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OOMKHOCTHOW PEMMAMEHT
rocyfapCTBeHHOro rpaxaaHckoro cnyxaiero KypraHckon obnactu, 3amewjaroLero
OOIMKHOCTb rocyJapcTBeHHOMN rpaxaaHckon cnyx6bl KypraHckon obnactu —
HavyanbHUKa oTaerna oneku n nonevynTenbCcTBa MMaBHOro ynpaBneHUs counanbHOMN
3awmTbl HaceneHus KypraHckon obnacTtu

Pasgen |. O6wume nonoxeHus

1.1. B PeecTpe [OMKHOCTENW rOCyQapCTBEHHOW rpaxaaHckon cnyxbbl KypraHckown
obnactu JOMKHOCTb HayarnbHWKa OTAena ornekn u nonedyntenbctBa [MaBHOro ynpasneHus
coumanbHoOn 3awmTbl HaceneHus KypraHckon obnactu (ganee — HayanbHUK oOTAena)
OTHOCUTCA K KaTeropun «PykoBoautenu», K rpynne Bedywmx OOSMKHOCTEN rocyaapCTBEHHOW
rpaxgaHckon cnyxobl KypraHckon obnactu.

1.2. O6nactb npodeccnoHanbHOM Cry>kebHOM OesaATenbHOCTU  rocyaapCTBEHHOIO
rpaXka4aHCKoro crnyxatlero (ganee - rpaXgaHCcKnin crnyxalumin):perynmpoBaHue B cpepe Tpyaa u
coumanbHOro pasBuTUS.

1.3. Bua npodbeccuoHanbHom cryXebHom [eATenbHOCTU IPaXK4aHCKOro CryXallero:
perynupoBaHne B cdpepe onekn u nonevntenbctBa (PerynupoBaHve B cdpepe onekn wu
noneynTenbCcTBa B OTHOLLEHUUM HECOBEepLUEHHONEeTHUX rpaxgaH, OpraHusauus OeaTenbHOCTU
OpraHoB OMNeKM 1 nonevnTenbcTBa cyobekToB Poccunckon denepaumm Hag HeaeecnocobHbIMU
MW OrpaHMYEeHHO [eeCnOoCOOHbIMW  COBEPLUEHHOMNETHUMU  rpaxkgaHamu, PervoHanbHbIn
rocygapCcTBEHHbIM HAA30p 3a OeATENbHOCTLIO ONEKYHOB M NoneyYnTenen).

1.4. HavyanbHuK oTgena nogYMHAETCA HenocpenCTBEHHO MepBOMY 3aMecTUTEro
HayanbHWKa [MaBHOro yrnpasneHusi coumanbHOM 3alnTbl HaceneHus KypraHckon obnacTu.

1.5. HayanbHUK oTgena HasHayaeTca Ha OOMMKHOCTb M 0cBOBOXAAeTCss OT LOIMKHOCTU
HayanbHWKOM [T1IaBHOro ynpasneHus coumanbHOW 3almTbl HaceneHna KypraHckon obnactm B
yCTaHOBMEHHOM MOpsiAKe.

1.6. B HenocpeACTBEHHOM NOAYMHEHMM HadanbHUKa OTAena Haxo4saTcs cheumnanucTbl
oTAena orneku v NonevynTenbcTBa B COOTBETCTBUM CO CTPYKTYPOM U LUTaTaMMU.

1.7. Tlopagok 3amMelleHMs HayanbHWKa oTAena: B Nepuos OTCYTCTBUSA HadarbHUKa
oTgena ero 3amellaeT 3aMecTuTeNb HayarbHUKa OTAernia onekn u nonedyuTtenscresa [MasBHOro
ynpaBneHnsa couuanbHoM 3awmtbl HaceneHus KypraHckom obnactu. HadanbHuk oTgena
3amMellaeT 3aMecTUTens HavaribHUKa oTherna oneku u noneynTenscTsBa [MaBHOro ynpasneHus
coumnanbHon 3awmThbl Hacenenunsa KypraHckon obnactu.

1.8. HopmatmnsHoM 6a3on cnyxebHom AeaTenbHOCTU HaYanbHWKa oTaena ABnsTCs:

KoHcTtutyums Poccuiickon depepaunu;

®epneparnbHbii 3akoH oT 27 maa 2003 roga Ne 58-@3 «O cucteme rocygapCTBeHHOM
cnyx6bl Poccuinckon denepaummy»;

depnepanbHblv 3akoH oT 27 uionsa 2004 roga Ne 79-d3 «O rocygapCTBEHHOMW rpaXgaHCKON
cnyx6e Poccuinckon denepaummy»;



apyrve degepanbHble 3aKOHbl, B TOM 4ucrie hegeparnbHble 3aKkOHbI, perynupyoline
0COBEHHOCTN NPOXOXKAEHNA FOCYOapPCTBEHHON rpaxkaaHckon cnyxobl Poccunckon ®enepaunm;

ykasbl NpesngeHTta Poccunckon ®epepaunn; noctaHosneHna MNpasutensctea Poccuimnckon
denepaunn; HopmaTUBHbIE NPaBOBble akTbl beaeparnbHbIX OpPraHOB UCMONMHUTENBHOW BMacTH,
perynvpylowmne npoxoxgeHue rocygapCTBEHHOM  rpaxaaHckon  cnyxbel  Poccuinckon
denepauny;

YctaB KypraHckon obnactv u vHble HopMaTuBHblE NpaBoBble akTbl KypraHckon obnactw,
perynupyoLme npoxoxaeHme rocygapCTBEHHOM rpaxaaHckon cnyxbbl KypraHckon obnactu;

WHble HOPMAaTMBHbIE NPAaBOBbIE aKTbl FOCY4aPCTBEHHbBIX OPraHoOB.

Paszgen Il. KsanndukaunoHHble TpeboBaHus

2. [Ona  3amelleHns  OOMMKHOCTM  HayanbHMKa  OTAena  yCcTaHaBnMBalOTCS
cnegyowme KksanuukaunoHHble TpeboBaHus.

2.1. ba3oBble KBanucpukaunmoHHble TpeboBaHUA

2.1.1. IpaxkgaHCcKnin cnyxaLlimin, 3aMmeLllaomnin JOMKHOCTb  HavanbHUKa otaena
AOSKEH MMeTb BbicLlee obpasoBaHme.

2.1.2. be3 npeabaBneHus TpeboBaHUM K CTaxYy.

2.1.3. MpaxkgaHCKUn cnyxalunn, 3aMmeLLarwmin JOMKHOCTb HavyanbHWKa oTaena OoShHKeH
obnagatb cnegyoowmnmMmm 6a3oBLIMN 3HAHUAMU U YMEHUSIMU:

1) 3HaHMeM rocyaapcTBeHHOro a3blka Poccuiickon ®epepauum (pycckoro a3blka);

2) 3HaHUAAMU OCHOB:

- KoHctutyummn Poccuinckon degepaumu;

- ®epepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-d3 «O cucrteme rocyaapCTBEHHOM
cnyx6bl Poccuinckon degepaummy;

- ®epgepanbHoro 3akoHa oT 27 wuwona 2004 roga Ne 79-03 «O rocyaapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon degepaummy»;

- ®epgepanbHoOro 3akoHa ot 25 gekabpsa 2008 roga Ne 273-d3 «O npoTuBoaencTemm
KOppynuumy»;

3)3HaHnsa OCHOB AOKYMeHTOOB60pOTa U 4enonpons3BoacTea:

NOPSIAOK pacCMOTpeHUst oOpalleHnin rpaxaaH, yCTaHOBNEeHHbIn deaepanbHbiM 3aKOHOM
oT 2 mada 2006 r. Ne 59-®3 «O nopsiake paccMoTpeHus obpalleHnn rpaxkaaH», B YacTu:

TpeboBaHM K MMCbMEHHbIM ObpalLEeHNaM rpaxaaH;

NpaBOBbIX NOCNEACTBMA, NPEaYyCMOTPEHHbLIX 3a HapyweHus TpeboBaHM MO MNOpSAKY
paccMOTpeHust obpalleHnin rpaxaaH, YCTaHOBMEHHbIX 3akoHogaTtenbcTBoM Poccuinckon
denepaunn.

OCHOBbl paboTbl C [AOKYMEHTOM, YCTaHOBMEHHble [OcygapCTBEHHbIM CTaHAApPTOM
Poccuinckon ®epepaumm NOCT P 6.30-2003 «YHUMUMPOBAHHBIE CUCTEMbI AOKYMEHTaALUW.
YHUpmumpoBaHHasa cucteMa opraHm3aLmMoHHO-pacnopsiaAnTENbHON OKyMeHTaumun. TpeboBaHns
K OOOPMIIEHUIO OOKYMEHTOBY», YTBEpPXOEHHbIM MocTaHoBneHnem [occtaHgapTa Poccunckon
denepaunn or 3 mapta 2003 r. Ne 65-ct «O npuHATMM N BBEAEHUN B OeUCTBUE
rocygapcTBeHHoro ctaHgapta Poccuiickon ®egepaummy, B HacTu:

cocTaBa PeKBM3NTOB AOKYMEHTOB;

TpeboBaHMn K 0OPOPMIEHNIO PEKBU3NTOB AOKYMEHTOB;

BMAOB OnaHKoB AOKYMEHTOB;

TpeboBaHu K GnaHkam OOKYMEHTOB.

4) 3HAHNSIMWN N yMEeHUAMM B 0b6nacTn MHpopmMaLnoHHO-KOMMYHUKALMOHHBIX TEXHOMOIMIA:

OCHOBHbIE 3HAHWA annapaTtHOro M nporpamMHoOro obecnevyeHusi, yCTPOMUCTBA XpPaHEHMS
AaHHbIX;

3HaHMEe BO3MOXHOCTEN M OCODEHHOCTEN NMPUMEHEHUSI COBPEMEHHBLIX WHAOPMALNOHHO-
KOMMYHWKAUMOHHbLIX TEXHOSMOrMMM B [OCYyA4AapPCTBEHHbLIX OpraHax, BKMNKOYas WCMNONb30BaHUE
BO3MOXXHOCTEN MEXBELOMCTBEHHOIO JOKYMEHTOOO0POTA;

3HaHne obLLKnx BonpocoB B obnactn obecneyeHmnsa MHPOPMaLUNOHHON 6e30nacHOCTY;



3HaHMe OCHOBHbIX KOMaHg npu npumeHeHun [1K, OCHOBHbIX MApPUHUMNOB pPaboTbl C
pabovnm CTONOM, NPUHLUMUNOB OpraHn3auumn gannoBon CTPYKTYpPbI;

YMEHMUS cosgaBaTtb, nepemewatb W ygansatb annbl, nedatatb ANEeKTPOHHbIX
AOKYMEHTOB.

YMEHMUS no co3gaHuio n OPMaTUPOBaAHMIO TEKCTOBLIX [JOKYMEHTOB, BKO4as
KOMMpoBaHWe, BCTaBKy M yaaneHue TekcTa, no pabote ¢ Tabnuuamu n KapTMHKaMn B TEKCTOBbIX
N rpaduyecknx pegaktopax, Mo noarotoBke MpeseHTauuMh B nporpammax gnsa paboTbl €
npeseHTaunaMn n cnangamu;

co3faHuve, OTCbIfKa, MOfydYeHne JMEeKTPOHHbIX COOOLWEeHM, HanucaHwe OTBETOB,
nepecbifika paHee Nofy4YeHHbIX CoobLeHnn, paboTa C BNOXEHMAMM B NporpamMmmax ans paboTbl
C 9NEKTPOHHOW MOYTOWN.

NMOHMMaHME OCHOBHbIX MPUHUUNOB (PYHKUNMOHMPOBaHUA ceTun «WIHTepHeT», ucnornb3oBaHue
NMOUCKOBbLIX cucteM cetn «MHTepHeT» ans paboTtbl ¢ pecypcamu cetn «IHTEpPHET», B TOM Yucne
nonyyeHus Heobxoanmom nHpopmaumn.

2.1.4. YMeHust rpakgaHCKOro criykauwero, 3amMellarolero AOMKHOCTb HayanbHuKa
OoTAena BKIIYaloT cneayroLwmne yMeHus.

O6Lwue ymeHus:

- YMEHME MbICINTb CUCTEMHO;

- YMEHMe nfiaHMpoBaThb N pauMoHanbHO NCNOMb30BaTh paboyee Bpems;

- YMeHue JocTuraTb pesynbsrara;

- KOMMYHUKaTUBHbIE YMEHUS;

- yMeHune paboTaTtb B CTPECCOBbLIX YCNOBUSIX;

- YMEHME COBEPLUEHCTBOBATbL CBOW NPOEeCCUOHASTbHBIN YPOBEHb.

YnpaBneH4YecKkune yMeHus:

PYyKOBOAUTb MOAYMHEHHBIMKU, 3(PEKTMBHO NraHMpoBaTb paboTy M KOHTPONMpOBaTb e€e
BbINOSIHEHNE;

ornepaTuBHO NPUHUMATL U peann3oBbiBaTb yNpasBneHYeckue peLleHuns;

BECTW OenoBble NeperoBopbl C NpeacTaBUTENAMU rOCY4apCTBEHHbIX OpPraHoOB, OpPraHoB
MECTHOro caMoynpaBfieHus, opraHn3aumm;

3(peKTNBHO OpraHM3oBbIBaTL paboTy no B3aMMOOEWCTBUIO C APYrMMW OpraHamu
rocydapCTBEHHOW BracTu, opraHamMm MECTHOro camoynpaBfeHus, HPUANYECKUMU NULaMu,
rocygapCTBEHHBIMU Y MYHULMNANbHBIMU CAY>XaLLUMUK, HACENEHNEM;

OpraHn3oBbIBaTb M MPOBOAMTL 3acefdaHnsd, CoBeLLaHnsa n apyrme dopMbl KOSNEKTUBHOIO
obcyxaeHus;

BNageTb npueMamm  MEXUYHOCTHbIX  OTHOLUEHWA  MOTMBALMM  MOAYMHEHHbIX,
CTUMYITMPOBAHUS OOCTMXKEHNA pesynbraTtoB, (popMmnpoBaTb IPdeKkTMBHOE B3anMogencTemne u
paspellatb KOHQISIMKTbI B KONEKTUBE;

cobntogatb 3TUKY AENOBOro ObLeHNS.

2.2. NpodeccrmoHanbHO-hbyHKLMOHaNbHbIe KBanudpukaumoHHble TpedboBaHUA

2.2.1. 'paxgaHcKun cnyxawmin, 3aMmeLlarLmin JoSMKHOCTb HavyanbHUKa otaena OOSMKeH
UMETb  BbiClee obOpasoBaHMe NO  HanpaefeHuMsM  MNOAroTOBKM  (crneumanbHOCTAM)

npodpeccrmoHanbHoro obpasoBaHus «PekomeHOyemble  crneunanbHOCTM,  HamnpaBneHus
nogrotoBku: «CoumanbHas pabota», «locygapCTBEHHOE M MyHUUMMNANbHOE YnpaBreHuey,
«MeHeaXMeHT», «JKOHOMUKa», «YNpaBreHue nepcoHanom», «OpucnpyaeHuus»,

«Meparoruka», «llegarorMka W NCUXOMOMUSI», WM WHOMY HanpaBneHWUK MOArOTOBKM
(cneunanbHOCTK), AN KOTOPOro 3akoHoaaTenbCcTBOM 06 ob6pasoBaHun Poccurickon Pegepauun
YCTAHOBMEHO COOTBETCTBME [AdaHHbIM  HanpaBfeHusIM  MOArOTOBKM  (CNeunanbHOCTAM),
yKaszaHHOMY B npeabliaywmnx nepevyHax npodeccun, crneunanbHOCTEN W HanpaBfieHUi
NOArOTOBKW.

2.2.2. [paxgaHCKnin cnyxawmmn, 3aMeLlatrollnn JOMKHOCTL HavyanbHUKa otaena,
AomkeH obrnagatb cnegyowmmMmm NpogeccuoHanbHbiMU 3HAHUAMU B cdoepe 3aKkoHogaTeNbCcTBa
Poccuickon degepauum:

1) KoHBeHUMs 0 NpaBax pebeHka;



2)bepepanbHbin  3akoH oT 24 anpens 2008 roga Ne 48-03 «0O6 oneke wu
NnoneyYnTenbCTBEY;

3)PenepanbHbii 3akoH OT 29 aekabpsa 2012 roga Ne 273-03 «O6 obpasoBaHun B
Poccuinckon ®egepaunny;

4)PenepanbHbin 3akoH oT 21 gekabpa 1996 roga Ne 159-03 «O [onOnHUTENbHbIX
rapaHTusX no couuanbHOW 3awmTe OeTen-cMpoT M AeTen, ocTaBwuxcs 6e3 nonedeHus
poauTeneny;

5)PenepanbHbii 3akoH OT 24 uioHa 1999 roga Ne 120-d3 «O6 ocHoBax CUCTEMBbI
npodmnakTukn 6e3Haa30pHOCTU N NpaBOHAPYLUEHWIA HECOBEPLUEHHOMNETHUXY;

6)PenepanbHbii 3akoH OT 24 uiona 1998 roga Ne 124-d3 «O6 OCHOBHbIX rapaHTusiX
npaB pebeHka B Poccuimckon egepaunny;

7)PepnepanbHbin 3akoH oT 16 anpens 2001 roga Ne 44-03 «O rocygapctBeHHOM GaHke
AaHHbIX O AETSX, OCcTaBLUMXcA 6e3 nonedYeHns poguTenemny;

8)®epnepanbHbii 3akoH oT 21 wmona 1997 roga Ne 122-03 «O rocymapCTBEHHOM
perncTpauumn npae Ha HeABMKUMOE UMYLLIECTBO M COENOK C HUMY;

9)denepanbHbii 3akoH oT 19 mas 1995 roga Ne 81-d3 «O rocygapCTBEHHbIX NOCOOUAX
rpakgaHam, MMerLuM aeTeny;

10) depepanbHbi 3akoH OT 15 HOs0ps 1997 roga Ne 143-d3 «O6 akTax rpaxgaHCcKoro
COCTOSHUSAY;

11)®PepepanbHbin 3akoH oT 31 maa 2002 roga Ne 62-®3 «O rpaxgaHcTBe Poccuiickon
depepauunmny»;

12)PepepanbHbin 3akoH OT 15 aBrycta 1996 roga Ne 114-03 «O nopsake Bble3ga w3
Poccunckon ®efepaunn n sbesga B Poccuiickyro degepaumioy;

13)®enepanbHbii 3akoH oT 15 gekabpa 2001 roga Ne 166-®3 «O rocygapCTBEHHOM
neHcnoHHomMm obecneveHnn B Poccurckon degepaummy;

14)PepepanbHbin 3akoH OoT 29 pekabpsa 2006 roga Ne 256-d3 «O gononHUTENbHBIX
Mepax rocyfapCTBeHHON NOAOEPXKKN CEMEN, UMEKOLLNX AeTeny;

15)®enepanbHbli 3akoH OT 21 Hos6psa 2011 roga Ne 323-d3 «O6 ocHoBax OXpaHbl
340poBbs rpaxaaH B Poccuinckon ®epepaunny;

16)PepepanbHbin  3akoH oT 28 pekabps 2013 roga Ne 442-03 «O6 ocHoBax
coumarnbHoro obcnyxunsanusa rpaxgaH B Poccuinckon degepaummy»;

17)PepepanbHbii 3akoH oT 21 Hos6psa 2011 roga Ne 324-03 «O 6GecnnaTHown
topmanyeckon nomowm B Poccurickon degepaummy;

18)®PepepanbHbin 3akoH OoT 16 uonsa 1998 roga Ne 102-d3 «O6 wnoteke (3anore
HEeOBWXUMOCTN)»;

19)®PepepanbHbin 3akoH oT 17 gekabpst 2001 roga Ne 173-9d3 «O TpyaoBbIX NEHCUAX B
Poccuinckon ®egepaunny;

20)3akoH Poccuinckon ®epepaumm ot 2 uwona 1992 rogpa Ne 3185-1 «O
NncuxnaTpu4eckon NOMOLLIM 1 rapaHTUAX NpaB rpaxkaaH Npu ee okasaHumy;

21)3akoH Poccunckon depepauum ot 4 nrona 1991 roga Ne 1541-1 «O npuBatmsayum
XunuuwHoro doHaa B Poccuiickon egepaunny.

2.2.3. VIHble npogeccroHarbHble 3HaHUS HayarnbHWKa oTaena LOMKHbI BKoYaTh:

1)®opmbl  3aWMTbl NpaB MOAOMEYHbIX HECOBEPLUEHHONMETHUX, HEeAEeecrnoCOBHbIX W
OrpaHMYeHHO AeecnoCobHbIX COBEPLUEHHONETHNX rpaXkaaH;

2) OCHOBHble HanpaBneHus eaTeNnbHOCTU rocy4apCTBEHHbIX OpraHM3aumi counanbHOm
obcnyxmBaHMA MO YCTPOWCTBY, 3awWuTe NpaB W 3aKOHHbIX WHTEPECOB MNOAOMNEYHbIX
HeCOBEpPLUEHHONETHNX, HEAEecnoCObHbIX U OrpaHNUYEHHO OeeCnoCOOHbIX COBEPLUEHHONETHUX
rpakgaH;

3)OCHOBHblEe  HanpaBneHusl rOCy4apCTBEHHOW MOMUMTMKM B obnactu onekn u
noneymTenbCTBa, 3alnTbl NpaB NOAONEYHbIX rpaXaaH;

4)3HaHne CTPYKTYpbl MU MOMIHOMOYMIA TOCYAApPCTBEHHbIX OPraHOB WU OpraHOB MECTHOrO
camoynpasrneHus B KypraHckon obnacTu;

5)Mopagok  npefocTaBneHns roCyAapCTBEHHbLIX YCNYr HaCeneHUK W opraHuM3aumsm
NnocpeacTBOM NPUMEHEHUS MHEPOPMALMOHHO-KOMMYHMKAUMOHHbBIX TEXHOMOMI;



6) Anroput™M NpoBedeHUs  KOHTPOSbHO-HAA30PHbIX  MEpPonpuaTUA U NOpsgoK
0POPMIEHNS UX PE3YNLTATOB;

7) OcHoBHble TpeboBaHWUs K YCTPOWCTBY AeTen-CMpPOT W AeTen, ocTaBwuxca 6es
noneyeHns poauTenen, HeaeecrnoCobHbIX COBEPLUEHHONETHUX rpaxadaH, 3awuTe ux npas,
BEOEHUI  NWNYHbIX  AeNl  HEeCOBEpPLIEHHOMETHUX  MNOLOMEYHbIX U HeLgeecnocOBHbIX
COBEPLUEHHONETHMX MOAOMNEYHbIX;

8) [llopsagok ocywecTBNeHNa coumanbHbIX BbiNfaT  AeTaM-cuMpoTam U OeTsM,
ocTaBLUMMCs ©e3 noneyeHus poauTenen, nuuam M3 Yyucna OeTen-cupoT U OeTen, OCTaBLUNXCS
6e3 noneyeHus poauTenen, yCoIHOBUTENSM, ONeKyHaM (NonevynTenism), NPUEMHbIM POAUTESNAM;

9) OcHoBbI AENONPOM3BOACTBA U NOPSAOK paboTbl CO crnyxebHon nHdopMaumnen

10)TpeboBaHua Kk  oOpaboTke NepcoHanbHbIX [AaHHbIX O AeTax-cumpoTax, AeTsXx,
ocTtaBwmxcs 6e3 nonedeHuss poauTenen, W rpaxpgaHax, >Xenawwux MpuHATbL OeTen Ha
BOCMNUTaHME B CEMbIO.

2.2.4. [paxgaHCKA cnyXxalmin, 3aMmeLlatomnin Ao0MKHOCTb HavanbHUKa otaena,

AomkeH obnagaTth criegyrowmmMmn NnpogeccnoHarnbHbIMU YMEHUSIMUA:

1)NPUMEHATE Ha NpakTUKe 3aKOHOAATENbHbIX U HOPMATMBHbIX NPaBOBbLIX akTOB B chepe
OMneKn 1 NonevYnTenbCTBa;

2) NpoOBOANTb KOHTPOSNbHO-HAA30PHbIE MEPONPUATUS MO BOMPOCAM OMEKU U NonevnTerb-
CTBa;

3)pa3paboTka HOPMATUBHbLIX MPaBOBbIX AKTOB, MPAaBOBbLIX AKTOB, Nporpamm (noanpo-
rpamMm) B cpepe onekn n nonevynTenbLCTea;

4)NpoBOAUTL MOHUTOPUHIOBBIE UCCIeg0BaHWs B cdhepe OMneKkn 1 NoneyYnTenbCcTBa;
COCTaBNATb  CNY>XeOHYH [OKYMEHTauMK aHanuTU4eCcKoro, MeTOL4MYECKOro, WHCTPYKTUBHOIO
XapakTtepa no Bonpocam Ornekun n nonevymTensCcTBa;

2.2.5.lpaxxgaHCKuin cnyxaLumn, 3aMmeLLaroLlwmnin JOMmMKHOCTbL HavarnnbHUKa otaena
AOmkeH obnagatb cnegyowmnMMmmn yHKUNMOHANbHbIMU 3HAHUAMMN:

1)NOHATHME nNpoeKTa HOPMAaTMBHOIMO MPABOBOIO akTa, WHCTPYMEHTbl M 3Tanbl ero
pa3paboTKu;

2)NoHATME, Npoueaypa paccMoTpeHust obpalleHnin rpaxkaaH;

3)3agaun, Cpokn, pecypcbl U UHCTPYMEHTbI rOCY4apCTBEHHOWN NOMUTUKM.

4)NPUHLMMBLI, METOALI TEXHONOMU U MEXaHN3Mbl OCYLLLECTBEHNSA KOHTPONSA (Haasopa);

5)nopsagok, atanbl NpoBeaeHNs NPOBEPKY;

2.2.6. [paxpaHCKMh cnyXxawun, 3amewarlmin  OOIMKHOCTb HadvanbHuWKa oTaena,
AOmkeH obnagatb cnegyowmMmn PyHKUMOHANbHbIMU YMEHUSIMNA:

1)paspaboTka HOpMaTUBHbLIX NPAaBOBbIX aKTOB.

2) NOAroTOBKa CTaTUCTMYECKNX MaTepunanos;

3)okazaHWe KOHCYNnbTaTMBHOM WU METOOAMYECKOM MOMOLLW, PacCMOTPEHUEe 3anpocoB U
obpalleHnn rpaxkgaH, opraHoB rocygapcTtBeHHOW Bnactu Poccuinckon depepaumm, opraHoB
rocygapctBeHHon Bnactu KypraHckon obnactu, oOpraHoB MeCTHOro camoynpasneHuns
MyHUUMNanbHbIX obpasoBaHuin KypraHckon obnacTtu, opraHuM3aumin no  HanpaefeHUsIM
AeATenbHOCTN oTaena;

4)npoBegeHne NNaHoBbIX M BHEMNTAHOBbLIX AOKYMEHTapPHbIX, Bble3AHbIX MPOBEPOK,;

5)ocyliecTBNeHne KOHTPOSS  MCMOSIHEHUS  NpeanucaHnin, peleHnn u  Opyrux
pacnopsanTerbHbIX JOKYMEHTOB;

6)cocTaBneHune crnpaBok No UToram NPOBEpPOK.

Paspen lll. JomkHOCTHbIE 0683aHHOCTU

3.1. HayanbHuK oTaena obsa3aH:

1) cobnogate KoHctutyumo Poccuiickon ®epepaumn, denepanbHble KOHCTUTYLMOHHbIE
3aKOHbI, (beaeparnbHble 3aKOHbl, UHble HOpMaTUBHbIE NpaBoBble akTbl Poccuickon depepaunn,
yCTaB, 3aKOHbl 1 UHble HOPMaTUBHbIE NpaBoBble akTbl KypraHckon obnactu n obecnevmBatb ux
NCMNOJTHEHME;



2) UCMOMHATb AOMKHOCTHbIE 06513aHHOCTU B COOTBETCTBUMN C AOSMKHOCTHBIM perfiameHToM;

3) MCNoNHATbL MOPYYEHUS COOTBETCTBYHOLLMX PYKOBOAWUTENEWN, OaHHble B npegenax mx
NMOSIHOMOYUK, YCTAHOBMEHHbIX 3akoHoaaTenbCcTBOM Poccuiickon ®Pepepaumm u KypraHckon
obnactu;

4) cobntogaTb Npy NCMNOSTHEHUN OOSMKHOCTHLIX 06513aHHOCTEN NpaBa N 3aKOHHbIE UHTEPECHI
rpaxgaH n opraHmsauum;

5) cobnogate cnyxebHbi pacrnopsgok  [MaBHOrO ynpasneHus coumanbHOW 3aluTbl
HaceneHus KypraHckon obnactu;

6) nogaepXuBaTtb ypoBEHb KBanugukaumm, HeobxoamMmMbli 4na Hagnexawero UCNOoNHEHNs
AOIMKHOCTHbIX 00513aHHOCTEN;

7) He pasrnawartb CBeAEHUs, COCTaBMslOWME TOCYOAAPCTBEHHYD U WMHYH OXpaHseMyto
denepanbHbiM 3aKOHOM TarvHy, a Takke CBEOEHUA, CTaBLIME €My M3BECTHbIMU B CBS3UN C
NCMNONMHEHMEM [OOSTHKHOCTHbIX 00S3aHHOCTEN, B TOM YMCIe€ CBEOEHUs!, Kacalollmecsa 4acTHOM
XM3HN 1 300POBbSA rpaXkaaH Unu 3aTparmearLme X YeCTb U JOCTOUHCTBO;

8) bepeyb rocygapCTBeHHOE MMYLLECTBO, B TOM 4ucrie npefocTaBreHHoe emy Ans
NCMONMHEHNA OOMKHOCTHbIX 06513aHHOCTEN;

9) npencrtaBnsaATb B YCTAHOBIEHHOM MoOpsiAKe NpeaycMOTpeHHble dedeparnbHbIM 3aKOHOM
cBefeHust 0 cebe 1 uneHax cBoen CeMbY;

10) coobuwaTtb 0 BbixoAde M3 rpaxpaHcTea Poccunckon denepaumm mnm o npnobpereHnn
rpaxgaHcTBa [pYyroro rocygapcrea B AeHb Bbixoda U3 rpaxgaHctBa Poccuinckon depepaumm
nUnu B AeHb NprMobpeTeHuns rpaxkgaHcTBa Apyroro rocyaapcTsa;

11) cobniogatb OorpaHMyeHusi, BbINOMHATbL 0bs3aTenbcTBa M TpeboBaHMs K cryxebHomy
noBeaeHuto, He HapyLaTb 3anpeThl, KoTopble YyCTaHOBIEHbI deaepanbHbIM
3aKOHOOATENbLCTBOM;

12) coobwaTtb npeactaBuUTEN0 HaHUMaTeNsa O JUYHOW 3auHTEPECOBaHHOCTU MNpU
NCMONMHEHNN OOIMKHOCTHBLIX 06513aHHOCTEN, KOTOpas MOXET NPUBECTM K KOHMMUKTY MHTEPECOB,
NPUHMMAaTL MepbI NO NPeaoTBPALLEHNIO TAKOrO KOH(IIMKTA;

13) yBegomnsaTb MNpeacTaBUTENSA HaHUMATENs, oOpraHbl MPOKypaTypbl WM  Opyrue
rocydapCTBEHHble OpraHbl 060 BCeX crny4vyasx obpalleHust K HEMY Kakux-nnbo nuy B Lensax
CKITOHEHUS1 ero K COBEPLUEHNIO KOPPYMNLUMOHHbBIX NPaBOHAPYLUEHWI;

14) B Lenax opraHnsauum aHTUKOPPYNUUOHHOM paboThl B OTAENE ONeKkn 1 nonevymTenscTea
[MaBHOro ynpasneHust coumanbHOM 3alnTbl HaceneHus KypraHckon obnacTtu (ganee - otgen):

- OKasblBaTb OCY4apPCTBEHHbLIM TPaXXOAHCKMM CryXallMMm OTAena  KOHCYSbTaTUBHYHO
nomMoLlb MO BOMpOcaM, CBA3aHHbIM C MPUMEHEHMEM Ha MNpakTuke TpeboBaHUn K cryxebHomy
noBedeHnto M OBLWKMX MNPUHLMMIOB Cry>KeOHOro MnoBefeHUs TOCYAAPCTBEHHbIX paXKgaHCKMX
cnyxawmx, yTeepxaeHHbix Ykasom lpesnageHTta Poccunckon degepaumm ot 12 asrycta 2002
roga Ne 885 «O6 yTBepxaeHUn obLMX NPUHLMMIOB Cry>KeOHOro noBefeHus1 rocy4apCTBEHHbIX
CnyXaLLnx»;

- obecneunTb NpeacTaBreHne rocyaapCTBEHHbIMU MPaXKa4aHCKUMK CryXallnumm otgena B
YCTaHOBINEHHbIN AENCTBYHOLLMM 3aKOHO4ATENLCTBOM CPOK CBEAEHMI O JOX04aX, O pacxoaax, 0b
nMyLlecTee n obasaTenbCcTBax MMYLLECTBEHHOIO XapakTepa;

- He3amMeanuTeENbHO WHAOPMUPOBATL MPEACTAaBUTENSA HaHMMAaTenss O CTaBLUMX €My
N3BECTHbIMU (pakTax HecobntogeHUs rocyaapCTBEHHLIMU FPaXK4aHCKMMM Criy>KalmMn otaena
orpaHunyeHuin, TpeboBaHUn K NPeaoTBPaLLEHNIO UNN YPETryNUPOBAHUN KOHNMKTA UHTEPECOB,
HEeBbINOMHEHNA 00s3aHHOCTENn U TpeboBaHM K CRyXebHOMY MoBeAeHUD, YCTaHOBMEHHbIX
AENCTBYOLLNM 3aKOHOAATENbCTBOM;

- obecneunTb O3HaKOMSIEHME T[OCYAAPCTBEHHbIX [PaX4aHCKMX CcryXawux oTgena
C 3aKOHOAAaTeNnbLCTBOM O NMPOTUBOAENCTBUM Koppynumn.’

3.2. HavanbHuK oTgena He BrnpaBe UCMOSHATbL JaHHOe eMy HernpaBOMEPHOE MOpyYeHne.
[Mpn nony4yeHnn OT COOTBETCTBYHOLLEINO PYKOBOAUTENS MOPYYEHUS, ABMSOLLErocHa, N0 MHEHUIO
Ha4anbHMKa oTaena, HenpaBoOMepHbIM, Ha4YanbHUK OTAeNa AOMKEH NPeacTaBUTb B MMCbMEHHOM
dopme 0OOCHOBAHME HEMPaBOMEPHOCTM [OAHHOMO MOPYYEHUSS C YKa3aHMEM MONOXEHUN
3akoHogatenbctBa Poccunckon ®epepaumm n KypraHckon obnacTtu, KoTopble MOryT OblTb
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HapyleHbl MNpU  WUCMOMHEHWM [LaHHOMO0 MOPYYeHUs, W MOMy4YuTb OT  PYyKOBOAUTENS
noaTBepXaeHne 3TOro MNopyvyeHuss B MUCbMEHHOM opme. B cnyyae noaTeBepxaeHua
pyKkoBoAUTENEeM JaHHOro NopyyYyeHust B MMCbMEHHOW hopMe O0TKasaTbCs OT ero UCMOMHEHNS.

B cnyyae ucnonHeHus HayanbHMKOM OTAEna HEenpaBOMEPHOrO MOPYYEHUS HayvarbHUK
oTgena W gaBWMA 3TO MNOPYyYeHWe pPYKOBOAUTENb HECYT AUCUMMINHAPHYIO, rPaXKaaHCKo-
NpaBoOBY, aAMUMHUCTPATUBHYKD WM YrONOBHYK OTBETCTBEHHOCTb B COOTBETCTBMM C
denepanbHbIMU 3aKOHaMM.

3.3. K 06s3aHHOCTAM HavanbHUKA OTAena Takke OTHOCATCS:

1) obwee pykoBoacTeo OThenowm;

2) OCYLWECTBIIEHME KOHTPONS 3a KayeCTBOM, TMOMIHOTOM WU [OOCTOBEPHOCTLIO
npeacraBnNAemMoro goknaga no UCNOMHEHUIO NopyYeHnn 1 ykasaHun NpesmageHta Poccuickon
depepaumm, N'ybepHaTopa KypraHckom obnacty;

3) opraHusauma KOHTpons 3a pgeatenbHocTbto OTAena B 4aCcTUM  UCMOSHEHUs
rocygapCTBeHHOM (OYHKUMM N0 (POPMMPOBAHMIO U MCMNOSb30OBAHUIO PEermoHanbHoro 6GaHka
AaHHbIX O [OeTax, OocTaBwuxcss ©e3 noneyeHus poguTtenen, W npenocTaBneHus
rocygapCTBEHHOM YCNYyrn MO YYeTy rpakaaH, Xenawwmx NpUHATb OeTen, ocTaBlmxca 6e3
noneyvyeHnss poauTenemn, Ha BOCNUTaHMe B CBOU CEMbM;

4) opraHu3aums npoBeAeHNA AOKYMEHTAPHbIX W Bbl€3OHbIX MPOBEPOK MO BOMpocam
OreKn 1 NoneyYnTenbCTBa;

5) opraHumzauus OeaTtenbHOCTM MO cCUCTEMATUYECKOMY HabniooeHU0 3a UCMOMHEHNEM
TpeboBaHuin 3akoHodaTenbcTBa Poccuinckon ®egepaumm n KypraHckon obnactn no sornpocam
OMEeKN 1 NoneYnTenbLCTBa;

6) opraHm3aumsa MeToan4eckoro obecnevyeHnst 4eaTeslbHOCTM MO BONpocaM, BXOASLMM B
komneTeHuuto OTaena;

7) opraHusauusi  OedATeNlbHOCTM  KOMMUCCMM MO nepefade  MeOULMHCKAM,
obpasoBaTenbHbIM  OpraHu3auusiM, OpraHmsauusM, OKa3blBaloLWMUM couuanbHble  YCnyru,
opraHusaumam ans geten-cupoT 1 geTen, ocTaBlumxcs 6e3 nonevyeHnsa poautenen, oTaenbHbIX
NMOSIHOMOYMI OPraHOB OMEKM N MONEYUTENBCTBA;

8) opraHuMsaumsi MOArOTOBKM MNPOEKTOB 3aKOHOB, HOPMATUBHbLIX MPaBOBbIX aKTOB,
npaBoBbix akTtoB KypraHckom o6nactvi, agMUHUCTPATUBHBLIX PErNaMeHTOB MWCMONTHEHUS
rocygapCTBeHHbIX OYHKUMA U NpeaocTaBreHnsa rocygapCTBEHHbIX YCRyr, MPOEKTOB pa3fesios,
HanpaBnNeHUn rocyaapcTBeHHbIX nporpamm KypraHckom obnactm no Bonpocam Ofekn u
noneynmTenbcTBa C y4eTOM COLManbHO-9KOHOMUYECKMX, ISKOMOrMYecknx, aemorpaduyeckumx,
STHOKYNbTYPHbIX U Apyrnx ocobeHHocTen KypraHckon obnactn, obecneyeHme nx peannsauuu;

9) obecnevyeHne B3anmogencTBUA ¢ doefeparnbHbIMU OopraHaMu rocygapCTBEHHOW BRa-
ctn, KypraHckon obnactHon [ymon, NpaButenbctBom KypraHckon obnactu, opraHamu ucrnon-
HUTenbHoM Bnactu KypraHckon obnactn, opraHaMmyv MECTHOrO camoynpaBfieHnsi, O6LLECTBEHHbI-
MU 06beaMHEHNAMK, OpraHM3aumMsaMmn No HanpaeneHuto geatensHoctn OTaena;

10) opraHmsaumsa W NOAroTOBKA OTYETOB, aHANMUTUMYECKUX, WHCTPYKTUBHBLIX W
METOONYECKMX JOKYMEHTOB MO Bonpocam ageatenoHoctn Otaena;

11) opraHM3aumsa n okasaHme KOHCYNbLTaTUBHO-MPaBOBOW NMOMOLLM rpaXkgaHam no BOMpo-
cam OMNeKkn 1 NoneYvnTenLCTBa;

12) B yactn obecneyeHust 4OCTYNHOCTM [MaBHOro ynpaeBrneHus n ycnyr uHeanuvgam, a
TaKKe OKa3aHusi UM NOMOLLN:

opraHusaumsa paboTbl oTgena c y4yeToM TpeboBaHuM [OCTYNHOCTU 34aHusa [naBHOro
ynpaBneHns 1 NpeaocTaBnsieMbiX YCnyr ANS MHBaNMAOB C OKa3aHMEM MM Heobxoammon
nomMowiM; C opraHusaumen (npy HeobXxoAUMOCTM U BO3MOXHOCTWU) pPasfnyHbiX  ¢opMm
obcnyXMBaHUA MHBaNUAOB,;

obecneyeHme WCMOMHEHUsT B OTAeNne OpraHM3auMOHHO-PacnopAaUTESbHBIX, WHbIX
nokarnbHbIX [OOKYMEHTOB [NaBHOro ynpaerneHus no BOMPOCaM AOCTYMHOCTM OOBLEKTOB W
npegocTasnseMblX YCnyr Ansi MHBanugoB ¢ OKazaHMeM UM HeOBXO4MMOW NOMOLLN;

yyactTne B paspaboTke (KOPPEKTUPOBKE) OOIMKHOCTHLIX PErfiaMeHToB (MHCTPYKLMIA)
COTPYAHWKOB pPYKOBOAMMOIO OTAenia no Bonpocam [LOCTYMHOCTU ONA WHBaNMOoB 30aHuUS
[MaBHOro ynpasneHust U NPeaoCcTaBNAeMbIX YCNYr;



BHECEHME nNpearioKeHUWN  BbIWECTOSAWEMY  PYKOBOAUTEMNHO W OTBETCTBEHHOMY
AOMKHOCTHOMY nuuy [NaBHOro ynpasneHust Mo Bonmpocam ajantaumu 3gaHnsa (MOMeLLEeHUHN,
3aHMMaeMbIX OTAeNnoM), HeobXOAMMbIX PEMOHTHbIX paboT, 3akynke BCMOMOraTesibHOro
obopyooBaHMA WM OCHALWEHWS  COOTBETCTBYIOLIMX noapasgeneHvi  Ana  opraHvsaumm
AOCTYNHOCTU NpeaocTaBnsaeMblX YCnyr U Ux SOMMKHOIO MHpOpMaLMOHHOIO obecneveHns;

opraHusaums pa3paboTkm opraHn3aunMoHHbIX 1 MHPOPMAaLUMOHHBLIX AOKYMEHTOB
oTaena (B TOM 4ucne o nopsiake paboTbl otgena, o npasax U 0693aHHOCTAX nNonyyarenen yenyr,
O BWAax Ycnyr, Cpokax, nopsgke WX NpefoCcTaBfieHnss U YCNoBWUAX AOCTYMHOCTW) Ans
pasMeLleHns Ha cTeHaax, MHbIX MHAOPMAUWOHHBLIX HOCUTENSX, a Takke Ha cauTte [mnasBHoro
ynpaeneHna — ans umHPOpMUpoBaHUA O6CnyXMBaeMoro HaceneHusi, norpebutenen ycnyr,
npegocTaBnseMblX OTAENOM, C Y4eTOM OCOBEHHOCTEN pasfUYHbIX KaTeropuin ManomMoOunbHbIX
rpaxanan;

obecrevyeHre Hagnexawero pasMmeLLeHns HocuTenen nHdopmaumm, Heobxognmon Ans
obecneveHns 6ecnpenaTCTBEHHOro AOCTyna MHBaNMAOB K OObekTam W ycryram, C y4eToMm
OrpaHVYeHUn UX XU3HEOEeATenbHOCTW, B TOM uucne payonuposaHue Heobxogumowm Onsi
NoSTly4eHns1 yCcryrm 3ByKOBOW U 3pUTENBbHON MHOpMaLMn, a Takke Hagnucen, 3HakKoB U MHOWN
TEKCTOBOM W rpadumyeckon uHdopmaumMm 3Hakamu, BbIMOSHEHHBIMU penbedHO-TOYEYHbIM
Wwpudgtom bpannsa n Ha KOHTpacTHOM OOHE.

Pasgen IV. lNpasa

4.1. HavanbHuK oTgena umeeT npaso Ha:

1) obecneyeHne Hagnexalumx opraHM3aunoOHHO-TEXHNYECKUX YCNOBUIW, HEOBXOAUMBIX AN
NCNONHEHNS OOMKHOCTHbIX 06A3aHHOCTEN;

2) O3HAKOMSEHNe C  OOMKHOCTHbIM  pernaMmeHToM UM WHbIMKU  JOKYMEHTaMu,
onpegendalWMMn ero npasa U 00A3aHHOCTM MO 3amMelaeMon [AOMKHOCTU rpaK4aHCKOM
CNyX06bl, KpUTepnamm oueHkn 3PPEKTUBHOCTU WCMOSTHEHUS AOIMKHOCTHBIX 06A3aHHOCTEMN,
nokasaTtensiMm pesynsTaTUBHOCTN NPOeCccMoHanbHOM Crny>kebHoN 4esaTeNbHOCTU N YCNOBUSIMA
AOMKHOCTHOIO POCTa;

3) otablx, obecneynBaemMbli  YCTAHOBMEHWEM  HOPMAarbHOW  NPOAOIHKUTENBHOCTU
cnyebHoro BpeMeHu, npeaoctaBnieHMeM BbIXOAHbIX OHEN U Hepaboumnx nNpasgHUYHbIX OHEW, a
Takke exerogHbIX onravymBaeMblX OCHOBHOMO M AOMOMHUTESNbHbBIX OTMYCKOB,

4)onnaty Tpyda W gpyrMe Bbinnatbl B COOTBETCTBMM C  (pedeparnbHbIM
3aKoHOAATENbCTBOM, HOPMaTMBHbIMKM MpaBoBbiMM  akTamu  KypraHckon obnactm wm  co
CNyXebHbIM KOHTPaKTOM;

5) nonyyeHne B yCTaHOBMEHHOM MopsaKe MHopMaumn U matepmanoB, HeoBXoaMMbIX AN
WCMONMHEHNS  OOSMKHOCTHbIX 00A3aHHOCTENW, a TakkKe Ha BHeceHue npenriokeHunm o
COBEPLLEHCTBOBAHUN LeATeNnbHOCTM [MaBHOrO ynpasneHns coumanbHOW 3almTbl HaceneHus
KypraHckon obnactu;

6) 4oCTyn B YCTAHOBMEHHOM MOpsiake K CBEeOEHUAM, COCTaBSAOLWMM rOoCyaapCTBEHHYHO
TanHy, €cnv UCMNOSIHEHWE AOSMKHOCTHLIX O00S3aHHOCTEN CBSAA3AaHO C WUCMOMb30BaHMEM TaKMX
CBEOEHWUN;

7) pocTyn B YCTAHOBMEHHOM nopsigke B CBSA3W  C  MCMOSIHEHWEM  OOIMKHOCTHbLIX
0o0s3aHHOCTEN B  rOCyOQapCTBEHHbIE  OpraHbl, OpraHbl MECTHOro  camoynpasreHus,
obLiecTBeHHble 06beANHEHNSA N UHbIE OpraHn3auunu;

8) o3HakoMmeHne c OT3biBaMM O e€ro npodeccroHanbHOn cnyXebHon OesaATenbHOCTU Y
APYrMMN OOKYMEHTaMU 0O BHECEHUS UX B €ro fnyHoe [eno, martepuanamu nu4Horo gena, a
Takke Ha NpuobLLeHne K JIMYHOMY Aerny ero NUCbMEHHbIX O6bACHEHUIN N OPYIUX AOKYMEHTOB U
mMaTepuanos;

9) 3awuTy cBeageHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOW OCHOBE;

11) pononHuTenbHoe npodeccnoHansHoe obpa3oBaHMe B MNOpPSAKE, YCTAHOBMEHHOM
3aKoHOAaTeNbLCTBOM;

12) 4neHcTBO B NPOJECCMOHArIbHOM COHO3E;



13) paccMmoTpeHne  MHAMBUAOYanbHbIX  CRYXEeOHbIX CMOpOB B COOTBETCTBUMM C
denepanbHbIM 3aKOHOOATENbCTBOM,;

14) npoBeAeHne No ero 3asiBNeHnto CnyxebHom nNpoBepKy;

15) 3awmTy CBOMX MpaB M 3aKOHHbIX WMHTEPECOB Ha FOCYAAPCTBEHHOW rpaXgaHCKOM
cnyx6e KypraHckon obnactu, Bkntovas obxanoBaHue B Cyf UX HapyLUeHUs:;

16) MeanumnHCKOe CTpaxoBaHMe B COOTBETCTBMM C oefeparnbHbiM 3aKOHO4ATENbCTBOM;

17) rocygapCTBEHHYIO 3aLMTY CBOUX XU3HWN U 300POBbS, XU3HU U 340P0BbS YNEHOB CBOEN
CceMbM, a Takke NpuMHaAnexawero emy MMyLLecTBa;

18) rocynapcTBeHHOe MNEeHCUOHHOe obecrnevyeHne B COOTBETCTBMM C dbedeparnbHbIM
3aKOHOM,;

4.2. HayanbHuk oTgena UMeeT npaBo C npeadBapuUTeSibHbIM  YBEOOMSIEHNEM
npeacTaBuUTENSA HaAHMMAaTENS BbIMOMHATL UHYIO onnadymBaemyto paboTy, ecrnv 310 He noBneyer
3a cobom KOHMIUKT MHTEPECOB.

4.3. HavanbHuK otdoena WMeEeT MpaBO Ha OCYyLWEeCTBreHWe JOoCTyna K nepcoHanbHbIM
AaHHbIM (06paboTKy nepcoHasrnbHbIX AaHHbIX) B [TlaBHOM ynpaBneHUn coumanbHOW 3alunTbl
HaceneHus KypraHckon obnactu.

Pasnen V. OTBeTCTBEHHOCTb

5.1. HavyanbHuk otoena HeceT OUCUMMNIIMHAPHYIO OTBETCTBEHHOCTb 3a COBEpLUEHNE
ANCUMNIIMHAPHOTO MPOCTYMKa, TO €CTb 3@ HEUCNONHEHNe UNW HeHagnexalee UCNONIHEHNe Mo
€ro BMHE BO3MNOXEHHbIX Ha HEro JOSMKHOCTHbLIX 0BSA3aHHOCTEN.

B cooTBeTCTBMM C [OENCTBYIOLWMM 3aKOHOAATENLCTBOM HadanbHWUK oTAena Hecet
rpakgaHCKo-NpaBoBYyH0, aAMUHUCTPATUBHYIO U YITONOBHYIO OTBETCTBEHHOCTb.

5.2. HayanbHuK oTaena HeceT nepcoHarnbHYl OTBETCTBEHHOCTb 3a OpraHusauuio
MEepPOnpUATUIA MO aHTUKOPPYMNLUUOHHON paboTe B CeKkTope, NpeayCMOTPEHHbIX
noanyHktom 14 nyHkta 3.1. pasgena Il «omkHOCTHble 00A3aHHOCTU» OOMMKHOCTHOIO
pernameHTa.?

5.3. HayanbHuk oTgena HeceT nepcoHanbHyl OTBETCTBEHHOCTb 3a cobniogeHue
TpeboBaHuKN, ycTaHoBMeHHbIX ®enepanbHbiM 3akoHOM «O nepcoHanbHbIX LaHHbIX» U
NPUHATLIMW B COOTBETCTBUM C HUM HOPMATUBHbLIX MPAaBOBbLIX aKTOB.

Pazgen VI. I'Iepequb BOMPOCOB, MO KOTOPbIM Ha4YalrbHUK OTAEsa BnpaBe Unn
00s13aH camoCToATENbHO npuHMUMaTb ynpasneH4eckme n nHbie peLlleHnd

B cooTBeTcTBMM C 3amMellaemMon AOSMKHOCTbI FOCYAApPCTBEHHOW rpakO4aHCKOW Cry»Obl
KypraHckom obnactu n co cBoen KoOMneTeHUnen HadanbHWK otTaena Brnpase:
roToBUTb OTYEThI, aHanuTuyeckue mMaTtepuansl, rotToBUTb npeanioxXeHns no
COBEPLUEHCTBOBAHUIO 3aKOHOA4ATENbCTBA NO BONPOCaM, OTHOCSALWMMCA K KOMMNETEHUUM oTaena.

Pasgen VII. [NepeyeHb BONPOCOB, MO KOTOPbLIM HavasibHUK OoTAena
BrnpaBe unn obs3aH yyacTBoBaTb MNPy NOArOTOBKE NPOEKTOB HOPMATUBHbLIX
NpaBOBbLIX aKTOB M (M) NPOEKTOB YNPaBIEHYECKMUX U UHBIX PELLEHWIA

HayanbHuk otgena no nopyyYeHuio HavanbHuka [MaBHOro ynpaBneHusi coumarnbHON
3awWmnTbl HaceneHus KypraHckoi obracT  yyacTByeT B MOAFOTOBKE HOPMATMBHbIX MPaBOBbIX
aKTOB M UHbIX PELUEHU MO BONpocam, OTHOCSLLUMMCS K KOMMNETEHUUN oTaena.

Mpwn 3TOM HayanbHWK OTAerna AaeT 3aKMoYeHUsl, ToTOBUMT MHGOpPMaUUo Mo  MpoekTam
NpaBOBbIX N HOPMATUBHbIX NPABOBbIX aKTOB, B Npeaernax CBoel KoMNeTeHUUN.

2 - ykasblBaeTcd Ans kareropum «Pykosogutenun»



Pazgen VIII. Cpoku 1 npoueaypbl NoAroToBKU, PaCCMOTPEHNS,
NOpPsSiAOK COrnacoBaHUs U NPUHATUS NPOEKTOB PELLEHNIA NO 3aMeLLaeMOMN
AOSMKHOCTUN rocyaAapCTBEHHOWN rpaxaaHckomn crny»6bl KypraHckon obnactu

lMoarotoBka NPOEKTOB OOKYMEHTOB OCYLLECTBNSIETCA B COOTBETCTBUM C TpeboBaHMsIMU
3akoHa KypraHckon obnactu ot 8 oktsi6pst 2004 roga Ne 444 «O HopMaTMBHbIX NPaBOBbLIX aKTax
KypraHckon obnactu», PernameHTa [lpaButensctea KypraHckon o0nactv, yTBepXOeHHOro
nocraHosneHvem [pasutensctea KypraHckon obnactn ot 14 uons 2009 roga Ne 395, lNMpasun
AEeNnonponsBoacTBa B opraHax UCnonHuTenbHon Bnactu KypraHckon obnacTtu, yTBepXOEeHHbIX
noctaHoeneHmem [lpaButenbctBa KypraHckon obrnactm ot 24 asrycta 2009 roga Ne480,
coumanbHoM 3awmTbl HacerneHusi KypraHckon obnactn ot 27 ¢eBpans 2010 roga Ne 443,
NHcTpykumn no pgenonpoussoactsy B [lpaButensctBe KypraHckon obnacTtu, yTBEpXXAEHHOM
ykazom [ybepHatopa KypraHckon obnactm ot 5 wmapta 2011 roga Ne72, PernameHTta
opraHuMsaumn aeaTtenbHOCTU [MaBHOro ynpasneHus coumanbHON 3alumTbl HaceneHnsa KypraHckom
obnacTtun, yTBep>X4eHHOro npukasom [MaBHOro ynpasneHns MHCTpyKUUK No 4enonpon3BOACTBY B
[MaBHOM ynpaBneHun coumanbHOW 3awuTbl HaceneHus KypraHckon obnacTtu, yTBEp>KOEHHON
npukasoMm [NaBHOro ynpasneHus couuanbHoOW 3awuTbl HaceneHust KypraHckon obnactm ot 23
HosA6pst 2010 roga Ne 1507.

Paszgen IX. MNopsagok cnyxebHoro B3anmMoaencTBnsa HavyanbHWKa oTAena B CBs3un
C UCNOSTHEHMEM [OIMKHOCTHbIX 06A3aHHOCTEN C roCcy4apCTBEHHBIMU rPaXXgaHCKUMM
cnyxawmmm KypraHckon obnactu B [NpaButenbctee KypraHckon obnactu,
rocy4apCTBEHHbIMU rpaxkgaHCKMMu cnyxatmmm KypraHckon obnactu
APYrMX rocyaapCTBEHHbIX OPraHoB, rpaXxgaHamu 1 opraHm3aunsamm

Mopsgok B3anmogencTsnsa npu paspaboTke, cornacoBaHuv, MNOAMMCAHUM MNPaBOBbIX,
HOPMAaTMBHbLIX MPABOBbLIX aKTOB M WHbIX OOKYMEHTOB onpegensierca 3akoHoM KypraHckown
obnactn ot 8 oktsabpsa 2004 roga Ne 444 «O HopmaTMBHbIX MpPaBOBbIX akTax KypraHckon
obnactuy», PernameHtom [MpaBuTensctBa KypraHckon obrnactu, yTBep»XOeHHOro NOCTaHOBNEHVEM
MpaButenbctBa KypraHckon obrnactm ot 14 wuona 2009 roga Ne 395, [lpaBunamu
AEenonponsBoacTBa B opraHax WUcCnonHuTenbHon Bnactu KypraHckon obnactu, yTBepXOEeHHbIX
noctaHoBneHmem [lpaButenbctBa KypraHckom obnactu ot 24 aerycta 2009 roga Ne 480,
NHcTpykumen no genonpowussoactBy B [MpasutensctBe KypraHckon obnactu, yTBep»XaeHHOMU
yka3om 'yb6epHaTopa KypraHckon obnactu ot 5 mapta 2011 r. Ne 72, PernameHTOM opraHusaumm
AeaTenbHOCTU [MaBHOro ynpasneHns couuanbHOW 3awuTbl HaceneHna KypraHckon obnactu,
yTBEPXKAEHHBIM NPUKa3oM [MaBHOrO ynpasfeHust coumanbHOM 3alunTbl HaceneHust KypraHckom
obnactn ot 27 despans 2010 roga Ne 443, NHCTpyKkuMen no genonpousBoactsy B [MaBHOM
ynpaBneHun couunanbHON 3awmTbl HaceneHus KypraHckowm obnacTtuv, yTBEPXKOEHHOW NpuKasom
[MaBHOro ynpasneHusi couunanbHon 3awwmTbl HaceneHns KypraHckon obnactu ot 23 Hosbpsa 2010
roga Ne 1507.

B cBoen pabote B3aumogenctsyer c [lpasutensctBoMm KypraHckon obnactu, co
CTPYKTYPHbIMW nogpasaeneHnsMmn [MnaBHOro ynpaeneHusi, NogBefoOMCTBEHHbIMU [NaBHOMY
ynpaBneHunto rocyaapCTBEHHbIMU YYPEXOEHNSMUN.

Mpun ocywecTBNEHUM AOMKHOCTHBIX 06593aHHOCTEN HayanbHUK OTAena MoXxeT
OCYLLEeCTBMSATb B3aMMOLENCTBME CO BCEMM OpraHaMmum rocygapCTBeHHoW Brnactu Poccumnckon
denepauunn, opraHamum rocygapctBeHHon Bnactu KypraHckon obnactu, W3bupatenbHoun
komuccmen KypraHckon obnacti, KoHTponbHO-c4eTHOWM nanaton KypraHckon obnactw,
MYHULMNANbHbIMKM 06pa3oBaHMAMU U OpraHn3aunaMn B npegenax cBoen KoMneTeHUmm.

Paspgen X. I'Iepequb rocygapcCrtBeHHbIX YCIyrl, OKa3blBaeMbIX rpakgaHam n opraHn3aunsam
B COOTBETCTBMN C aAMUHNCTPATUBHbIM pPErfamMmeHTOM

HayanbHuk oTAena okasbiBaeT rocy4apCTBEHHYH YCnyry Mo yyeTy rpaxaaH, XenarLmx



NMPUHATb aeten, octaBlumnxcs 6e3 nonevyeHuns pOﬂMTGJ’IGVI, Ha BOCInnTaHne B CBOU CEMbMU.

Pasgen Xl. Nokasatenn apdekTUBHOCTM N pe3ynbTaTMBHOCTU NPOECCUOHANbHON
cnyxebHon OeaTenbHOCTN HavyanbHWKa oTaena

Pesynetatbl  npodeccuoHanbHOM  CriyXebHOW  OesTeNbHOCTU  XapaKTepusylTcd
crneayroLwmnMmn nokasaTenamm:

NMPOLIEHT BbINOSIHEHMS LIENEBbIX NoKasaTtenen rocyaapCTBeHHbIX nporpamm (noanporpamMmm)
B chepe onekun n noneuntenscTea (He meHee 95% OT nnaHa);

aonst paspaboTaHHbIX OTAENOM MNPOEKTOB MNPaBOBbIX aKTOB OT OOLIEro KomuyecTtsa
NPOEKTOB NPaBOBbLIX AKTOB, pa3paboTka KOTOPbIX NpeaycMoTpeHa YyTBEpPXXOEHHbIMWU nraHamu
nnu nopy4yeHa pykosoactsom (%).

Aonen NoaroToBMEHHbIX OTAENOM aHaNUTUYECKUX, WHCTPYKTUBHBIX, CTaTUCTUYECKUX,
MEeTOONYECKMX, CNPaBOYHbIX MaTepuanos oT obuiero konuyecTsa 3annaHnpoBaHHbIX (100%);

cobritogeHmeM CpoKOB BbIMOMIHEHNA paboT B COOTBETCTBUM C NfnaHamu [MaBHOro
ynpaBneHna coumnanbHoM 3awmuTbl Hacenenust KypraHckom obnactn, nopyYyeHusiMum
pykoBoaguTenen [MaBHOro ynpasreHnsa coumnanbHoW 3awwmTbl HaceneHna KypraHckon obnactw,
pernaMmeHTamu, 4OKyMmeHTamu BblwecTtodAwmx opraHos (100%);

OTCYTCTBMEM nMpegnucaHun, cyaebHbix wCKoB, Xanob, noctynueBwux B [NaBHoOe
ynpaBneHne coumanbHOW 3almTbl HaceneHns KypraHckon obnacty B CBA3M C HEHaanexalumm
BbINONHEHNEM 006A3aHHOCTEN COTPYAHMKaMK OTAena;

AONs  MOBTOPHbIX MOCTYNMBLUMX OOOCHOBaHHbIX >kanob® oT oblero KonunyecTtea
noctynusLumx obpaiieHnn (%);

A0S NPOBEAEHHbIX B TEYEHNE rofa NPoBEPOK, NO pe3yribTaTtam KOTOPbIX HEe NOArOTOBMEHbI
OTYETHbIE AOKYMEHTbI, HE NPUHATbLI peLleHnst B yCTaHOBNEHHble CPOoKn(%).

HayanbHuk otoena o06si3aH BbIMNOMHATL paboTbl Ha BbICOKOM MpodeccMoHanbHOM
YpPOBHe, C COBnoAeHNEM CPOKOB BbINONTHEHUS paboT.

,D,OJ'I)KHOCTHOI?I pernaMmeHT CoOCTaBJ1EH:
I'IepBb||7| 3aMecCTuTeslb Ha4valribHMKa

[MaBHOro yrnpasneHus counanbHOn
3awmTbl HaceneHus KypraHckon obnactu

(nognuce) (¢.1.0)

O3HakoMIEH: « » 20

(noanuce) (9.1.0)



