IMMPABATEJILCTBO KYPITAHCKOM OBJIACTH

IJIABHOE YITPABJIEHUE COIMAJIbHOM 3AIIIMTHI HACEJEHUSA
KYPTAHCKOM OBJIACTH

ITPUKA3

Or 04.08.2020r. Ne 339
r. Kypran

O BHeceHuUM u3amMeHeHUN B npukas MMaBHOro ynpasneHnsa couuanbHOMN 3alunTbl
HaceneHuAa KypraHckon ob6nactu 16 uoHa 2017 roga Ne 326 «O6 yTBepxaeHun
AOAMMHUCTPATUBHOIO perfiaMmeHTa npegocTaBneHMsa opraHaMmm MecTHOro
camMmoynpaBrieHUA MyHULUNanbHbIX PAalOHOB U ropoAcknx okpyroB KypraHckomn
obnacTu rocyaapcTBeHHOM yCryru no Bblgaye paspelleHus Ha U3MeHeHMe UMEHM,
damunumn pebeHka, He JocTUrIEero Bo3pacTta YeTbipHaguaTu ner»

B cootBetctBUM ¢ 3akoHOM KypraHckonm obnactu ot 5 oktabpsa 2007 roga Ne 288 «O
HafeneHnnm opraHoB MECTHOr0 CcaMOynpaBfeHUs MyHUUUNAamNbHbIX PaAnoOHOB W TFOPOACKUX
okpyroB KypraHckon obnactu otgenbHbIMU rocyAapCTBEHHbIMM MOSTHOMOYMs MU KypraHckom
obnactn no orneke M MNOMNEYUTENLCTBY, a Takke MO obecneyeHUO [OeTen-cupoT, OeTen,
ocTaBLUMXca 6e3 nonevyeHus pogutenen, nuu M3 vucna geTen-cupoT U AeTen, ocTaBLInXCS
6e3 nonevyeHnss poauTenen, XunbiMu MOMELLEHUSAMM», NocTaHoBneHnem [lpaButenbcTBa
KypraHckon obnactn ot 12 uions 2011 roga Ne 344 «O paspaboTke M yTBEPXKAEHUM
alMVHUCTPATUBHbIX PerfnamMeHToB OCYLLEeCTBEHNA rocyaapCTBEHHOro KOHTpona (Hagsopa) u
aAMUHUCTPATUBHbIX pernameHToB npeaocTaBrieHns rocyaapCTBEHHbIX ycnyr
WUCNONHUTENbHBIMW  OpraHamu  rocyaapctBeHHon  Bractm  KypraHckom — obnactu»
NMPUKASBLIBAIO:

1. MNpunoxeHne K npukasy [MaBHOro ynpasfeHnsa couuanbHOM 3almTbl HaceneHus
KypraHckon obnactu ot 16 noHst 2017 roga Ne 326 «O06 ytBepxaeHnn AOQMUHUCTPATUBHOIO
pernameHTa MpefoCTaBfeHns oOpraHaMmuM MECTHOro CaMoynpaBfieHUs MyHUUMNanbHbIX
panoHOB WM ropoOACKMX OKpyroB KypraHckon obnactum rocygapCTBEHHOM YCNyrM no Bblaaye
paspelleHnss Ha U3MeHeHue WMeHu, damunmm pebeHka, He [OCTUrwero Bo3pacTa
yeTblpHagLaTN NeT» N3NOXUTb B pedakLumMy COrmacHO NPUMOXKEHUIO K HACTOsLLEeMY NpUKasy.

2. Ony6rnvkoBaTb HACTOALLMI NpUKa3 B YCTAHOBIIEHHOM Mopske.

3. KOHTponb 3a MCNOMHEHMEM HaCTOSALLEro npukasa BO3NOXWUTb Ha 3aMecTUTens
[MaBHOro ynpasneHusi coumanbHOn 3alnTbl HaceneHust KypraHckon obnacTu.

HavanbHuk MaBHOro ynpasneHns
coumanbHOW 3alUTbl HAceneHus
KypraHckon obnactu tO.A. Kosnosa

Hdemyenko O.J1.
(3522) 44-14-05



MpunoxeHune K Npukasy

[MaBHOro ynpaeneHusi coumanbHOW 3aLmTbl
HaceneHus KypraHckon obnactu

oT _04.08.2020r. Ne 339

«O BHeCeHUn n3aMeHeHnn B Npukas

[MmaBHOro ynpaeneHusi coumnanbHOW 3aLmTbl
HaceneHus KypraHckon obnactu

16 nioHs 2017 roga Ne 326

«O06 yTBEpXAEHUN AOMUHUCTPATUBHOIO
pernaMmeHTa npeaocTaBneHnsi opraHamm
MECTHOrO caMoynpaBfieHUs1 MyHULMNANbHbIX
pavioHOB M ropoACKNX OKpYros KypraHckom
obnacTtu rocygapCTBEHHOWN ycnyrn no
Bbldaye paspeLleHnsi Ha USMEHEHUEe UMEHMU,
dhamunmm pebeHka, He JOCTUrLIEero Bo3pacrta
yeTblpHaguaTn neT»

«lMpunoxeHne K npukasy

[MaBHOro ynpaeneHusi coumanbHOW 3aLmTbl
HaceneHus KypraHckon obnactu

oT 16 nioHda 2017 roga Ne 326

«O06 yTBEpPXAEHUN AOMUHUCTPATUBHOIO
pernaMeHTa npeaocTaBneHus opraHamm
MECTHOrO caMoynpasfieHUs1 MyHULMNANbHbIX
panoHOB U ropoacKMX oKpyros KypraHckown
obnacTtu rocygapCTBeHHOW ycnyru no
Bbldaye paspeLleHnst Ha USMEHEHUE MEHMH,
dhamunnum pebeHka, He JOCTUrLLEro Bo3pacTta
yeTblpHaguaTn neT»

AQMUHUCTPATUBHbLIN pernamMeHT
npenocTaBlieHNA OpraHamMmum MeCTHOro caMoynpaBrieHUsi MyHULUMNnanbHbIX PAaMOHOB U
ropoackux okpyros KypraHckom obnactu rocygapCcTBeHHOM ycnyru no Bblgaye
pa3spelueHusi Ha USMeHeHue UMeHu, pamunum pebeHka, He JOCTUTLWEro Bo3pacTta
YyeTbipHaguaTv net

Pa3pen |. O6wme nonoxeHunsa

Maga 1. Mpeamet perynupoBaHua AAMUHUCTPATUBHOIO pernamMeHTa no Bbigaye
paspelueHusi Ha U3SMeHeHue UMeHU, amunum pebeHka, He [OCTUrLLEro Bo3pacTa
YyeTbIipHaguaTv net

1. ADBMUHUCTPATUBHbIN pernameHT  npegocTaBfneHuss  opraHamu MECTHOrO
camoynpaBeHns MyHUUUNanbHbIX PamoHOB U FOPOACKMX OKpyroB KypraHckowm obGnactu
rocygapCcTBEHHOM YCIyrn Mo Bblgade pas3peLlleHnsi Ha M3MeHeHne umeHu, hammnum pebeHka,
He [ocTurwero Bo3pacTa uYeTblpHaguatv net (ganee - AOMUHUCTPATUBHBIA pernamMeHT),
onpegensieT Cpoku M nocnenoBaTesfibHOCTb LENCTBUMMA (a4MUHUCTPATMBHBLIX npouenyp) no
Bblgade paspelleHus Ha U3MeHeHne umMeHu, pamunum pebeHka, He JOCTUrero Bospacrta
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yeTblpHaaUaTh NeT (ganee - rocygapcrBeHHaqa ycnyra).
Maga 2. Kpyr 3aaBuTtenen

2. 3asBUTENSIMU NPUX NPeaoCTaBNeHUN rocyaapCTBEHHOW YCNyr SIBMSIIOTCA poauTenm
AeTeln, He JOCTUMLMX Bo3pacTa YeTblipHaguaTt NeT (ganee - 3asBuTENb).

Maga 3. Tpeb6oBaHusA K nopsaKy uHhopMupoBaHUA O NpeaocTaBleHUN
rocyaapcTBeHHOW ycnyru

3. IHpopmaumio o nopsgke npegoctaBneHnss rocyaapCTBEHHON yCryrn U o cnocobax
nonyyYyeHns HoOpPMauumM 0 MecTe HaxoxgeHus u rpadpuke paboTbl MaBHOro ynpasneHus
coumanbHon 3awmTbl Hacenenusa KypraHckonm obnactu (ganee - [MaBHOe ynpaBneHue),
OpraHoB MECTHOr0 CaMoynpaBfieHUsT MyHUUMNAanNbHbIX PanvoOHOB U TOPOACKUX OKPYroB
KypraHckon o6rnactin MOXHO MONyYnTb:

1) Ha odpuumnanbHOM canTte [NaBHOro ynpasreHUs coumarnbHOW 3aluTbl HaceneHus
KypraHckon obnactn (manee - masHoe ynpasnenue) (http://sz.gov45.ru), odumumanbHbIX
canTax opraHoOB MECTHOro CamoynpaBneHus MyHULMNanbHbIX PauoOHOB N FOPOACKUX OKPYroB
KypraHckon obnactu B MHopmMaLMOHHO-TENEKOMMYHUKALNMOHHOW ceTn «VIHTepHeT» (aanee
- ceTb «/HTepHeT»);

2) B doefepanbHOM rocygapCTBEHHOM MHAOPMAUWOHHOM cucTeme «EanHbIN nopTan
rOCyOapCTBEHHbIX W MyHuuMnanbHbix  ycnyr  (pyHkumin)»  (ganee -  [lopTtan)
(www.gosuslugi.ru);

3)B locynapctBeHHOM  OrogkeTHOM  yypexgeHum  KypraHckom — obnactu
«MHOrohyHKUMOHanNbHbLIN LEHTP MO NpeaoCcTaBeHN0 roCyAapCTBEHHbLIX U MyHUUMNANbHbBIX
ycnyr» (ganee - 'BY «M®L») npu Hanu4mnn cornalleHms o B3aMMoa4enCTBUM;

4) B cpeAcTBax MaccoBoW MHopMaunu;

5 npu nmyHom obpaweHun B [NaBHOe ynpasreHue, opraHbl MEeCTHOro
camoyrnpaseHnss MyHUUUnanbHbIX paoHOB Y FOPOACKUX OKpyroB KypraHckon obnacTu.

4. IHhopmaumusa 0 Mecte HaxoXaeHus u rpadmkax paboTtbl, CNpaBOYHbIX TenegoHax
[MmaBHOro ynpasreHus, OpraHoB MECTHOrO CaMoyrnpasfeHUst MyHULMUNasbHbIX PavioOHOB WU
ropoackmx okpyro KypraHckor obnacTtu, rocygapCTBEHHbIX U MyHULMNANbHbLIX OPraHoB U
opraHusaumn, obpalleHne B KOTopble HEO6X0ANMMO ANs NONYyYEeHNA roCyaapCTBEHHOW YCyru,
a TaKkKe MHOrOQYHKUMOHANbHbIX LEHTPOB MNpeaoCTaBNEeHUs  rOCYQAPCTBEHHbIX U
MYHUUMNAnNbHbIX YCNYr, agpeca SMNeKTPOHHOM noyTbl M (Mnu) dopmbl 0OpaTHOM CBA3U
[MaBHOro ynpaBneHnsa, OpraHOB MECTHOro CaMOynpaBfieHUs MYyHULMNanbHbIA PanoHOB U
rOpOLACKUX OKPYroB B ceTU «MIHTEepHET» pasmeLLatoTCs:

1)Ha odmumanbHOM canTe [NaBHOrO  ynpaeneHusi, OpraHoB  MECTHOro
camMoynpaBneHns MyHuUMnanbHbIX pParioHOB U ropoAackmx okpyroB KypraHckown obractu B
cetn «HTepHeT»;

2) B dhefepanbHOM rocygapCTBEHHOM WHAOPMaUWoHHOM cucteme «®dPenepanbHbin
peecTp rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHKuMn)» (ganee - degepanbHbIn
peecTp);

3) Ha NopTane;

4) Ha NH(POPMALUMOHHOM CTeHAe neped BXOAOM B 34aHUs NMUMOO HenocpeacTBEHHO B
30aHUsX, B KOTOpbIX pasMmewialTca [NaBHOe  ynpaBneHue, oOpraHbl  MECTHOro
camoynpaBreHns MyHUUUNanbHbIX PanoHOB WM TOPOACKMX OKpyroB KypraHckon obnactu
npefocTasnaoLme rocygapCTBEHHYO YCNyry.

5. MNpu nHpopmMmMpoBaHMM O nopsigke NpeaocTaBrieHUst rocygapCTBEHHOW YCIyrn no
TenedoHy AOMKHOCTHOE NuUo [MaBHOro ynpasneHus, opraHoB MeCTHOro camoyrnpasineHus


http://sz.gov45.ru/
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MYHULMNANbHbIX PaNoHOB WM FOPOACKMX OKpyroB KypraHckon oGnacTtu, NpuHSB BbI30OB MO
TeneoHy, AOMKHO NPeACTaBUTLCA: Ha3BaTb PaMUNN0, MMSA, OTYECTBO, AOMKHOCTb.

HomKHOCTHOE NnUo 0683aHO CoObLWNTL rpaduk NpuemMa rpaxagaH, TOYHbIN NOYTOBbIN
agpec [naBHOro ynpasneHWs, OpraHoB MECTHOro camoynpaBrneHus MyHULMNanbHbIX
panoHOB M ropoAackux okpyroB KypraHckon obnactm, cnocob npoesga K Hemy, a npwu
HeobXxo4MMOCTH - TPeBOBaHUS K MMCbMEHHOMY OBpaLLEeHMIO.

3BOHKM MO BOMPOCY MHPOPMUPOBAHUSA O NopsaKe NpegocTaBneHns rocyaapCTBeHHON
yCryrm NnpUHUMAatoTCs B COOTBETCTBUM C rpacpmkom paboTbl [MaBHOro ynpasneHus, opraHoB
MECTHOro camMoynpasneHnsa MyHUUMNanbHbIX ParvoHOB W rOPOACKUX OKpyroB KypraHckom
obnactu.

Bo Bpemsi pasroBopa [OOSDKHOCTHOE NMUO [OOMMKHO MNPOU3HOCUTL CrioBa 4eTKo,
nsberaTb «napannenbHbIX Pas3roBOPOB» C OKPYXXaloLWMMK NIOABMU N HE NpepbiBaTh pPasroBop
Nno NpUYMHE NOCTYNMNEHUS OPYroro 3BOHKa.

[Mpy HEBO3MOXHOCTU OTBETUTb HA MNOCTaBIIEHHblIE BOMPOCHI TeNedOHHbLIN 3BOHOK
pormkeH OblTb nepeagpecoBaH (nepesBefdeH) Ha Apyroe OOMMKHOCTHOE nuuo  nmbo
obpaTuBLLEMYCSA TpaXAaaHuWHy [JormkeH ObiTb coobuieH Homep TenedoHa, MO KOTOPOMY
MOXHO NONy4YnTb HeoBXoanMY MHopMaUuto.

PasroBop no TenedoHy He JOMmKeH NpoaomkaTbes 6onee 10 MUHYT.

6. Mpwn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHbIE 0BpalleHns No Bonpocam npvema u
perncTpauum 3asBfeHun O nNpeaocTaBfieHUUM rocyAapCTBEHHOW YCNyrM AOMKHOCTHOE NUUO
0643aHO B COOTBETCTBMM C MOCTYNUBLUMM oObpallieHneM npefoctaBuTb MHAOPMAaLMIO MO
crnegyoLwmm Bonpocam:

1) o gate npvema 3asaBrieHUs 0 NPeaoCTaBNEHNN rocy4apCTBEHHON yCnyrn, BXoaawem
HOMepe, nog KOTOpbIM 3asiBNeHMe O NpefocTaBneHun  rocygapCTBEHHOW  yCnyru
3aperncTpupoBaHO B XXypHane perucrpauny 3asiBneHuni;

2) 0  HOpMaTMBHbIX  MNPaBOBbIX  akTax, perynupyrowmx  npegocraBreHne
rocygapCTBeHHON ycnyru (HaMMeHoBaHWe, HOMep, Aata NPUHATUS HOPMAaTUBHOIMO NPaBOBOro
akTa);

3) 0 Kpyre nuvu, UMEeLLNX NpaBo Ha NpegocTaBrieHne rocyqapCTBEHHOWN YCIYTu;

4) 0 nepevyHe OOKYMEHTOB, HeOOXOAWMbIX ANS npefocTaBfieHUsl rocyaapCTBEHHOM
ycnyru;

5) 0 cpokax npyemMa v perucrpayum 3asiBfieHun o npegocTaBneHnn rocyqapCcTtBeHHON
ycnyru;

6) 0 MecTe pasMmelleHus Ha oduumanbHOM cauTe [MaBHOro ynpaeBrneHUs B CETU
«MHTEepHeT» nHpopmMaumm No BONpocy npeaocTaBneHns rocyaapCTBEHHOM YCIyri.

7.Ha odwvuynanbHoMm cante [MmaBHOro  ynpasfeHus, OpraHoB MECTHOro
camoynpaBrieHns MyHMUMNanbHbIX PavioOHOB WM ropoackux okpyroB KypraHckon obnactu B
cetn «MIHTepHeT» pasmMellaeTcs crneyowas nHpopmaums:

1) noNHOe HauMeHOBaHWEe W MOfHble MOYTOBble azpeca [MaBHOro ynpasneHus,
OpraHoB MECTHOro CaMOyMpaBieHUs MyHUUMNAanbHbIX PaMoOHOB W TOPOACKUX OKPYroB
KypraHckon obnactu;

2) cnpaBoYHble HOMepa TenedoHOB [NaBHOro YynpaBneHus, OpraHoB MEeCTHOro
camoynpasneHnst MyHUUUnanbHbIX paoHOB M FOPOACKUX OKpyroB KypraHckon obnactu;

3) pexxum paboTbl [MaBHOro ynpasfeHusl, OpPraHoB MECTHOro CcaMoynpaBeHus
MYHULMNAnNbHbIX PanoHOB N roOpoacKMx oKpyroB KypraHckon obnacTu;

4) nepevyeHb HOPMATUBHbLIX MPAaBOBbLIX AKTOB, COoAepXalmxX HOPMbI, perynupyrouime
AeATenbHOCTb [NaBHOMO ynpasneHns, opraHoB MECTHOrO camMoynpasneHus MyHULMNanbHbIX
pPavioHOB U rOPOACKMX OoKpyroB KypraHckon obnactv no npeaoCTaBreHUo rocyaapCTBEHHOM
ycnyru;

5) nepeyeHb KaTeropum nuy, MMEeLWUX npaBO Ha MoryvYeHwe rocyaapcTBEHHOM
ycnyru;
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6) NnepedyeHb [OKYMEHTOB, HeobXoauMbIX ANs NpeaoCTaBreHust rocygapCTBEHHOW
ycnyru;

7) CpOKM NpefocTaBneHnsa rocyaapCTBEHHON YCNyr;

8) KpaTkoe onucaHue nopsaka npefoCTaBNeHna roCygapCTBEHHOW  YCIyTu.

8. H(popmaumoHHbIe MaTtepuanbl O rocyfapCTBEHHOW  ycnyre Haxogsatca B
NoMeLLieHUsIX, NpegHa3HaYeHHbIX 4N8 npuema rpaxaaH.

Pasgen Il. CtaHaapT npeaocTtaBneHUst rocyaapcTBEeHHOW ycnyru
Masa 4. HamumeHoBaHue rocyaapCcTBEHHOW yCIyru

9. NocygapcTBeHHas ycnyra no Bblgadye paspelleHnst Ha U3MEHEHNe MMeHN, haMmmnum
pebeHka, He OCTUrLLIEro Bo3pacTa YeTbipHagLuaTh fer.

Maga 5. HammeHoBaHMe UCNOMHUTENBHOrO OpraHa rocyfapcTBeHHOM BNacTu
KypraHckon obnacTu, npegocTtaBnsitolero rocyaapcTBeHHYO yCnyry

10. locymapcTBeHHasa ycrnyra npeaocTaBnsieTcs 3asiBUTENO OpraHamuM MEeCTHOro
camoynpaBsrieHns MyHUUMNanbHbIX PanoHOB M ropoackux okpyroB KypraHckon obnactw,
HageneHHbiMn 3akoHoMm KypraHckorn obnactu ot 5 oktabpsa 2007 roga Ne 288 «O HageneHum
OpraHoB MECTHOro CaMoynpaBfeHus MYHUUMNanbHbIX PanoHOB W TFOPOOCKUX OKPYroB
KypraHckon obnactn otaenbHbIMW rocyaapCcTBEHHbIMM NOfHOMoYnAMK KypraHckon obnactu
no oneke 1 NonevnTenbCTBY, a Takke No obecnedyeHnto AeTen-cupoT, AeTen, ocTaBmxcs 6es
nornevyeHuss poauTenen, Nuu U3 4Yucra AeTen-cupoT U AeTen, ocTaBlumxca 6e3 noneveHus
poanTenemn, XunbiMKU MOMELLEHNAMU» OTAENMbHbIMU FOCYAAPCTBEHHBIMU  MOTHOMOUYNAMM
KypraHckon obnactu no oneke v nonednTenbCcTBy (Qanee - opraH Orneku 1 nonevnTenscTsa).

11. MNpn m“cnosHeHUN rocyaapCTBEHHOM YCNyrM opraHbl ONEeKn W noneyvynTenscTBa
B3aMMOLENCTBYIOT C:

1) opraHamu 3anMcy akToB rpaXkgaHCKOro COCTOSIHUS,

2) opraHamMmu BHYTPEHHUX aen;

3) ®enepanbHon cnyx6on cyaebHbIX NpUCTaBOoB.

12. Mpn npepgocTaBneHUN rocyqapCTBEHHOW Yycnyru 3anpewaetca TpebosaTtb OT
3a9BUTENSA OCYLLECTBEHUS OEeNCTBUW, B TOM 4MCNEe COrNacoBaHUN, HeobxoaumbiX And
nony4yeHns rocyaapCTBEHHON YCIyrn N CBA3aHHbIX C 0bpalleHneM B MHble roCyaapCTBEHHbIE
opraHbl 1 OpraHM3aLmu, 3a UCKITIOYEHMEM MNOMNYyYEHUS YCIyr, BKITOYEHHbIX B NEPEYHN YCnyr,
KOTOpble  4BNAKTCA  HeobxoaMMmbiMM U obA3aTenbHbiMM  ANS  NpeaocTaBreHus
rocyapCTBEHHbIX Yycnyr, yTBepxaeHHble [lpaButensctBom Poccunckon ®Pepepaumm u
MpasuTtenbcTBoM KypraHckon obnactum.

MmaBa 6. OnucaHue pe3synbrata NpeaoCcTaBNeHUA rOCyAapCTBEHHOW yCryru

13. Pe3ynstatoM npenocTaBreHns rocyqapCTBEHHOW YCRyrn SIBRSIETCS MPUHSTUE
O[HOrO M3 CNeAYLNX PeLLUeHUIA:

1) o Bblgaye paspeLleHnss Ha U3MEeHEHUE MMeHN, pamnnmm pebeHka, He OOCTUrLLEro
BO3pacTa YeTblpHaauaTh ner;

2) 06 oTkase B Bbigaye paspelleHusi Ha U3MEHeHNe UMeHU, pamunmm pebeHka, He
[AOCTUrLLEro Bo3pacTa YeTblpHaauaTu ner.
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MaBa 7. Cpok npepocTaBneHusi rocyaapCTBEHHOM yCIyry, B TOM YMCTIe C YYeTOM
HeobxoaMMOCTU ObpaLleHUA B opraHusaumm, y4acTByrolme B NpeaocTaBrieHnm
rocyaapCcTBeHHOM yCIyru, CPOK NpUOCTaHOBNEHUA NpeAoCTaBeHUA rocyaapCcTBEHHON
ycnyru B cny4ae, eCfiu BO3MOXHOCTb NPUOCTaHOBIIEHMA NpeAyCMOTpPeHa
3aKkoHopaTtenbcTBOM Poccunckon Penepauum nnu KypraHckom obnacrtu, cpok Bbigavum
(HanpaBneHuUs) AOKYMEHTOB, ABMSAKOLWUXCA pe3ynbLTaToM NpeaocTaBneHus
rocynapCcTBeHHOM yCcnyru

14. Cpok npefocTaBreHnst rocyaapcTBeHHon ycnyri: He 6onee 20 paboymx gHen co
OHSA NONyYeHus 3asiBNeHus 1 npunaraemMbiX K HeMy JOKYMEHTOB, B TOM YUCIe JOKYMEHTOB,
NOMyYeHHbIX B MNOpsgKke MeXBEeAOMCTBEHHOrO B3aMMOLEWCTBUSA, €Cnu  3asBUTEMb He
npeactaBun Nx No CO6CTBEHHOM MHMLMATUBE.

Maga 8. HopmaTuBHbIe NpaBOBbLIe aKThl,
perynuvpyiowme npegocTaBrneHne rocyaapCcTBEHHON ycnyru

15. NepeyeHb  HOpMATUBHBIX MNPAaBOBbIX aKTOB, PEerynupyrowmx OTHOLUEHUS,
BO3HMKAKOLWME B CBA3M C NpeaocTaBfeHMEM roCydapCTBEHHOW YCNyru, pasMelleH Ha
odmumanbHOM cante [MaBHOrO ynpasBreHusi, OpraHoB OMEKM WU MNOoMNeYnTenbcTBa B CETU
«MHTepHeT», B peaepanbHoOM peecTtpe un Ha [NopTtane.

[OMmKHOCTHbIE nuua [MaBHOroO ynpasfeHus, OpraHoB OMNeKn U NonevYuTenbcTBa
obecneunBaloT pasMeLleHne U akTyanusaumilo nepevyHss HOPMaTUBHbLIX MPAaBOBbLIX aKTOB,
perynupyowmnx npeacraBrneHne rocyaqapcTBeHHON ycnyrn, Ha ouumansHoM cante [naBHOro
yrnpaBneHns, opraHoB OMNekn 1 noneynTenbcTBa B ceTn «MHTepHeT», Ha lNMopTane, a Takke B
COOTBETCTBYOLLEM pasfene eaepanbHOro peecrpa.

Maga 9. UcuepnbiBalowmini nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUMU C
HOpPMaTUMBHbLIMU NPABOBbLIMU aKTaMu Ansi NPeAoCTaBNeHUsA rocyAapCTBEHHOM yCIyru n
yCnyr, KOTopbie ABMAITCA HeO6X0AUMbIMU U 06s13aTeNbHLIMU ANA NpefoCTaBeHuUs
rocyaapcTBeHHOW ycnyru, nognexawmx npeacrasneHuio 3asiBUTenieM, cnocobbl ux
norny4yeHus 3asiBUTeNeM, B TOM Yucre B 3NIeKTPOHHOWN dhopme, NOpPsSAOK UX
npeacTaBrieHUs

16. [Ina nony4eHus rocygapCTBEHHOW yCnyrn 3asBuUTeNb NpeacTaBnseT:
1) B cnyyae obpalleHnsa obounx pogutenen:
3asiBneHne no opme cornacHo NpUNoXeHmo 1 K AQMUHUCTPATUBHOMY PErnameHTy

(3anonHaeTcs kaxabiM 13 poantenen);

nacrnopT unM MHOW [OOKYMEHT, yOOCTOBEPSAKLWMA NNYHOCTb U MECTO XUTenbCcTBa
3asBuTenen;

cornacve HecoOBepLUEHHONETHEro, gocturiwiero Bo3pacta 10 neT, Ha M3MEeHeHue
UMeEHU, hamunuu,

2) B cnyyae obpalleHns ogHOro U3 poauTenen:

3asBrneHne no gopmMe CornacHo NpunoXxeHuto 1 kK ADMUHUCTPATUBHOMY PerfiameHTy;

nacnopT MNAM MHOW [OOKYMEHT, YOOCTOBEPSIOWMN JIMYHOCTb M MECTO XUTENbCTBa
3aaBuTENS;

cornacue HecoBepLUEHHONETHero, AocTturwero Bo3dpacta 10 neTt, Ha W3MEHeHue
UMeHN, dbamunuu;

KOMUIO pelleHna cyga O NUWEeHUU poauTenbCKMX MpaB BTOPOro poautens (npwm
HanM4Ynun gaHHoro ob6CcToATENLCTBA);

KOMUIO pelleHns cyda O MpU3HaAHUM BTOPOro poauTens HegeecnocobHbiM (Npwu
HanM4Ynum gaHHoOro ob6CcToATENBLCTBA);
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KOMUIO pelleHnsa cyga O Npu3HaHuM BTOPOro poautensa 6e3BeCTHO OTCYTCTBYHOLLMM
(Mpn HannuMmn gaHHoro o6CcToATENLCTRA).

17. B cnyyae ecnu 3a nonyyYyeHnem rocygapCTBEHHOW YCNyru B MHTepecax 3asBuUTens
obpallaeTcs ero npencraBuTenb, TO B LOMOSIHEHNE K AOKYMEHTaM, yKa3aHHbIM B MyHKTEe 16
AOMUHUCTPATUBHOIO pernamMeHTa, NPeacTaBnseTca OOKYMEHT, YOOCTOBEPSOWUNA MYHOCTb
npeacTaBuTens 3asBUTENs, U JOKYMEHT, NOATBEPXAAatoLLMA NOMTHOMOYNA NpeacTaBuTens.

18. B cny4yae ecnun Onsa npegocTaBreHnst rocyaapCTBEHHOM Yycryrn Heobxoauma
obpaboTka nepcoHanbHbIX [OaHHbIX NWUa, He SABMSIIOWErocs 3asiBuTeneMm, M ecnm B
COOTBETCTBUKN C heaeparnbHbIM 3aKOHOM 0bpaboTka Takux NepcoHarnbHbIX OaHHbIX MOXET
OCYLLIECTBIATLCA C COrfacusa ykasaHHOro nvua, npu obpalieHuu 3a MNonyyYeHuem ycnyru
3asBUTENb [OOMOMHUTENBbHO MpPeAcTaBnAeT [AOKYMEHTbl, NOoATBepXAawlue nosyvyeHme
cornacus ykasaHHoro nmua unm ero 3aKoHHOro npeactaBuTenst Ha 06paboTKy NnepcoHanbHbIX
AAHHbIX YKa3aHHOro nuua (3a UCKNIYeHneM nuL, Npu3HaHHbIX 6€3BECTHO OTCYTCTBYHOLLUMMU,
N pasbICKMBAEMbIX UL, MECTO HaXOXAEHUS KOTOPbIX HEe YCTAHOBIIEHO YMNOSIHOMOYEHHbIM
denepanbHbIM OpraHoOM UCMNOSTHUTENBHOW BNAacTK).

19. Takke 3asBuTenb 00sA3aH NpPegoCTaBUTbL B OpPraH OMeKU W MNonedYnTenbCcTBa
CcBedeHus, NpeacTaBneHne KoTopbiX HeobXxoammo B COOTBETCTBUM C 3aKOHOL4ATENbCTBOM
Poccunckon depepauum gnga nonyvYeHns OOKYMEHTOB, 3anpallMBaeMblX B pamMKax CUCTEMBbI
MEXBEAOMCTBEHHOrO B3aUMOLEWCTBUS, @ WMEHHO CBeJeHWA O CTPaxoBOM Homepe
nHameuayansHoro nuuesoro cyeta (CHUIC).

MagBa 10. UcuepnbiBaowmin nepeyeHb JOKYMEHTOB, HEO6X0AUMBIX B
COOTBETCTBUMU C HOPMAaTUBHbLIMU NPABOBbLIMU aKTaMu ANA NpeAoCTaBMeHUsA
rocyaapcTBeHHOW yCryru, KOTopble HAXOAATCA B pacnopsikKeHUU rocygapCcTBeHHbIX
OpraHoB, OPraHOB MeCTHOro camoynpaBrfieHUs! U UHbIX OPraHoB, y4acTBYHOLMUX B
npeanocTaBrieHMU rocyAapCcTBEHHbIX UMM MYHUUMUNANbHBLIX YCAYT, U KOTOpble
3asiBUTenNb BnpaBe NpeAcTaBUTb, a TaKKe CNoco6bl X Nony4YeHUs 3asiBUTENsIMU, B
TOM 4YUcrie B 3NeKTPOHHOM (hopme, NOPAAOK UX NpeaAcTaBleHUs

20. Ina nonyyeHus rocydapCTBEHHOW YCryru 3asiBUTENb BnpaBe MpeacTaBuTb MO
coBCTBEHHON UHULUMATMBE:

1) B cny4ae obpaweHuns obonx poguTtenemn:

KOMMWIO CBMAOETENBLCTBA O POXAEHNN HECOBEPLLEHHONETHETO;

KOMMM [OKYMEHTOB, NOATBEPXAAIOLLMX MPUYMHBLI, B CBSI3U C KOTOPbIMW poauTenu
nNpocAT U3MEHUTb UMA 1 (Unn) pammnuio pebeHka (Konms CBMAETENbCTBA O PaACTOPXKEHUN
UNU 3aknyveHnn Bpaka, Konus cBuaeTenbCcTBa O nepemMeHe amMunum poauTendamu unu
OLHWM U3 HUX);

2) B criyvae obpalleHus ogHOro U3 poauTenen:

KOMUIO CBMAETENBLCTBA O POXAEHUN HECOBEPLLUEHHOSETHETO;

KOMUM OOKYMEHTOB, NOATBEPXAAKLMX NPUYUHBI, B CBA3W C KOTOPbIMW poauTenb
NPOCUT U3MEHNTb UMA U (Unn) pamunuio pebeHka (Konusi CBMAETENbLCTBA O PACTOPXEHUN
Unu 3aknoyveHmn B6paka, Konusa cBUOETENbCTBA O nepemMeHe amMunumn poguTensamMm Unu
OLHWM U3 HUX);

cnpaBky O poxaeHun pebeHka Ne2 no dopme, yTBepxaeHHon [lpukasom
MuHucTepcTBa toctuunmn Poccunckon Pepepaumm ot 1 oktsi6ps 2018 roaa Ne 200 (AoKyMeHT,
NnoATBepXAarLmi cTaTyCc OANHOKON MaTtepu);

cripaBKy O TOM, YTO OPYron poAamuTernb HaxoauTcsl B po3bicke (MpU HEBO3MOXHOCTMU
YCTaHOBMNEHUS MecTa HaXxOXAeHUs poauTens);

AOKYMEHTbI, NOATBEpPXAalolme YKNOHEHNE BTOPOro poautensa 6e3 yBaXMTENbHbIX
MPUYNH OT BOCNUTAHNA U coaepkaHnsa pebeHka (Mpy Hannunum gaHHoro o6CToATENbCTBA);

CBMAETENbCTBO O CMepPTM  BTOPOro  poautens (MpWU  HanmMyuu  OAHHOrO



obcToATenbLCTBA).

21.B cnyyae ecnu 3asBUTENEM He Obinn npeacTtaBneHbl CaMOCTOSTENbHO
AOKYMEHTbI, NpeaycMOTpeHHble NyHKTOM 20 AOMUMHUCTPATMBHOMO perfiameHTa, yKasaHHble
AOKYMEHTbl 3anpaluMBalOTCsl OpraHOM OMekn M MNONeYnTeNbCTBA B COOTBETCTBYHOLLMX
YNOMHOMOYEHHbIX  OpraHax MNoOCPeACTBOM  MEXBEAOMCTBEHHOIO  MHM(OPMaLMOHHOIO
B3aMMOOENCTBUS.

Maea 11. Yka3aHue Ha 3anpeT TpeboBaTb OT 3aABUTENA

22. 3anpewjaetca TpeboBaTtb OT 3assBUTENS:

1) npeacTaBneHns OOKYMEHTOB M WMHGOPMauun WNU  OCYLLECTBNEHUS OEeNCTBUN,
npeactaBfieHne UM OCYLLECTBMIEHWE KOTOPbIX He npegycMOTPEeHO HOPMaTUBHbLIMU
NPaBOBbIMW  akTamMu, pPerynupylowmmMm  OTHOLWIEHMS,, BO3HMKaWLWMe B CBA3UM C
npegocTaBrieHUEM YCIyru;

2) npeacraBreHnss OOKYMEHTOB M WHQopMauun, B TOM 4uUcre noaTBep>KAaroLmnx
BHeCeHVe 3asiBuTenem nnatbl 3a npedocTaBfeHue roCygapCTBEHHOW YCNyru, KOTopble
HaxogsaTcH B pacrnopsixeHuu rocydapCTBEHHbIX  OpraHoB, NpefocTaBNALMX
rocy4apCTBEHHbIE  YCNyrM, OPraHoB MECTHOIO CaMOyrnpaBneHusa, NpegoCTaBnsoLWmMX
MYHUUMNANbHbIE  YCNYrKM, WHbIX  FOCYAApPCTBEHHbLIX  OPraHoB, OpPraHoOB  MECTHOro
camoynpasrneHns nubo noaBeOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaMm WM  opraHam
MECTHOro  camoynpaBfeHus opraHusauum, yyacTBylOLMX B npegocTaBneHnn
npeaycMoTpeHHbIX 4YacTteto 1 ctatbn 1 depepanbHoro 3akoHa oT 27 wmonsa 2010 roga
Ne 210 - ®3 «O6 opraHusaumm npegoctaBneHnss roCyAapCTBEHHbIX WM MyHULMNAbHbIX
ycnyr» (ganee - ®enepanbHbin 3akoH Ne 210-P3) rocygapCTBEHHbIX UM MyHULUMNANbHbIX
yCcnyr, B COOTBETCTBUM C HOPMAaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon degepaumn,
HOPMaTMBHbLIMW MPaBoBbIMM akTaMyn KypraHckon obnactn m mMyHuuunanbHbIMUM NPaBoBbIMU
akTamu, 3a UCKNIOYEHNEM [OKYMEHTOB, BKMOYEHHbLIX B ONpeaesieHHbIn YacTbio 6 ctatbn 7
denepanbHoro 3akoHa Ne 210-d3 nepedeHb JOKYMEHTOB. 3asBUTENb BNpase NpeactaBuTb
yKasaHHble [OOKYMEHTbl M WH(opMauuio B oOpraH, NpegocTaBnAlWMin rocyaapCTBEHHYHO
ycnyry, no cobCTBEHHON MHULMATUBE;

3) ocywlecTBneHns AencTBMi, B TOM 4MUCRE COrfacoBaHui, HeobxoauMbix Ans
Nony4YeHns rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCNYT U CBA3aHHbIX C 0bpalleHneM B MHble
rocydapCTBEHHble OpraHbl, OpraHbl MECTHOrO CaMoyrpaBrieHUs, oOpraHu3auuun, 3a
UCKIMIOYEHMEM  MOSyYeHus  ycrnyr W MofydeHus  OOKYMEHTOB U MHdopmauuu,
npegocTaBnsemMblX B pesynbraTe NpefoCTaBNeHUs TakuxX YCNYr, BKMAKOYEHHbIX B MEepeyHw,
yKkasaHHble B Yyactn 1 ctatbn 9 degepanbHoro 3akoHa Ne 210-93;

4) NnpeacTaBneHns JOKYMEHTOB M MHAOPMaLMK, OTCYTCTBME U (UNN) HEOOCTOBEPHOCTb
KOTOPbIX He YyKasblBanNmMCb MNpW MNepBOHaYarlbHOM OTKase B nNpuemMe [OOKYMEHTOB,
HeobxoanMbIX ANA npefocTaBrneHns rocygapCTBEHHOW ycnyru, Nubo B NpeaocTaBrieHun
rocygapCcTBEHHOM YCIyrn, 3a UCKIMIOYEHNEM CneayloLwmnx crny4yaes:

a) uameHeHne  TpebOBaHMN  HOPMATMBHbLIX MNPAaBOBbLIX  aKTOB, KacalLMXCs
npenocTaBreHnst rocyaapCTBEHHOW yCryrk, Nocre nepBoHavanbHOM nogadn 3asiBfieHust O
npegocTaBreHnn rocygapCTBEHHON YCnyru;

0) HannumMe ownboK B 3asiBNEHUU O MPedoCTaBNEeHUU roCyqapCTBEHHOW YyCryrn wu
AOKYMEHTax, MoAaHHbIX TrpaXgaHWHOM [MOcCre rmnepBoHavanbHOrO OTKasa B npueme
AOKYMEHTOB, HeoOXoAuMbIX [ONA NpedocCTaBneHust rocygapCTBeHHOW ycrnyrn, nubo B
npefocTaBfieHun rocygapCTBEHHOW YCNYrM U He BKIOYEHHbIX B MpeAcTaBreHHbI paHee
KOMMMIIEKT AOKYMEHTOB;

B) UCTEYEHUEe CcpoKa AencTBUS LOOKYMEHTOB WU U3MEHeHwe uHdopmauuum nocrne
nepBoHayanbHOrO OTKasa B MNpuMeMe [OOKYMEHTOB, HeobXxoaumbiX AN npefocTaBrneHus
rocygapcTBeHHOM ycnyrm, nnbo B npegoctaBneHnm rocyaapCTBEHHON YCNyru;
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r) BbIABNEHME AOKyMEHTanbHO noAarBepxaatowero dakra (npu3HakoB) oOLwMOGOYHOro
UM  NpoOTMBOMPaBHOrO Aencreust  (6e34encTBus) AOOSMKHOCTHOrO Nvua  yupexaeHus,
NPeaoCTaBnAWEro rocyAapCTBEHHYO yCnyry, chneuvanucTa ydpexaeHus, paboTHuka
MHOMO(OYHKLIMOHANbHOIO LEeHTpa, paboTHWKa opraHusaumm, npeaycMOTpeHHon YacTtbio 1.1
ctatb 16 ®PenepanbHoro 3akoHa Ne 210-d3, npu nepBoHayanbHOM OTKase B Npueme
AOKYMEHTOB, HeobxoAuMmbIX ANd npefocTaBneHus rocyaapcTBeHHOWM ycnyrn, nnbo B
npefocTaBrieHu rocygapCTBEHHOM YCNyrn, O YeM B MUCbMEHHOM Buae 3a MOoANUChLIo
pyKkoBOOUTENSA oOpraHa, npegocTaBnsloWero rocygapCTBEHHYIO YCyry, PyKOBOOUTENS
MHOFOOYHKLMOHANbLHOIO LiEeHTpa MNpuW MepBOHavyaribHOM OTKa3e B MpuemMe [LOKYMEHTOB,
HeobXoOMMbIX ONA NpefocTaBfeHus rocyAapcTBEHHOM ycnyrn, nmbo  pykoBoguTens
opraHusaumm, npegycMoTpeHHon YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93,
yBe4OMMSIETCS 3asiBUTENb, a Takke NPUHOCATCHA U3BMHEHNA 3a JOCTaBMNeHHble HeyaobCTBa.

MaBa 12. UcuepnbiBawowmnii nepevyeHb OCHOBaHWUM ANsl OTKa3a B NpuemMe AOKYMEHTOB,
Heo6XxoAuMbIX AN NpeAoCTaBNeHUs rocyAapCTBeHHOW yCnyru

23. OcHoBaHMs [fOns oOTKkasa B MpuveMe [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHnsi rocyaapCTBEHHOW YCnyr, OTCYTCTBYIOT.

Magea 13. UcuepnbiBalowmi nepevyeHb OCHOBaHWUA ANA NPUOCTAHOBNEHUSA UMK OTKa3a
B NpeAOCTaBleHUN rOCYyAapCTBEHHOW yCnyru

24. OCHOBaHMA ANs NPUOCTAHOBMEHUS NpenoCTaBfeHNa rocyaapCTBEHHOW YCnyru
OTCYTCTBYIOT.

25. VicuepnbiBaowmin  nepeyeHb OCHOBaHUMM AOnd  OTKasa B NpegocTaBreHun
rocyaapCTBEHHOWN YCIyru:

1) HecoOTBETCTBME 3asABUTENS, NOAABLUEro 3asBreHne, KaTeropmm nuu, ykasaHHbIM B
NyHKTe 2 AOMUHUCTPATUBHOIO pernamMmeHTa;

2) HenpeacTaBneHne wnu npeacrtaBneHne He B MNOMHOM OObeMe [OKYMEHTOB,
yKa3aHHbIX B NyHKTax 16-19 AAMUHUCTPATMBHOIO perfiameHTa;

3) npeacrasneHve 3asBUTENEM HEAOCTOBEPHbIX CBEAEHUN, YKa3aHHbIX B 3adBleHUN U
(Mnn) goKyMeHTax, NPUMNOXEHHbIX K 3asBNEHUIO;

4) npeacraBrneHne [LOKYMEHTOB, COAEpXalunxX MO4YMUCTKM WU MPUMNUCKWA, WHblE He
OrOBOPEHHbIE B HUX UCMNPaBEHNS.

agBa 14. NMepe4yeHb ycnyr, KOTOpble ABNAKTCA HE06X0ANMbIMU U 06A3aTeNbHbLIMU
ANA NpeaocTaBrieHUsA rocyfapCcTBeHHOMW yCIyru, B TOM YUcre CBeAeHUs 0 JOKYMEHTe,
(mOKymMeHTax), BbigaBaeMoM (BblAaBaeMblX) OpraHU3aumamMmn, y4acTBYHOLWUMHA B
npenocTaBleHUn rocyaapCTBEHHOW yCcnyru

26. Ycnyrn, KoTopble  SABNAKOTCA  HeobxoauMbIMM U obs3aTenbHbIMK — ANs
NnpenocTaBneHnsl rocyaapCTBEHHON ycnyru, 3akoHoaaTenscTBoM Poccuiickon ®enepauum He
NpeaycMOTPEHbI.

MnaBa 15. Mopspok, pasamep U OCHOBaHUA B3UMaHUs roCyAapCTBeHHOW MOLMUHbI UNX
WHOM NnaTbl, B3MMaeMoW 3a NpeaoCcTaBlieHWe rocyaapCcTBeHHOM yCcnyru

27. 3a npegocTaBneHve rocyaapCTBEHHOM YCNyrM rocyqapCTBEHHAs MOLWMMHA WK
MHasi Nnata He B3UMaeTcs.
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Maga 16. MNopsagok, pasamep U OCHOBaHUA B3UMaHUA NnaTbl 3a NpegocTaBneHne
ycnyr, KOTopble ABNAKTCA He00X0AMMBbIMU U 06si3aTeNbHbIMU AN NpeAoCcTaBNeHns
rocyaapcTBeHHOW yCryru, BKnovas nHcopmaumio o MeToguke pacyerta pasmepa
Takow nnaThbl

28. OcHoBaHUN ANdA B3MMaHus Nnatbl 3a NpegocTaBneHne YCryr, KOTopble ABMAITCA
HeobxoanmbiMn 1 obsizaTenbHbIMU  ANA  NPegoCcTaBNeHns rocyaapCTBEHHOW  yCnyru,
HOpMaTMBHbLIMM MpaBoBbIMM akTamu Poccuirckon Pepepaumn, KypraHckon obnactu He
npegycMoTPEHO.

MaBa 17. MakcumanbHbIM CPOK OXXUAAHMUA B o4epeaun npu nogaye sanpoca
O NpeaocTaBfieHMU FOCYAapCTBEHHOWU YCNYrU U NPU NOsy4YeHUN pe3ynbLTaToB
npeaocTaBfieHUA rocyAapCcTBEHHON YCIyru

29. MakcumanbHbI  CPOK  OXMOaHuUs B oyepeauM npu  nogade 3asiBfeHus o
npeaocTaBrieHun rocydapCTBEHHOW YCryrn U Npu NosiyMeHUM KOHEeYHOro pesynsrarta ycnyru
He OOrKeH npeBblwaTh 15 MUHYT.

[Mpy HanpaBneHun 3asBrieHUs O NpefoCcTaBfieHUN rocydapCTBEHHOW YCNyru B opraH
OneKkn W nornevYnTenbCcTBa MOYTOBOM CBSA3bIO, C UCMOMb30BaHMEM CpeacTB (hakCUMUITbHOW
CBA3N WM B 9NEeKTPOHHOW dopme, B TOM 4ucne C ucnonb3oBaHnem [lopTana,
obecneumBaeTcss  BO3MOXHOCTb  MNpeaABapuTENbHOW  3anucn  And  NpeaocTaBreHus
rocyaapCTBEHHOM yCIyru.

CornacoBaHve c 3asBuTenem paatbl U BpeMeHn obpalleHnss B opraH Onekn Wu
norneynTenbCcTBa OCYLIECTBMSAETCA C  WCNOMb3oBaHWEM CpeactB  TernedOHHOM  Unu
3NEKTPOHHON CBA3MN, BKNOYas CETb «MHTEPHET», NOYTOBOW CBA3bI0O HE NO3AHEE CreayoLLero
paboyero AHA CO AHA perncTpaunmn 3asBneHns o npegoCcTaBneHnn rocyaapCTBEHHON YCIyTri.

Bpema oxuaaHua  nNpegocTaBneHus  rocyqapCTBEHHOW — ycriyru B cnyyae
npegBapuTenbHOro CorfacoBaHus AaTbl U BpeMeHu obpalleHus rpaxgaHuHa He LOMKHO
npeBbiWaTbh 5 MUHYT.

B cny4aax nMCbMeHHbIX 3anpocoB 3asiBUTENs no noyte, B OpMe 3NEeKTPOHHOro
AOKYMeHTa, C ncnonb3oBaHnem lNopTtana, oxugaHve B ovepean He Tpebyetcs.

Maga 18. CpoK 1 NnopsifoK perucTpauyum sanpoca 3aasBuTensa o npeaocTaBleHnmn
rocyfapCTBeHHOM yCryru u ycnyru, npegoctaBnsaeMon opraHmsauuen, y4acTBylowen
B NpeAoCTaBNeHNn rocygapcTBeHHOM yCnyru, B TOM Yucre B 3fIeKTPOHHOM chopme

30. Peructpauus  3asiBneHMss O NpenoCTaBfneHUM  rocygapCTBEHHOW  yCnyru
OCYLLIECTBISAETCA B A€Hb NOCTYMNSIEHMS 3asiBNIEHUS B OPraH Onekun n noneyvynmTenbscTea.

PerncTtpaums 3asBneHus o npegocTaBneHnn rocygapCTBEHHON yCnyr, NOCTYNUBLLETO
B OpraH Ornekn M nonedynTenbcTBa B BbIXOAHOM (Hepabouymi MnNu nNpasgHUYHLIN) OEHD,
OCYLLIECTBISIETCA B NEPBbIN, CreayoLwmii 3a HUM, paboymnii aeHb.

31. B cny4ae HanpaBneHus 3asiBfieHnsi 0 NpegocTaBeHnn rocyaapCTBEHHON YCAyrn U
AOKYMEHTOB, HEOOXOAMMbIX ANS NpeaocTaBfieHUsl roCyAapCTBEHHOW YCMyru, MO novte ux
perncTpaunsa ocyLLeCTBNAETCA B NepBbl paboynit AeHb NX NOCTYMNSIEHWS.

32. Peructpauus 3asiBneHns o0 NpeaocTaBfieHUn rocyaapCTBEHHOM YCIyrn He O0SMKHa
3aHMMaTb 6onee OeCATU MUHYT.
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Maga 19. Tpe6oBaHUA K NOMELLEHMAM, B KOTOPbIX NpeaocTaBnsAeTcA
rocyaapcTBeHHas ycnyra, K 3afly OXXuaaHusi, MecTam AnA 3anofiHeHUs 3anpocoB O
npenocTaBneHnn rocyaapcTBeHHOM yCcnyru, MH(opMaUlUOHHbLIM CTeHAaM €
obpasuamMu Nx 3anosfiHeHMA N NepevyHeM JOKYMEHTOB, Heob6XxoauMbIX Ans
npenocTaBneHusi KaXXaowu rocyfapcTBeHHOM ycnyru, pasmeLweHuo u opopMneHuto
BU3yaribHOM, TEKCTOBOU U MynbTUMEeAUNHON NHOopMaLum o nopsake
npenocTaBreHusi Takom ycrnyru, B TOM Yucrie K obecneyeHnto 4OCTYNHOCTH ANA
MHBaNMAoOB yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C 3aKOHOAaTeNnbCcTBOM Poccumckomn
deaepauum o counanbHON 3aWmTe MHBANMAOB

33. lNpuem 3aaBuTenen ocyLecTBNAeTCS B cneumanbHO BblOENEHHbIX AN 9TUX Lenemn
NOMeLLEHMSIX OpraHa onekn n nonevymTenbLCcTea.

34. NomeLleHna obopynytotcs naHgycamu, pacLMpeHHbIMN npoxogamu,
nossonswmMMn obecneuntb GeCnpensTCTBEHHbI BXO4 B MNOMELLEHME opraHa Onekm wu
noneynTenbCcTBa M BbIXO4 M3 HEro vy C OrpaHUYeHHbIMU BO3MOXHOCTSIMU, BO3MOXHOCTb
nocagkv B TPaHCNOPTHOE CPeACTBO W BbICAAKM U3 HEro, B TOM 4YUCMe C UCMNOSib30BaHNEM
Kpecna-konsckm u, npu HeobxoguMoCTW, C MNOMOLWbD PabOTHMKOB OpraHa oOrnekn wu
nonevynTensbCTBa.

LleHTpanbHbIN BXOA B 3aaHMe obopyayeTrca MHGPOPMaLNOHHON Tabnnykon (BbIBECKON),
cogepxalen MHopMaLmio 0 HaMMEHOBaHMM OpraHa, OCYyLIEeCTBASLWEro npeaocTaBneHme
rocygapcTBEHHOM YCIyrn, K O pexuMme ero paboTsbl.

35. Hocutenn wnHdopmaummn, Heobxogmmon ans obecrnedeHns GecnpensaTCTBEHHOro
AOCTyna MHBanNWAoB AN nonyyYeHus rocyaapCTBEHHOW YCMyru, ¢ y4eTOM OrpaHU4eHumn UX
XunsHegeaTenbHOCTU Oy6nupyroTcst 3BYyKOBOW W 3pUTENBbHOM MHGOPMauuen a Tak Xe
Hagnucen, 3HaKOB W WHOW TEKCTOBOWM W rpadudeckon uHopmMauum  3Hakamu,
BbIMOMHEHHBIMU peribeHO-TOYEYHbIM WP TOM bpanns n Ha KOHTpaAcTHOM (YOHe.

Ob6ecneuvBaeTcss JONYCK B OpraH OMNeknm M noneyvyumTernbCcTBa CypaonepeBoavMKa U
TUdriocypaonepeBoaYmKa.

36. MHBanugam, uMMewWwuM  CTOMKME  pacCTpoMCcTBa  (PYHKUMM  3peHuss U
CaMOCTOSITENIbHOIO  NepeaBuXeHUs, CneuvannuctoMm opraHa onekn U nonevyntenbcTea
OKasblBaeTCA MNOMOLLb MpU nepeaBuxeHun Nno TeppuTopun, 3O0aHUK0 opraHa oOreku wu
nonevynTenbCcTBa, COMPOBOXAEHWE M MOMOLWb B nNpeogoneHnn 6GapbepoB, MeLlakoLwmx
NOMy4YEHUIO UMK YCIyTr HapaBHe C APYrMMY NMLamu.

37. ObecneunBaeTcss OOMNYCK B OpraH OMeknm uM nonedynTenbcTBa cobakuM-npoBOAHMKA
nNpy HaNU4MM AOKyMEeHTa, NOATBEPXAAoLLEro ee crneumanbHoe obyyYyeHne n BblAaBaeMoro no
dopme 1 B nopsagke, yTBepPXKAEHHbIX Npuka3omMm MuHUCTepcTBa Tpyaa U counarnbHOM 3allmThbl
Poccuiickon ®epepaumm ot 22 wuwoHa 2015 roga Ne 386H «O6 yTBEpXAeHUM OpMbI
AOKYMeHTa, nogTeepXaatoLLero cneyunarnbHoe obyyeHne cobakn-npoBoAHMKA U nopsaka ero
BblAaum».

38. KabuHeTbl nNpuema 3asiButenen obopyayloTca  cTonamu, CTynbsaMu  Ons
nocetnTenen n MHPOPMaLMOHHbIMKN Tabnuykamu (BbiBeCKamMmn) C yKasaHUEM:

1) Homepa kabuHeTa;

2) hbamunun, uMeHn, oT4yecTBa W [LOMMKHOCTM CchneuuanuncTta, OCYyLeCTBSLWEero
npegocTaBrieHne rocygapCTBEHHON yCryru;

3) BpemeHu 06eeHHOro N TEXHUYECKOrO NepPepbLIBOB.

39. Kaxxgoe paboyee wmecto crneuvanuctoB  obopyayetcs  nepcoHaribHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO [J0CTyna K HeobxoaumbiM MHAOPMAaLMOHHbIM Gasam
AaHHbIX, NevYaTarLmM YCTPONCTBOM.

40. NomeweHns ana  npegocTaBfneHnss  roCy4apCTBEHHOW  yCRyrn,  OOSKHbI
COOTBETCTBOBATb CaHnTapHO—3nNMaeMnonorn4eckmum npasunam n HopmaTMBam
«lurneHnyeckne TpeboBaHNs K NEPCOHasNbHbIM 3NEKTPOHHO — BbIYUCIIUTENBHBIM MalUMHaM t
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opraHusaumm pabotbl. CaHllnH 2.2.2/2.4.1340-03».

41. Ana oxugaHua npuemMa 3aaBuTeNndAM OTBOAATCA MecTa, 00opyooBaHHbIE
CTynbaAMKM, ctonamu (ctorMkammn) mn obecnevyeHHble obpasuamu 3anofHEHUA OOKYMEHTOB,
OGnaHkamu  3asBNEeHUA U KaHUENSpCKUMU  MPUHAANEXHOCTAMUM AN BO3MOXHOCTU
0oOpPMIEHNs JOKYMEHTOB.

42. MecTa ansa oxugaHus npuema rpaxgaH obopyayoTes:

1) NPOTMBONOXapPHOM CUCTEMOM U CPeACTBaMU MOXapOoTYLUEHWS;

2) cpeacTBamm onoBeLLeHNst O BO3HUKHOBEHMM YPE3BbIYAHOM CUTYaLINN.

B mectax oxugaHua B AOCTYMHOM ANSA rpaxgaH MecTe pa3MeLarTcs CXeMmbl
pacnonoXeHnsa CPeacTB NOXapOTYLUEHNS N NyTEn 3BaKyaLmm.

43. Ha Tepputopun, npuneralwen K MEeCTOPACNOSIOXKEHUIO OpraHa oOnekn wu
nonevnTenbcTBa, 06opyayrTCa MecTa Ansi aBTOTPAHCNOPTHbLIX CPEACTB, B TOM 4vucne Ans
NMapKOBKM TPAHCMOPTHbIX CPEACTB MHBaNMAoB He MeHee 10 npoueHTOB MecT (HO He mMeHee
ogHoro mMmecta) Aana  6ecnnatHOM MapKOBKM  TPAHCMOPTHbIX CPeAcTB, ynpaBnsieMbiX
nHBanuaamu |, 1l rpynn, n TpaHCNOPTHbIX CPEACTB, NEPEBO3ALNX TakKMX UHBANNOoOB U (Mnn)
JEeTen-MHBannMaoB.

44. Ha MHOPMaLMOHHbIX CTeHAAx OpraHa Onekm u noneyvynmTenbCcTBa pasMellaeTcs
cnegywouwasa nHpopmaums:.

1) usBneyeHne wn3 3akoHoOAATENbHbIX W WHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB,
coAepxalmx HOpMbl, perynupyolime AesTeNbHOCTb OpraHa OMneku W noneynTenbcTBa Mo
NpeaoCTaBeHNIo rocyqapCTBEHHON YCnyru;

2) n3eneyvyeHnsa n3 Tekcta AOMUHUCTPATUBHOIO pernameHTa;

3) nepevyeHb JOKYMEHTOB, HEOBXOANMBIX ANA MOSyYeHUs rocygapCTBEHHOW ycrnyru, a
Takke TpeboBaHUs, NpeabsaBnseMble K 3TUM JOKYMEHTaM;

4) rpachvk npuema rpaxkgaH;

5) obpasubl 0GOpMIIEHUS  OOKYMEHTOB, HeobxoauMbiXx ONd  NpeaocTaBrieHus
rocygapCTBEHHOW yCnyru;

6) NnopaAaoK MHPOPMMPOBAHUSA O X04e NPEAOCTaBEHNS rOCY4APCTBEHHOW YCIYTW;

7) NopAnoK NonyvYeHust KOHCynsTauun (Cnpasok);

8) nopsgok obxanoBaHMsl peLlleHui, AeNCTBUA nnu 6e30encTBmst OOMKHOCTHBIX NuL
opraHa Oneku M MNOMevuMTenbCTBa, OTBETCTBEHHbIX 3a NpegocTaBrieHWe rocyaapCTBEHHOM
ycnyru.

asa 20. NMoka3saTenu QOCTYNHOCTU U KayecTBa rocyaapCTBEHHOW YCIyru, B TOM Yucre
KONMMYECTBO B3aUMOAENUCTBUN 3asiBUTENS C AOMMKHOCTHLIMU NULAMKM NpU NpeaocTaBneHnmn
rocyapCTBeHHOM YCIyr U UX NPOAOIMKUTENIbHOCTL, BO3MOXXHOCTb NOSTy4eHust uHcpopmaumm
O xoAe npeaocTaBreHUs rocyaapcTBeHHOMW YCIyru, B TOM YMcrie C UCNOofib30BaHUEM
MHOPMaLIMOHHO-KOMMYHUKaLMOHHbIX TEXHOSOMMI, BO3MOXXHOCTb TG0 HEBO3MOXXHOCTb
nonyyeHus rocyaapcrteeHHoun ycnyru B 'BY «M®LL» (B Tom yncne B nonnHoMm o6tbLeme), B
nobom TeppuTopranbHOM noapasaeneHnn opraHa, npeaocTaBnAoLWEero
rocyfapCTBEHHYHO YCryry, No BbIOOpy 3asaBuTens (3KCTeppuTopuanbHbIM NPUHLMN),
nocpeAacTBOM 3anpoca o nNpefocTaBleHUN HeCKONbKUX rocyaapCcTBEHHbIX U (MIn)
MyHuuunanbHbIx yenyr B FBY «M®LL», npeaycmoTpeHHoro ctatben 15.1
®depepanbHoro 3akoHa «O6 opraHu3aumm nNpeocTaBeHUsA rocyAapCTBEHHbIX U
MyHMLMNAbHBLIX YCIyr»

45. lNokasatensiMn 4OCTYMHOCTU NpU NpeaoCTaBneHU rocyAapCTBEHHON YCIyrn ABIAOTCS:

1) Hanuune oduumaneHOro carTa OpraHoB OMNEKNn U MnonevnTenbcTBa B CETU
«MHTepHeT» C pasmelleHHOW akTyanbHOW WHQoOpMaumen o rnopsake npedocTaBneHus
rocyapCTBEHHOMN yCnyru;

2) BOBMOXHOCTb  MOMyYeHUs  MHopMauum M KOHCynbTauumn,  KacarLlnxcs
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paccMOTpeHNa JOKYMEHTOB, YKa3aHHbIX B MyHKTax 16 - 19 AAMUHUCTPATUBHOIO pernamMeHTa;

3) BO3BMOXHOCTb 3asiBUTENsd o00paTUTbCHA JIMYHO, MO NpeaBapuTENbHOW  3anucw,
NnocpesCcTBOM HanpasfneHus 3asiBfeHns O npefocTaBrieHun rocygapCTBEHHOW  yCryru
no noyte, B PopMe 3EeKTPOHHbIX JOKYMEHTOB;

4) HannuMe B OpraHax onekn u nonevYnTenbCcTBa WHMPOPMALMOHHOIO CTeHaa C
pasmMeLlLeHHON HdopmaLmen o nopsake npegocTaBneHnsa rocyapCTBEHHOM YCNyru;

5) KONMMYecTBO B3aMMOOEWCTBUA  3asBUTENS C  AOMKHOCTHbIMMA — fvuamn  npwm
npefocTaBneHMn  roCydapCTBEHHOW YCryrm He [OOS/MKHO MpeBbiwaTb OOHOro  pasa
NPOAOIKUTENBHOCTLIO HEe Bonee 15 MUHYT.

46. NokasaTtenem kavyecTBa NpeaocTaBneHns rocyaapcTBEHHOM yCryrn SBnseTca gons
3asBuUTENENn, NOSyYMBLUNX rOCYAAaPCTBEHHYIO YCNYry CBOEBPEMEHHO M B NOSIHOM obbeme, OoT
obLero KonuyecTBa nonyyarenemn rocyqapCTtBeHHON yCryru.

47. OcHoBHble TpeboBaHMA K Ka4eCcTBy NPeAOCTaBEeHNs rocyaapCTBEHHOW YCIYTW:

1) cBOEBPEMEHHOCTb NPeaoCcTaBneHns rocyaapCTBEHHOWN yCryru;

2) 0OCTOBEPHOCTb U NMOSTHOTa MHPOPMUPOBaHUA 3asiBUTENS O X04e PacCMOTPEHUS ero
obpalleHns, B TOM 4uUCrie C UCMOSb30BaHMEM WHGPOPMALMOHHO-TENEKOMMYHMUKALMOHHbIX
TEXHOIOMN;

3) yaobcTtBO M [OOCTYNHOCTb MOMyvYeHUs 3asBuTeneM WHgopmauun o nopsgke
npeaocTaBreHna rocyaapCTBEHHOM YCNyrn, B TOM YUCHEe B ANEKTPOHHON hopMme.

48. Kputepumn nonHOTLI U Ka4YecTBa NpegocTaBneHns rocyaapCTBEHHON YCryru:

1) To4yHOe cobrnofgeHne CPOKoB 1 NOpsiAKa NpeoCTaBNeHnst rocyaAapCTBEHHON yCnyru;

2) OTBETCTBEHHOCTb YYaCTHMKOB W 3auMHTEpPecOoBaHHbIX §WL 33 OpraHu3auuio,
npoBeaeHne, Ka4eCcTBO NPeaocTaBnAeMon yCcnyru;

3) oTcyTCTBME OBOCHOBAHHbLIX Xanob CO CTOPOHblI 3asBUTENS MO pesyfnbratam
npenocTaBneHns rocygapCTBEHHON YCyri.

49. OueHka KayecTBa W  OOCTYMHOCTM  FOCYOApCTBEHHOW  ycrnyrn  OOShKHa
OCYLLECTBIATLCS MO CneayrowmnmM nokasartesnsim:

1) konn4yecTBO  B3aMMOOENCTBUW  3asiBuTenerM co  cneuuanuctamm  OTtaena,
OTBETCTBEHHOIO 3a npefocTaBrieHne rocyqapCTBEHHOW YCnyru, B cryyae npeactaBrieHus
3a8BMNEHMS M MpunaraemMmblX K HeMy [OOKYMEHTOB B MOfIHOM OObemMe W npaBuibHO
0POPMIIEHHbIX U (UMW) 3aMOMHEHHbIX HE AOMKHO NpeBbIWaTh ABYX pas;

2) Konn4yectBo 0BOCHOBaHHbIX anob u obpaweHui rpaxgaH M opraHM3auun Ha
Ka4yeCTBO W [OOCTYMHOCTb rOCYy4apCTBEHHOW YCNyru, HapyleHue CpPOKOB MpedocTaBneHus
rocyaapCTBEHHOM yCnyru;

3) KONMYECTBO YAOBMETBOPEHHbLIX CYAEOHbIX MCKOB Ha peLleHnd, MpUHATbIE Npu
npenocTaBrieHnn rocyaapCTBEHHON yCnyru,

4) ynoBNeTBOPEHHOCTb 3asiBUTENeEn KayeCTBOM nNpeaocTaBneHuUs rocyaapCTBEHHON
ycryru.

50. UHopmuposaHme o xoge  nNpenocTaBneHna  rocygapCTBEHHOM  YCIyru
OCYLLECTBISIETCA cneumanuctamm OpraHoB OMNeKn W noneydyumTenbcTBa npu  obpalleHnn
3asBuUTENA NOCPEOCTBOM MOYTOBOW, TENEdOHHOW CBA3WN UMW SNEKTPOHHOW NOYTHI.

51. MonyyeHne rocymapcteeHHon ycnyrm B TBY «MOL» ocywectenserca B crnyyae
3aKMYEHVS COMmMaLLeHns O B3aUMOLEVCTBUM C y4ETOM TpeboBaHMM K MHGhOpMaLIMK, YCTaHOBIEHHbIX
HacToAWMM AOMUHUCTPATUBHBLIM pPerflaMeHToM, B TOM YucCre npegycMaTpusarollen BO3MOXHOCTb
nonyyeHuss rocygapcteeHHon ycnyrm B BY «M®Ll» nocpeactBom HanpaeneHust 3anpoca O
NPefoCTaBNEHNN HECKOMBKUX rocydapcTBeHHbIX yeryr B 'BY «M®L», npeaycMoTpeHHOro cratbemn
15-1 ®epepanbHoro 3akoHa Ne 210-03.
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agBa 21. UHble TpeGoBaHMA, B TOM YUCIie YYuTbiBaloLWme 0oCO6eHHOCTH
npeaoCcTaBlieHUA rocyfapCTBEHHOM YCIyrn No 3KCTEPPUTOPUANLHOMY NMPUHLMNY U
OCOOEHHOCTU NpefoCcTaBeHMA rocyaapCcTBEHHON YCIYrn B 3N1IeKTPOHHOU dpopme

52.3asBneHne O npenocTaBneHUN rocygapCTBEHHOW YCNyru MOXeT ObiTb nogaHo
3asBUTENEM B 3MeKTpoHHOM opme nocpeacteom [loptana, B crnydae nepesoda
rocyapCTBEHHOM YCNYrn B 9NEeKTPOHHbIN BUL.

Hdoctyn Kk dopme 3asiBNeHus B 3MEKTPOHHOM dOpMe OCyLEeCTBseTCs nocne
pernctpauun 3assutend Ha lNopTtane.

O6palleHne 3a MonyyYeHMeM rocydapCTBEHHOW  ycnyrm v npegocTaBneHve
rocydapCTBEHHOW YCryrm MOryT OCYLUECTBNATLCA C  UCMOMb30BaHUMEM  ONEKTPOHHbLIX
AOKYMEHTOB, MOAMUCAHHbIX 3MNEeKTPOHHOM MOAMUCLID B COOTBETCTBMM C TpeboBaHMSMU
depnepanbHoro 3akoHa ot 06 anpenst 2011 roga Ne 63-®3 «O6 aneKkTpoHHOW NoanucKu» n
depepanbHoro 3akoHa Ne 210-93.

B cnyyae npepgocrtaBneHust yCriyrm B 3NeKTPOHHOM BuAe OOKYMEHTbI NOAMNUCHIBAOTCA
C UCMONb30BaHMEM YCUITEHHOW KBanNUULUMPOBAHHOMW SMNEKTPOHHOW MOAMUCU UMK NPOCTON
3NEKTPOHHOW Noanucu.

3asBuTenb 3anornHSET 3NEeKTPOHHY (opMy 3adBreHMss O npenocTaBneHnn
rocygapctBeHHou ycnyrn. [JaHHble, yka3aHHble 3asBuTenem npu permctpauum Ha lNoptane,
aBTOMaTUYEeCKN 3aroSiHAT COOTBETCTBYIOLLME MONSA 3adABMEeHUs, 3adBUTENO Heobxoanmo
TONbKO BHECTW HEAOCTAOLLYIO MHAOPMALMIO.

CeefeHusa o ctaguax NPOXOXAEHUS 3asBEeHNs B ANeKTPOHHON dhopMe ny6bnumkyoTes
Ha [MopTane B pasgene «JIM4yHbIN KabuHeT» 3asBuUTENa B noapasgene «Mowu 3asBku» BO
BKNagke «lNogaHHble 3asBneHnsa» U MoryT 6biTb HanpasneHbl HA agpec SNeKTPOHHOW NOoYThI
3aABUTENS, KOTOPbIA BbIN yKasaH Npu 3anofHEHUN 3asiBNEHNS B NEKTPOHHOW hopMe.

YBegomneHne 3asiBUTeNns O MNPUHATOM K PacCMOTPEHUIO 3adBMEHUW, a Takke o
HeobXoAMMOCTM npeacTaBreHnss HeoOXOAMMBIX K HeMy [OOKYMEHTOB OCYLLECTBISETCs
OpraHoM Oreku 1 nonevYnTenbCcTBa He NosgHee oAHoOro paboyero AHS, crneaylowero 3a AHemM
3anosiHeHNs 3asiBUTENEM COOTBETCTBYIOLEN MHTepakTUBHON dhopMbl Yepes NopTarn.

Pazpen Ill. CocTaB, nocrneaoBaTefibHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencteumn), TpeboBaHMA K NOPAAKY UX BbIMOSIHEHUS, B TOM Yucne
0COGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHBLIX Npoueayp (A4eMCTBUNA) B NIEKTPOHHOM

c¢dopme
Maga 22. UcyepnbiBaowmm nepevyeHb agMMHUCTPATUBHbLIX Npoueayp

53. MNpepocraBneHne rocyoapCTBEHHOW YcnyrM BkNoYaeT B cebsa  cnepyowime
agMWHUCTPATMBHbIE npoLeaypbl:

1) npyem 1 pernctpaumns 3asaBrneHns n npunaraeMblx K HeMy JOKYMEHTOB;

2) (bopmmpoBaHMe © HanpasneHve MeXBeOOMCTBEHHbIX 3anpoCoB B OpraHbl,
yyacTByloLne B NpegoCcTaBieHnn rocyaapCTBEHHOW YCIyru;

3) paccMoTpeHne 3adBfeHna W npunaraemblX K HeMy [OOKYMEHTOB W MNPUHATUE
peLLeHns o npegocTasneHun nMbo oTkase B NpeaocTaBneHun rocyaapCTBEHHON yCnyru;

4) nopagoK  OCYLWEeCTBMNEeHUs  aAMUHUCTPATMBHbLIX — npouenyp  (gencrteun) B
3NeKTPOHHOW hopMe, B TOM YuUCHe C ucnonb3oBaHneMm lNoptana;

5) Bblgaya (HanpaBneHwe) 3asBUTENIO pesynbTaTa NpPegocTaBneHns rocyaapCTBEHHON
yCIyru.

6) NnopaAaoK UcnpaBneHnsa JONyLEeHHbIX oneyaTtok U (Mnm) owunbok Mnv HanpaeneHns
nHpopmaumm o6 OTCYyTCTBMM oOneyatok M (Mnn) owmnboK B BblAAHHBbIX B pesynbrarte
npenocTaBrieHnsi rocyaapCTBEHHOM YCryru JOKyMeHTax.
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54. MNMony4venne rocygapcteeHHon ycnyrn B BY «M®Ll» ocyuwiectBnaeTcs B criydae
3aKMOYEHNs COorMnaleHnss O B3auUMOAEWCTBUM C ydeToM TpeboBaHui K uHGOopMauuu,
YCTAHOBSMIEHHbIX  HacTOAWMM  AOMUHUCTPATUBHLIM  perfnamMeHToM, B TOM  uyucne
npegycmaTpuBalolLlen BO3MOXHOCTb MOMy4YeHUa rocydapcteseHHon ycnyrm B [BY «MOL»
nocpeacTBOM HarnpaeneHuss 3anpoca O NpeaoCTaBfeHUUM HECKONbKUX TOCYAapCTBEHHbIX
ycnyr B FBY «M®LL», npegycmoTtpeHHoro ctatben 15-1 degepanbHoro 3akoHa Ne 210-93.

Maga 23. aneM n pernctpauunsa 3asaBneHnAa n npunaraemMbiX K Hemy QOKYMEHTOB

55. OcHoBaHMeM A5l Hayarna BbINOMHEHNS agMUHUCTPaATMBHOM NpoLueaypbl SBnseTcs
nocTynfieHne 3asBneHnss no d¢opMe COorfnacHo npunoxeHuio 1 AQMUHUCTPATUBHOIO
pernaMmeHTa u JOKyMEHTOB, HEOOXoAMMbIX NS NpeaoCcTaBneHus rocyqapCTBEHHON YCryrn, B
opraH oneku u noneynTenbCcTBa.

56. CneumanucTt opraHa oOnekn U rnoneynuTenbCcTBa MNPUMHUMAET 3adBfeHne W
npunaraemMble K HeMy JOKYMEHTbI U PErMcTpupyeT ux ¢ NpMCcCBOEHNEM NOopPsiAKOBOro HoMepa u
yKasaHuMeM aaTbl NOCTYNNeHUs 3aaBneHns 1 npunaraemMmblx K HEMY JOKYMEHTOB.

B cnyyae nogauu 3asBneHusa c ucnonb3oBaHMeM [lopTana 3asBUTENIO B NNYHbIN
kabuHeT Ha [lopTane Hanpaenserca YyBEOOMIIEHME C YKasaHMEM HOMepa W aathbl
perncTpaunmn 3aseneHus.

MakcmanbHbI CPOK UCNOSTHEHUST agMUHUCTpPAaTUBHOW npouenypbl: 1 aeHb (B A€Hb
NOCTYNNEHNS 3asBNEHNS B OpPraH Onekn n nonevynmTenscrea).

57. PesynstatoM agMUHUCTPATUBHOW Npoueaypbl SBAAKOTCA NPUEM U perucrTpauus
3a8BNeHNs 1 NpunaraembiX K HeMy JOKYMEHTOB.

58. Cnocob dumkcauum pesynbrata BbIMNOAHEHUS a4MUHUCTPATMBHOM npouenypbl:
pernctpauuns nocTynmBLLErO 3asiBNEHUS.

Ma.a 24. CDOpMVIpOBaHMe 1N HanpaBeJieHne MexBeaoMCTBEeHHbIX 3anpoCcoB B OpraHbl,
ydyacTByrouwume B npegoctaBJyieHUN rocynapCTBeHHoﬁ ycnyrm

59. OcHoBaHMeM [OnA Hayana BbINOMHEHUA aaMUHUCTPATUBHOM npouenypbl Mo
POpMMPOBAHNIO N HaNPaBNEHUIO MEXBEOOMCTBEHHbLIX 3anpoCcoOB B OpraHbl, y4acTeyloLme B
npenocTaBrieHun rocygapCTBEHHOM YCnyru, SBNSeTca npueM 3asiBrieHust O npegocTaBneHum
rocygapcTBeHHOM ycryrn 6e3 npunoXxeHns AOKYMEHTOB, KOTOPble B COOTBETCTBUU C MYHKTOM
20 AAMWHUCTPATMBHOMO perfnameHTa MoryT npeaocTaBnsaTbCa 3asBuMTeNneM no cobCcTBEHHOM
WHUUMATUBE U KOTOpble HaxXOAATCA B PaACMOPSIKEHUU rOCYAApPCTBEHHbIX OPraHoB, OpraHoB
MECTHOro CcaMoynpaBreHus nmMbo noaBeAOMCTBEHHbBIX FOCY4apCTBEHHbIM OpraHam Wunu
opraHaMm MeCTHOro camoOyrnpaeBneHna opraHu3auun, Yy4yacTBYHOLWKUX B nNpegocTaBreHnn
rocydapCTBEHHbIX UMW  MyHUUMNAnbHbIX YCIyr, W 3anpawmnBaitoTCA OpraHoM Onekn wu
noneynTenbCTBa B Nopsigke MexsedoMCTBEHHOIO B3anMOAENCTBUS.

60. B 3aBMCMMOCTM OT MpeacTaBNeHHbIX AOKYMEHTOB crneunanuct B TeyeHue 2
pabounx AOHen nocne npuemMa 3adBfeHUd O MNpPefocTaBfieHMU FOCY4apCTBEHHOW YCIyrn
rOTOBUT M Hanpaenser 3anpocbl B Mnopsaake MeXBeOOMCTBEHHOro  MHGOPMauWOHHOIo
B3aMMOOENCTBMUSA B:

YnpaeneHue 3annucu akToB rpaxgaHCKOro COCTOSIHUA (O NpegocTaBeHnn CBEAEHUN O
rocygapCTBEHHOW perncTpauumn akTtoB: O poXaeHun, cmepTtu, 6pake (0 pactopxeHumn Bpaka),
CMeHe haMunnn, UMeHun, otyecTBa; 06 OCHOBaHWUSIX BHECEHUSI CBeAeHun o6 oTue B 3anucb
aKTa O poXaeHun);

opraHbl BHYTpeHHUX aen (0 npefocTaBrneHnn CBedeHU O HaxoXaeHuu B po3bicke, O
Hanuumm (OTCYTCTBUKM) CYAMMOCTU M (uUnn) pakTa YrornoBHOro npecrnegosaHuss nNnbo o
npeKkpaLleHnn yronoBHOIo npecrnenoBaHns);

denepanbHyto cnyxby cynebHbix npuctaBoB (0 nNpenoCTaBNEHUM CBEAEHUA O
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HaxXoXOEeHUN OOMMKHUKA NO anuMeHTHbIM 06s3aTenbCTBaM B PO3bICKE, B TOM YMCfe O TOM,
YTO B MECSHYHbIA CPOK MECTO HaxOXAEHWs pa3blCKMBAEMOro OOSHKHWKA He YCTaHOBIIEHO
denepanbHon cnyxbon cyaebHbIX NPUCTaBoOB).

61. lNpu dopmMmMpoBaHMM 1 HanNpaBnNeHNn MeXxBeLOMCTBEHHbIX 3anpoCOB UCMONb3YTCA
3MNeKTPOHHas NoANMUChb OpraHa BNacTu 1 SNeKTpoHHas noanuck cneumnanucra.

Me>xxBeqOMCTBEHHbIE 3anpoCbl HarnpasAlTCA CcneunanucToM C UCMosib30BaHWEM
€0VWHOW CUCTEMbl MEXBEOOMCTBEHHOMO 3MeKTPOHHOro B3aMMOAEWCTBUSA U NOAKMYaeMblX K
Hen pernoHasnbHbIX CUCTEM MEXBELOMCTBEHHOMO 3N1EKTPOHHOIO B3aUMOAENCTBUS.

62. Mpn npueme 3agBneHns O nNpegoCTaBNeHuM rocyaapCTBEHHOW ycnyru c
NPUNOXEHMEM  OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKToM 20  AOMUMHUCTPaTUBHOIO
pernaMeHTa, agMuMHUCTpaTMBHAA npouegypa no  OPMUPOBAHMUIO U HanpaBneHuto
MEXBEJOMCTBEHHbIX  3arMpoCOB B  OpraHbl, Yy4yacTeywwue B  MpegocTaBneHun
rocy4apCTBEHHOW YCNyrn, He NPOBOAUTCS.

63. B cootBeTCTBUM CO cTaTben 7.2 GegepansHoro 3akoHa Ne 210-®3 cpok NoAroToBKU
N HanpaeneHns oTBeTa Ha MeXBEOOMCTBEHHbIN 3anpoc O NpefocTaBNeHUn OOKYMEHTOB U
nHpopMaumMm He MOXeT npeBblwatb 5 pabounx AHeW Cco  OHA  NOCTynneHus
MeXBeJOMCTBEHHOrO 3anpoca.

64. B TeyeHne 1 paboyero gHs, CreayroLlero 3a OHEM MOMyYEeHUs 3anpalinBaemon
nHpopmaumm (OOKYMEHTOB), Cneunanuct npoBepseT MNOMHOTY MONyYeHHOW MHGOopMaLmK
(BOKymeHTOB).

B cnyyae noctynneHus 3anpowleHHOW WHdopMaumn (OOKYMEHTOB) HE B MOSIHOM
obbeMe wnu copgepallern NPOTMBOPEYMBLIE CBEAEHUS creunanuct B npegenax Ccpoka,
yKkasaHHoro B absaue 1 HacTosLero nyHKTa, yTOMHSET 3anpoc U HanpaBnseT ero NOBTOPHO.

Bcsa  3anpoweHHass  mHopmauma  (QOKYMEHTbl), MOfydYeHHass B paMKax
MEXBE4OMCTBEHHOM0 WMHGPOPMALMOHHOIO B3anMMOLENCTBUA, NpuobLliaeTca K maTepuanam
ANs npeocTaBneHns rocyqapCTBEHHOM YCYIn.

MakcmanbeHbI CPOK WUCMOSIHEHUS agMWHUCTPATMBHOM npoueaypbl coctaBndetr 8
pabounx OHenW CO [OHS NpefocTaBrieHUs 3asiBNEeHUs U OOKYMEHTOB, MNpedyCMOTPEHHbIX
nyHKTamu 16-19 AQMUHUCTPATUBHOIO perfiaMmeHTa.

65. PegynsratoM agMUHUCTPATUBHOW Mpouenypbl SBMSETCA MNOCTynfieHMe B OpraH
OoreKn W noneynTenbCTBa [OOKYMEHTOB, 3arnpoLlleHHbIX B MOpPSAKe MeXBeOAOMCTBEHHOrO
B3aMMOOENCTBUA.

MaBa 25. PaccmoTpeHue 3asiBNeHUs U NpunaraeMbix K HeMy AOKYMEHTOB U NPUHATHUE
pelleHUA o NpeAocTaBreHUN NGO oTKase B NpeaoCcTaBeHUn rocyaapcTBeHHOM
ycnyru

66. OcHoBaHMEM s Havana BbINOMHEHWS aAMUHUCTPATUBHOW Npoueaypbl SBNsSieTcs
NOCTynsieHMe B oOpraH OMekM W MOoMevMTenbCTBa 3asiBIeHUss U MpuraraembiX K Hemy
AOKYMEHTOB UM (MnM)  HeOoOXOAMMbIX  OOKYMEHTOB,  MOMlyYEeHHbIX B nopsiake
MEXBEAOMCTBEHHOIO B3aUMOAENCTBUS, ECNN 3asBUTENb HE NPeacTaBun Ux No coGCTBEHHOM
nHUUMaTUBe.

67. Cneunannct paccMmaTpvBaeT MocTynuBLUee 3asiBlIiEHME U Npunaraemble K Hemy
[AOKYMEHTbI B Te4eHne 2 paboumnx AHEen co AHS MonydYeHust 3asiBreHns U NOSIHOro KOMMneKTa
[AOKYMEHTOB, NMPeayCMOTPEHHbIX NyHKTamu 16-20 AOMWHMUCTPATUBHOMO pernameHTa, B TOM
yucre MonyYeHHbIX B Mopsiake MeXBEOOMCTBEHHOIO B3aUMOOEWCTBUS, €Cnu 3asiBUTENb He
npeacTaBui UX No COBCTBEHHOW MHULMATUBE.

Mo pesynsratam pacCMOTPEHUs 3asiBNEHMS] U JOKYMEHTOB CrieumanucT B TOT e AeHb
FOTOBUT MPOEKT paspeLleHnss Ha M3MeHeHWe UMeHu, pamunun pebeHka, He [OCTUrLIero
BO3pacTa YeTblipHaguath feT, B opMe akTa opraHa ONeku M NonevynmTenbCcTBa MU NPOeKT
pelweHnss o6 oTkase B NpPegoCTaBiEHMM FOCYAApPCTBEHHOW ycnyrn B ¢hopmMe akTa opraHa
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OMNeKn 1 noneynTenbcTBa ¢ 06s3aTenbHON CChINTKON Ha OCHOBaHMSA N5 OTKasa.

68. KputepneMm npuHATUS pelleHns O npenoCTaBrlNeHUun rocyaapCTBEHHOW YCnyru
ABNAETCA OTCYTCTBME OCHOBAHWW AN OTKa3a B NpefocTaBrieHun rocyapCTBEHHOW YCnyru,
NpeaycMOTPEHHbIX MYHKTOM 25 AOMUHUCTPaTUBHOIO pernamMeHTa.

69. PaspelueHne Ha nameHeHne MMeHn, pammnum pebeHka, He JOCTUrIero Bo3pacta
yeTblpHaguaTh neT, UNuM OTKa3 B Bblaye pas3pelleHUs Ha U3MEHeHue UMeHKn, paMmnnuu
pebeHka, He gocturwero BodpacTta 14 neTt, B TedeHue 2 paboynx AHen CcO OHSA NOArOTOBKU
NnpoeKTa peLUleHns NoAnucbIBaeTCA PYKOBOAUTESNIEM OpraHa oneku 1 nonevymTenscTsea.

70. Cneumanuct genaet OTMETKY B XypHane perucrtpauun o MpuUHATOM peLleHnn o
npegocTasneHnn unm ob oTkase B NpeaocTaBneHnm rocyqapCcTBEHHON YCryri.

Mpy NpUHATMM pelleHust O NpegocTaBfeHUN FroCygapCTBEHHOW YCnyru crneumanuct
dopMmpyeT NUYHOE Aero nonyvarternsi rocygapCTBEHHOW YCyriu.

Bpewms BbinonHeHnsa aencreus - 10 MUHYT.

71. PesynstaToM agMUHUCTPATUBHOW npouenypbl SBNSETCA MNPUHATUME OOHOro U3
cneayoLwwmx peLleHun:

O Bblgade paspelleHnss Ha M3MEHeHue MMeHUn, damunumn pebeHka, He AOCTUrLEero
BO3pacTa YeTblipHaguartu ner,

006 oTKase B Bblgave paspelleHuss Ha U3MEHeHWe MMeHU, amunum pebeHka, He
AOCTUrero Bo3pacra YeTblpHaguaTu nert.

72. MakcumanbHbI CPOK BbINOMHEHUA aAMUHUCTPATUBHOW npoueaypbl cocTaBnseT 4
pabounx OHEeW CO AOHSA NpenocTaBfieHUss OOKYMEHTOB, MPeayCMOTPEHHbIX NyHKTamun 16-20
AOMWHUCTPaATUBHOIO pernamMmeHTa.

73. Cnocob dukcaumm pesynbrata BbINOMHEHUS aAMUHUCTPaATUBHOM npouenypb:
paspelleHne Ha U3MeHeHMe WMeHu, damunum pebeHka, He [OoCTUrwero Bo3pacTa
yeTblpHaAUaTU NEeT, UnNn oTkas B NpeaocTaBneHun rocya4apCTBEHHOW YCryrn, noanncaHHble
pyKOBOAUTENEM OpraHa oneku u nonevymTenscTsea.

MaBa 26. Nopsaaok ocywecTBNeHUA agMUHUCTPATUBHBLIX Npoueayp (AencTeun) B
3NeKTPOHHOM hopmMe, B TOM Yucne ¢ ucnonb3oBaHmnem lNoptana

74. lokymMeHTbl, HeobxoauMMmble ANA NpeaocTaBneHUsl rocygapCTBEHHOW  YChyru,
yKa3aHHble B nyHkTax 16 - 19 AAMMHUCTPATMBHOIO pernameHTa, MoryT ObiTb nogaHbl
3aaBuTeneM B (POPME 3MEKTPOHHbLIX AOKYMEHTOB C WCMNOMNb30BaHWEM WH(OPMaLMOHHO-
TENEKOMMYHMKAUMOHHbIX CeTen obuero nonb3oBaHUsA, B TOM uucne cetn «UHTepHeT»,
BKntoyas MNopTan.

OneKTpoHHasa hopma 3asiBNEeHUs COOTBETCTBYET pekomMeHayemMon opme 3asiBneHus,
npuBegeHHON B NPUoXeHun 1 K AQMUHUCTPATUBHOMY perfiaMeHTy.

75. B 3aaBneHnn, HanpaBneHHOM B 3NIEKTPOHHOM bopme, 3asBUTENEM yKa3blBaeTCH
OOWH U3 criefyoLwwmx cnocoboB NonyyYeHUss pesynsTatoB NpeaoCcTaBieHns rocyaapCTBEHHOM
ycnyru:

1) B Buge BymaxHoOro OOKYMeHTa, KOTOpbln 3asBuTenb (nNnbo ero npencraBuUTeErb)
MOXET MOSy4YnUTb HEMOCPEACTBEHHO NPU NIMYHOM obpalleHuun, nMbo no noyre;

2)B BUAE 3MNEKTPOHHONO  JOKYMEHTa, KOTOpblM  HanpaenseTcs  3asBUTENio
NOCpPEeACTBOM 3IIEKTPOHHOW MOYThI, YKa3aHHOW B 3asiBNEHNN.

76. PaccmoTpeHue 3asBneHus M OOKYMEHTOB, HeobXxoauMbiX AN npeaocTaBneHus
rocy4apCTBEHHOM YCNyru, MOfyYeHHbIX B 3NIEKTPOHHOW (DOpPMeE, OCYLLECTBIISETCA B TOM Xe
nopsigke, YTO M pacCcMOTPeHue 3asiBMeHUs W OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBrieHns rocy4apCTBEHHOW YCIyry, MOSTyYEHHbIX JIMYHO OT 3aABUTENS NocpeacTBOM
no4YTOBOW CBA3U Unn vyepe3 'BY «MdL».

77. YBegomneHus o xoge npefocTtaBneHns rocyqapCTBeHHON yenyrm nnm o6 otkase B
npefoCcTaBleHNn rocyqapCTBEHHOW YCRyrn, HanpaBnAlTCS B AreKTpoHHOW dopme, ecnu
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MHOE HE YKa3aHO 3adBUTENEM B 3adBIIeHUN.

MaBa 27. Bbigaya (HanpaBneHue) 3aaBUTENo pesynbraTa npeaocTaBreHns
rocyaapCTBeHHOMN yCnyru

78. OcHoBaHMEM AONs Hayana BbINOMHEHUS afMUHUCTPATMBHOW Nnpoueaypbl SiBnseTcs
obpalleHve 3asB1TeENS 3a Bblaadyen pesynsraTa NpeaocTaBneHnst rocy4apCTBEHHONM YCyTu.

79. Bblgaya [OOKYMEHTOB, MNpPeayCMOTPEHHbIX MyHKTOM 13  AAMWHUCTPaTUBHOIO
pernameHTa, OCYyLLECTBISAETCA NyTeM NIMYHOIO BPYYEHUS UX 3assBUTENIO Npuv ero obpalleHnn
B OpraH orneku u noneynTenbcTaa.

MakcumanbHbI CPOK UCMOMHEHUS aAMUHUCTPATMBHOMN NpoLeaypbl — 2 paboynx OHs.

80. PesynstatoM agMUHUCTPATMBHOM NpoLeaypbl SIBMSIETCS Bblada 3asiBUTENIo
OZHOTO U3 CrieayoLmX peLLeHunit:

O paspeLleHUn Ha M3MeHeHne nmeHu, pammnum pebeHka, He OOCTUrLLIEero Bo3pacTa
YyeTblpHaAUaTK NeT;

06 OTKkase B Bblaaye paspelleHNs Ha U3MeHeHue umeHu, bamunum pebeHka, He
[AOCTUrLLIEro Bo3pacTta YeTblpHaguaTy fer.

81. Cnoco6 dumkcaumm pesynbrata BbIMONHEHUS aOMUHUCTPATUBHOW npoLlenypbl:
noanuch 3asiBUTENS O NONyYeHUN paspeLLeHnss Ha U3MeHeHne UMeHn, amunumn pebeHka, He
AOCTUrLLIEro Bo3pacTa YeTblpHaaLUaT net, nnbo oTkasa B NpeaocTaBneHnn rocyaapcTBEHHON
yCNnyry B XXypHane Bblgayn JOKYMEHTOB.

MmaBa 28. Nopsaaok ucnpaBneHus JonNyLWeHHbIX one4yaTok u (Mnm) ownook
B BblAaHHbIX B pe3ynkTarte NnpeaocTaBneHns rocyaapcTBeHHOMN
ycnyru JOKyMeHTax

82. OcHOBaHMEM ANs Hayana agMUHUCTPATUBHOM Mpoueaypbl ABnsieTca obpalleHne
3a8BUTENSA B OpraH OMeKu U MnonevmTenbCcTBa C 3asiBNeHnem o6 ncnpaeneHun onevaTok U
(vnn) owmnboK, AoNYyLEHHBIX B BblAaHHbIX B pe3ynbrate NpeaocTaBneHns rocyaapCTBEHHON
yCnyrn OOKyMeHTaX, C MPUMOXEHWEM [AOKYMEHTOB, MOATBEPXAAKLWMX onedyatkn u (unu)
OLUNBKM.

B cnyyae ecnu B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHnsi rocyaapCTBEHHOW YCNyru
AOKYMEHTax AonylieHbl oneyaTtkm n (Mnun) owmnbku, To 3asBUTENb BrNpaBe NpeacTtaBuTb B
yupexaeHue, HanpaBuTb MO MoyTe 3adBrieHne 06 McnpaBneHun OONYLLEHHbIX OrneyaTok U
(M) oWKMBOK C NU3NOXEHNEM CYTWU AOMYLLUEHHbIX oneyaTtkm u (Mnn) oWwmbKN U NPUNOXKEHNEM
KOMWM AOKYMEHTa, coaep Kallero oneyvatkm n (Mnm) owmnoku.

83. Peructpauus 3asiBnieHMss 006 wucnpaBneHunM onedyatok u  (Mnu)  owmnbok,
NMOCTYNUBLLIETO B yYpeXaeHue, OCYLLECTBMASETCSA B A€Hb €ro Nony4vyeHus.

84. PaccmoTpeHne 3asBrneHns 00 wucnpaBfieHun onedyaTtok u - (Mnn)  owmbok
CreunanucToM YYpexaeHus OcCyLlecTBNAeTcs B TedeHne 5 pabounmx pHen co AHS
perncTpauum ykasaHHOro 3asiBreHus.

85. MNpu wncnpaBneHun onevatok u (Unm) OwWwmnboK, OONYLWEHHbIX B OOKYMEHTAaX,
BblAaHHbIX B pe3yrbraTe NpefoCcTaBneHns rocyaapCTBEHHOM YCNyru, He A0oNyCcKaeTcs:

1) M3MEHEeHNe coaepXKaHnsa OOKYMEHTOB, ABMSOLLMXCA pe3ynsTtaTtoM npeaocTaBreHus
rocygapCTBEeHHOM yCcnyru;

2) BHECEHME HOBOW WHGOPMauMM, CBEAEHMA M3 BHOBb MOMYYEHHbIX AOKYMEHTOB,
KoTopble He Obinn npeactaBrneHbl Npyv  nogade 3asiBNeHns O  NpefocTaBleHun
rocygapCTBEHHOM YCIyru.

86. Kputepnem npuHATUA pelweHna o6 wucnpasneHuyM onedatok u (Mnu) owmnbok
ABMNSETCA Hanuuue onedvyaTok n (unu) owmbok, AOMNYLWEHHbIX B OOKYMEHTaX, SABMASKOLNXCA
pe3ynbTaToM NPeaoCTaBeHNs rocygapCTBEHHOW YCIyTW.



19

87. PesynbratoM aaAMWHUCTPATMBHOW  Mpouedypbl  SIBMSETCS  UCNpaBrieHune
AOMYLLEHHbIX CMEeLMannucToM opraHa OMneku M noneynTenbCcTBa oneyatok u (unm) owmnbok B
BblJA@HHbIX B pe3yrnbrate NpeaocTaBleHust rocyqapCTBEHHOW YCNyrM LOKyMeHTax nmbo
HanpaerneHne B agpec 3asiBUTENs oTBETa C MHGopmaumern 06 OTCyTCTBMM onevatok u (unm)
OLWIMBOK B Bbl4aHHbIX B pe3ynbsrate NpefoCTaBleHNs rocyqapCTBEHHOW YCIyrn JOKYMEHTaXx.

88. Cnocobom  chukcaumm  pesynbrata  npouedypbl  SIBASIETCA  perucrpauus
NCNpaBNEHHOro AOKYMEHTA UMW NPUHATONO PeLLIEHUS B XXypHane ncxogdiwen JoKyMeHTauum.

89. [JokyMeHT, coaepkalimin onedatkm u (unu) owmbku, nocrne 3ameHbl MNOANEXuUT
YHUUTOXEHUIO, bakT KOTOPOro hnKCUpyeTcst B Aene no paccCMOTPEHMIO obpaLleHus.

Pasgen |V. ®opMbl KOHTPONA 32 NPeAOCTaBMEeHMEM rocyAapCTBEHHOM YCIyru

Maga 29. Nopsaok ocyLecTBNEHUA TEKYLWEero
KOHTpONS 3a cobnoaeHnemM m UCNONTHEeHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULLAMU MOJIOXKEHUN
AAMUHUCTPATUBHOIO pernaMmeHTa U MUHbIX HOPMaTUBHbIX
NnpaBoOBbIX aKTOB, YCTaHaBNUBaKLWMX TpeboBaHUA K npeaocTaBreHuto
rocyfapcTBeHHOM YCIyru, a Takke NPUHATUEM UMM peLLUeHUN

90. Tekywnn KoHTpOnb 3a cobniogeHneM U UCMNOMHEHWEM  OTBETCTBEHHbIMMU
AOMKHOCTHBIMW NML@MN NOMNOXEHUA HacToswero AQMUHUCTPATUBHOIO perfiaMmeHTa U WHbIX
HOPMaTMBHbLIX MPaBOBbIX aKTOB, YCTaHaBnueBawwmx TpeboBaHUA K NpedoCcTaBreHno
rocygapCTBEHHOMW YyCrnyrn, a TaKkke MNPUHATUEM UMK  pelleHU  OCyLLecTBNAeTCS
pykoBOoAMTENEM oOpraHa Oneku W nornevumTenbcTBa WM ero 3amecTuTenem B npouecce
npenocTaBreHnst rocygapCTBEHHON YCyru.

91. B cnyyae BbISIBNEHMS HEKA4YeCTBEHHOrO WCMOSTHEHMS TOCY4apCTBEHHOW YCRyru,
HapyLUEHWI NONOXeHU AOMUHUCTPATUBHOIO pPerfiaMmeHTa N UHbIX HOPMAaTUBHbLIX NPaBOBbIX
aKToOB, yCTaHaBnMBaloLWMX TpeboBaHNS K MCNOMHEHNIO rOCY4APCTBEHHOW YCNyrn, BUHOBHbIE
nMua npuBNeKatTcsl K OTBETCTBEHHOCTU B MOpsiake, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
Poccuiickon ®epepaunu.

92. 0 mMepax, NpPUHATBIX B OTHOLUEHWW [OOSMDKHOCTHBLIX JIUL, OpraHoB OMekn W
nonevynTenbCTBa, BUHOBHbLIX B HapyLIEHWUM MONOXEHUN AOMWHUCTPATMBHOIO perfiameHTa u
WHbIX HOPMAaTMBHbLIX MPABOBbIX aKTOB, YCTaHaBNMBaKOLWMUX TPebOBaHUA K WCMONTHEHWUIO
rocygapcTBeHHOW ycnyrin, B TedeHne 10 paboumx gHEen CO OHS MPUHATUA TakMx Mep opraH
Ornekn n nonednTenbcTBa cooblaeT B NMCbMEHHOW dopMe nuuam (3asiBuTenam), npasa u
(MnK) 3aKOHHbBIE NHTEPECHI KOTOPbIX HApYyLUEHbI.

ag.a 30. NMopsanok n NnepMoanYHOCTbL OCYLLECTBIIEHUS NTAHOBbLIX U BHEMMAaHOBbIX
NPoBepPOK MOSTHOThbI U KayecTBa NpeaocTaBrieHUs rocyAapCTBEHHOMN YCryru, B TOM
yucne Nopsaaok U hopmMbl KOHTPONS 3a MNOMTHOTOM U KA4eCTBOM NpeaocTaBIieHUs! rocy-
AapCTBEHHOM ycnyru

93. MNopsagok M NePUOANYHOCTb OCYLLECTBIIEHUS NMAHOBLIX Y BHEMMAHOBLIX MPOBEPOK
NMOMHOTbI U KadecTBa NpefoCTaBneHnsa rocyadapCTBEHHOW YCryrn, B TOM 4YMUCre NOPSOoK U
POpMbl KOHTPOSIA 3a MOSIHOTOM M KayeCcTBOM NpefoCTaBMneHUs rocyaapCTBEHHOW YCryru
ocywectBnsieTcss [NaBHbIM ynpaBrneHVMeM B paMKax OCYLLUECTBNEHUA rocygapCTBEHHON
yHKLUMM MO  OCYLLEeCTBMEHUID KOHTPOSi 3a peanusaumen opraHamuv  MeCTHOro
camoynpaBreHns MyHUUUNanbHbIX pPanoHOB WM TOPOACKMX OKpyroB KypraHckon obnactu
nepedaHHbIX T[OCyAapCTBEHHbIX nonHomoumn  KypraHckon obrnacty no oneke U
noneynTenbCcTBy C NpPaBOM HanpaeneHus npegnucaHni o6 YCTpPaHEHUU BbISBMEHHbIX
HapyLUEeHUN, a TaKke O NMPUBIEYEHNN K OTBETCTBEHHOCTU AOIMKHOCTHbLIX ML, UCMOMHSOLWNX
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0683aHHOCTM MO OCYLLECTBMNEHUIO NepeaaHHbIX MOMTHOMOYUNA.

94. 1N OCYyLWeCTBMNEHUSs KOHTPOMSA 3a MNOMHOTOM M KadYeCTBOM MpefoCTaBeHus
rocy4apCTBEHHOW YCnyru, BbISIBIEHWUSI HApyLUEHUI NpaB 3asiBUTeENen, NPUHATUA peLueHnin oo
YyCTPaHEHUM COOTBETCTBYIOLLUMX HapyLleHW [MaBHbIM ynpaBrieHnemM NpoBoaATCA NiaHOBbIE
1 BHENaHoBble NMPOBEPKM NpeaoCcTaBneHns rocyaapCTBEHHOM YCNyru.

95. lNnaHoBble  MPOBEPKM  OCYLLECTBASIOTCA Ha  OCHOBaHUM  KBapTarbHbIX,
nonyroaoBbIX, rOAOBbIX MraHoB paboTbl, YyTBEpXAaeMblX HayanbHWKOM [NnaBHOro
ynpaBneHns;

BHennaHoBble NPOBEPKN OCYLLIECTBASKOTCS MO KOHKPETHOMY OBpaLLEeHNIO;

96. PesynbraTtbl NpoBepkn opopMnsATCS B BUAE CMApaBKM, B KOTOPOM OTMeYaroTcs
BbISIBfIEHHbIE HEAOCTaTKM U MpeanoXeHust No ux yctpaHeHuto. CnpaBka nognucbiBaeTcs
crneumanucToMm, OCyLLeCcTBIISBLUMM MPOBEPKY.

97. B cny4ae npoBedeHVst BHEMNAHOBOM MNPOBEPKM MO KOHKPETHOMY OOpalleHuto
obpaTMBLIEMYCA HaMpaBnseTca Mo novte uWHgopmauma O pesynbratax NpPOBEPKM,
npoBegeHHon no obpalleHunto, B TedeHne 15 paboumx gHen co AHs pernctpaumm obpalleHuns
B [MaBHOM ynpaBneHun, a B criydae NpoBedeHUs BHEMMaHOBOW MPOBEPKM MO KOHKPETHOMY
obpalleHuto, cogepkallemy uHdopmauumio 06 oTkase [MnaBHOro ynpasneHus unuM ero
AOMKHOCTHOrO Nnua B Nnpueme AOKYMEHTOB Y 3asBUTeNs NMbo B ucnpasrneHum SONyLEeHHbIX
oneyatok 1 oWnboK MM B Cryyae HapyLLeHUA YCTAHOBIIEHHOMO CPOKa TaKuUX UCMpPaBneHun -
B TedyeHue 5 paboumx gHen co aHS pernctpauumn obpalleHns B [maBHoe ynpaBneHue.

MmaBa 31. MonoxeHus, xapakTepusyrowme TpedboBaHMA K nopsaaky n oopmam
KOHTpONs 3a npeaocTaBrieHNneM rocyaapCcTBeHHOM yCIyru, B TOM YACHE CO CTOPOHDI
rpaxxgaH, Mx oo beguHeHUN n opraHm3ayumn

98. NpaxxgaHe, ux obbegnHeHUs N opraHM3aunn Bnpase OCYLLECTBSATb KOHTPOSb 3a
npegocTaBfeHMeEM rocygapCTBEHHOM YCNyrn nyTem nosiydeHus MHopMaunmn no tenedoHy,
nyTeM NMCbMEHHbIX ObpaLleHni, No ANEKTPOHHON no4vte n Yyepes MNopTan.

KoHTpornb 3a npegocTtaBneHnemM rocygapCTBEHHOM yCnyrn ocywecTensaeTcs B oopme
KOHTpoNs  3a  cobniogeHveMm  nocrnegoBaTeNilbHOCTM  OAENCTBUKM,  OnpedeneHHbIX
aAMUHUCTPATMBHbLIMW NpoLeaypamMn No UCMOMTHEHUIO FOCYAAPCTBEHHOW YCRyrn N NPUHATUIO
PELIEHNN OOSMKHOCTHbIMM  NMUaMu, nNyTeM NpoOBEAEeHUs MPOBEPOK cobniogeHns u
NCMONMHEHUS OO/MKHOCTHBIMU NULAMU OpPraHoB Orfeku W MnoneynTenbCcTBa HOPMAaTUBHbLIX
npaBoBblXx akTtoB Poccunckon Pepepauun, KypraHckom obnactn, a Takke MONOXEHUN
AOMUHUCTPATUBHOIO perfiaMeHTa, YycTaHaenuBawwmx TpeboBaHMA K npegocTaBreHuto
rocygapCTBEHHOM YCNyru, NOMHOTLI M KayecTBa npefocTaBeHns rocyaapCTBEHHON yCryru B
Crlydae HapyleHUss npaB W 3aKOHHbIX WHTEPEeCOB 3asABUTENEen npu npeaoctaBneHumn
rocyaapCTBEHHOM YyCIyru.

MHdopmaums o pesynbratax NpoBeeHHOW NPOBEPKM HanpasBnserca obpaTtuBLUMMCS
rpaxgaHam, wux oO6beauHEHWsSIM U opraHuM3auuMsM B CpPOKW, yKasaHHble B MyHKTe 95
HacTosLWwero AQMUHUCTPATMBHOIO perfiaMmeHTa.

Maga 32. OTBeTCTBEHHOCTb AOMKHOCTHbIX JIUL, OPraHOB OMNEKU U nonevynTenbCcTBa 3a
pewweHus n aenctema (besgencTeune), NpuHMMaemMblie (ocyLecTBnseMblie) UMU B Xxoae
npeaocTaBfieHUA rocyAapCcTBEHHOMN YCyru

99. B cnyyae BbISIBMEHUS1 HapyLleHWA npaB 3asiBUTENEen BUHOBHbIE AOSMKHOCTHbIE
nMua npuBNeKatTcss K OTBETCTBEHHOCTU B MOpsigke, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
Poccuiickon ®enepauuu.

Cneumanuctbl OpraHOB OMEKM W MOMeYnMTenbCTBa HECYT OTBETCTBEHHOCTb 3a
HecobnaeHne CPOKOB M NOCNef0BaTENbHOCTN COBEPLUEHNS agMUHUCTPATMBHbBIX Npoueayp,
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3a peweHna un penctena (6esgencteve), NpUHUMaeMble B Xo4e MNpPeaoCTaBleHUs
rocy4apCTBEHHOM YCIyrn, B COOTBETCTBUN C AEMCTBYIOLLMM 3aKOHOOATENbCTBOM.

Pazpgen V. [locyae6Hbin (BHeCcyaeOHbIN) NOPAAOK 06KanoBaHMA pelleHn 1 [encTBumn
(6e3pencTBUA) opraHa oneku u noneynTenbCTBa, AOMMKHOCTHOrO NnLa opraHa
oneku u none4ynTenbLCTBa

Mnaea 33. UHpopmaumsa ana 3asButens o ero npase nNoaaTthb Xanoody

100. 3agBuTenb Bnpase nogdaTtb Xanoby Ha pJgenctena (Gesgenctene) u  (Mnn)
peleHns nNpuHATble (OCYLLECTBIIEHHbIE) AOMKHOCTHBIMW  NMUaMW  OpraHa oOnekn u
nonevynTenbCcTBa B XO4€e NpeaoCTaBreHusl rocyaapCTBEHHOW ycnyrn (ganee - kanoba) B
pocynebHoMm nopsigke.

NHdbopmaumsa o gocyaebHom (BHecyaebHoMm) nopsaake obxanoBaHus peLueHni n (unm)
pencrteun (6e30enCTBMSI) OPraHoOB OMNEKM W MOMNEYMTENbCTBA, €ro  AOMMKHOCTHBLIX NuL
pasmelwlaeTtcsa Ha [loptane, B dpeaepanbHOM peectpe, Ha oduumanbHOM canTe [naBHOro
ynpasneHns n opuumanbHOM canTe opraHa Oneku u nonevYnTensCcTaa.

MagBa 34. NpegmeT Xanoobl

101. Npegmetom gocynebHoro (BHecynebHOro) obxanoBaHus SABNAKOTCA PeLleHnsa n
(vnn) pencrteusa (6esgencTBme) opraHa Onekn M NonevuTenbCTBa, ero AOSMKHOCTHBLIX N,
NpuHATLIE (OCYLLECTBNSIEMbIE) B XOA4€e NpefoCTaBneHns rocyaapCTBEHHON YCNyru.

102. 3aaBuTens MOXeT 06paTUTLCA € Kanobow, B TOM YKCIe B CrieayoLwmx cny4vasx:

1) HapywleHne cpoka peructpaumm 3anpoca O MnpefocTaBfieHun rocygapCTBEHHOMN
ycnyru;

2) HapyLleHue cpoka npegocTaBrieHnsi FoCygapCTBEHHOW YCyri;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHopmaumm nmbo ocyLiecTBneHus
AeNncTBun, npeacTaBneHne  unm  OCyLLeCTBMEeHWe  KOTOpbIX  He  npegyCcMOTPEHO
HOpMaTMBHbLIMK MpPaBoOBbIMKU akTamu Poccuirckon depepaunn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn KypraHckon obnactu ans npeaocTaBneHns rocygapCTBEHHOW YCnyru;

4) oTka3 B NpuemMe [OOKYMEHTOB, [MpeacTaBneHne KOTopbiX NpegyCMOTPEHO
HOpMaTMBHbLIMK MpPaBOBbIMKU akTamu Poccuirckon depepaunn, HOpMaTUBHBIMU NPAaBOBLIMU
akTamu KypraHckon obnacTtu ans npegoctaBneHusi rocyaapCTBEHHOW YCNyriu;

5) oTka3 B nNpeaocTaBreHMu rocyqapCTBEHHOW YCIyru, eCnn OCHOBaHUSA OTkas3a He
npeaycMoTpeHbl doefepasibHbIMU 3aKOHaMU U NPUHATBIMA B COOTBETCTBUN C HUMU WUHBIMMU
HOPMaTUBHbLIMW NpaBoBbIMX  akTamu Poccunckon depepaunn, 3akoOHaMU U UHbIMU
HOpMaTMBHbLIMU NPaBoOBbIMKU akTamu KypraHckon obnacTu;

6) TpeboBaHue C 3aaBUTENA NPWU NPegoCTaBNeHNN rocygapCTBEHHOW YCNyrn NNatbl, He
npegycCMOTPEHHOM  HOPMAaTMBHbIMW  NpaBoBbIMM  akTamu  Poccuickon  ®depepaunn,
HOpPMaTMBHbLIMM MPaBOBbIMK akTaMm KypraHckon obnactu;

7) oTKa3 opraHa, npefoCTaBnALErO rocygapCTBEHHYO YCNyry, AOMMKHOCTHOMO nuua
opraHa, nNpegocTaBrsoWEero rocyaapCTBEHHY YCryry, B UCNpaBfieHUn LOMYLEHHbIX UMY
onevyatok u owmnbok B BblgaHHbIX B pesyrnbraTe NpeaocTaBneHusi rocyaapCTBEHHOW YCIyrn
AOKYMEHTax NMMb0o HapyLleHne YyCTaHOBIEHHOMO CpoKa Takux UCNpPaBeHuN;

8) HapylwleHne cpoka wWnNu nopsgka BblgadyM  OOKYMEHTOB MO pesynbratam
npegocTaBrieHns rocyaapCTBEHHOM YCyri,;

9) npuoctaHoBeHMe NpeaocTaBieHUss rocygapCTBEHHOW YCIyrn, ecrnn OCHOBaHUSA
NPUOCTaAHOBIEHUS He npeaycMoTpeHbl defepanbHbIMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUM C HUMWU MHBIMM HOPMATMBHbIMM MPaBoOBbIMM akTamu Poccumnckon denepaunu,
3aKOHaMW 1 UHBIMW HOPMAaTMBHbLIMM NPAaBOBbIMKU akTamun KypraHckon obnacTu;
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10) TpeboBaHMe Yy 3aABMTENsS NpPU NPeaoCTaBneHMM T[OCYAAPCTBEHHOW YCIyrn
AOKYMEHTOB WNU UMHpopmMauum, oTcyTcTBME U (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHavyanbHOM OTKa3e B NpUEME [LOKYMEHTOB, Heobxoaumbix Ons
NnpenocTaBneHnst rocygapCTBEHHOM ycnyrM, nNubo B nNpeaocTaBleHUn rocyaapCTBEHHOM
yCcrnyru, 3a WCKIOYEHUEM cny4vyaeB, MPeayCMOTPEHHbIX MyHKTOM 4 4Yactm 1 cratbm 7
depepanbHoro 3akoHa Ne 210-9#3. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pelueHun n gencteun (6e3nencTBmns) MHOro(yHKLNOHaNbHOro
UeHTpa, paboTHUKaA MHOrMOMYHKLUMOHANbHOrO UEHTpa BO3MOXHO B Cryvae, €ecnv Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLlleHns n genctena (6esgencreme) KoToporo obxanyoTcs,
BO3MOXeHa (YHKUMS NO NpefoCTaBreHn0 COOTBETCTBYIOLWIMX FOCYOapCTBEHHbIX YCNyr B
nonHoMm obbeme B nopsgke, onpenerieHHoMm 4vacTtbio 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93.

B cnyuyasix, ykaszaHHbIX B nognyHktax 2, 5, 7, 9, 10 HacToswero nyHkta, gocyaebHoe
(BHecynoebHoe) obxanoBaHue 3asBUTENneM pelleHun u pencteuin (6esgencteus) BY
«MoLU», pabotHuka BY «MOLl» He ocywectBnsiercd, Tak kak Ha BY «M®Ll» He
BO3MoXeHa OYHKUMSA NO NpenoCTaBNEHUI0 roCy4apCTBEHHOW YyCnyrn B MOMIHOM ob6beme, B
nopsake, onpegeneHHom vactbto 1 - 3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

Magea 35. UcuepnbiBalowwmin nepevyeHb OCHOBaHMUIA ANSA NPUOCTAHOBNEHUS
paccMoTpeHus xanobbl u cryvyaeB, B KOTOPbIX OTBET Ha Xanoby He gaetcA

103. OcHoBaHuin Anst NPUOCTAHOBNEHUS PACCMOTPEHUS XKarnobbl HE YCTaHOBIEHO.

104. OcHoBaHuMn Onsi criydaeB, B KOTOPbIX OTBET Ha anoby He paetcs, He
YCTaHOBIEHO AENCTBYIOLLMM 3aKOHO4ATETbCTBOM.

105. B cnyyae ecnn paccMoTpeHue xanobbl He BXOAUT B KOMMNETEHLUUIO OpraHa oneku
N noneynmTenbcTBa, [MNaBHOrO ynpasfeHusl, OpraH OMeku W nonevuTenbcTea, [NnaBHoe
ynpaBneHne B TedeHne Tpex pabounx AHen co OHA ee perucTpauuu HanpasnsieT xanoby B
YNOMHOMOYEHHbIN HA ee PacCMOTPEHNE OpraH, O YeM B NMUCbMEHHOW (hopmMe NHpopMUpyeT
3aaBuTens.

maBsa 36. OcHoBaHMA ANA Hayana npoueaypbl AocyaebHoro (BHecyaebHOro)
obGxxanoBaHus

106. OcHoBaHnem ansa Havana gocyaebHoro (BHecynebHoro) obxanoBaHus sSiBNsSieTcs
NOCTYNIIeHMe B OpraH Oneku 1 nonevnTenbCcTBa, B [NaBHOe ynpaBreHne xanobbl 3asasuTens.

107. XXanoba nogaercsa B opraH OMeKM U NoneynmTensCcTBa, B [MaBHOe ynpaBneHne B
nMCbMeHHOW doopMe, B TOM 4ucne npu NUYHOM npueme 3asiBUTENs Unn B OMNEKTPOHHOM
Buae.

108. MNpuem xanob6 B NUCbMEHHOW (OOPME OCYLLUECTBMNAETCA OpraHoOM Orneku wu
none4ynTenbCcTBa B MecTe npefocTaBneHns rocygapcTBeHHOM ycnyrn (B mecTte, rae
3asBUTENb Nogasan 3anpoc Ha NoslydeHne rocygapCTBEHHOW YCIyrn, HapylleHue nopsigka
KoTopon obxanyetca nubo B MecTe, rae 3asBUTENEM MOfydYeH pesynbraT yKasaHHOW
rocygapCTBEHHOM YCIyru).

109. B cnyyae nogaun >xanobbl Npy NUYHOM nNpuemMe 3asiBuUTenb npeacraBnaeT
AOKYMEHT,  YOOCTOBEpPSALWMUA ero  JfUYHOCTb B COOTBETCTBUM C  OEUCTBYHOLLMM
3aKoHOLaTeNbLCTBOM.

110. B cnyyae ecnu >xanoba nogaetca u4epe3 NpeacTaBuTensd  3asiBUTENs,
npeacTaBnaeTca JOKYMEHT, NOATBEPXAAOLWNN NOSTHOMOYMS Ha OCyLLEeCTBNEeHNe AeNCTBUN OT
UMEeHU 3asBuUTENS.

111. >Kano6a B NnMCbMEHHON hOPME MOXET ObITb TaKXKe HanpaeneHa no no4re.

112. B anekTpoOHHOM Buae anoba MoxeT 6bITb NogaHa 3asBUTENEM NOCPEACTBOM:
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1) othuumanbHOro camta opraHa Onekn 1 NonevynTenbCcTBa Unn MaBHOroO ynpasneHust
B ceTu «VHTepHeT»;

2) MNMopTana.

Mpn nopave xanobbl B 3MEKTPOHHOM BuAe [OOKYMEHTbl, noATBepxaatoLine
MOMHOMOYUS Ha OCYLLIECTBIEHME AENCTBUIA OT UMEHN 3aaBUTENS, MOryT BbITb NpeacTaBneHbl
B (pOpMe 3NEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX 3NEKTPOHHOW MOANUCHI0, BUAO KOTOPOM
npeaycMOTpeH OeNCTBYIOLWNM 3aKOHOAATENbCTBOM, NPU 3TOM LOKYMEHT, YOOCTOBEpPSoLwmi
NNYHOCTb 3aaBUTENS, He TpebyeTcs.

113. MNocTtynuewas xanoba gomkHa cogepxathb:

1) HaumMeHOBaHME opraHa OnMeku W MNonevnTenbCcTBa, NPeaocTaBnsoWero
rocydapCTBEHHYK YyCryry, [OOfPKHOCTHOrO Jfnvua opraHa oOneku U noneyvyyTenbCcTBa,
NPeAoCTaBMAOWEro rocyaapCTBEHHYKO  ycrnyry nnbo rocyqapCTBEHHOTO — CriyXallero,
pelleHne n gencteus (6esgenctane) KOTopbix 0BxanyrTcs;

2) hamunuio, uMMms, oTvyecTBO (MocredHee - NpU Hanuyun), CBEAEHUs O MecTe
XUTenNbCTBa 3asBMTENd, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa, agpec (agpeca)
9MNEKTPOHHOW nOoYThbl (MPY HanNuuMM) U MNOYTOBbIA adpec, MO KOTOpPbIM AOMKeH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHus o6 obxanyemblx peweHusx u (Mnun) gencteusx (besgencremm) opraHa
ONeKkn M nonedynTenbCTBa, NPEeAOCTaBMAIOLWEro rocyaapCTBEHHYIO YCNyry, OOMKHOCTHOMO
nvua opraHa oneku u noneynTenbcTBa, NPeoCTaBNALWEro rocygapCcTBEHHY0 yenyry nmbo
rocy4apCTBEHHOIO Cry>aLlero;

4) [oBOAbI, HA OCHOBAHWM KOTOPbIX 3a8BUTENb HE COrMaceH C peleHnemM n encTenem
(6e3genctBnemM) opraHa Onekn U noneyvynmTenbcTBa, NPeaoCTaBMALWErO rocygapCTBEHHYHO
yCcrnyry, [AO/MKHOCTHOrO JfiMua opraHa ofneku W MnoneynTenscTsa, npenoCTaBnsitoLEero
rocy4apCTBEHHYIO ycnyry, iMbo rocyaapCTBEHHOro cnyxailero. 3asasuteniem MoryT ObiTb
npeacTasneHbl AOKYMEHTbl (Npy Hanu4un), NOATBEPXAaloWwme Ao0BOAbI 3aaBUTENs, NMOo nx
KOMuu.

114. XXanoba noanexuTt perucTpauum He nMo3gHee crnefywwero 3a [HeM ee
nocTynneHus paboyero gHS.

Masa 37. NpaBo 3aaBuUTens Ha nony4yeHue MHcopMauun u LOKYMEHTOB,
HeobXxoAuMbIX ANnsi 060CHOBaHUA U PacCMOTPEHUS XKanoobl

115. 3aaButenb Ha cTagumn paccMOTPEHNS xanobbl UMeeT Npago:

1) npeacTaBnsaATb OOMOMHUTENbHBIE OOKYMEHTbI M MaTtepuanbl N0 paccmMaTtpuBaeMoMu
xanobe nubo obpawaTtbcs ¢ npocbbon 06 nx nctpedbosaHMmM, B TOM YMCIE B SNEKTPOHHOWN
copme;

2) 3HAaKOMUTLCA C [OKYMEHTaMu W Martepuanamu, KacallMMUCS pPacCMOTPEHUs
Xanobbl, ecnu 3TO He 3aTparvBaeT npasa, cBoOOAbI N 3aKOHHbIE MHTEPECHhl APYrUX nnL U
€Cnn B YKa3aHHbIX AOKYMEHTax M mMaTtepuanax He COAepXXaTCsl CBeAeHMus, COCTaBnsoLine
rocy4apCTBEHHYIO UINN UHYHO OXPaHsieMyto dpeaepanbHbiM 3aKOHOM TanHy;

3) o6palLaTtbca € 3asBNeHNEM O NpeKkpaLleHU pacCMOTPEHMUS Kanobbl;

4) nony4aTb NMUCbMEHHbIN OTBET MO CYL,EeCTBY MOCTaBMEHHbIX B anobe BONpocos,
yBe4OMSIeHME O nepeagpecaunm MUCbMEHHOWN Xanobbl B rocygapCTBEHHbIM OpraH, opraH
MECTHOrO CaMOynpaBfieHNs UM AOMMKHOCTHOMY NuLy, B KOMMETEHLMIO KOTOPOro BXOAUT
peLLeHne NocTaBneHHbIX B Xanobe BonpoCoB.

maBa 38. OpraHbl rocyaapCcTBEeHHOW BNacTU U AOMMKHOCTHbIE NULA, KOTOPbIM MOXeT
ObITb HanpaBneHa xanoba 3afaBuTensa B Aoocyae6Hom (BHecynebHoM) nopsgke

116. XXanoba paccmaTtpuBaeTcss OpraHoOM OMeKn U nonedYnTenscTBa, [NaBHbIM
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ynpaBneHnem B COOTBETCTBMM C TpeboBaHWAMU, YCTAHOBIEHHbIMWU MOCTAHOBIEHNEM
MpasuTtenbcTBa KypraHckon obnactu ot 10 ceHTabpsa 2013 roga Ne 408 «O6 ocobeHHOCTSIX
nogayMm W paccMoTpeHunsa xanob Ha peweHna u gencteusa (6es3penctenme) opraHoBs
rocygapctBeHHou Bnactu KypraHckon obnactu u ux AOMKHOCTHbIX NUL, roCyAapCTBEHHbIX
rpaXkaaHCKUX CryXalumMx OopraHoB rocygapctBeHHon Bnactu KypraHckon obnacTtu» (ganee -
noctaHosneHue MNpaeutensctea KypraHckon obnactu Ne 408).

XKanoba Ha peweHunsn, pencteua (6es3pgencteve) chneunanucTa opraHa Onekn u
nonevynTenbCcTBa MoXeT ObiTb NogaHa B OpraH OMNekM M noneyvnmTenbcTBa (BblECTOsILLEMY
AOMKHOCTHOMY NULy, PYKOBOAMTENIO OpraHa oOneku u nonedntensctea), B [naBHoe
ynpaBneHue.

MaBa 39. Cpokn paccMOTpeHuUs XKanobbl

117. XXanoba noanexuT pacCMOTPeHuo B TeveHne 15 paboumx OHen co OHs ee
perncTpauum, a B criydae obxanoBaHusa OTKasa B npueme AOKYMEHTOB y 3asiButens nvbo B
NCMpaBfeHMn OOMyLIEHHbIX OMeYaTtok M ownbok mnn B crnyyvyae obkanoBaHUs HapyLleHUs
YCTAHOBMEHHOIO CpOKa TaKMX WUCMpaBreHMA - B TedeHme 5 paboumx OHen co OHs ee
perncrpauuu.

MaBa 40. Pe3ynbTat gocyaebHoro (BHecynebHoro) o6xanoBaHMA NPUMEHUTENbHO K
Kaxxgow npoueaype nméo MHCTaHUuM o6XxanoBaHuUA

118. Mo pesynbtatam pacCMOTPEHUS Xanobbl NPUHMMAaETCA OAHO W3 CreayrLmx
peLeHnn:

1) xanoba yaoBneTBopsieTcsl, B TOM 4ucre B opMe OTMEHbI NMPUHATOrO peLLEHnS,
ncnpaeneHnst AoNyLWEeHHbIX OnevyaTok U OWKnOOK B AOKYMEHTE, SABMNAOWEMCH pesynbraTtom
npenocTaBneHna rocygapCTBEHHOW YCryry, BO3Bpata 3asBUTENO [OEHEXHbIX CpeacTs,
B3MMaHWe KOTOPbIX He MPeayCMOTPEHO HOPMAaTUBHbLIMM MpPaBOBbIMM akTamu Poccuinckon
denepauyunun, HopMmaTMBHLIMW NPABOBLIMKN akTamu KypraHckon obnacTtu;

2) B yOOBNETBOPEHUN anobbl 0TKa3biBaeTCS.

119. Mpn ypoBneTBOpeHMM xanobbl NPUMHMMAIOTCS MCYepnbiBalOWME Mepbl Mo
YCTPaHEHUIO BbISIBMIEHHbIX HapyLleHWin, B TOM YUcre MO Bbldaye 3asiBUTENHO LOKYMEHTa,
ABNAIOLWErocs pesyrnsratoM npegocTaBrieHna rocygapCTBEHHOM YCryrn, He nosgHee NaATu
paboumx OHEen CO OHA NPUHATUS pELUEeHUs, €CNN MHOE He YCTaAHOBIEHO AEWCTBYIOLLMM
3aKoHOLaTeNbLCTBOM.

120. OtBeT no pesynsrataM PacCMOTPEHUSA Kanobbl HanpaBnNsAeTCA 3aABUTENO He
nosaHee OHS, cnegyoLlero 3a AHeM NPUHATUS peLLeHns], B MMCbMEHHON oopMme.

121. Mo xenaHuio 3asBUTENS OTBET MO pesyrnbraTaM PacCMOTPEHMUS Xanobbl MOXET
ObITb NpeAcTaBreH He NnosgHee AHs, creayowero 3a AHEM MPUHATUA pelueHus, B doopme
3NEeKTPOHHOro AOKyMeHTa, NoANUCaHHOrO 3NeKTPOHHOW MOAMUCHLI0, BUA KOTOPOMW YCTaHOBMEH
AEeNCTBYOLLNM 3aKOHO4ATENbCTBOM.

122. B ynoBneTBopeHuu xanobbl OTKa3biBaeTCA B CrieAyroLmMX crydasax:

1) Hanu4une BCTYMMBLUEIO B 3aKOHHYK CUMy peleHus cyaa, apbutpaxHoro cyga no
Xanobe 0 TOM e npeameTe 1 No TEM e OCHOBaHUAM,;

2) nogadya >anobbl NUUOM, MOMHOMOYMS KOTOPOro He MOATBEPXAEHbl B nopsagke,
YCTaHOBNEHHOM AENCTBYOLLMM 3aKOHOAATENbCTBOM;

3) Hannume peLueHus no xanobe, NPUHATOrO paHee B OTHOLUEHUW TOTO Xe 3asiBUTENs
1 N0 TOMY Xe npeameTy >anobbl.

123. B cny4yae yCTaHOBMEHUS B Xo4e MW Mo pesynbrataM PacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMWHUCTPATMBHOIO MpaBOHAapPYLUEHUSA, MPedyCMOTPEHHOrO CcTaTben
25.17 3akoHa KypraHckon obnactun ot 20 Hosa6psa 1995 roga Ne 25 «O6 agMMHUCTPaTUBHbBIX
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npaBoHapYLUEHUSIX Ha TeppuTopumn KypraHckon obnactu», AOMMKHOCTHOE NULO, pabOoTHUK,
HaZeneHHble NONTHOMOYMSIMU MO PACCMOTPEHWIO Kanob B opraHe oneku u noneynTenbLCcTBa, B
MaBHOM ynpaBneHuWn, He3aMeannTeNbHO HanpaensloT UMeLWMecss matepuanbl B opraHbl

NpoKypaTypbl.

Maea 41. Cnocobbl MHhOpMUPOBaAHUA 3aAABUTENIEN O NMopsaKe nogayun n
paccMoTpeHus xKanobbl, B TOM 4Yucrne ¢ ucnonb3oBaHmem MNMoprana

124. HcbopmupoBaHue 3asBuTENen O Mopsake nogadm U paccMOTPEHUs KanooObl
OCYLLIECTBSIETCA MOCPEACTBOM pasMelleHus UHpopmaumm Ha cTeHgax B MecTax
npefocTaBreHnst rocyAapCTBEHHbIX YCIyr, Ha oduumansHOM cante [flaBHOro ynpasneHus u
OpraHoB Onekx 1 noneyYnTensbCcTBa, Ha NopTane.

B uensax obocHoBaHMA M pacCcMOTpeHUa >anobbl 3asBuUTENb BnpaBe obpaTUTbCA B
opraH OMekn K noneynTenbcTBa, B [MaBHOe ynpaBneHue 3a MnoflyYeHnem HeobBXoauMbIX
AOKYMEHTOB 1 MH(popmaLumn.

MaBa 42. NepevyeHb HOPpMATUBHbIX NMPABOBbLIX aKTOB, PErynpyroLwmx Nopaaok
pocyaebHoro (BHecyaebHoro) o6xanoBaHuA peweHnn u gencTenm (6esgencTeums)
opraHa, npefoCTaBMNAIOLWEro rocyAapCTBEHHYHO YCIyTy, a TaKKe ero AOMMKHOCTHbIX Nnul,

125. K HopmaTuBHbIM NpPaBOBbIM akTam, PErynmpylowmmMm nopsgaok aocyaebHoro
(BHecynebHoro) obxanoBaHus peleHnn un pgencteuin (6e3gencTBnd) opraHa OMeku W
noneynTenbCTBa, a TakkKe ero JOMKHOCTHbIX NUL, OTHOCATCA:

depnepanbHbi 3akoH Ne 210-03;

noctaHosrneHue lNpasutensctea KypraHckon obnactu Ne 408.

126. MHbopmaumsa, ykasaHHass B [AaHHOM pasgene, noanexut obsisaTtenbHoOMy
pasmMeweHnto Ha [lopTane, OOMKHOCTHbIE nUUA OpraHa Onekn U MnonevnTenbLCTBea,
npefocTaBnsaowme rocyaapCTBEHHY ycnyry, obecneymBaloT B YCTAHOBMIEHHOM nopsaake
pasMelleHMe N akTyanusauuio CBedeHWW B COOTBETCTBYHOLLEM pa3sgene deaepanbHOro
peecTpa.

Paspgen VI. OcoO6eHHOCTM BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AeMcTBUN) B
MHOro(PyHKLMOHaNbHbIX LleHTpax npegocraBneHust
rocygapCTBeHHbIX U MyHULUNANbHbLIX yCNyr

MaBa 43. OnMcaHune agMUHUCTPATUBHbIX Npoueayp (AencTemn),
BbinonHsaembix N'BY «M®L» npu npegocTtaBneHnn rocyaapCcTBeHHOMW yCcnyru
B NONMHOM 06beme 1 nNpu nNpeaocTaBleHUU rocyaapCTBEHHOMN yCnyru nocpeacTBOM
KOMMJIEKCHOro 3anpoca

127. MNpenocTtaBneHne rocygapCTtBEHHON ycnyrn B nonHom oboveme BY «MOL» He
OCYLLIECTBISAETCA.

128. MNpenoctasneHne rocygapcteBeHHon ycenym  TBY  «MOLU»  nocpegctsom
KOMMMNEKCHOro 3anpoca He OCyLLeCTBNAETCS.

129. NpepocTtaeneHne rocygapcteeHHon ycnyrn BY «M®L» Bknwoyaetr B cebs
cneaywowme agMMHUCTPaTUBHbIE Npoueaypbl:

1) nHpopMMpoBaHMe 3asiBUTENS O nopsgke npefoCTaBneHna rocyaapCTBEHHOM
ycnytm B BY «M®L», o xoge npegocTtaBneHWa rocyqapCTBEHHOW YCnyru, Mo MHbIM
BOMpoOCaM, CBHA3aHHbIM C MpPedocTaBNeHMEeM roCydapCTBEHHOM  YCryrn, a  Takxke
KOHCYNbTUPOBaHWE rpaxaaH O nopsake npenocTaBneHus rocygapcrtBeHHow ycnyrm B [BY
«MoLL»;
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2) npueMm 3asBneHuss O NpegocTaBreHuM T[oCygapCTBEHHOMW YCryrM W UHbIX
AOKYMEHTOB, HEOOXOAUMbIX ANA NpefoCTaBNeHnsa rocyaapCTBEHHOMN YCNYru;

3) Bblgava 3asBUTEN0 YBELOMIEHNSA O pe3ynbrate NpeaocTaBneHnsi rocyqapCTBeHHON
ycryru.

130. MNpenocTtaBnexne rocygapcteeHHon ycnyrn B BY «M®L» ocylwiectenserca npu
HanMyun 3aKNYEHHOro cornaweHus o B3aumogencTeum mexagy bBY «MoLl» n opraHom
Onekn 1 rnornevynTenbCcTBa Ha aTty nogadv 3asBrneHns o npefocTaBrneHnn rocyaapcTBeHHON
ycryru.

131. NpepocTtaBneHne rocygapcteeHHon ycnyrn B BY «M®L» ocywecTtenserca no
NPUHUUNY «OOHOrO0 OKHa», B COOTBETCTBUM C KOTOPbIM NpefocTaBneHne rocyaapCTBEHHON
YCIyrn OCyLLEeCTBMASAETCHA Nocne OAHOKpaTHOro obpalleHns 3asBuTens C COOTBETCTBYIOLLUM
3asBneHneM.

132. HcbopmupoBaHue 3aasBuTens O nopsiake npeaocTaBneHus rocygapCTBEeHHOM
ycnyrm B TBY «M®Ll», o xoge BbINOMHEHNA 3anpoca O npefocTaBfieHun rocyaapCTBEHHON
yCriyrm unm o roTOBHOCTU YBEOOMIIEHUA O pesynbraTe npefocTaBrneHus rocyaapCTBEHHON
yCIyrun, OCyLLLeCTBNAETCSA:

1) B xo4e NMYHOro npuema rpaxxgaHuHa;

2) no TenedoHy;

3) NO 3MEKTPOHHOWN MouTeE.

133. OcHoBaHMeM AnNs Havana agMUHUCTPATMBHOM Npoueaypbl NnpuemMa 3asiBfieHnst o
NpeaoCcTaBneHnn rocygapCTBEHHOM YCNYrM W WHbIX [OOKYMEHTOB, HeobxoaumbIx Anis
npenocTaBneHnst rocyaapCTBEHHOM YCIyrn, SBRSETCS NuyHoe obpalleHne 3assutens B [BY
«M®L» c 3asaBneHMeM 1 OKyMeHTaMu, ykasaHHbIMW B NyHKTe 16-20 AOQMWHUCTPaATUBHOIO
pernamMmeHTa.

B cnyyae nopjaun 3asiBNeHUs W OOKYMEHTOB, YKasaHHbIX B nyHkTe 16-20
AOMUHUCTpaATUBHOIMO  pernameHta 4Yepe3 [BY «M®Ll» cpok npegocTaBneHus
rocy4apCTBEHHOW YCIyrn U CPOK perucTpaumm 3asBrieHUs B opraHe oneku 1 nonednTenscraa
ncuncngaetcsa co gHs nepegadn 'BY «MOL» 3asBneHus m OOKYMEHTOB B OpraH Oreku u
noneynTenbCcTBa.

134. dopmupoBaHue " HanpaBreHue cneunanucrtamu BY «MoL»
MEXBeJOMCTBEHHOro 3anpoca B OpraHbl, NpedocTaBnsalowmne rocyaapCTBEHHbIE yCnyru, B
WHble opraHbl rocygapCTBEHHOM BNacTu, opraHbl MECTHOTO CamMoyrpaBfeHnUss U opraHu3aumm,
y4yacTByoLne B NpegocTaBreHny rocygapCTBEHHbIX YCIyr, HE NPeayCMOTPEHO.

135. lMNMopsagok  HanpaeneHus gokymeHtoB [BY «M®Ll» B opraH onekt u
nonevynTenbCcTBa OMNpefenseTca cornaweHvemM o B3ammopenctsum mexay 'bY «MoLl» wn
OopraHoMm onekn 1 none4YnTensLCTBa.

136. OpraH onekx 1 noneynTenbCcTBa He NO3AHEE OAHOro paboyero AHsA, cnegyoLwero
3a OHeM MONyyYeHUss OpraHoM Oreku M MnoneyuTernbCTBa 3asiBfieHUs O npefocTaBneHum
rocygapcTtaeHHon yenyrmn ot 'BY «MO®L», ocyliecTBnsAeT ero perucrpaumio.

MmaBa 44. NMopsapok pocyaebHoro (BHecyaebHoro) ob6xanoBaHusA peLleHnmn
u gencteumn (6esgencTeusl) MHOrohyHKLUMOHarNbHbIX LLEHTPOB NpeaocTaBneHus
rocyaapCcTBeHHbIX U MyHULIMNANbHbIX YCIYTr U UX PaGOTHUKOB

137. 3asBuTEenL MOXeT o00patTntbCa C Xanobonm Ha pelweHne u aOencTeve
(6espeiictene) NBY «MoLl», paboTHmkoB NBY «M®L», npuHsThie (OCyLWEeCTBNSIEMbIE) B X0Ae
NpeaoCcTaBneHns rocygapCTBEHHOM ycnyrm B nopsigke pocyaebHoro  (BHecyneGHoro)
obxxanoBaHus.

138. OcHoBaHnem onsa Havyana gocyaebHoro (BHecynebHoro) obxanoBaHus siBNSieTCs
noctynnenue B 'BY «M®Ll» xxanobbl 3assutens.

YKanoba nogaetca B BY «MO®Ll» B nMcbMeHHON hopme, B TOM YUCHE MPU JINYHOM
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npueme 3aaBuUTENSA NN B ANEKTPOHHOM BUAE.

YKanoba Ha pelwweHns n gencteus (bespgencteue) pabotHuka NBY «M®Ll» nogaetca
pykosogutento Y «MdLL».

YKanoba Ha pewenus n peuncteus (6esgencreme) pykoogutena BY «MOL»
nogaetcs B NpaButenbcTBo KypraHckon obnacTu.

139. Mprem xanob B nucbMeHHoOW dopme ocyulectendetca BY «MdLl» B mecTe
npeaoCcTaBneHns rocyaapCTBEHHOM YCIyTn.

YKanoba B nucbMeHHON hopme MOXKET ObITb TakXKe HanpaBneHa no novre.

B anektpoHHOM Buae xanoba MoxeT ObITb NogaHa 3asBuTenem nocpeacTBoM:

1) oduuymnansHoro canta 'BY «M®Ll» B ceTn «MHTepHEeT»;

2) MNopTtana.

140. B xanobe 3asBUTENb yKa3biBaEeT:

1) HaumeHoBaHne 'BY «M®Ll», ero pykoBogutena u (unn) pabotHuka MNBY «MOL»,
pelweHnsa n genctena (6esgencteme) KOTopbix 06XxanyrTcs;

2) hamunuio, MMms, oTtvyecTBo (MocregHee - NpU Hanuuuu), CBEAEHUs O MecTe
XUTenbCTBa, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) areKTpOHHOM
noyThl (NPY HaNU4YMKM) N NOYTOBLIN agpec, NO KOTOPbIM AOMKEH ObiTb HAaNpaBneH OTBET;

3) cBegeHua 06 obxkanyembix peweHnax u (unn) pgencteuax (6espencteun) BY
«MoL», pabotHuka NBY «MOLL»;

4) [oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHneM N AencTBnem
(6espgenctenem) IbBY «MoLU», pabotHnka [BY «M®L». 3aasutenem wmoryt ©ObiTb
npeacTaBreHbl JOKYMEHThI (Mpy Hanuyuu), NOATBepXAalolme 00BOAbI 3asaBuUTens, nmbo mnx
KOMuMW.

141. PaccmoTpeHne »xanobbl W NPUHATME MO ero pesynsrataMm  peLleHus
ocywectensetca [BY «MO®Ll B nopsagke, npegaycMOTpeHHOM  pasgenom  V
AOMUHUCTPATUBHOIO perfameHTa.



28

MpunoxeHue

K AOMUHUCTPaATUBHOMY perfnameHTy
npeaocTaBreHns opraHaMmm MecTHOro
camoynpasreHns MyHUUUNanbHbIX panoHOB
N ropoackmx okpyros KypraHckon obnactu
rocygapcTBEHHOM YCIyru rno Bblaaye
paspeLLleHns Ha U3MEHEHNE UMEHWN,
dhamunum pebeHka, He JocTUrero Bospacrta
yeTblpHaguaTu net

CDopma 3asfBlieHnAa Ha nony4veHune paspeleHnda Ha UISMeHEHNEe MMEHH, (*)aMMJ'II/II/I pe6eHKa,
He OOoCTuriero Bo3pacTta 4YeTbipHaauaTtn net

B

(HaumeHoBaHMe opraHa oneku 1 NoNevYnTenbLCTBA)

3asBneHue
O BblAaye pa3pelleHusi Ha U3MeHeHne uMmeHu n (mnu) pamunum
pebeHka, He 4OCTUrLLEro Bo3pacTta YeTbipHaguaTh net

A,
(CbaMI/IJ'II/Iﬂ, nM4, otT4eCcTBO SaﬂBMTeﬂﬂ)
Appec permctpaumoHHoro yyera:

(HaceneHHbIN NYHKT, ynuua, Homep AoMa, KBapTupa)
ALpec haKTU4ecKoro NpoXXmBaHnA:

(HaceneHHbIN NyHKT, ynuua, Homep oma, KBapTupa)

TenedoH: OnNeKTPOHHbIN agpec
MacnopT: cepus Ne
BblaaH
(kem BblgaH) (oaTa Bbigaum)

CsepgeHunsa o CHUJIC Ne
Mpowy pf[atb paspeweHne Ha U3MEHEeHMe UMeHu n  (Mnu)  ammnuu
HecoBepLUeHHoNeTHeMy(ewn)

(P.N.0. pebeHka, fata poxaeHust)

Ha nms u (unu) dpammunuio
MNpowy nNpuHATL BO  BHWMaHWe, YTO U3MEHeHWe umenn u (Mnu) cdamunuu byget
COOTBETCTBOBaTb UHTepecam pebeHka, T.K.
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NHdopmaums 06 opraHnsaumsax, BblAaBLUNX JOKYMEHT:

CBunaeTenbCcTBO 0 poXaeHun pebeHka
(HaumeHoOBaHMe 1 agpec opraHa, BblgaBLUEro JOKYMEHT)

CBunaeTenbCTBO O 3aKnNoYeHnn Gpaka (ecnu 3asBuTenb COCToUT B Bpake)

(HaumeHoBaHWe 1 agpec opraHa, BblAaBLUEro JOKYMEHT)
CBunaeTtenbCTBO O pacTopXXeHun Bpaka (ecnu 6pak pacToprHyT)

(HaumeHoOBaHWe ¥ agpec opraHa, BblgaBLUEro JOKYMEHT)
CBuaeTenbCcTBO 0 NepemMeHe hamMunmn poanTensMmn UM OgHUM 13 HUX (MPY HanU4mm
AaHHOro obcToATeNbCTBA)

(HaVIMeHOBaHI/Ie 1 agpec opraHa, BbigaBLLero ,D,OKyMeHT)

CnpaBka o poxaeHun pebeHka Ne 2 (3OKyMeHT, MOATBEPKAAIOLLNA CTAaTyC O4MHOKON
mMaTepw)

(HaMMEHOBaHVIe 1 agpec opraHa, BbigaBLLEero D,OKyMeHT)

CBnoeTenbCTBO O CMEPTU BTOPOro poauTtens (Npu Hann4Mm AaHHOro o6CcToaTeNnbCTBa)

(HaumeHOBaHMe 1 agpec opraHa, BblgaBLUErO JOKYMEHT)
CnpaBka 0 TOM, 4YTO Opyron poauTenb HaxoguTca B po3bicke (NpU HEBO3MOXHOCTU
YCTaHOBIEeHNA MeCTa HaxoXXaeHuA pOD,VITeJ'IFI)

(HaMmeHoOBaHWe 1 agpec opraHa, Bbi4aBLUErO 4OKYMEHT)

A, :
(dhamunus, ums, 0T4eCTBO)

Aato corrnacume Ha o6pa60TKy N ncnoJjib3oBaHne Mounx nepcoHalribHbIX gaHHbIX,

cofepXalunxca B HacTtodweM 3adaBlieHnn U B npenocTtaBfieHHbIX MHOK OOKYMEHTAaXx.

[arta Moanucb
(oaTa HanucaHusa 3asBreHNsT) (mognuck 3aaBuTens)

[ata MNMognuckb
(oaTa npuHATWSA 3asiBNeHus) (nognucb nuua, NPUHABLLETO 3asiBNEHNE)».




