A
S

NPABUTENIbCTBO KYPFTAHCKOW OBJIACTHU

MABHOE YNPABNEHUE COLMANBHOWU 3AWLUTbI HACENEHUA
KYPFAHCKOW OBJIACTU

MPUKAS

ot 14.08.2014r. Ne 342
r. Kypran

06 yTBepxaeHMn AQMUHUCTPATMBHOIO perfiaMmeHTa npegocTtaBneHus MMaBHbIM
ynpaBrieHuem couunanbHON 3awWuTbl HaceneHnsa KypraHckon o6nacTtu rocyaqapcTBeHHOMN
ycnyru no npefocTaBfieHUo cyocnanm ana ynyyweHus XUMUWHbIX YCIOBUN
(npnoGpeTeHnsa unu cTpouTeNnbCTBA XUIbA, B TOM YMCIe MHOUBUAYaNbHOro) npu
poxaeHuun (YCbIHOBNEeHUM) OQHOBPEMEHHO Tpex u 6onee aeten

B cootBerctBMuM C [lopsigkom paspaboTkm M yTBEPXKOAEHUS agMUHUCTPATMBHBIX
pernameHToB MNPeAOCTaBeHUs TOCYAAPCTBEHHbIX YCAYr  WUCMAOMHUTENbHBIMU  OpraHamm
rocygapcteeHHou  Bnactu  KypraHckon — obnactu,  yTBEPXKOEHHbIM  MOCTaHOBMNEHWEM
MpaBuTtenbcTBa KypraHckon obnactu ot 12 utons 2011 roga Ne344, NMPUKASBLIBAKO:

1. YTBepauTb npunaraemMblii AAMUHUCTPATUBHBIW perfiameHT npeaoctaBneHus MmaBHbIM
ynpaBneHnemM coumanbHOM 3awmnTbl HaceneHns KypraHckon obnactu rocyqapCTBEHHOW yCnyru
Nno npenocTaBneHnto cybcnamm ns ynyudlweHus >KUMAULWHBLIX YCNOBUA (NpuobpeTeHns unu
CTpOMTENBLCTBA XWMbsl, B TOM 4uCNe WHAOMBUAYaANbHOrO) NpU pPOXAEHUN (YCbIHOBIEHMM)
OAHOBPEMEHHO Tpex n bonee geten.

2. Otgeny nocobun n coumwaneHbix Bbinnat (KoxaHoBa A.LLl.), otaeny 6yxrantepckoro
yyeta u koHTponsa (Bbackakosa JI1.M.), otoeny 3kOHOMUKM U cuHaHcoB (JlutBuHoBa H.d.)
obecneunTb peanuaauunio ADMUHUCTPATMBHOIO pernameHTa rno npegocraBneHno cybenanm ons
YNYYLWEHUS XUAULLHBLIX YCroBUIN (NPUOBPETEHNA UMK CTPOUTENbCTBA XWUMbA, B TOM 4ucrne
NHOMBUAYAINbHOMO) NpU poXaeHun (YCbIHOBNEHUN) OOQHOBPEMEHHO Tpex 1 bonee geten.

3. MNpusHatb yTpaTUBLLIMM Cuny npukas [MaBHOro ynpaBreHusi coumanbHOW 3aluTbl
HaceneHns KypraHckon obnactm ot 1 Hosbpsa 2012 roga Ne 472 «O6 yTBEpxaeHun
AOMUHUCTPATUBHOIO pernameHTa npegoctaBneHvsi [MaBHbIM - ynpaBreHMeM CcoumanbHOM
3awmTtbl HaceneHust KypraHckom obnactu rocygapCTBEHHOW YCMyrm Mo NpeaocTaBeHMIo
cybcmamm ona ynyudweHns XUnuwiHbIX yCroBui (NpuobpeTteHns unm CTpouTeNbCTBa XWUnbs, B
TOM YUCne MHAMBUAYaANbHOIO) NPU POXAEHMM B CEMbe OQHOBPEMEHHO Tpex 1 bonee aeten.

4. OnybnukoBaTb HacToAwmMn npukad B KypraHckon obrnactHon ob6uwecTBeHHO-
nonMTn4eckomn rasete «HosbIn MUp».



5. KOHTpOJ'Ib 3a BbINOJNIHEHMEM HaACTOoALWlero rnpukasa BO3JI0OXUTb Ha 3aMeCcTUuTens
Ha4anbHMKa [MaBHOro ynpaBneHna - HadallbHUKa YynpaBlieHnd coumanbHom noaaepXku
HaceneHnA.

HayanbHuk [MaBHoOro ynpasneHus B.[. lemuHa

BaryTtoBuu J1.A.
(3522) 44-78-79



[MpunoxeHue

K npukasdy [maBHOro ynpasneHnsa coumnanbHON
3awmTbl HaceneHusa KypraHckon obnactu

oT 14.08.2014r. Ne 342

«O06 yTBEPXAEHMM AOMUHNCTPATUBHOIO
pernameHTa npegoctaBneHns MaeHbIM
ynpaBrneHnemM couuanbHOW 3awuTbl HaceneHus
KypraHckon obnactu rocyqapCTBEHHOW YCryrn no
NpeaoCcTaBneHnio cybcmamm ansa ynydleHus
XUIULLHBIX YCRoBUiA (MprobpeTeHns nnu
CTPOUTENBCTBA XWUIbsl, B TOM YUChe
NHOMBUAYANbHOMO) NPU POXOEHUMN (YCbIHOBNEHUN)
OLHOBPEMEHHO Tpex 1 bonee geten»

AOMUHUCTPATUBHBLIN pernaMmeHT
npenocrtaBneHusa MaBHbLIM yrnpaBneHMeMm coumnanbHOW 3aWmnTbl HaceneHua KypraHckon
obnacTtu rocyaapcTBeHHOM yCryru no npeaocTasneHuio cyocnanm ans ynyyJleHus
XUNULLHbIX YCNOBUN (NPUOBpeTEeHUA N1 CTPOUTENbCTBA XWUMbs, B TOM YUcCre
MHOMBMAYaNbLHOrO) NpU PoXaeHUU (yCbIHOBNEHMU) O4HOBPEMEHHO Tpex U 6onee geten

Paspen |. O6wme nonoxeHusa

lNMpeameT perynupoBaHuA pernameHTa

1.  AOMWHUCTPATMBHLIN  pernameHT npefocTtaBneHnd [MaBHbIM  ynpaBfieHMEM
coumanbHoOM 3awuTbl HaceneHua KypraHckon obnactu rocygapCTBEHHOW YCnyr o
nNpefocTaBneHnio  cybenaumn  Ona  ynydweHus >KUNULLHBIX - YCrioBUW  (NpuobpeteHns  mnnm
CTpOUTENbCTBA >XWUMbsl, B TOM 4uUCre WHOMBMAYANbHOIMO) NpuU poXAeHun (YCbIHOBIIEHUM)
OLHOBpPEMEHHO Tpex u bonee peten (aanee - AAMUHUCTPATMBHBLIA PernamMeHT) onpegensiet
CPOKM M NocrneaoBaTeribHOCTb AeNCTBUM (a4MUHUCTPATMBHBIX Npoueayp) no npegocTaBneHuto
[MaBHbIM ynpaBrneHnemM couuanbHOM 3awmTbl HaceneHus KypraHckon obnactm (ganee -
[MmaBHOe ynpaBneHue) rocyaapCTBEHHOW YCNyrMu Mo npeaocTaBneHuo  cybecmanm  Ons
YAYYLLEHUS XUIULLHBIX YCIOBUN (MPUOBPETEHNA UNU CTPOUTENbLCTBA XWUMbS, B TOM 4ucne
WHAMBUOYANbHOro) npu poxaeHun (YCbIHOBNEHWM) OOHOBPEMEHHO Tpex u OGonee p[eten
(hanee - rocygapcTBeHHas ycnyra, cyécmans).

Kpyr 3asButenen
2. 3asiBuTenemM Ha nonyyeHue cybcmanm siBnseTca oauH U3 poautenen (yCcobiHoBUTENEN),
MOCTOSIHHO MNpOXMBaKLWUN Ha Tepputopun KypraHckon obnactu, npy OOQHOBPEMEHHOM
poXaeHun (yCbIHOBNEHUN) Tpex n bonee geten.
[paxgaHWH MOXET BOCMNOMb30BaTbCA rocy4apCTBEHHOW YCNYyron Yepes AOBEPEHHbIX Nuy,
(nMMua, KoTopble Ha OCHOBAHWW [OBEPEHHOCTU YMNOMIHOMOYEHbI obpawartbcs B [TaBHoe
yrnpaBneHne 3a npegocTaBneHnemM rocyqapCcTBeHHON ycnyrn) (ganee - npeacraBuTenb).

TpeboBaHus K nopsaaKy UWHPOPMUMPOBaAHUA O nNpeaoCTaBfieHUM rocyAapCTBEHHOM
ycnyru

3. MNpwuewm rpaxxgaH (ux npegcTtaBuTenei) N0 BONPOCY NpeaoCcTaBneHns rocyqapCTBeHHON
ycnyru ocyuwectensetcsa [MaBHbIM ynpasneHnem, a Takke, [ocygapCTBEHHbIM OHOOKETHLIM
yupexgeHmem KypraHckon obnactm «MHOrogyHKUMOHAmNbHBLIM LEHTP NO NpeaoCcTaBreHnto
rocygapCTBEHHbIX Y MyHULUMNanbHbIX ycnyry (aanee - 'Y « MdL»).

B MaBHOM ynpaBneHun npuem rpaxnaH ocyLeCcTBNsAeTCS:

B 6yaHue aHm ¢ 8-00 go 17-00;

obeneHHbIN nepepbiB ¢ 12-00 go 13-00,

KpOME BbIXOLHbIX W NPa3gHUYHbIX HEN.

MecTo HaxoxaeHus [masHoro ynpasnenua: 640001, r. Kypran, yn. P. 3opre, 4.39.



ONEeKTPOHHbIN afgpec UHTepHeT-canTa MaBHOro ynpaBneHna: Www.sz.gov45.ru.

TenedoHbl ansa cnpasok: (3522) 44-72-64, (3522) 44-78-79.

B I'bY «MoU» npuem rpaxgaH ocywectenserca no agpecy: 640006, r. KypraH,
yn. Kynbbiwesa, A.144, ctpoeHne 41.

Bpemsa pabotbl: ¢ 8.00 go 20.00, cy66ota ¢ 8-00 go 17-00, 6e3 obeneHHOro nepepobiBa,
BbIXOQHOW - BOCKPECEHbE.

TenedoH ansa cnpasok: (83522) 44-35-50.

OneKkTpoHHbIN agpec NBY «M®Ll»: mfc.ppv@ya.ru.

4. WVHpopmaumio o nopsigke npefoctaBrieHUst rocydapCTBEHHOW  YCIyrm  MOXHO
NONyyYnTb:

a) B WH(MPOPMAaLMNOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT» (Janee - ceTb
«MHTepHeT») Ha odmumanbHOM canTe MaBHOro ynpasneHnsa (www.sz.gov45.ru);

6) Ha NHOPMaLMOHHBIX CTeHAax MaBHOro ynpaBneHud, a Takke nNpyv NOMOLLN CPEACTB
TenedOHHOM CBA3WU, 3NIEKTPOHHOM NOYTbI, NPU YCTHOM MK NMCbMEHHOM obpalleHun;

B) B dhegepanbHOM rocygapCTBEHHOW WHGOpMaunoHHOW cucteme «EauHbIn nopran
rocy4apCTBEHHbIX U MyHMUMNANbHbIX YCnyr (yHKUnn)» (aanee - MNMoptan) (www.gosuslugi.ru);

r) 8 'BY «M®L». OduumaneHbin cant N'BY «ModL» B cetn «MHTepHeT» www.mfc45.ru.
PasmelleHvne uHopmaumm O nopsigke npenocTtaBfieHna rocygapcrteeHHon ycnyrm B [BY
«M®Ll» ocywecTBnsgeTcs Ha OCHOBaHWW COrfalleHUss O B3auUMOAEWCTBUM, 3aKIHYEHHOro
vexagy NbY «M®L» n MaBHbiM ynpaBrneHnem, ¢ ydetom TpeboBaHuM K MHGOPMUPOBAHWUIO,
YCTaHOBMEHHbIX agMUHUCTPATUBHbBIM PErMaMEHTOM;

A) Ha NopTane, B TOM 4YnUCre C MCNOMb30BaHMEM YHMBEPCANbHOW ANEKTPOHHOWN KapThl;

€) B cpefcTBax MaccoBOW MHpopmaLumn.

5. lpu uHpOopMMpoBaHMM O MopAaKe NPefoCTaBfeHUs rocygapCTBEHHOW YCnyru no
TenedoHy OOSMKHOCTHOE NN, NPUHAB BbI30B NO TenedoHy, AOMKHO NpeaCcTaBUTbCA: Ha3BaTb
damunuio, Msi, OTHECTBO, JOSMKHOCTb.

[OomKHOCTHOE NUUO 00s3aHO cooOWNTL rpaduk Npuema rpakgaH, TOYHbIA MOYTOBbLIN
agpec maBHOro ynpasneHusi, cnocob npoesga K Hemy, a Nnpu HeobxoanmocTn - TpeboBaHus K
MMCbMEHHOMY O6paLLEeHNIO.

3BOHKM MO BOMNPOCY WMH(OPMMPOBAHMS O MOPsSAKE NPenoCTaBreHnsa rocyaapCTBEHHOM
yCnyrv NpUHUMAKOTCA B COOTBETCTBUM C rpacomkoM paboTbl [MaBHOro ynpasneHus.

Bo Bpems pasroBopa AOMKHOCTHOE NMLIO LOMMKHO MPOU3HOCUTL CroBa YeTko, udberatb
«napannenbHbIX PasroBOPOB» C OKPYXXKaoLLMMK NI0ObMU U HE NpepbiBaTh PasroBop no npuynHe
NOCTYNNEeHNa APYroro 3BOHKa.

[Mpy HEBO3MOXXHOCTWN OTBETUTL Ha MOCTaBMEHHbIE BONPOCH! TerneOHHbIA 3BOHOK JOSMKEH
OblTb nepeagpecoBaH (NepeBedeH) Ha Lpyroe OOMMKHOCTHoe nuuo nnbo obpartmeLuemMycs
rpaxgaHuHy pormkeH ObiTb coobweH Homep TenedoHa, Mo KOTOPOMY MOXHO MOMyYuTb
HeobXxo4MMYy MHOPMaLNIO.

Pasrosop no TenedoHy He aormkeH npogomkarbca 6onee 10 MUHYT.

6. [Npn oTBETax Ha TenedoHHbIE 3BOHKN U YCTHble obpalleHnsi No Bonpocam npuvema u
pernctpaunmn 3asiBNeHUn o npefocTaBreHUn rocydapCTBEHHOW YCMyrn OOSHKHOCTHOE muuo
00653aHO B COOTBETCTBMM C MNOCTYNMBLUMM oOOpalleHnem npenocTaBndaTb MHGOpPMaUMio Mo
cnegyoLwnM Bonpocam:

a) 0 paTte npvema 3asiBfieHust O NpegoCTaBNeHNN rocygapCTBEHHOW YCIyrn, BXOASLLEM
HOMepe, noAg KOTOpbIM  3asiBfieHMe O MpefocTaBfeHUn  rocygapCTBEHHOW  YCIyru
3apernMcTpupoBaHoO B XXypHane permcrpauum 3asBrieHuin;

6) 0 HOpMaTUBHbLIX NPABOBbLIX aKTaX, PErynMpyloLmMx NpegocTaBneHne rocyqapCTBeHHON
ycnyru (HaMmMeHoBaHWe, HOMep, AaTta NPUHATUS HOPMAaTMBHOIO NPaBOBOroO akTa);

B) O Kpyre nuuy, UMeLLUX NpaBo Ha npeocTaBneHne rocyaapCTBEHHOW YCryru;

r O nepevyHe [OOKYMEHTOB, HeobXxoauMbIX ANA npenoCcTaBNeHUn rocygapCTBEHHOM
YCnyru;

A) O cpokax npuema u perucrtpauum 3asiBfieHMi O nNpeaocTaBfieHun rocyqapCTBEHHOWN
YCnyru;

€) 0 MecTe pasmelleHns Ha VIHTepHeT-canTe [MaBHOro ynpasneHust nHgopmaumm no
BOMpPOCY NpefocTaBneHns rocyaapCTBEHHOW YCIyri.

[MmaBHOE ynpaBneHne BeAET yYeT YCTHbIX obpalleHui rpaxaaH (Mx npegcraBsmtenen) no



http://www.sz.gov45.ru/
http://www.mfc45.ru/
http://www.gosuslugi.ru/
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BOMpPOCaM OKa3aHWA rocyqapCTBEHHbIX YCIYT.

7. Ha ogpmumnansHom NHTepHeT-canTe [NaBHOro ynpasneHus pasmellaeTcsa cnegyouias
NHopMaLns:

a) NoNHoe HaMMeHOoBaHME U NOSHLIN NOYTOBLIN aapec MaBHOro ynpasneHus;

6) Homep TenedpoHa-aBTOMHOPMATOpa (NPU  HanMuyunM), CApaBOYHblE HOMeEpa
TenegoHoB [TaBHOro ynpasneHWsd, OTBETCTBEHHOrO 3a npefoCTaBlfieHne rocynapCTBEHHON
ycnyru,

B) pexum paboTbl [MNaBHOrO ynpasneHusi, OTBETCTBEHHONO 3a npefocTaBrieHne
rocygapCTBEHHOM YCIyru;

) BbIOEPXXKN N3 HOPMAaTUBHbLIX MPAaBOBbIX aKTOB, COAEPXalUMX HOPMbI, perynupyoLime
AeATenbHOCTb [11TaBHOro ynpasreHus no npeaocTaBneHnio rocyapCcTBEHHON YCryru;

A) NepeyeHb Kateropuim nuuy, MMeKLWmnX NpaBo Ha NoMyvYeHne rocyaapCTBEHHON YCIyru;
e) nepevyeHb JOKYMEHTOB, HEOOXOAMMBbIX ANS NPeAoCTaBNeHUs rocyqapCTBEHHON YCnyru;

X) doopma 3asaBneHna O NpeaocTaBneHUn rocyaapCTBEHHOW ycnyrn, obpasey n NpaBuno ero
3anoriHeHns;

3) CPOKM NpeaocTaBneHns rocyaqapCTBEHHON YCNyru;

N) TeKCT AOMUHUCTPATUBHOIO perfiameHTa C NPUNoXeHUsiMu;

K) KpaTKoe onucaHuve nopsaka npegocTtaBneHns rocygapCTBEHHOM YCNyrn.

8. MHpopmMaumnoHHble MaTtepuanbl O rocygapCcTBeHHou ycnyre (6powwtopbl, GykneTbl)
HaXo4ATCA B NOMELLEHUNAX, NpeaHasHavYeHHbIX ANs Npyuema rpaxgaH, 3anax oXxmgaHus npvema,
a TaKke MoryT ObiTb pa3meLleHbl B MHbIX OpraHax U opraHu3auusx No cornacoBaHuio MaBHOro
ynpaBneHna ¢ ykazaHHbIMU OpraHn3aumsiMu.

Paspgen Il. CraHpaapT npegoctaBneHusi rocyaapCTBeHHOMW yCnyru
HanmeHoBaHue rocynapCcTBEHHOM YCIyru
9. l'ocygapcTBeHHas ycnyra no npegoctaBneHnio cydocnanm ansa ynyyweHms XUmHbIX
ycnosun (NpuMobpeTeHnss Nnn CTPOUTENbCTBA XWibs, B TOM 4YMCNEe WHOMBUOYANbHOrO) npu
poOXaeHUN (YCbIHOBNEHMW) OOHOBPEMEHHO Tpex 1 bonee oeten.

HanmeHoBaHue opraHa, npeoCcTaBnsOLWEro rocyaapCcTBeHHYH yCnyry
10. l'ocymapcTBeHHy0 yenyry npegocTtasnseT [MaBHoe ynpasneHue.

Pe3ynbTaTt npegocTaBneHusi rocyAapCTBEHHOW yCcnyru
11. Pe3ynstatomM NpefocTaBeHnsl rocyqapCTBEHHOW YCryrn sIBMSieTCs NpeaocTaBneHne
cybcmamm nnbo oTkas B npegoctaBneHnn cyéengnn.

Cpok npeaocTaBneHus rocyaapcTBEHHON ycnyru

12. PelweHne o npepocTtaBneHun cybcuamm npuHuUMaetcs [MaBHbIM ynpasreHuem B
TedeHWe [BaguatyM OHEW Co [OHA npuema (perucrpauum) 3asiBfneHus o npegoctaBrieHuun
cybengum.

[ocymapcTBeHHas ycnyra npegocTtaBnsercsa [NaBHbIM ynpaBneHMeM Yyepes opraHmsauum
denepanbHON NOYTOBOW CBA3M NNBO KpeauTHble OpraHu3auun, ykasaHHble 3asBUTeNnsMu, He
nosaHee 26 4ucna mecsua, cnegylowlero 3a Mmecsuem npvema (perucrpauuu) 3asaBrieHns o
npeaocTaBneHnn  rocyadapcTBEHHOM ycnyrm B pasmepe, NpeayCMOTPEHHbIM  3aKOHOM
KypraHckon obnactm ot 9 wmapta 2007 roga Ne 232 «O mMepax no ynydweHuto
aemorpacduyeckon cutyauum B KypraHckon obnactuny.

13. Cpok npuocTaHOBIEHUS NpeaoCTaBeHnsi rocygapCTBEHHOW YCNyrm HOPMaTUBHbLIMA
npaBoBbiMW akTamu KypraHckon obnactu He npeayCcMOTPEH.

MepevyeHb HOPMaATUBHbLIX NPABOBbLIX aKTOB, PEryNMPYHOLMX OTHOLLEHUS,
BO3HMUKaKLWme B CBA3U C NpefocTaBrneHneM rocyaapcTBeHHON ycnyru
14. TpepocTaBneHne rocygapCTBEHHbLIX YCMyr OCYLLECTBISETCA B COOTBETCTBUM CO
crneayLwmmMmm HopMaTUBHLIMY NMPaBOBbLIMU aKkTaMMu:
a) KoHctutyumen Poccunckon depepaumm («Poccuickasa raseta», 25 gekabpsi 1993
roga, Ne 237);



6) 3akoHom Poccunckon ®epepaumm ot 25 moHsa 1993 roga Ne 5242-1 «O npase
rpaxgaH Poccuinckon denepaumm Ha cBobogy nepenBukeHusi, Bblbop mecTta npebbiBaHnSA m
XxutenbctBa B npegenax Poccunckon depepaumm» («Poccuiickas raseta», 10 asrycta 1993
roga, Ne 152);

B) ®enepanbHbiM 3akoHOM OT 2 mMasa 2006 roga Ne 59-03 «O nopsgke paccMoTpeHus
obpaweHunn rpaxgaH Poccuinckon depepaumm» (panee - PepepanbHbli 3akoH «O nopsigke
paccmoTpeHus obpaileHmn rpaxgaH Poccuiickon ®epepaummn) («Poccunckasn raseta», 5 mas
2006 roga, Ne 95);

r) ®epepanbHbiM 3akoHoM oT 27 wuonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
npeaocTaBrieHnsi roOCyAapCTBEHHbIX U MyHULMNAnbHbIX ycnyr» (aanee - ®eneparnbHbI 3aKOH
«O6 opraHuszauum nNpeaocTaBneHUs FOCYAAPCTBEHHbIX W MYHUMUMMANbHBIX  YCIyr»)
(«Poccuickas rasetar, 30 nonsa 2010 roga, Ne 168);

n) depepanbHbiM 3akoHOM oT 6 anpenst 2011 roga Ne 63-®3 «O6 3nekTpoHHOM
nognucu» (nanee - ®depepanbHbli 3akoH «O6 anekTpoHHOW noanucuy) («lapnameHTckas
rasetar, 8 anpens 2011 roga - 14 anpens 2011 roga, Ne 17);

e) noctaHoBneHnem lpasutensctBa Poccunckon depepaummn ot 17 mona 1995 roga
Ne 713 «O6 yTBepxaeHun NpaBun perucrtpaumm n cHATUA rpaxaaH Poccuiickon degepaumm ¢
PErMcTpaUmoHHOro yyeta no MeCTy npebbiBaHUA W MO MECTY XUTENbCTBa B npegenax
Poccuiickon degepauum 1M nepeyHss OOMKHOCTHbIX NWL, OTBETCTBEHHbIX 3a perucrpauunio»
(Cobpanne 3akoHopaTenbctBa Poccuickon Pepepauumn, 24 wona 1995 roga, Ne 30,
cT. 2939);

X) 3akoHom KypraHckon obnactu ot 9 mapta 2007 roga Ne 232 «O mepax no
yrydLeHuio gemorpadudeckon cutyaumm B KypraHckon obnactun» («HoBbln MyUp»-[OKyMEHTbI,
16 mapta 2007 roga, Ne 17);

3) noctaHoBneHuem [llpasutenbctBa KypraHckon obnactm ot 11 gekabps 2007 roga
Ne 559 «O6 yTBepxaeHUM nopsigka npefoctaBneHuss cybcmanm ansa ynyudweHUs KUANLLHbBIX
ycnosun (NpuMobpeTeHnss Nnn CTPOUTENbCTBA XWibs, B TOM 4YMCNEe WHOMBUOYANbHOrO) npu
poOXAeHUN (YCbIHOBNEHUM) OOHOBPEMEHHO Tpex u bonee pgeten» (ganee — MNMopsagok) («HoBbIn
mMup» - JokymeHTbl, 21 aekabps 2007 roga, Ne 91);

n) noctaHoeneHmem [llpasutenbctBa KypraHckon obnactu ot 10 ceHTsi6psa 2013 roga
Ne 408 «O6 ocobGeHHOCTAX nogayM W paccMoTpeHus xanob Ha pelleHus u OencTsund
(6e3nencTaune) opraHoB rocyaapcTBeHHon Brnactn KypraHckon obnactu n nx AomMKHOCTHbIX nnl,
roCy4apCTBEHHbIX TPaXXAAHCKMUX CRyXalMx OpraHoB rocygapcTtBeHHon Bnactu KypraHckown
obnactu» (panee - nocrtaHoeneHune lpaButenbctBa KypraHckon obnactn «O6 ocobeHHOCTAX
nogayn wn paccMmoTpeHust xanob Ha peweHusa u  pgencteua  (6e3gencteme) opraHoB
rocygapctBeHHon Bnactu KypraHckom obnactM v ux LOMMKHOCTHbIX WL, FOCY4apCTBEHHbIX
rpaXaaHCKuX Cnyxalmx OopraHoB rocygapctBeHHou Bractu KypraHckow obnactu») («HoBbin
Mup» - lokymeHTbl, 17 ceHTabps 2013 roga, Ne 72);

K) noctaHoBrneHuem [lpaButensctBa KypraHckon obnactu ot 7 ceHtsbpsa 2007 roga
Ne 369 «O6 yTBEepXOeHUM MonoXeHnsa o [NnaBHOM ynpaBneHUM CcouManbHOW 3aluTbl
HaceneHnna KypraHckon obnactmn» («HoBbin Mup»-[okymeHTbl, 14 ceHTabpsa 2007 roga, Ne 64).

UcuepnbiBaowmmi nepevyeHb JOKYMEHTOB,

Heob6xoAUMbIX B COOTBETCTBMU C HOPMAaTUBHbLIMU NPaBOBbLIMU aKTaMu Ans
npenocTaBneHusi rocyaapCTBEHHbIX YCNYT U YCIYT, KOTOpble AABNATCA Heo6xoaumMbiMu
M ob6A3aTenbHbIMU ANA NpefocTaBNeHusl rocyaapCTBeHHOM yCnyru, noanexawmx
npeacraBreHUIO 3aABUTENIeM, Cnocoobl U3 NONyYeHUs1 3aABUTENEM,

B TOM 4Yucre B 3NIeKTPOHHOM (hopme, NopAAOK UX NpeacTaBneHus

15. MMaBHOE ynpaBneHne NpegocTaBnseT cyocnanto Ha OCHOBaHMUMK:

a) 3asiBNeHus o npegocrasneHnn cybecmanu;

6) [OOKymeHTa, MNOATBEpPXOalLWero COBMECTHOE MpoXuBaHMe [eTen C OHUM U3
poautenen (yCbIHOBUTENEN), BbI4AHHOIO OpraHM3aumen, ynosiTHOMOYEHHOW Ha ero Bblgavy.

B cnyyae ecnu 3a nonyyeHnem rocygapCTBEHHOW ycnyrn obpallaeTcs npeacraBuTenb
3asBUTENs, TO MPEACTaBMSAKTCA TakKKe [OOKYMEHTbl, YAOCTOBepsiiowme MNOHOMOYNSA
npeacTaBuTens.

16. [maBHOe ynpaBneHne He BnpaBe TpeboBaTb OT 3asBUTENS:



a) npegocTaBrieHUs LOOKYMEHTOB W WH(OpMauMm WNu OCyLLEeCTBNEHUS OeUCTBUN,
npeacTasrieHne Unn OCyLLEeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMU NMPaBOBLIMU
aKkTamn, perynupyrowMMn  OTHOLUEHWS, BO3HWKalWuWe B CBA3M C NpedocTaBneHnem
rocy4apCTBEHHON YCNyru;

6) npegocTaBneHuss OOKYMEHTOB W MHGOPMauuW, KOTOpble B COOTBETCTBUM C
HOPMaTMBHbLIMM MNpaBoBbIMM akTamu Poccurckon depepaumm, KypraHckon obnactu w
MyHUUMNANbHbIMW  NPaBOBbIMW  akTaMuM  HaxogAaTCs B PacrnopsXeHUM  OpraHos,
NpeaocTaBnsaloWmMX rOCYAAPCTBEHHYK YCNYry, WHbIX TFOCY4ApPCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro camoyrnpasrneHusi 1 (unu) noaBegoOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaMm 1 opraHam
MECTHOIO CaMoynpaBneHus opraHnM3aumin, y4acTBYOLWMX B NPegoCTaBleHNN rocyqapCTBEHHbIX
N MyHUUMNANbHbIX YCIyr, 3@ WCKIOYEeHWeM [OOKYMEHTOB, YKasaHHbIX B 4actm 6 cratbu 7
depepanbHoro  3akoHa «O6  opraHu3aumm  nNpefocTaBneHNs  FOCYOApPCTBEHHbIX U
MYHULMNANbHbIX YCyr».

UcuepnbiBarowmn nepeyeHb AOKYMEHTOB,

Heo6XoAMMbIX B COOTBETCTBUM C HOPMaTUBHbLIMU NMPaBOBbLIMU aKTaMu Ans
npepocTaBreHusi rocyaapCTBEHHOM YCINYru, KOTOpble HAXOAATCA B pacnopsiKeHUm
rocyaapcTBeHHbIX OpraHoB, OpraHOB MECTHOro caMmoyrnpaBfieHUs1 U UHbIX OPraHoB,

y4acTByHOLWMX B NpeaocTaBfieHMU rocyAapCTBEHHbLIX UNU MyHULUNANbHBLIX YCIYT, U
KOTOpble  3asABUTENb BrpaBe MpeaAcTaBUTb, a TaKkKe cnocobbl Ux
nony4YeHus 3aaBUTESNISIMU, B TOM YuCIie B 3NIeKTPOHHOMU hopmMe, NOpSAAOoK UX
npeacraBneHus

17. B cnyyae HenpeacrtaBneHus 3asBuTtenemMm (npeacraButenem) [OOKYMEHTOB,
noaTeepXxaaroLwmnx poxaeHne (ycblHOBNeHne) aeten, MaBHoe ynpaBneHve 3anpaluvsaeTt UX B
pamMKkax MexBefoMCTBEHHOro MHPOPMaLMOHHOIo B3auMOAENCTBUS Y OpraHa, yNnofIHOMOYEHHOIo
NPOM3BOAUTb rOCYAAPCTBEHHYIO PErMCTPaLMIO aKTOB MPaX4aHCKOro COCTOSAHUS.

18. HenpencraeneHnune 3aaButenem (NpeacraBuTeneM) BbllleyKa3aHHbIX JOKYMEHTOB He
ABNSAETCA OCHOBAHWEM [1151 OTKasa B NpeaoCcTaBneHuy rocygapCTtBEHHON YCryri.

McuepnbiBalowmm nepeveHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB,
Heo6XoaUMbIX ANA NpeAoCTaBeHUs FOCyAapCTBEHHOM yCnyru
19. OcHoBaHWI Ons O0TKasa B NpuMemMe AOKYMEHTOB, HEOOXOAUMbIX ANs NpenocTaBreHns
rocynapCTBEHHOW YCINyrn He UMeeTCs.

McuepnbiBalowmin nepevyeHb OCHOBaHWUM ANsi MPUOCTAHOBIIEHUSI UM OTKa3a B
npeAocTaBrieHMN rocyaapCcTBEHHOM yCnyru

20. OcHoBaHMI Onsi MPUOCTAHOBIEHUSI MPEAOCTaBMNEeHUss ToCyaAapCTBEHHOW YCMyru
HOpMaTMBHbIMW NPaBOBbIMW akTaMu KypraHckor obrnacTtu He npeaycMoTPeEHO.

21. OcHoBaHUsSIMM A1 OTKas3a B NpeaoCTaBneHnn rocyaapCTBEHHON YCyrn SBNSOTCS:

a) HeCOOTBETCTBUE 3asiBUTENS KaTeropum rpaxaaH, ykasaHHOW B MyHKTE 2 HACTOsILLEro
ALMVHUCTPATUBHOIO pernaMeHTa;

6) HenpeacTaBneHve [OOKYMEHTOB, YyKasaHHbIX B NyHkTe 15  HacTtosiero
ALMVHUCTPATUBHOIO pernamMeHTa.

MNMepeyeHb ycnyr, KOTOpble ABASAKTCA HEOOXOAUMbLIMU U 0BA3aTeNbHbLIMU
ANnsA npefocTaBreHUs rocyaapcTBeHHOM yCnyru
22. TlepeyeHb ycnyr, KOTOpble $BNAOTCA HeobxogumMbiMK K 0BsA3aTenbHbIMKU AN
npegocTaBreHns rocygapCTBEHHOM YCryr, HOPMaTMBHbIMWU MPaBOBbIMM akTamu KypraHckow
obnacTtu He NpeayCcMOTpPEH.

Mopspok, pasamep N OCHOBaHUA B3UMaHUA rocyJapCTBEHHOM NOLUSIUHbI
WM MHOW NnaTbl, B3MMaeMou 3a npeaocTaBrieHne rocyaapcTBeHHOW yCnyru
23. 3a npepocTaBneHne rocyqapCTBEHHON YCryrn rocygapCTBEHHAsA NMowMHa unm nHasi
nnara He B3UMaeTCs.

I'Iopnp,ox, pa3mMmep nu oCHoBaHUA B3AaMMaHUA NinaTtbl 3a npeanocTaBlieHNe
yCcnyr, KOToOpble ABNATCA HeobXxoaAuMbIMU N 06sA3aTeNIbHLIMU



AN NpefocTaBneHus rocyaapcTBeHHON ycnyrm
24. OcHoBaHWIA AN B3MMaHUSA NnaTtbl 3a NPeAoCTaBrieHMe YCNyr, KOoTopble sIBNSTCS
HeobOXoauUMbIMU U 06si3aTenbHbIMM AN NPenoCTaBleHUs  roCy4apCTBEHHOM  yCryru,
HOPMAaTUBHbLIMKN NPaBOBbIMKU akTamu KypraHckon obnacti He npegycMOTPEHO.

MakcMManbHbIN CPOK OXXMAAHUA B ovepeaun npu nogaye
3anpoca o npeaocTaBfieHUU rocyaapCTBEHHOM YyCNyru, yCnyrm,
npenocTaBnsieMOM opraH1M3aluen, y4acTByoLWwen B NpeaocTaBieHnn rocyaapcTBeHHOM
ycnyru, v npu nony4yeHuu pesynbsraTta npeaocTaBleHUs TakKux ycnyr
25. MakcMmanbHbIN CPOK OXMAAHUSA 3asiBUTENS B o4epean Ha npuem K crneuuanucry,
OCyLLeCTBAAOWEMY NpegoCTaBfeHne rocyaapCTBEHHOM YCNyrM, npu nogjade [AOKYMEHTOB,
yKasaHHbIX B NyHKTe 15 HacTosiwero AOAMUHUCTPATUBHOIO perrnamMeHTa, M npu nonyYyeHuu
pesynbTata NpeocTaBeHnsl rocygapCTBEHHOW YCNyru, a Takke NS NonyvYeHUst KOHCynbTaumnm
He aormkeH npesblwatb 15 MMHYT. B cnyvasx NUCbMEHHbIX 3anpoCcoB 3asdABUTENS MM MO
9MNEKTPOHHON No4yTe, B TOM 4YUCre C ucnonb3oBaHuem [lopTana, oxwugaHne B oyepeaun He
TpebyeTca.

CpoK 1 nopsifoK perucTpauum 3anpoca 3asasBuTens
O NpefocTaBieHUM rocyaapCcTBEHHOW YyCIyru, yCryru, npeaoctaBnsaeMomn
opraHusaumen, y4acTByHOLEN B NpeaocTaBleHnn rocyaapcTBeHHON
ycnyru, B TOM 4Yucre B aNeKTpoHHoU chopme

26. Pernctpaumss 3aaBneHns O MPedoCTaBfeHUM FOCyQapCTBEHHOW  YCnyrm C
AOKYMEHTamu, ykKasaHHbiIMW B NyHKTe 15 Hactodwero AAMUHUCTPATUBHONO perrameHTa,
noctynmeLLero B MaBHOe ynpasneHne, OCyLLeCTBASETCS B A€Hb €ro NOCTYMNSIEHMS.

27. Pernctpauus 3asBneHna O NpeaocTaBfeHUM rocydapCTBEHHOM YyCnyrMu C
AOKYMEHTaMK, yKasaHHbIMW B MyHKTe 15 Hactodwero AAMUHUCTPATUBHONO perfameHTa,
noctynusewwero B [MaBHOe ynpaBneHwe B BbIXO4HOM (Hepaboumn mMnuv NpasgHUYHbBIA) OEHb,
OCYLLECTBSIETCSA B NEPBbLINA, CreayoLwmin 3a HUM, paboynii OeHb.

28. Pernctpauus 3aaBneHns o npenocTaBleHun rocygapCTBEHHOM YCNyru He OOrkHa
3aHMMmaTb 6onee OECATU MUHYT.

29. B cnyyae HanpaBneHus 3asiBNeHUa O npefocTaBfeHUn rocygapCTBEHHO YCnyru u
AOKYMEHTOB, HEO6X0aUMbIX 4N NPeaoCTaBNeHns rocyaapcTBEHHOM yCnyru, no no4vte, B gopme
9NEKTPOHHOro AoKyMeHTa unn vepes 'bY «MOLL» nx perncrtpaumsi ocyLLEeCTBRASIETCA B NEPBbI
pabovnin 4eHb UX NOCTYNNEHUS.

TpeboBaHUsA K NOMeLLEHNAM, B KOTOPbIX NpeaocTaBnseTcA
rocyaapcTBeHHas ycnyra, ycnyra, npeaocraBnsieMas opraHmsaumen,
y4YyacTByroLen B NpeaocTaBneHMn rocyfapCTBEHHOM yCnyru, K MecTy

OXuUOaHUA U NpMemMa 3asiBUuTenen, pasmeLleHno 1 opopmneHnto BU3yanbHON,

TEKCTOBOW U MyNbTUMEeANMHON MHdOopMaLK
O nopsiaKe NpeaocTaBleHUA rocyaapCTBEHHOW yCnyru

30. Npuem 3asBUTENEN OCYLLECTBMASIETCA B CneunanbHO BblAENEHHOM ANS 3TUX uenewn
NMOMELLEHMMN.

MomelLeHre ansa npuema 3asButenen 060pyaoBaHO OTAEMNbHbIM BXOAOM UIM HAaXOAUTCA
B OTAENbHO CTOSALLEM 30aHUN.

31. NomelleHne obopyayeTcsa naHgycamu, pacluMpeHHbIMU NPoOXogamMu, NO3BONAOLLMMN
obecneunTtb GecnpensaTCTBEHHbI AOCTYN N1 C OrpaHMYEHHbIMU BO3MOXHOCTSMMW, BKIHOYas
WMHBanNMAaoB, MCMNOJb3YHOLLNX KPecna-KOmnscKu.

LleHTpanbHbIN BXOA B 34aHve obopyayeTcs MH(OpMaUNOHHOW Tabrmykon (BbIBECKOW),
cogepxallen MHgopMauMio O HaMMEHOBaHUM OpraHa, OCYLLECTBASILWEro npeaocTtaBneHve
rocygapCTBEHHOM YCIyru, U O pexuMme ero paboTbl.

32. KabunHeTbl npuema 3aasutenen obopyayoTca CTonaMmn, CTynbsMu Anst nocetTutenemn
N MHCpOPMAaLMOHHBIMK Tabnmykamu (BbiIBECKaMK) C yKa3aHUEM:

a) Homepa kabuHeTa;

6) damunun, MMeHn, oT4ecTBa M [LOIDKHOCTM cheumanucTa, OCYLLeCTBNAOLLEro
npegocTaBneHne rocyqapcTBEHHON yCnyru;



B) BpeMeHn 06eaeHHOro N TEXHNYECKOro NepepbIBOB.

33. Kaxpoe paboyee mecTo cneuynanmctoB obopyayetcs nepcoHanbHbIM KOMMLOTEPOM
C BO3MOXHOCTbIO AocTyna K HeobxogmMmbiM MHPOPMaLMOHHBIM 6a3aM AaHHbIX, NeYaTatoLwmm
YCTPOWMCTBOM.

34. TllomeweHna OnA  npegocTaBneHWss  rocygapCTBEHHOW  YCNyru,  OOSMKHO
COOTBETCTBOBATb CaHvTapHO—anMaeMmnonornyeckum npasunam n HopmaTnBam
«lMurneHnyeckme TpeboBaHMA K NepcoHanbHbIM AMEKTPOHHO — BbIMMCANTENBbHBIM MallMHAM W
opraHusaumn pabotbl. CaHllnH 2.2.2/2.4.1340-03».

35. Ina oxugaHua npuema 3asiBUTENsiM OTBOAATCA MecTa, 060pyaoBaHHbIE CTYIbAMM,
ctonamu (ctomkammn) n obecnevyeHHble obpasuamMn 3anofiHEHUA [OOKYMEHTOB, 6naHkamu
3a8BNeHUM U KaHUENAPCKUMW  NPUHAANEXHOCTAMM  ANS  BO3MOXHOCTM  OOOpPMIIEHUS
AOKYMEHTOB.

36. MecTa gns oxugaHusa npyema rpaxagaH obopyaytoTcs:

a) NPOTUBOMOXAaPHON CUCTEMOWN N CPEeLCTBAMM NOXAPOTYLLUEHUS;

6) cpeacTBamu ONOBELLEHNSA O BO3HUKHOBEHUW YpEe3BblHanHOM CUTyauuun.

B Mmectax oxugaHus B [OOCTYNMHOM AN rpaxgaH MecTe pasMeLlaloTca CXeMbl
pacronoXeHns CpeacTB NOXapOoTyLLEHUS U NMyTeN aBaKyaunu.

37. Ha Tepputopuun, npunerawLlen K MecTopacrnonoXeHuto [MnaBHOro ynpasneHus,
obopyayoTcs Mecta Ans  aBTOTPAHCMOPTHbIX CPeacTB, B TOM  4YUCne AOns  NapKOBKM
creumanbHbIX TPAHCNOPTHbLIX CPEACTB MHBAINMAOB.

38. Ha nHdpopmaumoHHbIx cTteHgax [MasBHOro ynpasneHus pasmellaeTcsa criegyrolas
nHopmauus:

a) u3BreYeHWe W3 3aKoHOAATEeSIbHbIX W  WHbIX HOPMATUBHLIX MPABOBbLIX aKTOB,
coAepxallMx HOpMbl, perynupylowme AOeaTenbHOCTb (unuanos Mo nNpefoCTaBeHnto
rocygapCTBEHHOM YCIyru;

0) n3enevyeHnsa n3 TekcTa HacToswero AQMUHUCTPATUBHOIO perfnameHTa;

B) nepevyeHb AOKYMEHTOB, HEOOXOAMMBbIX ANSA NOMyYeHUs rocygapCTBEHHOW ycnyru, a
Takke TpeboBaHuA, NpeabaABrseMble K 3TUM LOKYMEHTaM;

r) rpadovk npyema rpaxaan;

A) obpasubl  OoopMreHna OOKYMEHTOB, HeobxoauMbix AnNs  npegocTaBneHus
rocygapCTBEHHOM YCIyru;

€) NopsAoK MHPOPMUPOBaAHMSA O Xo4e NPeaoCTaBneHns rocygapCTBeHHOW YCryru;

) NOPSAOK MOSyYeHNA KOHCYNbTaunn (CrpaBok);

3) Nopsaok obxanoBaHUA pelueHun, AencTBus unn 6e30encTBuS OOIMKHOCTHBIX Ny,
domnmnanos, OTBETCTBEHHbIX 3a NpeJocTaBrieHne rocygapCTBEHHON YCyr.

lNMokasaTenu AOCTYNHOCTU U Ka4yecTBa rocyfapCTBeHHOMW yCcrnyru

39. T[lokasatensamMu [OCTYNHOCTU nNpU MpPedoCTaBNeHUn rocygapCTBEHHOW  yCnyru
ABNAOTCSA:

a) Hanuume oduunanbHoro cavta B ceTu WHTepHeT [MaBHOro ynpaBneHusa c
pasmMeLleHHON nHdopMaLnen o nopsaake npenocTaBneHnsa rocyaapCTBEHHOM yenyru;

6) BO3MOXHOCTb MornyyaTb MHOPMAaLMIO U KOHCYMbTaLMK, KacalLwmecs pacCMOTPeHUs
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 15 HacToswero AQMUHUCTPATMBHOIO perfiaMmeHTa;

B) BO3MOXHOCTb 3asiBUTENss obpaTtuTbCA NUYHO, MO nNpeaBapuUTENbHOM  3anucw,
nocpescTBOM HarnpasfeHNa JOKYMEHTOB MO NoyTe, B OPME 3NEKTPOHHbLIX JOKYMEHTOB;

r) Hanunuve B [MaBHOM ynpaBneHWM WHGPOPMALNOHHOIO CTeHOa C pa3MeLleHHOWN
MHJOpMaLnen 0 nopsaake NnpegocTaBneHnsa rocyaapCTBEHHOM yenyru;

[) HanMune cnpaBoYHbIX TenedoHOB MaBHOro ynpasneHus.

40. MNokasaTenem kayecTBa NpefoOCTaBeHNsA rocyadapCTBEHHOW YCNyrn SABnsieTca Aons
3asBuTENEen, NONMyYMBLUNX FOCYAAPCTBEHHYIO YCNYry CBOEBPEMEHHO M B MOfIHOM ob6beme oT
obLero KonvyecTsa norny4yaTenen rocyaapCTBEHHOM YCNyru.

41. B npouecce npenocTaBneHUs rocygapCTBEHHOW YCryrn 3asiBUTeNb Brnpase
obpawartbcs B [MaBHoe ynpaBneHue 3a NonyyYyeHnem uHgopmauun o xoge npeaocTaBrneHus
rocyoapCTBEHHON YCInyru.

42. [IoOKyMeHTbI, yKa3zaHHble B NyHKTe 15 HacToswero AOMUHUCTPATUBHOIO perfiaMeHTa,
MoryT ObITb NpeacTaBneHbl B [MaBHoe ynpasneHne nnbo B BY «MOLL» nnyHo unu no nouyTe.



43. lNpencraBneHve rocyaapCTBEHHOW YCyru npegycMmartpuBaer:

a) B cnyyae npegcraeneHnsa 3asiButenem (npencraBuTenem) MOMHOrO KOMMekTa
AOKYMEHTOB, HeobxoaumbIX [Onsi NpeaocTaBneHust rocyaapCTBEHHOM YCNyru, OAHOKpaTHOe
B3aMMOAenCcTBMe 3asaBuTens (npeacraBuTenst) ¢ AOMMKHOCTHBIMW nuamn. [NpoaomknTenbHOCTb
B3aMMOAENCTBUA 3aaBUTENs (rnpegctaBuTensl) ¢ AOMMKHOCTHbIMW nuuamu coctasnsetr 12-14
MUHYT;

6) B cnyyae npenctaBneHnsa 3asButenem (npeacraBUTENEM) HEMOSHOro KomnsiekTa
AOKYMEHTOB, HeobxoauMmbIX ANs NpefocTaBneHus rocyqapCTBEHHOW YCryrn, ABYKpaTHOe
B3anmoencTBmne 3asaBuTtens (npeacraBuTens) C AOMKHOCTHbIMUY Nuuamu. MNpoaomKmuTenbHOCTb
B3aMMOLENCTBUA 3aaBuUTens (NpeacrtaBuTensi) ¢ OOSMKHOCTHbIMK NULAMM cocTaBnsaet 24-28
MUHYT.

MHble TpeboBaHUs, B TOM Ynchne yuuTbiBarowme ocCo6eHHOCTHU
npeaocTaBfieHUA rocyAapCcTBEHHOM YCIyrn B MHOro(PyHKLMOHaNbHbIX
LeHTpax npeaocTaBnieHUsl rocyfapCcTBEeHHbIX U MyHULUUNANbHbIX
ycnyr n oco6eHHOCTU NpeaocTaBnNeHNsA rocyaapCcTBEeHHON yCnyru
B 3NIeKTPOHHOMN chopme

44, B cnyyae nogayn [OOKYMEHTOB, YKasaHHblXx B MNyHKTe 15 HacTtoswero
AOMUHUCTpPATMBHOIO pernamenTa, B [BY «MO®Ll» HenocpeactBeHHoe npenocTaBrneHune
rocyfapCTBEHHOWN YCNyrn ocyLLecTBNAeTCA cneumannuctom MmasHOro ynpasneHus.

45. MNpepocTtaBnenne rocygapcteeHHon ycnyrn B [BY «M®LUy» (punnane MY «MoLL»)
OCYLLECTBISIETCA B COOTBETCTBUM C COrnawleHnem, 3akniodeHHbim mexay BY «MolUy» u
[MaBHbLIM ynpaBrneHnemM, C MOMEHTa BCTYMNSEeHUs B CUIy COOTBETCTBYIOLLEro cornawleHus o
B3aMMOLENCTBUSA.

46. 3asBneHne O npeaocTaBNeHUM rocyqapCTBEHHOW YCryrM MOXET OblTb MNogaHo
3asiBUTENEM B 3NEeKTPOHHOM dhopmMe nocpeacTtsoMm [lopTana, B TOM 4ucrie C UCMONb30BaHUEM
YHUBepcarbHOW 3NeKTPOHHOWN KapThl.

Hoctyn K dopme 3aaBNeHNa B SMNEeKTPOHHOW opMe OcCyLecTBRAseTcs nocne
pernctpauunn 3assutensa Ha lNoptane. AsTopusauusa 3assutens Ha [NopTane rocygapCTBEHHbIX
yCIyr MOXeT NpOu3BOANTLCA MOCPELCTBOM YHMBEPCASlbHOW 3IEKTPOHHOM KapTbl WY BBOAOM
HeobxoaMMBbIX KIovern AocTyna. YHUBepcarnbHas arnekTpoHHasa KapTa BblAAeTCs rpaXaaHuHy Ha
OCHOBaHWN 3asBMeHNS O ee Bblaaye.

ObpaweHne 3a nonyvyeHWeM TroCygapCTBEHHOW  ycryrm W npefocTaBrieHune
rocyqapCTBEHHOW yCryrM MOryT OCYLECTBASATbCA C  UCMOMb30BaHUMEM  3NEKTPOHHbIX
AOKYMEHTOB, MNOAMWCAHHbIX 3MEeKTPOHHOW MNOAMUCLID B  COOTBETCTBUM C  TpeboBaHMAMU
depepanbHoro 3akoHa «OO6 9nEeKTPOHHOW noanMcu», B TOM 4YUCAE C UCMOSMb30BaHUEM
YHUBepcarbHOW 3NeKTPOHHOWN KapThl.

[Mopsimok nogaynM  3asiBfieHMst O  Bbldaye YHMBEpCaribHOM  3NEeKTPOHHOM  KapThbl
ycTaHaBnuBaetca [MpaButenbctBoMm KypraHckon obnactn. VIHpopmaumsa o nopsake Bblgayvu
YHUBEpCarbHOM SMNEeKTPOHHOW KapTbl pa3MeLlaeTca B cpedcTBax MaccoBOM WHdopMauuu, B
cetn NHTepHeT, B NBY «MOLL» 1 Ha ero oduumansHOM canTe.

3asgBuTernb  3anosiHAeT  SNEeKTPOHHYK  (bopMmy  3adBfneHWda O npegocTaBreHun
rocygapCTBeHHOW  ycnyrn.  OnekTpoHHas  dopmMa  3asBfeHus o  npegocTasBrneHun
rocydapCTBEHHOW  yCryrm  COOTBETCTBYET (popme  3asdABNeHnda O  npedocTaBieHuun
rocyjapCTBeHHOM ycnyrn, yteep>xaeHHoun MNopsagkom.

[laHHble, yKasaHHble 3adBuTEneM npu pernctpaumm Ha [lopTane, aBTOMaTUYECKU
3anoMHAKT COOTBETCTBYIOLUME MONsS 3asaBrieHus. 3asaBuTento HeobXOAMMO TOSbKO BHECTU
HeOoCTaloLWYy MHOPMALMIO, MPUKPENUTE HEOOXOoaUMbIE AOKYMEHTbl B 3MEKTPOHHOM BMAE
(ckaH-konun).

CBefeHus 0 cTagmsx NPOXOXAEHUS 3asBEHNS B SMNEKTPOHHON bopMe nybnumkytoTcs Ha
MopTane B pasgene «JInyHbI KabuHeT» 3aaBuUTeNsa B nogpasgerne «Mou 3asBkM» BO BKMagke
«[logaHHble 3asBNEeHUs».

YBegomneHve 3adBuTENs O MPUHATOM K PaCCMOTPEHWUIO 3asfBMEeHUW, a Takke o
HeobXoaAMMOCTM NpeacTaBneHns HeobXoaUMbIX K HEMY AOKYMEHTOB ocyLlecTBnsAeTcs [MaBHbIM
yrpaBneHnem He nosaHee oAdHOro pabodvero [AHSA, cnegylowero 3a AHeM  3anofHeHUs
3asiBUTENEeM COOTBETCTBYIOLLEN UHTEpPaKTUBHOW dopMbl Yepes [NopTarn.



Paspgen lll. CocTaB, nocnenoBaTenibHOCTb U CPOKW BbIMONHEHUSA
aAMUHUCTPATUBHbIX Npoueayp, TPe6oBaHMA K NOPAAKY UX BbIMOSTHEHUS,
B TOM YucIie 0OCOOEHHOCTU BbINONMHEHNA aAMUHUCTPATUBHbLIX Npoueayp

B 3J1IeKTPOHHOM hopmMe, a TaKke OCOOEHHOCTU BbINONTHEHUSA
aAMUHUCTPATUBHbIX Npoueayp B MHOro(pyHKLNOHaNbHbIX LeHTpax

UcuepnbiBarowmn nepeyeHb agMUHUCTPATUBHbIX Npoueayp

47. MNpepocTaBneHne rocyaapCTBEHHOM ycnyrn BkNovaeT B cebss nocnenoBaTernibHOCTb
crneaywwmx agMUHUCTPATUBHbBIX NPoLeayp:

a) NpMeM n perncTpaumnsa AOKYMEHTOB;

6) wucTpeboBaHMe [OOKYMEHTOB (CBegeHWW) B pamMKax  MeXBeLOMCTBEHHOrO
B3aMMOOENCTBUS;

B) paccMOTpeHuMe [OOKYMEHTOB [nsi YCTaHOBMEHUA nMpaBa Ha npegocTaBneHne
rocygapCTBeHHOW ycnyru,

r) NpUHATME peleHns O npegocTaBneHMn nmnbo o6 oTkase B npegocTaBrneHun
rocygapCTBeHHOW ycnyru,

A) yBeOooMreHue 3asBuTens o npegoctaBneHmm nvbo o6 oTkase B NpeaocTaBreHuu
rocygapCTBeHHOW ycnyru,

€) npegocTasneHne cybcnamm.

Bnok — cxembl nocnenoBaTenbHOCTN 4ENCTBUI NMPU OCYLLECTBNEHUM aaMUHUCTPATUBHbIX
npoueayp npvBedeHbl B NPUOXeHUn 3 K HacToswemMy AOMUHUCTPATUBHOMY PErfiaMeHTy.

NMocnepoBaTenbHOCTb BbINONMHEHUA aAMUHUCTPATUBHbLIX npoueayp

Mpuem u pernctpaums LOKyMEHTOB

48. OcHoBaHMEM ANA Havana agMMHUCTPaTUBHOW npouenypbl ABnseTca obpalleHue
3asBuTena B [NaBHOe ynpaeneHuve nM4HO NGO 4Yepe3 npeacTaBUTENd C OOKYMEHTaMMU,
yKasaHHbIMU B MyHKTe 15 HacTosLwwero AAMUHUCTPATUBHOIO pernamMmeHTa.

[OKYMeHTbI, ykaszaHHble B MyHKTe 15 HacToswero AOMWHUCTPATMBHOIO perfiameHTa,
MoryT ObITb HanpasneHbl B [MaBHOE ynpaBneHwe no novte, B ANEKTPOHHOW dopme, B TOM
yucne c ucnonb3oBaHuem lNopTana.

49. MNpnem 3asBuTENEN B [MaBHOM ynpaBneHun Be4eTCA B NOPALKE XXMBOW odepean unm
no nNpeaBapuTenbHOM 3anncu.

MpenBaputenbHasg 3anncb OCYLLECTBASETCA Npu NUYHOM obpalleHun 3asButenen B
[MaBHOe ynpaBneHne unm rno tenedgoHy.

Mpn NpeaBapuTenbHOM 3anucu 3asdBuTENb COOOLLaeT CBOW MepCoHasnbHble AaHHble U
Xenaemoe BpeMsi NnpeacTaBrieHns 3asiBrieHnst Ha NonyYeHne rocyaapCTBEHHON YCIyri.

MpenBaputenbHaa 3anucb OCYLLECTBISETCA MyTEM BHECEHUS MHAOPMALMU B KHUTY
3anucu 3aaBuTenein, Kotopasa BegeTcst Ha GyMaXkHbIX U 3NEKTPOHHbLIX HOCUTESSIX.

3asaBuTento coobliaeTca BpeMs noceweHns 1 KabMHET npuema 3asiBrieHusi, B KOTOpPbI
cnenyeT obpaTuTbhCS.

50. [lormkHOCTHOE Nuuo MaBHOro ynpasreHns, OTBETCTBEHHOE 3a NPUEM U perncTpaumio
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 15 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa (ganee -
crneumanuct [MaBHOro ynpasneHus:

a) npoBepsieT Hanuune [OOKYMEHTOB, YKasaHHbIX B nNyHkTe 15 HacTtoswero
AOMUHUCTPATUBHOIO pernamMeHTa, HeobxoaumbIX ANd NpefoCTaBfeHUs rocygapCTBEHHOM
yCcryru.

MakcumarbHbIM CPOK BbIMOMHEHUS AENCTBUSA COCTABNAET 5 MUHYT;

0) npwu ycTtaHoBMeHUN (PaKTOB OTCYTCTBUS HeoBXOoOMMbIX [OOKYMEHTOB crneumanuct
[MaBHOro ynpaeneHus yBEAOMIISIET 3asfABUTENA O MepedHe HeaoCTalWmnX [OKYMEHTOB,
npegnaraeT NPUHATL Mepbl MO UX YCTPaHEHUIO.

Mpn XenaHun 3aaBUTENA YCTPaHUTb NPEndaATCTBMSA, MpepBaB nodady [OOKYMEHTOB,
cneumnanuct MaBHOro ynpasneHust (opMUPYeT MNepeyYeHb BbISBMEHHbIX NPEenATCTBUM A1S
NpeaoCTaBneHns rocygapCTBEHHOM yCryrn B OBYX 3K3eMMnsipax W nepepdaeT ero 3asiBUTENto



ana - nognucaHvs.  [lepBbin  9K3eMNNAP  MNEepeyYHsl  BbISBMIEHHbIX  MPEensaTcTBMA AN
npeaocTaBreHns rocydapCTBEHHOW YCryrM BMECTe C NpeacTaBreHHbIMWU  JOKYMEHTamMu
nepegaetcs 3asBUTENO, BTOPOW OCTaeTcs y cneuuanucta [maBHOro ynpasneHus.

MakcrmanbHbIN CPOK BbINONTHEHUS AencTBUSA coctaBnsaet 10 MUHYT;

B) CnNu4aeT npeacTaBrieHHble 3K3eMMNNApPbl KOMUW JOKYMEHTOB C opurMHanamu. Ecnn
npeacTaBrieHHble KoMK AOKYMEHTOB He 3aBepeHbl, cneumannct MaBHOro ynpaeneHusi, Crinumns
KOMMM OOKYMEHTOB C WX MOAMMHHBLIMK 3K3eMMNApamu, BbIMOSHAET Ha HUX Hagnucb 06 KX
COOTBETCTBUM MOASNIMHHBLIM 3K3EMNSISipaM, 3aBepsieT CBOEW MOAMNUCLI0 C yKasaHMeM haMunuu,
WHULMAanoB..

MakcrmarnbHbI CPOK BbIMOSTHEHUST OEUCTBUSA COCTaBnsieT 1 MWHYTY Ha Kaxayl napy
«AOKYMEHT-KOMUaA»;

r) MNpOM3BOAWUT PErucTpauuio OOKYMEHTOB, YKa3aHHbIX B nNyHKTe 15 Hacrtoswero
AOMWHUCTPATUBHOIO pernamMeHTa, B eHb X NOCTYnseHns B [NaBHOe ynpasreHue.

MakcumarsibHbIM CPOK BbIMOMHEHUS AEUCTBUA COCTaBNAEeT 3 MUHYTHI;

[) BbldaeT pacrnucky o npueme (peructpauum) AOKYMEHTOB, yKa3aHHbIX B MyHKTe 15
HacToswero AAMUHUCTPATUBHOIO perfnameHTa.

MakcumarnbHbIN CPOK BbIMOMHEHUA OENCTBUSA cOCTaBndeT 1 MUHYTY, NpU HanpasneHuu
AOKYMEHTOB MO MoYTe - 3 MUHYTHI.

[Mpn  HanpaBneHWM  [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 15  Hacrtoswero
AOMWHUCTPATUBHOIO perfiaMmeHTa, B 3fIEKTPOHHOM (popme, B TOM 4uCre C UCMONb30BaHUEM
MopTana, B TeyeHwe opHOro paboyero OHS CO OHA perncTpauum 3asBrneHus Hanpasnset
3as1BUTENI0 3NEKTPOHHOE coobLieHne, NoaTBEPXKAAOLLEE NMPUEM OaHHbIX JOKYMEHTOB, a Takke
HanpaenseT 3aaBuTeNto MHopmaumo o6 agpece n rpacuke paboTtel MaBHOro ynpasneHus, B
KOTOpbIA HeobxoouMmo npeacTaBuTb (HampaBuUTb MO NOYTE) AOKYMEHTbl (32 WCKAYEHMEM
3asBneHns O MpeadocTaBneHun rocydapCTBEHHOW YCMyru), HanpasfeHHble B 3f1IeKTPOHHOM
dopme, 4N NPOBEPKM UX JOCTOBEPHOCTH.

B cnyyae ecnu B anekTpoHHOM dhopme 3asBuTenemM HanpasfeHbl He BCe OOKYMEHThI,
yKaszaHHble B nyHKTe 15 HacTtoswero AAMUMHUCTPATUBHOIO pernameHTa, TO WHGopMupyet
3asBUTENs O NpeacTaBrneHnn (HanpasrieHun No nNoyTe) HeaocTalLWwmx JOKYMEHTOB.

[Mpn nogade 3aaBneHWa O NpefocTaBnNeHUN FOCYOAaPCTBEHHOW YCIyrM B OrEeKTPOHHOW
dopme cneumanncT MaBHOro ynpaBneHns HanpaenseT 3asiBUTENO ANEKTPOHHOE coobLueHue,
noaTBepXaarollee MpuMemM [aHHOro 3asiBNeHusl, a Takke HanpaBnsgeT WHOopMauui o
AOKYMEeHTax, HeobxoauMmbiX ANA NpencTaBneHus 3asButenem, agpece u rpaduke paboTbl
[MaBHOro ynpasneHusi, B KOTOPbIN HEOOXOAMMO NPenCTaBUTb YKa3aHHbIE JOKYMEHTHI.

51. Pesynbratom BbINOSIHEHUS aAMWHUCTPATMBHOM npouenypbl npyema n perncrpaumm
OOKYMEHTOB SIBMISIETCA NOSiydeHue cneuuManuctom [MaBHOro ynpaBreHus [OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 15 HacTodAwero AQMUHUCTPaATUBHOIO pernamMmeHTa.

MakcmarnbHbI  CPOK  BbIMOMAHEHNA a4MUHUCTPATMBHOM Npouenypbl coctaenseT 14
MUHYT.

UcTpeboBaHMe AOKYMEHTOB (CBeOeHUI) B paMKax
MeXBeAOMCTBEHHOro B3aumMoaencTeusi

52. OcHoBaHveM OnNA  Hayana agMUHUCTPATUBHOW  Mpoueaypbl  ABMASEeTCH
HenpeacTaBreHne 3asaBuUTeneM No COBCTBEHHOW MHULUMATMBE AOKYMEHTOB, YKa3aHHbIX B MYHKTE
17 HacTosilwero AOMUHUCTPATMBHOIO perfaMeHTa.

Cneumanuct [MaBHOro ynpaBneHns B TeyeHne [AOBYX [HEW CO [AHS MOCTYnneHus
3asBNeHMss O npegocTaBNeHUM roCyAapCTBEHHOW yCnyrn HanpaenseT 3anpoc 06  ux
NpeacTaBreHnn B oOpraHbl, YNOMHOMOYEHHbIE MNPOU3BOAMTL OCYAAPCTBEHHYK perncTpauunio
aKTOB IPaXOaHCKOro COCTOSIHUS,, B paMkKax MeXBeOOMCTBEHHOro WHAOPMAaLMOHHOIO
B3aMOOENCTBUS.

53. B cnyyae noctynneHus B [naBHOe ynpaBneHue 3anpolleHHOW WHpopmaLmm
(BOKYMEHTOB) He B NoNHOM o6bemMe nnn coaepxallen npoTMBOpeYMBLIE CBEAEHNA cneunanuct
[MaBHOro ynpasreHusi B Te4eHne OOHOro AHSA YTOYHAET 3anpoc U HanpasnsieT ero NoBTOPHO.

B cnyyae noctynneHus B [MaBHOe ynpaeneHve OTBeTa oOpraHa, YMNONTHOMOYEHHOro
NPOU3BOAUTL  TOCYOAPCTBEHHYKDO  PerucTpauuio  akToB  FPaKOaHCKOro  COCTOSIHUS,
CBMAETENbCTBYOWEro 06 OTCYTCTBUMM AOKYyMEHTa W (Mnun) uHdopmauun, Heobxoaumbix Ons



npefocTaBrieHnUss rocyqapCTBEHHOW YCIyrn, ecrniv LOKYMEeHTbl, MOATBepXxJawwme poxaeHue
(ycblHOBreHue) peten, He npeacTaBneHbl 3asBuTenemM no CoB6CTBEHHOM WHUUMaTMBE,
crneumanuct MaBHOro ynpaeneHns B Te4eHne ogHoro paboyero AHS yBeooMMSET 3asiBUTENS B
NMMUCbMEHHOW hopMe O MOry4YeHUN Takoro oTBeTa C NnpearoXeHneMm npeaocTaBUTb YKasaHHble
AOKYMeHTbl B TedeHne 10 aHen co OHA HanpasneHusa yBeAoMIeHUs. YKkasaHHoe yBedoMIieHne
HanpasnsaeTcs 3asBUTENIO NO MNoyTe, a B criydyae nogayv AOKYMEHTOB, yKa3aHHbIX B NyHKTe 15
HacToswero ALMWHUCTPATMBHOIO perfiameHTa, B 3MIeKTPOHHOM (OpMe C MCMofb30BaHMEM
[MopTana yBegoMneHne HanpaenseTcs B JIMYHbIN KaOMHET 3aaBuTens Ha lNopTtane.

54. PesynbratoM BbINOMHEHUA  aAMWHUCTPATMBHOW  npouenypbl  uctpeboBaHms
AOKYMEHTOB (CBEeOEeHUN) B paMmKax MeXBeLOMCTBEHHOIO B3aMMOAENCTBUSA ABMSAETCA NonyvyeHue
[MaBHbLIM ynpaBneHneM LOKYMEHTOB, YKa3aHHbIX B NyHKTe 17 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa.

MakcrmarbHbIN CPOK BbINOMTHEHUS aAMUHUCTPATUBHOW Npoueaypbl COCTaBnseT 7 OHEN.

PaccmoTpeHue 0OKYMEHTOB AN yCTaHOBNEHUs npaBa
Ha nony4yeHue rocyaapcTBeHHOM yCnyru

55. OcHoBaHMeM aOnsa Havana agMUHUCTPaTUBHOW Npouenypbl ABNAETCA MOCTynreHne B
[maBHOe ynpaBreHne OOKYMEHTOB, YKasaHHbIX B NyHKTe 15 HacTtoswero AgQMUHUCTPaATMBHOIO
pernamMeHTa, B TOM YuUCre B paMKax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUA.

56. Ob6pawieHne 3aaBuTenst C AOKyMEHTaMu, HeobxoaumbiMW ONA npeaocTaBneHus
rocyqapCTBEHHOW YCNyrn, He MOXeT ObITb OCTaBneHoO 6e3 paccMOTpeHnsa nNMbo pacCMOTPEHO C
HapyLlWeHMEM CPOKOB MO MpPUYMHE MNPOAOIHKUTENBHOIO OTCYTCTBMSA (OTNYCKa, KOMaHAWPOBKW,
6onesHn nnun yBornbHeHUs) cneumnanucTa MmaBHOro ynpasneHus.

57. Cneuuwanuct MaBHOro ynpasneHnsa nNpu Hanuyuu npasa 3asBUTENs Ha NonyyYeHue
rocygapCTBEHHOW YCnyrM W OOKYMEHTOB, HeobOXoaumbliX Ana ee  NpefnocTaBeHus,
noAaroTaBnvBaeT npukas 1 yBefoMIeHne 0 npegocTaBneHnn rocygapcTBeHHon yenyru (popma
yBeOOMIIEHNS O NpefoCTaBfeHUn rocyaapCTBEHHOM YCnyru npuBedeHa B npuroxeHun 1 K
HacTodaweMy AAMUHUCTPATMBHOMY pernamMeHTy), npu OTCYTCTBMM nMpaBa 3asaBuTend Ha
nony4yeHne rocygapCTBEHHOW YCryrM M LOKYMEHTOB, HeOOXOAMMbIX AN ee MonyyYeHus, —
npykas v yBegoMneHne o6 oOTkase B npegocTaBfeHun rocygapcTBEeHHOW ycnyrn (copma
yBegomneHnss o6 oTkase B NpedoCTaBfeHUMM T[oCyAapCTBEHHOM YyCnyrm npuBegeHa B
NPUNoOXeHnn 2 K HacTosawemy AOQMUHUCTPATUBHOMY pernamMeHTy).

MakcrmarnbHbIN CPOK BbiNONHEHUS aenctensa — 30 MUHYT.

58. CopMMPOBaHHLIN KOMMSIEKT OOKYMEHTOB, HeoOXoaumbiX OM9 npenocTtaBneHns
rocygapCTBeHHON ycryrn (0Tkasa B NpedocTaBfeHmum rocygapCTBEHHOW yCnyru), nepegaeTca Ha
NpoBEepKy OOIMKHOCTHOMY nuuy [MaBHOro ynpaereHusi, OTBETCTBEHHOMY 3a MNpPaBUIIbHOCTb
NnpeaocTaBrieHns rocygapcTBEHHOM yCryru (fanee - cneymarnucT Mo KOHTPOTHO).

MakcrmanbHbIN CPOK BbINOSTHEHUS AENCTBUSA — 1 MUHYTA.

59. Cneumanuct no KOHTPOsto B TeyeHne 15 MUHYT npoBepsieT npukas 1 yBegoMrneHune o
npegocTtasneHmn (O0Tkase B NpeaocTaBneHnm) rocyaapcTBEHHOM yCryrn Ha cobniogeHme:

1) HOpM OencTByOLWEro 3akoHo4aTenbCTBa Npu NOAroTOBKe Npukasa O npeaocTaBneHnn
rocygapCTBeHHOM ycrnyru (oTkase B NpefoCTaBeHnn rocygapcTBEHHOM YCIyri);

2) nopsgka npoBedeHVUs  agMUHUCTPATUBHBLIX  Mpoueadyp,  BbINOMIHEHHbIX A0
OCYLLECTBISAEMbIX UM OENCTBUN.

60. B cnydyae Hanuuua 3amedaHun crneumnanucT no KOHTPOSKO BO3BpallaeT B Mopsiake
Aenonpov3BoAcTBa  cneuynanucty [MaBHOro ynpaeneHus npukas W yBedoOMIeHue O
npegocTaBrieHMn rocygapCcTBEHHOW YCryrn (OTKase B MpedocTaBfeHUun rocyaapCTBEHHOW
ycnyru) ons ycrpaHeHus 3amevaHuin.

61. Cneunanuct MaBHOro ynpaeneHus B TeveHue oaHoro pabodero OHA  ycTpaHsaeT
3aMedaHMss M BHOBb MNepefaeT B nopsgke OenonpoumsBoacTBa Npukas U yBeAOMISIEHUE O
npegocTaBrieHn rocygapCcTBEHHOW YCryrn (OTKase B MpedocTaBfeHun rocyaapCTBEHHOW
yCnyru) cneuuanucTty no KOHTPOSO.

62. CneuuanucT MO KOHTPOMIO, B Clnyyae OTCYTCTBUSA 3aMeyaHuhn K npukasy w
yBeOOMIEHNIO O npegocTaBneHun (06 oTkase B npegocTaBrneHun) rocyaapCTBEHHOW YCMyru,
BU3NpYeT WX U B nopsagke OenonpousBOACTBa nepefaer npukas WM yBedOMSIEHME O
npegocTaeneHun (oTkase B MNPedoCTaBrieHUKU) rocyaapCTBEHHOM YCNyrv Ans BU3MPOBaHWUA



HayanbHWKYy otgena [MnaBHOro ynpaeneHusi, B AOMKHOCTHblE 00A3aHHOCTW KOTOPOro BXOAWUT
opraHu3aumsa nNpegocTaBreHnss roCyqapCTBEHHON ycrnyrn (Qanee - HavanbHWK otaena), nmbo
nuuy, ero sameLlaroLemy.

MakcumaribHbIM CPOK BbIMOMHEHUS AEUCTBUA - O4HA MUHYTA.

63. HavanbHuK oTgena wnuM nuuo, ero 3amellawollee, paccmaTpuBaeT npukas u
yBeooMIieHne o npegocTtasneHun (06 oTkase B NpenoCTaBreHnn) rocyaapCTBEHHON yCcnyru, B
crnyyae OTCYTCTBUA 3aMedaHnin BU3NPYeT NX U Nocne NpoxXoXaeHUsa npouenypbl cornacoBaHus
B nopsigke Oernonpov3BOACTBA NepefaeT Ha MOAMUCb HavanbHWKY [MaBHOro ynpaeneHus (B
cny4yae ero oTCyTCTBUSA — NePBOMY 3aMECTUTEN0 HavarnbHWKa [T1iaBHOro yrnpasreHus).

64. Npn HanM4YnM 3amedaHnin HavyanbHUK OTAENa Unu NMUo, ero 3aamellarllee, OoOBOAUT
X OO cneymnanucTa no KOHTPOM YCTHO M yCTaHaBNMBAET CPOK MX YCTPaHEHUHA, KOTOPbIN He
MOXET NpeBbilaTh 24 4yacos.

Cneumannct No KOHTPOM A0BOOMT 3aMevaHusl HadanbHuKa oTtgena unu nuua, ero
3ameLlatoLlero, 4o cneunanucTa MMmaBHOro ynpasneHus.

65. 3amevaHuss HadvanbHUKa oOTAena wnvM nvua, ero 3amellarollero, YCTpaHATCA
cneumanucTomM MaBHOro ynpasfieHNa B YCTAHOBMEHHbIWM CPOK. [ocne ycTpaHeHus 3ameyaHuin
crneunanuct MaBHOro ynpasrneHusi BHOBb HanpasnseT B Nopsake Aenonpon3BoacTsa rnpukas u
yBefomrneHne o npegocrtaeneHun (06 oTkase B NpenoCTaBreHUM) rocygapCTBEHHOW yCnyru
crneumnanucTy no KOHTPOS, Crneumanuct no KOHTPOS - HavanbHWKY OTAerna wunuv nuuy, ero
3amMeLlaroLemy, 4na BUNPOBaHUS.

66. [lpoekt npukaza o npegoctaBneHnn (06 oOTKkase B nNpegocTaBrneHun)
rocyqapCTBEHHOW YCMNYyrn COrNacoBbIBAETCA CO CMEeunanucToM  pUaNYecKonm CRnyxobl,
HayanbHMKOM OTAena KOHTPONbHO-OPraHM3auMoOHHONM W KagpoBoW paboTbl, 3aMecTUTenem
HayanbHWKa [MaBHOro ynpaeneHus.

[Mpyn Hanuunn 3amevaHnin OHW YCTPaHSAKTCA B TeyeHue OOHOro 4aca M B nopsagke
AENonpon3BoACTBa HanNpaBnsTCS Ha COrnacoBaHME C BbllLeyKa3aHHbIMU NNLaMu.

67. Pesynsratom npoueaypbl pacCCMOTPEHUA OOKYMEHTOB 5151 YCTaHOBMEHUA npasa Ha
npegoctaBrieHMe rocygapCTBEHHOM YCyrn €BMASIETCS MNOAMOTOBKA MpOeKTa npukasa o
npegoctaeneHun (06  oTkase B NpegoCTaBneHUW)  roCyaapCTBEHHOM  yCryrm m
COOTBETCTBYHOLLEIO YBELOMIIEHMS.

MakcrmarbHbIN CPOK BbINOMTHEHUS aAMUHUCTPATUBHOW Npoueaypbl COCTaBnseT 2 OHS.

MpuHATHME pelleHUs O NnpegocTaBneHun
nm6o o6 oTkase B npefocTaBreHnun rocyaapcTBeHHON yCnyru

68. OcHoBaHMeM ANna Hayana agMWHUCTPATMBHOM npouenypbl ABMASETCH pesynbsrart
paccMOTPEHUS [OOKYMEHTOB, YyKasaHHbIX B MyHkTe 15 HacTtodwero AAMWUHUCTPATUBHOIO
pernameHTa, HadanbHMKoM MaBHOro ynpaeneHusi nnbo ero NnepBbiM 3aMeCTUTENEM.

69. HayanbHuk MaBHOro ynpaeneHna nnubo ero nepBbii 3aMecTUTENb paccMaTpuBaeT
npvkas n ysegomrneHve o npegocrtaeneHun (06 oTkase B NpeaocTaBrieHnmn) rocyqapCTBEHHON
ycnyru, B cnyyae OTCYTCTBMS 3aMedaHui MOAMUCbIBAET UX MU B Nopsake Oenonpous3BoacTBa
BO3BpaLlaeT cneunanucty [naBHOro ynpasreHus.

70. Mpy HannuMn 3amevaHnin HadanbHWK [NaBHOro ynpaeneHuss nNMbo ero nepBbi
3amMecTuTenb AOBOAUT MUX OO0 HadvarnbHMKa oTaena nubo nuua, ero 3ameLlaroLllero, HadanbHWK
oTtaena nubo nuuo, ero 3amellaroulee, - 4o cneumanncTa no KOHTPOIO YCTHO M yCTaHaBnvBaeT
CPOK UX YCTPaHEHUs, KOTOPbI HE MOXET NpeBbIWaTh 24 Yyacos.

CneumanuncT no KOHTPOI A0OBOAMT 3aMedaHust HavanbHuKa maBHoro ynpaeneHus nmbo
€ro NepBoro saamecTuTensa 4o cneuunanucTa maBHOro ynpasneHuns.

71. 3ameyaHuss HayanbHuKka [MaBHOro ynpaereHust MO0 ero nepBoro 3amecTuTens
YCTpaHATCA cneynanucTomM [MaBHOMo ynpasneHusi B YCTAHOBMEHHbIN CPOK.

[Nocne ycTpaHeHus 3amedaHuin cneynanuct MaBHOro ynpasneHns BHOBb HanpaenseT B
nopsigke [Oenonpov3BoAcTBa NpuKas W yBegoMieHne o npegoctaBneHun (o6 oTkase B
NpeaoCcTaBrieHnn) rocyqapCTBEHHOW YCNyru cneuuanucty Mo KOHTPOI, cneuywanuct no
KOHTPOMIO - HavanbHWKY oTaena nubo nuuy, ero 3amellarollemy, HayanbHuK otgena nunbo
nuuo, ero 3ameLlaroulee, - HayanbHWKY [MaBHOro ynpasneHus nmbo ero nepBoMy 3aMeCTUTESO
A8 nognucaHns.



72. TlognucaHHbIi  HayanbHWMKOM [MaBHOro ynpaeneHus nubo ero nepsbiM
3amecTuTenem npukas o npegocraeneHnsa (06 oTkase B NpeaocTaBneHuun) rocyaapcTBEHHOM
yCriyrm BMecTe C npegcraBrieHHbIMU JOKYMEeHTaMn NOALMBAETCS B NIMYHOE AeNo 3asaBUTENS.

Mpykaz o npegocTaBneHuMu (OTKase B NpPegocTaBfeHUn) roCy4apCTBEHHON yCnyru
NOAMUCLIBAETCA HadanbHWKOM [NaBHOro ynpasneHns nubo ero nepeBbiM 3aMecTUTenem B
TeyeHne [BaguatM OHEW Co [HS npuema (pernctpauum) 3asiBNeHust O npenoctaBreHumn
cybemamm.

73. MNpn BbiIHECEHUMN peLleHnsa 06 oTkase B NpeaocTaBrieHun rocyaapCTBEHHOM YCryrn B
pelieHnn B 06s13aTeNbHOM NopsaKe yKasbiBalOTCA NPaBoOBble OCHOBAHWA TaKoro oTkasa.

74. Pe3ynstaTtoM BbIMOMHEHUS aAMUHUCTPATUBHOMW NpoLeaypbl No NPUHATUIO peLLeHns O
npegoctaeneHun nmbo o6 oTkase B nNpeaocTaBneHWM FOCYyAApPCTBEHHOM YCIyrn SBMSEeTCA
NPUHATUE OOQHOIO U3 PELUEHUN:

a) o npegocTtaBneHun cybengnu;

6) 06 oTkase B NnpegocTasneHmm cybeuamn.

MakcumarnbHbIM CPOK BbINOSTHEHUS aOMUHUCTPATMBHOM npouenypbl coctasnset 20 gHen
CO OHS npuemMa (perucTpaumm) 3asBneHus o npegocrasneHnn cybcmanm.

YBegomneHue 3asiBUTENs o npegocraBneHuMu nubo o6 otkase B
npefocTaBreHun rocyaapcTBeHHON yCcnyru

75. OcHoBaHMeM AnNs Havana agMWHUCTPATMBHOM NpoLeaypbl SBMsieTCs nognucaHue
HayanbHWMKOM [TNaBHOro ynpaeneHnss nuMbo ero nepBbiM 3aMECTUTENEM peLUeHUs O
npegocTtasneHmn (06 oTkase B NpegoCTaBneHNN) roCyaapCTBEHHOW YCIYTN.

YBegomneHne O NpeaocTaBneHMM roCygapCTBEHHOW YCnyrM Hanpasnserca [naBHbIM
ynpaBreHnem 3aaBUTENO B TEYEHNE NATU AHEN CO AHSA NPUHATUA COOTBETCTBYIOLLENO peLLeHNs
no noyte (No AreKTPOHHOW MNouyTe).

YBegomneHne o6 oTkase B nNpenoCTaBfeHUM rocyqapCTBEHHOW YCNyrM HarnpasnsieTcs
3aABUTESNIO MO NOYTE B TEYEHME NATU OAHEWN CO OHSA MPUHATUA COOTBETCTBYHOLLETO PeELUEeHUs C
yKasaHneM NpuymnHbl 0TKasa u nopsigka ero obxanoBaHus.

76. Pe3ynbsTaTtom BbINOMHEHWST aAMUHUCTPATUBHOW NPOLEeaypbl YBEAOMITEHUS 3asBUTENS
0 npegoctaeBneHnn nNMdo o6 oTkase B NpPeaoCTaBieHMM FOCYAAPCTBEHHOMW YCIYrn SABMSIETCS
HanpasneHne 3asBUTENO YBEAOMIIEHUS:

a) o npegocTaBneHnn cybecnanu;

6) 06 oTkase B npegocTaBneHun cyéenanu.

MakcumaribHbIM CPOK BbIMOMHEHUS aMUHUCTPATUBHOW NpoLeaypbl COCTaBnseT 5 AHEMN.

MpenocrtaBneHne cyocuaun

77. OcHoBaHveM Ans Hadana agMUHUCTPATMBHOM Mpoueaypbl BbiNnaTtbl cybcnanm
ABNSETCA NOANMCaHWe HayanbHUKOM [MaBHOro ynpasneHust Mbo ero nepebIM 3amecTuTenem
peLlleHnsa o0 NpegocTaBieHnn rocygapCTBEHHOW YCYru.

Cneunanuct maeHOro ynpasneHusi, B OO/MKHOCTHblE 00A3aHHOCTU KOTOPOro BXOAUT
opMMpoBaHME BbINNaTHbIX AOKYMEHTOB, FOTOBUT MOYTOBLIA NEpPeBOd Ha Bbinnaty cybcuaum
Anga opraHusauun degepanbHOM MNOYTOBOM CBA3M WU CMIMCOK Ha NUUEBOW CYET KPEeaUTHOMU
opraHmMsauMm B COOTBETCTBUM CO CNOCOGOM BbinNfaThbl, YKasaHHbIM B 3asBNEeHUN O
npenocTaBreHnn rocygapCTBEHHON YCIYTW.

CpoOK BbINOMHEHUA OENCTBUA He OOMMKeH npeBbiwaTtb 30 MUHYT.

MoyToBBIM NepeBof Ha BbiNnaTy cybcuamm nuMbo CMCOK Ha NepeyncrieHne AeHEXHbIX
CPEACTB NMPOBEPSIETCA CMELNANMCTOM MO KOHTPOMI0, HayanbHUMKOM oTaena nubo nmuom, ero
3amMellalwmm, rmaBHbIM OByxrantepoMm [MaBHOro ynpasrneHuss nMbo ero 3amectutenem u
NOANMCbIBAETCA [MaBHbIM Oyxrantepom [MaBHOro ynpaeneHus nNuMbo ero 3amecTuTenem wu
HayanbHMKOM MaBHOro ynpasneHunsa nmbo ero nepBbiM 3aMeCTUTENEM.

CpOK BbINOMHEHUA OENCTBUA HE OOIMKEH NpeBbIWaTh 45 MUHYT.

78. PesynbtatoM agMWHUCTPATMBHOM Npoueaypbl NpeaocTaBneHns cybcngmm asnaeTca
nony4vyeHne 3assutenem cyoecnanm.

[ocymapcTBeHHas ycnyra npegocTtaBnsercs [NaBHbIM ynpaBieHMeM Yyepes opraHmsauum
denepanbHOM MOYTOBON CBA3M NUBO KpeauTHble OpraHu3auuun, yKa3aHHble 3asBUTENsiMU, He
nosgHee 26 4icna mecsua, crnegylollero 3a Mecsuem npuvema (permcrpauum) 3asaBreHns o



npegocTaBrieHU rocygapCTBEHHOM YCryrM B pasMepe, KOTOPbIM onpefenserca ucxogs w3
cpegHen pPbIHOYHOWM CTOMMOCTWM OOHOrO KBagpaTHOro MeTpa oOLwen nnowagn Xunbs no
KypraHckon obnactu, ycTaHaBnuBaemMon deaepanbHbiM OpPraHoOM MCMOMHUTENbHOW BRacTw,
YMOITHOMOYEHHBIM B COOTBETCTBMM C [OEWCTBYIOLLMM 3aKOHOOATENbCTBOM, W NATHaguaTu
KBagpaTHbIX MeETpPoB OOLWen nnowagn >XWNoro MOMELLEHUSs Ha Kaxaoro poamBLuerocs
(ycblHOBRNeHHoro) pebeHka.

Pasgen IV. Popmbl KOHTpONSA 3a npegocTaBleHUEM
rocynapcTBeHHOM yCrnyru

Mopsaok ocyuiecTBNEHUA TEKYLLEro KOHTPOSS 3a cobnioaeHnem
M UCNOSTHEHNEM OTBETCTBEHHbIMU JOMKHOCTHLIMU NULIAMU NOSNOXEeHUN
HacTosilwero AQMUHMUCTPATUBHOIO pernamMmeHTa U MHbIX HOPMaTUBHbIX
npaBoOBbIX aKTOB, YCTaHaBMUBaKOLWMNX TpeboBaHUSA K NnpeaocTaBrieHUo
rocyaapCTBEHHOW YCIyru, a Takke NpUHATUEM UMW peLUeHUN

79. TekylWnn KOHTPONb 3a NpeaocTaBneHnemM rocyapCTBEHHOM YCIyru ocyLLeCcTBNAeTCH
AOIMKHOCTHBIMU  NMLLAMKW, OTBETCTBEHHbIMW 3a OpraHusaumio paboTbl NO NpeaocTaBreHuto
rocyjapCTBEeHHOM yCnyru.

MpoBepkn MOryT ObiTb MMaHOBblE (OCYLIECTBMASAOTCA Ha OCHOBaHUM nriaHa paboTbl
[MaBHOro ynpasrneHus) 1 BHennaHosble. BHennaHoBble NPOBEPKU NPOBOASATCH MO KOHKPETHOMY
obpalleHunto 3aaBuUTens.

80. KoHTporb 3a MONHOTOM W Ka4yeCTBOM MpPefoCTaBNeHUs rocygapCTBEHHOW YCnyru
BKMoYaeT B cebsa BbIABNEHME W YCTpaHEHWE HapyLlleHWu npaB 3asdBuUTENEen, pacCMOTpeHue,
NPVHATUE peLleHu U NOAroTOBKY OTBETOB Ha obpalleHus 3asBuTernen, cogepxalume xanobbl
Ha pelueHus, aencTeus (6esgencrane) JOMKHOCTHBIX ML,

OTBeTCTBEHHOCTb JOMKHOCTHbIX Ny MMaBHOro ynpaBneHus 3a peleHusi U AeNcTBuUA
(6e3pencTBUE), NpUHUMaeMbie (ocyllecTBNAeMble) UMU B XoAe nNpeaocTaBrieHUsA
81. [omkHOCTHble nuua [MaBHOro ynpasneHusi, OTBETCTBEHHblE 3a OCYLlEeCTBIieHue
aAMUHUCTPATMBHLIX nNpoueayp No MNPedoCTaBfEHUI0  rOCYOapCTBEHHOW  YCryru, HecyT
yCTaHOBMNEHHYIO 3akoHoaaTenbcTBoM Poccuiickon ®enepaumm OTBETCTBEHHOCTb 3a peLLeHUs U
Aencteus (besgencTeme), NpUHMMaeMble B XO4e NpeocTaBneHnst rocyaapCTBEHHON YCyri.

MonoxeHus, xapakTepusyrowme TpedboBaHUA K NOPAAKY
n chopmMam KOHTpOnS 3a NnpeaocTaBrieHneM rocyaapcTBeHHOMN
ycnyru, B TOM Yucne co CTOPOHbI rpaxaaH,
MX 00begUHEeHUN N opraHn3auumn
82. KoHTposnb 3a npefocTaBrieHneM rocygapCTBEHHON YCryru ocylwecTensaeTcs B opme
KOHTpoOnA 3a cobnogeHnem nocnenoBaTernbHOCTU OencTBun, onpeaerneHHbIX
aAMUHUCTPATUBHBIMKU MpoueaypaMyn NO MUCMOSHEHUIO rOCYAAapPCTBEHHOW YCNYrM U NPUHATUIO
peLeHn OOMKHOCTHBIMU NnuamMu, NyTem MNpoBEAEHNS NPOBEPOK COOMOAEHUS N UCMOMHEHUS
AOIMKHOCTHBIMM NUuaMn MaBHOrO ynpaBneHuUsi HOPMAaTUBHbBIX MPaBOBbIX akTOB KypraHckoun
obnacTu, a Takke NONOXeHU HacTosAwero ADMUHUCTPATUBHOIO pernameHTa.
[MpoBepkn Takke MOryT MPOBOAUTBCA MO KOHKPETHOM anobe rpaxgaHuHa wnu
opraHusaumn.

Paspen V. [locyne6HbIn (BHeCyaeOHbIN) NnopsaaoK o6xanoBaHUA
peweHnn u aencTteun (6esanencTems) MMaBHOro ynpaBneHus, npeaocTaBnsaoLWero
rocyaapCTBEHHYHIO YCIyry, a Takke ero AOMMKHOCTHbIX Nuy,

83. 3aaBuTenb UMeeT NpaBo Ha obXxanosaHue pelueHun u aencteun (6esgencTauns)
[MmaBHOro ynpaeneHusi, AOMMKHOCTHbIX nuy [MaBHOro ynpasneHus nubo rocyaapCTBEHHbIX
cnyxawmx B gocynebHom (BHecyaebHoOM) nopsigke.

84. JlnyHbIM NpreM 3asBuUTENEen OCYLLECTBMSETCA HavarnbHUKOM [NaBHOro ynpasreHus,
3aMecTUTenaMuM HayanbHuKa [NaBHOMo ynpaBfeHUs B COOTBETCTBUW C  YTBEPXOAEHHbLIM
rpadnKomM NUYHOro NpuemMa rpaxaaH B [naBHOM ynpasneHuun. JIn4HbI NpuemM ocyLLLeCTBNAETCA
no npeaBapuTenbHou 3anucu no agpecy: r. Kypran, yn. P. 3opre, 4. 39, kab. 55 nocne



NpeabsaBneHnsa rpaxgaHamn AOKYMEHTOB, YAOCTOBEPSIOWMX NUYHOCTb, NGO no TenedgoHy
(3522) 44-17-70, c onoBelleHMeM rpaxgaH O HeOobXOAMMOCTU HanmuMyuus [LOKYMEHTOB,
noaTBepXAarLnNX UX NIMYHOCTb, HA NMIMYHOM Npueme.

85 lMpegmetom pocynebHoro (BHecyaebHoro) obxanoBaHus SABNAKOTCA peLUeHUa U
penctens  (6esgencteme) [naBHOro ynpaeneHuss nmMbO roCcygapCTBEHHbBIX — CRyXKaljux,
NPUHUMaeMble UMW NPU NPeaOCTaBEHNN FOCY4APCTBEHHOW YCIYTN.

86. 3asButenb MoXeT 06paTUTbLCS C xanobon, B TOM YMCHe B CreayloLwmnx cryyasx:

a) HapylweHue Ccpoka perucTpauuMm 3anpoca 3asiBuTenss O  NpegocTaBneHun
rocygapCTBEHHOM YCIyru;

0) HapyLleHne cpoka npeaocTaBneHnsa rocygapCTBEHHON YCNYru;

B) TpeboBaHve npeacTtaBneHna 3asiBUTENEM [OKYMEHTOB, He MpeayCMOTPEHHbIX
HOpPMaTMBHbLIMM  MNpaBoBbiMW  akTamu  KypraHckon obnactm  gns NpeaocTaBneHus
rocygapCTBEHHOM YCIyru;

' oTkaza B npueMe [OOKYMEHTOB, nNpeacTaBreHne KOTOpbIX NpegyCcMOTPEHO
HOpMaTMBHbIMKM  NpaBoBbIMM  akTamm  KypraHckom obmactm  gna  npegocTaBrieHus
rocy4apCTBEHHON YCNnyru;

[) OTKa3 B NpedocTaBrfieHMM rocydapCTBEHHOW YCIyru, ecrnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl HOPMAaTMBHbLIMW NPaBOBbIMK akTamu KypraHckon obnactu;

e) TpeboBaHMe BHeCEHUSA 3asiBUTENEM Npu NpeaoCcTaBreHMM rocyqapCTBEHHON YCnyru
nnaTtbl, He NPegyCMOTPEHHON HOPMATUBHBIMU NPaBoBbIMK akTamu KypraHckon obnacTu;

X) oTka3 [maBHOro ynpaeneHus, ero AOMKHOCTHOrO Nnuua B UcrpasreHnn OOnyLeHHbIX
onevyatok M owmnboK B BblaHHbIX B pes3ynbrate NpeaocTaBfieHusi roCygapCTBEHHOW YCnyru
AOKYMeHTax nimbo HapyLleHne yCTaHOBMNEHHOIO CpoKa TakMX UCNPaBEHUN.

87. B cnyyae ecnu paccMoTpeHue xanobbl He BXOOUT B KOMMETEHUMIO [MnaBHOro
ynpaBneHna [MnaBHoOe ynpaBreHne B TeyeHne 3 paboymx OHEW CO OHA ee perncrpauuu
HanpaBnsaeT anoby B YyNONMHOMOYEHHbLIN HA ee PacCMOTPEHNE OpraH N B NMCbMEHHOW dopme
NHOPMMpPYET 3aaBUTENSA O Nepeagpecaumm xanobbl.

88. OcHoBaHveM ans Hadana gocyaebHoro (BHecyoebHoro) obxanoBaHWa peLueHuin n
pencteuni (6esgencteus) MaBHOrO ynpaBneHusl, OOSMKHOCTHbLIX Nuy [MaBHOrO ynpaBneHus
nnBOo rocygapCTBEHHbBIX CryXKaluMx SBNSETCA NoctynneHne B [NaBHoe ynpaBneHue xanobbl
3asBuTens.

89. 3agaBuTenb UMEET NPaBo Ha NonyyYyeHne MHopMaumm U JOKYMEHTOB, HEOBXO4MMbIX
Ans 060CHOBaHWS U PAaCCMOTPEHUS XKanobbl.

90. )XKanoba nogaetca B [MaBHOe ynpaBneHne B NMCbMEHHOW hopme, B TOM Yucrie npu
NUYHOM Npueme 3aaBUTENHA NN B SNEKTPOHHOM BUAE.

91. B cnyyae ecnu xanoba nogaeTcsa Yepe3 npeacTaBuTend  3asiBUTENS,
npegcTasrnseTca OOKYMEHT, NoATBEPXAAlWMN NONHOMOYMS Ha OCYLLecTBrieHue OeNCTBun OT
UMEHN 3aaBUTENS.

92. lMNpuem xanob B NUCbMEHHON hopme ocyllecTBnaeTcs [MaBHbIM ynpaBneHveM B
MeCTe NpefoCTaBreHnsa rocyaapcTBEHHOM yCnyru (B MecTe, rae 3asiBuTeNb nogasan 3anpoc Ha
nony4yeHne rocyaapCTBEHHOM YCMNyru, HapylleHue nopsaka Kotopon obxanyetcs, nubo B
MecCTe, rae 3adaBuUTenemM nosiyyeH pesynbtaTt YyKka3aHHOW rocy4apCTBEHHON YCNyri).

93. XXanoba B nucbMeHHOM hopmMe MOXKET ObITb TakKe HanpasreHa no noyre, Yepes Y
«MoL».

Mpu noctynneHun xanobel B NBY «MO®L» nocnegHun obecnevvBaeT ee nepenady B
YNONMHOMOYEHHbIN Ha €€ PacCMOTPEHWE opraH B MNOPSIAKE M CPOKW, KOTOPblE YCTaHOBMEHbI
cornaweHnemMm o B3aumogeuctsum mexagy BY «MOL» n MmaBHbIM ynpaBneHuem, HO He
nosaHee cneaytowiero paboyero gHs CO AHS NOCTYNNEHNS Xanobbl.

XKanoba Ha HapyweHue nopsgka npegocTaBneHus rocygapcTBeHHon ycnyrm [BY
«MoLUy» paccmaTtpuBaetca B cooTtBeTcTBUM ¢ degepanbHbiM 3akoHOM «O6 opraHusauum
NPeaoCTaBneHNs  rOCYOApPCTBEHHbIX M MyHMUMNAmNbHbIX  YCNYyr»,  MNOCTaHOBMEHWEM
MpaButenbctBa KypraHckon obnactn «O6 ocobeHHOCTAX nogaym U paccMOTpeHus xanob Ha
pelieHnsa n gencteunsa (6esgencrTeme) opraHoB rocygapcTBeHHon Bnactu KypraHckon obnactu u
NX OOSMKHOCTHBIX NUL, roCy4apCTBEHHbIX MPaXKAAHCKUX CryXKallMx OpraHoB rocyaapCTBEHHON
BrnacTtu KypraHckon obnactu» [maBHbIM ynpasrneHnem.



[Mpn 3TOM CPOK paccMOTpeHUus kanobbl MCUMCASETCA CO AHS perucTpaumm xanobbl B
[MaBHOM ynpasneHuu.

94. B cnyyae nogayv »xanobbl Npy NMMYHOM Npueme 3asBUTENb NPeACTaBNAET AOKYMEHT,
YOOCTOBEPAOLMA €ro  JINYHOCTb B COOTBETCTBUMM C 3aKoHodaTenbcTBOM  Poccuickon
denepauun.

95. B anekTpoHHOM Buae anoba MoxeT ObITb NogaHa 3asBUTENEM NOCPELCTBOM:

a) opmumansHoro canta [masHoro ynpaeneHuns B cetu VIHTepHer;

6) MopTtana.

Mpn nogaye xanobbl B 9NEKTPOHHOM BMAE AOKYMEHTbI, NOATBEPXAAOLLME NOSTHOMOYMS
Ha OCyLlecTBreHne LEWCTBUA OT MMEHWU 3asiBUTENsi, Moryt ObiTb NpeacTaBneHbl B dopme
SNEKTPOHHbIX JOKYMEHTOB, NOANUCAHHbLIX 3NEKTPOHHOW MNOAMNUCHLIO, BUA KOTOPOW NpeaycMOTpPeH
3akoHogatenbcTBoM Poccuiickon degepaumm, Npy 9TOM JOKYMEHT, Y4OCTOBEPSIOLLNIA JINYHOCTb
3agaBuTens, He TpebyeTcs.

96. NogaHHas xanoba aomkHa cogepXxaTtb:

a) HaMMmeHoBaHWe [MaBHOro ynpasneHusi, AOMKHOCTHOrO nuua [MmaBHOro ynpaeneHus,
NpeaocTaBnsaloWero rocygqapCTBEHHY  ycrnyry, nmbo rocygapCTBEHHONO  rpaXgaHCKoro
cnyxauero KypraHckon obnacTu, peweHus n agencteus (6e3aencTamne) KoTopbix obxanyoTces;

6) damunuio, umsa, OT4ecTBO (MOCnedHee - NpUM HanuuuM), CBEOAEHUS O MecTe
XuUTenbCcTBa 3adABuTENd - uU3nyeckoro nuua nubo HauMeHOBaHWe, CBeAEHWs O MecTe
HaXOXOEHUA 3asiBUTENS - HOPUAMYECKOrO nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEeKTPOHHOM MOYTbl (NPUM HanMMyuKM) UM MNOYTOBLIM agpec, Nno
KOTOPbIM JOIMKEH ObITb HaNpaBreH OTBET 3asBUTENIO;

B) cBedeHns 06 obOxanyembix peweHusx u aencteusx (6espencteun) [MaBHOroO
ynpaBneHnd, ero OOSMKHOCTHOro nuua nmMbo rocyaapCTBEHHOIO paXK4aHCKOro Cnyxkallero
KypraHckown obnactu;

r) 4OBOAbI, HA OCHOBAHUW KOTOPbLIX 3asBUTENb HE COrfnaceH C pelleHneM U OEeNCTBUEM
(6espenctenem) [MaBHOrO ynpaBneHWs, €ro OOSMKHOCTHOrO nvua nmMbo rocyaapCTBEHHOMO
rpaxkgaHckoro crnyxauwero KypraHckon obnactu. 3asiButenieM MoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npy Hanu4uMu), NOATBEPXAALWMe 40BOAbI 3asBUTens, nmbo nx Konuu.

97. XKanoba, noctynmeLias B [MaBHOe ynpaBneHne, NOANeXuT pernctpaunm He nosgHee
crneaytoulero pabovero gHA CO AHS €€ NOCTYNEHNS.

98. >Kanoba, noctynuBwasi B [NaBHOe ynpaereHue, NOANEXUT PaACCMOTPEHUIO
AOIMKHOCTHBIM NINLIOM, HaAEeNeHHbIM MOSTHOMOYUAMM MO PacCMOTPEHUI0 Xanob, B TevyeHue
nNaTHaguaTn paboymx gHEN Co AHA ee perucrTpauum, a B criydae obxanoBaHnsa otkasa [maBHoro
ynpaBneHnd, OOMKHOCTHOro nuua MmaBHOro yrnpasrneHus, B NnpuemMe JOKYMEHTOB Yy 3asBUTENS
nmbo B uMCNpaBneHUn [ONyLEeHHbIX One4yaTok M ownbok umnu B crnyyvyae obxanoBaHus
HapyLLUEHMS YCTaHOBIEHHONO CPOKa TakuxX UCMNpPaBnNeHnn - B Te4eHne natu paboumx gHen co aHa
ee perucrTpaymm.

XKanobbl Ha pelweHus, NPUHATbBIE MEepBbiM 3aMecTUTeNneM HadanbHuka [TaBHOro
ynpaBneHnd, paccmaTpuBaloTCs HENOCPEACTBEHHO HavYanbHUKOM [NaBHOrO ynpasneHust.

B cnyyae ecnu obxanylTca pelleHns HadanbHuka [MaBHOro ynpasneHusa >xanoba B
COOTBETCTBUM C nocTaHoBrneHnem [pasutensctBa KypraHckon obnactm «O6 ocobeHHOCTAX
nogayn wn paccMmoTpeHust xanob Ha peweHusa u  pgencteua  (6e3gencteme) opraHoB
rocygapctBeHHon Bnactu KypraHckom obnactM v ux LOMMKHOCTHbIX WL, FOCY4apCTBEHHbIX
rpaXkgaHCKUX CryKalux opraHoB rocygapcTBeHHon Briactu KypraHckon obnactuy», nogaetcs B
MpaButenbctBo KypraHckon o6nactm wn paccmaTpuBaeTcss B MNOpPsiAKe, YCTaHOBIEHHOM
yKa3aHHbIM HOPMaTMBHbLIM NPAaBOBbIM aKTOM.

99. lNo pesynbTataM paccMOTpeHus xanobbl [MaBHOe ynpaBneHne NpUHUMaeT O4HO U3
cnegyoLwmnx peLleHun:

a) yposnetBopsieT Xanoby, B TOM uucrne B (OpMe OTMEHbl MPUHATOrO peLUeHns,
ncnpaBneHnst OOonylweHHbIX [MaBHbIM ynpaBneHnem ornevyaTtok M owuboKk B BblAaHHbLIX B
pesynsrate npeaocTaBneHns rocyaapCTBEHHOM YCNYrn OOKYMEHTaxX, BO3BpaTa 3asiBUTENHo
AEHEeXHbIX CpenCTB, B3WMaHWE KOTOPbIX He npefyCMOTPEHO HOpMaTuMBHbIMWU MNPaBOBbIMU
aktamu KypraHckom obnactu, a Takke B MHbIX hopMax;

6) oTkasbIBaeT B y4OBETBOPEHUN Karnoobl.

PeweHuve npuHumaeTtcs B popme npukasa [maBHOro ynpasneHus.



100. MNMpwn ynosneTBopeHum xanobbl [MaBHoe ynpaBneHne NpPUHUMAET UcHepnbiBatoLmne
Mepbl MO YCTPAHEHUIO BbIABIEHHbLIX HapyLeHWn, B TOM 4uUCre MO Bblgavye 3asBUTENIO
pesynbTaTta rocygapCTBEHHOW yCryrn, He no3gHee 5 pabounx gHen Co OHA NPUHATUS peLLeHUns,
€CIn MHOE He YCTaHOBIEHO 3aKoHoaaTenbCcTBOM Poccuinckon denepaumn.

101. OTtBeT nNo pesynbrataM pPacCMOTPeHMs xanobbl HanpaBnNAeTCs 3asBUTENIO He
nosgHee OHSA, CneayloLwero 3a AHEM MPUHATUSA peLleHns, B MMCbMEHHON dhopMe.

102. B oTBETE MO pesynbTrataM pacCMOTPEHUs xanobbl yka3biBaloTCS:

a) HauMmeHoBaHMEe  oOpraHa, MNpPedoCTaBnsalWero  rocydapCTBEHHYK  YChyry,
paccMoTpeBLUEro Xanoby, AOMKHOCTb, daMuUnng, UMs, OTYECTBO OTYECTBO (nNocnegHee - npu
Hanu4Mm) ero AOMKHOCTHOrO NuLa, NPUHABLLErO peLueHne no xanobe;

6) Homep, Aata, MeCTO NPUHATUA PeLUeHNs, BKMOYasa CBEAEHUS O OOSMKHOCTHOM nuvue,
pelleHne unu gencreme (6e3gencrTeme) KoToporo obxanyercs;

B) paMmunus, UMs, 0TYECTBO (NocnegHee - Npu HanuyMm) U HammMeHoBaHWe 3asBUTENS;

) OCHOBaHWA ONS NPUHATUSA peLLEHNs Mo Xanobe;

A) NpuHATOE No xanobe pelleHue;

€) B crny4ae ecnu xanoba npmsHaHa 0H6OCHOBAHHOM - CPOKMN YCTPaAHEHUS BbISIBIIEHHbIX
HapyLUEeHWI, B TOM YMCIe CPOK NPeaoCTaBneHns pesynbsrata rocygapCTBEHHOW YCIyru;

X) cBeAeHnsa o nopsaake obxanoBaHUA NPUHATONO Mo anobe pelleHns.

103. OTBET NO pe3ynbTataM pacCMOTPEHUN XKanobbl NOANUCHIBAETCA YNONTHOMOYEHHbIM
Ha paccMoTpeHue xarnobbl AOMKHOCTHBIM NUUOM [MaBHOro ynpasneHus.

Mo xenaHuo 3aaBUTENS OTBET MO pe3ynbrataM pPacCMOTPEHUS Xanobbl MOXeT ObiTb
NpeacTaBneH He no3gHee [HA, criegylowero 3a AHEM MPUHATUA pelleHnd, B dopme
9MNEKTPOHHOIO JOKYMEHTa, NOAMNWCAHHOIO 3MNEKTPOHHOW MOAMUCHLIO  YMOSTHOMOYEHHOrO Ha
paccMoTpeHne Xanobbl OOMKHOCTHOro nuua u (unu) [naBHOro ynpasneHusd, BWU4 KOTOPOW
yCTaHOBMNEH 3akoHogaTenscTBoM Poccumrckon ®egepaunn.

104. MmaBHOE ynpaBreHne OTKasblBaeT B YOOBMETBOPEHUN Xanobbl B cregylowmx
cny4vasix:

a) Hanuuve BCTYMMBLLUErO B 3aKOHHYK CUIy pelleHus cyda, apbutpaxHoro cyda no
Xanobe 0 TOM e NnpeameTe M No TEM e OCHOBaHUSAM;

6) nogaya >kanobbl NUUOM, MOMHOMOYMS KOTOPOrO0 He NOATBEPXAEHbI B MOpsiaKe,
yCTaHOBMNEHHOM 3akoHoaaTenbCcTBOM Poccuinckon denepaumu;

B) Hanunume peLueHust no >xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHUAMM
depepanbHoro  3akoHa «O6  opraHvsaumMm  nNpPegocTaBnEHUs  FOCYAAPCTBEHHbIX U
MYHUUMNAMNBHBIX  YCNyry, nocTtaHoBNeHus [MpaBuTenbcTBa KypraHckou obnactu
«O6 ocobeHHOCTSIX nogadn u paccmoTpeHus xanob Ha peweHusa n gencteus (besgencreme)
OpraHoB rocygapctBeHHon Brnactm KypraHckon obnactm M UX  OOMMKHOCTHbIX v,
roCy4apCTBEHHbIX TPaXKAAHCKMX CRyXalMx OpraHoB rocygapcTtBeHHon Bnactu KypraHckown
obnacTtu» B OTHOLLEHUW TOrO e 3asBUTENS N N0 TOMY Xe npeameTy xanobbl.

105. XKanoba, B koTopon obxanyetcs cyaebHoe pelieHne, B TeHeHMe CeEMU AHEN CO AHS
perncTpaunn BO3BpaLLaeTCs 3asBUTENO, HanpaBuBLLEMY xanoby, ¢ pasbACHeHWeM nopsaka
obxxanoBaHusa gaHHOro cyaebHoro peLleHus.

106. MaBHOe ynpaBneHne BnpaBe OCTaBuUTb Xanoby 6e3 oTBeTa B CreayrLwmx cnyyasx:

a) Hanuuune B Xanobe HeueH3YpHbIX MO0 OCKOPOUTENbHBIX BbIPAXXEHWIN, YTPO3 XU3HU,
300POBbI0 Y UMYLLLECTBY AOMKHOCTHOTO NULA, a Takke YNeHOB ero cembiu (B yKka3aHHOM criyvyae
3aaBuTENto coobLiaeTca 0 HeAONYCTUMOCTHM 3M0ynoTpebneHnsa NnpaBom);

6) oTCyTCTBME BO3MOXHOCTU NPOYUTATb Kakyto-riMbo 4acTb TeKcTa xanobbl, hamunuio,
MMSA, OTYECTBO (NPW Hanuuum) 1 (MnK) NOYTOBLIV agpec 3asBUTENs, ykasaHHble B xanobe (B
yKasaHHOM criyyae xanoba He NoANeXnUT HanpaBieHUIoO Ha PacCMOTPEHME B roCy4apCTBEHHbIN
opraH, opraH MeCTHOro camoynpaBfeHuUst UM OOSMKHOCTHOMY ULy B COOTBETCTBMM C WX
KOMMeTEeHUMENn, O 4YeM B Te4YeHWe ceMn AHeW CO [HA peructpaumm xanobbl coobuiaerca
3a8BUTENIO, HanpasBMBLUEMY >Xanoby, ecnu ero gamunua 1 nouvToBbIM agpec nogaaroTcs
NPOYTEHMIO).

107. B cnyyae ecnu B NMCbMEHHOM Xanobe 3asBuTens COAEPXXUTCHA BONPOC, HA KOTOPbIN
€My MHOroKpaTHO [aBanuCb MUCbMEHHblIE OTBETbI MO CyLWecTBy B CBSA3M C paHee
HanpaensembiMK xanobamn, M nNpm 3TOM B xanobe He NpMBOOATCA HOBble A0BOAbI WK
obcToaTenbCcTBa, HavYanbHUK MaBHOro yrnpaeneHnsa nmbo ynonHOMOYEHHOe Ha TO NUUO Brpase



NPVHATbL pelleHne 0 6e30CHOBaTENbHOCTU OYepeaHOro obpaLleHnsa n NpekpaLweHnn nepenmnckm
C 3asiBuTeNeM MO [AaHHOMY BOMPOCY Mpu YCMOBMW, YTO YKasaHHasi xanoba u paHee
Hanpaensiemble >xanobbl Hanpaensnucbe B [NaBHoe ynpaeneHve. O [JaHHOM  pelleHun
yBEOOMISIETCS 3asiBUTENb, HanpaBmBLLMIA Xanoby.

108. B cny4ae ecnun OTBET MO CyLLECTBY NOCTaBMEHHOro B arobe Borpoca He MOXeT
OblTb gaH 6e3 pasrnaweHns CBeOeHUW, COCTaBMSWMX [OCYAAPCTBEHHYD WM UHYHO
oxpaHsieMyto degepanbHbiM 3aKOHOM TaviHy, 3asBUTENIO, HanpaBuMBLLUEMY Xanoby, coobLiaeTcs
O HEBO3MOXHOCTW AaTb OTBET MO CYLEeCTBY MOCTaABNEHHONO B HEM BOMpoca B CBA3UN C
HeJOoNYCTUMOCTbLIO pasrnalleHns yKasaHHbIX CBEAEHUN.

109. B cnyyae ycTaHOBMEHWA B XO4e MW NO pesyrbrataM pPacCMOTPEHUS Kanobbl
NPW3HaKoB cOCTaBa agMUWHUCTPATUBHOIO MpaBOHApYLUEHWUNA, NpegyCMOTPEeHHOro cratben 5.63
Kogekca Poccunckon depepaumm 06 agMUHUCTPATUBHBIX MPaBOHApPYLUEHUSIX, UMW NPU3HAKOB
cocTaBa MpPEeCTYNNeHns [OOMKHOCTHOE NUUO, YMNOMIHOMOYEHHOE Ha pacCMOTpeHne Xanob,
He3amennUTENbHO HanpaBnsieT COOTBETCTBYIOLLME MaTepuarbl B OpraHbl NPOKypaTypbl.



[MpunoxeHue 1

K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns [MaBHbIM ynpaBneHmem
coumanbHoM 3alnTbl HaceneHna KypraHckom
obnacTu rocygapcTBEHHOW yCryru no
NpeaocTaBneHunio cybcmamm ansa ynyyleHus
XUIMULWHBIX yCnoBumn (MpruobpeTeHns unm
CTPOUTENLCTBA XUIbs, B TOM Yncne
NHAMBUOYANbHOIO) MpU POXAeHUM
(yCblHOBNEHUM) ogHOBPEMEHHO Tpex 1 bonee
neten

(appec 3asBuTeEns)

(dbamunus, nvs, oT4ECTBO 3aABUTENS)

YBegomneHue
O NpefoCTaBNeHNN rocyaapCTBEHHON YCIyru

Ha ocHoBaHuu Bawero 3asiBneHus ot Ne
NPVHATO pelleHve O npegocTtasneHnn Bam cybecmanm ona ynyyvyweHus XXUNULHBIX YCROBUN
(NnpnobpeTteHns unM  CTPOUTENbCTBA KUMbA, B TOM 4MCNe WHOMBMAOYAINbHOrO) npwu
OL4HOBPEMEHHOM pOXaEHNN (ycblHOBNEHUM) Tpex n Gonee aeten
B pasmepe pyb6. Kon.

HavanbHuk MasHoro ynpaesneHns

( noanuce, hamunus, Msi, OTYECTBO)

(nata)

WCMNOMHUTENb
TenedoH




[MpunoxeHue 2

K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns [MaBHbIM ynpaBneHmem
coumanbHoM 3alnTbl HaceneHna KypraHckom
obnacTu rocygapCTBEHHOW yCnyru no
NpeaocTaBneHunio cybcmamm ansa ynyyleHus
XUIMULWHBIX yCnoBumn (MpruobpeTeHns unm
CTPOUTENLCTBA XUIbs, B TOM Yncne
NHAMBUOYANbHOIO) MpU POXAeHUM
(yCblHOBNEHUM) ogHOBPEMEHHO Tpex 1 bonee
neten

(appec 3asBuTens)

(dbamunus, nvs, oT4ECTBO 3aABUTENS)

YBegomneHue
06 oTkase B npegoCcTaBneHnn rocyaapCTBEHHON YCIyrn

Bawe 3asiBneHve o npegocTtaBneHUn cyocuaum Ons ynyyweHUs XXUMMULLHBIX YCIOBUIA
(NpnobpeTeHnst MnM  CTpoOUTENbCTBA KWbs, B TOM YUCNEe  MHAMBUAOYaANbHOMO) Mpu

OLHOBPEMEHHOM POXAEHUN (YCbIHOBNEHUM) TpeX 1 bonee geten ot Ne
pPacCMOTPEHO.
[MpuHATO pelleHne  oOT Ne 00 oTkasze B npegocTaBneHUn

rocyapCTBEHHOM yCcnyrm

(MpMymMHa oTKasa CO CCbISIKOW Ha AenCTByloLee

3aKoHO4aTeNbCTBO)

PelweHne MaeHoro ynpaeneHns o6 oTkase B NPeaoCTaBNeHUM rocyaapCTBEHHON yCyru
MOXeT ObITb 0OXanosaHo B ocyaebHoM u B cyaebHoOM nopsiake.

XKanoba, HanpaeneHHaa PU3N4ecKMM NULOM, AOMKHa COOTBETCTBOBATL TpeboBaHMAM,
npegycMoTpeHHbiM  PefepanbHbiM - 3akoHOM  oT 27 wmwona 2010 roga Ne 210-93
«O06 opraHun3aumm npegocTaBneHNsa rocyaapCTBEHHbIX U MyHUUUNANBbHbLIX YCITyr».

[MepeyeHb BO3BpaLlaeMbIX JOKYMEHTOB:

1.
2.
3

HayanbHuk MaBHoOro ynpasneHuns

( noanucek, hamunna, nmsi, OTYECTBO)

(nara)

WCMNOMHUTENb
TenedoH




[MpunoxeHue 3

K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns [MaBHbIM ynpaBneHmem
coumanbHoM 3alnTbl HaceneHna KypraHckom
obnacTu rocygapCTBEHHOW yCnyru no
NpeaocTaBneHunio cybcmamm ansa ynyyleHus
XUIMULWHBIX yCnoBumn (MpruobpeTeHns unm
CTPOUTENLCTBA XUIbs, B TOM Yncne
NHAMBUOYANbHOIO) MpU POXAeHUM
(yCblHOBNEHUM) ogHOBPEMEHHO Tpex 1 bonee
neten

Brnok-cxema
nocrneaoBaTeNnbHOCTU AEMCTBUM NPU NpefoCcTaBNeHun rocyaapcTBeHHON yenyru
no npenocTaBneHnto cybcnanm ansa ynyylleHUs XUMULHbIX yCroBun (npuobpeteHus
WIIN CTPOUTENbLCTBA XWUJMbs, B TOM YUCNe MHOAUBUAYANbLHOIO) Npu poXaeHUm
(ycblHOBNeHMn) oqgHOBPEMEHHO Tpex u bonee geten

Hauyano vnu 3aBepLueHue aD,MMHMCTpaTMBHOIZ

’ npoueaypbl

Onepauus, nencTeme, MeponpusaTne

Cutyaumnsa Bbibopa, NPUHATUSA peLLEHNS

BHeLwHnn JOKYyMEHT

N4 MexcTpaHuyHas ccbinka, nepexon K
RN criegytoLlen cTpaHuLue 6rnok-cxembl



Bnok-cxema o6Len CTPYKTypbl NocnefoBaTefibHOCTU AeUCTBUMN
npv npenocTaBleHUn rocyaapCTBEHHOW ycnyru

Mpriem 1 perncTpaumst OKYMEHTOB B [T1aBHOM ynpaBrieHnn NogaHHbIX 3asiBUTENEM Ha
JIMYHOM MpUeme, C UCMONb3OBaHMEM CPEACTB MOYTOBON CBSA3U NGB0 B hopMe 3rEKTPOHHOIO
AOKyMeHTa

Hannume Bcex HeobxoamMMbix
LOOKYMEeHTOB

HeT na

I'IpaBo 3adaABUTENA npepBaTtb
nogavy 4OKYMEHTOB Ha
npenocrtasrneHne

PaCCMOTpeHMe 3adBlieHnAa Ha
npenocrasneHune Focyﬂ,apCTBeHHOIZ

rocy4apCTBEHHOW yCnyru yenym
/z OcHoBaHUsA ans npenocTaBneHns )
HeT rocygapcTBeHHON ycnyru na

MpuHsTHE peleHns ob oTkase MpuHATHE pelueHns

B NpeaocTaBneHnn 0 npegocTaBneHnn
rocygapctBeHHON rocygapcTBEHHON yCnyru

ycryru
Bbinnata cy6engun
v

3aBepLueHMe npenocrtaBlieHnd FOCYﬂapCTBeHHOVI ycnyrum




Bnok-cxema nocrnenoBaTtenbHOCTU AeMCTBUIN NpU NpuemMe U peructTpauum AOKyMEHTOB
Ha NnpepocTaBneHne rocyaapcTBEHHOW ycryrm

3asButenb obpalyaerca B [MaBHOe ynpaBreHue ¢ 3asBreHnemM o NpeaocTaBneHnm
rocyaapcTBEHHOW ycnyru

v \ 4

HanpaeneHuve 3aaBuTenem
OOKYMEHTOB Mo no4yTte, B hopme
3MNEeKTPOHHOTO JOKYMEHTa

JInyHoe 06pau.|,eHMe 3adaBUTeENA
C KOMIMJIEKTOM JOKYMEHTOB

v v

Cneunanuct MmaBHOro ynpasneHnsi NpoBepsieT Hann4une Bcex HeobxoanMbIX JOKYMEHTOB
5 MUHyT

v v

Cneuuanuct MMaBHOro ynpasneHns npu NMYHOM OTCyTCTBME AOKYMEHTOB,NOAMEXALLNX
obpalleHnn 3asBUTENs CNMYaeT npeacTasrieHHbIe 3anpocy Mo MeXBefoMCTBEHHOMY
3K3eMNMspbl KON C opuUrMHanamu. Ecnin B3anMOLENCTBUIO
npeacTasrieHHbIe Konuu v
[IOKYMEHTOB He 3aBepeHbl, cneumanuct MMaBHoro
yrnpaBneHns BbIMOMHSAET Ha HUX HaANuUCh 06 nx Cneuvnanuct MmasHoro ynpasnexus
COOTBETCTBUM NMOAMUHHBLIM 3K3eMNNspam HanpasnsieT 3anpoc (2 AHs)
v

1 MMHYTa Ha KaXkayto napy «40KYMEHT-KOMus»
MonyyeHve 3anpalimBaembIx

AOKYMEHTOB (CBeAeHWNI)

Bce OOKYMEHTbI B Hanm4mm

HeT i Aa

Cneunanuct MaBHoro
CneunanucTt maBHoOro ynpaeneHus ynpaeneHusi,BHocUT B XKypHan
yBeJOMIISIET 3asBMTENS O NepevHe pervcTpaumm 3asiBrieHuin 3annck o
HegoCTaloLWMX JOKYMEHTOB, npveme
npegnaraet NpUHATL Mepbl OOKYMEHTOB
MO MUX YCTPaHEHUIO 3 MUHYTBI
10 MUHYT #

Cneuvanuct MmaeHoro ynpaeneHus
odpopMMsEeT 1 BblgaeT pacnmcky
O Npueme JOKYMEHTOB
1 MuHyTa
(3 MUHYTHI)

v

[lokymeHTbI NepeatoTcs
Ha paccMoTpeHune

1 MuHyTa
2



Bnok-cxema nocneaoBaTeNbHOCTU AEUCTBUN NPU PacCMOTPEHUM JOKYMEHTOB Ansi
yCTaHOBJIEHUS NpaBa Ha Nofy4YeHue rocyaapCTBEHHOW ycnyru

3asBneHne o NpegocTaBneHnn rocyaapCTBEHHOW YCIyr 3aperncTpupoBaHo
B >KypHane perncrpauui 3assneHum

v

Cneumanuct maBHOro ynpaeneHuns onpeaensieT OCHOBaHWe ANs NpeAocTaBlieHnsi rocyaapCTBEHHON yCyru
5 MUHYT

v

Cneuunanuct MMaBHOro ynpasneHus rotoBUT Npukas 1 yBegoMreHne o npegocrtasneHumn (06 otkase B
npegocTaBneHnmn) rocygapcTBeHHON YCryru
25 MUHYT

v

MNpoBepka npukasa 1 yBegoMMeHns o npegoctasneHun (06 oTkase B MpeaocTaBeHnm)
rocygapCTBEHHOW yCryr CneunanmcToM no KOHTPOSo, Ha4anbHUKOM oTaena nmbo nuuoM, ero 3ameLarLwmm
15 MuHyT

V3VpoBaHne Ha4yanbHUKOM OTAENa NGO NLOM, ero 3aMeLLaLLnM, MpYKa3a v yBEOOMITEHVS O NPpeaocTaBneHum
(06 oTkase B NpegoCcTaBneHUn) rocyaapCTBEHHON YCMyrv 1 cornacoBaHue NpoekTa npukasa
CO CneunanncToM IpPUANYEcKol Cryxobl, Ha4yanbHMKOM OTAeNa KOHTPOSIbHO-OPraHN3aLMOHHON 1 KaapoBoW
paboTbl U 3aMecTUTeNneM HavanbHVKa MMaBHoro ynpaeneHus

v

MoanucaHve HavanbHWKOM MaBHOro ynpaeneHus 6o ero NnepBbIM 3aMeCTUTENEM NpUKasa
1 yBeOMITEHUS O NMpefocTaBrieHnm (06 oTkase B NPegoCTaBiieHnn) rocydapCTBEHHON yeryrm

v v

Cneuvanuct [maBHOro ynpasneHusi Hanpasensiet Cneumanuct [MaBHOro ynpasneHus Hanpasnsert

yBegomMrieHne ob oTkase B NPeLoCTaBIeHNM
rocydapCTBEHHOW YCryru ¢ ykasaHuem npuymH
oTkasa 1 nopsigka obxxarnoBaHusi B NSTUAHEBHbIN
CPOK CO AHA MPUHATUSA pelleHuns o6 oTkase B
npenocTasrneHnn rocyaapcTBEHHON YCryru

yBEAOMIIEHUE O NPEaOCTaBMNEHNN rOCYAapCTBEHHO
YCINyrn B TeYEHWe NSATU AHEN CO OHS MPUHATUS
peLueHnst 0 NpeaoCcTaBneHNn rocyaapCTBEHHOM
ycnyru

3aBepLUeHne NpegoCTaBrieHNst rocyaapCTBEHHON yCnyru




Bnok- cxema nocneaoBaTeribHOCTU AeUCTBUMN
npu npeaocTaBneHnu cyocnamm

MpuHATUE HayanbHMKOM MaBHOro ynpaBneHns NMbo ero NepBbIM 3amMmecTUTENEM peLleHnsa 0 NpeaocTaBneHm
rocyfapCcTBEHHON ycnyru

v

Cneuuanuct MagHOro ynpaeneHns hopMUpYeT BbiNnaTHbie AOKYMEHTbI Ha MoslydaTernei rocyqapcTBeHHO
yCryrvi, MPeAcTaBnsieT U3 Ha NPOBEPKY CreumanucTy no KOHTPOIo, HayanbHUKY oTaena nvbo nuuy, ero
3amMeLaroLemy

30 MUHYT

v

BbinnaTtHble OOKYMEHTbI NpencTaBATCA Ha NPpoBEepPKY U Ha NoAnnChb rmaBHOMY 6yxranTepy nunbo ero
3aMeCTUTEeNn 1 Ha4vallbHUKY MaBHoro ynpaBneHunda nubo ero nepBoMy 3aMecTuUTento

45 MuHYT

v

3aBepeHHble BbiMnaTHble JOKYMEHTbI NPEeACTaBsioT B KPEAWUTHbIE OpraHn3auun nbo opraHnsauum
denepansHOM MOYTOBOM CBA3W OS5 OCYLLECTBEHWS BbinnaThl

3aBepLLI6HVIe npenocrtaBlieHnd nocobus




