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NMPABUTEJIbCTBO KYPFTAHCKOW OBJIACTHU

TMABHOE YMNPABJIEHUE COLUUAIIbHOW 3ALUUTbI HACENEHUA
KYPFTAHCKOW OBJIACTHU

MPUKAS

1 HOs16pst 2012 roma Ne472
r. Kypran

06 yTBepxxaeHun AQMMHUCTPATUBHOIO perfiaMeHTa npegocrtaBneHus MMaBHbIM
ynpasfieHMeM coumanbHOM 3awmnTbl HaceneHus KypraHckom obnactu
rocyaapcTBeHHOW yCIyru no npeaoctaBneHuio cyocuanm ans ynyJdeHus
XUNMULWHbIX YCNOBUW (NpUoGpeTeHnst NN CTPOUTENbCTBA XUJbA, B TOM YMcne
MHAUBUAYANbHOIO) NpU PoXAEeHUU B CEMbe OAHOBPEMEHHO Tpex 1 bonee aeten

B coortBetctBuM c [lopsgkom pa3paboTkm M yTBEPXKAEHUS aAMUHUCTPATUBHbIX
pernaMmeHToB nNpefoCTaBfleHNs rocygapCTBEHHbIX YCAYr WCMOMHUTENbHLIMU  OpraHamm
rocygapctBeHHon Bnactu  KypraHckonm obnactn, yTBEPXAEHHbIM  MOCTAHOBIEHMEM
MpaeuTtenbctBa KypraHckon obnactu ot 12 utons 2011 roaa Ne344, NMPUKASBLIBAHO:

1. YT1BepauTb npunaraembin  AOMUHUCTPATUBHBLIA  pernameHT npeaocTaBreHuns
[MmaBHbIM  ynpaBneHuMeMm couunanbHoW  3awmTbl  HaceneHuss KypraHckon  obnactu
roOCygapCTBEHHOW YCIyrM Mo NpPeaoCTaBneHuio cybcuamm Ana  ynyudweHus SKUIULHBIX
ycrnoBsuin (NpuobpeTeHnss nnu CTPouUTENbCTBA XWUMbsl, B TOM Yucne MHAMBUAOYanbHOro) npu
pPOXOEHUN B CEMbE OAHOBPEMEHHO Tpex 1 bonee geTen.

2. OTtgeny nocobui n coumanbHblx BbinnaT (KoxaHosa A.LL.), otgeny 6yxrantepckoro
yyeta n koHtponsa (Backakosa J1.M.), otgeny akoHoOMuku u puHaHcoB (JlutBuHoBa H.d.),
0bocobneHHbIM nogpasgeneHnam (covnuanam) MaBHOro ynpasBneHnsa coumanbHOM 3aluThbl
HaceneHus KypraHckon obnactu obecneunTtb peanunsaunio AQMUHUCTPATUBHOIO pernamMmeHTa.

3. MNpu3HaTb yTpaTMBWIMM CuUny nNpukas MaBHOro ynpasneHus coumanbHOW 3alunTbl
Hacenenna KypraHckon o6Gnactu ot 30 Hosi6pa 2009 roga Ne1744 «OG6 ytBepxaeHwuu
AOMWHUCTPATMBHOIO pernameHTa npegocTaBneHns [MaBHbIM yrnpaBneHnemMm coumanbHOn
3awmnTbl HaceneHus KypraHckon obnacTu rocygapCTBEHHOM YCNyrM nNo NpeaoCTaBreHUo
cybecnanm ons ynyyweHus XUnuwHbIX ycrnosun (NpUobpeTeHns unm cTpouTenbCTBa XUnbs, B
TOM Yucne MHANBMAYANbHOIO) NPU POXAEHMM B CEMbe OQHOBPEMEHHO Tpex 1 bonee geteny.

4. OnybnukoBaTb HacTosAwmn npukad B KypraHckon obnacTtHon oOLeCTBEHHO-
nonuTuyeckou rasete «HoBbI MUP».

5. KOHTponb 3a BbIMNOMHEHMEM HACTOSALWLEro MpuKkasa BO3MOXUTb Ha 3aMecTUTens



HayanbHMKa [MNaBHOrO yrpasreHuUst - HavanbHWKa YynpaBneHus couuanbHOM NoJAEepPXKKN
HaceneHua MuHxa B.I.

HayanbHuk MaBHoro ynpasneHna B.[. DemuHa

BaryTtoBuu J1.A.
(3522) 44-78-79



MpunoxeHne

K npukasy maBHOro ynpasneHnsa coumanbHOW
3awmTbl HaceneHus KypraHckon obnactu
oT 1 HoAGpsA 2012 roga Ne472

«O6 yTBepxaeHun AOMWHUCTPATUBHOIO
pernameHTa npegoctaBreHns [MaBHbIM
ynpaBneHnem coumansHOM 3aLllnTbl
HaceneHuna KypraHckon obnactum
rocygapCTBeHHOM ycnyru no
npegocTaBneHunto cybemanm ans
YNYYLLEHUS XUTTULLHbIX YCNOBUIA
(npnobpeTteHnsa nnu ctponTenscTea
Xunbsi, B TOM 4Yucne MHAMBUAYaNbHOrO)
npy poXAeHun B ceMbe OAHOBPEMEHHO
Tpex u 6onee geten»

AOMMHUCTPATUBHbIN pernamMmeHT
npepocTaBneHnA MaBHbIM ynpaBrieHUeM counarnbHON 3alnTbl HaceneHus
KypraHckon obnactu rocyaapcTtBeHHOM yCnyru rno npegocraBneHuto cyocnaum ans
yNyuLleHUs XUNULHbIX YCIOBUW (NPUOOpPETEeHUs Unn CTPOUTENbCTBA XUNbA, B TOM
yncrne MHAMBUAYANbHOrO) NPU POXAEHUN B CeMbe OQHOBPEMEHHO Tpex U 6onee aeten

Pa3pgen |. O6wme nonoxeHus

MpeameT perynupoBaHuA pernameHTa

1.  AOMWHUCTPATUBHLIA  perfamMeHT npegoctaBneHns [NaBHbIM - ynpaBreHnem
coumanbHoM 3awmnTbl HaceneHus KypraHckon o6ractv rocygapCTBEHHOM ycryr no
NpeaocTaBneHnio cybenanm Ons ynyudweHus >KUMAULWHBIX yCrioBun (NprobpeTeHna unu
CTPOUTENBLCTBA XWMbsl, B TOM 4UCNe WHOMBUAOYANBHOIO) MNpWU pPOXOEHUM B CEMbE
OOHOBPEMEHHO Tpex u bonee geten (ganee - AOMUHUCTPATUBHLINA pPernamMeHT) onpeaenset
CPOKM WM nocnegoBaTenbHOCTb  OEUCTBUA  (aMUHUCTPATUBHBIX — npouedyp)  no
npenocTasneHnio [MnaBHbIM yrpaBneHMeM coumarnbHOM 3awunTbl HaceneHus KypraHckon
obnactn (manee - [MaBHOe yrnpaBneHwe) rocygapCTBEHHOW YCnyru Mo npeaocTaBreHuto
cybcmamm onsa ynyyweHus XXUnuHbIX YCnoBun (npnobpeTeHns nnu cTpouTenbCTBa Xunbs, B
TOM YUCne UHOMBMAYANbHOIO) NPU POXOEHUN B CeEMbe OAHOBPEMEHHO Tpex u Bonee geten
(oanee - rocynapcTBeHHas ycnyra, cybcmans).

Kpyr 3asButeneun
2. 3agBuTeENnem Ha nony4YyeHne cybcmanm SABnsieTca oauH U3 pogutenen ogHOBPEMEHHO
POXOEHHbIX B CeEMbe Tpex u bonee aeten, ecnv CeMbs NPOXUBAET HA 3aKOHHOM OCHOBaHUU
Ha TeppuTopumn KypraHckon obnacTu.
[paxkgaHH MOXeT BOCMOMb30BaTbCA rOCYAAPCTBEHHOM YCMYyron 4yepes OOBEepPEeHHbIX
nuy (Nuua, KOTopble Ha OCHOBaHUKM AOBEPEHHOCTU YMNOSHOMOYeHbl obpawatbes B MaBHoe
ynpasreHne 3a npegocTaBneHneM rocyaapCcTBEHHOM yCnyrin) (aanee - npeacrtaBuTeNb).

TpeboBaHusa K nopAAKy MWMHPOPMUMPOBaAHUA O nNpeAoCcTaBfeHUUM rocyaapCTBEHHOMU
ycnyru
3. [lpuem rpaxgaH (ux npegctaBuTenen) nNo  BOMPOCY  NpeaocTaBrneHus
rocyaapCTBEHHON yCnyrn ocyllectensaeTca [MaBHbIM ynpasneHnem.
B MaBHOM ynpaBneHun npuem rpaxgaH ocyLecTBSAETCS:



B 6yaHue aHm ¢ 8-00 go 17-00;

obeneHHbIN nepepbiB ¢ 12-00 go 13-00,

KpOME BbIXOAHbIX U NPAa3AHNYHbIX OHEN.

MecTo HaxoxaeHus [maBHoro ynpasnenua: 640001, r. KypraH, yn. P. 3opre, 4.39.

ONEeKTPOHHbIN afgpec UHTepHeT-canTa MaBHoro ynpaenenus: http://uszn.kurganobl.ru.

TenedoHbl Anga cnpasok: (3522) 44-72-64, (3522) 44-78-79.

4. WVHdopmupoBaHMe rpaxgaH Mo BorpocaM npegocTaBrieHns rocyaapCTBEHHON
YCNyru OCyLLeCcTBNseTCs:

a) OOMKHOCTHLIM NUUOM [MaBHOro ynpaerieHus, OTBETCTBEHHOIO 3a npeaocTaBneHne
rocyaapCTBEHHON ycnyru, (aanee - 4OMKHOCTHOE NMLO) NPy HENOCPEACTBEHHOM ObpalleHnn
rpakgaHuHa (npeactasutens) B [naBHoOe ynpasreHue;

6) nocpeacTBom TeNedOHHOM N (haKCUMUINBHOWN CBA3Y;

B) nyTem pasmelleHns nHdpopmMmaumm Ha MHAPOPMAaLMOHHbIX CTeHAax, 060pyaAOBaHHbIX
npu Bxoge B rnomeLleHne [MasBHOro ynpasneHus, Ha VIHTepHeT-canTe [NaBHOro ynpasneHus
(http://uszn.kurganobl.ru) n B denepanbHON rocygapCTtBEHHON MHMOPMALMOHHOMN cuUcTeMe
«EanHbIN nopran rocyaapCTBEHHbIX n MyHMUMNanbHbIX  ycnyr  (CpyHKUMIA)»
(www.gosuslugi.ru);

r) nytem nybnvkaumm nHpopmauumn B Cpeactsax MaccoBon MHpOpMaLMK 1 U3aaHns n
pasmeLLeHnst MHpopMaLMOHHbBIX MaTepuanos (bpoLwutop, BykneTos);

[) nocpeaCcTBOM OTBETOB Ha MMCbMEHHbIE OBpaLLeHNs rpaXkaaH;

€) [OOMKHOCTHbIM  NULUOM  MHOrOQYHKLMOHANbLHOIO LEeHTpa npegocTaBneHns
roCygapCTBEHHbIX Y MYHULMNATbHbBIX YCAYT.

5. MNpn MHdOpMMpOBaHMM O NOpPsSAKE MPEAOCTaBMEHUS rOCy4apCTBEHHOW YCnyru no
TenegoHy [OOSMKHOCTHOE IMUO, NPUHSAB BbI3OB MO TenedoHy, LOMMKHO NpeacTaBUTLCS:
Ha3BaTb PaMUnto, UMS, OTYECTBO, AOMKHOCTb.

HomkHOCTHOoe Nnuo 0653aHO coobLWNTL rpaduk NpMema rpaxgaH, TOYHbIA NOYTOBbLIN
agpec maBHoOro ynpasneHusi, cnocob npoesga K Hemy, a Nnpu HeobxoammocTn - TpeboBaHnSA K
NMMCbMEHHOMY ObpaLLEeHNIO.

3BOHKM MO BONPOCY MHPOPMUPOBAHUSA O MOPsiAKE NpeaoCTaBNeHNs rocyaapCTBEHHOM
YCNyru NpUHUMAaloTCA B COOTBETCTBUM C rpachmkomM paboTbl [MaBHOro ynpasneHus.

Bo Bpems pasroBopa 4OMKHOCTHOE NIMLO JOSMKHO NPOU3HOCUTL CrioBa YeTKo, nsberatb
"NnapannenbHbIX pPasroBopoB" C OKpyXalwwuMu IoabMuM U He npepbiBaTb pasroBop Mo
NpUYMHEe NOCTYNNEHNs APYroro 3BOHKa.

[Mpn HEBO3MOXHOCTM OTBETUTb Ha MNOCTABMEHHble BOMPOCHI Tefle(OHHbLIN 3BOHOK
AormxkeH ObITb nepeagpecoBaH (nepesBefdeH) Ha Apyroe [AOMMKHOCTHOe nuvuo  nunbo
obpartmBLleMyCs rpaXgaHuMHy AormkeH ObiTb coobeH Homep TenedoHa, Mo KOTOPOMY MOXKHO
nony4nTb HeoBXoaANMY MHOPMaLUIO.

Pasrosop no tenedoHy He JomKeH npogomkatbest 6onee 10 MUHYT.

6. Npn oTBeTax Ha TenegoHHbIE 3BOHKM 1 YCTHblE OOpaLLeHNst MO Bonpocam npuema u
perncTpauun 3asiBneHnn o npefocTaBfeHnn rocyqapCTBEHHOW YCNyrM OOSMKHOCTHOE NUuo
06513aHO B COOTBETCTBMM C MOCTYNMBLUMM ObpalieHneM npeaocTaBnsiTb MHGOPMaUMO Mo
crneayloLwmm Bonpocam:

a) 0 gaTe npuema 3asiBneHus o0 NnpegocTaBeHnn rocyaapCTBEHHON YCyrn, BXOASALLEM
HOMepe, MNOA4 KOTOpPbIM 3asiBNeHWe O npeaoCTaBneHun ToCy4apCTBEHHOW — yCnyru
3aperncTpMpoBaHO B XXypHarne perucrpaunm 3asiBNeHni;

6) O HOpMaTMBHbLIX MNPaBOBbIX aKTax, pPerynupylowux npegocraBneHve
rocygapcTBEHHOM ycryrn (HaumMeHoBaHWe, HOMep, Aata NPUHATUS HOPMATMBHOMO NMPaBOBOrO
akTa);

B) O Kpyre nuy, UMeoLLMX NpaBo Ha NpefoCcTaBneHne rocyaapCTBEHHON YCIyru;

) O nepedyHe AOOKYMEHTOB, HeobXoauMbIX AN NpeaocTaBrneHus rocynapCTBEHHOW
ycnyru;

[1) O CpoKax npuvema u perucrTpaumm 3asiBNeHnin 0 NpegocTaBneHnn rocyaapcTBEHHOM
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ycnyru;
€) 0 mecTe pa3melleHus Ha NHTepHeT-canTe MaBHOro ynpaeneHust nHpopmaumm no
BOMpPOCY NpeaoCcTaBneHns rocyaapcTBEHHON YCIyru.

[MmaBHOE ynpaBneHne BedeT YYeT YCTHbIX obpalleHun rpaxnaH (Mx npeacraBuTenen)
Nno BOMpocaM OKasaHWUs rocyqapCTBEHHbIX YCIYT.

7. Ha odwuunancHom WHTepHeT-canTe [NaBHOro ynpasneHus pasmMellaeTcs
cnegyowiasa nHpopmMaums:

a) NoNHoe HaMMeHOBaHME U NOSHbIN NOYTOBLIN aapec MaBHOro ynpaBneHus;

6) Homep TenedgoHa-aBTOMH(OpMaTopa (MpyM Hanuuun), CcrnpaBovHble HoOMepa
TenegoHoB [MaBHOrO ynpaBfeHus, OTBETCTBEHHbIX 3a MpefocTaBfeHne rocyaapCTBEHHOM
ycnyru;

B) pexum paboTbl [MaBHOro ynpaeBneHusi, OTBETCTBEHHbIX 3a MpedoCcTaBrieHne
rocygapCTBEHHOM yCnyru;

r) BblAEPXXKM U3 HOPMATMBHbIX MPaBOBbIX aKkTOB, COAepXKaLLMX HOPMbI, perynupyroLimne
AeaTenbHOCTb [MaBHOro yrnpasneHns No NpeaoCTaBNeHnto rocygapCTBEHHON YCyri;

[) NnepeyeHb KaTteropum nuu, MMerLLnX NpaBo Ha NoslydyeHne rocygapCTBEHHOW YCIyru;

€) nepeyeHb [OOKYMEHTOB, HeobxoguMMbIX ONA MNpedoCTaBfeHust rocyaapCTBEHHOW
YCnyru;

X) opMbl 3asiBNEeHUN O MpPedoCTaBfeHUM rOoCyAapCTBEHHOW ycnyru, obpasubl U
npaBuna ux 3anosiHeHus;

3) CPOKM NpeaocTaBneHns rocyaqapCTBEHHON YCNyru;

n) TeKCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHUsIMu;

K) KpaTKoe onucaHue nopsiaka npegoctaBrieHns rocygapCTBEHHOM YCYTn.

8. MHdopmaumoHHble MaTepuanbl O rocygapcTBeHHOM ycnyre (6polutopbl, GykneThl)
HaxoOATCA B MOMELLEHUsX, NpedHa3HayeHHbIX AN npuema rpaxnaH, 3anax oXxugaHus
npuema, a Takke MOryT ObiTb pasMeLleHbl B MHbIX OpraHax W ydypexaeHusix (Hanpumep, B
MEeOUUWHCKMX OpraHM3aumsax) Mo cornacoBaHuio [MaBHOrO ynpaBneHuss C  yKasaHHbIMU
opraHMsaumsiMu.

Paszpgen Il. CtaHpgapTt npegoctaBneHusi rocyaapCTBeHHOM yCnyru
HanmeHoBaHue rocyaapCcTBeHHOMU yCnyru
9. TlocypnapcTBeHHass ycrnyra no MpefocTaBneHuio cybcmanmm Ana  ynyydweHus
XUNULWHBLIX ~ yCrioBu  (NpUOBpeTeHns wunuM  CTpoUTENbCTBA XWUMbA, B TOM  4ucne
MHOUBMAOYANbHOMO) NPY POXAEHUN B CEMbE OAHOBPEMEHHO Tpex n bonee aeten.

HanmeHoBaHuMe opraHa, npefoCcTaBnsAOLWEro rocyfapCcTBeHHYH yCnyry
10. l'ocymapcTBeHHYO yenyry npegoctasnseT [MaBHoe ynpasneHue.

PesynbraT npegocTaBneHns rocyaapCTBEHHOW yCnyru
11. Pesynsratom npenocTaBreHns rocygapCTBeHHOM ycnyru ABMsieTCA
npegoctaeneHne cybeunamm nnbo oTkas B npegocTasneHnn cybeunamm.

Cpok npeaocTaBrieHMA rocyaapCcTBEHHON YCIyru
12. PeweHne o0 npegocTtaBneHun cybcuamm npuHumaeTcs [naBHbIM ynpaBneHWeM B
TedeHWe OBaguaTu gHeW cOo AOHA npuema (pernctpaumm) 3asiBeHus 0 npegocTaBneHun
cybengum.
13.  Cpok  npuoCTaHOBMEHWA  NpefoCTaBfeHWs  rocyaapCTBEHHOWM  ycnyru
HOPMaTUBHbLIMM NPaBOBbLIMM akTamun KypraHckon obnactu He NpeaycMOTpeEH.

MNepevyeHb HOPMaTUBHbIX NPABOBbLIX aKTOB, PEryNUpPYLUNX OTHOLLEHMUS,
BO3HUKalOLMe B CBA3U C NpeaocTaBrieHneM rocyaapcTBeHHOW ycnyru



14. lMpepocTaBneHne rocygapCTBEHHbIX YCyr OCYLWECTBNSETCA B COOTBETCTBMM CO
cnegylwmMm HOpMaTUBHBIMUY NPABOBLIMU aKTaMu:

a) KoHctutyumen Poccunckon Pegepaummn («Poccuinckas rasetay, 25 gekabps 1993
roga, Ne237);

06) PepepanbHbiM 3akoHOM OT 27 wutonsa 2010 roga Ne210-®3 «O6 opraHusaumm
nNpegocTaBreHnst rOCYAapCTBEHHbIX M MyHMUMNANbHbBIX yenyr» (aanee - ®egepanbHbI 3aKOH
«O6 opraHu3auun npenocTaBNeHNs TroOCY4apCTBEHHbIX WM MYHUUMNANbHbLIX — YCIyry)
(«Poccuiickas razetar, 30 nona 2010 roga, Ne168);

B) 3akoHoM Poccuiickon ®epepauumn ot 25 moHa 1993 roga Ne5242-1 «O npase
rpaxxgaH Poccuickon depgepauumn Ha ceoboay nepeaBmkeHus, Bolbop mecta npebbiBaHus u
XutenbcTtBa B npegenax Poccurckon ®epepaunn» («Poccuinckas raseta», 10 asrycta 1993
roga, Ne152);

r) 3akoHom KypraHckon obnactu ot 9 mapta 2007 roga Ne232 «O mepax no
ynydweHutio gemorpadudeckon cutyaumm B KypraHckom obnactu» («HoBbi  Mup»-
HokymeHTbl, 16 mapTta 2007 roga, Ne17);

A) noctaHoeneHuem [lpasutenbctea Poccunckon ®epepaunmmn ot 17 nrona 1995 roga
Ne713 «O6 yTBepxaeHun MpaBun pernctpaumm n cHatus rpaxgaH Poccurckon ®egepaumm ¢
PErMCTPaLMOHHOIO yyeta nNo MecCTy npebbiBaHUSA M NO MECTY XUTenbCTBa B npegenax
Poccuiickon degepaumm 1 NepeyHs AOMKHOCTHBIX NUL, OTBETCTBEHHbIX 3a pPerucrpauuo»
(Cobpanune 3akoHopatenbctBa Poccuiickon dPepepauun, 24 wonsa 1995 roga, Ne30,
cT. 2939);

e) noctaHoBneHnem lpasutensctBa KypraHckon obnactu ot 11 gekabpsi 2007 roga
Ne559 «O6 yTBepxaeHun nopsigka npefoctaBneHnsa cyocnamm ansa ynyyweHUs XXUmwHbIX
ycrnoBun (NpuobpeTeHnss nnu CTPoUTENbCTBA XWUMbsl, B TOM 4YuCne MHAMBUAOYaNbHOMo) npu
pOXOEeHUN B CEMbEe OQHOBPEMEHHO Tpex un bonee aeten» (ganee — MNopsaok) («HoBbIN MUp»
-fokymeHTsl, 21 gekabpsa 2007 roga, Ne91);

X) nonoxeHnem o [MaBHOM ynpaBneHnn coLmanbHON 3aWwmnTbl HaceneHus KypraHckom
obnactn, yTBEpPXOEHHbIM nocTaHoBneHmem [lpaButenbctBa  KypraHckonm obnactu
oT 7 ceHTsa6ps 2007 roga Ne369 («Hosbii Mup»-LokymeHTbl, 14 ceHTA6psa 2007 roga, Ne 64).

UcuepnbiBarowmm nepeyeHb JOKYMEHTOB,
HeoOXoAMMbIX B COOTBETCTBMM C HOPMATUBHbIMM NpPaBOBbIMU akTamMu AOnA
npeaocTaBfieHNA  FOCYAApCTBEHHbIX YCAyr UM YCIyr, KoTopble SIBRSKOTCA
HeobxoAMMbIMM U Obsi3aTenbHbLIMU ANA NpPeAoCTaBNeHUs rocyaapCTBEHHOW YCIyru,
noanexaiwux npeacTaBneHUO 3asiBUTENIeM, CMocoObl U3 NONyYeHUs 3asiBUTENEM, B
TOM 4YUcrie B 3NIeKTPOHHOM ¢hopMe, NOPAAOK UX NpeacTaBneHus

15. Cybengusa npegoctaBndetca [MaBHbIM ynpaBieHMeM Ha OCHOBaHUWN 3asiBNIEHUST O
npegocTtasneHnn cyéeuann.

K 3agBneHnto 0 npegoctaBneHunM  cybcuaum  npunararwotcad  AOKYMEHTHI,
noaTeepXaaroLwme poxXaeHne geTen.

16. B cnyyae ecnu 3a nonyyvyeHMeEM rocygapCTBEHHOW ycnyrm obpalaercs
npeacrtaBuTeNb 3asBUTENS, TO MNPEACTaBNSAKTCA TakKKe [OOKYMEHTbI, YOOCTOBEPSOLLNE
NoSTHOMOYUS NpeacTaBUTENS.

McuepnbiBaowmin nepevyeHb [JOKYMEHTOB,

Heo6Xo0AUMbIX B COOTBETCTBMU C HOPMAaTUBHbLIMU NPaBOBLIMU aKTaMu AN
npeaocTaBrieHUsi rocyfapCTBEeHHOM YCNyru, KOTOpblie HaXoAATCS B pacnopsiKeHUun
rocyAapCcTBeHHbIX OpraHOB, OPraHoOB MECTHOIro camoynpaBfeHUsA U UHbIX OPraHoB,

y4acTBYIOLWMUX B NpeaoCcTaBleHUN rocyAapCcTBEeHHbIX UM MyHUUMNANbLHbIX YCNyr, U
KOTOopble  3asiBUTenb BMpaBe MNpPeAcTaBUTb, a TaKXke cnocobbl ux
nony4yeHus 3asiBUTENSIMU, B TOM YUCHe B 3NIeKTPOHHOMN popme, NopsiAoK UX

npeAcTaBneHus



17. MaBHOE ynpaBfieHne, NPeaoCTaBnsioLee roCyAapCTBEHHYIO YCNyry, He BrpaBe
TpeboBaTb OT 3asBMTENs NpeacTaBleHns OOKYMEHTOB U MHOpPMaLUUU UMK OCYLLECTBIIEHUS
AENCTBUI, NpeacTaBneHne UM oCyLEeCTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHLIMM
NpaBoOBbLIMW aKTaMu, yKaszaHHbIMU B NyHKTe 14 HacToswero AAMUHUCTPATUBHOIO pernaMmeHTa.

18. [llepeyeHb [OOKYMEHTOB, HeobOXoOWMbIX B COOTBETCTBMM C HOPMATUBHbIMU
npaBoOBbIMW aKkTaMu AN NpeaocTaBreHns rocyqapCTBEHHOWM YCryru, KOTopble HaxogsTcsi B
PacropsPKEHUN TFOCYAAPCTBEHHbIX OPraHOB, OpPraHOB MECTHOIO CaMOYMpPaBMeHUss U MHbIX
opraHoB, 3akoHodaTenbCTBOM KypraHckoi o6nactv He NpeaycMOTPEH.

UcuyepnbiBarowmim nepevyeHb OCHOBaHUN AN OTKa3a B NpuemMe AOKYMEHTOB,
HeoGxoAUMBIX ANA NpeaoCcTaBleHNA rocyaapCTBEHHOW yCnyru
19. OcHoBaHuM [pOnNa oOTkaza B NpPUeMe [OOKYMEHTOB, Heobxoaumbix AOns
npegocTaBreHns rocygapCTBEHHOM YCyrn He MeeTCs.

UcuepnbiBarowmn nepeyeHb OCHOBaHUN AN NPUOCTaHOBIIEHUSA USM OTKa3a B
npeaocTaBrieHUU rocyaapCTBEHHOU yCryru

20. OcHOBaHMK Ans NPUOCTAHOBMEHUA MNPEAOCTaBEHMUS TOCYAAPCTBEHHOW YCNyru
HOpPMaTMBHbLIMW NPaBOBbLIMU akTamu KypraHckon obrnacTtu He npegyCcMOTPEHO.

21. OcHOBaHUAMM ANA OTKa3a B NpegocTaBneHnn rocyaapCTBEHHOM YCNyru SBNAOTCS:

a) HeCOOTBETCTBME 3aABUTENS KaTeropun rpaxkaaH, ykazaHHOM B NYHKTE 2 HACTOSALWEro
AOMUHUCTPATUBHOIO pernameHTa;

0) HenpeacTaBneHve 3asiBUTENeM AOKYMEHTOB, yKa3aHHbIX B NyHKTe 15 HacToswero
AOMUHUCTPATUBHOIO pernameHTa.

MepeyeHb ycnyr, KOTOpbie ABNSAKTCA HEOOXOAUMbIMU U 06A3aTeNbHbLIMU
ANSA npeaocTaBreHUsA rocyaapcTBeHHOMW yCyru
22. lepeyeHb ycnyr, KOTOpble SABMSAOTCS HeobxoouMbiMKM K 0bsi3aTenbHbIMK  ANS
NpeaoCTaBneHns rocyqapCTBEHHOW YCryrin, HOpMaTUBHBLIMU NPaBoBbIMKU akTaMu KypraHckomn
obrnacTtn He NpeagyCMOTPEH.

Mopspok, pasamep N OCHOBaHUA B3UMaHUA rocyfapCTBEHHOW NOLUSIUHbI
WM NHOM NNaThbl, B3aUMaeMoMn 3a NnpeaocTaBrieHUe rocyaapCcTBeHHOU ycryru
23. 3a npepocTaBneHne rocygapCTBEHHOW YCNYrM rocydapCTBEHHas MOLWMHA WUNu
WHas nnaTta He B3UMaeTcs.

Mopspok, pa3mep U OCHOBaHUS B3UMaHUA NnaTtbl 3a NnpegocTaBreHne
yCIyr, KOTopble ABNAITCA He06X0AUMbIMM U 06A3aTeNbHbLIMU
ANA NpefocTaBneHus rocyaapCcTBeHHON yenyru
24. OcHoBaHMI Ans B3MMaHWSA NNatbl 3a NpPegocTaBneHne YCryr, KoTopble SIBMSIHOTCS
HeobXoaMMbIMM M 0b0si3aTenbHbIMU AN NPEAOCTaBeHUs1  OCYOAPCTBEHHOW  YCNyru,
HOpMaTMBHbLIMW NPaBOBbLIMK akTaMu KypraHckoin obrnacTtu He NpeayCMOTPEHO.

MakcumManbHbIM CPOK OXUAaHUA B ovepeaun npu nopaye
3anpoca O nNpeaocTaBlieHUM TFOCYAapCTBEHHOM  yCnyru, ycnyrm,
npeaocTtaBnsieMoun opraHusauuen, y4dacTByloLlen B npeaocTtaBrieHUU
rocynapCcTBeHHOM yCIyru, U Npuy NonyvyeHun pesynbsrata npeaocTaBNeHUA Takux yenyr
25. B cnyyae ycTHOro nu4Horo obpalieHusa 3aasutens B [MaBHOe ynpasBneHue c
AOKYMEHTaMK, yKasaHHbIMM B MNyHkTe 15 HacTosAwero AAMWHUCTPATMBHOIO pernamMmeHTa,
MaKCUMarbHbI CPOK OXnaaHnsa B ovepeam He JormKeH npesbiwatb 30 MUHYT.

CpoOK 1 nopsaoK perucTpaumm 3anpoca 3asaButens
O nNpeaocTaBneHUn rocyaapcTBeHHOM YCIyru, ycnyru, npeaocraBnsieMomn
opraHusaumen, y4acTBYHOLEN B NpeaocTaBleHNn rocyaapcTBeHHON



ycrnyru, B TOM Yucne B 3f1IeKTpOHHOM popme

26. Peructpauma 3asBrneHna o MpeaocTaBneHMn roCydapCTBEHHOM yCnyrm c
AOKYMEHTaMK, YyKasaHHbIMM B MyHKTe 15 Hactoswero AOMUWHUCTPATUBHOIO perflaMeHTa,
nocTynmeLLEro B [MaBHOE ynpaBneHne, OCyLEeCTBASETCH B A€Hb €ro NOCTYNMEHNS.

27. Peructpauus 3asiBNeHust o npefocTaBAeHnn rocyqapCTBEHHOW ycnyrn C
AOKYMEHTaMK, YyKasdaHHbIMM B MyHKTe 15 Hactoswero AOMWHUCTPATUBHOIO pPernamMeHTa,
noctynueLuero B [MaBHoe ynpasneHne B BbIXOOHOW (Hepabounn uMnn npasgHUYHbIA) OEeHb,
OCYLLIECTBISAETCA B NEPBbIN, CNeayrLwmi 3a HUM, pabounn aeHb.

28. Pernctpauus 3asiBfieHMs 0 NpefocTaBneHnn rocyaapCTBEHHOM YCIyrn He OmkKHa
3aHMMaTb bonee OeCcATU MUHYT.

29. B cnyyae HanpaBneHusi 3asdBreHns 0 nNpegocTaBieHnn rocyaapCTBEHHO YCIyrn U
AOKYMEHTOB, HEOOX0OUMbIX NS NPEeAOCTaBNEHUs rocyadapCTBEHHOW YCIyrn, No nNoyTe unm B
opMe INEKTPOHHOIro OOKYMEHTa WX peructpauus OCyLLeCTBNAETCA He no3gHee OOHOro
pabo4yero gHs, cneaylowero 3a AHEM MX NONyYeHus:.

TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NpeaocTaBnsAeTcA
rocyaapcTBeHHas ycrnyra, ycnyra, npefocraBnsieMas opraHu3sauuven,
y4yacTByroLen B NpeaocTaBneHMn rocyfapCcTBEHHON YyCNyru, K MecTy

oXuaaHusa U npuema 3asiBUTerien, pasmeLleHnro n ohopmrieHUIo BU3yarbHoOmM,

TEKCTOBOW U MyNbLTUMeAUMHON MHdopMaLmn
O nopsiake npeanocTaBneHUsl rocyaapCcTBeHHOMW yCcryru

30. MNpuem 3aaBuUTENEN OCYLLECTBAAETCSA B CneumanbHO BblAENEHHOM AN 3TUX Lienen
NoMeLLEHUMN.

NMomelweHne pnsa npvema 3asButenen obopyaoBaHO OTAENbHbIM - BXOAOM UMK
Haxo4UTCA B OTAENbHO CTOSALLEM 30aHUN.

31. TllomeweHne  obopyaoyeTcsa  naHgycamu,  paclMpPEHHbIMWU  NMPOXO4aMMU,
nossongownmm  obecneunte  6ecnpensaTCTBEHHbIN  AOCTYN Ny C  OrpaHUYeHHbIMU
BO3MOXXHOCTAMM, BKMOYAsA MHBANMUAOB, UCMOSb3YIOLLNX KPeCra-KOMSCKU.

LleHTpanbHbIN BXOA B 3a4aHne obopyayeTcss MHOPMaUVMoHHOM Tabnuykon (BbIBECKOWN),
cogepxalien MHgpopmauuio 0 HaMMEHOBaHUN OpraHa, OCYLLEeCTBNALWEro npegocTaBneHne
rocyaapCTBEHHON YCNyrn, N 0 pexume ero paboTbl.

32. KabuHeTbl npuema 3agBuTenen obopyayloTca cTonamu, CTynbsMu  Ans
nocetutenen n MHpoOpMaLMOHHbIMKU Tabnuyikamm (BbIBECKaMu) C yKa3aHUEM:

a) Homepa KabuHeTa;

0) cdamunum, MMeHn, OoT4yecTBa W [AOSMKHOCTU cneuuanncrta, OCYLLECTBNSALWEro
npeaocTaBneHne rocyqapCcTBeHHON YyCnyru;

B) BpeMeHn 06eeHHOro 1 TEXHNYECKOro NepepbIBOB.

33. Kaxpoe paboyee MmecTo cneuuanuctoB obopyayetcs  NepCoHasnbHbIM
KOMMbIOTEPOM C  BO3MOXHOCTbIO  JOCTyna K HeobxoguMmbiM MH(pOpMaUMOHHbIM 6a3am
AaHHbIX, NeYaTaroLnM YCTPOUCTBOM.

34. TlomeweHns Ona npegoctaBneHUs  rOCY4apCTBEHHOW  yCryrn,  LOMKHO
COOTBETCTBOBATb CaHnTapHO—anMaemMnonornyeckmm npasunam n HOopmaTnBam
«lurneHnyeckme TpeboBaHUSA K NepcoHasibHbIM 3MEKTPOHHO — BbIYMUCIIUTESbHBIM MalLMHaM 1
opraHusaumm pabotbl. CaHluH 2.2.2/2.4.1340-03».

35. [Ana oxmngaHusa npvema 3assuTtensam oTBoAATCS MecTa, 06opynoBaHHbIE CTYNbSAMU,
ctonamu (ctomkamu) M obecneyeHHble obpasuamy 3anosiHEHUS OOKYMEHTOB, OnaHkammu
3asBfeHMA U KaHUENAPCKUMWU NPUHAANEXHOCTAMM Ons  BO3MOXHOCTU  OOOpMITEHUS
AOKYMEHTOB.

36. MecTa onga oxugaHus npyema rpaxgaH obopyayroTcs:

a) NPOTUBOMNOXaPHON CUCTEMON N CPEeACTBAMM NOXAPOTYLLUEHUS;

6) cpeacTBamMum OMNoBeLEHUS 0 BO3HUKHOBEHUN YPE3BbIYaNHOW CUTYaLMMN.

B Mectax oxugaHuss B OOCTYMHOM [Ans rpaxgaH MecTe pasMeLlaroTcs CXembl



pacrnonoXeHns CPeacTB NOXKaPOTYLLEHUS U MyTEN 3BaKyaLuu.

37. Ha Ttepputopun, npunerarowen K MecTtopacrnonoXxeHuo [MaBHOro ynpasneHus,
obopyaylTcs MecTa Ans aBTOTPAHCMOPTHLIX CPeACcTB, B TOM 4uUChe ANA MNapKOBKM
crneumanbHbIX TPAHCNOPTHbLIX CPEACTB MHBANUAOB.

38. Ha nHdopMaumnoHHbIX cTeHgax MaBHOro ynpasneHus pasmellaeTcs criegyroLas
nHdopmMaums:

a) u3BrevYeHne u3 3akoHoAaTemNbHbIX W MHbIX HOPMAaTMBHbLIX MNPAaBOBbIX aKTOB,
cogepXalwmx HOpMbl, perynupylowme AeaTeNbHOCTb (uUnManoB nNo NpeaoCTaBreHno
rocygapCTBEHHOM yCnyru;

6) n3enevyeHnsa U3 TekcTa HacToswero AQMUHUCTPATUBHOIO perfnameHTa;

B) NepeyeHb OOKYMEHTOB, HEOBXOAUMbBIX ANSA NOSyYeHUs1 roCcyqapCTBEHHOW ycryru, a
Takke TpeboBaHus, NpeabaBnseMble K 3TUM AOKYMEHTaM;

r) rpacouk npuema rpaxaiaH;

A) obpasubl 0MOpMNEHNA OOKYMEHTOB, HeoOXoauMmbIX Ans NpeaocTaBreHus
rocygapCTBEHHOWM yCnyru;

€) NopsA0oK UHPOPMUPOBAHMSA O XO4e NPeAOCTaBNEHUS rocygapCTBEHHOW YCyru;

X) NOPSA0K MOTyYeHNa KOHCYNbTaunn (CnpaBok);

3) nopagok obxanoBaHWs pelleHun, AencTBus unu 6e3gencTBusa OOMKHOCTHLIX vl
domnmnanos, OTBETCTBEHHbIX 3a NpeaocTaBieHne rocygapCTBEHHON YCyrn.

lNMokasaTenu AOCTYNHOCTU U Ka4yecTBa rocyaapCTBeHHOMU yCryru

39. [llokasatensmu [OOCTYNHOCTM NpU NpeaocTaBrieHUn rocyaAapCTBEHHOM YCnyru
ABNAKOTCA:

a) Hanumuyue oduumanbHOro camta B CceTM WHTepHeT [MnaBHOro ynpaeneHus C
pasmeLLeHHOM NHhopmaumen o nopaake NnpegocTaBneHnst rocygapCTBEHHOW YCNYru;

6) BO3MOXHOCTb nonyyaTb WHOPMALMIO M KOHCynbTauuu, Kacawwmecs
paccMOTpPeHUsT OOKYMEHTOB, YyKasaHHbIX B MNyHKTe 15 Hactodwero AOMWHUCTPATUBHOMO
pernameHTa;

B) BO3MOXHOCTb 3asBuTens obpatutbCa nMYHO, MO npeaBapuUTeNbHOW  3anucw,
nocpeacTBOM HarnpasrieHUss JOKYMEHTOB MO MnoyTe, B oopMe 3NeKTPOHHbIX JOKYMEHTOB;

r) Hanuyne B [MaBHOM ynpaBneHun WHEPOPMALMOHHOIO CTeHAa C pasMeLleHHOM
nHdopMaumnen o nopsake npegocTaBneHnsa rocyaapCTBEHHOM YCNyru;

A) Hanu4mne crnpaBoYHbIX TenegoHoB [MaBHOro ynpasneHus.

40. NokasaTenem KayecTBa NpegocTaBeHns rocygapCTBEHHON YCyrn SBsieTca 4ons
3asiBuTenen, NonyyYnBLUMX rOCygapCTBEHHYIO YCIyry CBOEBPEMEHHO U B NMOSIHOM o6beme oT
obLero konmyecTBa nosyyatenen rocyaapCTBEHHON YCNyru.

41. B npouecce npegocTaBneHUs rocyaapCTBEHHOM YCnyrn 3asiBUTenb Bripase
obpawatbcs B [MaBHOe ynpasneHue 3a noryvyeHnemM MHopmalmm o xoge npeaocTaBneHuns
rocygapCTBEHHOM YCIyru.

42. [1OKyMeHTbl, YyKasaHHble B nNyHKTe 15 Hactodawero AAMUHUCTPATUBHOIO
pernameHta, Moryt OblITb NpeactaBneHbl B [NaBHoe  ynpasneHne nmbo B
MHOIOYHKLMOHANbHbIA LEHTP NpegocTaBreHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr
NINYHO UK NO NouTeE.

43. lNpencTtaBneHne rocygapCTBEHHOM yCryru npegycMartpuBaet:

- B Criyyae npefcTtaBneHus 3asButernemMm (npegcraBUTenemMm) MOSIHOrO KOMMMeKTa
AOKYMEHTOB, HeoOXoauMbIX ANS NpPeaoCTaBreHust rocygapCTBEHHOW YCIyrn, OAHOKpaTHoe
B3anmopgencTene 3ansutend (npeacraButensd) ¢ JOSMKHOCTHLIMU NULamu;

- B Cnyyae npeacTtaeneHuss 3asiButenem (nNpeacraBuTeNieM) HEMoONHOro KOoMMfekTa
AOKYMEHTOB, HeobxoouMMbIX AN NpefoCTaBNeHns rocyaapCTBEHHOM YCAyr, MHOrOKpaTtHoe
B3aMMmoaencTBme 3aasutens (NnpeacraBmTens) ¢ AOMKHOCTHBIMU NiMLaMu.



UHble TpeboBaHUs, B TOM YUche yuuTbiBarowme oCoO6eHHOCTH
npenocTaBneHusi rocyaapcTBeHHOW YCIyru B MHOroyHKLMOHaNbHbIX
LeHTpax npeaocTaBrieHUsl rocyAapCTBeHHbIX U MyHULMUNANbHbIX

ycnyr n oco6eHHOCTU NpeaocTaBleHNUA rocyaapCTBEHHOW yCnyru
B 3N1eKTPOHHOM chopme

44, B cnyyae nogayuM [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 15 HacTosiwero
AOMWHUCTPATMBHOIO perfiameHTa, B  MHOMO(YHKUMOHAMNbHbLIM  LEHTP npegocTaBneHns
rOCy0apCTBEHHbIX W MyHMUMMANbHbLIX  YCNYr  HEenocpeacTBEHHOe  NpefocTaBfieHune
rocygapcTBEHHOM YCIyrn ocylecTeBnsaeTcs [MaBHbIM yripaBneHnem.

Ana nonyyeHna rocydapCTBEHHOW YCryrM B 3NEKTPOHHOM BuAe 3asBUTENAM
NpeaocTaBnsaeTcs BO3MOXHOCTb HanpaBuTb 3asiBNeHWe O NpeaocTaBneHnn rocygapcTBeHHOM
ycnyru yepes cefeparnbHyo rocyqapCTBEHHY MHOPMaLMOHHYO cuctemMy «EauHbIn nopran
rOCy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr (PyHKUMIA)» NyTEM 3anofiHEHUS creumnanbHOn
WHTEPaKTUBHON (OpPMbl, KOTOpasi COOTBETCTBYET TpeboBaHusm dPegepanbHOro 3akoHa
«O0 opraHuzaumMm npegocTaBneHna rocyAapCTBEHHbLIX W MYHUUMMANbHbLIX  YCIyr» W
HOpMaTMBHbIM TpeboBaHMAM agMuHucTpauun noptana (MuHkomcBaA3b Poccun), a Takke
obecrneymBaeT MaeHTMUKaUNIO 3aaBUTENS.

YBeooMneHne 3asBUTENS O MNPUHATOM K PacCMOTPEHMIO 3adBrfieHUMM, a Takke O
HeobXoAMMOCTM nNpeAcTaBrneHuss HeobXOAMMbIX K HeMy [JOKYMEHTOB OCyLLeCTBRseTcs
[MaBHbIM ynpaBneHnem He no3gHee ofHOro paboyero AHS, cregywoowero 3a [HeM
3anonHeHns 3asBuTENeM COOTBETCTBYIOLLEN WHTEPaKTMBHOW hOpMbl vepe3 drefeparibHyto
rocyaapCTBEHHYIO WHOPMALMOHHYIO cucteMy «EOMHBIMG nopTan rocyaapCTBEHHbIX U
MYHULUMNANbHbLIX YCNyr (PYHKLMI)».

3asBneHne paccmaTtpvMBaeTCa Npu  NpefoCTaBfeHun 3asBuTeneM [OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 15 HacTosiwero AAMUHUCTPATUBHOIO perfnaMmeHTa, 0 Yem [OSMKHOCTHOe
nvuo MaBHOro ynpasneHnst yseqOMASAET 3asBUTENSA B ANEKTPOHHOM BUAE C UCMOSNb30BaHNEM
MH(OPMaLNOHHO-TENEKOMMYHNKALMOHHBLIX ceTer obLlero nonb3oBaHus, B TOM 4YuCrie CeTU
MHTepHeT, BKNtovaa doegepanbHy0 rocydapCTBEHHYIO MH(OPMALMOHHYD cuctemy «EuHbIN
nopTarn rocyaapCTBEHHbIX U MyHULUUNANbHBLIX YCIyr (PYHKLUA)».

Pasgen lll. CoctaB, nocnegoBatenbHOCTb
M CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHMA K NOPAAKY UX BbINONTHEHUSA, B TOM 4ucCrne
0COOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp B 3NIeKTPOHHOM ¢hopme

UcuepnbiBarowmm nepeyeHb agMUHUCTPATUBHbLIX Npoueayp

45. MNpegocTtasrneHne rocyqapCTBEHHON YCIyrn BKNKOYAET B cebs nocneoBaTenbHOCTb
cnegylowmnx agMMHUCTPaTUBHBIX Npouenyp:

a) npuem wn perucTpauus OOKYMEHTOB, YKasaHHbIX B MyHKTe 15 HacToswero
AOMWHNCTPATMBHOIO PErfaMeHTa;

6) paccMoTpeHMe [OOKYMEHTOB [fd YCTaHOBMEHMS npaBa Ha  MonyvYeHune
rocyaapCTBEHHON YCnyru;

B) MpUHATME pelleHuMss O npepocTasneHun nmbo o6 oTkase B NpedocTaBneHuu
rocyaapCTBEHHON yCnyru;

r) yBeJoMIeHue 3asiBuTens o npegocTtasneHun nubo o6 oTkase B npegoctaBrieHuun
rocyaapCTBEHHON YCnyru;

A) BbINnara cybcmamu.

Bnok—cxemsbl nocriegoBaTeribHOCTHU JencTBumn npu OCYyLLECTBIIEHNN
aAMUHUCTPATMBHbIX  Mpouenyp npueBedeHbl B NPUIIOXKEeHUMM 3 K HacToswwemy
AOMWHNCTPATUBHOMY pPErnameHTy.



NMocnepoBaTenbHOCTb BbINONMHEHUA aAMUHUCTPATUBHLIX npoueayp

Mpuem u perncTpaumsa 4OKyMEHTOB

46. OcHOBaHMEM Ansl Havana agMUHUCTPATMBHOM Npoueaypbl aBnsieTcs obpaiieHne
3asBuTeNns B [MNaBHOe ynpaBneHue IMYHO NMOO 4Yepes npeacTaBUTENd C OOKYMEHTaMM,
yKasaHHbIMM B NyHKTE 15 HacTosAwero AOQMUHUCTPATUBHOIO perflaMmeHTa.

[OKYMeHTbI, yKasaHHble B nyHKTe 15 HacToswero AAMUHUCTPATUBHOIO perrameHTa,
MoryT 6bITb HanpaeneHbl B [TlaBHOe ynpasrneHne no no4yte. B aToM criyyae HanpaBnsawTcA
KOMMN JOKYMEHTOB, BEPHOCTb KOTOPLIX 3aCBMAETENbCTBOBaHa B YCTAHOBMEHHOM 3aKOHOM
nopsiake, NOASIMHHUKN JOKYMEHTOB HE HanpaBnsitoTCS.

3asBrneHne O nNpegocTaBneHnn rocygapCTBEHHOM YCIyrn MOXET ObiTb HanpaBneHo B
[MmaBHOE ynpaBneHne B 3MEKTPOHHOW dopmMe (B CKaHMpPOBaAHHOM BMAE), B TOM 4uUcre C
ncrnonb3oBaHneM enepanbHOM rocygapCTBEHHON WHAOPMAUWOHHOM CUCTEMbI «EAWHBIN
nopTarn rocyaapCTBEHHbIX U MyHULUUNANbHbLIX YCIYr (PYHKLNA)».

[OKYMeHTbI, yKasaHHble B nyHKkTe 15 HacToswero AAMUHUCTPATUBHOIO perfameHTa,
MOryT ObITb HanpasneHbl B [NaBHOE yrnpaBneHne B 3MNeKTPOHHOW hopme (B CKaHMPOBaHHOM
BMAe), B TOM 4Yucne ¢ Ucnorb3oBaHneM degepanbHON rocyaapCTBEHHON MH(OPMaLMOHHOMN
cuctemMbl « EQUHBIN NnopTan rocyaapcTBEHHbIX M MyHUUMNANbHbIX YCRyr (yHKLWA)».

47. MNpuem 3aaBuTenen BegeTcs B NOPSAKE XMBOW ovepenm unv no npeaBaputeribHON
3anucu.

[MpeaBapuTenbHas 3anucb OCYLLECTBASIETCA Npu NMYHOM obpalleHun 3asiButenen B
MaBHOe ynpasneHne unm no Tenedony.

[Mpn npegsapuTenbHON 3anucK 3asBuTenb coobllaeT cBOM NepcoHarnbHble JaHHbIE U
Xenaemoe BpeMs npeacTaBneHns 3asBneHns Ha NonyyYyeHne rocyaapCTBEHHOM YCNyru.

[MpeaBapuTenbHas 3anncb OCYLLECTBNSAETCA MyTEM BHECEHUSI MHOPMaUUU B KHUTY
3anncu 3aaBuTenen, KoTopas BedeTrcsa Ha OyMaXHbIX WM 3NEKTPOHHbIX HOCUTENSX.
3agasuTento coobuiaeTcss BpeMsi MocCelleHna N KabuHeT npuvema 3asiBNeHus, B KOTOPbLIN
cnegyet obpaTtuThCs.

48. [JOmMKHOCTHOE nuuUo [NaBHOrO ynpasreHusl, OTBETCTBEHHOE 3a nMpueM U
perncTpauuio OOKYMEHTOB, YKa3aHHbIX B MyHKkTe 15 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa (ganee - cneumanuct [NaBHOro ynpasneHus):

a) npoBepsieT HanuuMe [OOKYMEHTOB, YyKasaHHblX B nyHkTe 15 Hactoswero
AOMWHUCTPATMBHOIO perfnameHTa, HeobxoaumbixX AnS NpeaocTaBfieHus rocygapCTBEHHOM
YCRyru.

MakcrmarnbHbIN CPOK BbINOMTHEHUS AENCTBUSA COCTABNAET 5 MUHYT;

6) npu yctaHOBNEeHUN (aKkTOB OTCYTCTBUS HEOBXOAMMbIX AOKYMEHTOB crneunanuct
[MmaBHOro ynpaBneHna yBeOOMISeT 3asiBUTENd O MNepevHe HeaoCTalwmX OOKYMEHTOB,
npeanaraeT NPUHSATbL Mepbl MO UX YCTPaAHEHWMIO.

[Mpn >kenaHuu 3aaBUTENs YCTPaHUTb MPEnATCTBMS, MpepBaB nogady AOKYMEHTOB,
crneumanuct maBHoro ynpaeneHuss opMupyeT nepeveHb BbISBMEHHbIX NPEnsTCTBUN ANS
npegocTaBreHnss rocygapCTBEHHOM YCNyrM B ABYX 3K3eMnsipax u nepegaeT ero 3asaBUTENO
ana  nognucaHus. [lepBbld  3K3eMNNAp NepeyvHsl  BbISIBMIEHHbIX NPEnsTCTBUA  OnS
npegocTaBreHnss rocyaapCTBEHHOM YCIyrM BMecTe C MpeAcTaBfieHHbIMUM  OOKYyMEeHTaMu
nepegaeTcs 3asaBMTENIO, BTOPOW OCTaeTca y cneyunanucta MaBHOro yrnpasneHus.

MakcrmarnbHbIN CPOK BbINOMTHEHUS AencTBUSA coctaBnsaet 10 MUHYT;

B) CnvyaeT npeacTaBreHHble 3K3eMMNMspbl KOMUA LOKYMEHTOB C OpUrMHanamu.
Ecnn npegcraeneHHble KONMMM JOKYMEHTOB He 3aBepEHbI, creumanuct MmaBHoro ynpasneHus,
CNNYMB KOMUU OOKYMEHTOB C UX MOAMMHHBIMU 3K3eMMNNApamMu, BbIMOMHAET Ha HUX HaaNUCb 06
MX COOTBETCTBMM MOASIMHHBLIM 3K3eMnnsipam, 3aBepseT CBOeW MNOAMUCLI0 C yKasaHuem
damunum, MHULManos.

MakcrmarnbHbIN CPOK BbINOSIHEHUS OENUCTBUS COCTaBNAET 1 MUHYTY Ha Kaxayk napy
«OOKYMEHT-KONUA»;



r) MNPOU3BOAUT perncTpaumio LOKYMEHTOB, YKasaHHbIX B MNyHKTe 15 HacTosuero
AOMUHUCTPATUBHOIO pernamMeHTa, B AeHb UX NOCTYNNeHNs B [NaBHoe ynpaBneHue.

MakcrmarnbHbIN CPOK BbINONTHEHUS AencTBUSA coctaBnsaet 10 MUHYT;

[) BblOAeT pacnucKy-yBeLOMMIEHNE O Npueme (permctpaumm) JOKYMEHTOB, yKa3aHHbIX
B NyHKTe 15 HacToswero AGMUHUCTPATUBHOIO pernamMmeHTa.

MakcumarbHbIA CPOK BbIMOMHEHUST ENCTBUSA cocTaBndeT 1 MUHYTY, NpU HanpasnieHnn
AOKYMEHTOB MO Mo4yTe - 3 MUHYTHI.

Mpn  HanpaBneHUMM OOKYMEHTOB, YKa3aHHbIX B NyHKTe 15  HacTosiwero
AOMWHUCTPATMBHOIO perflaMeHTa, B 3reKTPOHHON dhopme (B CKAHMPOBAHHOM BUAE), B TOM
yucne € ucnonb3oBaHMeEM dredepanbHON roCyAapCTBEHHOM WMHGOPMALMOHHOMW CUCTEMbI
«EOQuHbIN NnopTan rocygapcTBEHHbIX M MyHMUMNANbHbIX yenyr (PyHKLUMIA)», B Te4EHUE OAHOro
paboyero gHA HanpaBnsaeT 3asBUTENO ANEKTPOHHOE CoOobLleHne, NnoaTBepXxaatoLee npuemM
AaHHbIX JOKYMEHTOB, a Takke HanpaBnsaeT 3asBuTento MHgopmaunto ob agpece n rpaduke
paboTbl MaBHOro ynpaBneHus, B KOTOPbI HEOBXOANMMO NMpeacTaBuTb (HanpaBuTb MO MoYTe)
AOKYMEHTbI (3@ MCKNIOYEHWEM 3asiBfieHUst O NpefoCTaBleHUn rocyaapCTBEHHOW YCIyrn),
HanpaBfieHHble B 9MNEeKTPOHHOW dopMe (CKaHMpPOBaHHOM BMAE), ANA NPOBEPKU  UX
AoctoBepHocTU. B cnyvae ecnn B anekTpoHHOW dhopMe (CKaHMPOBaHHOM BUAE) 3adBUTENEM
HanpasfeHbl He BCe AOKYMEHTbI, yKa3aHHble B NyHKkTe 15 HacTodAwero AAMUHUCTPATUBHOIO
pernameHTa, TO MHMOPMUPYET 3asBUTENA O NpeAcTaBneHuu (HanpaBneHun no noyTe)
HeJoCTalLWMX JOKYMEHTOB.

[Mpn nogadve 3asBneHUs 0 NpegoCTaBAeHNN rocygapCTBEHHOM YCNYrn B 3NEKTPOHHON
dhopme OOMKHOCTHOE NnLO MaBHOroO yrnpasneHuns, OTBETCTBEHHOE 3a NPUEM U pPeErncTpauuio
3asBfieHMss O NpefoCTaBfleHUU roCydapCTBEHHOW  YCNyrn, HanpaeBnsgeT 3asiBUTENHo
9NEeKTPOHHOEe coobleHne, noaTBepXaawllee nNpuemM [LaHHOMO 3asiBfeHusl, a Takke
HanpasnsaeT MHopMaumio O AOKYMEHTax, HeobxoauMblX ANsi NpeacTaBneHns 3asiBuTenem,
agpece v rpadwmke paboTbl [MaBHOro ynpasneHus, B KOTOpoe Heobxoanmo npeacTaBuTb
yKa3aHHble JOKYMEHTbI.

PaccmMoTpeHue AOKYMEHTOB ANSA YCTaHOBNEHUA npaBa
Ha nosfly4yeHune rocyaapcTBeHHOMN YyCnyru

49. OcHoBaHWeM N5 Havyana agMUHUCTPAaTMBHOW npouenypbl ABMSETCA NocTynneHne
B [MaBHOe ynpaBneHnWe [OOKYMEHTOB, YKasaHHbIX B nNyHkTe 15  HacTtoswero
AOMUHUCTPATUBHOIO pernameHTa.

50. ObpalleHne 3aaButend C JOKYMeHTamu, HeobxoaumMbiMU Ons npefocTaBneHus
rocyaapCTBEHHOWN yCryru, He MOXET BbITb OCTaBneHo 6e3 paccMoTpeHust NGO PpacCMOTPEHO
C HapyLleHMeM CPOKOB MO NPUYNHE NPOLOIMKUTENBHOIO OTCYTCTBUSA (OTNyCKa, KOMaHOMPOBKY,
BGonesHn nnun yBonbHeHUs) cneumnanucta MMmaBHOro ynpasneHus.

51. Cneumanuct MaeHOro ynpaeneHus Nnpu Hann4mMmM OCHOBaHUN ANsi NpeaoCTaBNeHns
rocygapCTBEHHOW YCNyru MoarotaBnNuBaeT npukas M yBeAOMSIEHME O npefocTaBneHnn
rocyaapCTBeHHON ycrnyrn (popma yBegoMneHus 0 NnpeaocTaBieHnm rocyqapCTBEHHON yCryrn
npyBegeHa B nNpunoxeHun 1 K HacToswemy ALMUHUCTPATUBHOMY perfiameHTy), npu
OTCYTCTBMM OCHOBaHUMA ANS NpefocTaBfieHnss rocygapCTBEHHOM YCryru — npukas wu
yBegoMIeHne o6 oTkase B NpeoCcTaBneHnn rocygapCcTBeHHON yenyru (dbopma yBeaoMeHus
00 OTKase B MpedoCTaBieHUM rOCYAAPCTBEHHOM YCIyrn NpuBEAEHa B MPUMOXEeHUUM 2 K
HacTodAweMy AAMUHUCTPATUBHOMY perfameHTy).

MakcumarnbHbIN CPOK BbINONHEHUS AencTBUS — 30 MUHYT.

52. CopMmnpoBaHHbIA KOMMMNEKT OOKYMEHTOB, Heobxoaumbix Ons NpenocTaBreHus
rocydapCTBEHHOW ycnyru (oTkasa B NpeaocTaBneHnn rocyaapcTBEHHOM YCryrun), nepegaerca
Ha NPOBEPKY OOSMKHOCTHOMY nuLy [MaBHOro ynpasneHus, OTBETCTBEHHOMY 3a NPaBUibHOCTb
npegocTaBreHns rocygapCTBEHHOM yenyru (ganee - cneumanuct rno KOHTPOSHo).

MakcumarbHbIM CPOK BbIMOMHEHUS AencTBusa — 1 MuHyTa.



53. Cneumanuct no KOHTPOSo B TedeHne 15 MUHYT NpoBepseT Npukas u ysegomneHmne
0 NpefocTaBneHnn (oTkase B NpeaoCcTaBieHnn) rocygapCTBEHHOM YCyrM Ha cobnoaeHme:

1) HOpM [fgencTByloWEero 3akoHodaTenbCTBa NpPW  MOArOTOBKE MpuKasa o
NnpeaocTaBneHMn rocygapCTBEHHOW ycryrn (OTKase B MNpeaoCTaBreHuMM rocyqapCTBEHHOW
yenyrn);

2) nopsigka npoBedeHus  agMUHUCTPATMBHBIX — NPOuUEedyp, BbIMOMHEHHbIX A0
OCYLLEeCTBIISEMbIX UM OENCTBUMN.

54. B cnyvyae Hannumnsa 3amevaHun cneumanucT rno KOHTPOM BO3BpaLlaeT B nopsagke
AenonpousBoacTtea cneunanucTty [naBHOro ynpasneHust npukas W yBegoMsieHMe o
NnpeaocTaBneHMn rocygapCTBEHHOW ycryrn (OTKase B MNpedoCcTaBreHMU rocyqapCTBEHHOW
ycryrun) aonsi ycTpaHeHusi 3aMeyYaHui.

55. Cneunanuct MaBHOro ynpaeneHnss B TeYEHWE O4HOro paboyvero gHs YyCTpaHsieT
3aMeyaHMsi U BHOBb MepedaeT B MNopsiake Oenonpou3BOACTBa NpuKas M yBedOMIEHUEe O
NnpeaocTaBneHMn rocygapCTBEHHOW ycryrn (OTkase B MNpedoCTaBreHMM rocyqapCTBEHHOW
yCryru) cneumanucTty no KOHTPOSH.

56. Cneumanuct NO KOHTPOMO, B Chnyyae OTCYTCTBUS 3aMeYaHun K npukasy wu
yBeOMMeHN0 O npefoctasneHnn (06 oTkase B NpeaocTaBieHnn) rocygapCTBEHHOM YCyru,
BU3MPYET WX W B NOpsSAKe Oernonpou3BOACTBA nepedaeTr npukas u yBeAOMIIEHME O
npegoctaeneHnn (oTkase B nNpegocTaBreHnn) rocygapCTBEHHOW YCryrn Ond BU3MPOBaHUS
HayanbHWKY oTaena MaBHOro ynpaBneHus, B LOMMKHOCTHble 06513aHHOCTM KOTOPOro BXOAUT
opraHu3auusi npeaocTaBneHns rocyaapCTBEHHOW YCnyrn (aanee - HavanbHuWK otgena), nmbo
nuuy, ero 3ameLlatoemy.

MakcrmarnbHbIN CPOK BbINOSTHEHUS AENCTBUS - OAHA MUHYTA.

57. HavanbHuK oTgena wnn nuuo, ero 3amellarollee, paccMatpmBaeT npukas u
yBeoMreHne o npegocTtasneHnmn (06 otTkase B NpeaoCcTaBeHnm) rocyaapCTBEHHOM YCyru, B
crnyyae OTCYTCTBUSI 3aMeYaHun BU3NPYET WX W MOcne NPOXOXAeHMs npouenypbl
cornacoBaHusi B nopsgke OenonpousBOACTBa NepedaeT Ha MOAMUCH HayanbHUKY [NaBHOMo
ynpaeneHnsa (B criydae ero OTCYTCTBUS — MNEPBOMY 3aMeCTUTENt0 HadvarnbHuKa [naBHOro
yrpasneHus).

58. lNpu Hanuuuu 3ameyvyaHWn HavanbHUK OTAena WnNn nuuo, ero 3amellarollee,
AO0BOAUT MX OO cheumanucta no KOHTPOS YCTHO U YCTaHaBNMBAET CPOK UX YCTpPaHEHWs,
KOTOPbIN HE MOXET npeBbiwaTb 24 Yacos.

CneunanncTt No KOHTPOMNK AOBOAWUT 3aMeyaHusl HayvanbHMKa oTAena wunu nvua, ero
3ameLyaroLlero, 4o cneumnanucta MaesHOro ynpaeneHust.

59. 3amevaHna HavanbHUKa oTAena wunuM nuua, ero 3amellarollero, YCTpaHawTCs
cneumanucTtoMm [NaBHOro ynpaereHUs B YCTaHOBMNEHHbIM CpPoK. [locrne ycTpaHeHud
3ameyaHuMn  crneumanuct [NaBHOrO  ynpaBneHuMst BHOBb HarnpaensieT B Mopsiake
AenonpovsBoacTBa  nNpukas W yBedoMIieHMe O npegocTtaBneHMn (06  oOTkase B
npegocTaBreHnn) rocygapCTBEHHOM YCNyrM crneumanucty no KOHTPOM, crneumanuct no
KOHTPOIIO - HaYanbHWKY OTAEeNa Unv nuuy, ero 3ameLlatoemMy, 4ns BU3MpoBaHUS.

60. [lpoekT npukasza o npegocTasneHun (06 oOTKase B NpegocTaBrieHUm)
rocygapCTBEHHOW YCyrnM COrnacoBbIBAETCS CO CNeuuanucToM  lopuandeckon Ccriyxosbl,
HayanbHWKOM OTAefnia KOHTPOMbHO-OpraHn3auMoOHHOM U KagpoBow paboTbl, 3aMmecTuTenem
HayarnbHWKa MaBHOro ynpasneHus.

Mpn HanuuMn 3amMeYaHun OHW YCTPAHSAKTCA B TEYEeHMEe OOHOro 4yaca M B nopsigke
AEenonpon3BoACTBa HanNpaBnAlTCH Ha COrnacoBaHme C BblleyKa3aHHbIMUY NMLaMu.

61. PesynbstaTtoMm npouenypbl pacCMOTPEHUST JOKYMEHTOB A4 YCTaHOBMEHNS NpaBa Ha
npegocTaBneHne rocygapCTBEHHOW YCNyrM SBNAETCS MNOAroToBKa MNpoekTa npukasa o
npepoctaesneHn (06 oTkaze B NpefoCTaBfeHWW) FOCYQapCTBEHHOW  ycnyru u
COOTBETCTBYHOLLETO YBEAOMSIEHUS.



MpuHATHe pelueHns o npeaocTaBleHUN
nm6o o6 oTKase B NpenocTaBneHnn rocynapCcTBeHHON yCnyru

62. OcHoBaHMeM Ons Havyana agMUHUCTPaATUMBHOM Npoueaypbl SBNAETCS pesynsrar
paccMOTpeHMs [OKYMEHTOB, YyKasaHHblX B NyHKTe 15 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, Ha4anbHUKoM [MaBHOro ynpaeneHus nMbo ero nepBbiM 3aMeCcTUTENEM.

63. HayanbHuk MaBHoOro ynpasneHusa nmbo ero nepebi 3aMecTuTeNnb paccMmaTpyBaeT
npukas n ysegomrieHme o npegocrasrneHnn (06 oTkase B NpefoCcTaBneHnn) rocyaapCTBEHHOM
yCnyru, B criydae OTCYTCTBUS 3aMeYaHui NOANUCHIBAET UX U B Nopsake 0enonponsBoacTBa
BO3BpalLaeT creumanucty maBHOro ynpasneHus.

64. MNpn HanMuMM 3ameyaHui HadanbHUK [MaBHOro ynpaeneHus nNMBo ero nepsbln
3amecTuTernb A0BOAUT MX OO HavanbHUKa otgena nvbo nuua, ero 3aMmeLaroLlero, HavanbHUK
otaena nubo nuuo, ero 3ameljalllee, - A0 cneyuanucta MO KOHTPOMO YCTHO U
yCTaHaBNMBaET CPOK UX YCTPaAHEHWUS, KOTOPbIN HE MOXET NpeBbIWaTh 24 4acos.

Cneumanuct No KOHTPOM AOBOAUT 3aMevyaHusa HadvanbHuKka [MnaBHOro ynpasBneHus
nnbo ero nepBoro saamecTuTensa 4o cneynanucta [maBHOro ynpasneHus.

65. 3amevyaHua HavanbHuKa [MaBHOro ynpaeneHus NMbO ero NepBoro 3amecTuTens
YCTPaHSOTCSA crneumanicTom MaBHOro ynpasneHus B YCTAHOBITEHHbIN CPOK.

[Nocne ycTpaHeHust 3amevyaHuin cneunanucT MmaBHOro ynpaeneHusi BHOBb HanpasnseTt
B nopsgke Oernonpous3BOACTBa Npukas M yBedoMsieHMe o npegocTtasBneHun (06 oTkase B
npeaocTaBneHnmn) rocygapCTBEHHOM YCyrn cneunanucty no KOHTPOI, cheumanucTt no
KOHTPOIIO - HavanbHWKY oTaena nvbo nuuy, ero 3amellarowemMy, HavanbHUK otaena nmbo
nMuo, ero 3ameujawlollee, - HadanbHUMKy [NaBHOro ynpasneHuss nmbo ero nepsBomy
3amMecTuTernto Ansa NoanucaHus.

66. [lognucaHHbIM HavanbHWMKOM [NaBHOro ynpaeneHuss NGO €ero nepBbiM
3amecTuterneM npukas o npegocrtaeneHms (06 oTkase B NpefoCTaBneHnn) rocygapcTBEHHOM
yCnyru BMecTe C NpefcTaBfeHHbIMU JOKYMEHTaMM NoALIMBAETCA B NMMYHOE OeNo 3asBUTeNs.

Mpukas o npepoctaereHun (oTkase B MpenocTaBieHUW) rocyoapCTBEHHOW YCMyru
noanucbIBaeTCa HadanbHUKOM [MaBHOro ynpaeneHus nMbo ero nepBbiM 3amecTuTenem B
TedyeHne [OBajuatv OHEW CO OHA npuema (perucrtpaumn) 3asiBeHns O npegocTaBrieHuu
cybengum.

67. Npu BblIHECEHUM pelleHns 06 oTKase B NpedoCTaBrieHUn rocygapCTBEHHOW YCyru
B pelleHnn B obs3aTtenbHOM Nopsaake ykasblBatoTCA NpaBoOBble OCHOBAHWSA TaKoro oTkasa.

YBegomneHue 3aaBuTens o npegocraBrieHun nmb6o o6 oTkase B
npefocTaBreHUN rocyaapcTBeHHON yCnyru

68. OcHOBaHMEM ANs Hadana agMUHUCTPATUBHOW NpoLeaypbl ABMSETCS nognucaHve
HayanbHWKOM [NaBHOro ynpaeneHuss nMBO €ero nepBbiM 3aMecTUTENeM peLlleHus O
npegocTtasneHnn (06 oTkase B NpenoCTaBNeHNN) rocyaapCTBEHHON YCIyrn.

YBegomreHne o npegocTaBrieHnn rocyqapCTBEHHOW YCryri HanpasnsieTcs [naBHbIM
yrnpaBrneHnemM 3asiBUTEM0 B TEYEHUE NATM OHEW CO [HSA NPUHATUS COOTBETCTBYHOLLETO
peLLeHns No noyTe (No NEeKTPOHHOW No4Te).

YBegomneHne ob oTkase B NpeaoCTaBlEHUN rOCYAapCTBEHHOW YCNYrn HanpaBnsieTca
3aABUTENIO MO NOYTE B TEYEHUE MATU OHEWN CO AHS NPUHSATMS COOTBETCTBYIOLLIENO pELLEHUs C
yKa3aHMeM NMpUYMHbl 0TKasa u nopsigka ero obxanoeaHus.

Bbinnata cy6cugun
69. OcHoBaHveM AN Hayana agMWHUCTPATMBHOM Mpouenypbl Bbinnatbl cybcmanun
ABNAETCA NognucaHne HavyanbHUKOM MaBHOro ynpaesneHus nnbo ero nepsbiM 3amecTuTenem
peLlleHnsa o npeaocTaBieHnn rocyqapCTBEHHON YCIYrn.
Cneumanuct MaBHOro ynpasneHusi, B OOMMKHOCTHbIE 06A3aHHOCTU KOTOPOro BXOOMUT
dopMmnpoBaHMe BbINNATHbBIX AOKYMEHTOB (danee - cheunanucT no BbinsaTte), roToBuUT
NOYTOBbLIN NEPEBOA Ha BbiNMaty cybcnaum ona opraHudaumm denepanbHON NOYTOBOW CBA3M



MAN CNUCOK Ha nNUUEBOW CYET KPEeAUTHOM opraHuMsaumm B COOTBETCTBMM CO CMNOCOOOM
BbIiNNaTbl, yKa3daHHbIM B 3asiBNIEHUM O NPEeAoCTaBNEHNUN rocyaapCTBEHHOM YCIyTi.

Cpok BbINOMHEHNS OeNCTBUS He A0MmKeH npesbiwaTtb 30 MUHYT.

[MouToBbLIM NepeBon Ha BbiNNaty cybcngnum nmMbo CNUCOK Ha NepevncrneHne OeHEeXHbIX
CcpeacTB NPOBEPSIETCA CNeunanncToM No KOHTPOM0, HaYyanbHUKOM oTaena nubo nuuom, ero
3amMeLlaoWwmnm, rmaeHbiM Oyxrantepom [MaBHOro ynpasneHusi NMbGO ero 3amecTuTenem wu
nognucbiBaeTcs rmaBHbIM Byxrantepom [MaBHOro ynpaeneHua nubo ero 3amecTutenem u
HavanbHMKOM [MaBHOro ynpaeneHus nmbo ero NnepBbiM 3aMECTUTENEM.

Cpok BbINOMHEHNS OENCTBUS HE A0MMKEH npeBbIiwaTth 45 MUHYT.

[ocymapcTBeHHas ycnyra npegocTtaBnsetca [MaBHbIM  ynpaBneHMeM  4yepes
opraHusaumm degepanbHONn MOYTOBOM CBSA3WM NNBO KpeauTHble OpraHM3aunn, yKasaHHble
3aaBUTENAMM, He no3gHee 26 uyucna Mecsua, crnegyluwlero 3a Mecsuem npuema
(pernctpaumn) 3asBneHns o NpeaocTaBneHnn rocyaapCTBEHHOW yCnyru B pa3mepe, KOTopbIn
onpenensieTcs ucxoasa U3 cpegHen pbIHOYHOM CTOMMOCTWN OAHOMO KBagpaTHOro MeTpa obuien
NoWaan >Xunbsl, CIIOXKMBLUEACA B MYHUUMNANbHbIX panoHax W TOPOLCKUX OKpyrax
KypraHckon obnactn, n 15 kBagpaTHbiX METpPOB OOLLEN nrowagn XXuroro NoMeleHus Ha
Ka)xgoro poamsLuerocs pebeHka.

Pazgen IV. ®opMbl KOHTpONSA 3a NpeaocTaBieHUEM
rocynapCTBeHHOM yCnyru

Mopsapok ocylecTBNEeHUA TEKYLLEero KOHTPOosA 3a cobnaeHnem
M UCMNONHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHLIMU NTMLLAMU NONOXEeHUN
HacTosilwero AAMUHUCTPaTUBHOrO perfiaMmeHTa U UHbIX HOPMaTUBHbIX
NnpaBoOBbIX aKTOB, yCTaHaBNMBaKLUX TpeOOBaHMA K NpeaocTaBieHUIO
rocyaapCcTBeHHOW YCIyru, a Takke NpMHATUEM UMW peLUeHUN

70. TeKkywMn  KOHTpPONb 3a MPedoCTaBNEeHMEM  rOCYOApCTBEHHOW  yCryru
OCYLLECTBNAETCA LOMMKHOCTHBIMU NMLaMn, OTBETCTBEHHbIMM 3a OpraHusauuio paboTbl Mo
npegocTaBeHno rocy4apCTBEHHON YCIyr.

71. KoHTposnb 3a NOSIHOTOM U KayeCTBOM NpPeaoCTaBreHUs rocyqapCTBEHHOW yCnyru
BKNtoYaeT B cebsi BbIsIBNieHWE U yCTPaHEHWEe HapyLlIeHWA npaB 3adBuUTErNen, pacCMOTPEHNE,
NPUHATME peLleHNA W MNOArOTOBKY OTBETOB Ha oOOpalleHusa 3asiBUTenen, copepxaliue
XanoObl Ha pelleHus, aencteus (besgencrame) JOMKHOCTHbIX NNL.

OTBeTCTBEHHOCTb AOMMKHOCTHbIX NuL MMaBHOro ynpaBreHUsA 3a peLleHus u AeUcTBus
(6e3pencTBMe), NpMHUMaeMbie (OcyluecTBNAeMbie) UMM B Xo4e NpeaocTaBrieHUA
72. [JOmKHOCTHble nuua [MaBHOro ynpaeneHusi, OTBETCTBEHHbIE 3a OCYLLECTBIEHME
agMWHUCTPATMBHbIX nNpoueayp MO NpPedoCTaBlEeHU0 ToCydapCTBEHHOW YCNyru, HecyT
YCTaHOBIIEHHYIO 3aKoHoaaTenbCcTBoM Poccuiickon depepaumm oTBETCTBEHHOCTL 3a pPeLUeHus
n pgencteusa (6e3gencteve), NpMHMMaeMble B XO4e MNpPedoCTaBiEHMsI FOCy4apCTBEHHOM
YCnyru.

NMonoxeHus, xapakTepusyrowme TpedboBaHUsA K NOPAAKY
1 chbopmam KOHTpoOns 3a npeaocTaBneHMeM rocygapcTBeHHON
ycnyru, B TOM 4YMUcre CO CTOPOHbI rpaxaaH,
MX 00ObeAMHEeHUN N opraHn3auumn

73. KoHTponb 3a npedocTaBfieHMEM T[OCYAAapPCTBEHHOM YCMyrM OCYLLEeCTBNSAeTCA B
dopMe KOHTponsi 3a cobniogeHneM MNOCneaoBaTeNbHOCTM  OEWCTBUN, OMpeaeneHHbIX
aAMWHUCTPATMBHLIMWU MpoueaypaMn no UCMNOSTHEHUIO rOCYAAPCTBEHHOM YCIYrn U NPUHATUIO
PEeLUEHNN OOMKHOCTHBIMU NLaMn, NyTeM NPOBEAEHUS NPOBEPOK COBNIOAEHMS N UCTIONHEHNS
AOIMKHOCTHBIMM NLamMu [NaBHOMO ynpasneHns HOPMaTMBHLIX NPaBoOBbIX akToB KypraHckomn

obnactu, a Takke NoNoXeHUN HacToAwero AAMUHUCTPATUBHOIO perfnameHTa.



MpoBepkn Takke MOryT MNPOBOAMTLCA MO KOHKPETHOW xanobe rpaxaaHuHa wunm
opraHusaumn.

Paspgen V. [locyae6Hbin (BHecyaeOHbIN) nopaaok obGxanoBaHusA
peweHun u aencTeun (6esgencreus) MMasBHoro ynpaeneHus, npeaocTaBnsAoOLWEro
rocyaapCTBEHHYHO YCIyry, a TaKke ero AOMMKHOCTHbIX nuy,
74. 3aaBuTenb MOXeT 0bpaTUTLCA C XKanobon B TOM YMCe B CAEAYHLMX CrydasnX:

1) HapyweHue cpoka perumcTpauumn 3anpoca 3asBUTeNs O npegocTaBneHun
rocygapCTBEHHOM yCnyru;

2) HapyLLeHne cpoka NpeaocTaBneHnsi rocyqapCTBEHHOWN YCNyru;

3) TpeboBaHve y 3aABuTENs LOKYMEHTOB, He MNPeAyCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbIMKN akTamu KypraHckon obnactu ans npeaocTaBneHns rocygapcTBEHHOW YCIyru;

4) oOTKas B npuemMe [OKYMEHTOB, MNpeaocTaBrieHne KOTOpbIX MpeaycMOTpeHOo
HOpMaTMBHbIMKM  MpaBoBbiMM  akTamu  KypraHckon obnactm ana  npegoctaBneHus
rocyaapCTBEHHON YCryrn, y 3asiBuTtens;

5) oTka3 B nNpegoCTaBfieHUN rocyaapCTBEHHOW YCMyrn, ecriv OCHOBaHWUS OTKasa He
npegycMoTpeHbl HOPMAaTMBHBIMW NPaBOBbIMK akTamu KypraHckon obnacTu;

6) 3aTpeboBaHMe C 3aaBUTENSA NpU NPegoCcTaBNeHNN rocyaapCTBEHHOM YCNyru nnathbl,
He npeayCMOTPEHHOM HOpMaTUBHBIMUM NPaBoBbIMK akTaMun KypraHckon obnactu;

7) OTKa3 opraHa, NpefoCTaBMALWEro rocyqapCTBEHHYHO YCNyry, AOMKHOCTHOro nvua
opraHa, MpedoCTaBNSALWEro rocyaapCTBEHHYK YCryry, B WUCMpaBrieHun LOMyLUEHHbIX
oneyaTtok M ownbOK B BblAaHHbIX B pe3yrnbrate npeaocTaBreHnss rocyadapCTBEHHON YCyru
AOKYMeHTax NMbo HapyLleHne YCTaHOBIEHHOIO CpoKa TakMX UCMPaBeHUN.

75. YKanoba nogaetcsa B NMCbMEHHOW hopMe Ha BymMakHOM HOcUTErNe, B SNEKTPOHHOWN
dopme B [NnaBHoe ynpasrneHue. XKanobbl Ha pelUeHus], NMPUHATbIE HadYanbHUKOM [MNaBHOro
ynpasneHus, nogattca B NpaButensctBo KypraHckom obnactu.

76. Kanoba MoOXeT OblTb HanpasneHa No noyTe, Yyepe3 MHOrogYHKUMOHANbHbLIN
LEeHTP, C WCNofib3oBaHMEM WHMOOPMALMOHHO-TENEKOMMYHMKAUMOHHON ceTn "WHTepHeT",
odmymnanbHOro camta opraHa, NpedoCTaBnAoLWEro rocyaapCTBEHHY yCnyry, denepansHom
rocygapCTBeHHOM WMHMOPMAUMOHHON cuUcTeMbl «EOMHBIA  nopTan rocy4apCTBEHHbIX W
MYHMUMNANbHbIX YCRyr(YHKUUA)», a Takke MOXeT OblTb NPUHATA NpU NMYHOM Mpueme
3aaBuTens.

77. YXanoba gormkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, npPegoCTaBNALWEro  rocyqapCTBEHHYH  YCIyry,
AOSMKHOCTHOMO nuua MaBHOro ynpasneHusi, NpeoCcTaBrsowWero rocygapCTBEHHYHO YChyry,
pewennsa n genctena (6esgencTene) KOTopbix 0bxanyrTcs;

2) damunuio, uM4, oTyecTBO (NocrnegHee - MNpU HanNUuuKn), CBEAEHUs O MecTe
XUTenbCTBa rpaxgaHuvHa, a Takke Homep (HoMepa) KOHTakTHoro tenedoHa, agpec (agpeca)
NEKTPOHHOW MNOYTbl (MPUM HanmMyuMM) M MNOYTOBLIM agpec, MO KOTOpPbIM AOSMKEH OblTb
HanpasfieH OTBET rpaXkaaHuHYy;

3) cBedeHuss o6 obxanyemblx peleHnax u genctsmax (b6esgenctsmu) opraHa,
npeaocTaBnsoLwero rocy4apCTBEHHYIO ycnyry, AOMKHOCTHOTO niua opraHa,
NpeaoCcTaBnaoLEero rocyaapCTBEHHYIO yCryry, NMbo rocygapCTBEHHOrO CryXaLlero;

4) noBoapbl, HA OCHOBAHWM KOTOPbIX 3asBUTENb HE COrNaceH C pelleHneM 1 JeNCTBUeM
(6esmencTememM) opraHa, NpeaoCTaBNAILWEro rocyaapCTBEHHYO yCnyry, OMKHOCTHOroO nuua
opraHa, NpefoCTaBnAOLWEro rocyaapCTBEHHYO ycnyry, NnnMbo rocygapCTBEHHONO CriyXallero.
3aasutenem MoryT 6bITb MNpeacTaBneHbl AOKYMEHTbl (MpYM Hanuuuu), nogTeepXKaaroLuue
A0BOAbI 3aaBUTENS, NMMBO X KONUN.

78. XKanoba, noctynmBLias B OpraH, NpegocTaBnsitoWLMA rOCYOAAPCTBEHHYKO YCNyry,
NOANEXUT PaCCMOTPEHUIO  OOMKHOCTHLIM — fINLOM, HaAErNeHHbIM  MOSIHOMOYUAMWU MO
paccMOTpeHUIO xanob, B TedyeHMe NaTHaguatn paboumx OHEn Co OHA ee perncrpaumm, a B
cnydyae obxanoBaHuWsi OTKa3a opraHa, NpPedoCTaBMSIOWEro roCyAapCTBEHHYO YChyry,



AO/MKHOCTHOIO NMua oOpraHa, nNpeaoCTaBnALWEro rocyqapCTBEHHYH YyCrnyry, B npueme
AOKYMEHTOB Yy 3aaBuTens nubo B mMcnpasneHuuM OONYLLEHHbIX OornevyaTok u owubok mnun B
crny4yae oGXxanoBaHUSA HapyLEeHUs YCTAHOBIIEHHOMO CpPOKa TakKMX MCMNpPaBfieHUN - B TeYeHue
nNaTy pabounx gHen co AHS ee permcTpaumu.

79. [Tlo pesynbTaTaM pacCMOTPEHUs  Xanobbl opraH, nNpegoCTaBAALLINIA
rocygapCTBEHHYIO YCNyry, NPUHUMAET OAHO U3 CNeayrLnX peLleHnii:

1) ymosnetBopsieT xanoby, B TOM uyucne B (POpMe OTMEHbl MPUHATOrO pPeLleHus,
ncnpaeneHnst AONyLLEHHbIX OpraHoM, NPeaoCTaBSWNM roCyAapCTBEHHYIO YCIyry, one4aTok
1 oWnBOK B BblAaHHbIX B pe3yrnbTaTe NpeaoCcTaBneHns rocyqapCTBEHHON YCyrn JOKYMEHTaX,
BO3BpaTa 3asiBUTEM0 [OEHEeXHbIX CPeAcTB, B3MMaHWEe KOTOPbIX He NpedyCcMOTPEeHo
HOPMaTUBHbLIMM NPaBOBbLIMM akTamu KypraHckon obnactu, a Takke B MHbIX (popMaXx;

2) oTKa3bIlBaET B Y4OBMETBOPEHUN Kanobbl.

80. He nosgHee pHA, cnegywwero 3a OHEM MNPUHATUS peLUEHNa 3asiBUTENO B
NMUCbMEHHON (popMe M MO XenaHu 3adBUTENS B 3NEKTPOHHOM d)opMe HanpaBnaeTcs
MOTMBMPOBAHHbLIA OTBET O pe3ynbTaTax PacCMOTPEHMS anobbl.

81. B cnyyae ycTaHOBNEHMsI B XO4€ WU MO pesynbTatam pacCMOTPEHUS XKanobbl
NpuM3HaKoB COCTaBa agMUHUCTPATUBHOIO NpaBOHAPYLLUEHMS U NPECTYNNEHNsST OOMKHOCTHOE
nMuo, HagerneHHoe MOSIHOMOYMSMM MO PAcCMOTPEHUIO  XKanob, HesameanuTenbHO
HanpaensieT MMeLLMeca MmaTepmanbl B OpraHbl NPOKypaTypbl.

McuepnbiBarowMn nepevyeHb OCHOBaHUMN
ONA NPUOCTAHOBIIEHMA PAaCCMOTPEHUA Xanobbl U cnyyaes,
B KOTOPbIX OTBET Ha Xanoby He aaeTcs
82. OcHoBaHuA ONA NPUOCTAHOBIIEHUS PACCMOTPEHUS Xanobbl 1 crydan, B KOTOPbIX
oTBeT Ha xanoby He p[aetcqd, 3akoHogaTtenbcTBOM Poccuinckon degepaumm  He
npeaycMoTPEHbI.

MpaBo 3asiBUTENs Ha nony4yeHne HgopMaLn U 4OKYMEHTOB,
Heo6XoAUMBIX ANt 060CHOBaHUA U PAaCCMOTPEHUA Xanobbl
83. 3asBuTEnb BnpaBe nonyyaTb MHGoOpMaUM M OOKYMEHTbI, Heobxoaumble Ans
060CHOBaHUSI U PaCCMOTPEHUS XKanobbl.



MpunoxeHue 1

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHus MaBHbIM ynpaBneHnem
coumanbHoM 3awnTbl HaceneHna KypraHckon
obnacTu rocygapCTBEHHON yCnyrn no
npegocTaBneHunto cybemanm ans
YNYYLLEHUS XUITULLHbIX YCNOBUIA
(npnobpeTeHnsa nnu ctponTenbcTea
XWnbsi, B TOM YnCre MHOMBUAYaNbHOMO)
npy pOXAeHUN B CEMbE OHOBPEMEHHO
Tpex n bonee geten

(appec 3asiBuTeEns)

(dbamunus, nms, oT4ECTBO 3aABUTENS)

YBegomneHue

Ha ocHoBaHun Ballero 3asiBneHusi ot Ne
NPUHATO pelleHne o npegoctaBneHnn Bam cybcuaum ana ynydweHnsa XUnnLWHbIX YCNoBUN
(NnpnobpeteHna wnu CTpouTeENbCTBA KUMbS, B TOM YMCNE WHAUBMAOYANbHOMO) nNpu
O4HOBPEMEHHOM poXxgeHumn B cemMmbe Tpex n bonee neten
B pa3smepe pyo. Kon.

HayanbHuk MaBHoro ynpasneHna

( noanuck, hammnnus, UMs, OTYeCTBO)

(nata)

NCMNOSHUTENb
TenedoH




MpunoxeHue 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHus MaBHbIM ynpaBneHnem
coumanbHoM 3awnTbl HaceneHna KypraHckon
obnacTu rocygapCTBEHHON yCnyrn no
npegocTaBneHunto cybemanm ans
YNYYLLEHUS XUITULLHbIX YCNOBUIA
(npnobpeTeHnsa nnu ctponTenbcTea
XWnbsi, B TOM YnCre MHOMBUAYaNbHOMO)
npy pOXAeHUN B CEMbE OHOBPEMEHHO
Tpex n bonee geten

(appec 3asiBuTens)

(dbamunus, nms, oT4ECTBO 3aABUTENS)

YBegomneHue
06 oTKase B NpeaocTaBneHnmn rocyqapCTBeHHON yCryrn

Bawe 3asiBneHve o npenocTaBneHnn cyocuamm gns ynyyweHus XUMMLLHbIX YCIOBUNA
(NproGpeTeHMsT UNU  CTPOUTENbCTBA XUMNbsi, B TOM 4uCle WHAMBMAYanbHOrO) nNpwu

OOHOBPEMEHHOM pOXOEHUN B cemMbe Tpex u bonee nOeTtent oT Ne
pPacCMOTPEHO.
MNpuUHATO pelleHne  oT Ne o6 oTkase B npegocTaBneHUn

rocygapcTBeHHOM yCryru

(MprymMHa OTKasa Co CCbINIKOW Ha gencTByoLlee

3aKoHO4ATENbCTBO)

PeweHnne [MaBHoro ynpaeBneHusi o6 oOTKa3e B MNpeaoCTaBfEHMM TOCYyAapCTBEHHON
ycrnyrn MoXeT 6bITb 06kanoBaHo B focyaedbHom u B cyaebHoM nopsiake.

XKanoba, HanpaBneHHas  (M3MYECKMM  NMUOM,  [JOSbKHA  COOTBETCTBOBATb
TpeboBaHusM, npegycMoTpeHHbIM PeaepanbHbiM 3akoHOM oT 27 nonsa 2010 roga Ne210-d3
«O06 opraHusaumm npegocTaBneHNst roCyaAapCTBEHHbIX U MyHULMNANbHBLIX YCIyr».

MNepeyeHb BO3BpaLLaeMbIX JOKYMEHTOB:

1.
2.
3

HavanbHuk MasHOro ynpaesneHuns

( noanuck, hamunus, UMsi, OTYECTBO)

(nata)

NCMNOSHUTENb
TenedoH




MpunoxeHne 3

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHus MaBHbIM ynpaBneHnem
coumanbHoM 3awnTbl HaceneHna KypraHckon
obnacTu rocygapCTBEHHON yCnyru no
npegocTaBneHunto cybemanm ans
YNYYLLEHUS XUITULLHbIX YCNOBUIA
(npnobpeTeHnsa nnu ctponTenbcTea
XWnbsi, B TOM YnCre MHOMBUAYaNbHOMO)
npy pOXAeHUN B CEMbE OHOBPEMEHHO
Tpex n bonee geten

Brnok-cxema
nocneaoBaTesibHOCTU AeMCTBUM NPU NpeaoCTaBleHMN rocyaapCTBEHHON yCcnyru
no npeaocTaBneHno cyocnaum ansa ynyyleHnUs XUMULHbIX yCroBun (npuodpeteHus
WIIN CTPOUTENbLCTBA XWUMbs, B TOM YUCne MHAUBUAYANbHOIo) Npu poXaeHMn B CEMbe
OAHOBpPEMEHHO Tpex n bonee gerten

Hauyano unn 3aBepLieHune a,D,MI/IHI/ICTpaTI/IBHOIZ

~—

npoueaypb!

Onepauus, oencrTene, MeponpustTue

BHewwHn JOKyMeHT

MeXCTpaHu4Has ccbinka, nepexom K
crefytoLlen cTpaHnLe 6roK-CXeMbl

<> Cutyaumsa Bbibopa, NPUHATUSA peLLEHNs



Brnok-cxema oblwen CTPYKTypbl nocneaoBaTeribHOCTU AeNCTBUN
npu npefocTaBlieHUU rocyaapCTBEHHOW yCnyru

I'IpvleM n permctpauna JOKyMEHTOB B MaBHOM ynpaeneHnn, nogaHHbIX 3adBUTenemM Ha
JINYHOM npueme, ¢ ncnornb3oBaHMEM CpeacTB NMo4TOBON CBSA3M NMOO B (bopme QNEKTPOHHOIo
OOKyMeHTa

Hanuune Bcex HeobxoanmbIx
[OKYMEHTOB

HeT na

MpaBo 3asBuTENs NpepBaThb
nogavy JOKYMEHTOB Ha
npegocTaBneHue
rocyaapCTBEHHOW ycryru

PaccMoTpeHue 3asiBneHvs Ha
npefocTaBrieHne rocyaapCTBEHHON
ycrnyru

OcHoBaHusa gns npegocrtaesneHna

HeT rocyaapcTBEHHOW ycnyru

fa
MpuHATHE pelueHnst 06 oTkase MpuHATUE peLueHnst
B NPeAoCcTaBneHnm 0 NpefocTaBneHum
rocyfapCTBEHHOW rocyfapCTBEHHOW yCrnyru
ycnyru

Beinnarta cybcmamm

3aBepLUeHWe NpegoCcTaBrieHnst rocyaapCTBEHHOM YCIyru




Bnok-cxema nocrnenoBaTefibHOCTU AeACTBUM NPU NpuemMe U permctTpauum JOKYMEHTOB
Ha NnpegocTaBrieHne rocyaapcTBEHHOM ycnyrm

3asButenb obpallaetca B [MaBHOe ynpasreHue ¢ 3asiBrieHneM o NpeaocTaBneHnm
rocyaapcTBEHHOMW ycnyru

v v

HanpaeneHue 3asButenem
JAOKYMEHTOB Mo rnoyTe, B hopme
3MEKTPOHHOTO JOKYMEHTa

JInyHoe o6pau.|,eHV|e 3adaBuTend
C KOMIMJIEKTOM OOKYMEHTOB

v v

Cneumnanuct maBHOro ynpasneHns npoBepsieT Hannyne Bcex HeobxoanMbIX JOKYMEHTOB
5 MUHYT

v

Cneumanuct MmaBHOro ynpasneHnsi Npu fNM4HOM
obpalleHnmn 3asiBUTENSsI CNMYaET NpeACTaBeHHbIE
3K3eMMnsipbl KOMWIA ¢ opurMHanamu. Ecnu
npeacTaBneHHbIe Konuu
[OKYMEHTOB He 3aBepeHbl, cneunanuct maeHoro
ynpaBneHns BbINOMHAET Ha HUX HAAMUCh 06 UX
COOTBETCTBUM NMOASMHHBIM 3K3eMMnsipam
1 MUHYTa Ha KaXxayto napy «4OKYMEHT-KOMUs»

Bce OOKYMEeHTbI B Hanm4mmn

HeT
Cneuuanuct MaBHOro ynpaeneHuns
Cneuuwanuct MMaBHoOro ynpaeneHus BHOCUT B XKypHan
yBegomnser pervcTpaunm 3asBneHun
3aABuTENs O nepevHe 3anvck o npueme
HeoCTaLWmMX JOKYMEHTOB, OOKYMEHTOB
npegnaraet NPUHATb MepbI 10 MUHYT
MO NX YCTPaHEHWIO
10 MUHYT #
Cneumnanuct MmaBHOro ynpaeneHuns
ocpopmMnseT 1 BblAAET pacnucky

0 NpremMe JOKyMEHTOB
1 MuHyTa
(Npv HanpaBneHun No noyTe -
3 MUHYTBI)

.

[okymeHTbI NepenatoTcs
Ha paccMoTpeHue
1 MuHyTa




Bnok-cxema nocrnenoBaTefibHOCTU [eACTBUM NMPU PacCMOTPEHUU OKYMEHTOB Ans
YCTaHOBIEHUA NpaBa Ha Nony4YeHuUe rocyfapcTBeHHOM yCnyru

3anBneHne o NpegocTaBeHN rOCY4apPCTBEHHOM YCNyru 3aperncTppoBaHo
B >KypHane peructpauun sassneHuni

v

Cneuvanuct MMaBHOro ynpaBneHus onpegensieT 0CHOBaHWe Ans NpegocTaBneHns rocyqapCTBEHHON YCryrm
5 MuHyT

v

Cneuuanuct MaBHOro ynpaeneHns rotoBUT Npukas u yBegomrieHne o npegocrasneHmn (06 otkase B
npegocTaBneHnmn) rocyqapCTBEHHON yCnyru
25 MUHYT

v

lMpoBepka npukasa 1 yBegomMneHms o npegocraBneHnn (06 otkase B npeocTaBrneHmm)
rocygapCcTBEHHOM YCMyru cneunanucTomM no KOHTPOSO, HaYanbHMKOM oTAaena nmbo nNuuoMm, ero 3ameLlaroLLmm
15 MUHYT

v

BusnpoBaHune HavanbHUKOM oTaena nubo nMuomMm, ero 3aMmeLuaroLmm, Npukasa u yBeaoMreHus o
npegocraeneHnn (06 oTkase B NpegocTaBneHnm) rocyaapCTBEHHON YCRyrn 1 CcornacoBaHue npoekTa npukasa
CO CcrneumanmcToM Ipnandeckon crnyxobl, Ha4anbHUKOM OTAEeNa KOHTPOMbHO-OPraHM3aLMOHHOW N KaapOBOWA
paboTbl M 3aMecTMTeENeM HavasnbHWKka MaBHOroO ynpaeneHus

MoanucaHue HavanbHMKOM MaBHOro ynpaeneHns Nnbo ero nepBbiM 3aMecTUTENEM NpuUKasa
N yBEOOMIIEHUSA O NpefocTaBneHmmn (06 oTkase B NpeaoCTaBneHnn) rocygapcTBEHHOM YCNyru

v v

Cneumanuct maBHOro ynpaeneHust HaNnpaensaeT Cneuunanuct MMaBHOro ynpaeneHus Hanpaensiet
yBegomneHue o6 oTkase B NpeaocTaBneHnm yBegoMMeHne o0 NpeaocTaBneHnn rocyaapCcTBeHHOM
rocy,qapCTBeHHon ycnyru ¢ ykasaHmem npu4uH ycnyrn B TedeHue nAatu JHen co gHA NPUHATUSA
OTKasa 1 nopsiaka ooxanoBaHusl B NATUAHEBHbIV peLleHnst 0 NpPegoCTaBMNeHUU rocyAapCTBEHHOM
CPOK CO AHS MPUHSATUA pelueHns ob oTkase B ycnyrum

npenocTaBrieHnn rocyaapCTBEHHON yenyru

SaBepmeHme npenocrtaBlieHnA rocyp,apCTBeHHon ycnyru




Brnok- cxema nocnegoBaTenbHOCTU AeNCTBUN
npu Bbinnate cyocuaum

MpuHATME HaYanbHWUKOM [MaBHOro ynpaeneHunst NMbo ero nepBbiM 3aMeCTUTENEM PeLLEeHUs O NpeaocTaBneHun
rocyaapCTBEHHOW ycnyru

v

CneuuanucTt no Bbinnate OpMMUpPYeT BbiNnaTHble JOKYMEHTbI Ha nosyvaTenei rocyqapcTBeHHO
ycnyrv, NpeacTaBnsieT U3 Ha NPOBEPKY creumanucTy No KOHTPOro, HavyanbHUKY oTaena nuéo nuuy, ero
3amMeLuaroLemy

30 MuHyT

v

BbinnaTtHble JOKYMEHTbI NPeACTaBnsiloTCA Ha NPOBEPKY M Ha NOANUCH MMaBHOMY Gyxrantepy nnGo ero
3aMecTuTeno 1 HavanbHUKY [MaBHOro ynpasneHns nubo ero nepeoMy 3aMmecTuTernto

45 MUHYT

;

3aBepeHHble BbiNnaTHble JOKYMEHTbI NPEACTaBAsAOT B KPEAUTHbIE OpraHn3auumn nmbo opraHnsauum
denepanbHOM NOYTOBOM CBA3M ANS OCYLLECTBNEHMS BbiNaThl

3aBepLieHne npegocTaBneHns nocobusi




