoCTaBfieHHoe eMy Ans
NCNONHEHNS AOMKHOCTHbIX 06A3aHHOCTEN;

9) npeacTaBnsaTb B YCTAHOBNEHHOM NOpsSAKe NpeayCMOTPeHHble heaeparnbHbiM 3aKOHOM
cBefeHust 0 cebe 1 YneHax cBoen CemMbi;

10) coobuwaTtb 0 Bbixoge M3 rpaxpaHcTea Poccunckon denepaumm mnm o npnobpereHnn
rpakgaHcTBa ApYyroro rocygapctsa B AeHb Bbixoga M3 rpaxgaHctBa Poccuinckon deapepaunmn
UNn B AeHb NpuobpeTeHns rpaxxgaHcTBa Apyroro rocyaapcTea;

11) cobniogatb orpaHuyeHusi, BbiNOSMHATL 0bs3aTenscTBa U TpeboBaHus K cryxebHomy
noBeaeHunto, He HapywaTb  3anpeThl, KOTOpble  YCTaHOBJIEHbI denepanbHbIM
3aKoHO4aTENbCTBOM;



12) coobwaTb npeactaBuUTeN0 HaHUMaTeNnsa O JMYHOW 3auHTEPECOBaHHOCTU MNpU
NCNONMHEHNN OOMKHOCTHbIX 0693aHHOCTEN, KOTOpask MOXET NMPUBECTU K KOHMINKTY MHTEPECOB,
NpYHMMaTbL Mepbl MO NPeLOTBPALLEHNIO TAKOrO KOHINKTA;

13) yBegomnsaTb MNpeacTaBUTENSA HaHUMATENs, oOpraHbl MPOKypaTypbl WM  Opyrue
rocydapCTBEHHble OpraHbl 060 BCeX crny4vyasx obpalleHust K HEMY Kakux-nnbo nuy B uensax
CKITOHEHMS €ero K COBEPLUEHMIO KOPPYMLMOHHBIX NPaBOHAPYLUEHWIA.

3.2. Begywun cneuynanuct He BNpaBe WCMOMHATb AaHHOe eMy HernpaBoMepHoe
nopyyeHue. NMpy nonyyeHnn OT COOTBETCTBYIOLLErO PyKOBOOMTENSA MOPYYEHUs, ABMASOLErocs,
MO MHEHWI Bedywlero crneuwanucra, HenpaBOMEPHbLIM, BedyLlMi cheunanucT  OOSKeH
NpeacTaBuTb B NUCbMEHHON ¢hopMe 0B6OCHOBaHWE HENPaBOMEPHOCTM OAHHOrO MOPYYeHUs C
yKasaHneM MonoXxeHun 3sakoHopatenbctBa Poccunckon depepaumm n KypraHckon obnactw,
KOTopble MOryT ObITb HapylweHbl NPW WUCMNOMAHEHWUM LaHHOrO MOPYYEeHUs, U MNONyyYnuTb OT
pyKkoBoOUTENS NOATBEPXAEHWE 3TOro MopyvYeHns B NUCbMeEHHOW opme. B cnyvae
NOATBEPXAEHMS PYKOBOAUTENEM AAHHOIO MOPYYEHUa B NUCbMEHHON (bopMe OTKa3aTbCH OT ero
NCMOMHEHNS.

B cnyyae ucnonHenusa Begywimm cneumanmncTtomM HenpaBOMEPHOrO MOPYYEHUS BeayLnin
cneumanucT W aBlWMA 3TO MOPYYEHUE PYKOBOAUTEMb HECYT AUCUMMNINMHAPHYO, rpaXaaHCKo-
NpaBoBYlD, AAMWHUCTPATMBHYKD W  YrOMOBHYKD OTBETCTBEHHOCTb B COOTBETCTBMM C
denepanbHbIMU 3aKOHaMM.

3.3. K 0653aHHOCTSM BeayLlero cneumanucta Takke OTHOCATCS:

1) ocywecTBneHne [[OKYMEHTaUMOHHOrO obecneyeHns [OesaTenbHOCTM  [naBHOro
ynpaBneHns couunanbHOM 3awmTbl HaceneHmsa KypraHckonm obnactu, KOHTpons  3a
CBOEBPEMEHHbBIM UCMOMHEHNEM AOKYMEHTOB B [MaBHOM ynpaBneHuu;

2)obecneyeHne gedatenbHOCTU [MaBHOro ynpaeBneHuMs C OOKYMEHTaMu, COoAepXaliMmu
cnyebHyo MHpOpMaLMIO OrpaHNYEHHOrO PacnpoCTPaHEHNs, OCYLLECTBIEHNE KOHTPONS 3a UX
CBOEBPEMEHHbBIM UCMOMNHEHNEM;

3) nogrotoBka M OPMUPOBAHUE TEKYLUMX MNiaHOB paboTbl (MnaH paboTbl Ha mecsu,
nnaH paboTbl Ha KBapTan) U MNEepPCnekTUBHbIX MNMaHoB paboThl (MnaH Ha paboTbl Ha rog)
[MaBHOro ynpaesneHnsa coumanbHOM 3awuTbl HaceneHus KypraHckon obnactu, ocyLlecTBrneHune
KOHTPOIS 3a UX UCMOMHEHNEM;

4) KOHCYNbTMpPOBaHME rpaxdaH, roCy4apCTBEHHbIX rPaXKOaHCKMX ChAyXalwmnX U WHbIX
pabOTHMKOB OpPraHOB M YYPEXOAEHUN CUCTEMbI COLMAnbHOM 3awuTbl HaceneHust KypraHckon
obrnacTtn no Bonpocam JOKYMeHTaLMOHHOro obecnevyeHus;

5) obecneveHne gesatenbHOCTM paboyen rpynnbl N0 NPOTUBOAENCTBUIO KOPPYNLUUN;

6) nogroToBka OTBETOB Ha 3anpochbl M obpalleHnst rpaxgaH, OpraHoB rocyAapcTBEHHOM
Bnactn Poccuiickon depepauummn, opraHoB rocygapcTBeHHown Bnactu KypraHckonm obnactw,
OpraHoOB MECTHOro CcamoynpaBfieHUst MyHuuMnanbHbiX obpasoBaHun KypraHckon obnactw,
opraHmsaumi No Bonpocam, OTHOCALLMMCS K KOMMNETEHUUN OTAENa;

7) nogrotoBka aHanuMTUYECKMX, CNpaBOMHbLIX W APYrMx MartepuarioB no Bonpocam
OTHOCALLMMCS K KOMMNETEHLMN OTAENS;

8) B yactn obecrnedeHna OOCTYNHOCTM [MaBHOro ynpasneHuss U ycnyr uHeanugam, a
Takke okaszaHuMs UM MOMOLLM:

npegocraBneHne nHBanvaam 6ecnnatHo B AOCTYMNHON hopMe C Y4ETOM CTOMKMX
pPacCTPONCTB (PyHKUMI opraHnama nHgpopmaumm ob nx npaeax n obsa3aHHOCTAX, BuAaAX YCNyr,
cpokax, nopsigke U ycrnoBusix JOCTYMHOCTN UX NpeaoCcTaBneHus;

oKasaHue MHBanuaam fnomoLLn, HeobxoaMMon Onsi NONyyYeHWsa B AOCTYMHOW ONS HUX
dopme nHgopmaumm 0 Npasunax NpeaocTaBneHns ycnyr B [maBHOM ynpasneHuun, B TOM 4nucne
06 odopmMneHnn HeobxoouMMbIX Afs NOMYYEeHUs yCryr OOKYMEHTOB, O COBEpLUEHUU APYrux
HeobXxoaMMBbIX AN NONyYeHus ycnyr 4enCTBUN;

OCyLleCTBMNeHMe MWHAOPMUPOBAHMUS WHBaNMAa O [AOCTYMHbIX MapLlupyTax obLecTBeHHOro
TpaHcnopTa, oka3aHue CO4eNCTBUSA B BbI30BE Cneunanm3npoBaHHOrO TpaHCcnopTa, B TOM vucrne
«COLManbHOro Takcuy;



OCyLLieCTBNeHne npwm HeobxoaumocTw, Bbl30Ba cypaonepeBoaymka,
TudpnocypaonepeBoaymKka Ans okasaHUs NOMOLLM MHBanuaaMm, B TOM YMCre CONpoBOXAEHME MO
30aHuio MaBHOro ynpaeneHus;

oKkaszaHne HeobxoaMmoM nomMowM MHBaNMAaMm npyv MNPeaoCTaBleHun YCrnyru, npu
nepemMmelleHMn B npegenax MecTta OKalaHusa ycnyrn, otaena (kabuHeta), B TOM 4ucne B
ofeBaHuu/pasgeBaHMn, NONb30BaHMM UMeLWMMca B otaene (kabuHeTte) obopyaoBaHMEM U
BCMOMOraTenbHbIMWU YCTPONCTBAMMU;

npuBrieYeHne OTBETCTBEHHOrO  COTPYAHWKA  AONsl  COMPOBOXAEHUS K MecTy
NPeaoCcTaBneHnst ycnyrm m obpaTHO, a TakkKe OKa3aHWMA WHOW MNOMOLUM MHBanugy npwm
nepemMeLLeHn no obbeKTy M nocagke (BbiCagke) B TPAHCMOPTHOE CPEACTBO Nnepen BXo4oM B
3[aHue;

COMpOBOXAEHNE K MECTY NpeaoCTaBNeHnNs yCryrn u o00paTHo, a Takke oKasaHus
WMHOW NOMOLLM MHBaNMAQy Npv nepemMeLleHmmn no obbekTy n nocagke (Bbicagke) B TPaHCNOPTHOE
CpencTBO Nepea BXOAOM B 34aHue.

Pasgen IV. lNpaea

4.1.Begywmi cneumannct MMeeT NpaBo Ha:

1) obecneyeHne Hagnexalmx opraHM3aLnoOHHO-TEXHNYECKUX YCNOBUIN, HEOBXOoANUMbIX AN
NCMONMHEHNS OOMKHOCTHbIX 06s13aHHOCTEN;

2) O3HAKOMSIEHNME C  OOIMKHOCTHbIM  PErnaMeHToM M WHbIMKM  OOKYMEHTaMW,
onpegensoWMMM ero npaea W 0053aHHOCTUM MO 3aMeLlaeMon AOMKHOCTU rpakQaHCKOW
CNyX06bl, KpUTEpUAMM OLEHKM I(PMEKTUBHOCTU WCMONHEHUS AOIMKHOCTHLIX 00S3aHHOCTEMN,
nokasaTtensiMmm pesynsTaTUBHOCTN NPodeCccMoHanbHOM Cny>XebHON 4eaTeNbHOCTU N YCNOBUSIMA
AOIMKHOCTHOMO pPOCTa;

3) otablx, obecneynBaemMbii  YCTAHOBMEHMEM  HOPMAaNbHOW  NPOAOIMKUTENBHOCTU
cnyxebHoro BpeMeHu, NpeaocTaBrieHNEM BbIXOAHbIX OHEN U HEPAbOoUNX NpPasgHUYHbBIX OHENW, a
Takke exXerogHbiX onfavYmBaeMblX OCHOBHOMO M AOMOMHUTENbHbLIX OTMYCKOB;

4)onnaty Tpyga M dpyrMe  Bbinfatbl B COOTBETCTBUM C  begeparnbHbIM
3aKoHOAATENbCTBOM, HOPMaTMBHbIMKM MpaBoBbiIMM  akTamu  KypraHckon obnactm wm  co
CNyXebHbIM KOHTPaKTOM;

5) nony4yeHne B yCTaHOBMEHHOM Mopsigke MHopMaumm 1 maTepmanoB, He0OXo4MMbIX AN
NCMONMHEHNS OOSMKHOCTHbIX 00A3aHHOCTENW, a TakkKe Ha BHECEHME MNpPenriokeHun o
COBEPLLEHCTBOBAHUN LeATenbHOCTM [MaBHOrO ynpaBneHns coumanbHOM 3alMTbl HaceneHus
KypraHckon obnactu;

6) 4oCTyn B YCTAHOBMEHHOM MOpsiake K CBEOEHUSAM, COCTaBNSAIOLWMM rOCy4apCTBEHHYHO
TanHy, €Cnv WCMNOSIHEHME AOSMKHOCTHbIX 00A3aHHOCTEN CBSI3aHO C WUCMONb30BAaHUEM TaKuX
CBEeOEHUN;

7) pocTyn B YCTAHOBMNEHHOM MOpsiAke B CBA3M C  MCMOMMHEHWMEM  OOSMKHOCTHbLIX
0bsi3aHHOCTEN B FOCyOQapCTBEHHbIE  OpraHbl, OpraHbl MECTHOro  camoynpasreHus,
obuiecTBeHHbIE 06bEANHEHNSA N UHBIE OPraHn3aLunm;

8) o3HaKkomrneHne C OT3blBaMU O €ro nNpodeccMoHanbHON Cny>XebHON OeATenbHOCTU U
APYrMMN OOKYMEHTaMM 0O BHECEHMS UX B €ro NMYHOE Oeno, martepuanamu nuyHoro agena, a
Takke Ha NpuobLLeHne K NIMYHOMY Aeny ero NUCbMEHHbIX OObACHEHUIN N OPYIMX AOKYMEHTOB U
MaTepuaros;

9) 3awuTy cBegeHun o cebe;

10) LOMKHOCTHOWM POCT Ha KOHKYPCHOW OCHOBE;

11) pononHuTenbHoe npodeccnoHansHoe obpasoBaHve B MNopsigke, YCTaHOBMEHHOM
3aKOHOOATENbLCTBOM;

12) 4neHcTBO B NPOdeCCMOHarbHOM COHO3€;

13) paccMmoTpeHne  MHAMBUAOYanbHbIX  CNYXEOHbIX CMOPOB B COOTBETCTBUMM C
denepanbHbIM 3aKOHO4ATENLCTBOM;

14) npoBegeHne No ero 3asBNeHUIO CNyXebHOM NPOBEPKY;

15) 3awmTy CBOMX MpaB W 3aKOHHbIX WHTEPECOB HAa rOCY4APCTBEHHOW rpaXKgaHCKON
cnyx6e KypraHckon obnactu, Bkntovast obxanoBaHue B Cyq UX HapyLUEHUS;



16) MeanumnHCKoe CTpaxoBaHMe B COOTBETCTBMMU C doefieparnibHbIM 3aKOHOO4aTENbCTBOM;

17) rocygapCTBEHHYIO 3aLUUTY CBOMX XWU3HWU U 300POBbS, XU3HU N 340POBbSA YIIEHOB CBOEN
CeMbM, a Takke NpuUHaanexawero eMy UMyLLecTBa;

18) rocynapcTBeHHOE MNEHCUOHHOEe obecnevyeHne B COOTBETCTBMM C deaeparnbHbIM
3aKOHOM;

4.2. Begywumn cneuyuanuct wuMeeT npaBo C nNpeaBapuTeSibHbIM - YBEAOMSIEHUEM
npeacraBuTens HaHMMaTens BbIMOMHATbL MHYIO onnadnsaemMyto paboTy, ecnu aTo He nosneyet
3a co601 KOHMNMUKT NHTEPECOB.

4.3. Begywun cneumannct MMeEET NpaBO Ha OCYLLEeCTBEHMe OoCTyna K nepcoHasnbHbIM
AaHHbIM (06paboTKy NnepcoHanbHbIX AaHHbIX) B [MaBHOM ynpaBneHun.

Pasnen V. OTBeTCTBEHHOCTb

5.1. Begoywun cneynannct HeceT OUCUMMNIIMHAPHYIO OTBETCTBEHHOCTb 3a COBEpPLUEHME
ANCUMNAIMHAPHOIO NPOCTYMKa, TO €CTb 3a HEUCMOMHEHNE UM HeHagnexatllee UCrnorHeHne no
€ro BMHE BO3MTOXEHHbIX HAa HEro JOIMKHOCTHbIX 00S3aHHOCTEN.

B cooTteBeTcTBMM C OEWCTBYHOLLMM 3aKoOHOAATENbCTBOM BeayLIMW cneuuanucTt  HeceT
rpakgaHCKo-NpaBoBYH, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTb.

5.2. Begywun cneumanucT HeceT nepcoHasnbHY OTBETCTBEHHOCTb 3a cobniopeHue
TpeboBaHuK, ycTaHoBMeHHbIX ®PenepanbHbiM 3akoHOM «O nepcoHanbHbIX LaHHbIX» U
NPUHATLIMW B COOTBETCTBMU C HUM HOPMAaTUBHbIX NMPaBOBbIX aKTOB.

Pasgen VI. [NepeyeHb BONpPOCOB, MO KOTOPbIM BeAYLUMIA cneumManucT Bnpase Unum
00s13aH CaMOCTOSATENbHO NPUHMMAaTL YNpaBrieHYeCcKne N UHbIe peLleHns

B cootBeTcTBUM C 3amellaemMon OOSMKHOCTbIO FOCYAApPCTBEHHOW rpaXkdaHCKOW Cry»obl
KypraHckom obnacti n co cBOen KOMNETEHUNEN BEAYLLMIA CeLmanunucT Brnpaee:
roTOBUTb OTYEeTbl, aHanuTuyeckmne mMarepwanbl, roTOBUTb npeanoXeHus no
COBEpPLUEHCTBOBAHMIO 3aKOHOAATENBLCTBA MO BONPOCaM, OTHOCALLMMCS K KOMNETEHUMN OTAENa.

Pasgen VII. lNepeyeHb BONpoCOB, MO KOTOPbLIM BeAYLWNW chneunanucT
BNpaBe unn obs3aH yyacTBOBaTb NPy NOArOTOBKE NPOEKTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB M (M) NPOEKTOB YNpPaBfieHYECKUX U UHbIX PeLLeHn

Begywmin cneumnanuct no NOpyYeHuto HavarnbHUKa [naBHOro ynpasneHusa coumnasribHOW
3awmTbl HaceneHna KypraHckon obnactu  ydacTByeT B NOArOTOBKE HOPMAaTUBHBLIX NMPaBOBbIX
aKTOB U UHbIX peLleHnin No Bonpocam, OTHOCALLMMCS K KOMNEeTeHUMN otaena.

Mpwn aTom BegyLnM cneumanucT SaeT 3aKniYeHus, roToBUT MHOPMaUUIo Mo MpoeKkTam
NpPaBoOBbIX N HOPMATUBHbIX NPAaBOBLIX aKTOB, B Npeaenax cBoen KOMMNETEHLMN.

Pazagen VIII. Cpoku 1 npoueaypbl NOAroTOBKW, PACCMOTPEHNS,
NOPSA0K COrnacoBaHUs U NPUHATUS NPOEKTOB peLLEHNA NO 3amMeLLaeMon
AOIMKHOCTUN rocyaapCTBEHHOM rpaxgaHckomn crnyobl KypraHckon obnactum

MogrotoBka NPOEKTOB OOKYMEHTOB OCYLLECTBNSAETCS B COOTBETCTBUM C TpeboBaHMAMM
3akoHa KypraHckon obnactu ot 8 oktsibpsi 2004 roga Ne 444 «O HopMaTMBHbIX NPAaBOBbIX aKTax
KypraHckon obnactu», PernamenTta [lpaButenbcrBa KypraHckon o0nactv, yTBepXaeHHOro
noctaHosneHvem [Mpasutensctea KypraHckon obractn ot 14 uons 2009 roga Ne 395, lNMpasun
AenonponssBoacTBa B OpraHax UCNonHuTenbHon Bractu KypraHckonm obnactv, yTBEpKAEHHbIX
noctaHosrneHmem [lpasutensctBa KypraHckon obractm ot 24 asrycta 2009 roga Ne480,
coumanbHoM 3awmTbl HaceneHus KypraHckom obnactm ot 27 deBpans 2010 roga Ne 443,



WHcTpykumn no pgenonpoussoactsy B [lpasutenbctBe KypraHckon obnactu, yTBepXOAeHHOM
ykazom [ybepHatopa KypraHckonm obGnactm ot 5 wmaprta 2011 roga Ne72, PernamenTta
opraHusauumn gestenbHOCTN MaBHOro ynpaeneHnsa coumanbHOM 3almTbl HaceneHna KypraHckon
obnacTn, yTBepXXaeHHOro npuka3om [MaeBHoOro ynpaeneHns VIHCTpyKuumn no AenonponssoacTBy B
[MaBHOM ynpaBneHun coumanbHOM 3awuTbl HaceneHnsa KypraHckon obnacTtu, yTBep)KoeHHOW
npvkasoMm [MaBHOro ynpasneHusi counanbHOM 3almTbl HacerneHna KypraHckon obnactu ot 23
Hos16ps1 2010 roga Ne 1507.

Pasgen IX. Nopsagok cnyxebHoro B3anMoaencTBus BeAyLLEero cneumnanmcra B CBsA3un
C UCMNOMHEHMEM AO0SMKHOCTHbIX 0683aHHOCTEN C roCcyaapCTBEHHbIMU PaXXaAaHCKUMM
cnyxawmmm KypraHckon obnactu B Npasutensctse KypraHckon obnactu,
rocygapCTBEHHbIMU FpaxgaHCKMMu crnyxawmumm KypraHckon obnactu
APYrnX rocyaapCTBEHHbIX OPraHoB, rpaxxgaHamu 1 opraHn3aumnsamm

Mopsigok B3aMMoOAencTBUS Mpu paspaboTke, COrfnacoBaHWW, MOLMMCAHUN MPaBOBLIX,
HOPMaTMBHbIX MPAaBOBbIX AKTOB M WHbIX OOKYMEHTOB onpegenserca 3akoHom KypraHckow
obnactn ot 8 oktsa6psa 2004 roga Ne 444 «O HopmaTMBHBLIX MPaBOBbIX akTax KypraHckon
obnactuny», PernameHtom [paBuTtenbcrBa KypraHckon obnactu, yTBep»XOeHHOro NOCTaHOBMNEHNEM
MpaBuTtenbctBa KypraHckon obrnactm oTr 14 wwona 2009 roga Ne 395, [lpasunamu
AenonponsBoacTBa B OpraHax UCnonHuTenbHon Briactu KypraHckonm obnactv, yTBEepKAEHHbIX
noctaHosreHmem [lpasutensctBa KypraHckon obnactu ot 24 aerycta 2009 roga Ne 480,
NHcTpykumen no pgenonpowussoactBy B [MpaButenbctBe KypraHckonm obnacTtu, yTBEepXXAEeHHOMN
ykasom 'y6epHaTtopa KypraHckom obnactu ot 5 mapta 2011 r. Ne 72, PernameHTOM opraHusaumm
AeATenbHOCTU [MaBHOro ynpaeneHns couuvanbHOM 3awmTbl Hacenenmsa KypraHckon obnactw,
YyTBEPXAEHHBIM MPUKa3oM [MaBHOrO ynpasreHus coumanbHOM 3awmTbl HaceneHus KypraHckon
obnactn ot 27 despans 2010 roga Ne 443, NHCTpykuMen no genonpov3Boactsy B [MaBHOM
ynpasfeHnn couunanbHOW 3awuTbl HacerneHus KypraHckon obnactu, yTBepXXOeHHOW Npukasom
MaBHOro ynpasneHnsi coumanbHom 3awmTbl HaceneHusa KypraHckon obnactm ot 23 Hoa6psa 2010
roga Ne 1507.

B cBoen pabore B3aumogenctsyetr c [lpaButensctBoMm KypraHckon obnactu, co
CTPYKTYpPHbIMW noAapasgeneHnsaMmn [naBHOro ynpasneHus, NoABe4OMCTBEHHbIMU [TiaBHOMY
yrnpaBneHnto rocygapcTBEHHbIMU YYPEXOEHNSMN.

Mpwn ocyLiecTBNEHUN AOMKHOCTHBIX 06A3aHHOCTEN BeyLLNIK cneunanuct
MOXET OCYLIEeCTBMNSATb B3aMMOLENCTBME CO BCEMW OpraHamu rocygapCTBEHHOW BRnacTu
Poccuinckon ®epepauuun, opraHamm rocygapcTBeHHon Bnactu  KypraHckon — obnactw,
N3buparensHon komuccuen KypraHckon obnactu, KoHTpornbHo-cyeTHon nanarton KypraHckom
obnactn, MyHuMuMnNanbHbIMKM 0Bpas3oBaHUSMM W OpraHu3auuMsMm B nNpegenax CBoeu
KOMMeTeHUN.

Paspgen X. I'Iepequb rocygapcCrtBeHHbIX YCIyrl, OKa3blBaeMblIX rpakgaHam n opraHn3aunsam
B COOTBETCTBMN C aAMUHNCTPATUBHbIM pPErNamMmeHTOM

Benywuii cneumanucT He okasbliBaeT rocy4apCTBEHHbIX YCHYT.

Paszgen Xl. NokasaTtenun acppeKkTMBHOCTU N pe3ynbTaTUBHOCTU NPOdEeCCMOHanbHOM
cny>xebHon feAaTenbHOCTM BeayLero cneumnanucra

Pesynbratbl  npodeccuMoHanbHOM  CryXeOHOW  OeATENbHOCTM  XapaKTepuaykoTcs
crneayrLwmMMmn nokasaTenamm:
cobntogeHne CpoKoB perncTpaumm cny>xebHom KoppecnoHAEHUNNY;
Aonst OTYETOB MO HanpaeneHusaMm paboTbl, MOArOTOBMEHHbIX C cobnogeHnem
YCTaHOBJIEHHOrO CPOKa, OT 00Lero KonmyecTsa cocTaBneHHbIX 0T4eToB (%);
obecnevyeHne NPOMEXYTOYHOIO M OKOHYaTENbHOIO CPOKa KOHTPOSS 3@ UCMOSTHEHNEM
AOKYMEHTOB;



KONMnM4yecTBO BbIABI1€HHbIX MPOBEPAOLLNMN OpraHamMu HapyLuean‘/'l 3aKoHoJaTernbCTBa no
BOrMnpocaM HanpaslieHNA OeATeNIbHOCTH.

Beoywwmin cneuynannct 06s13aH BbINOMHATE paboTbl HA BbICOKOM MNPOJECCMOHarIbHOM
YPOBHe, C cobroieHMeM CPOKOB BbINOMHEHUS paboT.

,D,OJ'I)KHOCTHOI;I pernaMmeHT CoOCTaBJ1EH:
HayanbHuk otaena OOKYMEHTaUuMOHHOIo

obecneyeHuns [MaBHOro ynpaeneHus coumnanbHON
3awmTbl HaceneHus KypraHckon obnactu

(nognuce) (®.1.0)

O3HakoMIeH: « » 20
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