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OOMKHOCTHOW PEMMAMEHT
rocynapCTBeHHOro rpaxaaHckoro cnyxaiero KypraHckon obnactu, 3amewjaroLero
OOIMKHOCTb rocyAapCTBEHHOW rpaXxaaHckon cnyxobl KypraHckon obnactu
B MMaBHOM ynpaBneHun coumanbHOM 3awWmTbl HaceneHus KypraHckom obnactu -
HavyanbHMKa oTAena peabunuraumm MHBanNMAoOB yNpaBrieHUs couuanbHOro
ob6cnyxmMBaHuA MaBHOro ynpaBrneH1Msa coumanbHoOM 3awmTbl HaceneHnsa KypraHckoum
obnacTtu

Pasnen |. O6wme nonoxeHus

1.1. B PeecTpe AOMKHOCTEN rOCYQapCTBEHHOW rpaxgaHckon cnyxbbl KypraHckowm
obnacTtu OOMKHOCTb HavanbHUKa oTaena peabunutaumm MHBanuaoB ynpaBneHnsa coumanbHOro
obcnyxmBaHna HaceneHnsa MaBHOro ynpaBneHns coumnanbHOM 3almThbl HaceneHns KypraHckom
obnactn (ganee — HavanbHWK OTAena) OTHOCUTCA K Kateropum «PykoBoguTtenu», K rpynne
BeOYLUMX OOIMKHOCTEN rocygapCTBEHHOW rpaxkaaHckon cnyobl KypraHckon obnacTu.

1.2. Obnactb npodeccuoHanbHOW  CRy)XebHOM  AesATEeNnbHOCTU  FOCy4apCTBEHHOMO
rpaXkaaHcKoro cnyxawero (ganee - rpaxaaHCKMA Criyxawumn): perynupoBaHue Tpyga w
coumanbHbIX OTHOLEHUI, coumanbHoe obecrnevyeHme n obcnyxmBaHue.

1.3. Bua npodeccnoHanbHon cnyxebHon [esATEeNnbHOCTU TPaXAaHCKOro Chyallero:
HOpMaTMBHOE MPaBOBOE perynupoBaHue B cdepe coumanbHOro obcnyxmeBaHus, peanusauns
rocygapCTBEHHOM MNONUTUKM B obnactn cos3gaHus YCroBUM AONs YyCTOWMYMBOrO pa3BUTUA
AOCTYMHOW A5 MHBaNnAoB cpefbl N paBHbIX BO3MOXHOCTEN.

1.4. HavanbHuK oTgena  HenocpeacTBEeHHO MNOOYUHAETCA HayarnbHUKY YyhnpaBreHus
coumanbHoro obCcnyXnBaHUs HaceneHus B yCTaHOBIIEHHOM MopsKe.

1.5. HayanbHUK oTgena HasHavaeTcs Ha AOMMKHOCTb M OCBOBOXOAaeTCs OT LOMKHOCTM
HayanbHMKOM [T1IaBHOro ynpasneHust coumanbHOn 3almTbl HaceneHna KypraHckon obnactun B
yCTaHOBMNEHHOM MOpPsAKe.

1.6. B HenocpeaCTBEHHOM MOAYMHEHUW HavarnbHUKa OTAerna HaxogATca cneumnanucTbl
oTaena no peabvnutaumm WHBaNWOOB YMNpaBNEHUA COouManbHOro OBCNYyXMBaHMA HaceneHus
[MaBHOro ynpasneHusi coumanbHOM 3alnTbl HaceneHus KypraHckon obnacTu.

1.7. MMopsgok 3amelleHuMs HavanbHWKa oThena: B nepuog OTCYTCTBUS  HadalnbHUKA
oTAena ero 3ameLlaeT rnaBHbIM KOHCYNbTaHT oTaena peabunutaunm UHBanNMaoB YynpaBrneHus
coumanbHOro obcnyxmBaHWa HaceneHus [MaBHOrO ynpaBneHWst CcouuarnbHOW — 3allUThbl
HaceneHnsa KypraHckon obnactn. HadanbHWK oTAena 3aMeLlaeT rmaBHoro KOHCynNbTaHTa otaena
peabunutaunum MHBaNMAOB YynNpaBrneHWUs coumanbHOro OBCnyXmBaHua HaceneHus [MaBHOro
ynpaBneHnsa coumanbHOn 3awmuTbl HaceneHna KypraHckom obnactum

1.8. HopmaTunsHoM 6a3on cnyxebHom AeATenbHOCTU HavanbHWKa oTaena ABnsTCs:

KoHctutyuma Poccuiickon ®epgepauuu;



®epepanbHbit 3akoH oT 27 Mas 2003 roga Ne 58-d3 «O cucteme rocygapCTBEHHON
cnyx6bl Poccuinckon deaepaummy»;

depepanbHbin 3akoH oT 27 wmona 2004 roga Ne 79-03 «O rocyaapCTBEHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaunny;

apyrme degeparnbHble 3aKOHbl, B TOM 4Yucne deaeparnbHble 3aKoHbl, perynupytoLmne
OCOBEHHOCTN  MNPOXOXOEHUS  FOCyQapCTBEHHOW  rpaxgaHckon  cnyxbbl  Poccuiickomn
degepauny;

ykasbl [lpesngeHTa Poccunckon Pepepaumn, noctaHosneHnsa [lpaButenbcrsa
Poccunckon ®depepaumn, HOpMaTMBHblE MpaBOBble akTbl dedeparnbHblX OpraHoB
NCMNONHUTENBHON BNAcTW, Perynmpylowne npoxXoXKaeHne rocya4apCTBEHHOW TPaXKaaHCKOM
cnyx6bl Poccuinckon denepaumu;

YctaB KypraHckon obnactM M MHble HOpMaTMBHbIE MpaBoBble akTbl KypraHckon
obnacTu, perynupytoLwne npoxoxaeHme rocyaapCTBEHHON rpaxaaHcKon cnyobl KypraHckom
obnactu;

WNHble HOPMAaTMBHbIE NPAaBOBbIE aKTbl OCYAAaPCTBEHHbLIX OPraHoB.

Paszgen Il. KsanndurkaunoHHble TpeboBaHus

2. [lna  3amelleHns  OOIMKHOCTU HayanbHWKa oOTAena ycTaHaBMMBaKTCS
cnegyowme KsannukaunoHHble TpeboBaHus.

2.1. ba3oBble KBanucpukaumoHHble TpedboBaHuA

2.1.1. lpaxgaHCKMn ~ cryawuin, 3amMeLlarolmn  OOMMKHOCTb  HadvanbHuKa oTgena,
AOSKEeH MMeTb BbicLee obpasoBaHue.

2.1.2. [Ina 3ameweHns OOMKHOCTM [MaBHOrO KOHCyrbTaHTa TpeboBaHUsA K CTaxy He
npeaobABSOTCS.

2.1.3. lpaxgaHcKMn - criyxaluui, 3amellarowmnm  OOSMKHOCTb  HadarnbHUMKa oTaena,
AomkeH obnagaTth criegyrowMmmn 6a3oBbIMU 3HAHUSMU N YMEHNAMM:

1) 3HaHMEM rocyaapCcTBEHHOro A3blka Poccuiickon degepauum (pycckoro a3bika);

2) 3HaHUSIMU OCHOB:

- KoHcTuTyumnmn Poccuinckon depepaunm;

- ®egepanbHoro 3akoHa oT 27 wMaa 2003 roga Ne 58-&3 «O cucreme
rocyaapcTBeHHon cnyx6bl Poccuinckon ®egepaummy;

- ®epepanbHoro 3akoHa ot 27 wona 2004 roga Ne 79-03 «O rocygapcTBeHHOM
rpaxkgaHckon cnyxbe Poccunckon ®egepaunmny;

- ®egepanbHoro 3akoHa ot 25 gekabpsi 2008 roga Ne 273-903 «O npoTMBOAENCTBUN
Koppynuumy»;

3) 3HaHWSA OCHOB AOKYMeHTOOBOopOoTa 1 4enonpon3BoOACTBa:

NOpsiAOK pPacCMOTPeHUs obpalleHun rpaagaH, YCTaHOBMNEHHbIn ®denepanbHbIM
3akoHOM OT 2 maga 2006 r. Ne 59-03 «O nopsiake paccMoTpeHus obpalleHunin rpaxgaH», B
yacTu:

TpeboBaHM K MMCbMEHHbIM 0DpaLLeHUsIM rpaxaaH;

NpaBOBLIX NOCNEACTBMA, NPEQYCMOTPEHHbIX 3a HapylleHUss TpeboBaHUM NO MOPSAKY
paccMOTpeHus obpalleHun rpaxgaH, YCTaHOBMEHHbIX 3akoHogaTenbcTBoM Poccuinckon
denepauun.

OCHOBbl paboTbl C [OOKYMEHTOM, YyCTaHOBIeHHble [0CyaapCTBEHHbIM CTaHOapTOM
Poccuiickon ®egepaumm MOCT P 6.30-2003 «YHMGULUMPOBAHHBLIE CUCTEMbI AOKYMEHTALINM.
YHudmunpoBaHHas cuctema OopraHn3aLuMoHHO-pacnopsanTENbHON OOKYMeHTauuu.
TpeboBaHus K 0POPMIEHNIO JOKYMEHTOBY, YTBEPXKAEHHBIM NOCTAaHOBNEHMEM [OccTaHaapTa
Poccuiickon ®epepaumm ot 3 mapta 2003 r. Ne 65-cT «O npuHATUM 1 BBEAEHUM B AeNCTBME
rocygapcTBeHHoro ctaHgapta Poccuiickon ®enepaummy, B HacTu:



cocTaBa pPeKBU3NTOB JOKYMEHTOB;

TpeboBaHu K 0OOPMITEHNIO PEKBU3NTOB AOKYMEHTOB;

B1OOB 6NnaHKoB JOKYMEHTOB;

TpeboBaHui kK BriaHkam OOKYMEHTOB.

4) 3HaHUSMW N yMeHusMn B obnactm  MHMOPMaLMOHHO-KOMMYHUKALMOHHbIX
TEXHOSTOMNN:

OCHOBHbI€ 3HaHWNA annapaTHOro 1 NPorpaMMHoOro obecneyeHunsl, yCTpoucTBa XpaHeHus
AAHHbIX;

3HaHue BO3MOXHOCTEN n ocobeHHocTeN NpUMeEHeHNs COBPEMEHHbIX
NHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA B FOCYAApPCTBEHHbLIX OpraHax, BKIlOYas
NCMonb30BaHNe BO3MOXHOCTEN MEXBEAOMCTBEHHOIO AOKYMEHTO060pOTa;

3HaHuMe obLmx BonpocoB B obnacTtn obecneyeHns HGPopmMaunoHHon 6e30nacHoOCTH;

3HaHME OCHOBHbIX KOMaHg npu npumeHeHun (1K, OCHOBHbLIX MpPUHUMNOB paboTbl C
paboynm CTONOM, MPUHLMMOB OpraHn3auumn darnnoBon CTPYKTYpbI;

ymMeHue  cosagasaTb, fNepemelwlatb U ygansatb annbl, neyaTatb 9SMEKTPOHHbIEe
AOKYMEHTBI;

yMeHMe MO COo34aHuio M (OpMaTUPOBAHUIO TEKCTOBbIX [AOKYMEHTOB, BKIHOYad
KOnMpoBaHWe, BCTaBKy W yaaneHwe Tekcta, no pabote ¢ Tabnuuamum u KapTMHKaMu B
TEKCTOBbIX M rpadyuyeckmx pegaktopax, no MOArOTOBKE Mpes3eHTauui B nporpammax Aans
paboTbl C Npe3eHTauns M 1 criangamu;

co3flaHue, OTCbIflKa, MNOoSlyYeHMe ONeKTPOHHbIX COOOLWEHUN, HanMcaHue OTBETOB,
nepecbifika paHee MoslyYeHHbIX cooblleHun, paboTta € BROXEHWSMW B nporpamMmmax ans
paboTbl C 3NIEKTPOHHOW MOYTOMN.

MOHMMaHME  OCHOBHbIX  MPUHUMMOB  PYHKUMOHUPOBaHUA  cetn  «VHTepHeT»,
NCNonNb3oBaHME MOUCKOBLIX cucteM cetu «WHTepHeT» ana paboTbl C pecypcamu CeTu
«VIHTEpHET», B TOM YMcre nonyyYeHns Heobxoammon nHgopmaumm.

2.1.4. YMeHus rpaxgaHCKOro cnyxatllero, 3amellarowero OOSMKHOCTb — HayarbHUKa
oTAena, BKIYaloT cneayroLwmne yMeHus:

- YMEHME MbICNIUTb CUCTEMHO;

- YMEHUWe NnaHnpoBaThb 1 paumMoHanbHO UCNonNb3oBaTb paboyee Bpems;

- YMeHWe JocTuratb pesynesraTa;

- KOMMYHVKaTUBHbIE YMEHUS;

- YMeHue paboTaTb B CTPECCOBbIX YCNOBUSX;

- YMEHME COBEpPLLUEHCTBOBATL CBOWN NPOGECCUOHANbHbIN YPOBEHD.

YnpaBrneH4Yeckue yMeHus:

PYKOBOOUTb NOAYUHEHHBIMW, 3P EKTUBHO NNaHNpoBaTb paboTy N KOHTPONUPOBATL €€
BbIMOMHEHNE;

onepaTuMBHO NPUHMMATL U peanu3oBbiBaTh yNpaBneHYeckue peLleHus;

BECTWU AenoBble NeperoBopbl C NpeacTaBUTENAMM roCygapCTBEHHbBIX OPraHoB, OpraHoB
MECTHOIo caMoynpaBfieHUs, opraHm3auun,

3(ppekTMBHO OpraHM3oBLIBaTL paboTy MO B3aMMOAENCTBUIO C OPYrMMW opraHamu
rocygapCTBEHHOM BRnacTu, opraHaMu MECTHOrO CaMOynpaBlieHUs, PUANYECKUMU NnLamu,
rocy4apCTBEHHbIMU U MYHULMNASbHBIMUY CIY>KaLMMN, HacerneHnew;

OpraHuM3oBbIBaTb W MNpPOBOAUTL 3acefaHusi, coBewaHus W apyrme  dopmbl
KONSIEKTUBHOIO 0BCYXAEHUS;

BnageTb MNpuMeMamMm  MEXITIMYHOCTHbIX  OTHOLUEHWA  MOTMBAUUW  MNOAYUHEHHbIX,
CTUMYNMPOBAHNSA LOCTUXKEHUS pe3ynbTaTtoB, hopmupoBaTb aeKkTMBHOE B3auMoOencTBme
N paspellatb KOH(ANKTbI B KONMEKTUBE;

cobntogaTtb 3TUKY 4enoBoro obLieHus.

2.2. NpodeccrmoHanbHO-thyHKLUOHaNbHbIe KBanndukaunoHHble TpeboBaHuA

2.2.1. [paxgaHCKUn  criyalwmim, 3amMellarolWmn  OOMKHOCTb  HavarnbHUKa oTtaena,
AOIMKEH UMETb BbiCclee obpasoBaHWe MO HanpaBfeHUsIM MOArOTOBKM (cneumanbHOCTAM)



npodeccuoHanbHoro obpasoBaHua «CoumanbHaa pabota», «locygapcTBeHHOE U
MyHUUMNanbHOe ynpaeneHue», «MeHemKMeHT», «3KOHOMUKay, «byxranTtepckmin yyer u
ayanT», «YnpaeneHue nepcoHanomy, «KOpucnpyaeHuus», ansd KOTOPOro
3akoHopartensctBoM 06 obpasoBaHum Poccunckon depepauunm yCTaHOBNEHO COOTBETCTBME
AAHHbIM  HanpaBneHusaM MNoAroToBKM (CneunanbHOCTAM), YKasaHHOMY B MpeablayLimx
nepevHax npodpeccui, cneunanbHOCTEN U HAaNpaBneHUN NOLroOTOBKM.

2.2.2. [paxxgaHCKUN CcnyXalwun, 3amellarowmnn AOSMKHOCTb  HadvanbHUKa oTaena,
pomkeH  obnagatb  cnegylowuMyM  NpodeccuoHanbHbIMW - 3HaHMsSIMM B cdhepe
3akoHogatenbcTBa Poccuiickon ®egepaumm:

1) ®epepanbHbii 3akoH oT 17 uiona 1999 roga Ne 178-03 «O rocygapCTBEHHOM
coumanbHOM MOMOLLNY;

2) ®epepanbHbli 3aKOH OT 24 Hos6psa 1995 roga Ne181-d3 «O coumanbHon 3awmTe
nHBannaoB B Poccuinckon degepaunmny;

3) ®depepanbHbin 3akoH oT 28 pekabpss 2013 roga Ned42-03 «O6 ocHoBax
couunarnbHoro obcnyxunsaHna HaceneHusi B Poccunckon ®egepaunny;

4) 3akoH KypraHckon obnactu ot 30 ceHTs6psa 2013 roga Ne 55 «O rocygapCTBeHHOM
nogaepxke OGnaroTBopuTenbHOM AgesTenbHocTM B KypraHckon obnactm u  oTaenbHbIX
NMONOXEHUSX OpraHusauum AeaTenbHOCTU B cdepe AobpoBonbyecTBa (BOMOHTEPCTBA) Ha
Tepputopumn KypraHckon obnactmy;

5) 3akoH KypraHckom obnactn ot 28 oktsabpa 2014 roga Ne 59 «O6 ocHoBax
coumanbHoro obcnyxnueaHma HaceneHus B KypraHckon obnactmy;

6) pacnopsikeHune [lpasutenbctBa P® ot 30 gekabpsa 2005 roga Ne 2347-p «O
denepanbHOM nepeyHe peabunUTaUMOHHBLIX  MEpPOonpUATUA, TEeXHUYECKUX CPedcTB
peabunutTauumn n ycnyr, NpeaocTaBnsaeMbiX UHBANUAy»;

7) noctaHoBneHue [Npasutensctea P® ot 7 anpena 2008 roga Ne 240 «O nopsgke
obecneyeHnss WHBANMAOB TEXHUMYECKMMW CpeacTBamMn peabunutaumm u - OTAENbHbIX
KaTeropun rpaxxgaH u3 Yncna BeTepaHoB npoTe3ammn (Kpome 3yOHbIX NpoTe30B), MPOTE3HO-
opTONeanNYECKMMIN N3OENUAMNY;

8) npukasz [MaBHOro ynpaBneHus coumanbHOM 3awmnThl HaceneHust KypraHckown
obnactu ot 11.07.2016 roga Ne 284 «O06 yTBepxaeHun Nopsaaka obecnedeHns MHBanmaos u
AEeTen-MHBanMaoOB TEXHUYECKMMM cpeacTtBaMmyn peabunuraumm, He BKMAKOYEHHbIMU B
dreepanbHbI NepeYeHby;

9) noctaHoBneHue [Npasutensctea Poccuinckon denepaumm ot 15 anpens 2014 roga
Ne297 «O6 yTBepxaeHun rocygapcTBeHHOW nporpammbl  Poccuinckon  depepauun
«[ocTynHas cpenay;

10) noctaHoBneHne [lNpasutenbctea KypraHckon obnactm ot 25 anpensa 2016 roga
Ne113 «O rocynapcteeHHou [lporpamme KypraHckon obnactm «[octynHaa cpega ans
NHBaNUOoOBY;

11) pacnopskeHue lNMpasutensctBa KypraHckon obnactu ot 13 oktsabps 2015 roga Ne
276-p «O6 yTBEpPXOEHUN nNfaHa MEepPONnpPUATUA («OOPOXHOW KapTbl») MO MNOBbLILEHMIO
3Ha4YeHM nokasaTenen [[OCTYNHOCTU ANA MHBaNMAoB 0O0bekToB M ycnyr KypraHckowm
obnacTtuy»;

12) 3akoH KypraHckon obnactu ot 26 deBpans 2014 roga Ne 1 «O6 obecneyeHum
NpOTE3HO-OPTONEANYECKUMN U3OENUSAMN  OTAENbHbIX KaTeropun rpaxagaH B KypraHckon
obnactuny;

13) Ykas [llpesngeHta Poccuinckon ®epepaumm ot 9 mas 2017 roga Ne 203 «O
Ctpatermn pasButus MHdopmaumoHHoro obuiectsa B Poccuickon degepauum Ha 2017 -
2030 rogbl»;

14) pacnopsikeHue lNpasutensctBa Poccunckon ®egepauum ot 17 Hoabpsa 2008 roga
Ne 1662-p «O KoHuenumm [ONrOCPOYHOrO  COLMArbHO-9KOHOMUYECKOrO  pPa3BUTUS
Poccunckon ®egepauunm Ha nepuog ao 2020 roaa;



15) ®epepanbHbi 3akoH oT 5 anpens 2013 roga Ne 44-03 «O KOHTpakTHOM cucteme
B cdepe 3akynok ToBapoB, pabot, ycnyr ana obecnedeHuss roCygapCTBEHHbIX U
MYHULMNANbHbIX HYXOY;

16) pacnopsikenune lNMpaButenbctBa KypraHckon obnactu ot 2 gekabpsa 2008 roga Ne
488-p «O Crpartermm coumanbHO-aKOHOMMYeckoro pa3sutusa KypraHckon obnactn go 2020
roga;

17) noctaHoBneHue lNpasuTtenbctBa KypraHckon obnactu ot 8 utons 2013 roga Ne 315
«O rocygapcTBeHHbIX Nporpammax KypraHckon obnactuny;

18) pacnopsikeHune NpasutensctBa KypraHckon obnactu ot 13 asrycta 2013 roga Ne
245-p «O6 opraHusaumm paboTbl MO NacnopTu3aumm NPUOPUTETHBIX 0OBLEKTOB coLManbHOM
NHPPACTPYKTypbl M ycrnyr B NPUOPUTETHBIX cdepax Xu3HeaesaTenbHOCTM WHBaNMAoB,
HaHEeCeHUs NX Ha KapTy AocTynHocTn KypraHckon obnactmy;

19) pacnopsikeHue lNMpasutenbctBa Poccuinckon ®enepaumm ot 31 asrycta 2016 roga
Ne 1839-p «O6 ytBepxaeHun KoHuenuun passBuTus paHHen nomowm B Poccuickomn
degepaunn Ha nepuog oo 2020 roaa;

20) pacnopsikeHue lNpasutenbctea Poccurickon denepaumm ot 16 monsa 2016 roga
Ne 1506-p «O6 yTBepxaeHun KoHuenumn cos3gaHuda, BedeHWs U UCMNONb30BaHUS
doegepanbHON rocydapCTBEHHOM WHAOPMAaUMOHHOM cuctembl «dPedepanbHblin  peectp
NHBaNMaoBY;

21) pacnopsixeHue [MpasutensctBa Poccuiickon ®egepaumm ot 10 maa 2017 roga
Ne 893-p «O6 yTBEepXxaeHuMM nnaHa MepOonpuUATUA MO MOBbLILLEHUIO YPOBHSA 3aHATOCTU
muBanunaoB Ha 2017 - 2020 rogbi»;

22) pacnopsikeHue lNpasutensctsa Poccurckon denepaumm ot 16 mona 2016 r. Ne
1507-p «O6 yTBEPXKOEHUM NMaHa MEpOnpuUATUMA MO peanu3aumm B cybbektax Poccuiickon
depepauunmn nporpammMm CONPOBOXAEHUS MHBANMAOB MONOAOr0 BO3pacTa npu nonyvyeHnn mmm
npodeccunoHansHoro obpasoBaHMs U COAENCTBMS B MOCHEAyHLWEM TPyAOyCTPOWCTBE Ha
2016 - 2020 roabi»;

23) noctaHosrneHue lNpasutensctea KypraHckon obnactu ot 9 uoHa 2010 roga Ne 229
«O BEeAOMCTBEHHbIX LieneBbix NporpammMax B KypraHckom obnactmy»;

24) noctaHoBneHue lpaButenbctBa KypraHckon obnactu ot 29 gekabpsa 2017 roga
Ne 518 «O rocynapcteeHHon nporpamme KypraHckon obnactu «PasHble OeTu - paBHble
BO3MOXHOCTUY;

25) npuka3z MwuHTpyga Poccum ot 14.12.2017 roga Ne 847 «O6 ytBepxaeHuu
METOAMYECKUX PEeKOMEHAaUMA Mo OpraHM3aumm pasfiMyHbIX TEXHOMOMMI COMPOBOXAAEMOro
NPOXMBaAHUSA NHBANMAOB, B TOM YMCIE TaKoW TEXHOMNOMMN, Kak CONPOBOXAAaeMOE COBMECTHOE
NpOXMBaHWEe MarnblX rpynn MHBaNMOOB B OTAENbHbIX XUIbIX MOMELLEHUAXY;

26) npukas MunTtpyga Poccun ot 13 uroHa 2017 roga Ne 486H «O6 yTtBepxaeHun
nopsigka paspaboTku u peanu3auun MHAMBMAYaNbHOW NporpamMmbl peabunutaumm unu
abunutaumMm wmHBanuMaa, WHAMBMAYanbHOM MporpaMmmbl peabunutauun mnn abuwnutaumm
pebeHka-uHBanuaa, BblaaBaeMblX deaepanbHbIMU  FOCYAAPCTBEHHBIMU  YUPEXAEHUSMU
MeauKo-coumnarnbHOM 3KCNepTm3bl, U X OpM».

MHble HopmaTuBHble nNpaBOBble akTbl, HeobxoouMMmble ANA  OCYLLEeCTBIEHUN
npodeccuoHanbHOM  OeATENbHOCTM  FOCYAAapPCTBEHHLIM  FPaXOAHCKUM  CryXKawmum  no
3ameLlaemMomn AOMKHOCTMW.

2.2.3. NHble npodeccroHanbHble 3HaHUS HadarnbHUKa OTAena OOSMKHbI BKAKYaTb:

1) NnpaBoBasi OCHOBA M NPUHLUMMbI FOCYAAPCTBEHHON NOAAEPXKM BGNaroTBOPUTENbHON
aeatenbHocTU B KypraHckon obnactu;

2) OCHOBHblE HarnpaBneHns W MNpUOpUTETbI FOCYyAAapPCTBEHHOW MNOMUTUMKM B obnacTtu
perynupoBaHus coumanbHoro obecneyeHns n coumanbHOro 06cnyxXmBaHus;

3) NpaBoOBble, OpraHM3auMOHHbIE M 9KOHOMUYECKME  OCHOBblI  COLManbHOro
obcnyxmBaHusa 1 coumnanbHoro obecneveHus rpaxgaH B Poccunckon depepaumu;



4) npaBoBble U OpraHM3aUMOHHbIE OCHOBbI CUCTEMbI KOMMMEKCHON peabunutauuu u
abvnutauun MHBanNMaoB.;

5) npaBoBble W OpraHM3auUMOHHbIE OCHOBbI (OPMUPOBAHUA LOCTYMHOW cpeabl
XN3HeaeaTenbHOCTM MHBANMAOOB;

6) anropMTM NpoBedeHUs nacnopTM3aumm M Knaccugukaumm oOBLEKTOB M YCNYr C
Lenblo NX 06 bEKTMBHOM OLIEHKM ANs pa3paboTkn mep, obecneunBaoLmnx 4OCTYMHOCTD;

7) NOpsSAoOK MeXBEAOMCTBEHHOrO B3auMMOOEWCTBUS  Npu dOPMUPOBAHUN  YCITOBUI
AOCTYNMHOCTM  MNPUOPUTETHBIX  OOBLEKTOB M yCnNyr B  MNPUOPUTETHBLIX  cdepax
XU3HegeaTenbHOCTU MHBANUAoOB;

8) meTogmka opraHM3aunmn ConpoBOXAAEMOro NPOXMBaAHWUS MHBANWOOB;

9) nopagok paspaboTkn U peanusaumm UHAMBMAYANbHOW NporpamMmbl peabunurtaumm
unu abunutaumm nHBanuga u MHOMBUAyanbHON NporpaMmmbl peabvnutauum nnn abunutauum
pebeHka-nHBanuaa.

2.2.4. [paxgaHCKMA  criyawuin, 3amelarowmi  OOMKHOCTb  HayanbHuKa oTgena,
AomkeH obnagaTth cregyrowmmMmn NnpogeccnoHanbHbIMM YMEHUSIMUA:

1) aHann3npoBaTtb W MPUMEHATb 3aKOHOO4ATENbLCTBO MO BOMpocaM peabunurtauum
MHBaNUAoB, GOPMUPOBAHUA OOCTYMNHOMW Cpeabl XXU3HEeAEATENTbHOCTU AN151 MHBAaNW4oB;

2) COCTaBNATb aHANUTUMYECKYID M CTaTUCTUMYECKYD MHGOpPMauMo MO  BOMpocam,
OTHECEHHbIM K KOMNeTeHuun otgena.

2.2.5. [paxgaHCKMn - criyxawuin, 3amelarowmi  OOMKHOCTb  HayanbHuKa oTgena,
AomkeH obnagaTth cregyrowmMmn yHKUMOHANbHBbIMU 3HAHUSIMI:

1) NOHATME NpOEKTa HOPMATMBHOIO MNPABOBOrO akTa, WHCTPYMEHTbl M 3Tanbl €ro
pa3paboTku;

2) OCHOBHble HanpaBfneHnss W 3agavn rocydapCTBEHHOM MONUTUKM B cdepe
couunarnbHOro obcnyxuneaHma n peabunutauun MHBanuMaos;

3) noHATUe, Npoueaypa pacCcCMOTpeHns obpalleHnn rpaxaaHx;

4) nopsgoK NpeaoCcTaBeHnst roCy4apCTBEHHbIX YCAyr, B TOM YuUCfe B 3NEKTPOHHOM
opwme;

5) nopsagok pa3paboTku U NPUMEHEHUS afMUHUCTPATMBHOIO perfnameHTa.

2.2.6. [paxpaHCKuM cnyxawmn, 3amMellarowmn OOSMKHOCTb HadvanbHuKa oTgena,
AomkeH obnagaTth criegyrowmMmn yHKLMOHaNbHbIMN YMEHUAMM:

1) paspaboTka HOpMaTMBHbIX MPaABOBbLIX aKTOB MO Bonpocam peabunurtauum
MHBaNUAoB, OOPMUPOBAHUSA SOCTYMHOW Cpeabl XXU3HEAEATENbHOCTN AN NHBaNnaoB;

2) NogrotoBka METOOAMYECKUX PA3bACHEHUN, aHANUTUYECKUX W  CTaTUCTUYECKUX
MaTtepuanoB no Bonpocam, OTHECEHHbLIM K KOMMNETEHUUM OTAENA;

3) pacCMOTpeHne 3anpocoB U obpalleHui rpaxaaH, OpraHoB rocygapCTBEHHOW
Bnactu Poccuinckon degepaumn, opraHoB rocygapctBeHHon Bnactu KypraHckon obnactw,
OpraHoB MECTHOro camMoOynpaBreHns MyHuuunanbHblX obpasoBaHun KypraHckon obnactw,
opraHusaumi no BonpocamMm peabunutauun MHBanMAoB, POPMUPOBAHUA OOCTYMHOW cpeabl
XN3HeOeaTenbHOCTM AN UHBANMaoB.;

5) npoBegeHne  KOHCynbTauMi  NO  Bonpocam  peabunutauMm  MHBaNUAOB,
dopMmnpoBaHNs AOCTYNHOWN Cpeabl XU3HeOeATENbHOCTM ANS UHBANWAOB;

6) peanusauuns MepPONPUSATUIA FOCYAaPCTBEHHbIX NPOrpaMm.

Paspen Ill. JomkHOCTHbIE 0683aHHOCTU

3.1. HayanbHuK otaena ob6sa3aH:
1) cobntogaTb KoHcTuTyumto Poccuinckon denepauyun, denepanbHbie
KOHCTUTYLIMOHHbIE 3aKOHbl, hegepanbHble 3aKOHbl, MHble HOPMAaTMBHbIE MPABOBbIE aKTbl



Poccunckon ®egepauun, yctas, 3aKOHbl U MHbIE HOPMaTUBHbIE NPaBOBble akTbl KypraHckomn
obnactn n obecnevynBaTb UX UCTIONHEHWNE;

2) UICNONHATL  [OOIMKHOCTHbIE 00S3aHHOCTM B COOTBETCTBMM C  AOSMKHOCTHbIM
pernameHTom;

3) UCNONHATL NOPYYEHUsT COOTBETCTBYIOLLMX PYKOBOAMTENEN, AaHHble B Npedenax ux
NOSTHOMOYNKM, YCTaAHOBIEHHbIX 3akoHodaTenbcTBOM Poccunckon Pepepaumm n KypraHckomn
obnactu;

4) cobniogatb NpU UCMNOSTHEHUM [OOMMKHOCTHBLIX 00S3aHHOCTEN NpaBa M 3aKOHHbIE
WMHTEPEChI rpakaaH U opraHu3auum;

5) cobntogatb cnyxebHbln pacnopsiaok [MaBHOro ynpasneHusi coumanbHOW 3aLmThl
HaceneHns KypraHckon obnactu;

6) nogoepkuBatb YpOBEHb KBanudukauuu, Heobxoaumbid ONA  Hagnexallero
NCMNOMNHEHNS JOIMKHOCTHbLIX 00S13aHHOCTEN;

7) He pasrnaiwaTtb CBeAEHMUs, COCTaBNAKLWME rOCyAapCTBEHHYIO N UHYKO OXPaHAEMYH
denepanbHbiM 3aKOHOM TalHy, a Takke CBeOeHUsl, CTaBLUME €My M3BECTHbIMW B CBSA3M C
NCNONMTHEHMEM AOJTKHOCTHbIX 00A3aHHOCTEN, B TOM YMCIle CBEOEHUs, Kacalolwmecs YacTHOM
XW3HWN 1 300POBbSA rPaXkaaH Unu 3aTparvBarLme X YeCTb U JOCTOUHCTBO;

8) Gepeyb rocyoapCTBEHHOE UMYLLECTBO, B TOM 4uCne NpeaocTaBfieHHOe eMy Ond
NCMNOMNHEHNS JOIMKHOCTHbIX 00S13aHHOCTEN;

9) npeactaBnsaTb B YCTAHOBMNEHHOM nopsigke NpeaycCMOTPEeHHble deaepanbHbIM
3aKOHOM CBefleHMA 0 cebe 1 YneHax CBOen CeMbM;

10) coobwiatb O BbIxoge W3 rpaxpgaHcTtBa Poccunckon dPepepauum wmnn o
npuobpeTeHnn rpaxgaHcTBa [Apyroro rocygapcrBa B [eHb BbIXOA4a W3 rpaxgaHcTeBa
Poccuiickon degepauum nnm B AeHb NpnobpeTeHna rpaxkgaHcTea Apyroro rocyaapcrBea;

11) cobniogatb  OorpaHuyeHusi, BbINOMHATE obdA3atenbctBa W TpeboBaHus K
cnyxebHoMy MOBeOEeHMIO, He HapyliaTb 3anpeTbl, KOTOpble YCTaHOBMEHbI deaepanbHbIM
3aKOHOAATENbCTBOM,;

12) coobwatb NpeacTtaBUTENIO HaHMMAaTENst O JNMYHOW 3aMHTEPECOBAHHOCTWU MNpwU
WCNONHEHNN [OIMKHOCTHbIX 00A3aHHOCTEN, KOTOopas MOXET MpPUMBECTU K  KOHMNMKTY
WHTEPECOB, NPMHUMATb MEpPbI N0 NPeAOTBPALLEHNIO TAKOro KOHPNUKTA;

13) yBegomnaTb nNpeactaBUTENs HaHUMAaTENsl, OpraHbl NPOKypaTypbl WM gpyrue
rocydapCTBEHHblE opraHbl 060 Bcex criyyasix obpalleHuns K HEMY Kakux-nmbo nuy B uensax
CKIMOHEHMS ero K COBEPLUEHMIO KOPPYMLMOHHbIX NPaBOHaPYLUEHWNA;

14) B uenax opraHusauum aHTUKOPPYNUMOHHOM paboTbl B oOTAene peabunuraumm
WHBaNMAoOB YNpaBneHns coumnanbHoro obcnykuBaHus HaceneHus [MnaBHOro ynpasBneHus
coumnanbHou 3awmTbl Hacenenusa KypraHckon obnactu (ganee - otaen):

- OKasblBaTb rOCYyAApPCTBEHHbLIM MPaXKAaHCKMM CRyXaliMm oTaena KOHCYNbTaTUBHYH
NMoMOLLb MO BOMpOCaM, CBA3aHHbIM C MPMMEHEHNEM Ha NMpakTuke TpeboBaHun K cnyxebHomy
NnoBeaeHNI0 1 OBLIMX MPUHLMNOB Cry>XeBHOro NoBEeAEHMS TOCYAAPCTBEHHbIX FPaXkaAaHCKUX
cnyxawmx, yTeepXaeHHbix Ykasom [lpesvpgeHTta Poccunckon depepaumm ot 12 asrycra
2002 ropa Ne 885 «O6 yTBepxaeHUM oOOWKMX MPUHUMMNOB CRnyXebHoro noBegeHus
roCy4apCTBEHHbIX CIYyXXaLnX»;

- obecneunTb NpeacTaBreHne rocyaapCTBEHHbIMU rPaXKaaHCKMMK CryKalumm otaena
B YCTAHOBIIEHHbIN OENCTBYIOLLMM 3aKOHOOATENbCTBOM CPOK CBeOeHM O pgoxopax, o
pacxogax, 06 nmyuiectse 1 o6s3aTenbCTBax MMYLLLECTBEHHOIO XapakTepa;

- He3amMeaonNUTENbHO UHAOPMUPOBATL NPEACTABUTENS HaHUMAaTENs O CTaBLUMX EMY
N3BECTHbIMK hakTax HecobnAeHUS roCyaapCTBEHHBIMU FpaXXaaHCKMMK Cry>XalumMm otaena

OorpaHuMyeHun, TpeboBaHUN K NPeaoTBPALLEHUIO UMW yPerynupoBaHUM KOHQIMKTA
WHTEPECOB, HEBLINOMHEHNS 0b0sA3aHHOCTEM W TpeboBaHMM K Cny)xeGHOMY MNOBEAEHMIO,
YCTaHOBMNEHHbIX AENCTBYHOLLMM 3aKOHO4ATENLCTBOM;



- obecneunTb O3HAKOMIIEHME T[OCYOAPCTBEHHbIX rPaXOaHCKMX ChnyXawmx oTtgena
C 3aKOHOAAaTeNbLCTBOM O NMPOTUBOAENCTBUM Koppynumm.’

3.2. HayanbHuK oTgena He BrpaBe WCMOSMHATb [AaHHOe €My HenpaBoMepHoe
nopyydeHue. [lpy nonyyeHMM OT COOTBETCTBYIOLLETO  PYyKOBOOUTENS  MOPYYEHMS,
ABNSAKOLWErocsi, N0 MHEHUIO HavamnbHUKa OTAena, HenpaBOMEpPHbIM, HayanbHUK oOTaena
AOIMKEH NpeacTtaBuUTb B MUCbMEHHOW opmMe 0BOCHOBaHME HENPaBOMEPHOCTU AaHHOrO
nopyYyeHusl C YyKasaHMeM MONOXeHUN 3akoHopaTenbcTBa Poccuiickon dPegepaumm U
KypraHckon obnactu, KoTopble MOryT OblTb HapyLUEHbI MNP UCMOMHEHNN JAHHOIO NOPYYEHUS,
N NOMy4YMTb OT PYKOBOAMTENS MOATBEPXOEHME 3TOro NopyyeHust B NMCbMeEHHOW dopme. B
cnyyae nMOATBEPXKOEHUS PYKOBOAUTENEM [OaHHOIMO MOPY4YeEHMss B MNUCbMEHHOW dopMe
OTKa3aTbCs OT ero UCMOJTHEHWS.

B cnyyae ncnonHeHus Ha4anbHMKOM OTAena HeENPaBOMEPHOrO NOPYYEHUS HaYvanbHUK
oTaena W AaBlWMA 3TO NOPYyYEHWE PYKOBOAUTENb HECYT AUCUMUMNINMHAPHYIO, rpaKgaHCKo-
npaBoOBY, aAMUWHUCTPATUBHYK WMW YrONOBHYKD OTBETCTBEHHOCTb B COOTBETCTBUM C
deaepanbHbiMK 3aKOHaAMW.

3.3. K 06s13aHHOCTSAAM Ha4anbHWKa oTaena Takke OTHOCATCA:

1) oOLLiee pyKOBOACTBO OTAENOM;

2) opraHumsaumsa peanu3aumm degepanbHOro M obracTHOro 3akoHodaTenbcTBa Mo
BOnpocam peabunutaumMmM WHBaNMAOB, [AOeTen-UHBanNMaoB Ha Tepputopum KypraHckon
obnactu;

3) opraHusauusi paspaboTkm rocygapcTBeHHon nporpammbl KypraHckon obnactu
«[JocTynHas cpena Anst UHBanNnuAoOBy», NporpamMm no Bonpocam peabunuraumm nHBanuaos, B
T.4. AeTel-UHBanNUAOB, peanu3auumn nNporpammMHbIX MEPONPUATUIN MO BONPOCaM, OTHECEHHbLIM
K KOMNEeTEHUUN oTaena;

4) opraHusaumsi pas3paboTkm nnaHa MeponpuaTuA  («OOPOXKHOM  KapTbl») Mo
NMOBbILLIEHMIO 3HAYeHUMM NoKasaTenen [AOCTYNHOCTU ANsi MHBannagoB OOBLEKTOB W yCnyr
KypraHckon o6nactn, MOHUTOPUHI €ro UCNOSNHEHWS;

5) nogrotoBka npeanioXeHun no copmupoBaHuio obnacTtHoro GrogxeTa B 4acTu
pacxodoB Ha peabunuTtauuilo WHBANWOOB, AETEW-MHBANMAOB, OETeN C OTKINOHEeHUsMU B
pasBUTUN N 300POBbLE, HA afanTaumo yupexaeHnn cepbl coumanbHOM 3alUnUTbl HAaceneHus;

6) opraHuMsaumMsi MHGPOPMAUMOHHO - aHanUTMYECKOro W OpPraHM3auMoOHHO -
MeToguyeckoro obecneyeHns oeaTenbHOCTM NOABEAOMCTBEHHbBIX YYPEXAEHNA NO BONpoOcam
peabunuTauuu MHBanNMAoB, B TOM YnCre AeTen — UHBANWAOB;

7) paspaboTka W OCYLLECTBIIEHME MEep MO CO34aHUI0 W pPasBUTUIO CUCTEMBbI
peabunuTaumnoHHbIX ycnyr, npegocTtaBnsieMbix B KypraHckon obnactu wmHBanvgam, B TOM
ynucne OeTam — nHBanugam, no Bonpocam, OTHECEHHBLIM K KOMMNETEHUMN OTAENA;

8) paspaboTka OCHOBHbIX TpeboBaHWW K MOPSAOKY, KayecTBy U YCNOBUSAM
npeaocTaBneHnss peabunuTaumMoHHbIX YCNyr yypexaeHusamMu Ha Tepputopumn KypraHckon
obnacty;

9) ocyLlecTBneHMe B3aMMOAeNCTBMS C OpraHamMn UCNONHUTENbHOW Bnactu KypraHckom
obnacTtu, opraHaMmM MECTHOro camoynpaBfieHMs MyHuLMNanbHbiXx o6pasoBaHun KypraHckom
obnacTtu, opraHmzauus MM U1 YYPEXOEHUSAMM HE3aBUCMMO OT OPM COBCTBEHHOCTU W
BEOOMCTBEHHOW  MPUHAONEXHOCTM, OOLLECTBEHHbIMM  O0beaVHEHUSIMWU  WUHBANWAOB,
denepanbHbIM yYpexXaeHnemM Meguko-coumanbHON SKCNepTn3bl NO Bonpocam peabunmraumm
WHBaNUOoB, B TOM YucCne AeTen-UHBanuaos;

10) opraHM3aums  MeXBEeOOMCTBEHHOIO  B3aMMOAEWCTBMS U KOoopAMHaums
AEATENbHOCTN  yYPEXOEHUA pPasfnuyHbiX BeQOMCTB MO peanu3auun  UHOUBUAOYaNbHbIX
nporpamm peabvnutaumMmM MHBanNMOoOB, B TOM 4uCNe AETEN-UHBANMAOB, HA TeppuTopun
KypraHckon obnactu;

1 - YKa3bIlBaeTCA OJ1A4 KaTeropmumn «PyKOBOD,VITeJ'IVI»



11) opraHmMsaums COOENCTBMS B peanu3auMM  UHAMBMAYalbHbIX  NpPOrpamMm
peabunutauumn (abunutaumm) MHBaNMOOB, B TOM 4YuCrne AeTen-uHBanuMaoB, B KypraHckou
obnacTty;

12) opraHmsaums obecnevyeHns MHBaNUAOB OTAENbHbIMUA BUAAMU  TEXHUYECKUX
CpeactB peabunutaumn, MPOTE3HO-OPTONEANYECKUMM U3OEeNUsaMU 33 CYeT CpeacTB
obnacTHoro otoaxeTa;

13) opraHusdauus KoopauvHauMM MeponpuaTU N0 CO34aHWUK0 MHBanNuaam u apyrum
ManomobunbHbIM rpynnamMm HaceneHus 6ecnpensaTCTBEHHOro pJoctyna K obbektam B
NPUOPUTETHBIX cdrepax XU3HeAEeATENbHOCTN NHBaNNOoB (COBMECTHO C 3aMHTEPEeCOBaHHbIMU
BEOMCTBaMu, opraHaMy MeCTHOIO camoyrnpaBneHns);

14) cogenctBne B BLINOMIHEHUM B YyYpeXAeHUsiX cdepbl couManbHOM 3aluThbl
HaceneHnsa MeponpuUsTUN, HanpaBIEHHbIX Ha NOBbILIEHWE AOCTYNHOCTM OOBLEKTOB W YCAYT;

15) npuem uanyeckmx nuy, U NpeactaBuTenen PUANYECKNX Nuu, PpacCMOTPEHNE NX
obpaleHnin B COOTBETCTBUM C [OEWCTBYHOLMM 3aKOHOOATENbCTBOM, KOHCYNbTUPOBAHUE
rpaxkgaH no Bornpocam, OTHECEHHbIM K KOMMETEeHLUMM OTAeNa;

16) paspaboTka npoekToB 3akoHoB KypraHckonm ob6nactn, MNOCTaHOBNEHUNA U
pacnopspkeHuin [NpaBuTtensctBa KypraHckon obnactu, ykasoB u pacnopsbkeHuin 'ybepHaTopa
KypraHckon obnacTtu, npoekToB HOPMAaTMBHbIX MPaBOBbIX aKTOB [MaBHOro ynpasfieHus no
BOMpoOCaM, OTHECEHHbIM K KOMMNETEHUMN OTAENA;

17) nogrotoBka OTBETOB Ha 3anpocbl W  oObpalleHna rpaxgaH, opraHoB
rocygapctBeHHon Bnactu Poccunckon degepauuun, OpraHoB roCygapCTBEHHOW BRacTu
KypraHckon obnactu, opraHOB MECTHOro camoynpasreHuss MyHUUmMnanbHbiX obpas3oBaHUn
KypraHckon obnactu, opraHMsaumin no BONpocam, OTHECEHHbLIM K KOMMNETEHLMN OTAENA;

18) NnoaroToBka aHanUTUYECKUX, CNpaBOYHbIX U APYrMx MaTtepuanoB MO Bompocam,
OTHECEHHbIM K KOMMNEeTEeHUUn oTaena.

19) okasaHMe  KOHCYNbTaTUBHOW U OpPraHn3auuMoHHO-METOOAMYECKOM  MOMOLLMN
opraHusaumaMm, noABeAOMCTBEHHbIM  [NaBHOMY  ynpaBfieHUKO  couMarnbHOM  3aluUThbl
HaceneHna KypraHckon obnactu, no Bomnpocam peanu3auun obecneyeHnsa AOCTYMHOCTU
06BLEeKTOB M NpedocTaBnseMblX YCyr A5 MHBanMaos U ManoMobusbHbIX rpynn HaceneHus;

20) okazaHMe  OpraHM3auMoOHHO -  METOAMYECKOM  noMowM  OBLECTBEHHbIM
opraHusaumsim UHBanuaos;

21) B yacTn obecneyeHus OOCTYMHOCTU 3O0aHMs [NaBHOro ynpaeneHust couuanbHOn
3awmTbl HaceneHna KypraHckonW obnactm v ycrnyr MHBanugam, a Takke OKa3aHus UM
NMOMOLLIN:

- opraHmsauus paboTbl otaena ¢ y4etoM TpeboBaHuin JOCTYNHOCTU 34aHusA MaBHOro
yrnpaBneHna v npegoctaBnaemblX YCrnyr Ans UHBanuaoB C OKasaHMeM UM Heobxoaumou
nomMowiM; C opraHusaumen (Npy HEeOOXOAMMOCTU U BO3MOXHOCTM) PasfnyHbIX (opM
obcnyxvBaHUA NHBaNWAOB,

- obecneyvyeHne UCMNOMNHEHUS B OTAene OpraHM3auUoOHHO-pacnopSAAUTENbHbIX, MHbIX
noKanbHbIX OOKYMEHTOB [TlaBHOro yrnpaBneHWa no BOMpocam AOCTYMHOCTM OObEKTOB U
npegocTasnseMblxX YCnyr Ansi MHBanngoB ¢ OKa3aHMeM UM HeOBXO4MMON NOMOLLN;

- yyacTtume B pa3paboTke (KOPPEKTUPOBKE) OOMKHOCTHbIX PErNamMeHTOB (MHCTPYKLINNA)

COTPYOHUKOB PYKOBOAMMOrO OTAena Mo Bonpocam AOCTYNHOCTU ANs WMHBaNuaoB
30aHuA MaBHOro ynpasneHnsa n NpeaocTaBnsieMblX YCryr;

- opraHmsaumsa oOyyeHus (MHCTpyKTa)ka) M NPOBEPKM 3HaHMK COTPYOHUKOB MO
BONpoOcaM LOCTYNHOCTU ANA UHBaNMAoB 3aaHna [MaBHOMo yrnpasneHns u npegoctaBnaemblX
ycnyr,

- BHECEHWe TMpeanoXeHUn BbIWECTOoSAWEMY PYKOBOAUTEMD W  OTBETCTBEHHOMY
AOMKHOCTHOMY vy [NaBHOro ynpassfieHusi Mo Bonpocam agantauun 3gaHusi (NoMeLLeHun,
3aHMMaeMbIX OTAENoM), HeobXOOMMbIX PEMOHTHbIX paboT, 3akynke BCMOMOraTenbHOro
obopyaooBaHMA UM OCHALWEHUs1 COOTBETCTBYIOLMX MOApA3AeneHnn aAns  opraHuvsaumm
AOCTYMHOCTM NpeaocTaBnaeMblX YCNyr U UX 4OMKHOro MHAPOPMaLMOHHOTO obecneyeHuns;



- opraHusdauusi paspaboTkm opraHU3auMOHHbIX M WH(OPMAUMOHHBIX AOKYMEHTOB
otgena (B Tom 4ucrne o nopsgke pabotbl oTaena, o npaeBax M 06A3aHHOCTSX nonydarenemn
ycrnyr, 0 Bugax ycriyr, cpokax, nopsiake ux npeaoctaBieHust U YCroBuaX OOCTYMHOCTWN) Ans
pasMeLLeHnst Ha CTeHAaX, MHbIX MHPOPMALNOHHbBIX HOCUTENSIX, a Takke Ha canTe [MaBHOro
ynpaBneHna — ans MHoOpMMpoBaHUs OBCyXMBaeMoro Heobxoammon Ana NonyyYeHus
yCnyru 3ByKOBOW N 3pUTeNbHOM MHOPpMaUuK, a Takke Hagnmceun, 3HakoB U MHOW TEKCTOBOM
N rpacuyeckon MHMopMaunm 3Hakamu, BbIMNOMAHEHHBIMU pPenbedHO-TOYEYHbIM LIPUGTOM
Bpainnsa n Ha KOHTPacTHOM (OOHE;

22)cocTaBneHne  npotokosioB 06  aAMUHUCTPATUBHBIX  NpPaBOHapPYyLUEHUSsIX,
npegycmoTpeHHbix ctatben 20.6 1 Kogekca Poccurickon depepaumm 06 agMUHUCTPATUBHbBIX
npaBOHapYLUEHUAX.

Pasgen IV. lNpaBa

4.1. HavanbHuK otaena uMeeT npaeo Ha:

1) obecneyeHne Hagnexawmnx opraHN3aunoOHHO-TEXHNUYECKMX YCIOBUIN, HEOBXOANMbIX
AN NCNONHEHNST AOMKHOCTHBIX 06513aHHOCTEN;

2) O3HaKoMfeHne C [OOSDKHOCTHbIM — perfiaMmeHToM U UHbIMU  JOKYMEeHTamu,
onpegensawwmMmn ero npasa M 0643aHHOCTM MO 3aMeLLaeMon LOMMKHOCTU rpakaaHCKOW
Cnyx06bl, KpUTEPUAMM OLEHKM 3PADEKTUBHOCTU UCMNOSMHEHUSA LOIMKHOCTHbBIX 00S3aHHOCTEWN,
nokasaTtensmMm pes3ynbTaTUBHOCTU  NpodbeccuoHanbHoOM  CcryXebHon OeATenbHOCTM U
YCNOBUAMW JOSMKHOCTHOIO POCTa;

3) otablx, obecneynBaemMbli YCTAHOBMEHWEM HOPMASbHOW MNPOAOIHKUTENBHOCTM
cny>xeBHOro BpeMeHu, NpeaocTaBneHMeM BbIXOAHbIX AHEN U Hepaboumx NpasaHUYHbIX OAHEN,
a TaKKe eXerogHblx ona4ymBaemMbiX OCHOBHOMO M AOMOSTHUTENbHbLIX OTMYCKOB;

4)onnaty Tpyda M Opyrue Bbinfnatbl B COOTBETCTBUM C  begeparnbHbIM
3aKoHO4AaTeNbLCTBOM, HOPMaTUBHbIMKA MNpaBoBbiMKW akTamn KypraHckom obnactm m co
CNy>X€OHbIM KOHTPAKTOM;

5) nony4eHne B yCTaHOBMNEHHOM NOpSAKe MHpopMaLun 1 maTepmanoB, HEOOGXOANMbIX
ANS UCNOMHEHUsT LOMKHOCTHbIX OBA3aHHOCTEN, a TakkKe Ha BHeCceHue NPeasioKeHUn o
COBEPLLEHCTBOBAHNN AeATENbHOCTM [NMaBHOro ynpaeneHus counanbHOM 3allmTbl HaceneHus
KypraHckon obnactu;

6) 4OCTyN B YCTAHOBNEHHOM NOPSiAKE K CBEAEHUSAM, COCTaBMAIOLLNM roCy4apCTBEHHYHO
TanHy, €CnNn UCMOSIHEHNE LOIMKHOCTHbIX 06S3aHHOCTEN CBA3aHO C MCMOMb30BaHMEM TaKMX
CBEOEHUN;

7) BOCTYyN B YCTAHOBMEHHOM MOpsKe B CBSA3M C MWCMOMHEHMEM [AOMKHOCTHbIX
00s3aHHOCTEN B  rOCyAapCTBEHHblIE OpraHbl, OpraHbl MECTHOr0 CcaMOynpaBfeHus,
obLecTBeHHble 00beANHEHNS U UHbIE OpraHu3auuu;

8) o3HakoMreHne ¢ OT3biBaMn O ero NpodeCcCcnoHanbHOM CryXebHom 4esaTenbHOCTU U
APYrMMU OOKYMEHTaMu OO BHECEHUMS UX B €ro NIMYHOE Aeno, matepuanaMmmn NMYHoro gena, a
Takke Ha NpPUobLLEHNE K IMYHOMY Aeny ero NMCbMEHHbIX OObACHEHU U APYTNX AOKYMEHTOB
N MaTepuanos;

9) sawuTy cBegeHun o cebe;

10) 4OMKHOCTHOM POCT Ha KOHKYPCHOMN OCHOBE;

11) pononHuTenbHoe npodeccnoHansHoe obpasoBaHMe B Nopsake, YCTaHOBIEHHOM
3aKoHOAAaTENbCTBOM;

12) yneHCcTBO B NpOdeCCUOHANbLHOM COHO3€;

13) paccmoTpeHre UuHAMBMAOYaNbHbIX CRAY>XeOHbIX CMopoB B COOTBETCTBUMM C
denepanbHbIM 3aKOHOAATENLCTBOM;

14) npoBegeHne no ero 3asBnNeHnto Cry>kebHoM NPoBEPKY;



15) 3aWmMTy CBOMX MpaB M 3aKOHHbIX WHTEPECOB HAa rOCy4apCTBEHHOW rpaXKgaHCKOM
cnyx6e KypraHckon obnactu, Bkniovasi obxanoBaHme B Cyq UX HapyLUEeHUS;

16) MeanumHCcKoe cTpaxoBaHue B COOTBETCTBUMU C denepanbHbIM
3aKoHOAAaTENbCTBOM;

17) rocynapCTBEHHYIO 3aLUTYy CBOUX XU3HW U 340POBbSA, XXM3HU U 300POBbS YNEHOB
CBOEN CeMbM, a TakKe NpuHagnexallero emy nMyLLecTBa;

18) rocynapcTBeHHOe MNeHCUMOHHOe obecrnedyeHne B COOTBETCTBUMM C (hedeparbHbIM
3aKOHOM,;

4.2. HayanbHUK oOTAena wMmeeT nMpaBo C nNpeaBapuTeNnbHbIM — YBEAOMITIEHMEM
npeacTaBuTeNd HaHMMaTtensa BbINOMHATbL MHYK oOnnadmBaemMyio paboTy, ecnu 310 He
noereyeT 3a cO60N KOHPNUKT UHTEPECOB.

4.3. HavanbHuK otaena uMMeeT npaBO Ha OCyLleCTBeHne O0CTyna K nepcoHarnbHbIM
AaHHbIM (06paboTKy NepcoHarnbHbIX AaHHbIX) B [MaBHOM ynpaBfeHuMn coumanbHOM 3aluTbl
HaceneHus KypraHckon obnacTu.

Pasgen V. OTBeTCTBEHHOCTb

5.1. HavaneHuK oTgena HeceT AUCUMMIIMHAPHYKD OTBETCTBEHHOCTb 3a COBEpLUEHWE
ANCUMNIMHAPHOIO NPOCTYMKa, TO €CTb 3@ HEUCMOMHEHNE UNN HeHaaexallee UCMNOMHEHne
Mo ero BMHE BO3MOXEHHbIX HAa HEro JOMKHOCTHbLIX 00A3aHHOCTEN.

B cootBeTCTBUM C AENCTBYHOLMM 3aKOHOAATENbCTBOM HayanbHWK OTAena Hecet
rpakgaHCKo-NpaBoBYH, aAMUHUCTPATUBHYIO U YTONOBHYIO OTBETCTBEHHOCTD.

5.2. HavanbHUK oTaena HeceT nepcoHarnbHYK OTBETCTBEHHOCTb 3a OpraHusauumio
MEPONPUATUIA MO aHTUKOPPYNUMOHHOW paboTe B oTaene, NnpeayCMOTPEHHbIX MOAMYHKTOM
14 nyHkTa 3.1. pasgena lll «[JomKHOCTHbIE 0693aHHOCTU» OOMKHOCTHOIO pernameHTa.?

5.3. HayanbHuk oTaoena HeceT MNepcoHanbHYK OTBETCTBEHHOCTb 3a cobnogeHue
TpeboBaHU, ycTaHoBNEHHbIX deaepanbHbiM 3akKOHOM «O nepcoHanbHbIX AAHHbLIX», W
NPUHATLIMW B COOTBETCTBUM C HUM HOPMaTUBHbIX NPaBOBbLIX aKTOB.

Pasgen VI. I'Iepequb BOMpPOCOB, MO KOTOPbIM Ha4vYalribHUK oTAeN1la BhpaBe Uinn
00s13aH camMOCTOATENBbHO NnPpUHMMaTbL yrnpaBrieH4YeCkmne N NnHble peLleHnd

B cooTtBeTCTBUM C 3amMeLLaeMon JOMKHOCTLIO rOCY4apCTBEHHOW rpaX4aHCKoN cryxobl
KypraHckonm obnacti n co cBOen KOMNETEHUNEN HaYanbHWK OTAENa Brpaee:

OTOBUTb OTYETbl, aHanUTU4eckKne Marepuanbl, TrOTOBUTb NPEearioKeHus Mo
COBEPLUEHCTBOBAHMIO 3aKoHOAATeNbCTBa MO BOMPOCaM, OTHOCALMMCS K KOMMeTeHumu
oTaena.

Pasgen VII. NepeyeHb BONPOCOB, MO KOTOPbIM  HavarbHWK OoTAena
BNpaBe unn obs3aH y4acTBoBaTb NPU NOArOTOBKE NPOEKTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB M (UNN) NPOEKTOB YNPaBEHYECKNX U UHBIX PELLEHUN

HayanbHUK oToena Mo mopyyeHuto HavanbHUKa [MaBHOro ynpasrieHust couunarnbHON
3awmnTbl HaceneHus KypraHckon obnactu ydacTByeT B NMOArOTOBKE HOPMAaTMBHbIX NPaBOBbIX
aKTOB W MHbIX PELLUEHNIA NO BONpPOCcaM, OTHOCSALLMMCS K KOMMETEHUUN oTaena.

2 - YKa3bIlBaeTCA OJ1A4 KaTeropmumn «PyKOBOD,VITeJ'IVI»



|_|pI/1 9TOM Ha4alnbHUK OoTAes1a AaeT 3aKMio4eHunsd, rotoBuT I/IH(*)OpMaLl,I/II-O Nno nNpoeKkTam
NnpaBoOBbIX N HOPMAaTUBHbIX NPaBOBbIX aKTOB, B npeaenax CBOEN KOMNETEHLWN.

Pasgen VIII. Cpoku n npouenypbl NOArOTOBKN, pAaCCMOTPEHUS,
NopsiA4oK COrnacoBaHUs U NPUHATUS NPOEKTOB PELLEHNA NO 3aMeLLaeMOM
AOIMKHOCTWN rocyAapCTBEHHOWN rpaxaaHckomn crny»6bl KypraHckon obnactu

[MogroToBKa NPOEKTOB AOKYMEHTOB OCYLLECTBNSAETCS B COOTBETCTBMM C TpeboBaHUsIMU
3akoHa KypraHckon obnactu ot 8 oktabpsa 2004 roga Ne 444 «O HoOpMaTUBHBIX MPaBOBbIX
aktax KypraHckon obnactn», PernameHTta [lpaButensctBa KypraHckon obnactu,
yTBEPXXAEHHOro nocraHosneHvem lNpasutensctea KypraHckon obnactn ot 14 uona 2009 roga
Ne 395, NpaBun genonpon3BoOACTBa B OpraHax UCNonHuTenbHom Bract KypraHckon obnacty,
yTBEPXAEHHbIX NocTaHoBreHneM [pasuTtensctBa KypraHckon obnactn ot 24 asrycta 2009
roga Ne480, coumanbHomn 3awmThl HaceneHns KypraHnckon obnactm ot 27 despans 2010 roga
Ne 443, WHcTpykumn no pgenonpoussoactsy B [lpaButenbctBe KypraHckon obnacty,
yTBEPXXAEHHOW Yyka3zoM [ybepHaTtopa KypraHckom obnactm ot 5 mapta 2011 roga Ne72,
PernameHTa opraHusaumm peaTenbHOCTM [MaBHOrO ynpaBneHus CcoumanbHOW  3aLuuUThl
HaceneHus KypraHckon obnacti, YyTBEPXOEHHOro npukasoM [TaBHOro  ynpaeneHus
NHCTpyKunmn no 4enonpon3BoACTBY B [MaBHOM ynpaBneHnn counanbHON 3almTbl HaceneHns
KypraHckon obnactu, yTBEpXXOAEHHOW Npuka3om [MaBHOrO ynpasfeHusi CoLManbHON 3aluuThbl
HaceneHusa KypraHckon obnactu ot 23 Hosi6psa 2010 roga Ne 1507.

Pazgen IX. Nopsgok cnyxebHoro B3anmMogencTBna HadvarnbHUKa OTAena B CBA3MU
C NCNOSTHEHMEM LOMMKHOCTHBIX 06A3aHHOCTEN C roCyAapCTBEHHbIMM rpaXgaHCKMMK
cnyxawmnmm Kypranckon obnactu B [NpaButenbctee KypraHckon obnacrtu,
rocy4apCTBEHHbIMU rpaXgaHCKMMK crnyxawmmm KypraHckon obnacTtu
APYrMX rocy4apCTBEHHbIX OPraHoB, rpaxkgaHamu 1 opraHn3aunsamm

Mopsagok B3aMmoaencTBus npu paspaboTke, cornacoBaHUK, NOANMCaHUU MPaBoOBbIX,
HOPMAaTMBHbIX MPaBOBbIX AaKTOB M MHbIX OOKYMEHTOB onpegensietcss 3akoHoM KypraHckon
obnactn ot 8 oktsabps 2004 roga Ne 444 «O HopmaTuBHbIX NpaBoBbIX akTax KypraHckom
obnactn», PernmameHtom  [paButensctBa  KypraHckon — obnact,  YTBEpPXXOEHHOro
nocraHoeneHvem [lpasutensctBa KypraHckom obnactm ot 14 wuwona 2009 roga Ne 395,
MpaBunammn [enonpou3BOACTBa B OpraHax MCNonHUTENbHOM Bnactn KypraHckon obnactwy,
YyTBEPXAEHHbLIX NocTaHoBneHneM [paButenbctBa KypraHckon obnactn ot 24 asrycta 2009
roga Ne 480, NHcTpykumen no genonpoussoactsy B [lpaButenbctBe KypraHckon obnactw,
yTBEpXXAEeHHOW Yyka3oM [ybepHatopa KypraHckom obnactm ot 5 mapta 2011 r. Ne 72,
PernameHTOM oOpraHu3auumn [geatenbHocTM [MaBHOrO ynpaBreHus CcouManbHOW  3aluuThbl
HaceneHus KypraHckon obnactv, yTBEPXOEHHbIM MpukasoM [NaBHOro ynpaeneHus
coumanbHon 3awmTbl HaceneHnsa KypraHckon obnactm ot 27 despans 2010 roga Ne 443,
MHCTpyKUuMen no genonponssBoacTey B [MaBHOM ynpasneHun coumanbHON 3almTbl HaceneHns
KypraHckon obnactu, yTBepXOeHHOM npuka3om [MaBHOro ynpasfeHusi coumanbHON 3alumThl
HaceneHus KypraHckon obnactu ot 23 Hoa6psa 2010 roaa Ne 1507.

B cBoen pabote B3aumogenctesyeT c [lpaButenbctBom KypraHckon obnactu, co
CTPYKTYPHbIMU noAapasgeneHnamu [MnaBHOro ynpasrneHusi, nogBeaoMCTBEHHbIMU [TaBHOMY
ynpaBneHnto rocyAapCTBEHHbIMU YYPEXOEHNSMUN.

Mpn ocywecTBNeHNN [OMKHOCTHBIX O0A3aHHOCTENM HayanbHWK OoTAena MOXeT
OCYyLLEeCTBASATL B3aMMOOENCTBME CO BCEMMU OpraHaMu rocygapcTBeHHOM Bnactu Poccumnckom
denepaunn, opraHamu rocygapctBeHHon Bnactu KypraHckonm obnactu, WsbupatenbHom



komuccuen KypraHckon obnactn, KoHTpomnbHo-cyeTHon nanaton KypraHckon obnactu,
MYHULUMNanbHbIMM 06pa3oBaHNAMM U OpraHM3aunsaMm B Npeaenax cBoen KOMNeTeEHUNN.

Paspgen X. I'Iepequb rocygapcCrtBeHHbIX YCIYr, OKa3dbiBaeMblX rpaxgaHam un
opraHnsaumdam B COOTBETCTBUMN C aAMUHUCTPATUBHBIM pernaMmeHToOM

HavyanbHuK oTAena opraHn3yeT oka3aHue rocygapCTBEHHbIX YCNYT:
- obecnevyeHne nPOTE3HO-OPTONEANYECKUMN U3OENUAMU  OTAENbHBIX KaTeropumn
rpaxkgaH B KypraHckon obnacTtu

Paspgen Xl. Nokasatenn apdekTUBHOCTU N pe3ynbTaTUBHOCTN NPOodeCCNOHaIbHON
cny>xebHon OeATenbHOCTM HavarnbHMKa oTaena

Pesynbratbl npodeccuoHanbHOM  Cry>XeOHOM  OeATENbHOCTU  XapaKTepu3yrTcs
crneayrLwmnMmn nokasatenamu:

KONMMYeCTBO HapyLUeHUWN 3aKOHOA4ATeNbCTBa, BbISBMEHHbLIX KOHTPOSbHO-HAO30PHbBIMA
opraHamu;

NOMHOTa U CBOEBPEMEHHOCTb BbINOMHEHNA PaboT B COOTBETCTBUM C OOSDKHOCTHLIMU
o0bs3aHHOCTAMN;

KONMYeCTBO MOArOTOBMEHHbLIX CNpPaBOYHO-aHANUTUYECKUX MaTepuanoB no BoOnNpocam
obecnevyeHns JOCTYNHOW cpeapbl XN3HEeAEeATEeNbHOCTU AN UHBaNMAOB;

OTCYTCTBME OOOCHOBaHHbIX »>anob rpaxgaH W opraHuMsauMm Mo  KypupyembiM
BOMpocam;

NOMHOTa  BbLIMNOMHEHUS NflaHa  MeponpuUATUR, MPOBEAEHHbIX COBMECTHO C
00LWeCTBEHHBbIMW OpraHM3aunsaMm MHBaNnOoB;

aonsa paspaboTaHHbIX NMPOEKTOB MPaBOBbIX aKTOB OT 0OLlero KonnyecTtBa MpPOeKTOB
NpaBOBbIX aKTOB, pa3paboTka KOTOPbIX NPedyCMOTpeHa YTBEPXAEHHbIMW MiaHaMn WUnu
nopy4vyeHa pykoBOACTBOM.

HavanbHuk otgena o06s3aH BbINOMAHATL paboTbl Ha BbICOKOM NPOMECCMOHANBbHOM
YPOBHE, C cObntogeHMEM CPOKOB BbINOSNHEHUS paboT.

[1OrmKHOCTHOM pernamMeHT CoOCTaBJ1EH:

HavanbHuk ynpaslieHnA counarnbHOro
O6CJ'Iy)KVIBaHMFI HaceneHnda

(noanuceb) (9.1.0)
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