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NMPABUTENIbCTBO KYPFAHCKOW OBJIACTHU

FMABHOE YMNPABJIEHUE COLUUAIIbHOWU 3ALUUTbI HACENEHUA
KYPFTAHCKOM OBJIACTHU

MPUKAS

6 nexadps 2012 roma Ne516
r. Kypran

06 yTBepxgeHMn AQMUHUCTPATMBHOIO perfamMeHTa npegocrtaBneHus MnaBHbIM
ynpaBfieHMeM coumanbHOM 3awmnTbl HaceneHusa KypraHckon obnactu
rocyaapcTBeHHOW yCIyru no npeaocTaBneHnto AONONHUTENbHbIX BbinnaT
nuuam, HaxogmseLuMMcs B YeueHcKoMn pecnybnuke, n YneHam Mx cemeun

B cootBetctBUM C [lopsgkom pas3paboTkm u  yTBEPXAEHMS aALMWUHUCTPATUBHbBIX
pernaMmeHToB nNpefoCTaBNeHUs rOCyQapCTBEHHbIX YCAYr WUCMOMHUTENbHLIMU  OpraHamu
rocygapctBeHHon BnactM  KypraHckonm ob6nactn, yTBEPXAEHHbIM  MOCTAHOBIIEHMEM
MpasuTtenbctBa KypraHckon obnactu ot 12 utons 2011 roaa Ne344, NMPUKASBLIBAKO:

1. YT1BepauTb npunaraemblin  AOMUHUCTPATUBHLIA  perfamMeHT npeaocTaBneHus
[MmaBHbIM  ynpaBneHMeM coumnanbHoM  3awmTbl  HaceneHust KypraHckon  obnactu
rocydapCTBEHHOW ycnyrM Mo MpedoCTaBNeHuo  OOMOMHUTENbHbIX — BbiNnaT  nuuam,
HaxoamBLUMMCA B YeveHcKon pecnybnuke, 1 YrneHam nx ceMen.

2. Otgeny nocobun n coumaneHbix Bbinnat (KoxaHosa A.LL.), otaeny Gyxrantepckoro
yyeTta n koHTponsa (Backakosa J1.M.), otaeny aKkoHOMUKM U puHaHcoB (JluTBnHOoBa H.®.)
obecneunTb peanusaunio AGQMUHUCTPATMBHOIO perfiaMmeHTa.

3. MNpu3HaTb yTpaTMBLWIKMM CuUny npukas MaBHOro ynpasneHus counanbHOW 3alunTbl
HaceneHna KypraHckon obnactu ot 21 pekabpsa 2009 roga Ne2203 «O6 yTtBepxaeHuu
AOMWHUCTPATMBHOIO pernaMmeHTa npeaocTaBneHns [MaBHbIM ynpaBneHnemMm couumanbHOM
3awmnTbl HaceneHua KypraHckon obnactu rocygapCTBEHHOM YCNyrM no npeaocTaBreHuto
AOMNONMHUTESNbHBIX BbINAAT NvuaM, HaxoausBlwMMcHa B YeyeHckon pecnybnuke, U yneHam umx
cememn».

4. OnybnukoBaTb HacTosAwmMn npuka3d B KypraHckon obnacTtHoM o6LeCcTBEHHO-
nonuTuyeckomn rasete «HoBbIN MUP».

5. KOHTponb 3a BbIMOSIHEHMEM HACTOSLLEro npukasa BO3SOXWUTb Ha 3aMecTUTens
HavanbHVKa [MaBHOro yrnpasreHUs - HadanbHWKa YynpaBneHus couuanbHOW MNoJaepXKu
HaceneHusa Munxa B.T.

HayanbHuk MaBHoOro ynpasneHna B.O. DemuHa

BarytoBuu J1.A.
(3522) 44-78-79



MpunoxeHne

K npukasy maBHOro ynpasneHnsa coumanbHON
3awmTbl HaceneHusa KypraHckon obnactu
oT 6 gekabpa 2012 roga Ne516

«O6 yTBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa npegoctasneHnsa [MaBHbIM
yrnpaBneHnem coumanbHOM 3alnTbl
HaceneHus KypraHckon obnactu
rocygapCTBEeHHOM ycnyru no
NpeaoCTaBeHNIO ONONHUTENbHbIX
BbINMaTt nuuam, HaxoaMBLUMMCS B
YeuyeHckon pecnyonuke, 1 YneHam mx
cemen»

AAMMHUCTPATUBHbIN pernamMmeHT
npepocTtaBneHua MaBHbIM ynpaBreHueM counanbHON 3aluTbl HaceneHus
KypraHckon obnactu rocyaapcTtBeHHOW yCnyru rno npeaoctaBneHuo AONONMHUTENbHbIX
BbINjaT nuuam, HaxoamBLUMMCA B YeueHCKON pecnybnuke, U YrieHaMm Ux cemen

Pasgen |. O6wme nonoxeHun

MNMpeameT perynupoBaHusa pernameHTa
1.  AOMMHUCTPATMBHBLIA  perfnamMeHT npedocTaBneHus [naBHbIM  ynpaBrneHnem
counanbHOM 3awuTbl Hacenenus KypraHckon o6nactm rocyaapCTBEHHOM yCnyrm no
NpegocTaBleHno  OOMOSMHUTESNbHBLIX  BbINNaT  Nuuam, HaxogumBwumcs B YeyeHckom
pecnybnuke, n 4neHam mx cemen (ganee - AOMUHUCTPATMBHBLIN PErnamMeHT) onpeaenser
CPOKM U nocnegoBaTenbHOCTb  OEeWCTBUA  (aOMUHUCTPATUBHLIX — Mpouedyp)  no
npenocTasneHnio [naBHbIM yrnpaBneHMeM coumanbHOW 3awuTbl HaceneHus KypraHckow
obnactn (manee - [MaBHOe ynpaBneHwe) rocygapCTBEHHOW YCryru Mo npeaocTaBreHuto
AOMNOMHUTENbHBIX BbINMAT Nuuam, HaxoguBlMMcs B YeuyeHckon pecnybnvke, U yneHam umx

cemen (Oanee - rocygapcTBeHHas ycryra, MarepuarnbHasi MoOMOLLb).

Kpyr 3asiButeneun

2. 3agBUTENAMUN Ha NONydYeHWe maTepuanibHOM NOMOLLM SBASAOTCS NPOXMBaAKOLWME Ha
Tepputopun KypraHckon obnactu nuua, nonyymsBlUMe yBedbe (paHeHne, TpaBMy, KOHTY31I0) B
nepuog HaxoxaeHusi B YedeHckon pecnybnuke, a TakkKe YneHbl ceMen nuy, nornbLumx
(ymepLumx) Bcneactene HaxoxaeHus B YedeHckon pecnybnuke (Cynpyrn, poguTtenn, eTn, He
pocturwme 18 ner, yyawmecs - oo 23 ner).

MaTtepunanbHass nNOMOLLb Ha3Ha4YaeTcd W BbIMfla4yMBaeTcs 4feHaMm ceMen v,
nony4mBLUNX yBeYbe (paHeHue, TpaBMy, KOHTY3UI0), NpU YCNOBUW, €Crv cam NMoCcTpadaBLUnii
MO COCTOSIHUIO 340POBbS HE MOXET MOSMYYNTb MaTepranbHy NOMOLLb.

MaTtepunanbHass NOMOLLb 4YfieHam cemen nuy, normbwux (ymeplmnx) Bcneacteve
HaxoXxaeHus B YeuyeHckon pecnybnuke, MOXeT ObiTb HasHavyeHa M BbinNnavyeHa OgHOMY M3
YNEeHOB CEeMbW Ha OCHOBAHWW MUCbMEHHOrO COrMacusi OCTalnbHbIX NAL, NPETEHAYLWMX Ha
YKa3aHHyo BbINnary.

paxkgaHnMH MOXET BOCMONb30BaTbCA rOCYAapCTBEHHOM YCNYrom 4yepes [OBEPEHHbIX
nuy, (NMuya, KoTopble Ha OCHOBAHWW OOBEPEHHOCTM YNOMHOMOYEHbI obpallatbess B [NaBHoe
ynpasreHne 3a npegocTaBneHneM rocyqapCTBEHHOM ycnyru) (aanee - npeacraBuTenNb).



TpebGoBaHMA K nopAaKy MWHGOPMUMPOBaHUA O nNpeaocTaBNeHUUM rocyaapCTBEHHOMU
ycnyrm

3. Tlpuem rpaxgaH (ux npegctaBuTenen) nNo  BOMPOCY  NpeaocTaBrneHus
rocyaapCTBEHHOWN YCInyrn ocyllectenseTcsa [MmaBHbIM ynpaBneHnemM.

B MaBHOM ynpaBneHnn npuem rpaxgaH ocyLecTBNAETCS:

B 6yaHue aHn ¢ 8-00 go 17-00;

obeneHHbI nepepbiB ¢ 12-00 go 13-00,

KpOME BbIXOAHbIX U NPAa3AHUYHbIX OHEN.

MecTo HaxoxaeHus [masHoro ynpasnenuna: 640001, r. KypraH, yn. P. 3opre, 4.39.

ONEeKTPOHHbIN afgpec UHTepHeT-canTa MMaBHoro ynpaenenus: http://uszn.kurganobl.ru.

TenedoHbl Anga cnpasok: (3522) 44-72-64, (3522) 44-78-79.

4. WVHpopmupoBaHMe rpaxgaH Mo BonpocaM npeaocTtaBneHns rocyaapCTBEHHON
YCINyru OCyLLeCcTBNASIETCSA:

a) OO/MKHOCTHBIM NUoM MaBHOro ynpasneHusi, OTBETCTBEHHOMO 3a NpegocTaBneHne
rocyaapCTBEHHOWN ycnyru, (aanee - 4OMKHOCTHOE NMLO) Npyu HENOCPeACTBEHHOM ObpalleHnn
rpaxxgaHuHa (npeactasuTens) B [NaBHoe ynpasreHue;

6) nocpeacTBom TeNedOHHOM N (hakCUMUNBHOW CBA3Y;

B) NnyTem pasmeLleHns nHdpopmMaumm Ha MHAOPMALMOHHbIX CTeHAaX, 000pyaAOBaHHbIX
npu Bxo4e B [MOMELUEHUs ynpasreHusi, Ha WHTepHeT-canTe [NaBHOro ynpasneHus
(http://uszn.kurganobl.ru) n B deagepanbHON rocygapCTtBEHHON MHMOPMAaLMOHHON cucteme
«EanHbIN nopran rocygapCTBeHHbIX n MyHAUMNAnNbHbIX  ycnyr  (CpyHKUMIA)»
(www.gosuslugi.ru);

r) nytem nybnvkaumm nHpopmauum B Cpeactsax MaccoBom MHpOpMaLUN 1 U3aaHns m
pasmMeLLeHnst MHPopMaLMOHHbBIX MaTepuanos (bpoLutop, BykneTos);

[) nocpeaCcTBOM OTBETOB Ha NMUCbMEHHbIE ObpaLLeHus rpaxaaH;

€) [AO/MKHOCTHBbIM  JIMLOM  MHOrO(YHKUMOHANbHOrO  UeHTpa npedocTaBneHus
rocygapCTBEHHbIX U MYHULMNANbHbIX YCIYT.

5. Tpu wunHdpOpMMpoBaHUM O MNOpPsiAKE NPEeLOCTaBMEeHUs roCcygapCTBEHHOW YCryrn no
TenegoHy [OOSMKHOCTHOE IMUO, MNPUHSAB BbIZOB MO TenedoHy, AOMMKHO NpeacTaBUTLCS:
Ha3BaTb PaMunno, UMs, OTYECTBO, AOMKHOCTb.

HomkHOCTHOoe nNnuo 06513aHO coobLWNTL rpaduk NpMema rpaxgaH, TOYHbIA NOYTOBbLIN
agpec maBHoOro ynpasneHusi, cnocod npoesga kK Hemy, a npu HeobxogmmocTn - TpeboBaHus K
NMMCbMEHHOMY OBpaLLEeHUIO.

3BOHKM MO BOMPOCY MH(OPMUPOBaHUSA O MNOPsSAKE NpeaocTaBrieHnsl rocygapCTBEHHOMN
yCnyru NpUHUMAaloTCA B COOTBETCTBUM C rpacomkoM paboTbl [MaBHOroO ynpaBneHus.

Bo Bpems pasroBopa JOMKHOCTHOE NULIO JOSMKHO NPOU3HOCUTL CrioBa YeTKo, u3beraTb
"NnapannenbHbIX PasroBopoB" C OKpyXalwwuMmu IogbMW U He MpepbiBaTb pasroBop Mo
npuYMHe NOCTYNNEHNs APYroro 3BOHKa.

[Mpn HEBO3MOXHOCTM OTBETUTb Ha MNOCTaBfiEHHble BOMPOCHI Tefe(OHHbLIM 3BOHOK
AormxkeH ObITb MepeagpecoBaH (nepesefdeH) Ha Apyroe [AOIMKHOCTHOE nuvuo  nunbo
obpartmBLleMyCs rpaXaaHMHy OOMmKeH ObiTb coobueH Homep TernedoHa, Mo KOTOPOMY MOXKHO
nonyyYnTb HeobxoauMmyo MHpopmaumo. PasroBop no TenedoHy He AO0MKEH MpoaormkKaTbca
6onee 10 MUHYT.

6. MNpun oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHble ObpalleHnsa No Bonpocam rnpvema u
pernctpauumn 3asiBNeHnn o npeocTaBfeHnn rocyqapCTBEHHOW YCNyrn OOSMKHOCTHOE NUUO
0053aHO B COOTBETCTBMM C MOCTYNMBLUMM ObpalleHneM npenocTaBnaTb UHGOpPMaUUo no
crneayloLmnm Bonpocam:

a) 0 gate npuemMa 3asiBneHus 0 NnpeaoctaBeHnn rocygqapCTBEHHON YCIyrn, BXOASLLEM
HOMepe, MNOA4 KOTOpPbIM 3asiBNieHWe O nNpeaoCTaBleHuM roCydapCTBEHHOW  yChyru
3aperncTpupoBaHo B XXypHare perMcrpawumm 3asBreHun;

6) O HOpMaTMBHbLIX MNPaBOBbIX aKTax, pPerynupylowux npegocTaBneHve
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rocyaapCTBEHHOWN yCrnyrn (HaMumeHoBaHWe, HOMep, AaTta NPUHATUS HOPMAaTUBHOMO NPaBOBOroO
akTa);

B) O Kpyre nuy, UMeLLNX NpaBo Ha NpegocTaBneHne rocyaapcTBEHHOW YCIyru;

) O nepeyHe AOKYMEHTOB, HeobXoauMbIX ANS NpefocTaBreHus rocynapCTBEHHOW
yCnyru;

[1) O cpoKax npuMema un perucrTpaumm 3asiBNeHnin 0 NpegoCcTaBneHnn rocyaapcTBEeHHOM
yCnyru;

€) 0 MecTe pa3melleHus Ha NHTepHeT-canTe MaBHOro ynpasneHust nHpopmaumm no
BOMpPOCY NpeaocTaBneHns rocyaapcTBEHHON YCIyru.

[MmaBHOE ynpaBneHneM BeAeT yYeT YCTHbIX obpalleHun rpaxaaH (Mx npeacraBUTenemn)
Nno BOMpPOCaM OKasaHWs rocyqapCTBEHHbIX YCIYT.

7. Ha odwuvunancHom WHTepHeT-canTe [NaBHOrO ynpasneHus pasmMellaeTcs
cnegyowasa nHpopmaums:

a) NoNHOe HaMMeHOBaHME U NOSHbIN NOYTOBLINM aapec MaBHOro ynpasneHus;

6) Homep TenedoHa-aBTOMHGOPMATOpa (MPUM Hanuyuu), CcrnpaBoyvHble HOMepa
TenegoHoB [MaBHOro ynpasfeHusi, OTBETCTBEHHOIO 3a MpeaocTaBiieHne rocygapCTBEHHOM
yCnyru;

B) pexum paboTbl [MaBHOrO ynpaBneHus, OTBETCTBEHHOrO 3a MpeaoCcTaBrieHne
rocygapCTBeHHOM ycnyru;

) BblAEPXXKM U3 HOPMATMBHbIX MPaBOBbIX akTOB, COAePXaLLMX HOPMbI, perynupyroLime
AeaTenbHOCTb [MaBHOro ynpasneHns No NpeaoCcTaBNeHnIo rocyaapCTBEHHOM YCnyru;

[) NnepeyeHb KaTteropum nuu, MMerLLnX NpaBo Ha NoyYeHne rocyaapCTBEHHOW YCNYru;

€) nepeyeHb [OOKYMEHTOB, HeobxoouMmblX ON9 MpedoCTaBneHust rocyaapCTBEHHOW
YCIyru;

X) dopMbl 3asiBNEHUN O MPeAoCTaBNEeHUM TFOCYAAapPCTBEHHOW ycnyru, obpasubl U
npaBuna nx 3anorHeHus;

3) CPOKM NpeaoCcTaBneHns rocyaapCTBEHHON YCIyru;

n) TeKCT AAMUHUCTPATUBHOIO pernameHTa C NpUoXeHNaMu;

K) KpaTKoe onucaHue nopsiaka npegoctaBreHnst rocygapCTBEHHOM YCyrn.

8. MHdopmaumoHHble MaTepuanbl O rocygapcTBeHHoOM ycnyre (6polutopbl, GykneThbl)
HaxoasaTCA B MNOMELLEHUSIX, MpefHasHayYeHHbIX AN Npuema rpaxgaH, 3anax oXuaaHus
npuema, a Takke MOryT OblTb pasMelleHbl B MWHbIX OpraHax W opraHuvsauuMsMu o
cornacoBaHuio [11laBHOro ynpasreHusi C yKadaHHbIMW OpraHn3aumsiMu.

Paspen Il. CrangapT npeaoctaBneHUs rocyaapcTBeHHOWU yCcnyru
HauMeHOBaHUe rocyaapCTBEHHOM yCcnyru
9. NocynapcTBeHHast ycrnyra no NPeaoCTaBlieHUIO AOMOMHUTENbHbLIX BbIMAAT nuuam,
HaxoamBLUMMCS B YeveHcKon pecnybnuke, 1 YneHam ux cemen.

HanmeHoBaHue opraHa, npeaocTaBnAOWEro rocyaapCcTBeHHYIO YyCnyry
10. l'ocymapcTBeHHYO yenyry npegocTtasnseT [MaBHoe ynpasneHue.
[MmaBHOE ynpaerneHue He BrnpaBe TpeboBaTb OT 3aABUTENS OCYLLECTBIEHUS OENCTBUN,
B TOM 4YMCRe COornacoBaHuh, HeobXoaMMbIX ONsi NOMyYeHUs rocyqapCTBEHHOW yCnyrn u
CBA3aHHbIX C obpalleHMeM B WHble [OCyAapCTBEHHbIE OpraHbl W OpraHu3auuu, 3a
UCKITIOYEHMEM MOMYYEHUS YCIyr, BK/OYEHHbIX B MNEpeYeHb YCNyr, KOTopble SBASKOTCA
HeobxoanmMbIMK 1 06A3aTeNbHbIMU ANA NPeAOoCTaBeHNs roCy4apCTBEHHbIX YCIYT.

PesynbsraT npegocTaBneHUsA rocyaapcTBeHHOM ycnyrm
11. Pe3ynkTaTtom npenocTaBrneHnsi rocyaapCTBEHHONM YCryrn SABMASIIOTCA HasHa4YeHve U
BbiNfaTa MaTepuarnbHO NOMOLLM NMMBO O0TKa3 B NPeAoCTaBNEHMMN FOCYAapCTBEHHOW YCMYIW.



Cpok npeaocTaBneHns rocyaapcTBEHHOW yCnyru
12. PeweHne O HasHa4YeHMM MaTepuanbHOW MOMOLWM npUHUMaeTca [naBHbIM
ynpaBneHneMm B TedeHwe [f[Bafuatv OHeW CcOo OHS npuema (perncrpaumm) 3asiBfieHust O
Ha3Ha4YeHUn matepmanbHON MOMOLLN.
13.  CpoK  npuoCTaHOBREHWA  NpPefoCTaBfeHUs  roCyd4apCTBEHHOW  yCryru
HOPMaTUBHbLIMM NPaBOBbIMK akTamun KypraHckon obnactu He NpeaycMOTPEH.

lNMepeyeHb HOPMaTUBHbIX NPABOBbLIX aKTOB, PEryfiupyroLWmnxX OTHOLIEHWSA,
BO3HMKaKLWmMe B CBA3U C NpefoCcTaBleHneM rocyaapCcTBeHHOM ycnyru

14. lNpepgocTaBneHne rocygapCTBEHHbIX YCIyr OCYLLECTBIISIETCA B COOTBETCTBUWM CO
crneayrLwmnMm HopMaTUBHBIMW NPaBOBLIMU aKTaMMU:

a) KoHctutyumen Poccuickon Pepepaummn («Poccuiickas rasetar, 25 gekabpsa 1993
roga, Ne237);

6) depepanbHbiM 3akoHOM OT 27 wutonsa 2010 roga Ne210-d3 «O6 opraHusaumm
NpeaoCcTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX yenyry (ganee - ®eaepanbHblil 3aKOH
«O6 opraHu3auun npefocTaBfeHUs T[OCYAapCTBEHHbIX W MYHUUMNANbHbLIX — YCIYr»)
(«Poccuinckas rasetar», 30 uona 2010 roga, Ne168);

B) 3akoHoM KypraHckon obnactu ot 29 anpens 2002 roga Ne173 «O gononHUTENbHbIX
BbinnaTax nuuam, HaxoamemMmMcsa B YedeHckon Pecnybnvke, n uneHam nx cemen» (ganee -
3akoH KypraHckon obnactm «O AononHUTENbHbIX BbiNfatax nvuaMm, HaxoaAMBLUMMCH B
YeueHckon Pecnybnuke, 1 uneHam nx cemeny) («Hosbin mup», 15 mas 2002 roga, Ne85);

r) NOCTaHOBMEHNEM AomuHuctpaumn  (MpaeutenbctBa) KypraHckon obnactu
oT 22 aerycta 2006 roga Ne285 «O6 yTBepxaeHUn nopsigka npeaocTaBneHus
AOMNOMHUTENBHOW €0MHOBPEMEHHOW MaTepuanbHOM MNOMOLWM fuuaMm, HaxoauBLUMMCHA B
YeyeHckon Pecnybnnke, n dneHam wux cemen» («Hosbin mMup» - [lokymeHTbl, 31 aBrycta
2006 roga, Ne26);

A) nonoxeHnem o MMaBHOM ynpaBneHnn coumnanbHOW 3amnTbl HaceneHus KypraHckom
obnactn, yTBEpXOEHHbIM nocTaHoBneHmem [lpaButenbctBa KypraHckon obnactu
oT 7 ceHTabpsa 2007 roga Ne369 («Hosbin mup»-LokymeHTbl, 14 ceHTsbps 2007 roaa,
Ne64).

UcuepnbiBaowmmn nepevyeHb JOKYMEHTOB,
Heo6XoAMMbIX B COOTBETCTBMM C HOPMATMBHbIMM NpPaBOBbIMWA aKTamMu Ans
npeaocTaBneHUss rocyAapCTBeHHbIX ycnyr W yCcnyr, KOTopble  SIBNAKTCA
Heo6XoAMMbIMU U 006si3aTenbHbLIMU ANA NpPeAoCTaBNeHUA rocyAapCTBEHHOW ycnyru,
noanexawux npeacTaBfeHUIO 3asBUTENIeM, CnocoObl U3 NONyYeHUs 3asBuTernem, B
TOM Yucre B 3MIeKTPOHHOM hopme, NOPSAAOK UX NpeacTaBleHus

15. MaTepuanbHas NoMoLlb Ha3HayaeTcs M BbinnavynBaeTcs [MNaBHbIM ynpasreHnem
Ha OCHOBaHWMW:

- 3asBreHMS O Ha3Ha4YeHMM MaTepmanbHON NOMOLLU NO POPME COMMAacHO NPUITOXEHUIO
1 K HacToAWwEeMy AAMUHUCTPATUBHOMY PErfaMeHTY;

- CMpaBKu, noaTBepXaarollen nornyvyeHne yBeudbs (paHeHWs, TpaBMbl, KOHTY3uW) B
YeyeHckon pecnybnuike;

- OOKYMEHTa, noaTeepXxaatowero rubens (CMepTb) Nnvua, HanpaeneHHOro B YeyeHckyto
pecnybnuky;

- DOKYMEHTa, NoaTBEPXKAAIOLLIErO 3akntoveHne bpaka (onst cynpyros);

- JOKYMEHTa, NOATBEepXKAaoLWwero pOACTBEHHbIE OTHOLIEHNS POAUTENEN n OeTen;

- JOKyMeHTa, noarBepxgarowero obydeHve no ovHou copme B oOpasoBaTefnlbHOM
yypexaeHumn pebeHka (aeten) ctape 18 ner.

16. B cnyyae ecnu 3a nonyyeHMEM rocydapCTBEHHOM ycnyrm obpawjaercs
npeacTaBuTeNb 3asBUTENd, TO MPEACTaBMsOTCA TakkKe [AOKYMEHTbl, yAOCTOBepsioLimne
NOMHOMOYUS NpeacTaBUTENS.



UcuyepnbiBarowmm nepeyeHb JOKYMEHTOB,

HeobXxoAUMbIX B COOTBETCTBUU C HOPMATUBHbLIMU NPABOBLIMM aKTaMu Ans
npeaocTaBfeHUA rocyaapCTBEeHHOMN YCIyrn, KOTOPble HAXOAATCA B pacnopsiXXeHUun
rocyaapCcTBeHHbIX OpraHoB, OpraHoOB MECTHOro caMmoyrnpaBrieHUs1 U UHbIX OPraHoB,

y4yacTBYHOLWMUX B NpeAoCTaBMeHUU rOCyAapCTBEHHbIX UM MyHUUMNANbHbIX YCIYT, U
KOTOpble 3asiBUTenb BrpaBe NpeaAcCTaBUTb, a TaKXe Cnocobbl nx
nony4yeHus 3asiBUTeNsiMU, B TOM YnUChe B 3NIeKTPOHHOM popmMe, NOPAAOK UX

npeacraBneHus

17. [maBHOe ynpaBneHue, npegocTaBnAlLee rocyqapCTBEHHYHO YCRyry, He BrpaBe
TpeboBaTb OT 3asBUTENS NPEeACcTaBeHns JOKYMEHTOB U MHOpMaLMN UK OCYLLECTBIIEHMS
AENCTBUIA, NpeacTaBreHne Unm ocyLLEeCTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbIMM
NpaBoOBbIMW akTamu, yKasaHHbIMU B NyHKTe 14 HacToswero AODMUHUCTPATUBHOIO perfiaMmeHTa.

18. [llepeyeHb [OOKYMEHTOB, HeOOXOOAUMbIX B COOTBETCTBUM C HOPMATUBHbLIMU
NpPaBoOBbIMW akTamu ANS NpeaocTaBfieHusl rocyaapCTBEHHOM YCIYrn, KOTOpble HaxoaaTcs B
pacrnopsiKEHNUN rOCYOApPCTBEHHbIX OPraHOB, OpPraHOB MECTHOIO CaMOyYMNpaBfieHUSt U UHbIX
opraHoB, 3akoHogaTenbcTBoM KypraHckon obnactu He npegyCMOTPEH.

UcuyepnbiBarowmm nepevyeHb OCHOBaHUN ANl OTKa3a B NpyuemMe AOKYMEHTOB,
HeobxoaAMMbIX ANS npeaocTaBneHUsi rocyaapCTBEHHOMW yCryru
19. OcHoBaHu [pOnNa oOTKasa B NPUEME [OOKYMEHTOB, Heobxoaumbix AOns
npegocTaBreHns rocygapCTBEHHOW YCyru He NMeeTcs.

UcuepnbiBarowWwmm nepev4eHb OCHOBaHUM ANl NPUOCTAaHOBIIEHUSA UMU OTKa3a B
npeaocTaBrieHMU rocyaapCTBEHHOM yCnyru

20. OcHoBaHMM ANs NPUOCTAHOBMEHUA MPEAOCTaBEeHUs rOCYyAapCTBEHHOM YCIyrn
HOPMaTMBHbLIMW NPaBOBbLIMU akTamu KypraHckon obrnacTtn He npegyCcMOTPEHO.

21. OcHoBaHMAMK 0N OTKasa B Ha3HaA4YeHUMM W BbiNfate martepuanbHOW MOMOLUM
ABNAKTCA:

a) HeCOOTBETCTBME 3adABUTENsS KaTeropuaMm rpaxgaH, yKa3aHHbIM B MyHKTe 2
HacTosiwero AAMMHUCTPATUBHOINO PErnamMeHTa;

0) HenpeacTaBneHwe 3adBUTENEM [OOKYMEHTOB, MNPenyCMOTPEHHbIX MyHKTOM 15
HacTosiwero AAMMHUCTPATUBHOIO pernamMmeHTa.

MNMepeyeHb ycnyr, KOTOpbie ABNAKTCA HeOOXOAUMbIMU U 06A3aTeNbHbIMU
ANSA npeaocTaBneHUs rocyaapcTBeHHOM YCyru
22. lepeyeHb ycnyr, KOTOpble SABMSAKOTCA HEOOXooMMbIMM W 0bOsi3aTenbHbIMK ANS
NnpeaocTaBneHns rocyqapCTBEHHON yCrnyri, HOpMaTUBHLIMU NPaBoOBbIMKU akTamun KypraHckomn
obrnacTtn He NpegyCMOTPEH.

Mopspok, pasamep n OCHOBaHMA B3MMaHUSA rocyaapCTBEHHOM NOLUSTUHBI
WM NHOM NNaThbl, B3AMMaeMoOMn 3a npeaocTaBrieHue rocyaapCTBEHHOW yCnyru
23. 3a npepocTaBneHne rocyqapCTBEHHOW YCMyrn rocyqapCTBEHHAs MOLWvMHa unu
WHas nnarta He B3UMaeTcs.

Mopspok, pasmep U OCHOBaHMA B3MMaHUA NnaTthbl 3a NnpeAocTaBrieHne
yCIyr, KOTopble ABNAITCA HEOOX0AUMbIMU U 06s13aTeNbHbLIMU
ANA NpefocTaBNeHus rocyaapcTBeHHON yenyru
24. OcHoBaHMI Ans B3UMaHWSA NnaTtbl 3a NpPegocTaBneHne YCryr, KoTopble SIBMSIHOTCS
HeobXxogMMbIMM 1M 0b0si3aTenbHbIMM AN NPedoCTaBfeHnst roCy4apCTBEHHOM  yCnyru,
HOpMaTMBHbLIMU NPaBOBbLIMK akTaMu KypraHckor obrnacTtu He npeaycMOTPEHO.

MakcumanbHbIW CPOK OXXUAAHUA B oYepean Npu nogaye



3anpoca O nNpeaocTaBfieHMUM FOCyAapCTBEHHOW  YCRyru, YCIyru,
npefocTaBnsieMomn opraHusauuen, y4yacTBylowen B npeaocTaBrieHUMn
rocyfapCcTBeHHOM YCIyru, U Npu Nosfly4eHuu pesyrnkrata npeaocTaBfeHUs TakuX ycnyr
25. B cnyyae ycTHOro numyHoro obpalleHunsa 3asButena B [NaBHOe ynpaBneHue c
AOKYMEHTaMM, YyKasaHHbIMM B MyHKTe 15 HacTosiwero AOMUWHUCTPATUBHOIO pernamMeHTa,
MaKCUMarbHbIW CPOK OXUAaHUS B odepeaun He JormKeH npesbiwatb 30 MUHYT.

CpokK 1 nopsifok perucTpauum 3anpoca 3asBuTtens
O npeaocTaBrieHMU rocyaAapCTBEHHOM yCcnyru, ycnyru, npegocraBnsaemMoun
opraHusaumen, y4acTBylLEN B NpesocTaBneHnn rocyaapcTBeHHOMN
ycnyru, B TOM Yucrne B 3fIeKTPOHHOU dhopme

26. Peructpauma 3asBneHna o MpeaocTaBneHun roCyaAapCTBEHHOM yCnyrm c
AOKYMEHTaMM, YyKasaHHbIMM B MyHKTe 15 Hactoswero AOMUWHUCTPATUBHOIO pernamMeHTa,
nocTynusLLero B [MaBHOe ynpasrneHne, OCyLLEeCTBSETCH B eHb €r0 NOCTYMNMEHNS.

27. Peructpauus 3asiBNeHust O npegocTaBfeHnn rocyqapCTBEHHOW ycnyrm C
AOKYMEHTaMK, YyKa3aHHbIMM B MNyHKTe 15 HacToswero AAMUHUCTPATUBHOIO perfiameHTa,
noctynueLlero B [MaBHoe ynpaBneHne B BbIXOOHOW (Hepabouun Mnu npasgHUYHbIA) OEHb,
OCYLLECTBISAETCS B NEPBbIN, CNEAyLWMIA 3a HUM, paboynii OeHb.

28. Pernctpauus 3asiBneHus o npegocTaBneHnn rocyaapCTBEHHON YCyrn He OOrmKHa
3aHumaTb 6onee 4eCATU MUHYT.

29. B cnyyae HanpaBsneHus 3asdBreHnsa 0 npegocTaBneHnn rocyaapCTBEHHO YCIyrn U
AOKYMEHTOB, HEOOX0AUMBIX ANA NpefoCTaBNeHnsa rocyaapCTBEHHOW YCNyru, no noyte unm B
opMe 3INEeKTPOHHOIMo AOKYMEHTa WX pernctpaums OCyLeCTBASETCA He nosgHee OOHOro
paboyero oHA, crieqyoLwero 3a AHEM X MONyYeHUs.

TpeboBaHUA K NOMeLLEeHUSIM, B KOTOPbIX NpeaocTaBnseTcs
rocyaapcTBeHHas ycnyra, ycnyra, npeaoctaBnsieMas opraHmsaumen,
y4yacTBylolen B npeaocTaBrieHUU rocyaapCTBEHHOWN YCNyru, K MecTy

OXuAaHusA U NpvemMa 3asiBUTeNnen, pasmeLleHno 1 oPopmMneHno BU3yanbHOMN,

TEKCTOBOM U MyfibTUMEeANUHON UHdOopMaLKn
O nopsiake npeaocTaBreHUNA rocyaapCTBEHHOWN yCnyru

30. Mprem 3aaBuTENEN OCYLLECTBISETCS B CneunasnbHO BblAeNneHHOM Ans 3Tux uenen
NoMeLLEHUN.

[MomelweHne ansa npuemMa 3aaBuTenen HaxoguMTcsa B OTAENMbHO CTOSWEM 30aHUMN.

31. MNomeweHne obopyayeTcsa naHAycoM, PacCLUMPEHHBIM MPOXOAOM, MO3BOMSOLLINM
obecneynTtb BecnpenaTCTBEHHbIN AOCTYN NUL, C OrPaHUYEHHBIMU BO3MOXHOCTSAMMU, BKtOYas
WMHBaNMAoB, UCNOMb3YHOLLNX Kpecna-KonACKu.

LleHTpanbHbI BXOA B 3aaHue obopyayetca MHAOpMaLMOHHON Tabnnykon (BbIBECKOM),
cogepxalien UHgopmauuio 0 HaMMEHOBaHUN OpraHa, OCYLLeCTBNSALWEro npeaocTaBneHme
rocyaapCTBEHHOWN YCNyrn, N 0 pexume ero paboTbl.

32. KabuHeTbl npuema 3asiButenen obopyayoTca cTonamu, CTynbaMu  Ans
nocetutenen u MHMOpPMaLMOHHbIMU Tabnuykamu (BbIBECKaMN) C yKa3aHUEM:

a) Homepa KabuHerTa;

0) camunum, MMeHn, OoT4yecTBa W [AOSMKHOCTU cneuuanncTa, OCYLLEeCTBNSALWEro
npeaocTaBreHne rocygapcTBEHHOW yCryru;

B) BpeMeHn 0b6eJeHHOro 1 TEXHUYECKOro NepepbIBOB.

33. Kaxpoe paboyee wmecTo cneuwanuctoB obopyayeTcs  nepcoHarnbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbKD  [OCTyna K HeobxoguMmbiM WH(OpMaUMOHHbIM Hasam
AaHHbIX, NeYaTaroLnuM YCTPOUCTBOM.

34. TlomelweHne aOna npenocTaBleHUs  roCcydapCTBEHHOW  yCryru,  AOSMKHO
COOTBETCTBOBATb CaHnTapHO—3anMaemMnonorn4ecknm npasunam n HopmaTnBam
«lurneHmnyeckme TpeboBaHUs K NepCoHarbHbIM 3NEKTPOHHO — BbIYUCIIUTENbHLIM MalLMHaM Y



opraHunsaumn padotbl. CaHlluH 2.2.2/2.4.1340-03».

35. [1ns oxnaaHus npuemMa 3asiBUTensiM 0TBoAATCA MecTa, 060pyaOBaHHbIE CTYIbAMM,
ctonamu (ctomkamu) m obecneyeHHble obpasuamMy 3anosiHeEHUs OOKYMEHTOB, OrnaHkamu
3a8BNeHMN W KaHUENsipCKUMU  NPUHAANEXHOCTAMM AN BO3MOXHOCTU  OGDOPMIIEHMS
AOKYMEHTOB.

36. MecTa gns oxugaHusa npuema rpaxaaH obopyayoTcs:

a) NPOTUBOMNOXapHOW CUCTEMON N CpeacTBaMM NOXKAPOTYLLEHWS;

6) cpeacTBamMun onoBeLLEeHNA O BO3HUKHOBEHUN Ype3BblHaiHOM CUTYyauuu.

B MmecTtax oxugaHuss B OOCTYNHOM ANns rpaxgaH MecTe pasMeLwlarTcsl CXembl
pacnonoXXeHUs cpeacTB NoXapoTyLLEeHNs 1 NyTen aBakyaunn.

37. Ha Ttepputopun, npunerarowen K MectopacnonoxeHuto [MaBHOro ynpasneHus,
obopyayloTcs MecTa ANA aBTOTPAHCMOPTHbIX CPEeAcTB, B TOM 4YuCre ANns  NapKOBKW
crneumanbHbIX TPAHCNOPTHbLIX CPEACTB MHBANMAOB.

38. Ha nHdopmMaumnoHHbIX cTeHgax MaBHOro ynpasneHus pasmellaeTcs criegyroLas
MHopMauus:

a) wu3BnevYeHve Wu3 3aKoHOOATEMNbHbIX M MHbIX HOPMATMBHbIX MNPAaBOBbLIX aKTOB,
cogepXalwmx  HOpMbl,  perynupylowme geatenbHocTb  [NaBHOMO  ynpaeneHuss Mo
NpeaoCTaBEHNIO rOCy0apCTBEHHOW YCRyru;

6) n3eneveHnsa n3 TekcTa HacToswero AQMUHUCTPATUBHOIO pernameHTa;

B) nepeyeHb JOKYMEHTOB, HEOBXOANMbBIX ANA NOMyYeHUss rocyaapCTBEHHOM yCryru, a
Takke TpeboBaHus, NpeabsaBnseMble K 3TUM AOKYMEHTaM;

r) rpacdovk npMema rpaxaan;

A) obpasubl ocopMneHnss OOKYMEHTOB, HeoOXOAMMbIX Ans  NpeaocTaBeHus
rocygapcTBEHHOW YCryru;

€) NopsAaoK MHPOPMUPOBAHUS O Xo4e NPEAOCTaBEHMS rOCY4apCTBEHHON YCIYIu;

) NOPSIAOK NONy4YEHNSA KOHCYbTaunn (CnpaBok);

3) nopsgok obxanoBaHust pelleHun, aencTens unu 6e3gencTBusa OOMKHOCTHLIX vl
unmanos, OTBETCTBEHHbIX 3a NPeAoCTaBNeHne rocyqapCTBEHHON YCyri.

NMoka3aTenu AOCTYNHOCTU U Ka4yecTBa rocyAapCTBEHHOWN yCnyru

39. [lMokasatensiMu [OCTYNHOCTM MNpU NpeaocTaBfeHUN ToCy4apCTBEHHOM YCIyrn
ABNAOTCS:

a) Hanuyue oduumanbHOro camta B ceTu WHTepHeT [MnaBHOro ynpaeneHus C
pasmeLleHHON MHdopMaumnen o Nopsake npesoCTaBneHnsa rocyaapCTBEHHON YCNyru;

6) BO3MOXHOCTb nofsiydatb MHGOPMALMIO W KOHCyNbTauuu, Kacarowmecs
paccMOTpeHUst [OOKYMEHTOB, YyKasaHHblX B MNyHKTe 15 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa;

B) BO3MOXHOCTb 3asiBuTensa obpatuTbCa JIMYHO, MO NpeABapuUTENbHON 3anucuy,
NnocpeacTBOM HarnpasieHuUs AOKYMEHTOB MO NnoyTe, B (popMe 3NeKTPOHHbIX AOKYMEHTOB;

r) Hanuune B [MaBHOM ynpaBneHUn MHGAPOPMALMOHHOIO CTeHAa C pasMeLleHHOMN
MHdopMauunen o nopsigke nNpeaocTaBneHns rocyaapCTBEHHON YCNyru;

[) HanmMyune cnpaBoYHbIX TernedoHOB MaBHOro ynpasneHus.

40. MNokasaTenem KkayecTBa NpegocTaBreHns roCya4apCTBEHHON yCnyrn ABRsIETCS 40N
3aaBuTENEN, MOSTYYUBLUMX FOCYOAPCTBEHHYIO YCIyry CBOEBPEMEHHO M B MOMHOM ob6beme oOT
obuLero KonmMyecTsa nosiydartenemn rocygapcTBEHHOM YCryri.

41. B npouecce npenocTtaBrneHUs rocydapCTBEHHOW YCnyrn 3asiBUTeNb BrpaBe
obpawatbcs B [MaBHOe ynpasneHue 3a nosiydeHneM UHopMauumn o Xoae npeaocTaBneHus
rocygapCTBEHHOM yCnyru.

42. [OKyMeHTbl, YyKasaHHble B nyHKTe 15 HacToswero AAMUHUCTPATUBHOIO
pernameHTa, Moryt ObITb npeacTtaBneHbl B [NaBHoe ynpaeBneHve nvbo B
MHOTOYHKLMOHANbHbBIA LEHTP NpegoCcTaBeHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr
FINYHO UNK NO MNoYTe.



43. MNMpeacTtaBneHne rocygapcTBEHHOM yCryrn npegycMaTpyBaet:

- B Cfny4Yyae npencTaBneHus 3asBuTenem (npeacrtaBuTeneM) MOMHOMO KOMMJIEKTa
AOKYMEHTOB, HeobxoauMbiX ANs MNPeaoCTaBfeHUs rocygapCTBEHHOW YCIyrn, O4HOKpaTHOe
B3auMoAeNCTBME 3asiBUTENS (NPEACTaBUTENS) C AOIMKHOCTHBIMU NULAMMU;

- B Crnyyae npeactaBneHus 3assutenem (NpeactaBUTENeM) HEMOSIHOro KOMMIEeKTa
AOKYMEHTOB, HEOOXOAMMBIX ANs NPedoCTaBeHUs rocyaapCTBEHHOW YCIYr, MHOFOKpaTHoOe
B3aMMoaencTeme 3aasutenst (NpeacraBuTens) ¢ AOMKHOCTHBIMUN NMLaMN.

MHble TpeboBaHus, B TOM Yncne yuuTbiBarowme oCoO6eHHOCTHU
npeaocTaBrieHUA rocyaapCTBEHHOM yCrnyru B MHOroyHKLMOHaNbHbIX
LeHTpax npegocTaBneHUsi rocyAapCTBEHHbIX U MyHMLUUNANbHbIX

ycnyr u oco6eHHOCTU NpeaocTaBleHNs rocyaapCTBEHHOW yCnyru
B 3N1eKTPOHHOMU hopme

44, B cny4ae nogjadn [OOKYMEHTOB, VYKa3aHHbIX B MNyHKTe 15 HacTosuwero
AOMWHUCTPATMBHOIO perfiameHTa, B MHOIO(YHKUMOHAmNbHbIM  LEHTP npegocTaBrneHns
roOCygapCTBEHHbIX W MYHUUMMANbHLIX  YCIyr  HenocpeaCcTBEHHOe  npefocTaBreHue
rocyaapCTBEHHOWN yCnyru ocyulectensaerca [MaBHbIM ynpaBneHnemM.

[Onsa nonyyeHna rocydapCTBEHHOM YCNyrm B 3MEKTPOHHOM BUAE 3asBUTENSAM
npegocTaBrseTcsl BO3MOXHOCTb HanpaBuTb 3asiBNeHne o npegocTaBiieHnn rocygapCTBEHHON
ycnyru yepes dpefeparnbHy0 rocyaapcTBEHHY MHPOPMaLNOHHYI0 cucteMy «EgmHbIN nopTan
rOCyQapCTBEHHbBIX M MyHUUMNAnbHbIX yCryr (PyHKUWMA)» nyTem 3anofiHeHUsi creumanbHOn
WHTEPaKTUBHON {OpMbl, KOTOpasi COOTBETCTBYET TpeboBaHnsam dPegepanbHOro 3akoHa
«O6 opraHusauun npenocTaBneHnss roCyAapCTBEHHbIX W MyHUUMNAMbHbBIX  YCAyr» U
HopMaTMBHbLIM TpeboBaHMsaM agMuHUcTpaumm noptana (MuHkomcBA3b Poccuun), a Takke
obecneymBaeT MaeHTMUKaLNIO 3aaBUTENS.

YBegomrneHne 3asButensd O MPUHATOM K PacCMOTPEHUI0 3asiBfieHUW, a TaKke o
HeobXoaAMMOCTM nNpeacTaBneHust HeobXoaMMbIX K HeMy [OOKYMEHTOB OCYLUEeCTBMASETCA
[MaBHbIM ynpaBneHWeM He Mno3gHee OAdHoro paboyero [AHsA, cregywwero 3a gHem
3anosiHeHusl 3asiBUTENeM COOTBETCTBYHOLLEN WHTEepPaKTUBHOW (popMbl vepes dpefepanbHyto
roCy4apCTBEHHYKD WHMOPMALMOHHYKD cucTeMy «EAWHBIA nopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT (PYHKLMIA)».

3asaBneHne paccMmaTtpuBaeTcs Npu  NpegocTaBfeHun  3asiBUTENEM  JOKYMEHTOB,
yKasaHHbIX B NyHKTe 15 HacTodAwero AQMUHUCTPATUBHOIO perfnaMmeHTa, O Yem LOIMKHOCTHOe
nuuo MaBHOro yrnpaeneHus yBegoOMMAET 3ad9BUTESNS B ANIEKTPOHHOM BUAE C UCMONb30BaAHUEM
NH(POPMaLNOHHO-TENEKOMMYHUNKALMOHHBIX CeTer obLlero nonb3oBaHus, B TOM YMCfe CeTu
VHTepHerT, Bkntovaa doegeparnbHy0 rocyaapCTBEHHYIO MHPOPMALMOHHY cuctemy «EonHbIN
nopTan rocyaapCTBEHHbIX U MyHULUNANBbHBLIX YCIYyr (DYHKLNA)».

Pasgen lll. CoctaB, nocnegoBatenbHOCTb
M CPOKU BbINONIHEHUS aAMUHUCTPATUBHbLIX Npoueayp,
Tpe6oBaHMA K NOPAAKY UX BbINONIHEHUS, B TOM YUcChe
0COGEHHOCTU BbINONMHEHUs1 aAMUHUCTPATUBHbIX
npoueayp B 3fIeKTPOHHOU ¢hopme

UcuyepnbiBarowmm nepeyeHb aAMUHUCTPATUBHBLIX Npoueayp

45, MNpenocTaBneHne rocyqapCTBEHHOW YCIyrn BKNOYaeT B ceba nocnegoBaTenbHOCTb
cnegylowmx agMMHUCTPaTUBHBIX Npoueayp:

a) npuem W perucTpaums [OOKYMEHTOB, YKas3aHHbIX B MNyHKTe 15 HacTosLero
AOMWHUCTPATMBHOIO perflaMeHTa;

6) paccMOTpeHWe [OOKYMEHTOB AN YCTAHOBMEHMS MpaBa Ha nonyvyeHve
rocygapCTBeHHOM ycnyru,

B) MPUHATME peLlleHMss O npeaocTaBneHMm nubo o6 oTkase B NpeaoCTaBneHUM



rocygapCTBeHHOM ycnyru;

r) yBeAOMIEeHUe 3asiBUTENs O npegoctaBneHMn nmbo o6 oTkase B NpeaocTaBneHuu
rocygapCTBeHHOM ycnyru,

[) BbINnata MarepuasnbHOM MOMOLLM.

Brnok—cxembl nocrnegoBaTenibHOCTH AENCTBUA npwu OCYLLIECTBIEHUN
aOMUHUCTPATMBHBIX  MNpouedyp nNpuBedeHbl B NPUIOXeHMM 4 K HacToswemy
AOMUHUCTPATUBHOMY pernameHTy.

NMocnepoBaTenbHOCTb BbINONMHEHUA aAMUHUCTPATUBHLIX npoueayp

Mpuem n perucrpaumns LOKyMeHTOB

46. OcHOBaHMEM A1 Havana agMWHUCTPATMBHOM Npoueaypbl senseTcs obpalieHve
3aaBuTena B [NaBHOe ynpaBneHwe nMYHO NGO Yepe3 npeacTaBUTENs C AOKYMEHTamu,
yKaszaHHbIMM B NyHKTe 15 HacTosiwero AQMUHUCTPATMBHOIO perfiaMmeHTa.

[OKyMEeHTbI, yKa3aHHble B NyHKTe 15 HacTtosawero ALMUHUCTPATMBHOIO perrnameHTa,
MoryT ObITb HanpasneHbl B [NaBHOe ynpaeneHue rno no4yte. B aTom cnyyae HanpaensoTca
KOMMM LOOKYMEHTOB, BEPHOCTb KOTOPbIX 3acCBUAETENbCTBOBAHA B YCTAHOBIEHHOM 3aKOHOM
nopsake, NOAAMHHUKA OOKYMEHTOB He HanpaBnsaoTCA.

3asBneHne o NpefoCTaBfeHUN rocyaapCTBEHHOM YCryrn MOXeT ObiTb HanpaBneHo B
[maBHOe ynpaBneHne B 3MeKTPOHHOW dopMe (B CKaHMPOBaAHHOM BMAE), B TOM 4uUcne C
ncnonb3oBaHVeM enepanbHON rocyaapCTBEHHOM WMHAOPMAaLMOHHON cUCTEMbl «EAMHBIN
nopTarn rocyaapCTBEHHbIX U MyHULUMUNANBbHBLIX YCIyr (YHKLUA)».

[OKyMEeHTbI, yKa3aHHble B NyHKTe 15 HacTtosawero ALMUHUCTPATMBHOIO perrnameHTa,
MoryT 6bITb HanpaseneHbl B [MaBHOe ynpaBrneHne B 3reKTPOHHOM hopme (B CKAHMPOBAHHOM
BMAE), B TOM YMCME C UCMNOMb30BaHMEM doefeparnbHON rocyaapCTBEHHON MH(OPMaLMOHHON
cucTtemMbl « EQUHBIV nopTan rocygapcTBEHHbBIX U MYHULUMNANbHbLIX YCNYTr (PYHKLMIA)».

47. NMpunem 3asaBuTenen BeOeTcs B NOPALKE XMBOW odepean 1im no npenBaputeribHON
3anucu.

MpenBaputenbHaa 3anvMcb OCYLLECTBNAETCA NpU NMYHOM ObpalleHun 3asBuTenen B
[MmaBHOe ynpasneHne unu no tenegoHy.

Mpn npegBapuTenbHON 3anncu 3asBUTENb COOBLLaeT CBOU NepcoHarnbHble JaHHbIE U
Xenaemoe Bpems NnpeacraBreHns 3aaBreHns Ha NofnyyYeHne rocyaapcTBEHHON YCIyru.

MpenBaputenbHasa 3anncb OCYLLECTBMSETCA NyTeM BHECEHWA MHAOPMaLMM B KHUTY
3anucu  3asiButenien, Kotopas BedeTtca Ha OyMaXHbIX WM 3NEKTPOHHbIX HOCUTENSX.
3aaBsutento coobuiaeTcss BpeMs MOCELLEHNA U KabWHET npuvema 3asiBNeHUs, B KOTOPbIN
cnegyet obpatutbeA.

48. [omkHOoCTHOe nuuo [NaBHOro ynpaefeHusl, OTBETCTBEHHOE 3a TMpUEM WU
perucTpauuio LOKYMEHTOB, YKa3aHHblX B nyHkTe 15 HacTtodwero AOMUHUCTPaATUBHOMO
pernamMmeHTa (ganee - cneumanuct [maBHOro ynpaeneHus):

a) npoBepsieT HanuuMe [JOKYMEHTOB, YKasaHHblX B MyHKTe 15 HacTtoswero
AOMUMHUCTPATUBHOIO pernamMeHTa, HeobxoaumbIX ANA NpefoCTaBfeHus rocyaapCTBEHHOM
ycryru.

MakcumarbHbIM CPOK BbIMOMHEHUS AENCTBUSA COCTABAAET 5 MUHYT;

6) npu ycTtaHoBNEeHUN (PaKTOB OTCYTCTBUS HEOOXOOMMbIX OOKYMEHTOB cheumnanuct
[MaBHOro ynpasneHus yBeAOMIISeT 3asBUTENs O MepevyHe HeaocTalwmx OOKYMEHTOB,
npegnaraeT NPUHATbL MepPbl NO UX YCTPAHEHWUIO.

Mpn xenaHun 3aaBUTENS YCTPaHUTb MNPEnATCTBUA, MpepBaB nogavy OOKYMEHTOB,
cneunanucT [masHoro ynpasneHuss OpMUpPYET MNepeyveHb BbISIBIIEHHbIX MPEnsTCTBUA AOJ1S
npeaocTaBneHns rocygapCTBEHHOW YCryrn B ABYX 3K3eMNsipax v nepefaet ero 3adgBuTento
ansa  nognucaHus. [lepBbin  3K3eMNNsp MNEepeyHsl  BbISBMEHHbIX MPensTcTBUA  Ons
npeaocTaBneHns rocyaapCTBEHHOW YCNyru BMeCTe C MpeacTaBfeHHbIMU  OOKyMEeHTamu
nepegaeTcs 3asBUTENIO, BTOPOW OCTaeTcs y crneumanucta MnaBHOro ynpasneHus.



MakcrmarnbHbIN CPOK BbINOMTHEHUS AeNCcTBUSA cocTaBnsaeT 10 MUHYT;

B) CnnyaeT npeacTaBreHHble 3K3eMMNNAPbl KOMUA LOKYMEHTOB C OpurMHanamu.
Ecnn npegcraeneHHble KON JOKYMEHTOB He 3aBepeHbI!, creumnanuct masHoro ynpasneHus,
CNNYMB KOMUWN JOKYMEHTOB C UX MOAMMHHBIMU 3K3eMMNSpamu, BbIMONHAET Ha HUX HaaNUCb 06
MX COOTBETCTBMM MOASIMHHBLIM 3K3eMnnspam, 3aBepsieT CBOEW MNOAMUCBLID C yKa3aHMeEM
damunum, NHULManos.

MakcrmarnbHbIM CPOK BbINOSIHEHUST OEUCTBUS COCTaBNsAEeT 1 MUHYTY Ha Kaxayl napy
«OOKYMEHT-KONUAY»;

r) MNPOV3BOAUT perncTpaumio LOKYMEHTOB, YKasaHHbIX B MyHKTe 15 Hacrtosduwiero
AOMUHUCTPATUBHOIO pernamMeHTa, B AeHb UX NOCTYNNeHns B [MaBHoe ynpaBneHue.

MakcrmarnbHbIN CPOK BbINOMTHEHUS AencTBUSA cocTaBnsaeT 10 MUHYT;

[) BblAAeT pacnuvcKy-yBeLOMMEHNE O NpuemMe (permcrpaumm) JOKYMEHTOB, yKa3aHHbIX
B NyHKTe 15 HacTosiwero AQMUHUCTPATUBHOIO perfnamMeHTa.

MakcumarbHbIM CPOK BbIMOMHEHUST ENCTBUS cocTaBnaeT 1 MUHYTY, NpU HanpasreHnn
AOKYMEHTOB MO MoYyTe - 3 MUHYTHI.

Mpn  HanpaBneHWM OOKYMEHTOB, YyKasaHHbIX B NyHKTe 15  Hacrtoswero
AOMWHUCTPATMBHOIO perfiaMmeHTa, B 3MeKTPOHHOW hopme (B CKAHMPOBAHHOM BUAE), B TOM
yucne € ucnonb3oBaHMeEM deaepanbHON roCydapCTBEHHOM WMHMOPMALMOHHOW CUCTEMbI
«EOQnHbIN NnopTan rocygapCTBEHHbIX MU MyHUUMNANbHbIX yenyr (pyHKUMIA)», B Te4EHME OAHOro
paboyero gHA HanpaBnseT 3asBUTENO ANEKTPOHHOE COOoOLleHne, noaTeepxaatolee npuemMm
AaHHbIX JOKYMEHTOB, a Takke HanpaBnseT 3adaBuTento MHdopmMaunto ob agpece n rpaguke
paboTbl MaBHOro ynpaeneHus, B KOTOPLIM HEOBX0ANMMO NpeacTaBuTb (HanpaBuUTb MO MNOYTE)
AOKYMEHTbI (3a MCKNIOYEHNEM 3asiBfieHUst O NpefoCTaBNeHUn rocyaapCTBEHHOW YCIyrn),
HanpaBrfieHHble B 9NEKTPOHHOW opMe (CKaHMPOBaHHOM BMAE), ANA  NPOBEPKM  UX
AoctoBepHocTU. B cnydae ecnn B anNeKTpoHHON dhopMe (CKaHMPOBaHHOM BUAE) 3asBUTENEM
HanpaBrieHbl He BCe AOKYMEHTbI, YKa3aHHble B NyHKTe 15 HacToswero AQMUHUCTPATMBHOIO
pernaMmeHTa, TO WHMOPMUPYET 3asBuTensa O NpeacTaBneHun (HanpasneHun no noyte)
HeJOoCTalLWMX JOKYMEHTOB.

[Mpn nogadve 3asBNeHUs 0 NpPegoCTaBAeHNN rocyaapCTBEHHOM YCNYrn B 3NEKTPOHHON
dopme creumanuct [NaBHOro ynpaBneHWUst Hanpaenser 3asBUTENO  3MEKTPOHHOE
coobuleHne, noaTBepXaawLllee nNpPUMEM [OaHHOMO 3asiBfieHUsl, a Takke HanpasnseT
MHpopMauunIo 0 OOKYMEHTax, HeobxoaumbiX AN NpencTaBneHus 3aaBuTenem, agpece wu
rpacdouke paboTtbl [MaBHOro ynpaeBneHus, B KOTopoe HeobxoauMo npeactaBuUTb YKasaHHble
OOKYMEHTBI.

PaccmMoTpeHue 4OKYMEHTOB ANA YCTAaHOBNEHUA NpaBa
Ha nony4eHne rocyaapcTBeHHOW yCcnyru

49. OcHoBaHWeM Ons Havyana agMUHUCTPaTMBHOWM Npoueaypbl SBASETCA NOCTynneHne
B [naBHOe ynpaBneHne [OOKYMEHTOB, YKa3aHHbIX B MNyHkTe 15  HacTosuwero
AOMMHUCTPATUBHOIO pernameHTa.

50. ObpalleHune 3aaButens C JOKYMeHTamMu, HeobxoaumMbiMu Onsi NpenocTaBrneHus
rocyaapCTBEHHOWN yCNyru, He MOXET ObITb OCTaBneHoO 6e3 paccMoTpeHust NGO pacCMOTPEHO
C HapyLLUEeHMEM CPOKOB MO MPUYMHE NPOOOIPKUTENBHOIO OTCYTCTBUSA (OTNyCcKa, KOMaHOVUPOBKM,
GonesHn nnun yBonbHeHUs) cneumnanucta MaeHOro ynpasneHus.

51. Cneumanuct MaBHOro ynpaeneHus npy Hann4mm oCHOBaHW A5s NpeaocTaBneHns
rocygapCTBEHHOW YCnyri MoarotaBnuMBaeT Mpukas M yBeAOMIIEHME O NpenoCcTaBleHnn
rocygapcTBeHHon ycnyru (opma yBeaomneHms o npegocTaBneHnmn rocygapCTBEHHOM yCyrn
npuBegeHa B MNPUNOXEHUM 2 K HacTosilwemy AAMUHUCTPATUBHOMY pPEerfnameHTy), npu
OTCYTCTBUM OCHOBaHWA NS NPeaoCTaBfeHus roCyqapCTBEHHOW YCnyrm — npukas U
yBegoMneHne ob oTkase B NpenoCcTaBNeHnn rocyagapcTBeHHon yenyrm (dbopma yBeaoMneHus
06 oTkase B NpegoCTaBfeHWM TOCY4apCTBEHHOW YCryrn npuBeAeHa B NpUioXeHun 3 K
HacTosiLLeMy AOMUHUCTPATUBHOMY PernameHTy).



MakcrmarnbHbIN CPOK BbINOSTHEHUS AenCTBUA — 30 MUHYT.

52. CopmMmMpoBaHHbIA KOMMMEKT OOKYMEHTOB, HEOGXoauMbIX AONsi nNpeaocTaBreHns
rocyaapCTBEHHOWN ycnyru (oTkasa B NpedocTaBieHuMn rocygapcTBEHHOM YCryri), nepegaerca
Ha NPOBEpPKY OOSMKHOCTHOMY nuuy [MaBHOro ynpaereHusi, OTBETCTBEHHOMY 3a NPaBUbHOCTb
npenocTaBeHns rocygapCTBEHHOM yenyru (ganee - cneumanuncT rno KOHTPOIH0).

MakcumarbHbIM CPOK BbIMOMHEHUS AeNCTBUA — 1 MUHYTA.

53. Cneumanuct no KOHTPOSo B TedeHne 15 MUHYT NpoBepseT Npukas u ysegomrieHme
0 npefocTaBneHnn (oTkase B NpegoCTaBNEHNN) FOCY4apCTBEHHOW YCIyru Ha cobntoaeHme:

a) HOpM [OEeuCTBYKOLWEro 3akoHogaTtenbcTBa MNpW  MOLrOTOBKE npukasa o
npeaocTaBneHMn rocyqapCTBEHHON ycryrn (OTKase B MNpeaocTaBreHuMM rocyqapCTBEHHOW
yenyrn);

6) nopsigka nNpoBedeHWs  agMUMHUCTPATUBHBIX  MNpOUeadyp, BbIMOMHEHHbIX [0
OCYLLECTBIIAEMbIX UM OENCTBUMN.

54. B cnyyae Hannuma 3amevaHun cneumanucT rno KOHTPOM BO3BpaLlaeT B nopagke
AenonpousBoacTtBa cneunanucTty [naBHOroO ynpasneHust npukas W yBegoMSieHMe o
npeaocTaBneHMn rocyqapCTBEHHOW ycryrn (OTKase B MNpeaocTaBreHuMM rocyqapCTBEHHOW
ycrnyrn) aonsi ycTpaHeHust 3aMeyaHui.

55. Cneunanuct MMaBHOro ynpaeneHuss B TeYEHNE OQHOro paboyvero gHs YyCTpaHsaeT
3aMeyaHsi U BHOBb MepedaeT B nopsake Oenonpou3BOACTBa NpuKas M yBedOMSEeHue O
NnpeaocTaBneHMn rocyqapCTBEHHOW ycryrn (OTKase B MNpeaocTaBreHuMuM rocynapCTBEHHOW
ycryru) cneumanucTty no KOHTPOSH.

56. Cneumanuct N0 KOHTPOS, B Crydae OTCYTCTBUSA 3aMEYaHUn K npukasy u
yBEAOMMEHNIO O NpeaocTaBrieHnn rocygapcTBeHHon ycnyrm (06 oTkase B npedocTaBieHuun
rocygapCTBEHHOW YCnyru), BUSMpYeT UX 1 B NOPsiAKE Lenonpou3BOACTBa nepedaeT npukas u
yBelOMIfeHNne O npeaoCTaBNeHUn rocyqapCTBEHHON ycnyru (OoTkase B MpedocTaBieHuun
rocygapCTBEHHOM YCIyrM) Ha noanucb HavanbHWKy oTgena [naBHOro ynpaeneHusi, B
OOIMKHOCTHbIE  06513aHHOCTU KOTOpOro  BXOOAUT  OpraHuMsauus npeaocTaBneHuns
rocyaapCTBEHHON yCnyru (aanee - Ha4anbHUK otaena), Mo nuuy, ero 3ameLLatoLLemy.

MakcrmarnbHbIN CPOK BbINOSTHEHUS AEUCTBUSA - OAHA MUHYTA.

57. HavanbHuk oTtgena nubo nuuo, ero 3amellarollee, paccmaTpuBaeT Mpukas u
yBelOMIeHne O npefocTaBneHun rocygapcTBeHHon ycnyrm (06 oTkase B npegocTaBrieHumn
rocygapCTBEHHOW Yycnyru), B Clnydae OTCYTCTBUS 3aMedaHui BU3MPYET UX U Nocne
NPOXOXAEHUA Npoueaypbl COrfacoBaHUs B MOpsiAKe Aenonpou3BoacTBa nepefaeTr Ha
noanucb HavanbHuKy [MaBHOro ynpaeneHus (B cryvyae ero OTCYTCTBUMS — MepBOMY
3aMeCcTUTEerNo HavanbHuKa MaBHoOro ynpasneHus).

58. lNpu HanuMuum 3amevyaHur HavanbHWK oTgena nubo nuuo, ero 3amellaroLlee,
A0BOAUT MX OO cheumanucTa no KOHTPOS YCTHO W yCTaHaBNMBAET CPOK UX YCTPaHEHWs,
KOTOPbIN HE MOXET npeBbiwaTb 24 Yacos.

CneunanncTt No KOHTPOMNK AOBOAWUT 3aMeyaHus HayanbHuKa oTAena wunv nuua, ero
3amMeLyaroLlero, 4o cneunanucta MaesHOro ynpaeneHus.

59. 3amevaHus HadvanbHuWka oTdena nMbo nuua, ero 3amelarollero, YCTpaHsAKTCS
cneumanuctoMm [NaBHOro ynpasfeHUst B YCTAHOBMIEHHbIM CpPOK. [locre ycTpaHeHuA
3amMeyaHun  crneumanuct  [NaBHOrO  ynpaefeHMsi BHOBb  HamnpaensieT B Mopsiake
AenonponsBoAcTBa Npukas u yBeaomrieHne o npegoctaBneHnn rocygqapcrBeHHon yenyrm (06
OTKase B nNpefoCTaBfeHUN TrOCyqapCTBEHHOW yCnyrM) cheunanucty Mo  KOHTPOSHo,
crneumanncT MO KOHTPOMIO - HadvanbHUKY OTAena wnM nudy, ero 3amellarouiemy, Ans
BU3NPOBAHUA.

60. lMpoekT npukasa O nNpenocTaBreHMM rocyaapcTBeHHoM ycnyrn (06 oTkase B
npegocTaBneHnn  rocyaapCTBEHHOM  YCIyrn)  COrnacoBbiBaeTcs CO  crneumanmcTom
topnandeckon cnyxbbl, HavyanbHUKOM OTAeNa KOHTPOSIbHO-OPraHM3aunMoHHOW U KaapOBOW
paboThbl, 3aMecTUTENeM HadvanbHuKa [NaBHOMo ynpasneHus.

Mpy HanuuMn 3ameYaHWn OHUM YCTPAHSAKOTCA B TeYeHMe OAHOro 4aca M B nopsiake



[AEenonpon3BoACTBa HaMNPaBMSATCA Ha COrMacoBaHUe C Bbllleyka3aHHbIMY NULaMMU.

61. PesynbraTtoM npoueaypbl paccCMOTPEeHNUst AOKYMEHTOB Arsi YCTAHOBMEHUS NpaBa Ha
npeaocTaBneHne rocyaapCTBEHHOW YCNyrn SBrSIETCA MOAroToBka MpoekTa npukasa o
npeaocTaBneHnn rocyaapcTBeHHon ycnyrm (06 oTkase B nNpenocTaBrieHUn rocyaapCTBEHHOM
YCyru) U COOTBETCTBYHOLLIETNO YBEAOMIIEHUS.

MpuHATHe pelueHUst o NnpeaocTaBneHUn
nm6o o6 oTkase B NpenocTaBneHnun rocyaapcTBeHHON yCnyrm

62. OcHOBaHMEM AN Hadana agMUMHUCTPaTUBHOW npouenypbl sIBASETcs pesynbraT
paccMOTpeHUs OOKYMEHTOB, YyKasaHHbIX B MNyHKTe 15 Hactoswero AOMWUHUCTPATUBHOIO
pernameHTa, Ha4yanbHMKOM [aBHOro ynpasneHnsa NMbo ero nepebIM 3aMecTUTENEM.

63. HavyanbHuk MaBHOro ynpasneHus nmbo ero nepebi 3amMecTuTeNnb paccMmaTpuBaeT
npukas u yBedOMSIEHMe O npefocTaBrneHun rocygapcTtBeHHoM yenyrm (06 oTkase B
npeaocTaBreHnn rocyaapCTBEHHOW YCNyru), B criydae OTCYTCTBUA 3amMeyvyaHuin nognucbiBaeT
UX 1 B NOpsiAke 4enonpon3BoacTBa Bo3BpallaeT cneumanncty MasHOro ynpasneHus.

64. MNpn HannuMmM 3ameyaHui HadanbHUK [MaBHOro ynpaeneHus NGO ero nepsbln
3amMecTuTernb A0BOAUT MX OO HavanbHMKa otgena nvbo nuua, ero 3aMmeLaroLero, HayanbHUK
otaena nubo nuuo, ero 3amewawllee, - A0 creyuanucta Mo KOHTPOMK YCTHO W
yCTaHaBNUBaET CPOK UX YCTPaHEHWS, KOTOPbIN HE MOXET NpeBbiaTh 24 4acos.

CneumanucTt No KOHTPOM AOBOAUT 3aMevyaHus HadanbHuka [MnaBHOro ynpasneHus
nnbo ero nepBoOro 3amecTuTens o creumanucta [maBHOro ynpasneHus.

65. 3amevaHus HauanbHuKa [MaBHOro ynpaeneHus NMOO ero NepBoro 3amMecTuTens
YCTpaHSATCA cneynannctomM [MaBHOro yrnpasnieHnsi B YCTAHOBNEHHbIN CPOK.

[Nocne ycTpaHeHust 3amedyaHuin cneumanuct [maBHOro ynpasneHus BHOBb HanpasnseTr
B nopsigke Aenonpov3BoACcTBa Npukas U ysegoMreHue o NpedocTaBreHnmn rocygapcTBeHHOM
ycnyrn (06 oTkase B NpedoCTaBrieHUn rocygapCTBEHHOM YCNyrv) cneunanucTty rno KOHTPORH,
creumanncT rno KOHTPOSIO - HavanbHUKY oTadena nmbo nuuy, ero 3amellaroLemy, HadyanbHUK
otaena nubo nuuo, ero 3amellarollee, - HayanbHuWKy [MaBHOro ynpasneHus nmvbo ero
nepBoOMY 3aMeCTUTENIO AN NoANMCcaHus.

66. [lognucaHHbIM HavanbHWUKOM [NaBHOro ynpaeneHuss nNMOBO ero nepBbiM
3amecTuTeneMm npukas O MNpedocTaBreHus rocydapctBeHHon ycnyrm (o6 oTkase B
npeaocTaBneHnn rocyqapCTBEHHOW YCnyrM) BMecTe C npeacTaBneHHbIMUM  OOKyMEeHTamu
noawmnBaroTCAa B Nanky-cKopocLumBaTtenb.

Mpuka3 o npepocTaBneHMn rocygapCTBeHHon ycnyrn (06 oTkase B npefocTaBneHun
rocydapCTBEHHOW YCIyrn) noanucbiBaeTcs HavanbHWKOM [MnaBHOro ynpasrneHust nnbo ero
nepBbIM 3aMecTUTENeEM B TeYeHWe ABagLuaTtu Hen Co OHA npuema (perncrpauun) sasasreHus
0 NpeaocTaBrneHun rocyqapCTBEHHON YCryru.

67. MNpn BbiIHECEHUMN pelleHns 06 oTkase B NPeaoCTaBNEHUM rOCYAapCTBEHHOW YCNyrn
B pelueHnn B 0ba3aTenbHOM Nopsiake yKasbliBatoTCS NpaBoOBble OCHOBAHUSA TaKOro O0Tkasa.

YBenomrneHue 3asiBUTeNs o npegocTtaBneHMn nubo o6 otkase B
npeaocTaBrieHUU rocyAapCTBEHHOW yCnyru

68. OcHoBaHMEM N5l Ha4Yana agMUHUCTPATUBHOM Mpouenypbl SBNSETCA noanvcaHue
HayanbHUKOM [TaBHOro ynpaeneHnss nMbo ero nepBbIM 3aMecTUTENeM Mnpukasa o
npenocTaBneHnn rocyaapcTBeHHON ycnyrn (06 oTkase B NpegocTaBfieHnn rocynapcTBEHHON
ycnyri).

YBegomneHne o npegocTaBrneHnn rocygapCTBEHHOM yCnyri HanpaenseTca [naBHbIM
yrpaBrneHnemM 3asBUTEMN0 B TEYEHME NATM OHEW CO [HSA NPUHATUS COOTBETCTBYIOLLENO
peLueHns No noyTe (No 3NEeKTPOHHOW no4Te).

YBegomneHne o6 otkase B NpeaoCTaBleHUM rOCyAapCTBEHHOW YCNYrn HanpaeBnsieTcs
3aABUTESIO NO MOYTE B TEYEHUE NATU OHEWN CO AHS NPUHATMS COOTBETCTBYIOLLIErO PELLEeHUs C
yKa3aHMeM NMpu4MHbl 0TKasa u nopsigka ero obkanosaHus.



BbinnaTta matepuanbHOM nomMoLuum

69. OcHoBaHMeM anNA Havana agMUHUCTpPaTUBHOW  npouedypbl  BbiNnathl
MaTepuanbHON MOMOLLM SABMSETCA noanucaHne HadanbHUKOM [MnaBHOro ynpasrneHus nmbo
ero nepsbIM 3aMecTUTENEM Npukasa o NpegocTaBneHnn rocyqapCTBEHHON YCNYru.

Cneumanuct MaBHOro ynpasneHusi, B JOSMKHOCTHblE 06A3aHHOCTM KOTOPOro BXOAMT
opMmnpoBaHmMe BbINNATHBIX AOKYMEHTOB (danee - chneunanucT no BbinsaTte), rotoBuT
NMOYTOBbIN MEpeBO Ha BbiNnaTy mMaTepuanbHOM NOMOLWUM ANA opraHuM3auuu doegepanbHOom
NOYTOBOW CBA3WN UMM CMUCOK Ha NNLEBOWN CYET KPEeAUTHOW OopraHu3aumm B COOTBETCTBUU CO
cnocobom BbINMaThl, yKasaHHbIM B 3asiBEHUM O NpeoCcTaBneHnn rocyaapCTBEHHOM YCIyru.

Cpok BbINOMHEHNA AENCTBUS He A0MmMKeH npesbiwaTb 30 MUHYT.

[MoyToBBIN NEepeBOd Ha BbINMATy MarepuanbHOM nomowm nmbo CnMcoK Ha
nepeyncrieHme OeHeXHbIX CpeacTB NPoBEPSAETCA CneunanmMcToM No KOHTPOM0, HaYarbHUKOM
otaena nubo nNuUOM, ero 3amellallnm, raBHbiM ByxrantTepom [MaBHOMO ynpasBneHus
(3amectutenem rnasHoro Oyxrantepa [NaBHOro ynpasneHus) U NOAMNUCLIBAETCA NaBHbIM
Oyxrantepom [naBHOro ynpaeneHus (3amecTuTenemMm rnaBHoro Oyxrantepa [NaBHOroO
ynpaBneHns) n HavyanbHMKOM [MiaBHOro ynpasneHnsa NMbo ero nepBbIM 3aMecTUTENEM.

CpoK BbINOMHEHUS OEUCTBUS He [JOSMKeH npeBblwatb 45 MWHYT Ha oOauH BuUg
rocygapCTBeHHOM ycnyru.

70. TlocypapctBeHHaa ycnyra npegoctasngetca [NaBHbIM yrpaBneHMeM 4yepes
opraHusaumm degepanbHONn MOYTOBOW CBSA3M NNBO KpeauTHble OpraHuM3auun, yKasaHHble
3aaBuTENSAMM, He nMo3gHee 26 uyucna Mecaua, cnegylwero 3a MecsueMm  npuvema
(pernctpaumn) 3asiBNeHUs O nNpegocTaBfieHnn rocyaapCTBEHHOM YCNyrn, ucxogs w3
pa3mepoB, yCTaHOBMEHHbIX 3akoHOM KypraHckon obnactn «O AOoMnOnHUTENbHbIX Bbinfatax
nnuam, Haxogmemnmcsa B YeveHckon Pecnybnuke, n YneHam nx cememn».

Pazpgen IV. ®opMbl KOHTpONSs 3a NpeaocTaBrieHUEM
rocynapCTBeHHOM yCcrnyru

Mopspok ocylecTBNeHUA TeKYLLEero KOHTPons 3a cobnogeHuem
W UCNONHEHUEeM OTBETCTBEHHbIMU AOMMKHOCTHLIMU JIULLAMU NONOXEHUN
HacTosilero AQMMHUCTPATMBHOIO perfiaMeHTa U UHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHABNUBAKOLWMX TPeOOBaHUsA K NpefoCTaBNeHuro
rocyAapCcTBEHHOM yCIyru, a Takke NPUHATMEM UMW peLLeHU

71.  Tekywmnm KOHTpOfb 3a nNpefoCTaBfieHMEM  rOCygapCTBEHHOW  yCryru
OCYLLIECTBNSAETCA LOMMKHOCTHBIMU NMUaMn, OTBETCTBEHHbIMM 3a OpraHu3auuio paboTbl Mo
npegocTaBeHNO0 roCy4apCTBEHHON YCIYT.

72. KoHTponb 3a MOMHOTOM M KayeCTBOM NpeaoCTaBfieHUsl roCyaAapCTBEHHON YCNyru
BKNIOYaeT B cebsi BbISABNEHNE U YCTPAHEHWE HAPYLLUEHW MpaB 3asBUTENEN, PaCCMOTPEHME,
NPUHATME pEeLeHnn W NOArOTOBKY OTBETOB Ha oOOpalleHnsa 3asiBUTenen, copepxaliune
Xanobbl Ha pelueHns, oencreus (6e3nencTBME) AOMKHOCTHBIX KL,

OTBEeTCTBEHHOCTb JOMKHOCTHbIX NUL, FNaBHOro ynpaBneHus 3a peleHus u 4encTBus
(6e3pencTBUe), NpUHUMaeMble (OocyllecTBNAeMble) UMU B XoAe npeaocTaBrieHUsA
rocynapCTBeHHOM yCcrnyru

73. [JomkHoCcTHble nuua MaBHOro ynpasneHusi, OTBETCTBEHHbIE 3a OCYLEeCTBMEHUe
aAMUHUCTPATMBHbLIX Mpoueayp MO NpeaoCTaBfeHU0 TOCYAAapPCTBEHHOW YCNYrn, HECyT
YCTaHOBMNEHHYIO 3akoHoaaTenbCcTBoM Poccuiickon degepaumm OTBETCTBEHHOCTL 3a peLLEHUs
n pencteusa (6e3gencTBue), MpUHUMaEMble B XO4€e MNpPeaoCTaBrieHUst FOCy4apCTBEHHOWM
ycryru.



MNMonoxeHus, xapakTepusyrwwme TpedboBaHUsA K NOPAOKY
n chopmam KOHTpoOns 3a npeaocTaBlieHMEM rocyaapCcTBeHHON
yCrnyru, B TOM 4Yucrie CO CTOPOHbI FrpaxkaaH,
MX 06 beaANHEeHNN N OpraHM3auumn
74. KoHTponb 3a npegocTtaBneHMEM TOCYyAapCTBEHHOM YCIyrM OCYLIECTBNSAEeTCs B
dopMe KOHTpons 3a cobniogeHnemM nocrnegoBaTenibHOCTU  OEACTBUN,  OnpeaeneHHbIX
aAMWHUCTPATMBHBbIMU NpoLedypaMn MO UCMOSTHEHUIO FOCYAAPCTBEHHOW YCNYrM U NPUHATUIO
peLleHnin AOMKHOCTHBIMU NnuamMn, NyTem NpoBeaeHUs NpoBepok cobniogeHnst 1 UCNOMHEHNS
AOMKHOCTHBIMU NUuamMu MaBHOro ynpasneHns HOPMAaTMBHbIX NPaBoBbIX akToB KypraHckoun
obrnactu, a Takke NoMOXeHNN HacTosWwero AAMUHUCTPATUBHOIO perfamMeHTa.
[MpoBepkM Takke MOryT MPOBOAUTBCHA MO KOHKPETHOW >xanobe rpaxaaHunHa wnm
opraHusaumn.

Paspgen V. [locyne6HbIn (BHecyaeOHbIN) NOpAAOK o6xanoBaHUA
peweHun u aencTeun (6esgencteun) MMaBHoro ynpasneHus, npeaocTaBnsAoLWero
rocyaapCcTBeHHYIO YCIyry, a Takke ero AOMMKHOCTHbIX Jn

75. 3agButernb MOXeT 0bpaTUTLCS C Xanobon B TOM Yucne B CriefyoLmx criydyasnx:

a) HapyleHue cpoka perucTpaumm 3anpoca 3asBuUTens O npeaocTaBrneHumn
rocygapCTBeHHOM ycnyru;

6) HapyLleHne cpoka NpeaoCcTaBneHns rocyqapCTBEHHOW YCIyru;

B) TpeboBaHWe Yy 3asBuTens OOKYMEHTOB, He NpefyCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMKN akTamu KypraHckon obnactu Ans npeaocTaBneHns rocygapcTBEHHOW YCnyru;

' OTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfieHMe KOTOpbIX NpegycMOTPEHO
HOpPMaTMBHbIMKM  MpaBoBbiMM  akTamy  KypraHckon obnactm ana  npegoctaBrieHus
rocyaapCTBEHHOWN YCIyrn, y 3asiBuTens;

[) OTKa3 B NpegocTaBfeHnn rocyqapCTBEHHOW YCIyrn, eCnn OCHOBaHMS OTkas3a He
npegycMoTpeHbl HOpMaTUBHBIMKU NPaBoBbIMKU akTamu KypraHckon obnacTu;

e) 3aTpeboBaHue C 3aaBUTENS NPU NPegoCTaBNeHNN rocyaapCTBEHHOM YCNyrn nnarhbl,
He npeaycMOTPEHHOM HOPMaTUBHbLIMM NMPaBoBbIMK akTaMmn KypraHckon obnactu;

X) OTKa3 opraHa, NpedoCTaBMALWEro rocyqapCTBEHHYIO YCNyry, OOMKHOCTHOMO nuua
opraHa, nNpPeaoCTaBNSALWEro rocyaapCTBEHHYO YCIyry, B WCMpaBreHUn LOMYLEHHbIX
oneyaTtok M oWwnbBOK B BblAaHHbIX B pesyrnbrate npeaocTaBfieHnss rocyaapCTBEHHON YCNyru
AOKYMeHTax Nnbo HapyLleHne YCTaHOBIEHHOIO CpoKa TakMX UCMpPaBIieHNN.

76. YKanoba nogaetcsa B NCbMEHHOM dhopMe Ha BymMaHOM HOCUTENE, B SNEKTPOHHOWN
dopme B MaBHOe ynpaeneHue. XXanobbl Ha pelleHuns, aencTeus (6esnencTene) HavyanbH1Ka
[masHoro ynpaeneHus nogatotcs B [NpaButenscTtBo KypraHckon obnacTu.

77. Kanoba MoxeT ObITb HanpasfeHa No noyTe, 4Yyepe3 MHOroYHKLMOHANbHbLIN
LEeHTP, C WUCMNOSb3oBaHMEM WHMOPMAUMOHHO-TENEKOMMYHMKAUMOHHON ceTn "MHTepHeT",
odhuumnanbHOro canta opraHa, NPefoCTaBnAoLWEro rocyaapCTBEHHY ycnyry, degepansHom
rocygapCTBeHHOM MHMOPMAUMOHHON cucTeMbl «EOMHBIA  nopTan roCcyadapCTBEHHbLIX W
MYHUUMNANbHbLIX YCNyr(OyHKUMR)», a Takke MOXET OblTb MpuHATaA NpU JIMYHOM nNpueme
3aaBuTEns.

78. >Xanoba gomkHa cogepxaTb:

a) HauMmeHoBaHME  oOpraHa, npPefoCTaBMSOWEro  rocygapCTBEHHYIO  YCNyry,
AOIMKHOCTHOMO nnua MmaBHOro ynpasneHus, NpeaoCcTaBnsowWero rocygapCTBEHHYO YChyry,
peweHuns n genctens (6esgencramne) KOTopbiX 0bxanyrTcs;

0) hamunuio, uma, otyecTBO (NocrnedHee - MNpU HanNUuUK), CBEOEHUS O MecTe
XUTenbCTBa rpaxgaHuvHa, a Takke HoMmep (HoMepa) KOHTakTHoro tenedoHa, agpec (agpeca)
9NEKTPOHHOM MOYTbl (MPUM HanmMyuMM) WM MNOYTOBLIM agpec, MO KOTOPbIM OOSMKEH OblTb
HanpaB.rieH OTBET rpaXkaaHuHy;



B) cBefeHnss 06 obxanyemblx pelleHusix n gencteusix (6esgenctsumn) opraa,
npeaocTaBnsoLwero rocygapCTBEHHYHO ycnyry, AOMKHOCTHOTO niua opraHa,
NpeaoCcTaBnaoLWero rocyaapCTBEHHYIO YCIyry, NMO0o rocyqapCTBEHHOrO CyXallero;

r) 4OBOAbI, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrNaceH C peLleHnem u JencTBnem
(6e3pencTememM) opraHa, NPeaoCTaBnALWEro rocyaapCTBEHHYO YCnyry, JOMKHOCTHOroO nuua
opraHa, NpeaoCTaBALWEro rocyaapCTBEHHYO ycnyry, NnnMbo rocyqapCTBEHHONO Criyallero.
3asButenem Moryt ObiTb nNpeacTaBneHbl AOKYMEHTbl (MpW Hanuvuuu), NOATBepXaaroLimne
A0BOAbI 3aABUTENS, NMBO X KONUN.

79. XKanoba, noctynuBLlas B OpraH, NpeaocTaBnsoWmMA rOCyO4apCTBEHHYO YCNyry,
NOANEXUT PaCCMOTPEHUIO  OOSMDKHOCTHLIM — NIMLUOM, HaAerneHHbIM  MOSTHOMOYUAMU MO
paccMOTpeHMIO Xanob, B TedeHne nsaTHaguatu paboumx AHEeW Co OHA ee peructpauuu, a B
cnydyae obxanoBaHWs OTKa3a oOpraHa, NpPeaoCTaBMSIOWEro roCyAapCTBEHHYKO YCRyry,
AOSMKHOCTHOMO nnua opraHa, npefoCTaBnsaloWero rocyadapCTBEHHYK YCnyry, B npueme
AOKYMEHTOB Yy 3aaBuTens nubo B mcnpaBneHuuM OOMNYLEHHbIX OrnevyaTok u owubok unu B
cnyyae oGXxanoBaHUS HapyLeHUs YCTAHOBIIEHHOMO CpOKa TaKUX MUCMPaBIIEHUN - B TeYeHue
nNaTv pabounx gHen co AHA ee permcTpaumu.

80. [lo pesynbTaTaM pacCMOTPEHUs  Xanobbl  opraH, nNpegoCTaBAALLINIA
rocygapCTBEHHYIO YCNyry, NPUHUMAET OAHO U3 CNefyrLnX peLleHniA:

a) ygoBneTBopsieT xanoby, B TOM 4ucne B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnst AoNyLLEHHbIX OpraHoM, NPeAOCTaBSLWNM roOCyAapCTBEHHYHO YCIyry, one4arok
1 oWnBOK B BblOaHHbIX B pe3yrbTaTe NpeaoCcTaBneHns rocyqapCTBEHHON YCyrn AOKYMEHTax,
BO3BpaTa 3asiBUTEM0 [EHEeXHbIX CPeacTB, B3MMaHWe KOTOpbIX He NpeayCcMOTPeHo
HOpPMaTMBHbLIMM NPaBOBbIMM akTamu KypraHckon obnacTu, a Takke B UHbIX hopMaXx;

6) oTka3bIBaET B yOOBNETBOPEHNN Kanobbl.

81. He nosgHee [HsA, cnegywowero 3a OHEM MNPUHATUA peELLEHUs 3asiBUTENO B
NMUCbMEHHON (popMe M MO XenaHul 3adaBUTENS B 3NEKTPOHHOM ddopMe HanpaBnsaeTcs
MOTUBMPOBAHHbLIA OTBET O pe3yrbTaTax PacCMOTPEHMS Xanobbl.

82. B cnyyae ycTaHOBNEHMs B XO4€ WKW MO pesynbratam paccMOTPEHUS Xanobbl
NpuM3HaKoB coCcTaBa aAMUHUCTPATUBHOIO NpPaBOHAPYLLUEHMS MU NPECTYNNEHNA AOMKHOCTHOE
AMUo, HagerneHHoe MNOMIHOMOYMSMM MO PAcCMOTPEHUO  XXanob, HesameanuTensHO
HanpaensieT MMeLLMECH MaTepmanbl B OpraHbl NMPOKypaTypbl.

UcuepnbiBarowmm nepev4eHb OCHOBaHUN
ONA NPUOCTAHOBIIEHMUA PAaCCMOTPEHUA Xanobbl u cnyyaes,
B KOTOPbIX OTBET Ha Xanoby He aaeTcs
83. OcHoBaHuA ONa NPUOCTAHOBIIEHUS PACCMOTPEHUS Xanobbl 1 crydan, B KOTOPbIX
OoTBET Ha xanoby He paetcq, 3akoHogaTtenbcTBOM Poccuinckon degepaumm  He
npeaycMOTPEHbI.

MpaBo 3asiBUTeNs Ha nony4yeHne UHgopMaLun U 4OKYMEHTOB,
Heo6XoAUMBIX ANnsi 060CHOBaHUA U PAaCCMOTPEHUA Xanobbl
84. 3asBuTenb BrpaBe nonydyaTb MHGOpMaUMO M AOKYMEHTbI, Heobxogumble Ans
060CHOBaHUS U PACCMOTPEHMS XKanoobbl.



MpunoxeHue 1

K AOMWHUCTPATMBHOMY perfnameHTy
npegocTtasneHnst [MaBHbIM ynpaBneHnem
couunarnbHoM 3aWmTbl HaceneHusa KypraHckom
obnacTu rocyaapCTBEHHON yCnyru no
npeanoCcTaBeHNIO AONOSTHUTENbHbIX

BbINSAT NMLam, HaxoAMBLLUMMCS B
YeyeHckon pecnybnuke, n YneHam mnx

cemMen

HayanbHuky MaBHOro ynpaeneHus
couunarnbHou 3aWmTbl HaceneHusa KypraHckom

obnactun
oT
MacnopTt cepusa Ne
(kem BblOaH, garta Bblgayn)
Anpec

ALpeC 3NeKTPOHHOM NOYThI

TenedoH
[aTa poxaeHunsa
CHUNC

3agaBneHue

B cooteBetrctBuM ¢ 3akoHoM KypraHckon obnactu ot 29 anpens 2002 roga Ne173
«O pononHuTenbHbIX BbiNfatax nuuam, Haxoguelimmcs B YedeHckon Pecnybnvke, n yneHam
UX cemMen» npowy Ha3Ha4YUTb MHEe [AOMOMHUTENbHYID €AWHOBPEMEHHYI MaTepuarbHyo
NMOMOLLIb:

Kak nvuy, nonyymBlIEMY yBeYbe (paHeHue, TpaBMy, KOHTY3U0) B Nepuon HaXOoXAeHUs
B YeueHckon Pecnybnuke - o;

KakK YneHy ceMbu nuua, nornbero (ymepLuero) BCreacTBne HaxoxaeHust B YeueHckom
Pecnybnuke -o.

Bbinnaty npowy npou3BoAUTb MHE 4epe3 oTaeneHne cBasm Ne :
KPeauTHY0  opraHu3aumio
Ha nuueBon cyeT Ne

K HacToswweMy 3asBneHunto npunarato:

- CMpaBKy, NoOATBEPXOALWYK MofnyvyeHue yBedbsi (PaHeHus, TpaBMbl, KOHTY3UW) B
YeyeHckon Pecnybnuke, - WIT,;

- AOKYMEHT, noaTeepxagatowmnn rmbens (CMepTb) nuua, HanpaefeHHOro B YeyeHckyto
Pecnybnuky, - wWT.;

- DOKYMEHT, NoATBEPXKAAOLLNIA 3aKntodeHne 6paka (o4nsa cynpyros), - LUT.;

- AOKYMEHT, NOATBEPXKAAOLWMIN POACTBEHHbIE OTHOLLEHUS poauTenen n geTen, - LT,

- OOKYMEHT, noarBepxpawowmn obyyeHne no o4Honm cpopme B 0OGpasoBaTeribHOM
yypexaeHum pebeHka (oeten) ctapwe 18 net, - W,

YBeooMneHne O  HasHadeHuu  MartepuanbHOM  MOMOLUM  Mpowy  HanpasBuTb

(mo no4Te, NO ANEKTPOHHOWM NoYTE)



CeeneHnsa o npegcrasutene (QOBEPEHHOM Nnuue):

(®.1.0., agpec, gaHHble nacnopTa,

HanMeHOBaHME, HOMEP U CepUst LOKYMEHTa, NOATBEPXKAAOLLNE ero NOfIHOMOYUS!, CBEAEHUS
00 opraHusauun, BbiaaBLLEN JOKYMEHT)

B cBasM ¢ moumm obOpaweHvem B [MaBHOe ynpaBneHue couuanbHOW 3alnThl
HaceneHna KypraHckon obnactu gns HasHavYeHus M BbInnaTbl MaTtepuanbHOM NOMOLLM Lato
cornacmve Ha 06paboTKy MOMX NepcoHanbHbIX AaHHbIX B [TIaBHOM ynpasreHun coumnarnbHON
3awmTbl HaceneHust KypraHckon obnactu B Lensx n obbeme, Heob6XxoauMbIX OS5 Ha3HaYeHus
1 BbINNaTbl MaTepuanbHOM NOMOLLN.

«_» 20 r

(noanwuce 3aaBuTens,
npeacraBuTens)

3asBneHne 3aperncTpmMpoBaHo: r. Ne

(noanuce, ®.N.0., [OMKHOCTb
cneuyuanucra,
3aperncTpupoBaBLLErO

3asiBneHue)

pacnucka

[OKyMeHTbI B KONMMYECTBE ___ LUT. MPUHSAM, NpOBEpUn cneunanuct
[aTa npnema 3aaBneHus « » 20 roga
PerncrtpaumoHHbin Ne
TenedgoH




MpunoxeHwue 2

K AOMWHUCTPATMBHOMY pernameHTy
npegocTtasneHnsi [NaBHbIM ynpaBneHnem
coumanbHoM 3alnTbl HaceneHna KypraHckom
obnacTu rocygapCTBEHHON yCnyrn no
npegocTaBrieHNo OONOSTHUTENbHbIX

BbIMMaTt nuuam, HaxoaMBLUMMCS B
YeyeHckon pecnybnuke, 1 YneHam mx

cemen

(appec 3asBuTens)

(dbamunus, nms, oT4ECTBO 3aABUTENS)

YBegomneHue

Ha ocHoBaHuu Bawlero 3agasneHusa ot Ne

MPUHATO peleHne 0 Ha3Ha4YeHnn Bam

(BMA rocynapCTBEHHOW yCnyrun)

B pasmepe pybnen.

HayanbHuk MaBHOro ynpasneHna

( noanuck, hamunusa, nMsi, OTYECTBO)

(nata)

NCMNonHUTErNb
TenedoH




MpunoxeHne 3

K AOMWHUCTPATMBHOMY perfnameHTy
npegocTtasneHnsi [NaBHbIM ynpaBneHnem
coumanbHoM 3alnTbl HaceneHna KypraHckom
obnacTu rocygapCTBEHHON yCnyrn no
npeaocTaBreHNO OONOSTHUTENbHbIX

BbINMaT Nuuam, HaxoaMBLUMMCS B
YeyeHckon pecnybnuke, 1 YneHam mx

cemen

(appec 3asBuTens)

(dbamunus, nms, oT4ECTBO 3aABUTENS)

yBEIOMIeHNe
06 oTkase B NpeaoCTaBnNeHNn rocyaapCTBEHHON YCIyri.
Bawe 3asiBneHne o HasHa4YeHUn

(BMA rocyqapCTBEHHOW yCnyrun)
oT Ne pacCMOTPEHO.
MpuHATO pelweHne oOT Ne 00 oTKkase B npenocTaBneHnn
rocygapcTBeHHOM ycrnyru

(MprymMHa oTKasa Co CCbINIKOW Ha AencTByloLlee

3aKoHO4aTeNbCTBO)

Pewenne [MaBHoro ynpaeneHuss 06 oOTKa3e B MNPeAOCTaBMEHUU TOCy4apCTBEHHOW
ycnyrn MoXeT 6bITb 06anosaHo B gocynebHom 1 B cyaebHoM nopsake.

XKanoba, HanpaBneHHas  uM3MYECKMM  NMUOM,  OOSbKHA  COOTBETCTBOBATb
TpeboBaHusM, npeaycMoTpeHHbIM PenepanbHbiM 3akoHoM oT 27 nonsa 2010 roga Ne210-d3
«O06 opraHmsaumm npegocTaBnNeHNs roCyaapCTBEHHbIX U MyHULMNAMNBHBLIX YCITYr».

MNepeyeHb BO3BpaLLAeMbIX JOKYMEHTOB:

1.
2.
3

HavanbHuk MaBHOro ynpaeneHuns

( noanuck, hamunus, uMsi, OTYECTBO)

(nata)

NCNonHUTEnNb
TenedoH




MpunoxeHue 4

K AOMWHUCTPATMBHOMY pernameHTy
npegocTtasneHnsi [NaBHbIM ynpaBneHnem
coumanbHoM 3alnTbl HaceneHna KypraHckom
obnacTu rocygapCTBEHHOW yCnyru no
npegocTaBrieHNo OONOSTHUTENbHbIX

BbIMMaTt nuuam, HaxoaMBLUMMCS B
YeyeHckon pecnybnuke, 1 YneHam mx

cemen

Bnok-cxema
nocneaoBaTeNbHOCTU AeMCTBUM NPU NpeaoCcTaBleHMN rocyaapCTBEHHON yCnyru
no npeAaocTaBleHNIO AONONMHUTENbHbIX BbINaT NMuaM, HAXoAUBLUMMCA B YeyeHCKoMn
pecnyo6nuke, u 4neHam Ux cemen

} Hayano wnn 3aeBepLueHne agMUHUCTPaTUBHOMN
npouenypbl

Onepauus, oencreme, MmeponpusiTme

BHeLwwHun gokymeHT

MexcTpaHu4Has ccbinka, nepexon K
cnepgyowen ctpaHuue b6rnok-cxembl

<> CuTyaums Bblbopa, NPUHSATUS peLLeHns



Brnok-cxema obuen CTpPyKTypbl nocneaoBaTesibHOCTU AeNCTBUN
npu npefocTaBlieHUU rocyAapCTBEHHOW ycnyru

aneM N pernctpaumna JOKyMeHTOB B MmaBHOM ynpasneHnu, nogaHHbIX 3adBUTENEM Ha
JIMYHOM npueme, ¢ ncnornb3oBaHMEM CpeacTB Nno4TOBON CBA3M NMOO B (bopme ANEKTPOHHOIo
OOKyMeHTa

Hanuune Bcex HeoOXoanMbIX
[OKYMEHTOB

HeT na

MpaBo 3asBMTENS NpepBaThb
nogayvy JOKYMEHTOB Ha
npegocTaBreHne
rocyaapCTBEHHOW ycryru

PaccmoTpeHue 3asiBneHvs Ha
npefocTaBrieHne rocyaapCTBEHHON
ycnyru

OcHoBaHus gna n penocrtaBneHusA

HeT rocygapcTBeHHOW ycnyru

na
MpuHaTHe pewwenns ob oTkase MpuHATUE peluenns
B NpenocTaBneHnmn 0 nNpeaocTaBreHnn
rocygapctseHHON rocyaapCTBEHHOW yCnyru
ycnyru
MpenoctaBneHue

rocyaapCTBEHHOWN ycnyru

3aBepLUeHne NpeqoCTaBrieHnst rocyaapCTBEHHON yCryru




Bnok-cxema nocrnenoBaTeflsHOCTU AeMCTBUM NPU NpuemMe U permcTpauum JOKYMEHTOB
Ha npegocTaBrieHMe rocyaapcTBeHHON ycnyrm

3asButenb obpallaerca B [MaBHOe ynpaBreHue ¢ 3asBreHneM o NpeaocTaBneHnm
rocyaapCTBEHHOW ycnyru

v v

HanpagneHue 3asButenem
[AOKYMEHTOB Mo rnoyTe, B hopme
3MEKTPOHHOIO JOKYMEHTa

JInyHoe 06pau.|,eHV|e 3aAaBuTend
C KOMMJIEKTOM OOKYMEHTOB

v v

Cneunanuct maBHOro ynpaeneHns npoBepsieT Hannyne Bcex HeobxoanMbIX AOKYMEHTOB
5 MUHYT

v

Cneuuanuct MagBHOro ynpasneHns npu NM4HoM obpalleHnmn 3asiBUTenNs cnvyaeT NpeacTaBreHHbIe
3K3eMMnisipbl KONWI ¢ opurMHanamu. Ecnmn npeactaBneHHble Konum
[AOKYMEHTOB He 3aBepeHbl, cneunanuct MMaBHOoro ynpasneHusi BbINOMHAET Ha HUX HAANUCh 06 ux
COOTBETCTBMU NOAJIMHHBIM 3K3eMMisipam
1 MUHYTa Ha KaXayto napy «A0KYMEHT-KONus»

v

Bce OOKYMEHTbI B Hanm4mmn

HeT Aa
Cneuuanuct MaBHOro ynpaeneHuns
Cneuunanuct MMaBHoro ynpaeneHns BHOCUT B XXypHan
yBegomnsiet permctpauum 3asBneHun
3aaBuUTENs O nepevHe 3anucb o npueme
HeoCTaoLWmMX JOKYMEHTOB, OOKYMEHTOB
npegnaraet NPUHATb MepbI 10 MUHYT
MO UX YCTPaHEHMIO
10 MUHYT #
Cneuvanuct masBHOro ynpasneHus
ochopmnseT u BblgaeT pacnucky

0 NMpreme OOKYMEHTOB
1 MuHyTa
(Npv HanpaBneHun No novTe -
3 MUHYTBI)

.

[okymeHTbI nepegatoTca
Ha paccMoTpeHune
1 MuHyTa




Bnok-cxema nocrnenoBaTefibHOCTU [EeUCTBUM NMPU PacCMOTPEHUN OOKYMEHTOB Ans
YCTaHOBIEHUA NpaBa Ha Nosly4YeHue rocyfapcTBeHHOM yCnyru

3asaBneHve 0 NpegocTaBneHN rocy4apCTBEHHOW YCYyr 3apermcTpupoBaHo
B JKypHane perncrpauui 3asiBneHumm

v

Cneuwnanuct maBHOro ynpaeneHnsi onpeaensieT OCHOBaHWe Ans NpeAoCTaBfeHnst rocy4apCTBEHHON yCryru
5 MUHYT

v

CHeLlMaHVICT masHoro ynpaBlieHUa roTtoBUT NpuKas 1 ysegomMmrieHme o npeaocrtaBieHnn
nn6o o6 oTkase B NpeaoCTaBneHUN rocyaapCTBEHHON ycnyrm
25 MUHYT

v

MpoBepka npvkasa 1 yBegoMIeHUsi 0 npegocTasneHmMn nnbo ob oTkase B NpeaocTaBneHnm
rocygapCTBEHHOW yCnyru CcneuuanmMcToM no KOHTPOSo, Ha4YanbHUKOM oTaena nmbo nuuoMm, ero 3ameLlaroLwmm
15 MuHyT

v

BuanpoBaHme HayanbHWKOM oTaena nMGo NULOM, ero 3aMeLLatoLLMM, NprKasa U YBeAOMITEHUS O
npegocTaBneHnmn (06 oTkase B NpeaoCTaBrieHnn) rocyAapCTBEHHON YCIyrn U CorfiacoBaHMe NpoekTa npvkasa
CO CMeunan1cToM pUANYECKOl CyXBbl, Ha4yanbHVKOM OTAeNa KOHTPOSIbHO-OPraH13aLOHHON 1 KaapoBOW

paboTbl U 3aMecTUTeNneM HayanbHVKa MMaBHoro ynpaeneHus-

v

MNognucaHme HavanbHNMKOM MaBHOro ynpaeneHna nubo ero nepBbiM 3aMeCTUTENEM NpUKasa
1 yBeaoMIieHna o npenocraBieHnmn nnbo ob oTkase B npenocrtaBneHnn FOCWJ,apCTBeHHOﬁ ycnyru

v v

Cneuuanuct MaBHOro ynpasneHnst Hanpaensiet Cneuuanuct [naBHOro ynpasreHus Hanpasnset
yBegomIneHue o6 oTkase B yBeOMIIEHNE O NPedoCTaBEHNM rOCYyAapCTBEHHON
npefocTaBneHnn rocyqapCcTBEHHON yCnyru YCryrvi B TEYEHUE NATU OHEW CO AHS NPUHATUS
C yKasaHueM Npu4YnH oTkasa v nopsiaka peLleHnst 0 NpeaoCcTaBneHUn rocyaapCTBEHHOM
06anoBaHWs B NATUAHEBHbIN CPOK CO AHS ycnyrm

NPUHATMA pelleHns 06 oTka3e B NpedocTaBneHmm
rocyaapcTBEHHOMW ycnyru

v

3aBepLueHne NpeaocTaBrieHUs rocyaapCTBEHHOM ycryru




Brniok- cxema nocnegoBaTeribHOCTU AeNCTBUN
npuv BbInNfare matepuanbHON NOMOLLM

MpuHATUE HavanbHMKOM [MaBHOro ynpasneHusi Mo ero NepBbIM 3aMeCTUTENEM peLLEHNs 0 NPeaoCTaBeHUN
rocyfapcTBeHHON
ycnyru

v

Cneuuanuct no Bbinnate OPMUPYET BbiMaTHbIE JOKYMEHTbI Ha nonydaTenei rocyaapcTBeHHOM
yCnyru, NpeacTaBnsieT U3 Ha NPOBEPKY CreumanucTy No KOHTPOIo, HavyanbHUKY oTaena nuéo nuuy, ero
3amMeLuatoLemy

30 MuHyT

v

BbinnaTtHble JOKYMEHTbI NPeACTaBnsoTCA Ha NPOBEPKY M Ha MOAMNUCH MaBHOMY Byxrantepy W HayYanbHUKY
MmaBHoOro ynpaeneHus nubo ero nepBoMy 3amMecTUTento

45 MUHYT

;

SaBepeHHble BbiNfiaTHble AOKYMEHTbI NpeAcTaBnAloT B KpeaAUTHbIe OpraHn3auun nmbo opraHuzauunmn
deaepanbHON NOYTOBOW CBA3M ANSA OCYLLECTBEHUS Bbinnat

v

3aBepLueHV|e npeanocrtaBrieHnA FOCYﬂapCTBeHHOVI ycnyrm




